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YTBEPX/IAIO
Jlexan axynpTeTa MaTEMaTHKU U
MH(POPMAIIMOHHBIX TEXHOJIOTHMA

H. A. Mouceenko

«20» anpens 2021 r.
M. II.

Pabouas mporpamma ydeOHOM qucuuinHbl «bubnuorpadus u 6udnuorpadhuyeckoe Aem0»
cocTtaBieHa Ha ocHOBaHuu @enepanbHOr0 TrOCYAApCTBEHHOrO0 00pa30BaTEIbHOTO CTaHJapTa
BBICILIEr0 00pa3oBaHus — OaKajaBpuaT IO HaNpaBieHUIO NoAroToBKU 46.03.02 JlokyMeHTOBEIEHUE
U apXHUBOBEJECHHE, YTBEPKIEHHOTO MpHKa3zoM MuHHCTepcTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparu ot 29.10.2020 Ne 1343; 'ocynapcTBEHHOTO 00pa30BaTEIILHOTO CTaHAApPTa BBICIIETO
obpazoBanus (I'OC BO) [oneukoii Hapognoii Pecniy6nuku (JJHP) (mpoekrta) mo HampaBieHUIO
noarotoBku 46.03.02 JlokymeHntoBenenue u apxuBoBeaeHue; [lopsaka opraHuzanuu y4eOHOTO
mpoiecca B 00pa3oBaTelbHBIX OPraHU3alMsIX BBICIIETO MPO(GECCHOHATBLHOTO 00pa3oBaHUs
Honenkoit Hapoanoii PecnyOnuku, yTBEpX)IAEHHOTO MNpUKazoM MuUHHUCTEPCTBA 00pa3oBaHUA M
Hayku Jloneukoir Hapoanoit Pecnybmuku ot 10.11.2017 Ne 1171 (¢ wu3MeHEeHUSIMH U
JIOTIOTHCHUSIMH ); Y4e€OHOTO TUTAaHA U OCHOBHOW MpodeccrnoHaIbHON 00pa30BaTeIbHON MPOrPaMMBI
BBICIIIEr0 00pa3oBaHus HampapieHUs noArotoBku 46.03.02 JfokymMeHTOBeAeHHE U apXHUBOBEICHHE,
npodmist: «/lokymeHnToBeneHue U apxuBoBeacHHE», pazpadoraHHbix B ['OY BIIO «/lonemnkwmii
HAI[MOHAJILHBIA YHUBEPCUTETY.

PazpaboTunk:
JOLEHT Kadeapbl UHGOPMAIIMOHHBIX CUCTEM
yIIpaBIICHU, KAHAUAAT JKOHOMUYECKUX HAYK 4. B. ®wiarosa

Pabouast mporpamma yueOHOI AMCHUIUIMHBI YTBEPXK/I€HA Ha 3aceaHnu Kadeapbl HH(POPMAIIMOHHBIX
CUCTEM YIPaBJIECHUS

[Tporoxon ot «04» maprta 2021 r. Ne 10

3aBenyromnuii kageapoit H. III. IToromapenko

Pabouas mnporpamma yueOHOW JUCHMIUIMHBI 0J00peHa YyueOHO-METOIMYECKOH KoMHuccHen
¢dakynbpTeTa MaTeMAaTUKN U HH(OOPMALIMOHHBIX TEXHOJIOTHI

IIporokon ot «14» anpens 2021 r. Ne 4

[Ipencenarens yueOHO-METOIUUECKONH KOMUCCUH
daxynbTeTa MaTeMaTUKH U MHPOPMALITMOHHBIX TEXHOJIOTUI JI. 1. CensikoBa




1. OBJIACTb IPUMEHEHUSA U MECTO JUCHUIIVIMHBI B YYEBHOM ITPOLECCE

VYyebnas pgucrurmimHa «buOmmorpadus u  Oubnmorpaduyeckoe Aei0» OTHOCHUTCS K
BapHATUBHOW Y4acTH 00pa30BaTEIbHOU MporpaMMebl. [ u3ydeHus JaHHOW y4eOHOW JAUCIIUTLIIMHBI
HEOOXOOUMBl 3HAaHUS U yYMEHUs, (QOpMHUpYEMbIE npeouecmeyiouumy  OUCYUNTUHAMU ——
«/loxymeHnroBenenue», «Pycckuil S3bIK U KyJabTypa peun», «lcrouHukoBeneHue». 3HAHUS U
YMEHHs], IOJy4YeHHbIE B X0JI€ U3Y4YeHUs AUCUUILTUHBI «bubnuorpadus u 6ubdianorpaduyueckoe aemo»
SIBIISIIOTCSI OCHOBOM U151 U3YYEHUS nOCIedyouux TUCIUATUTHH: «ApXxeorpadus» U « ApXUBOBEICHUEY;
MCIOJIB3YIOTCS IIPU HAITUCAHUH BCEX KYPCOBBIX pa0bOT U BBITYCKHOM KBaTHU(PUKAMOHHON paOOTHI.

2. CTPYKTYPA JUCLHUITJIMHBI

®dopma o0ydeHus

XapakTepucTUKa y9eOHOM TUCIUTLTUHBI

Ouynasg 3aouHasa

Hanpasnenue noarotoBku 46.03.02 JIokyMEHTOBEICHHE U apXUBOBEJICHUE

[Ipoduns JJoKyMEHTOBEIEHHE U apXUBOBEICHUE
O0bpazoBaTenpHasi IpOrpaMMa BakanaBpuat
Kpampukanus AxkaneMudeckuii OakaiaBp
KonndecTBo cofepikaTebHBIX MOJYJEeH U TeM 3(11)

Jucuurinaa 6a30Boi / BapuaTUBHOW 4acTH

. BapuarusHoii yactu
00pa3oBaTeIbHON IPOrpaMMbl

1 Moy IBHBIN KOHTPOJIB,
9K3aMeH B 4-M ceMecTpe AJIsl OUHOM (OPMBI 00YUEHHUS,
Ha 2 Kypce ajist 3a049HOol (hopMbl 00yUeHHs

DOpMBI KOHTPOJIS

T'ox moaroroBKu 2 2
Cemectp 4 x
KomnyecTBO 3a4€THBIX €IHHMUIL 5 5
KonnuecTBO 9acoB Bcero 180 180
BT. 4..
— JEKIHOHHBIX 32 6
—IPAKTUYECKUX WA CEMUHAPCKUX 32 6
— 1a00PaTOPHBIX 16 2
— CaMOCTOSITEIILHOM paboThI 100 166
B T. 4. HHJUBHIyalbHOE 33J[aHNE X X
HenenpHOE KOIMYECTBO YACOB 10 X
B T. 4. — QyITUTOPHBIX 5 X
—CaMOCTOSTENIbHON paboThI CTy/IeHTa 6,25 X

3. OIMCAHHUE TN CHUIIJIMHBI

Henp wusydyenusi aucuuniauHbl «budauorpapus um Oubamorpadguyeckoe geao» —
chopMupoBaTh TPEACTABICHHE O CYIIHOCTH W 3HauYeHWW Oubiamorpaduyeckoi o0paboTKH
JIOKYMEHTOB; BOOPYKUTb CTYJICHTOB 3HAHUSAMH U YMEHHSIMH B o00j1actu (OpMHpPOBAHHUS
OouborpaduuecKoil 3anKcy B TPATUIIMOHHOM PEKUME, HAYIUTh IIPUMEHSTh TIOTyIeHHBIC 3HAHUS B
IIPOLIECCE TEOPETUUECKOMN U MPAKTUYECKOMN NEATEIBHOCTH.

3agaum AMCUMILIHHBI:

— H3YYEHHE TEOPETUYECKUX U METOIMYECKHMX OCHOB Oubiamorpadpuueckoil oO6paboTKu
JIOKYMEHTOB;

— OCBOEHHE TEXHOJOIMYECKHX
OoubmorpaduIecKoil 3anucy;

— OCBOEHHE MOHATUHHOIO anmapara npeAMeTHON 00J1acTH «00paboTKa TOKYMEHTOBY.

TpeGoBanus Kk pe3y1bTaTaM O0CBOCHHMS JMCUMILIMHBI. [Iponecc n3yueHus: IUCHUIIIMHBI
«bubmuorpaduss m OubaMOrpadguueckoe en0» HampaBleH Ha (QOPMHPOBAHUE BIEMEHTOB

IUKJIOB, BXOJAIIMX B TMpouecc (OPpMHUPOBAHUS
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cnenyomux KommnereHuuid B coorBerctBuu ¢ ®I'OC BO PO, 'OC BO [HP (mpoekt) mo
HanpapjieHu0 noaArotoBku 46.03.02 JIokyMEHTOBEJAEHUE U AaApPXUBOBEJACHUE W OCHOBHOM
npodecCHOHANLHOM  00pa30BaTEIbHON  MPOTpaMMbl  BBICHIETO  OOpa30BaHHSI — HANpPaBIICHUS
noarotoBku 46.03.02 JlokyMeHTOBEICHHE U apXHBOBeACHHE, Mpoduist: «JlokymMmeHTOBeACHUE H
apXHUBOBEICHHE:

Yuueepcanvnvie komnemenyuu (YK):

HaumeHnoBanue kareropuu (rpymibl) YHUBEPCATbHBIX KOMIETCHIIHIA:
«CuCTEMHOE ¥ KPUTUYECKOE MBIIIJICHUE)

VK-1 Cnocoben OCYLLECTBILATH IOHCK, KPUTUYECKHI aHAJIM3 U CUHTE3 HH(OpMAIIUH,
MIPUMEHSATHh CUCTEMHBIN MOAXO0/ JIJIsl PEIICHHs] TOCTABJICHHBIX 3aa4
Ilpogpeccuonanvnovie komnemenyuu (I1K):
TK-2 Crnioco0eH ocymecTBIsATh HHPOPMAIIMOHHO-aHATUTHYECKYIO M OPraHU3allMOHHO-
QIAMUHUCTPATUBHYIO MOJICPKKY ACSITEIBHOCTHA OpraHu3aIliu

NuaukaTopsl J0CTH:KEHHMS] KOMIETEHIMii U pe3yjabTarbl o0yudenusi. JlocTmwkeHue
KOMITETEHIIMI OIIEHWBAETCS HA OCHOBE TAKMX WHAWKATOPOB M COOTBETCTBYIOIIUX UM PE3yJIbTaTOB
o0Oy4deHus:

Kareropus
YHHUBEpPCATbHBIX Yuusepcaibupie HuaukaTopsl Pe3ynbTaThl 00yyeHust
. KOMIIETEHIIN U
KOMMeTEeHIH i
CucremHoe u YK-1. Ciocoben YK-1. U-1. 3HaeT CyIHOCTh, 3HAUEHUE U BUIBI
KPUTHYECKOE OCYIIECTBJIATh OcymectBisier | Oubnmuorpadpuaeckoit 0opadboTKu
MBIIIICHAES MOWCK, KPUTHYECKHUN | TIOUCK JIOKYMEHTOB
aHaJN3 U CHHTE3 HEeo0XxoauMoi | 3HaeT OCHOBHBIE METO/IbI U IIPHUEMBI
uHpOpMAIUH, UH(OpPMALNH, | MCCIIE0BATENBCKOM U IPAKTHYECKOM
MIPUMEHSTh ee aHaJIu3 u paboTsl B o0nacTu 6ubIMorpadudecKon
CHUCTEMHBIN OAX0J] | CHUHTE3 00pabOTKH TOKYMEHTOB
JUTSI pEIICHUS YMeeT uCIob30BaTh METOMIBI cOopa,
MIOCTABJIEHHBIX aHajJIM3a U CHHTE3a, 0000IIeHNs
3a71a4 TEOPETHUYECKON U SMIIMPUUYECKON
nH(hOpMaIuu
YmMeeT paboTarh ¢ pa3TUIHBIMHA
UCTOYHMKAMH UH(OPMAITUH
YMeeT npoBoAuTh OHOIHOrpaduIecKyro
00paboTKy JOKYMEHTOB, B YaCTHOCTH
COCTaBIISITH OMOIHOrpaduiIecKoe onMcanmue
B OpraHM3alysX CUCTEMbI JOKYMEHTAIbHBIX
KOMMYHHKaIMH
IIpodeccnonanbubie
HuaukaTopbl Pe3ynbTaThl 00yueHust
KOMIETEHIINH
TTIK-2. Criocoben K-2. Yi-1 3HaeT OCHOBBI MH(GOPMAIIHOHHON JCSITeIbHOCTH
OCYIIECTBJISTh ’ ' 3HaeT HAI[MOHAIBHBIC U MEKTOCYIaPCTBEHHBIC CTAHIaPThI
nH(OPMAITMOHHO- ﬂeM;;:;ﬁzp yer 110 OMOJIMOTEeYHO-MHPOPMAITMOHHOHN TEATEITHhHOCTH
)

AHAJIUTUYCCKYIO U MCCT MCIIO0JIb30BAaTh METOAbI IIOMCKA I10 3JICMCHTaM
Yy H€O6X0)II/IMI>IG s Ymee CIIOJIB30 €Toa ounc 0 3JIEMC

OpraHu3alMoOHHO- 6ubarorpanIecKoro 3amucy U OMMCAHUS

aIMUHUCTPATUBHYIO AHATHTIO" v
noxmep - y CHHTETHICCKO MEET CO34aBaTh Pa3IMYHbIE CIIPABOYHO-
PKKY TepepaGoTKH “H(OPMAITMOHHBIEC CPEJICTBA K IOKYMEHTaM
JEeSTeTbHOCTH
nHpOpPMaLUH

OopraHu3anuu




4. ®OPMbI OPTAHU3ALMY YYEBHOI'O IPOLIECCA U COJAEP)KAHUE
TACIHATITAHBI

Hucuummuaa «bubmuorpadus u 6ubiarorpaduyeckoe 1ei10» IpelycMaTpuBaeT CICTYIOIINe
(GbopMbl OpraHu3aLuy y4eOHOT0 IIpolecca: JEKIUH, IPAaKTHUECKUE 3aHATHS, JJAOOPaTOPHBIE 3aHATHS,
CaMOCTOSITENIbHYIO PadOTy CTYICHTOB.

Marepuan  u3naraercsi € WCHOJb30BaHUEM  OOBSICHUTEIBLHO-WUIIOCTPATHUBHBIX,
IBPUCTUYECKUX M MCCIEA0BAaTENIbCKUX METOAOB IpenojaBaHus. llpu mpoBeneHuun Jexkuuil ams
0o0CyX/IeHUsI MaTepuaya IIUPOKO HCHOJb3YIOTCS MYJIbTUMEIUNHBIE MPE3CHTALUH, Pa3laTOYHbIE
MaTepHalbl, ClieualbHOe 000pyI0BaHHUE.

B yueGHOM mpouecce MUPOKO NPUMEHSIIOTCS AKTHBHbIE M HHTEPAKTUBHBIE (HOPMBI
NpoBeleHUS 3aHATUN (pa300p KOHKPETHBIX CUTYaIlWil, BBIMOJHEHHE 3aJaHHi MO OQOPMIICHHIO
obnacteil ¥ 31eMEeHTOB OUOIMOrpaduyeckoro onucaHusi, AMCKYCCHs, MOJEMHKa), BHEAyJUTOPHas
camocTosiTeNlbHas paboTa, OauIbHO-PEUTHMHIOBAas CUCTEMA OLIEHKH YCIEBAaE€MOCTH, JIMYHOCTHO-
OpPUEHTHPOBAaHHOE 00yUEHHUE.

B yuebHOM mpolecce HCMNONB3YIOTCS HMHTEPHET-PECYpPChl MO JaHHOMY  KYpCy;
paccMaTpUBAIOTCSl CUTYallUd, MAaKCUMaJbHO MPUOJIMKEHHbIE K KOHKPETHBIM MPAaKTUYECKUM
CUTYalUsIM, TECTbI, CAMOCTOSATEIbHAs paboTa.

CamocrosrenbHass paboTa CTYJEHTOB IPEeIyCMaTPUBAET BBIIOJIHEHWE WHIMBHIYaIbHbBIX
3a/laHui, TOJArOTOBKY K IPAaKTHUUYECKUM 3aHITUSM, JJaOOpaTOpHBIM paboTaM, U3ydeHHe Yy4eOHOU U
METOMYECKON JIUTEPATYphl, COCTABICHUE KOHCIIEKTOB, 3aIUTY IPE3CHTAlUN U TOKJIa10B.

Tematnueckuii nian «budanorpagus u oudanorpadpuueckoe 1ey10»

Tembl ‘ Bonpocel Tem
Cooeporcamenvnuutiit mooyas 1. Ocnosvt OudAUOZPaAUUECKOIl 00pAdOMKU OOKYMEHN 08

1. bubnuorpaduueckas 1.1. O0beKT, npeaMeT, IeNIM U 3a/1a4u Kypca.
00paboTKa JOKYMEHTOB 1.2. Ctpyktypa u comepkaHue Kypca.
Kak yueOHas qucuuiuiHa U | 1.3. @opMbl UTOTOBOTO U MPOMEKYTOUYHOT'O KOHTPOJIS.
BUJl OMOIMOTEYHO- 1.4. B3auMocCBs3b Kypca ¢ 00IIeCTBEHHBIMHU, OOIeHAYYHBIMH,
WHPOPMAITUOHHON o0mrenpodecCHOHATLHBIMU U CIIEUATEHBIME JUCIUTUTHHAMHA
JeSITeNbHOCTH O01OIMOTEeYHO-MHPOPMALTHOHHOM IeSTEIBHOCTH.

1.5. bubnmorpaduyeckas 00paboTka: onpeeieHle U 3HAYCHUE B
WHPOPMAITUOHHOH JISITETbHOCTH.

1.6. OcHoBHeble ctanmapThl cucteMbl CUBU/] («Crucrema craHIapToB 110
nHpOopMaIK, ONOIMOTETHOMY U H3/IaTEIBCKOMY JIEITY»),
periiaMeHTUPYIOLIUE MpaBuiia Oubnuorpapuieckoii 00padoTKu
JIOKYMEHTOB.

2. bubnuorpaduyeckas 2.1.TlonsiTHe «cBEpTHIBaHUS HHPOPMALIUNY.

00paboTKa TOKyMEHTOB B 2.2. Buyipl oubnuorpadudeckoit 00paboTKH TOKYMEHTOB.

cucreMe JOKYMEHTabHbIX | 2.3. bubnunorpaduueckas 00paboTKa JOKYMEHTOB KaK COBOKYITHOCTb
KOMMYHHKaINR NPOLIECCOB aHAM3a U CHHTe3a. ™™

2.4. Ilpumenenne 6ubnmorpaduueckoir 00pabOTKH JOKYMEHTOB.*™
2.5. TpeboBanusi, MpebsBIsieMbIe K COBPEMEHHOMY 00pa0OTUUKY
MHPOPMAIIUH U TOKYMEHTOB. **

3. bubnuorpaduyeckas 3.1. O6BexT 00paboTKK TOKYMEHTA.
3aruchk (b3) — rmaBHEIH 3.2. bubnmorpaduueckas 3amuch (b3): comepkanne u AIIEMEHTHI.
pe3ysbTaT 00paboTKH 3.3. Busibl Oubmnorpaduueckoit 3amnucu.
Codeporcamenvnutiit mooyas 2. buodnuozpagpuueckoe onucanue 0okymenma
4. Teopernueckue 4.1. Crannaptuzanus 6uOinorpauuecKoro ornvucanusl.
OCHOBBI 4.2. bubnuorpaduueckoe oMucaHue: Onpeac/ieHue, Ha3HAYCHHUE U
oubIorpadUIecKoro GYHKITNN.
orucanus (BO) 4.3. TTousTue o011el U crieluaaIbHON METOAUKN COCTABICHUS

OoubmMorpadUIecKoro OMMUCaHusl.
4.4, CoctaB 6mbarorpadnaecKoro ONMMCAHMsI: 00JIACTH U DIIEMEHTEHI.




TeMbI

Bonpocel Tem

4.5. Bugp! Oubaunorpaduyeckoro onvucaHusl.

5. Ob6mas MeToanka
COCTaBJICHHS
Ooubnuorpaduieckoro
OIMCaHHMs

5.1. Ilyrakryanus B bO.

5.2. Uctounuku uHGoOpManuu a1 coctasienus bO.

5.3. Cokpamienue ciioB B BO.

5.4. A3wik BO.

5.5. Opdorpadus B BO.

5.6. Orpaxenue B BO ommoOOK 1 oreyaTok, JONYIIEHHBIX B JJOKYMEHTE.

6. OnHOYpOBHEBOC
oubmmorpaduueckoe
OIMCaHUE

5.1. O6aacts 3ariaBus U CBeAEHUN 00 OTBETCTBEHHOCTH.

5.2. O6nacTh N3IAHYAL.

5.3. Cnenmdudeckas ob6IacTh MaTepraa Wik BUa pecypca.

5.4. O6nacTe MyOIMKaLKK, IPOU3BOJCTBA, PACIIPOCTPAHECHHUS H T. 1.
5.5. O6nacte Gpu3NUECKON XapaKTEPUCTHKH.

5.6. O0nacTh cepur 1 MHOTOYACTHOTO MOHOTpaUIecKoro pecypca.
5.7. Obnacts npUMeYaHusl.

5.8. O6nacte uneHTuuKaTopa pecypca M ycIoBUH TOCTYITHOCTH.
5.9. O6macTs Bua coliepKaHus U CPEJCTBA TOCTYIIA.

5.10. Drambl cocTaBneHNs OAHOYPOBHEBOTO OHOIHOTPAPUIESCKOTO
OTHCaHMSI.

7. MHOTOYpOBHEBOE
oubnmorpadudeckoe
OIMCaHue

7.1. MHOTOypOBHEBOE OTMCAHHE: OOIIUE MTOJIOKCHUSI.

7.2. MHOTOYpPOBHEBOE OMTUCAHNE MHOTOYAaCTHOTO MOHOTPa(pHIECKOT0
pecypca.

7.3. MHOrOypOBHEBOE OITMCAHUE CEPUATBHOTO pecypca.

7.4. MHOTOYpOBHEBOE OITMCAHNE COCTABHOW YacTH pecypca
(amanuTHYECKOE).

8. HacTtHas MeTonuKa
coctaBieHus bO
JOKYMEHTA

8.1. BO 3akoHOIATENHHBIX 1 HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB.

8.2. BO Heomy0IMKOBaHHBIX (HAYYHBIX) IOKYMEHTOB.

8.3. BO m3orpaduueckux u31aHUN, KapTOrpapUueCcKNX, HOTHBIX U
ayJAMOBU3YaJIbHBIX U3/IaHUM.

9. BO 351eKTpOHHOTO
pecypca

9.1. Onpenenenue U BUIBI JJIEKTPOHHBIX PECYPCOB. DIEKTPOHHBIE
JIOKAJIbHBIE PECYPCHI U AIIEKTPOHHBIE PECYPCHI CETEBOTO
pacnpocTpaHeHusl.

9.2. Cnenuduka cocrapnennss bO 2MeKTpOHHBIX U3AaHUI U JTEKTPOHHBIX
pecypcos.

9.3. Ilpumeps! 6ubnuorpaduueckoro onucanusi CD-ROM u caiitos u3
HNurepner.

9.4. Ocobennoctu cocrasienus bO amns paznnyHbIx HHHOPMAIIMOHHO-
MTOMCKOBBIX MacCHBOB.

10. bubnmnorpaduyeckas
CCBIIKa

10.1. TOCT P 7.0.5-2008 «CUBM . bubnuorpaduueckas ccpuika. OOmme
TpeOOBaHUS U TIPABUIIA COCTABIICHUS.

10.2. Oopmiienune oTaENBHBIX BUIOB OUOIHOTpaguIecKuX CChUIOK: TI0
MECTY PacIoioXKeHUs (BHyTPUTEKCTOBBIE, MOJACTPOYHBIE, 3aTEKCTOBBIE); TIO
BpPEMEHH IOSIBJICHHS B IOKYMEHTE (II€PBUYHBIE U TIOBTOPHBIE).

Cooeporcamenvuutil Mooyas 3. 3a201060K dudaUOZPaAPUUECKOU 3anucu

11. TeopeTndyeckrue OCHOBEI
COCTaBJIeHU 3arojioBka b3

11.1. 3aromnoBok 6uGIMOTpagrUECcKOi 3aMKCH: OTpe/ieieHue, Ha3HauCHHE,
BU/IBL.

11.2. Ucropus pa3paboTku 3aronoBka Oubianorpaduyeckoil 3amucu.
11.3. O6mas meroauka GopMUpOBaHHs 3arojioBka OHOIMorpaduIecKom
3aIIHCH.

11.4. 3aronoBok, copepxanmii ums auna. dopma, CTpyKTypa, mpaBmiIa
IIPUBCACHMA.

11.5. 3aromoBok, coaepkanuii HaMMeHOBaHNE opranm3anuu. Popma,
CTPYKTYpa, IpaBHJIa PUBEICHUSL.

11.6. 3aromoBok, comepsKaliuii yHu(GhUIupoBaHHoe 3ariaBue. Popma,
CTPYKTYpa, IPaBHJIa IPUBEICHUSL.




TeMbI

Bonpocel Tem

11.7. 3aromoBok, conepkariuii 000o3HaueHue TokymenTta. Gopma,
CTPYKTYypa, TPaBUJIa IPUBEICHUSL.
11.8. 3aromoBok, coaepKalinii reorpadpuueckoe Hazpanue. opma,
CTPYKTYpa, IPaBUJia COCTABJICHUSI.

Crpykrypa nucuuninnbl «bubdauorpapus u 6mdanorpagpuyeckoe 1es10»

nmo BHJaM y‘leﬁHOﬁ JACATCJIBbHOCTH

KoanuecTBo 4acoB

Ounas ¢popma 00y4ueHust

3aounasi popma o0yueHus
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0] ) = 2] o) xR
=N = o <N = o
o |E|E|&1|8s| o |E |E |& |8
5 2|2 (8 (28| 58 |E |E |8 |28
Q ) o < S s Q 5] o < S s
m |B |E |R |[a| @ |B |E |B |[Oa
Cooepicamenvhutii Mooyas 1. Ocnoswl bubauOZpaguueckoil 06padomku 0OKymeHmos
1. bubnuorpaguueckas oopadboTka
JIOKYMEHTOB KaK y4eOHas JUCLIUIUTUHA U BH]T 4 3 T T 4 los!| - | — | 35
O0nbIMoTeYHO-nH()OPMAITMOHHOM ' '
JeSITeTbHOCTH
2. bubnuorpaduueckas oopadboTka
JTOKyMEHTOB B CHCTEME JJOKYMEHTAIbHBIX 12 2 2 2 6 12 | 0,5 — 1 |105
KOMMYHUKALHHA
3. BH6HI:10rpa¢)quCKasI 3amuck (b3) — wla2l2]|- 6 10 |05 - ~ |95
TJIABHBIN pe3yIbTaT 00paboTKu
HToro no copep:kateJbHOMY MOAYJIIO 1 26 | 6 | 4|2 14| 2 |15] - 1 1235
Cooepiicamenvhoiit Mooyas 2. bubauozpaguueckoe onucanue 00Kymenma
4. TeopeTHdecKre OCHOBBI
oubmorpaduueckoro onucanus (50) W42 -8 1471050 -1 - 1135
5. O01ass METOAMUKA COCTABICHUSI 26 6 4 2 14 26 1 1 B 24
OounbmmorpaduyecKoro OnMMCcaHus
6. OnHOYpOBHEBOE OMOIIMOTrpadrUECKOe w8l 6!l 8l alo]| 3 1 1 _ | 36
OTIHCaHHe
7. MHoroypoBHeBoe OuOnorpapuIecKoe 162 |2210] 16 05] 1 ~ | 145
OIMCaHHe
8. HactHas MeTonmka coctaBienus bO 202 4|2 12]2 |05/ 1 _ 185
JIOKYMEHTa
9. BO snekTpoHHOr0 pecypca 14 | 2 2 2 8 14 (05| 1 12,5
10. bubnuorpaduueckas ccplika 1412 |2 |2 8 14 — — 1 13
HToro no coxepkareIbHOMY MOAYJIIO 2 142 124 124 |14 | 80 | 142 | 4 5 1 1132
Cooeporcamenvuutil Mooyas 3. 3a201060K dudaUOZPaAPUUECKOU 3anucu
11. TeopeTnuecknue OCHOBBI COCTABIICHUS 12| 2 4| _ 6 12 |05 1 _ 105
3arosioBka b3
HToro no copepkareIbHOMY MOAYJIIO 3 12 | 2 | 4 | - 6 12 105 1 - 10,5
Bcero uacos 1803232 |16 |100| 180 | 6 6 2 | 166
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5. TEMATHKA JIEKITMOHHBIX, MIPAKTUYECKHNX U JIABOPATOPHBIX 3AHATHIA

TeMBI JIeKIIMOHHBIX 3aHATHNA

No KoauyectBo yacoB
w/n Ha3zpanue TeMbl Ounas | 3aounas
dopma dopma
1 | bubaunorpaduyeckas o6paboTKa JOKYMEHTOB KakK ydeOHast JUCUUILTUHA U 2 05
BUJ] OMOJIMOTEYHO-MH(POPMAIIMOHHOHN ICATEIHHOCTH '
2 | bubnuorpaduueckas 06padoTKa TOKYMEHTOB B CUCTEME IOKYMEHTATBHBIX 2 05
KOMMYHUKaIAN !
3 | bubnmorpaduueckas 3anuck (b3) — rmaBHbIA pe3ynbTar 00pabOTKH 2 0,5
4 | Teopernueckue ocHOBBI bubmmorpaduueckoro onucanus (bO) 4 0,5
5 | O6mas MeToauKa CoOCTaBICHU OHOIMOTpadIIecKOro OIMHUCaHMS 6 1
6 | OmHOypoBHEBOE OHOIMOTpadUIecKOe OMMCaHIE 6 1
7 | MHoroypoBHeBoe Oubanorpaduyeckoe onucaHue 2 0,5
8 | YactHas meToauka coctarieHuss bO nokymenra 2 0,5
9 | BO anekTpoHHOrO pecypca 2 0,5
10 | bubmmorpaduieckas cChlIKa 2 —
11 | TeopeTnueckre OCHOBHI COCTaBJICHHUs 3aronoBka b3 2 0,5
Bcero 32 6

TekcThI JeKLuii IpUBEICHBI B TUCTAHIIMOHHOM Kypce Ha miatdopme Moodle yausepcutera
«OMUT. UCY. BB]] bubnuorpadus u budmuorpadudeckoe neno (Ounarosa)y: http://dl-test.donnu-
support.ru/course/view.php?id=722.

TeMbl NPaKTHYECKUX 3aAHATHI

Ne KoanuecTBo 4acos
w/n HasBaHue TeMbI Ounas | 3aounas
dopma dopma
1 | bubnmorpadudeckas 06paboOTKa TOKYMEHTOB KaK ydeOHas IUCIUTUIMHA U
BUJ] OMOJIMOTEYHO-MHPOPMAIIMOHHON JIeATEIbHOCTH B B
2 | bubnmorpaduueckas 00padOTKa TOKYMEHTOB B CHCTEME JJOKYMEHTAIIbHBIX 2 B
KOMMYHHKaIUH
3 | bubnmorpaduueckas 3anuch (b3) — rnaBHbIi pe3ynbTar 00pabOTKH 2 -
4 | Teopernueckue ocHOBBI Oubnmorpaduueckoro onvcanus (bO) 2 —
5 | OOmras meToMKa cocTaBieHus OMOIMOrpadUIECKOro OMUCaHUs 4 1
6 | OnHoypoBHeBoe 6uOnMOrpaduuIecKoe ONMUCAHNE 8 1
7 | MHoroypoBHeBoe Oubanorpaduieckoe onucaHue 2 1
8 | YactHas meToauka coctaBieHuss bO noxymeHra 4 1
9 | BO anexTpoHHOrO pecypca 2 1
10 | bubnuorpaduyeckas cChlIKa 2 —
11 | Teopernuecknue OCHOBBI COCTaBJIeHHUs 3aroyoBka b3 4 1
Bcero 32 6

[1nanpl MpakTHYECKUX 3aHATUN C yKa3aHHEM pacCMaTPUBAEMBIX BOIIPOCOB U BBIMOIHIEMBIX
3aJIaHU# IPUBEJICHBI B TUCTAHIIMOHHOM Kypce Ha miardpopme Moodle yausepcurera «OMUT. UCY.
BB/l buGmumorpagus wu Oubmmorpapmueckoe neno (Pumarosa)»:  http://dl-test.donnu-
support.ru/course/view.php?id=722.

Tembl 1adopaTopHBIX padoT

KoanuecTBo 4acoB
Ha3Banue TemMbl Ounasn 3aouHas

¢opma dopma

Ne
n/n

1 | bubnuorpadudeckas o0paboTKa JOKYMEHTOB KaK y4eOHas TUCIUILINHA U
BUJ OMONHOTEYHO-UHPOPMAITMOHHOH IeSITETbHOCTH



http://dl-test.donnu-support.ru/course/view.php?id=722
http://dl-test.donnu-support.ru/course/view.php?id=722
http://dl-test.donnu-support.ru/course/view.php?id=722
http://dl-test.donnu-support.ru/course/view.php?id=722

2 | bubaunorpaduyeckas 06paboTKa JOKYMEHTOB B CHCTEME 2 1
JOKYMEHTAJIbHBIX KOMMYHHKAIHH
3 | bubnmorpaduueckas 3anuck (b3) — rmaBHBIN pe3ynbTaT 00pabOTKH — —
4 | Teoperuueckue ocHOBBI Oubanorpaduyeckoro onucanus (bO) — —
5 | Obmas meToarka cocTaBieHus: OMOIMOrpaguuecKoro ONuCaHusl 2 —
6 | OmHoypoBHEBoe OHOIMOTpadUIECKOe OMTUCAHUE 4 —
7 | MuoroypoBHeBoe 6ubarorpaduieckoe ornMcaHme 2 —
8 | YactHas metoauka cocrasieHns bO gokyMeHTa 2 —
9 | BO anekTpoHHOrO pecypca 2 —
10 | bubnuorpaduueckas ccpliKa 2 1
11 | Teoperndeckne OCHOBBI COCTABJICHHS 3aroioBka b3 — —
Bceero 16 2

Copepxanue J1a0OpaTOPHBIX PabOT M METOJUYECKHE PEKOMEHIAIMU K WX BBIIOJHEHUIO
NpUBENICHBI B TUCTAaHIIMOHHOM Kypce Ha miardpopme Moodle ynusepcutera «®MUT. UCY. BBJ1
bubnuorpadus U oubanorpaduueckoe hi (S (o} (dunatoBa)»: http://dI-test.donnu-
support.ru/course/view.php?id=722.

6. OPTAHU3AIIUSI CAMOCTOSITEJNBHOM PABOTHI CTYJIEHTOB

CamocrosiTenbHass paboTa uMeeT 0co00e 3HayeHue ISl KpeaTUBHOrO (TBOPUYECKOIO)
YCBOCHUE OCHOBHBIX IOHATHI W KaTeropuii B NPEAMETHOHW 00JIacTH «00paboTKa JTOKYMEHTa.
CamocrosTenpHas paboTa CTyACHTA SIBISETCS BaXHOW (opMmoll ydeOHOro mporecca, KOTopas
NIO3BOJISICT MPHOOPECTH, a TAK)KE 3aKPENHUTh HOBBIC 3HAHMS, HABBIKM M yMEHHS, CPOPMHUPOBATH
JINYHbIC Y6G)KZ[€HI/I$I, HCITOJIb30BAaTh IMMOJTYYCHHBIC 3HAHUS U YMCHUS B HpaKTI/I‘{eCKOI;'I JACATCIIBHOCTH.
Omna ocy1ecTBIsSeTCs B TEUEHUE BCETO Mpoliecca 00ydeHUs U UMEEeT CIeAYIOIINe CTaIuN:

1) nmepBUYHOE O3HAKOMJICHHE C MaTepHAIaMH JICKITHIA,

2) U3y4deHHUE ¥ YCBOCHHE JICKIIMOHHOTO MaTepHaa;

3) caMOCTOSTENbHYIO TPOPA0OTKY JIUTEPATYPHBIX MCTOYHHKOB M 00OOIICHHE M3yYEHHOTO
MmarepHaa;

4) OATOTOBKY K MPAKTUYECKUM U JTA0OPATOPHBIM 3aHATHSIM;

5) moAroTOBKY K BBIMOJHEHUIO MHCHMEHHOW MOIYIBHON KOHTPOJIBHOM pabOoThI;

6) MHIMBHIYyaTbHYIO pabOTy MO 33/IaHUSIM TPEToIaBaTerIs;

7) MOJATrOTOBKY K 3K3aMEHY.

Ne KoanuecTBo 4acos
HasBaHue TeMbI Ounas | 3aounas
n/n
¢popma ¢popma
1 | bubaunorpaduueckas o6paboTKa JOKYMEHTOB KaK ydeOHast JUCUUILTUHA U 2 35
BHJT OMOJTMOTEIHO-MH(POPMAITMOHHON JIEITEIHHOCTH '
2 BH6HHorpa(1)HtieCKaﬂ 00paboTKa JOKYMEHTOB B CUCTEME JOKYMEHTAJIbHBIX 6 105
KOMMYHUKaIUH '
3 | bubnmorpaduueckas 3anuch (b3) — rnaBHbIi pe3ynbTar 00pabOTKH 6 9,5
4 | Teoperndeckue ocHOBBI OubnMorpaduueckoro onucanus (bO) 8 13,5
5 | OOmias MmeTouKa cocTaBiaeHus OMOIMOrpadUIeCKOro OMUCaHuUs 14 24
6 | OmHOypoBHEBOE OHOMMOTpadUIECKOe OMTUCAHKE 20 36
7 | MHoroypoBHeBoe Oubanorpaduieckoe onucaHue 10 14,5
8 | YacrHas meToauka coctaBieHuss bO nokymeHra 12 18,5
9 | BO anexTpoHHOrO pecypca 8 12,5
10 | bubnuorpaduyeckas CChlIKa 8 13
11 | TeopeTrnueckue OCHOBBI COCTaBIIeHHUs 3aronoBka b3 6 10,5
Bcero 100 166

CopepxaHre CaMOCTOSITENIbHOM (B T. 9. WHAMBHIYaIbHOW) pabOTHl MO TeMaM U
METOJMYECKHE PEKOMEHJAIMHU [0 €€ BBIMOJHEHUIO MpPHUBEIEHbl B JIHUCTAHIMOHHOM Kypce Ha


http://dl-test.donnu-support.ru/course/view.php?id=722
http://dl-test.donnu-support.ru/course/view.php?id=722
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mwiatpopme Moodle ynusepcutera «®MUT. UCY. BB/l bubmmorpadus u Oudbauorpaduveckoe
neno (Punarosa)y: hitp://dl-test.donnu-support.ru/course/view.php?id=722.

7. KOHTPOJIBHBIE BOITPOCHI K TIPOMEKYTOYHOM ATTECTAIIUA

Bomnpocskl Kk 3xk3aMeHy
Cooeporcamenvuutit modyas 1. Ocroswt OubdIUOZPAPUUECKOT 00pAdOMKU OOKYMEHN 08

1. Conmepxanue u npeaMet Kypca «bubmmorpadus n 6udiuorpaduaeckoe 1eao».

2. bubmmorpaduueckas o0OpaboTka: omnpeaencHUe W 3HAYeHWE B WHOOPMAIMOHHON
JESITEIbHOCTH.

3. OcuoBuble crangaptel cucremMbl CUBUJ] («Cuctema cranmapToB mo MH(pOpMaLuy,
OMOJIMOTEYHOMY U H3IATEIBCKOMY JICIy»), PerIaMeHTHPYIOIIMe MpaBmiia Oubanorpaduaeckoit
00pabOTKH JOKYMEHTOB.

4. CeprbiBaHue UHQOpPMAIMK U JOKYMEHTa. BUibl cBepThIBaHMUSL.

5. TexHuueckas 00pabOTKa TOKYMEHTOB.

6. [udp xpanenus nokymeHTa, bubnuoreuno-oubnuorpadudeckas kiaccudpukanus (bbK),
YHuBepcanpHas aecarnunas knaccuduranus (YK), aBropckuii 3HaK, Ta0inIa aBTOPCKUX 3HAKOB
o Xaskunoit JI. b.

7. PaccranoBka OMOIHMOTEYHOTO POHIA.

8. Bugsl u pe3ynbTarsl Oubnuorpaduyeckoit 00padoTKH JOKYMEHTOB.

9. Hayunast oOpaboTka ITOKYMEHTOB KaK COBOKYITHOCTH IPOIIECCOB aHAIM3a M CHHTE3a.
Metosl abcTparupoBanusi, 00001IeHUS TPH 00pabOTKe TOKYMEHTOB.

10. [Ipumenenne OubmHorpaduueckoii 0O0pabOTKH TOKYMEHTOB B PAa3IMYHBIX cdepax
JESTEIIbHOCTH.

11. TpeGoBanusi, MpeabIBIsIEMbIE K COBPEMEHHOMY 00pabOoTINKY HH(POPMAIIIH.

12. O6bexT 00pabOTKH JOKYMEHTA.

13. [lepBuuHbIC ¥ BTOPUYHBIE JOKYMEHTHI. BUIBI BTOPHYHBIX TOKYMEHTOB.

14. BoixoHbIe CBeI€HUS, BHIXOAHbIE JAHHBIE U BBITYCKHBIE JAHHBIE.

15. bubnuorpaduueckas 3anKch: ONpeeiIeHne, Ha3HAYEHUE U COCTaB.

16. Bunel 6ubGnuorpaduueckoit 3amcH.

Cooeporcamenvustit modyns 2. bubnuozpaguueckoe onucanue 0oKymenma

17. Crannaptuzanust oudauorpaduyecKoro OnucaHus.

18. bubnuorpaduueckoe onucaHue: onpeaeieHrne, Ha3HaueHne 1 QyHKIHH.

19. CocraB OubnuorpaduyecKoro onucaHus: 00J1acTH U DJIIEMEHTHI.

20. Bunpr 6ubarorpaguueckoro onucaHus.

21. [lonsatne oOmEH ¥ CHeNHAIbHOW METOMWKH COCTaBlieHus OuOmmorpaduaeckoro
OTIHCAHMUSL.

22. Ilyukryanus B 6ubianorpadguueckom OnucaHuu.

23. Mctouynuku UHGOpMAIMK JJIsi COCTABICHHS OMOIMOrpapuuecKoro OnucaHus.

24. CokpaiieHue cjaoB B OnbauorpaduuaeckoM OMrMCaHnuH.

25. S3pik OubaMorpaduuecKoro onucaHus. TpaHCKPUIILUS U TPAHCIUTEPALUS.

26. Opdorpadus B 6ubmmorpaduueckoM OMUCaHUH.

27. OtpakeHHe B ONMCAHUU OLIMOOK M OMEYaToK, JOMYIIEHHBIX B JOKYMEHTE.

28. YucnurenbHble B OMOIMOrpadUuecKoM ONMUCaHHH.

29. O6mue nonoxenus ['OCT P 7.0.100-2018 «CUBUJI. bubnuorpaduyeckas 3amuce.
bubnuorpaduueckoe onucanue. O0mme TpeOOBaHMUS U TIPABUIIA COCTABICHUS.

30. ObnacTth 3arnaBusi ¥ CBeICHUN 00 OTBETCTBEHHOCTH.

31. O0macTe U3aaHUA.

32. Cneuuduueckas 00acTh MaTepuala UM BIIa pecypca.

33. O6macTh myONIMKaIUU, TPOU3BOACTBA, PACTIPOCTPAHCHHUS H T. .

34. O6nactp puznueckon XapaKTEepUCTUKH.


http://dl-test.donnu-support.ru/course/view.php?id=722
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35. O6nacTb cepuu ¥ MHOTOYaCTHOTO MOHOTPaHUECKOro pecypca.

36. O6macTh MpUMEUYaHUs.

37. Obnacth uaeHTUPUKATOPA pecypca U YCIOBUN JOCTYITHOCTH.

38. O6macTh BUAA COAEPIKAHMS M CPEJICTBA JOCTYIIA.

39. Dranbl cocTaBICHUS OJHOYPOBHEBOTO OUOIHOTrpadUuecKoro OnucaHusl.

40. MuoroypoBHeBoe Oubsnorpaduyeckoe onrucaHue MHOTOTOMHOTO IOKYMEHTA.

41. MHOroypoBHEBOE OIIMCAHUE CEPUAIBHBIX JOKYMEHTOB.

42. AHanmutuyeckoe onbauorpaduueckoe onucaHue.

43. bubnuorpaduyeckoe OMHMCAHWE 3aKOHOJNATENbHBIX W  HOPMATHBHO-TEXHHUYECKUX
JIOKYMEHTOB.

44. bubnuorpadudeckoe ONMMCaHUEe HEOMYOJIUKOBAHHBIX (HAYYHBIX) JOKYMEHTOB.

45. bubnuorpaduyeckoe OMHCAHME HW30U3JAHUN, KapTrorpaUyecKkux, HOTHBIX H
ayIMOBU3YAIIbHBIX U3JIaHUH.

46. bubnuorpaduyeckoe OMUCAHKUE HNEKTPOHHBIX PECYPCOB JIOKAIBHOTO AOCTYIIA.

47. bubnuorpaduueckoe onucaHue MEKTPOHHBIX PECYPCOB YIAAICHHOTO JIOCTYTIA.

48. bubnuorpadudeckas ccbuika. OOIIHE MONI0KEHHUS.

49. BaytputekcToBass ~ OuOmmorpaduueckast ccpuika. [loBTOpHast ~ BHYTPUTEKCTOBAs
oubmorpaduveckas CChlIKa.

50. [MoxcTpounas oubmmorpaduueckas CCBUIKA. [ToBTOpHas MOJICTPOYHAS
oubmorpaduveckas CChlIKa.

51. 3arekcroBas bubmuorpaduaeckas ccpika. [loBTopHas 3aTekcToBas oubnuorpaduyaeckas
CCBLJIKA.

52. KomrmiekcHast oubmorpaduueckas CChIIKA. Ocobennoctu COCTaBJICHUS
OoubmmorpadguuecKrux CCbUIOK Ha 3JIEKTPOHHBIE PECYPCHI.

Cooeporcamenvhutii Modyab 3. 3a201080K dudIUOCPAPUUECKOll 3anucu

53. 3aronoBok OubIMOrpadUueCcKOm 3aicH 1 €ro BUIBI.

54. O6uras MeTouKa GOPMHUPOBAHUS 3arojioBKa Onbimorpaduyeckoi 3anucu.

55. 3aroyioBokK, coaep Kaiuil uMs JUIa.

56. 3aroj0BOK, cojiepKaIiiii HAMMEHOBAHNE OpPTraHU3alHH.

57. 3aronoBok, coaepxaiuil yHU(UIIMPOBAHHOE 3arjiaBue. 3arojioBOK, COJEp KAl
0003HaueHHe JOKYMEHTA. 3arojioBOK, COAep KalIUi reorpaguueckoe Ha3BaHUeE.

8. OBPA3EL 3AJAHUSA MOAYJbHOI'O KOHTPOJIA

roy BIO IOHEIIKUIA HAIITMOHAJIbHBII YHUBEPCUTET»

Obpazosamenvuas npozpamma: oakanaspuam

Hanpasnenue noocomosxu: 46.03.02 /lokymenmosedenue u apxusogeoenue
Ipoghuns: Jlokymenmogedenue u apxugogedenue

Ounas gpopma odyuenus. Cemecmp: 4

3aounasn ¢hopma obyuenus. 100: 2

Yyebnas oucyuniuna: bubnuozpaghusa u 6udbnuozpaguueckoe deno

MOAYJbHASA KOHTPOJIBHAS PABOTA
BAPUAHT Ne N

1. Buns! u pe3ynbraThl 6ubauorpapuueckoir 00paboTKH JOKYMEHTOB.
2. Ilpakmuueckoe 3adanue. Haiinure u ucnpaBbTe OMIMOKM B TNPEANMCAHHBIX 3HAKaX
MYHKTYaIluu B IPUBEEHHBIX OMOIMOTpa@UIECKUX ONMUCAHMSIX.

YTBepxkaeHo Ha 3acenaHun Kadenpsl WHOOPMAIIMOHHBIX CHUCTEM YIPaBJICHHUS, MPOTOKOI OT
« » 20 1. Ne .
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3aBeayronuii kadenpoit
[Ipenonasarens

H. III. I[Tonomapenko
s. B. ®unarosa

9. KPUTEPUU OHEHUBAHUSA 3AIAHUSA MOAYJIBHOI'O KOHTPOJIA

Howmep 3apanus KosaunuyectBo 6a/1110B
3ananue 1 2
3ananue 2 4
Bcero 6 6a.110B

10. OBPA3EIl 9K3AMEHAIIMOHHOI'O BUJIETA

rOY BIIO JIOHEIIKWI HAIIMOHAJIbHBIN YHUBEPCUTET»

oakanaspuam
46.03.02 /lokymenmoseoenue u apxugoseoenue

Obpazosamenvuas npoepamma:
Hanpaenenue noocomosxu:

Ilpoghunys: Jlokymenmoseoenue u apxusoseoeHue
Ounas gpopma odyuenus. Cemecmp: 4
3aounasn popma obyuenus. 100: 2

Bbuénuozpaghus u o6uonuozpaghuueckoe oeno

3K3AMEHAIIMOHHBIA BUWIET Ne N

Yuebnas oucyuniuna:

1. Buapl Oubnuorpadudeckoii 3anucu.
2. 3arosoBok Oubnmorpadudeckoi 3anmcu, coaepkauii HAMMEHOBaHUE OpraHU3altu.
3. IlpakTtuueckoe 3agaHueE.

YTBepxkaeHO Ha 3aceTannu Kadeapsl HPOPMAIIMOHHBIX CUCTEM YIIPABJICHUS, TPOTOKOJ OT
« » 2019 . Ne .

H. III. IToromapenko
5. B. ®unaroBa

3aBenyroumii kadeapoit
DK3aMeHaTop

11. KPUTEPUU OHEHUBAHUSA DK3AMEHALIMOHHOI'O 3AJIAHUSA

Howmep 3ananus KouauuecTBo 62,1710
3amanme 1 5
3amanue 2 5
3aganue 3 30
Bcero 40 6a10B

12. KPUTEPUH OLHIEHUBAHHUS CAMOCTOSATEJBHOM PABOTBI

Camocmosmenvnas paboma oueHuBaeTcs B 6 OamnoB. B paspese oTnenbHBIX TeM
OLIEHUBAHME OCYIECTBIISETCS CIELYIOIUM 00pa3oM.

OunennBanne CPC no nucuumimne «budauorpapus n oudanorpadguyueckoe neno»

Ha3panmus conep:kaTeJbHBIX MOAYJIell N TeM ‘ CPC
Cooeporcamenvnutiit mooyas 1. Ocnoeswl budnuozpaghuueckoil 00padomKku 0OKymMennos
Tema 2. bubnuorpagpuueckas o0paboTka JOKyMEHTOB B CUCTEME 4

JIOKYMEHTTLHBIX KOMMYHHKAIIUH
Hroro no 1-my copep:kaTeIbHOMY MOTYJIIO 4
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Codeporcamenvuutii mooyas 2. bubnuozpagpuueckoe onucanue dokymenma
Tema 9. BO snexTpoHHOTO pecypca 2
Hroro no 2-my coep:kaTeIbHOMY MOTYJIIO 2
Bcero 6am10B 6

13. UHAUBUAYAJIBHOE TBOPYECKOE 3AJJAHUE

KontponsabiMu (hopMamMHu MHIMBUAYaTIbHON paboThl Mo aucuuruinHe «bubmamorpadpus u
6ubnuorpaduueckoe 7e0» MOryT ObITh ClIeAYIOLIME: paboTa ¢ IMTepaTyPHBIMU IEPBOUCTOYHUKAMHU
[0 TeMaM MOJyJIei; BBIMOJIHEHUE WHAMBHYaTbHBIX HAYYHO-HCCIEI0BATEIBCKUX M MPAKTUYECKUX
3aJJaHUi, a TaKKe TECTOB, MOATOTOBKA HAy4YHbIX JOKJIAN0B, pedeparoB M aHAIM3 KOHKPETHBIX
CUTYaLH.

WuauBuyanbHOE 3aJaHUE BBINOJIHACTCS C 1I€IIbI0 MOBBIILIEHHUS peHTHHTA.

TeMbl HHAUBUAYAJIbHBIX 3aJaHUN

CoctaBuTth 1 0opMuThH OUOIHOrpadUuIecKoe OMUCAHHE Ha:

1) MOKyMEeHTBI, KOTOPBIE UMEIOT OJTHOTO, JIBa, TPH, YETHIPE, MMATh U 00JIce aBTOPOB;

2) 6€3aBTOPCKOE MMPOU3BEICHHE;

3) cOopHHUK;

4) TOKYMEHT 10 CTaHIapTH3AIINH;

5) maTeHTHBIN TOKYMEHT UM aBTOPCKOE CBUJIETEIILCTRO;

6) HOTHOE U3/IaHHE;

7) uzorpaduyeckoe U3aaHue;

8) kaprorpaduueckoe U3AaHuUE;

9) ayauanbHOE M3/IaHNUE;

10) Bumeousmanue;

11) MHOTOTOMHOE H3JIaHKE;

12) otnmenbHYIO YacTh (KHUTY) MHOTOYACTHOTO M3/IaHHS;

13) craTpio U3 KypHAIa;

14) cratbio (Te3UChl) U3 COOPHUKA HAYYHBIX TPY/IOB;

15) crarbio U3 ra3ersl;

16) 3axon J{onernkoi HaponHoit Pecniyomukw;

17) pasnen, naparpad, riaBy JOKYMEHTa;

18) 3JeKTPOHHBII PeCype JIOKATBLHOTO JOCTYIIA;

19) aBTOpckwHii 6JioT;

20) odurmatbHbIN BeO-CalT OpraHU3aIlny;

21) cTaThio U3 AIEKTPOHHOTO KypHAIIa;

22) CcTaThiO U3 JIEKTPOHHOU Ta3eThI;

23) 3akon Jlonernkoit Hapomnoit PecnyOmuku, pa3sMelneHHbIH Ha O(HIMAILHOM caiite
Hapoanoro Cosera JIHP;

24) crpanully BeO-caiira;

25) snekrpoHHbId gokyMeHT (docX mim pdf) BeO-caiirta;

26) crarpio u3 Bukumneauu;

27) 3BYKOBOW Marepual BeO-caiTa;

28) Buneo ¢ YouTube;

29) NOKYMEHT, Pa3MEUICHHBI Ha pa3HBIX HOCHTENSX, KOTOPBIE OTHOCATCS K Pa3sHBIM
KaTeropusiM MaTepUaJIOB, €CJIM BO3MOXKHO BBIOPATh OCHOBHOM OOBEKT JIJISl OITUCAHHUS;

30) nOKyMEHT, Pa3MEIICHHBI Ha pa3HBIX HOCHTENSIX, KOTOPbIC OTHOCSTCS K pa3HbIM
KaTeropusiM MaTePHUaoOB, €CJIM HEBO3MOXKHO BBIOPATh OCHOBHOM OOBEKT ISl OTIMCAHUS;

31) KOMIUIEKT ayJAMOBU3YaJIbHBIX MATEPUATIOB.
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14. KPUTEPUU OHEHUBAHUSA UTHANBUAYAJIBHOTI'O TBOPYECKOT'O 3AJIAHUA

1. Llenp: HACKOIBKO YETKO chopMyIupoBaHa.

2. CtpyKTypa: JOTHYHOCTb U [IOCIEN0BATEIbHOCTD U3JI0KEHHS MaTepuala.

3. AprymeHranus: 000CHOBaHHOCTb, YOEIUTEIbHOCTh, HAIUYKME MOJOKUTEIbHON OLCHKH U
BO3MO>KHOM KPUTHUKH, CEPbE3HOCTH HAYYHBIX UCTOYHHUKOB.

4. Hay4HbIil IOMCK: MCIIOJB30BaHME COOTBETCTBYIOLIECH JIUTEpaTyphl, 00BEM MPOBEAECHHBIX
Hay4YHBIX MCCIICJOBAaHUM.

5. S13bIk paboTHI: MOHATHOCTb, TPAMOTHOCTb.

6. TBopueckuii MOMEHT: TBOPUECKOE OTHOIIEHUE K 0TOOPY, 00paboTKe MaTepHaIOB, HAJTMYUE
OPUTHMHAJIBHBIX BBIBOJIOB.

15. KPUTEPUH OLIEHUBAHUS OBIIENA YCIIEBAEMOCTH

B Teuenue cemectpa oOyuaromuiicss Moxer 3apaboraTh Oamibl (B OOIEH CIOXKHOCTU
MakcumyMm 100 GaioB) 3a creayronue BUAbl 1eITEIbHOCTH:

1) BbINMOJIHEHNE MIPAKTUICCKUX 3aTaHHIA;

2) BBITIOJIHEHHE JIAOOPATOPHBIX 33IaHUIA;

3) HamucaHue MOJYJIbHON KOHTPOJIBHOM PabOTH;

4) aKTMBHOCTb Ha 3aHATHSIX (OMPOC, TECTUPOBAHKE, AaHAIN3 KOHKPETHBIX CUTYallUil);

5) BBINONIHEHHE UHIHUBH/yaIbHBIX TBOPUSCKHX 3aIaHHUI, HAIIMCAHKUE JOKIA0B U pedepaToB
(boHyCHBIC OaILITBI);

6) mpakTHYecKue 3aJaHus ¥ OTBET HA MHChbMEHHOM K3aMeHe.

OrneHka 3HaHUM CTYAEHTOB TpoBoauTcsA 1o 100-0amabHOM IIKajge COracHO CISAYIOIINM
KPUTEPUSIM:

CopepxaresbHbIe
aep Bup paGorsl Bajiabl
MOYJIH
. OpranuzanvoHHo-y4eOHast paboTa CTyIeHTa B ayIUTOPUHN 2

ConepxarenbHbIN

CamocTrosarenbHas padora 4
Moyib 1

Hroro 6

OpranuzanvoHHo-y4eOHast paboTa CTyIeHTa B ayIUTOPUHN 42
CopepxaTenbHblii CamocTrosrenbHas padora 2
MOJIyJIb 2 MonynbHas KOHTpoOJIbHAsA paboTta 6

Hroro 50
ConepxarenpHbIi Opranu3annoHHO-y4eOHas padoTa CTy/IeHTa B ayIMTOPHH 4
MOJYJIb 3 Hroro 4
IK3aMeH 40
OO0wmmii uTor 100

ITopsinok oneHuBaHNUs Y4eOHBIX JOCTHKEHUH 00y4AIOIMXCS

Omenka o Onenka o 100- OneHka 1Mo rocyJ1apCTBEHHOM IIKaJIe
mkane ECTS | OGamnpHOi mikane sK3aMeH, auddepeHIIMPOBAHHbBIN 3a4eT 3auer
A 90-100 5 (OTIUYHO) 3a4TE€HO
B 80-89 4 (xoporio) 3a9TCHO
C 75-79 4 (xopor1o) 3a4TEHO
D 70-74 3 (yIOBIETBOPUTEIHHO) 3a4TEHO
E 60—69 3 (YIOBJIETBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (HeYJOBJIIETBOPUTEIHHO) C HE 3aUTEHO
BO3MOYKHOCTBIO TIOBTOPHOM aTTECTAlUU
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F 0-34

2 (HEYZOBJIETBOPUTEIILHO) C
BO3MO’KHOCTBIO IIOBTOPHOM CIa4YM IIPH
YCJIOBHH 00s13aTEIBHOTO Habopa
JIOTIOJIHUTEIbHBIX 0aJJIOB

HC 3a4TCHO

16. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O NIPOLECCA

VYyebnbie 3aHATHS TPOBOIATCS B 8-M yueOHOM Kopmyce (T. Jonenk, yi. YentocKUHIIEB,

1. 198a) ynusepcurera. st nmpoBeaeHMs! JIEKLIMOHHBIX, IPAKTUYECKUX U JIAOOPATOPHBIX 3aHATHH
TpeOyercss ayauTopusi, 0OOpYJOBaHHASs MEIOBOW WM MapKEPHOH JOCKOH, MYIbTHMEIUHHBIM
IPOEKTOPOM M 3KPAHOM, HOYTOYKOM, KOMIUIEKTOM Yy4eOHOH meOenu sl CTYIEHTOB, paboyuMm
MECTOM IpernoaaBares. Beixoa B IHTepHET pOBOIHON MM ¢ Mcnojib3oBanueM Wi-Fi.

OMOIMOTEKH YHUBEPCUTETA U APYTHX AIIEKTPOHHBIX OMOIMOTEUHBIX 0a3 NaHHBIX.

HJ’IH CaMOCTOATEIbHON pa6OTBI HCIOJIB3YIOTCS TCKCTOBBIC U 3JICKTPOHHBIC PECYPCHI Haquoﬁ

B mpouecce O6y‘leHI/IH CTYACHTHI UMCIOT BO3MOKHOCTb HCIIOJIb30BATh y‘le6HLIC MaTCpHaJbl

no nucruiuimae «bubnuorpadus m OubnmHorpadudeckoe Ieio», pa3MElICHHbIE Ha IuiaTdhopMme
Moodle IlenTpa auctanimonsoro oopasosanust OY BIIO «loaHY». C ucnonb30BaHHEM peCypcoB
w1aTGOpMbl JUCTAHIIMOHHOTO OOpa30BaHUs TAaK)KE OCYIICCTBISETCS TEKYIIUNA KOHTPOJIb 3HAHUUN
CTYJICHTOB.

17. PEKOMEHJIOBAHHAS JIUTEPATYPA

HanmenoBanue

Koa-Bo
IK3EeMILIAPOB
B OnM0JHMoTEKE

JOHHY

Haanumue
3JIEKTPOHHOM
BEpPCUH B
IbC

Ocnosnasn numepamypa

bubnuoreuno-6mbnuorpaduueckas KiraccupuKaius
cpeaHue TaONHIIb : MpaKT. mocodue : [B § Bhim.]. Boim. 4
: 7 4. Kynbrypa. Hayka. [IpocBemienue / E. B. Aunpeesa,
JI. I1. barsitkuna, A. B. bucwseBa u ap. ; ri. pea. BbK
3. P. Cykmuacsu ; Poc. roc. 6-ka; Poc. nam. 6-xa ; b-xa
Poc. akan. Hayk. — MockBa : JluGepes-bubundopm,
2011.-330c.

1

JBopkuHa, M. 1. bubnuoreyno-uHpopmalioHHas
NeSITeNIbHOCTD | TEOPETHUECKHUE OCHOBBI U OCOOEHHOCTH
pasBUTHS B TPaIUIMOHHONW M D3JEKTPOHHOU cpene /
M. S. IBopkuna. — Mocksa : Uzn-so ®AUP, 2009. —
255 c.

Kopmynos, O. II.  bubnuorpadosenenue OCHOBBI
teopun  u  Mmeroxposorun  /  O. Il KoprryHos,
T. ®@. Jluxoeua, T.A.HoBoxenoBa ; mnox pen.
O. I1. Kopmryrosa. — Mocksa : ®AWP, 2009. — 336 c.

Mutuemt, . M. Karamorusanus ©  OpraHusanus
JJIEKTPOHHBIX ~ PECYPCOB OpakT.  pyK.  JUId
o6ubmunorekapeit / 3. M. Mutuenn, b. 3. CappaTT ; Hayu.
pen. mep.: S JL lpaitbepr ; [mep. ¢ aHIm
E. B. Mamssckoit, O.I'. AsrampmoBal. — 2-¢ m3m. —
Mocksa : OMET'A-JI, 2010. — 233 c.

CyxkuacsH, D. P. Karanormsanus u  kiaccuukamms.
DONEeKTpOHHBIE  KaTaJloTHW HW  aBTOMATHU3UPOBAaHHBIE
6ubnuoreynsle cuctemsl : u30p. cr. / J. P. CykunacsH. —




\ Cankr-IlerepOypr : I[Ipodeccus, 2009. — 535 c. \

Jlonoanumensnas numepamypa

bubnuorexku HalMOHANBHBIX aKaJeMUIl HayK: MPOOIeMbI
(YHKIIMOHUPOBAHUS, TEHACHIUU PAa3BUTHS : Hayd.-
npakt. u Teop. ¢6. Bem. 10 / Har. akan. Hayk YKpauHsl,
Han. 6-xa VYkpaunel wum. B. W. Bepnaagckoro
MesxnyHapoaHas accoll. akaj. Hayk ; COBET JTUPEKTOPOB
Hayd. O-k ®W UWHOOPM. TEHTPOB ;  PEIKOI.:
A. C. Onumenko (npen.) [u ap.]. — Kues : [HBYB],
2012.—-358 c.

bubnuorexku HalMOHANBHBIX aKaJeMUIl HayK: MPOOIeMbI
(YHKIIMOHUPOBAHUS, TEHACHIUU Pa3BUTHS : Hayd.-
mpakT. u Teop. c0. Beim. 8 / Ham. akan. Hayk YkpauHsl,
Han. ©6-xka  Ykpamnsr wum. B. W. Bepragckoro
MexnayHapoanas accol. akaj. Hayk ; CoBeT AUPEKTOPOB
Hayd. O-k w® wWHQOPM. MEHTPOB ; [pEmKOIL.:
A. C. Onumenko (mipen.) u np.]. — Kues : [HBYB], 2010.
—374 c.

bubnrorexku HalMOHANBHBIX aKaJIeMUIl HayK: MPOOIEMbI
(YHKIIMOHUPOBAHUS, TEHACHIUU Pa3BUTHS | Hay4.-
mpakT. u Teop. c0. Beim. 9 / Ham. akan. Hayk YKkpauHsl,
Han. 6-xa VYkpaunet wum. B. W. Bepnaackoro
MexnyHapoanas accol. akaj. Hayk ; CoBeT AUPEKTOPOB
Hayd. O-k w®m wWHPOPM. MEHTPOB ; [pEmKOIL.:
A. C. Onnmenko (mipen.) u np.]. — Kues : [HBYB], 2011.
—300 c.

I'opbauenko, T. I'. AHamiTUKO-CHHTETHYHA MepepoOKa
JOKYMEHTHOi  1HQopmamii : HaB4. 1mocid. i
muctanniiinoro HapuanHs / T.T.Topbauenko ;
Binkputuit MiXkHap. YH-T pO3BUTKY JIFOJUHU «YKpaiHay.
— 2-re Bua. — KuiB : YH-T «Ykpainay, 2008. — 311 c.

10.

Huomunosa, I'. H. bubnuorpadosenenune : yued. mms
cpens. npod. yue6. 3aBeaenwmii / I'. H. Jluomumosa. —
CIIb. : ITpodeccus, 2002. — 285 c.

11.

Hpuraiino, B. I'. TexHonorus paboTel OMOIHMOTEKH :
Hay4yHO-TpakTuiyeckoe mnocobue / B.TI. puraiino. —
Mockga : JIuGepes-bubundopm, 2009. — 544 c.

12.

3ynaposa, JI. b. AHaJIUTUKO-CUHTETHYECKas
nepepaboTka wHGOpMAMK [IIEKTPOHHBIA pecypc] :
yuebnuk / JI. b. 3ymaposa, T. A. 3aiinieBa. — Mocksa :
®AUP, 2008. — 1 snexTpon. ont. nuck (CD-ROM).

13.

Kymnapenko, H. M. HaykoBa 00poOka JOKYMEHTIB :
[Migpyunnk / H. M. Kymnapenko, B. K. Y nanosa. — 2-re
Bua. — K. : 3uanns, 2004. — 331 c.

14.

Kymnapenko, H. M. HaykoBa 00poOka JOKyMEHTIB :
niapyunuk / H. M. Kymnapenko, B. K. Ynanosa. — K. :
Bikap, 2003. — 328 c.

80

15.

Mutuenn, D. M. Karanmoruzanuss ©  opraHuzanus
AJICKTPOHHBIX PECYpPCOB: MPAKTUUECKOE PYKOBOJCTBO
s Oubnuorekaped / OuH M. Murtuenn, bpaitan
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3. CappoaTT ; Hayu. pen. nepeBoza . JI. lpaitbepr. — M.
: OMETI'A-JI, 2008. — 232 c.

16. | IlankoBa, E. B. DOnekrtponHoe Oubmmorpaduieckoe 2 -
mocobue : TMmpakT. pyK. s OubiI. paOOTHUKOB /
E. B. Ilankoga, JI. C. bepkyroBa. — M. : ®opym, 2008. —
127 c.

17. | CnpaBounnk  Oumbmumorpada /  E. H. bBypunckas, 2 -

H. W. Benensnuna, H. Y. T'engquna u np. ; [peaxos.:
A. H. BaneeB u ap.]. — 2-e uzn. — CII6. : IIpodeccus,
2003. - 559 c.

18. | CrpaBounnk  Oumbmumorpada /  E. H. bBypunckas, 1 -
H. W. Benensnuna, H. U. T'enguna u ap. ; [Hayy. pen.
A. H. BaneeB u B. A. Munkunal. — 3-e m3a. — CIIO. :
ITpodeccus, 2005. — 591 c.

19. | llIBenoBa-Boaka, I'. M. Betyn no 6i6miorpado3naBctsa 1 —
: HaB4. moci0. / I'. M. IlIBeroBa-Bojka ; PiBHeHCBHKHMIA
nepx. rymanir. yH-T. — K. : Kongop, 2008. — 217 c.

20. | bubnuorpadus : Hay4HBIH KypHal 1o Oubmuorpado- 44 =
BeleHUI0 U kHurosenenuro. — 2007— . — Mocksa :
Poccuiickas xumxnag manara, 2007— . — Bexomur

6 pa3 B roa. — ISSN 0869-6020.

2007, Ne 1-6 ; 2008, Ne 1-6 ; 2009, Ne 1-6 ; 2010, Ne 1—-
3:; 2011, Ne 1-6 ; 2012, Ne 1-6 ; 2013, Ne 1-6 ; 2014,
Ne 3-4.

18. UYH®OOPMAIIMOHHBLIE PECYPCbI

1. O 6ubmmotekax u OnOIMOTEIHOM Jiene : 3akoH Jlonerkoit Hapomuoit PecrryOmmkm No 135-
IHC : mpunsat nocrtanoBnenuem Hapomunoro Cosera JIHP 03 wurons 2016 roma. — Tekcr :
anektpoHHsli  // Haponnbiii Coer J[lonenxoit Hapognoit PecnyOmukum : caiit. — URL:
https://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-
respubliki-o-bibliotekah-i-bibliotechnom-dele/ (nata o6pamenus: 10.04.2021).

2. 'OCT P 7.0.100-2018. bubnuorpaduueckas 3amnuch. bubnmnorpaduueckoe omucaHue.
OO6mmue TpeOoBaHus U MpaBUila COCTaBICHMS : HallMOHAJIBHBIN cTanaapt Poccuiickoit denepanui :
u3JaHue opHUIMaIbHOE : YTBEPXKJIEH U BBeJeH B AelicTBue Ilpukazom DenepanbHOr0 areHTCTBa 10
TEXHUYECKOMY PEryJIupoBaHuI0 U MeTposioruu oT 3 nekadbps 2018 roga Ne 1050-cT : mara BBeaeHUS
2019-07-01 / paspaboran @enepanbHbBIM T'OCYJAPCTBEHHBIM YHHTAPHBIM IPEIIPUATHEM
«udopmammonnoe tenerpadgroe arenrctBo Poccum (UTAP-TACC)» dumman «Poccuiickas
KHIOKHas nanatay, denepasbHbIM TOCyJapCTBEHHBIM OIOJUKETHBIM yupexaeHuem «Poccuiickas
rocyJnapcTBeHHass OuOnmoTekay, demepalbHBIM TOCYIAPCTBEHHBIM OIOKETHBIM YUPEKICHHEM
«Poccuiickas HanuoHanbHas OuOmmoteka». — MockBa : Cranmaptuadopm, 2018. — (Cucrema
CTaHAapTOB N0 MHGOpMauu, OMOITUOTEYHOMY U M3JATENbCKOMY J1eTy). — TEeKCT : 3JeKTPOHHBIH //
Poccuiickas rocynapctBenHas oubnuoreka : caiit / PI'b. — URL: https://www.rsl.ru/photo/!_ORS/5-
PROFESSIONALAM/7 sibid/I'TOCT P_7 0 100 2018_120
4.pdf (nara oopamenus: 10.04.2021).

3. eLIBRARY.RU : wnHayunas oanekrtpoHHas Oubmuoreka : caiit / OOO «Hayunas

aneKTpoHHast O6ubmmortexka» — MockBa, 2000 — . — URL: https://elibrary.ru (mata oOpameHus:
10.04.2021). — PeskxuM mocTyma: Uist 3aperUCTPHP. MOIb30BaTeeii. — TeKCT : 3JIeKTPOHHBIH.
4. Poccuiickas rocynapctBenHas ouonuoreka : caiitr / PI'b. — Mocksa, 1999— .— URL:

http://www.rsl.ru (mata oopamenus: 10.04.2021). — TeKcT : 3JEKTPOHHBIIA.
5. Poccuiickasi HaumoHanbHas OuOnmoreka : cait / PHB ; [co3man mpu QunancoBOif
noanepxkke denepasbHOrO areHTCTBA MO IEYaTH W MAacCOBBIM KOMMYyHHKanusMm]. — CaHKT-



18

[TerepOypr, 1998- . — URL: http://www.nlr.ru (mata oOpamenus: 10.04.2021). — Tekcr :
3JIEKTPOHHBIMN.

6. Poccuiickas kumxknas nanara / ¢umman UTAP-TACC : caiit. — Mocksa, 2016- . —
URL.: http://www.bookchamber.ru (zara ooparuenus: 10.04.2021). — TekcT : 371€KTPOHHBIIA.

7. KOpaiit : obpa3oBaTenbHas TiaThopmMa : 3JIEKTPOHHAs OMOIMOTEKa M MHTEPHET Mara3uH
obpazoBarenbHON nuTepatyphl : caiit / OO0 «DnekTpoHHoe u3naTenbcTBO IOpaiiTy. — Mockaa,
[2019?]- .- URL: https://urait.ru (nata oopamenus: 10.04.2021). — TekcT : 3K TPOHHBIH.

19. NPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (koprioparusHas sunensus JOHHY Ne 46484614);

2. Microsoft Office (kopmoparuBnas nutiensus JOHHY nmunensus Ne 46472919);

3. Microsoft Visual Studio (unensust mporpammbl DreamSpark st BbicHIMX y4eOHBIX
3aBEACHUN);

4. Jluuenzuu GPL nns cBoGoaHOro nmporpamMmmuoro obecneuenus: AutuBupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.


https://urait.ru/

