





1. OBJIACTb IPUMEHEHUMA 1 MECTO JUCHUIIJIMHBI B YHEBHOM ITPOLHECCE

YueOHnast nucnumuinHa «JlemoBoe oOlieHuEe B YIpaBJIEHWW» OTHOCHTCS K 0a30BOi yacTu
oOpa3oBarenbHOM mporpamMmbl. JlJis U3ydeHus JaHHON y4eOHON NUCIMILTUHBI HEOOXOIMMbI 3HAHUS
U yMeHus, popMupyemble npeduiecmsyomumu oucyuniunamu — MeHeKMEeHT B HH(POPMAIIOHHO-
JOKYMEHTAI[MOHHOW  JesTenbHOCTH, [lcuxomorusi, comymcmgyiowumu — OUCYUNIUHAMU — —
KoMmMmyHuKanuss B yHOpaBiI€HYECKON JEATEIbHOCTH. 3HAHUSA M YMEHHUsS, IMOJYYECHHBIE B XOJ€
M3y4YeHUsl JUCHUIUIMHBI «JlenoBoe oOIeHue B yIpaBICHUN» SIBISIOTCS OCHOBOM ISl M3y4YEHUS
nocredytowux guciuIuiiH: OpraHu3alMoOHHO-I0KYMEHTAlMOHHOE obOecreyeHne AesaTeIbHOCTH
PYKOBOJIUTEIIS.

2. CTPYKTYPA JUCHUIIJIMHBI

. ®opma 00yueHust
XapakTeprucTuKa yueOHON JUCIUILIMHBI
Ounas 3aouHas
HanpaBnenue noaroToBKu 46.03.02 JIokyMEHTOBEIEHUE U apXUBOBEJACHUE
[Ipoduib JIOKyMEHTOBEICHUE U ApXUBOBEJICHHE
OO6pa3zoBarenpHas mporpamma bakanaspuar
KBanudukarms AxkaneMudecKkuii OakaiaBp
KonnyecTBo conepkaTebHBIX MOIYJIEH U TEM 1 (10)

Jucnurmyuna 6a30B0H / BApHaTUBHON 4acTH

. BapuaTuBHO#1 yacTu
00pa30BaTeNbHOM POrpaMMbl

1 MOyNIbHBIN KOHTPOJIb,

DOopMBI KOHTPOJIA 9K3aMeH B 5-M cemecTpe it OUHON (POPMBI
oOyueHus1, Ha 3 Kypce AJis 3a04HON HOopMbI 00yUeHUS

T"ox moaroTOBKHM 3 3
Cemectp 5 x
KonnuecTBo 3a4€THBIX €IMHUIL 4 4
KoanuecTBo 4acoB BCero 144 144
B T.4..
- JICKIMOHHBIX 36 6
- IPAKTUYECKUX WM CEMUHAPCKUX 36 6
- TaOOPATOPHBIX x x
- CAaMOCTOSTEJIbHOM paboThI 72 132

B T.4. UHAMBHUYAJIBHOE 33/1aHHE x x
HenenpHo€ KOJIMUECTBO 4acoOB 8 x
B T. U.: - QyIUTOPHBIX 4 x

- CaMOCTOSTEIbHON pabOTHI CTYZCHTA 4 x

3. OIIMCAHUE JUCIUITJIMHBbI

Heab u3yyeHusi AucuMIMHbI «/le0Boe o0mieHne B ynpaBjeHHW» — (HOpMHpPOBaHUE
0a30BbIX HABBIKOB OpPraHM3aLMU aJMUHUCTPATUBHOTO Ipoliecca B PAa3HBIX ICHXOJIOTHYECKUX
YCIIOBHSX.

3amaun:

1) oBnageHUEe TEOPETUYECKUMHU 3HAHUAMU U HEOOXOJUMBIMU TE€PMHHAMHU IO JI€JIOBOMY
OOIIEHUIO KaK BeAyIlel KOMIIETEHIIMHU CIIEUAIMCTA MO YIPABJICHUIO B IOKyMEHTAIIMOHHOM cdepe;

2) ¢opmupoBaHue 'y OyaymMX  CIEHHAIUCTOB  0a30BBIX  MNPEICTaBICHUA 00
aJIMUHUCTPUPOBAHMH, JEJIOBOM OSTHUKETe, BHMJIaX M JTamnax oOOIIeHHs, BHJaX JUArHOCTHKH
NICUXOTHUIIOB, Oapbepax U MAHUIMYJSALUAX B OOIIEHNH, OCOOEHHOCTSX CO3/IaHUs JIeJI0BOTO UMHJIXKA;
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3) bopmupoBaHNe MPAKTUYECKUX HABBIKOB Y CTYACHTOB C MMOMOUIbIO TECTOB, UMUTALIMOHHBIX
YIPaKHEHUH, aHAJIN3a KOHKPETHBIX CUTYaLUH.

TpeOoBaHus K pe3yJbTaTaM OCBOCHUSI AMCUMILUIMHBI: [Ipouecc nu3ydyeHuss AUCIUILUIMHbI
«JlenoBoe oOUIeHWE B YIpaBJICHUH» HalpaBlieH Ha (HOPMUPOBAHHE DJIEMEHTOB CIIEAYIOLINX
komnereHiuii B coorBerctBun ¢ ®I'OC BO PO, 'OC BO JHP (mpoekT) mo HampaBiICHHUIO
noarotoBku 46.03.02 JIoKyMEHTOBEJCHHE W apXMBOBEICHHWE W OCHOBHON MPOQEeCCHOHATHHON
o0pa3oBaTelbHONM MpOTrpaMMbl  BBICHIETO 00pa3oBaHUsl HarpaBieHUs MoArotoBku 46.03.02
JIoKyMeHTOBEIeHHE U apXHBOBeIeHUE, MPOPIIIs: «/[OKyMEHTOBEICHIE U apXUBOBEICHHEC):

Ynuueepcanvnvie komnemenyuu (YK

Crioco0eH OCyIIECTBISATH COIMAIEHOE B3aMMOJICHCTBUE M PEATM30BBIBATE CBOIO POJIb B
KOMaH/Ie

YK-3

Croco0eH OCyLIECTBIATh JIEOBYI0O KOMMYHMKAIIMIO B YCTHOM M MUCHhMEHHOM

YK-4
(dhopMax Ha rocy/IapCTBEHHOM SI3bIKE M MHOCTPAHHOM(BIX) sI3BbIKE(aX)

Ilpogpeccuonanvnvie komnemenyuu (I1K):

Crioco0eH oCyIIeCTBISATh OPTaHNU3AIMOHHOE, JOKYMEHTAIIMOHHOE W WH(OPMAIIIOHHOE
[IK-1 o0ecrieueHue IeATSIIbHOCTA PYKOBOIUTEIISI OPraHU3aIlluU

NuaukaTopsl J0CTH:KEHHSI KOMIIETEHIHMii U pe3yJbTaTbl o0yueHusi. JlocTikeHue
KOMIIETEHIIMI OIIEHWBAETCS HA OCHOBE TAaKUX MHIWKATOPOB W COOTBETCTBYIOLINX UM PE3yJIbTaTOB
o0yueHwus:

Kareropun

YHuBepcajibHbIe
YHHMBeEPCAIbHBIX HNuaukaTopsl Pe3yabTarbl 00yyenust
o KOMIICTCHIINUN
KOMIICTCHIINH
3Haer o0uMe STUYECKUEe MPUHIIUIIBL U
XapaxkTep JICIIOBOTO oO1IeHus,
YK-3. U-1. OCHOBHBIE TIPOOJIEMBI  MakKpo- U
CrocoGen MHKPOITUKH.
YCTaHABJIHUBATE | Zyqer CYIIHOCTb u BUIBI
Pa3HbIC BUJBI MaHUITYJT 5IHI/II\/'I
KOMMYHUKAIUN
YMeer npuMeHsATh MpaBujia 3TUKU U
JUISL PYKOBOJICTBA 6

KOMAHIOE 1 THUKETa B JEJIOBOM OOLIEHUH C

OCTYDKEHHA 1eNbI0 3P()EKTUBHOrO O0ILEHUS
IIOCTABJICHHON YMeer NIPUMCHSTH BUIbI
e MaHUIYJISIUA B JIEJIOBOM
YK-3. Cnocoben yIpaBJIEHUH, MIPUEMBI

K OCYMECTBIIATE pacnonoxeHus K cede et
OMaH/IHas COIIMAJIbHOC

pa60TI:1 0 B3aI/IMI;Z[eI7ICTBI/Ie . 3HaeT MeCTOo, IPEAMET, 3a7a4l, ITaIbI
JHICPCTBO DCATHIOBBIBATH U OCHOBHBIE MPUHIMIIBI JIEIOBOIO

CBOIO POJT B OOIIIEHNUS B YIPABICHUU

KOMaH/Ie VK-3. U-2. 3Haer METO/IBI u (GopMEI
TMouuMaeT TICUXOJIMAarHOCTUKH;, POJIb COLIMOHUKHU
spdexrnHocTs | B ACTOBOM 3 IMHHUCTPHPOBAHUH

HCII0JIb30BaHUA 3HaeT 3HAaUCHHUE KOH(bHHKTOB n

CTpareruu CTPECCOB B pab0Te MEHEKEpa
COTpYIHHYECTBA | YMmeeT MIPUMEHATD METObI
AT OCTIDKCHIA | 1jciX 0 IMarHOCTUKH JUIs

TIOCTABICHHON | 11p0hecCHOHATBHOTO
LEean

OPHECHTHPOBAHWS, B TOM  YHCIIE
METOJIbI COITHOHUKH

Vmeer ONPEIENATh BHUIBI
KOH(QIMKTOB B  KOJJIGKTUBE U




paspemaTh ux
YMmeer paszpabarbiBaTh  KOMIDIEKC
MEpOIIPUATH 1O  MpOo(UIaKTUKE
CTpecca B KOJJICKTHBE
Kommynukamus | YK-4. Ciocoben VK-4.11-1 3Haer Oapbepbl O0ILIEeHMS;
OCYIICCTBIIATh Hcnomssyer BepOaTbHBIE Hu HeBepOabHbIE
JIETIOBYIO Auanor 1 CpeaCTBa KOMMYHUKAITUT
KOMMYHUKaruio B | COTPYAHMICCKTBA | yyieer yeronp3oBaTh BepOaIbHBIE M
. B
YCTHOU U . HeBepOabHbIC CpeacTBa
. COLUATBHON U
MMUCbMEHHOM KOMMYHUKaITUN B O0IIIeHHH,
podeCCUOHATILHO 5 5
dbopmax Ha i cdepax npeojionesath Gapbepbl OOwweHHA B
roCyJapCTBEHHOM npodecCHoHATTBLHOM cdepe
SI3BIKE U
MHOCTPaHHOM(BIX)
s3bIKe(ax)
IIpodeccnonanbHble
pod NuaukaTopsl Pe3yabTaTbl 00y4yeHus
KOMIIeTeHIIHH
3HaeT OCHOBHBIE MPaBUJIa BEICHUS TIEPErOBOPOB
MK-1. Cnocoben p A P P
OCYLIECTBIIATh 3 —
OPTaHU3AIOHHOE, HaeT MOHSTUE U BUJBI CTUIICH PYKOBOACTBA
JIOKYMEHTAIIMOHHOE H
MH(OPMALHOHHOE 3HaeT COCTABIIIONINE UMHIKA U MEXAHU3MBI €TI0
obecrieyeHue MK-11-1 (hopmupoBaHKsT
JeSATEIbHOCTH . VYMeer IUIaHHPOBaTh M OPraHU30BBIBATh, BECTH
OcymiecTBisieT
PYKOBOIHTEIIS MEPeroBOpsl B Pa3HbIX  ICHUXOJOTMYECKUX
OpraHH3aIru OPratH3ationHoe CJIOBUSIX
p obecrnieueHune Y
5 eSATEBHOCTH YmeeT pa3pabaTbiBaTh MUK JIETIOBOTO YEIOBEKA
[MpodeccroHa bHbII
07.002 PYKOBOIHTEIIS
cTaniapt v’/ VMeer NpPUMEHATh pasHble CTHIH PYKOBOJCTBA
«Crenuanmct 1o
IIPU yTIPaBJIEHUH KOJUIEKTUBOM
OPraHU3aMOHHOMY U
JOKYMCHTAIIUOHHOMY
o0ecrnedeHunIo
yIIpaBIICHUSI
opranuzauuein», C

4. ®OPMBI OPTAHU3AIIMM YYEBHOT'O MTPOLIECCA U COJEPKAHUE
TV CHMUILIAHBI

Juctunnuna «J/lenoBoe oOiieHne B yNpaBICHUN» MPETyCMAaTPUBAET CIEAYIOMUE (HOPMBI
OpraHu3aniy y4eOHOTrO TMpoIlecca: JICKIIMU, MPAKTUYECKUE 3aHSATHS, CAaMOCTOsITeIbHas paboTa
CTYJICHTA.

Marepuain Hn3JIaracTcs c HUCIIOIb30BaHUEM 00BSACHUTEIbHO-UJUTFOCTPATHBHBIX,
ABPUCTUYECKUX U HCCIEIOBATEIIbCKUX METOAOB mpenojaBaHus. [lpu mpoBeneHun nexkuuit ass
O6CY)K,ZI€HI/I$I MaTepI/Iana HH/IPOKO I/ICHO.]'H)SYIOTCSI MYHBTHMGHHI;'IHBIG Hpe?)eHTaHI/II/I, CIICOHUaJIbBHOC
o0opynoBaHueE.

B yuebHOM mpolecce MIMPOKO TNPUMEHSIOTCS AaKTHUBHBIE M HWHTEPAaKTUBHBIE (POPMBI
MpoBeJeHUsT 3aHATUN (pa300p KOHKPETHBIX CHUTYallui, JAUCKYCCHs, TOJEMHUKA), BHEAyIUTOpHAs
caMOCTOATENIbHAs paboTa, OATbHO-PEUTHHTOBas CHUCTEMa OIEHKH YCIEBAaeMOCTH, JIMYHOCTHO-
OpUEHTHpPOBaHHOE o0OydeHue, npobiemMHoe oOyueHue. B ydeOHOM mpoliecce HCHOIB3YIOTCS
HHTEPHET-PECYpPChl IO  JaHHOMY KypCy; pacCMaTpUBalOTCS  CHUTYyallUH, MaKCHUMaJbHO
HpI/IGJIPI)KeHHLIe K KOHerTHBIM HpaKTI/I‘-IeCKI/IM CI/ITyaI_[I/IHM, TCCThI, CAMOCTOATCIIbHAA pa60Ta.
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CamocrosiTenbHass paboTa CTYIEHTOB IMpEeayCcMaTpUBAET MOATOTOBKY K MPaKTHYECKUM
3aHSTHSIM, TIOJTOTOBKY KOHCIIEKTOB IO OTJEIBHBIM BOIIPOCAM M3y4aeMbIX TEM, U3YUCHHE Y4eOHOMH
1 METOJUYECKOMN JIUTEepaTypbl, aHHOTAIINI cTaTel, 3alIUTy NPE3eHTAUN 1 TOKIa10B.

TemaTudyecKkui mjiaH «I[e.]'IOBOC oﬁmenne B YIIpaBJICHUW»

Tembl

Bonpockl Tembl

1

2

1. Ponp nenoBoro oOuieHus
B yIIPaBICHHH

1.1.0npeneneHrie ¥ MECTO JEJOBOrO OOIICHHS B YIPaBJICHUU.
1.2.Ipenmer, 3a1a4i 1 OCHOBHBIE MPUHIIUIIBI JICTIOBOTO OOIICHUSI.

2. [lcuxonoruyeckre OCHOBBI
JIETIOBOTO OOIIEHUS

2.1.0mnpenenenne M CyHIIHOCTh OOIIEHHS: €r0 (DYHKIMH, CTOPOHBI,
BUJBI B (DOPMBI.

2.2.BepOanbHble U HEBepOAIbHbBIC
2.3.bapbepsi 001ICHNSI.

2.4 BocripusiTiie ¥ B3aMMOJICHCTBHE B MPOLIECCE IETIOBOTO OOIICHHSI.
2.5.9Tars! 4e10BOro 00IEeHNS.

CpeacTBa KOMMYHHKaAIIUH.

3. JlenoBoe oOIIICHNE U
IICHXOIHAarHOCTHKA

3.1.IlcuxoqMarHocTHKa: 3HAYCHHUE U MIOHSITHE.

3.2.Meroap! ICUXOIUarHOCTUKH.

3.3. Ponb CcOIUMOHMKM B JEJIOBOM aJMUHHCTPHUPOBAHWU. THIIBI
MEHE/PKEPOB U UX CTHIIb YIIPABIICHUSL.

4. OcOOEHHOCTY CO3JaHUs
AMUJIKA JIETIOBOTO YEJIOBEKA

41 VMumk Kak  BU3YaJTbHO-TICUXOJIOTHYECKAs  XapaKTEPUCTHUKA
JUYHOCTH.

4.2.Cocrapisiionyie UMUKA W MEXaHU3MBl €ro (OpMUPOBAHUSI.
4.3. IMUK PYKOBOAUTENSL.

4.4 BnusiHUE TUIAaHUPOBKHU M odopmiieHus odrca Ha (GOpMUPOBAHUE
UMUK,

4.5.Buemnunii Bung B JenoBoM oOmieHuu. [IpaBuia MO3UTHBHOTO
MMHJDKA MYKUYUHBI U )KEHIIWHBL.

5. Ctuie 1 couaibHoO-
TICUXOJIOTUYECKUE MPOOIEMBI

5.1.ITonsiTHE CTHIISI PYKOBOJICTBA.
5.2 Knaccudukarus ctuiei pykoBOICTBA.

PYKOBOJICTBA 5.3.Bribop ONTUMAJIEHOTO CTWJIA PYKOBOJICTBA.
5.4 Ilcuxonorudeckue mpoOIeMbl pyKOBOJICTBA.
6. JIenmoBbIe IEpETOBOPHI 6.1.IleperoBopsl ~ Kak  pPa3HOBUAHOCTH  JEJIOBOTO  OOIICHUS.

Crpareruu BeJieHUs IIEPErOBOPOB.

6.2.IToaroToBKa K IeperoBopam.

6.3. Bezenue neperoBopos.

6.4.AHanm3 pe3yabpTaToB NEPETOBOPOB M BBIIOIHEHHUS JOCTUTHYTHIX
JIOTOBOPEHHOCTEN.

6.5. TakTHYeCKHe MPHEMBI BEICHHSI TIEPErOBOPOB.

7. KoH(pTUKTHI B 1€710BOM
o0IIIeHn

7.1.IlonsiTe 1 BUBI KOH(IIMKTOB B JICJTOBOM OOIIICHUH.
7.2 Metozibl perieHust KOH(IUKTOB.
7.3.Crioco0p! perneHust KOH(IMKTOB.

8. Crpeccel. O6pereHue
CTPECCOYCTOMYNBOCTH B
JIETIOBOM OOILIEHUT

8.1.IlonsTHE M IPUPOIA CTpecca.

8.2.IIpyunHBI 1 HCTOYHHKH CTpecca.

8.3.IIpodunakTika CTpeccoB B 1€JI0BOM OOIICHUH.

8.4 InmBuyabHas CTpAaTeTUs M TaKTHKA CTPECCOYCTOWYMBOTO
TIOBE/ICHHUSI.

8.5.BimsiHre caMOOIICHKH JIMIHOCTH Ha €€ CTPECCOYCTONINBOCTb.

9. MaHumynsmuu B 1€T0BOM
001IIeHIHN

9.1.CymHOCTb U BU/IbI MAHUITYJISIIHHA.
9.2.YMeHnue yOex1aTh U BIUSATH Ha JTIOJEH
9.3. KOMIIIMMEHT 1 KpUTHKA KaK BUJIbI MAHUTTYJISIIIAN.
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94. TIlpuwembl pacnonoxeHus K cebe Jomed.  Metoapl
HEHPOITMHTBUCTHYECKOTO MTPOTPAMMHUPOBAHUS

9.5. IlpaBuna HeHTpanM3auuyd MaHUNYJISAIME. Mogjens  3ro-
COCTOSTHHI.

10. Dtuka nenoBoro oOIEHUS.
DTHUKET

10.1.0061mue 3Ti4ecKre MPUHITUIBI K XapaKTep IeI0BOT0 OOIICHHUS.
10.2.0cHoBHBIE TPOOIEMBI MAKPO- U MUKPOITHKH.

10.3.IlpaBusia  3HAKOMCTBA, TIPEACTABICHUS W TIOBEJACHHS B
OOIIIECTBEHHBIX MECTAX.

10.4.91uKeT 1ENOBBIX MPUEMOB.

10.5.I1paBuna obrmieHus mo Tenedony.

10.6.BusuTHBIE KApTOUYKM B COBPEMEHHOM JICJIOBOM JTHKETE.
10.7.3THKeT eoBOTro MoIapKa.

Crpykrypa nucunniinHbl «/lejioBoe o01eHne B yIPpaBJeHUW> 110 BUAAM y4eOHO

AeATEeJIbHOCTH
KosnuecTBO yacon
Ounas ¢popma 3aounas ¢popma
o0yueHust o0yueHust
B T.4. B T.4.
Ha3Banmus conep:kaTeJbHBIX MOAYJIe 1 = =
TEM T jes)
;| n
= = = < = =~ ™ <
|2 £ |8l 88| 5| ¢8
22| 5 |S&|l & |2 & |JE
ConepxareJbHbIH MOIYJIb 1.
1. Ponp nmenosoro oOuieHus B 11 4 2 5 145 | 05 - 14
yIpaBJICHUH
2. Ilcuxonornyeckre OCHOBEI IETOBOTO 20 6 6 8 16 1 1 14
OOIICHUS
3. JlenmoBoe o01eHre U IICUXOJHarHocTuka | 18 4 6 8 15 1 1 13
4. OcoOeHHOCTHY CO3JaHUsI UMHUJIKA 12 2 2 8 14 | 05| 05 13
JICIIOBOT'O YeJIOBEKa
5. CTHIIB U COIMATBHO-TICUXOJIOTHIECKIE 11 2 2 7 14 1 05| 05 13
poOJIEMbI PYKOBOJICTBA
6. JlesioBbIE IEPErOBOPbI 18 4 6 8 145 | 05 1 13
7. KoH(pJTUKTBI B 1€710BOM OOIIICHUN 15 4 4 7 14 | 05 | 05 13
8. Crpeccel. O6pereHue 11 2 2 7 14 | 05| 05 13
CTPECCOYCTOMYNBOCTH B JIEJTOBOM
oO0IICHII
9. MaHuMyJIsIMu B ICJIOBOM OOIICHUM 13 4 2 7 14 |1 05| 05 13
10. DrtHKa nemoBoro oomeHns. DTHKET 15 4 4 7 14 | 05| 05 13
HToro no conep:kaTesibHOMY MoayJaio 1 | 144 | 36 36 72 | 144 | 6 6 132
Bcero uacos 144 | 36 36 72 144 6 6 132




5. TEMATHUKA JEKIIUOHHBIX, IPAKTUYECKHUX U IABOPATOPHbBIX
3AHSITUI

TeMbl JeKIINOHHBIX 3aHATHH

. KoanuyecTBo yacon
w/n Ha3Banue TeMbl Ounas | 3aounas
¢opma dopma
1 | CymHOCTh AEIOBOr0 OOIICHUS B YIIPABJICHUN 4 0,5
2 | Ilcuxonoruyeckue OCHOBEI ACIOBOT0 OOIIEHUS 6 1
3 | [denoBoe 0oOIIEHNE U IICUXOAHMArHOCTUKA 4 1
4 | OcoOEHHOCTH CO3IaHUs UMUKA IEJIOBOrO YEJIOBEKA 2 0,5
5 | CTuib ¥ COUMAIBHO-TICUXOJIOTHYECKHE TPOOIEMbI PYKOBOJCTBA 2 0,5
6 | [lenoBbie meperoBophl 4 0,5
7 | KoH)IHKTBI B ETOBOM OOIIIEHUU 4 0,5
8 | Crpecchl. OOpeTeHne CTPECCOYCTOWYMBOCTH B JICIOBOM OOIIEHUH 2 0,5
9 | ManumyJsiiyy B JISJIOBOM OOIICHUN 4 0,5
10 | DTuka 1emoBOro oOmEeHusI. DTHKET 4 05
Bcero 36 6

TekcThl JNeKnWii TpHWBelEHBI B JUCTAHIIMOHHOM Kypce Ha 1argopme Moodle
yauBepcureta «J/IOBY JlenmoBoe oOmienne B ynpasienun (Maimenko)» http://dl-test.donnu-
support.ru/course/view.php?id=538

TeMbl NpaKTHYECKUX 3aHATHI

No KosnuyecTBO yacon

w/n Ha3Banue TeMbl Ounas | 3aouHast
dopma dopma

1 | CymHocTh nenoBoro oOIICHUs B YIPABICHUN 2 -

2 | [Icuxomoru4yeckrue OCHOBBI JAEIOBOIO OOIIEHHUS 6 1

3 | JenoBoe 0oOIIEHNE U IICUXOAHMArHOCTUKA 6 1

4 | OcoOEHHOCTH CO3aHUs UMUJKA JE€JIOBOIO YEIIOBEKA 2 05

5 | CTuib ¥ CONMAIBHO-TICUXOJIOTHYECKHE TIPOOIEMbI PYKOBOJICTBA 2 0,5

6 | JlenmoBble meperoBopbl 6 1

7 | KoHbIuKTH B 1€TOBOM OOIIIEHUU 4 0,5

8 | Crpeccel. OOpeTeHne CTPeCCOYCTOMYUBOCTH B JICJIOBOM OOIICHUN 2 0,5

9 | Manunynsiyu B IEJI0BOM OOIIEHUU 2 0,5
10 | DTuka 1emoBoro oOMEeHHs. ITHKET 4 05
Bcero 36 6

[Inanbl (MpaKkTUYECKMX, CEMHUHAPCKUX) 3aHATUH C YyKa3aHHEM paccMaTpHUBAEMBbIX
BOMPOCOB W BBIMIOJIHAEMBIX 3aJaHWil MPUBEAEHBI B JAUCTAHIIMOHHOM Kypce Ha miardopme
Moodle yuusepcutera «JIOBY JlemoBoe oOmienne B ynpasienun (Maimenko)» http://dl-
test.donnu-support.ru/course/view.php?id=538

6. OPTAHU3AIINSI CAMOCTOSITEJIBHON PABOTHI CTYJEHTOB

CornacHo  «lIlopsiaka opranuzanuu y4eOHOro mpolecca B 00pa30BaTEIbHBIX
opraHu3anusx  Bblcmiero  npodeccuoHanbHoro  obpasoBanusi  Jloneukoir — Haponnoii
PecriyObnmukmn», camocTosiTenbHas paboTa CTyIeHTa SIBIISIETCSI OCHOBHBIM CPEJACTBOM OBJIAJICHUS
yuyeOHbIM MaTepua’ioM Bo BHeydyeOHoe Bpems. Ee copepkanume ompexensercs pabdoueit
OpOTPaMMOM,  METOJUYECKUMH  MaTephajaMH, 3aJaHusIMA U PEKOMEHIAUIMHU
IpernoiaBaTers.


http://dl-test.donnu-support.ru/course/view.php?id=538
http://dl-test.donnu-support.ru/course/view.php?id=538

OcHOBHBIE 33124 CAMOCTOSITEIbHOI paboTHI:

— OBJIQJICHHE HABBIKAMHU CAaMOCTOSITEIHHOTO 0Oy4eHus, (POPMUPOBAHUS TIOTPEOHOCTEH B
camMo00pa3oBaHuy;

— OCBOGHHE COJIEp)KAHHUS JHCIHUIUIMHBI B paMKax TeM, MpeIHA3HAUYCHHBIX IS
CaMOCTOSITEIILHOTO M3yUeHUS CTYICHTA;

— OCO3HaHHWE, YIIyOJICHHE COJCpKaHUS M OCHOBHBIX IIOJIOKEHUH Kypca BO BpeMs
YCBOCHHUS 3aKOHCIEKTHPOBAHHOTO HAa JIEKIMSIX MaTepHalia, €ro MpopadOTKH Ha MPOTSHKEHUU
MOJITOTOBKH K MTPAKTUYCCKUM 3aHSTHIM,

— HCIIOJIb30BAHHUEC MATCPUAIOB, MOJYYCHHBIX BO BPCMA BBIIOJHCHHA CAMOCTOATCIIBHBIX
3ajjaHui, HarmucaHus pedeparoB, i 3HHEKTUBHON MOATOTOBKH K MOIYJIBHBIM KOHTPOJIBHBIM
3a/IaHUsIM U DK3aMEHY.

CamocrosTenbHass  paboTa  CTYICHTOB IO JUCHMIUTMHE «/lemoBoe oOmieHue B
YIPaBICHUU» COJAEPKUT CIEAYIOLIUE BHbI Yy4eOHOU EATENbHOCTH:

MEPBUYHOE O3HAKOMJICHHE C MaTepHaaMH JICKIIUHA, COCTaBIICHHE KOHCIICKTa,;

M3yYeHHE U YCBOCHHUE JIEKIIMOHHOTO MaTepHraa;

caMOCTOsITeNIbHAsl MPOpabOTKa JUTEPATypHBIX HMCTOYHHKOB W O00OOINECHHE H3YyYEHHBIX
MaTepHajoB;

MOJITOTOBKA K MPAKTUYCCKUM 3aHSATHSIM U JCJIOBBIM UTPaM;

IMOATOTOBKA YCTHBIX OTBCTOB HAa BOIIPOCHI IJIA CAMOIIPOBCPKU;

MOJITOTOBKA K TECTOBBIM 33JIaHUSIM 110 YCBOCHHOMY MaTepUaly;

WHIUBUAYyaJIbHAS paboTa 1Mo 3aJaHHIO MPEIo1aBaTes,

MOJITOTOBKA K BBIMOJIHEHHIO MMChbMEHHBIX MOJYJIbHBIX KOHTPOJIBHBIX Pa0OT;

IMOATOTOBKA K 3K3aMCHY.

KontponbHbiMH  (hopMaMH  CaMOCTOSITENIbHOW paboThl 1Mo aucuuiuinHe  «JlemoBoe
oOLIeHNE B YIIPaBIEHUNU» MOTYT OBITH CIEAYIOLINE: IPOBEPKA KOHCIEKTa; MPOBEpPKa OTBETOB Ha
KOHTPOJIbHBIE HITH TECTOBBIC BOIIPOCHI; IIPOBEpKa pedeparor; MpoBepKa MPaKTHUSCKUX 33 JaHHI;
IMPOBEPKA BBINTOJHCHHBIX HHANBUAYAJIbHBIX 3aI[aHI/II7L

Oprasu3anus caMocTosiTeIbHON padoThl CTYICHTOB

KoanuecTBo 4acos
Ne
Ha3sBanue TeMbl Ounas | 3aounas
n/n
¢opma dopma
1 | CymHocTh A€noBOro oOLIEeHUs B YIIpaBJIE€HUN 5 14
2 | Ilcuxomornueckue OCHOBEI JEIIOBOIO OOIIEHUS 8 14
3 | JenoBoe oOIIEHNE U IICUXOAHMArHOCTHKA 8 13
4 | OcoOGeHHOCTH CO3JaHUA UMHUIDKA IEJIOBOTO YEJIOBEKA 8 13
5 | CTuib ¥ CONMAILHO-TICUXOJIOTUYECKHE TPOOIEMbI PYKOBOJICTBA 7 13
6 | lenoBble meperoBopbl 8 13
7 | KonbaukThl B 1€10BOM OOIIIEHUHU 7 13
8 | Crpeccel. OOpeTeHne CTPEeCCOYCTOMYUBOCTH B JICJIOBOM OOIIICHUN 7 13
9 | MaHunyJIsIUYU B ISJIOBOM OOIICHUHU 7 13
10 | Dtuka genoBOro OOIMEHNS. DTHKET 7 13
Bcero 72 132

CopepxaHue CaMOCTOATENbHOW (B T.4. HMHAMBUIYadbHOM) pabOThl MO TeMaM U
METOAMYECKHE PEKOMEHJIAIIMK 10 €€ BBHINOJIHEHHUIO NMpHBEIEHbl B JMCTAHIIMOHHOM Kypce Ha
wiatpopme Moodle yuusepcurera «/1OBY JlenoBoe oOieHue B ympasieHuu (MarieHko)»
http://dl-test.donnu-support.ru/course/view.php?id=538



http://dl-test.donnu-support.ru/course/view.php?id=538
http://dl-test.donnu-support.ru/course/view.php?id=538
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7. KOHTPOJIBHBIE BOITPOCHI K TPOMEXKYTOYHOM ATTECTAIIUA

1. OmnpeneneHuie U MECTO JEIIOBOTO OOIIEHUS B YIIPABICHHH.

2.1Ipenmer, 3a1auu, OCHOBHBIE MPUHIUIIBI, GYHKIUH JIEJIOBOTO OOIICHHUS.
3.0Omnpenenenne u CynHOCTh OOIIEHHS: ero (YHKIIUU, CTOPOHBL, BUABI U (OPMBI.
4.BepOanbHbie 1 HEBepOaTbHBIC CPEJICTBA KOMMYHHUKAITUH.

5.Kunecudeckue, IpoCOANISCKUE U SKCTPATUHTBUCTUYCCKHUE CPEIICTBA OOIICHHMSI.
6.Takecuueckre U MpoOKCEMUYECKre OCOOEHHOCTH HEBEepOaIbHOrO OOIIECHUS.
7.bapbepbl 001IeHNs: BUBI, IPHEMBI IIPEOA0JICHUS 0apbEepOB.

8.Bocnpusitue B nmporiecce 1es10Boro oomeHus. @eHoMeHbl COLIMATBEHOTO BOCIIPHUSTHSL.
9.B3anmMoeiicTBHE B TIPOIIECCE JIETOBOTO OOIICHMS.

10. Dramsl 1enoBoro oOIEeHus.

11. IlcuxonanarnocTuka. 3Ha4eHHe ¥ MIOHSATHE.
MeToabl ICUXOAMArHOCTUKH U MX 3HAYEHUE B IEIOBOM OOILEHUH.
13. Ponb COIMOHUKY B yIpaBIeHUHU. TUIIBI MEHEPKEPOB U CTUIIb YIIPABIICHHUSL.
14. Umumxk: xapakTepucTuka, GyHKIIMH, OCOOEHHOCTH, THUIIBI B IEJIOBOM OOIICHHH.
15. Crpykrypa uMumKa. Y CIOBUS U ITpaBuUia ero (OpMHPOBAHUS B IETIOBOM OOIICHUH.
16. Mexanu3Mbl GOPMHUPOBAHUS UMHJIKA B JISTIOBOM OOIIICHHH.
17. UMumx pyKoBOIUTENS.
18. BausHue miaHupoBKU U oopmieHus opurca Ha GOPMHUPOBAHUE UMHJIKA.
19. BHewmHuii BUI 1€0BOH KEHIUHEI.
20. BaeurHuii BUA J€I0BOTO MY)KUHHBI.
21. Jlpecc-Kon I€I0BOTO YEIOBEKa.
22. CTuip ¥ COLMATBHO-TICUXO0JIOTHYECKHE IPOOIeMbl pyKOBO/ICTBA.
23. TleperoBopsl Kak pa3sHOBUAHOCTH JeIOBOTO 00mmeHus . CTpaTeruu BeeHUs TIepErOBOPOB.
24. TlonroToBka M BeieHUE MEPEroBOPOB. JIOCTIKEHHE COTIIAICHNSI.
25. AHanu3 pe3ylbTaTOB NEPEroBOPOB U BBITOJHEHHE JOCTUTHYTHIX IOTOBOPEHHOCTEH.
26. TakTHuYeCKHe MPHEMbI BEJICHHUS MIEPErOBOPOB.
27. IlpuunHbI KOH(IUKTOB B OPraHU3ALHH.
28. TlonsTHe, BUABI KOH(GIUKTOB B JIEJIOBOM OOIICHUH.
29. Cranuu U CTPYKTYpa KOH(IIUKTA.
30. Crparerus nmoBeneHus B KOHQIUKTHOW CUTYAIMH B IEJIOBOM OOIIICHHU.
31. Cnoco0sl perieHust KOH()IUKTOB B AETOBOM OOLICHUH.
32. TonsTre u mpUpoa cTpecca B JSI0OBOM OOIIEHHUH.
33. [IpuuuHBI U HCTOYHHUKH CTpecca.
34. TlpodurakTHKa CTPECCOB B JISTIOBOM OOIICHHUH.
35. UnauBuyanbHas CTpaTerus U TAKTUKA YCTOHYMBOTO MOBEIEHUS K CTpECCy.
36. BimsiHMEe caMOOIIEHKH JTUYHOCTH Ha €€ CTPECCOYCTONIHBOCTb.
37. CyTb 1 BUABI MAHUIYJISLMHA.
38. KoMIuIMMeHT Kak BHJT MaHUITYJTSIITHH.
39. Kpurtuka kak BUJ MaHUITYJISIIHAN.
40. TIpueMsl pacroioKeHusI K ceOe JTFoIeH.
41. Metoast HJIIT.
42. O0mue 3THYecKre MPUHIIAITEI U XapaKTep JIEIOBOTO OOIICHUSI.
43. DTHKa U MOPaJIb B JEJIOBOM OOILEHUH.
44. OcHOBHbIE TPOOIEMBbI MAaKPOITUKH.
45. OcHOBHbIE TPOOIEMBI MUKPOITUKH.
46. XapaKTepHCTHUKa OTHOIICHUN «CHU3Y-BBEPX», «CBEPXY-BHH3Y, «II0 TOPU30OHTAIIN.
47. TlpaBuia 3HAKOMCTBa, IPEJCTABICHUS U TIOBEACHUS B OOIIECTBEHHBIX MECTaX.
48. DTHKET JeJOBBIX IPUEMOB.
49. TlpaBuna obmieHus Mo Teaedony.
50. BusuTHBIE KapPTOUKH.
51. DTHKeT 1en0BOro nojaapka.
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52. HckyccTBO citymiath, yOex1aTh, BIUSTh.

53. IMomapkwu, ofexaa, MPeACTaBUTENHCTBO B IIOBOM OOIIEHUH.
54. CouMoTHI MEHEKEpa U €ro napameTphl.

55. Curtyanus «CocraBieHue U MOANKUCAHUE MPUKa3a 110 JIMYHOMY COCTaBy».
56. Curyanus «lloctyrienue B By3».

57. Curyanusa «OdopmiieHre Ha paboTy».

58. Curyanus «CpencTBa HeBepOAITBHOTO OOIICHUS.

59. Curyanus «Tun oOIIeHUS U AUCTAHITUS.

60. Curyanus «becena mo ocoOEHHOCTSIM IPOKCEMHUKN Y.

61. Curyanusa «bapbepsl 0OIICHHS.

62. Curyanusi «YMeHHE CITyIATh.

63. Curyamnus «Bocnpustuey.

64. Curyanusi «I9THKa U CTHIb PyKOBOJICTBaY.

65. Cutyanus «YmpaBieHHUe CTPECCOM.

66. Curyamnus «Buasl KOHQIIKTOBY.

67. Curyanus «Kpurtukay.

68. Curyamus «IIpobaemMbl MAKPOITUKI.

69. Curyanus «[IpobiaemMbl MUKPOITUKI.

70. Curyarus «[logapkmy.

8.OBPA3EIl 3BAJAHUA MOJAYJBHOT'O KOHTPOJIA

rOY BIIO «TIOHELKHI1 HAHUOHAJILHBIII YHUBEPCUTET»
OO6pa3oBarenbHas nporpaMMa: 0akagaBpuaT
Hanpasnenue noarorosku: 46.03.02 JlokymeHTOBeIeHUE U apXHUBOBEICHHE
[Tpoduns: JlokymMeHTOBEICHUE U apXHUBOBEJCHHUE
Ounas ¢popma oOyuenus. Cemectp: 5
3aounas popma oOyuenus. ['ox: 3
VYuyebHas qucuuiuivHa: JlenoBoe oOlieHre B yIpaBIeHUN

Moay/ibHasi KOHTPOJbHAasi padoTa
Bapuant Ne 1

1.bapbepsbl 00111eHUs: BUBI, TPUEMBI IPEOJI0JIEHUS OapbepoB.
2. Dtansl 1e10BOro o0IIeHus.

YTBepkaeHo Ha 3aceqaHuM Kadeapsl HHOOPMALMOHHBIX CUCTEM YIPAaBJICHUS, MPOTOKOI No
(13 2
or*“ 20 1.
3aB. xadempoit H. . [Toromapenko
IIpenonaBarens H. E. Mamenko

9. KPUTEPUHU OLUEHUBAHUA 3AJAHUA MOAYJIBHOT'O KOHTPOJIA

Homep 3apanus KoanuectBo
0aJ10B
3amanune 1 5
3amanue 2 5
Bceero 10 6anaoB
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10. OBPA3EL DK3AMEHAIIMOHHOTI'O BUJIETA

IOy BIIO «JIOHEIKAI HAIITMOHAJIbHBIA YHUBEPCHUTET»
OobpazoBarenbHas mporpamMmma: 6akaiaBpuar
Hamnpasnenue noarorosku: 46.03.02 JlokyMeHTOBEIEHHUE U apXUBOBEACHUE
[Ipoduns: JlokymMeHTOBEIEHUE U apXHUBOBECHHE
Ounas ¢popma oOyuenus. Cemectp: 5
3aounas popma oOyuenus. ['ox: 3
VYyeOnas nucrumuinHa: J{enoBoe oO1ieHre B ypaBIeHUN

IK3aMeHaAMOHHBIN ouer Ne 1

1. BiustHue caMOOIEHKH JIMYHOCTH Ha €€ CTPECCOYCTOMYUBOCTb.
2. DBOMIOLHS ASTOBOTO aIMUHUCTPUPOBAHUS U HAYYHBIEC MOAXOAbI K YIIPABICHUIO.
3. Curyamus «Kputukay.

YTBepKIeHO Ha 3aceaHnu Kadeapsl HHYOPMAIMOHHBIX CHCTEM YITPABJICHHUS, TPOTOKOI No
oT« » 20 T

3aBenyromnuii kapeapoit H. 1I. ITonomapenko
DK3aMeHaTop H. E. Mamenxko

11. KPUTEPUU OHEHUBAHUSA DK3AMEHALIMOHHOI'O 3AJAHUA

Homep 3apanus KoaunuecTBO
0a/L10B
Bompoc 1 15
Bormpoc 2 15
3aganue 10
Bcero 40 6as10B

12. ”AHANBU A YAJIbHBIE 3ATAHU S

OnHUM U3 BUAOB MHAWBUIYaJbHOM pabOThHI CTYJIEHTOB SIBISETCS MOJATOTOBKA JOKJIAAA C
MyJIbTUMEANHHON npe3eHTanueil. Llenbs nanHHON pabOTBl — OCMBICIEHHE U YIIyOJieHHe 3HAHUH
0 JAaHHOM JUCHMIUIMHE, pPa3BUTHE HABBIKOB CAaMOCTOSITENIbHOM paboThl 1o cOopy,
CHUCTEMAaTU3aluu MaTepuaia, IPOBEACHUIO UCCIEAOBAHNU U aHanu3a. SIBIIAACh OJHUM U3 BUIOB
HAyYHO-UCCIIEIOBATENbCKOW paboThl CTYJAEHTOB, MOJTrOTOBKA JOKJIaJa C MYJIbTUMEIUWHON
npe3eHTalnmen crnocodcTByeT (OPMUPOBAHUIO y CTYACHTOB aHAJIUTHYECKOTO, TBOPUYECKOTO
MBIIICHHUS.

TeMbl HHAUBUAYAJIBHBIX 32IaHUI

1. Mopaib B COBpEMEHHOM OOIIIECTBE.

2. DTuka B pekjame.

3. Tlcuxomnoruyeckoe ACHCTBHE I[BETA: I[BETHAs raMMa KOCTIOMOB, O(HCOB H JPYTUX
COCTAaBJISIFOIIIMX MMUJIKA JISTIOBOTO YEIOBEKa.

4. TlcuxoaHa M3 CUMBOJIMYECKOTO 3HAYCHUS OJICHKIBI.

5. BwusurtHag KapTOUKa B JIEIOBOH KHU3HU.

6. DTHKeT CIy)XeOHBIX B3aMMOOTHOIICHUN MY>KUYHUHBI M KECHIIUHBI.

7. CyBeHHpBI U IOAAPKH B JICIIOBOH cdepe.

8. DTHKeT M UMH/K JICTIOBOTO YENIOBEKa.
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9. DOruker HeBepOAIbHOTO OOLICHHUS.

10. JIpyx0Oa B OuzHece.

11. CooTtHolleHUE LEIN U CPEJCTBA B JEJIOBOM MHUPE.

12. DTuka BBIFOJIHBIX CBS3€H: 32 U IPOTUB.

13. OOuieHne Kak OCHOBA KHU3HEAEATESILHOCTH JIIOACH U UX B3aUMOACHCTBUS.

14. KynbTypa AeI0BOr0 OOIICHHS.

15. OTuyeckue 0CHOBBI AEIOBOIO OOILECHUS.

16. MopanbpHas KyabTypa Kak 3THYecKasi OCHOBA OOIICHHUS.

17. MenoBoe oOlieHHE KaK MPOIECC KOMMYHHUKAIMHU. XapaKTepUCTUKa MOJENH Ipolecca
KOMMYHHKAIIH.

18. Tlcuxonormueckas mpupojaa oomeHus. Buasl u ypoBHU OOIIEHHS.

19. Kynbrypa cnymanus. MeToabl akTHBHOTO CITyIIAHUS.

20. KynbTypa pasroBopa. Busl S36IKOBBIX aKTOB. THITBI KOHCTPYHPOBAHUS COOOIICHUH.

21. Bormpoc Kak cpeAcTBO aKTUBM3AIMHU ITpoliecca o0IIeHus. Bubsl Bompocos.

22. Tlcuxomorudeckas mpupoja oomeHus. Y cioBus 3PpPEKTUBHON KOMMYHHUKAIUH.

23. DBecena u neioBoii STHUKET.

24. ®DopMBI KOJUICKTUBHOTO 00CYKICHUS JCIIOBBIX TPOOIIEM.

25. [IleperoBopsl kak ¢opma neroBoro oOmieHus. CTpaTerud M TEXHOJOTHH BeJICHUS
IIEPErOBOPOB.

26. IleperoBopbl u 1enoBoil STukeT. OCOOCHHOCTH TMPOBEACHUS MEPETOBOPOB C
3apyOeKHBIMHU TAPTHEPAMH.

27. uckyccus kak ¢popMa KOJUIEKTUBHOTO OOCYKICHUS 1€JI0BOM IPOOIEMBI.

28. Croemuduka «MO3roBOro mMTypMa» Kak KpeaTuBHOW (HOPMBI NeT0BOIM KOMMYHHUKAIIHH.
TexHoMOrnM MPOBEAEHUS «MO3TOBOTO HITYPMa).

29. Oco0eHHOCTH HEWPOIMHIBUCTUYECKOTO IMPOTPAMMHPOBAHUS.

30. DTHKeT Kak IpOsABJICHUE FraPMOHUYU BHYTPEHHEW U BHELIHEN KYJIbTYPBI.

31. Cnemnuduka COBpeMEHHOTO JIEJIOBOTO ITHKETA.

32. ]JlenoBoy 3TUKET pyKOBOJUTES.

33. DTHKeT NpOoBEACHHUS IEIOBbIX IPUEMOB U IPE3EHTALNH.

34. HamuoHanbHble 0COOEHHOCTH JIEJIOBOTO ATUKETA B Pa3HBIX CTPaHaxX MUPA.

35. Tornoc u ero xapakTepuCTUKH, €0 POJIb B IPOIIECCE KOMMYHUKAIINH.

36. HHTOHaIUs Kak CpeCTBO HEBEPOATHHOTO OOIIICHHUS.

37. B3srmsaa kak cpencTBO HeBepOATbHONH KOMMYHHKAIIHH.

38. JKecTbl TOTr0, KTO TOBOPUT M T€X, KTO CITYILAET.

39. OOcraHOBKa OOIIEHMS.

13. KPUTEPAM OLIEHUBAHWS HHINBUIYAJIBLHON PABOTBI
CTYJIEHTA

1. Ilenp paGoTHI: HACKOJIBKO YETKO CHOPMYTHUPOBAHA.

2. CTpyKTypa: JOTHYHOCTH U MOCIEA0BATEIHLHOCTh U3TI0KEHUSI MaTepHUaa.

3. AprymeHTamnusi: 000CHOBaHHOCTh, YOCIUTEIHHOCTh, HAIMYUE MO3UTHBHOW OICHKH W
BO3MOKHOM KPUTUKH, CEPhE3HOCTh HaYYHBIX UICTOYHUKOB.

4. Hayusplli TIONCK: WCHOJb30BaHHWE COOTBETCTBYIOIIEH  JUTEpaTyphl, 0OBEeM
MIPOBEICHHBIX HAYYHBIX UCCIEIOBAaHUMN.

5. SI3bIk pabOTHI: HOHSITHOCTH, TPAMOTHOCTb.

6. TBopueckuii MOMEHT: TBOpPUECKOE OTHOLIEHHE K OTOOpy, 00paboTke MaTepHaloB,
HaJN4He OPUTHHAIBHBIX BBIBOJIOB.
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14. KPUTEPUY OLIEHUBAHUMA OBIIEN YCIIEBAEMOCTH

B Tteuenme cemectpa oOydwarommiics MOXKET 3apaboTaTh Oanbl 3a CICAYIOIINE BHJIBI
JEATEeILHOCTH: MOIYJIBHYIO KOHTPOJBHYIO pPabOTy, MPaKTHYECKHE 3aaHUs M0 AUCIUIUIMHE,
WHAWBUAYaIIbHBIC 3anaHus (pedeparsl, Mpe3eHTAIuH, TOKIAIbI) U DK3aMEH.

OrneHka 3HaHUHM CTYIEHTOB PoBOaUTCS 1O 100-0a/IbHOM ITKajIe COTJIACHO CIIEAYIOIINM
KPUTEPUSIM:

Conepaarennurre Bun padorsl Baaiabl
MOIYJIH
Opranu3anuoHHO-y4eOHas padoTa CTyICHTa B 43
Conepxarensbiii  |CaMocTosATEIBHAA PaOOTa 7
Monyab 1 MonysbHast KOHTpOJIbHas paboTra 10
Hroro
IK3aMeH 40
OO01mii uTor 100

IHopsaok oeHNBaHUS Y4eOHBIX JOCTHKEHU A 00yaI0 M XCH

O1eHKa 110 Onenka 1o 100- OreHka 1o rocy1apCTBEHHOM IIKalie
wkane ECTS | GannbHol mikane | sk3ameH, qudGpepeHIupOBaHHbIN 3a4€T 3ayer
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YIOBIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (YyIOBJICTBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (Hey1OBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIINU
F 0-34 2 (Hey1OBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOH Ccl1auu TIpU
yCIOBUU 00s513aTeIbHOr0 Habopa
JIOTIOJTHUTEIIHHBIX 0aJIIOB

15. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLECCA

VY4eOHble 3aHATHS TPOBOJATCS B 8-M yueOHOM Kopmyce (T. JJoneuk, yin. YearockuHLEB,
1. 198 a) ynuBepcureta. [l mpoBefeHUs JIGKIMOHHBIX M MPAKTUYECKUX 3aHATUH TpeOyercs
ayauTopusi, 000opyI0oBaHHAsT MEJIOBOW MJIM MapKEpPHON JOCKOH, MyJIbTUMEIUIHHBIM IPOEKTOPOM
U OKpaHOM, HOYTOYKOM, KOMIUIEKTOM y4yeOHOW MeOenu Ajsl CTYIEHTOB, pabOYMM MECTOM
npemnoaBarens. Berxoa B IHTepHET POBOIHOM MITH ¢ UCTIONb30BaHueM Wi-Fi.

Jist caMOCTOSITEIbHOM pabOThl HUCHOJB3YIOTCS TEKCTOBBIE M AJIEKTPOHHBIE PECYPCHI
Hayunoil O6uOiMOTEKH yHUBEpPCUTETAa U JAPYTHUX DJIEKTPOHHBIX OWMONMOTEUHBIX 0a3 JaHHBIX,
MaTepHalbHO-TEXHHUEeCKass 0a3a ydeOHOH naGopatopun Kadeapbl MHPOPMAIMOHHBIX CHUCTEM
yrnpasienus (aya. 206 a).

B nmpouecce o00ydeHHss CTYIEHTHI HMMEIOT BO3MOXKHOCTb HCIOJB30BAaTh YueOHbIE
MaTepuaibl Mo IUCHUIUIMHE «JlenoBoe oOlieHne B yrpaBiIeHUW», pa3MelleHHbIe Ha m1aTdopme
Moodle Ilenrpa mucranumonHoro ob6pazoanus 'OY BIIO «/lorHY». C wucnonbp3oBaHueM
pecypcoB IUIaTGOPMBI TUCTAHIIMOHHOTO 00pa30BaHUSl TaKKe OCYLIECTBISIETCS TEKYIIUN
KOHTPOJIb 3HaHWM CTyJE€HTOB Ha OCHOBE TECTUPOBAHMS W IPOBEPKH PE3YJIbHTATOB
CaMOCTOSITENIbHOM pabOTHI.



16. PEKOMEHJIOBAHHAS JINTEPATYPA
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Ne
n/n

HaumenoBanue

Koia-Bo
IK3EeMILIAPOB
B OnOJIHMoOTEKE

JouHY

Haymuue
3JIEKTPOHHOM
BEPCUH B
IBC

OcHOBHas JuTepaTypa

Yynunos, A. I1. JlenoBoe obmienne : yueOHoe mocodue
/ A. I1. Yynunos, E. A. Haxumosa. - 3-¢ uzn. - Mocksa
: Gnunta : Hayka, 2016. - 187 c.

1

CwmupHoB, I'. H. DTuka 1e70BbIX OTHOIICHHH | YICOHUK
/ T'. H. CmupnoB ; Jumnomar. akax. MUJ] Poccun,
Kad. nomuronorun n nonut. ¢unocodpun. - U3a. 2-e. -
Mockaa : Ilpocnekrt, 2015. - 267 c.

KubanoB, A. SI. DTuka JelI0BbIX OTHOIICHUH : y4eOHUK
JUISL CTYJCHTOB BY30B, OOYHYAIOUIMXCS TIO CIIEIIMATBHOCTH
"Vrpasnenune nepconanom" / A. 5. KubGanos, JI. K.
3axapos, B. I'. Konosanosa ; ['ocyaapcTBeHHbII YH-T yIIp.
- U3p. 2-e. - Mockea : UHOPA-M, 2010. - 422, [1] c.

N3maiinosa, M. A. JlenoBoe oOmeHue : yde0d. mocodoue
/ M. A. UsmaiuioBa. - 2-e usn. - MockBa : UTK
"lamkoB u K", 2009. - 250 c.

[lcuxonorus u 3TUKA JEIOBOr0 OOILICHUS : Y4EOHUK JUISt
cryaeHtoB By30B / B. 1O. lopomenko, JI. . 3otosa, B. H.
JlaBpuneHko u Ap. ; o pea. B.H. JlaBpuneHko. - 5-e u3.
- Mocksa : FOHUTU, 2010. - 415 c.

IIOHOJIHI/ITGJIBHEIH JUurTepar

pa

Bepecos, H. H. Tlcuxonorus ympaBiaeHus : yu4e0.
nocodue / H. H. Bepecos ; Poc. akan. obpa3zoBanus,
MOocCK. MCHUXOJI.-COIUaIL. UH-T. - 3-¢ u3l. - M. : 3a-Bo
MOCKOBCKOTO TCHXOJIOTO-COLIMAIIBHOTO HWHCTUTYTA
Boponex : MOJIDK, 2006. - 302, [1] c.

14

ManbxanoBa, M. A. JlenoBoe oOmeHue YPOKU
pedeBuka-umMuKkMelikepa / WM. A. ManbxaHoBa. -
Mocksa : IIpocnekr, 2015. - 172 c.

Anppuenko, E. B. Dtuka OusHeca u 1e10BOro o0meHus :
[Kypc JeKuui JUis CTYy[JE€HTOB SKOH. U JKOH.-TIpaB. (ak.
JTHEBHOM U 3a04HOM Qopm oOyuenuii] / E. B. Annpuenko
; Jlonerkuii Han. yH-T. - Jlonenk : JlonHY, 2011. - 148 c.

[Ipaktukym mno aucuuruinHe "JlemoBoe oOmieHue u
aIMMHHUCTpUpOBaHue" [DIEKTPOHHBIM pecypc] : i
CTYJIEHTOB  HampamieHuss  noarotoBku  46.03.02
"JIOKyMEHTOBEJIeHHE U apXuBOBeleHHE" Bcex (opMm
obOyuenust / [coct. H. E. Mamenko] ; Jlonenkuii Hair.
yH-T, Pak. MmareMaTuku U uHPOpM. TexHonorui, Kad.
unpopm. cucrem ymp. - Howenk : JouHY, 2016. -
9JIEKTpOHHBIE 1aHHbIe (1 daiin).

10.

JlenoBoe obmenue ; JlenoBoit aTukeT : Yued. mocobue
mis By3oB / AsTt.-coct. M. H. Kysnemos. - M.
KOHUTH, 2004. - 431 c.




16
17. ”H®OPMALIMOHHBIE PECYPCHI

1. http://azps.ru/articles/org/indexdo.ntml  —  A.Sl.  Ilcuxomorus::  omucaHus
NICHXOJIOTHYECKUX TECTOB, TECTUPOBAHHE OH-JIAWH, TPEHHHTH, YIPAKHEHUS, CTaThbH, COBETHI
MICHXOJIOTOB.

2. Ckaxenuk, E.H. JlenoBoe obmenue: yueonoe nocooue [Enekrponnuii pecypc] / E.H.
Ckaxenuk. — Taranpor: TPTY, 2006. — Pexxum noctyny: http://www.aup.ru/books/m161.

18. MPOI'PAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (kopniopatusnas nunensus JOHHY Ne 46484614)
2. Microsoft Office (kopmopatusHas aunensus JJOHHY Ne 46472919)

3. Microsoft Visual Studio (uuensust nporpammer DreamSpark st Beicimx
y4eOHBIX 3aBEJICHUI )
4. JIunensun GPLpnst cBoGogHOro mnporpamMMmHOro oOecnedeHus: AHTUBHUPYC

Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.


http://www.aup.ru/books/m161

