





1. OBJIACTb IPUMEHEHUSI U MECTO JUCLUIIIUHBI B YYEBHOM
MPOLIECCE

VYueOnas pucnummaa «UHOPMALIMOHHO — JOKYMEHTAIIMOHHOe ofecredyeHHe
ynpaBiieHHsI TPOEeKTaAaMH» OTHOCHUTCS K JUCIHMIUIMHAM [0 BbIOOPY BapUaTHBHON 4YacTh
o0Opa3oBaTenbHON mporpaMMbl 110 HampasieHuto moarotoBku 46.03.02 «/lokymeHToBeneHNE U
ApXUBOBEICHHE.

I/I3yquHe I[aHHOfI JUCHUIINIMHBI OCHOBBIBACTCA Ha Oaze JUCHUIIIINH: OpFaHI/I3aHI/I$I n
TEXHOJIOTUSl JIOKyMEHTAIIMOHHOTO o0ecriedeHust ympasieHus, JlokymeHTtoBenenue, Teopus

OpraHu3aIiu.

SIBnsiercss  OCHOBOM Uil  MApaJJICIbHOTO  W3YYEHUS  CICAYIOUUX  JTUCIUIUIMH:
JlokyMeHTUpOBaHUE BHEITHEAKOHOMUYECKOU JIESITEIIbHOCTH, VYpasieHueckoe
KOHCYJbTHUpOoBaHue, CUCTEeMHBIN aHaIN3 HH()OPMALIMOHHBIX MPOIIECCOB.

2. CTPYKTYPA JUCHUIIJINHBI
. dopma 00ydeHus
XapakTepucTuka yueOHO!U TUCIUTLINHBI
Ounas 3aouHas
Hanpasnenune noarotoBku 46.03.02 JIokyMEHTOBEIEHHE U apXHUBOBEJICHHE
[Tpoduns JlokyMeHTOBeIeHHE U apXUBOBE/ICHUE
OO6pa3zoBareapHas IporpaMmma bakanaspuar
Kpanuduxanms AkazeMuyeckuil 6akanaBp
KosmgecTBo conepaTeabHBIX MOJIYJICH U TEM 1 (10)

JucnuniarHa 6a30Boii / BApHAaTUBHOMN YacTH
00pa30BaTeNbHOM MPOrpaMMbl

BapuarusHoit yactu

DopMBI KOHTPOJIA

1 MOy IBHBIN KOHTPOJIb,
1 sk3ameH B 8-M ceMecTpe /Uil OUHON (POPMBI
o0yueHus, Ha 4 Kypce AJs 3204HON (POPMBbI

oOyueHus
I'ox moAroToBKM 4 4
Cemectp 8 8
KonnuecTBO 3a4eTHBIX €IUHHUIL 25 25
KonnuecTBo 4yacoB BCero 90 90
B T.4..

- JICKIIMOHHBIX 16 2
- IPAKTUYECKNUX MJIM CEMHUHAPCKUX 24 4
- 1a00paTOPHBIX x x
- CAaMOCTOSITEJIbHOM pabOoThI 50 84
B T.4. HHAWNBHAAYaJIbHOE 3aJaHUE X X
HenenpHoe KOJIMUECTBO 4acOB 11 x
B T. 4.: - ayJIUTOPHBIX 5 x
- CAMOCTOSATENIbHOM pabOoThI CTYJIeHTa 6 x

3. OIMCAHHUE JUCHHUIIJIMHBI

Heap n3yuenns aucuunanHbl «MHGOPMANMOHHO — JOKYMEHTALMOHHOE o00ecniedeHne
ylpaBJ/ieHHsl IPOeKTaMH» — MOJYYUTh TEOpETUUYECKHe 3HAHUS U c(hOPMUPOBATh MPAKTUYECKUE
yMEHUs B 00J1aCTH OpraHu3alui U GYHKIMOHUPOBAHUH MH()OPMAITMOHHO — JTOKYMEHTAIIMOHHOTO
oOecrnieyeHns yrnpaBiaeHUs IPOEKTaMU.



3apaum:
- oBNaZieHHe 0a30BBIMU TEOPETUUYECKHUMH MOJIOKEHUSAMHU TUCHUIUIUHBI «HpopManmoHHo —
JIOKYMEHTAIMOHHOE O0ECTICUeHUE YIIPABJICHUS TPOCKTAMI JIJIsl peaTu3allii UX Ha TPAKTHKE;
- hopMUPOBaHUE Y CTYICHTOB COBPEMEHHOMN CHCTEMbI 3HAHUI B 001acTH MHGOPMAIIMOHHO —
JIOKYMEHTAIMOHHOTO 00ECTICUeHHUs YIIPABICHUS TIPOEKTaMHU,
- (hopmupoBanue 0a30BbIX 3HAHUN TEOPUH U MIPAKTUKHU YIIPABICHUS IPOCKTAMU;
- (hopMupoBaHUEe OOLTUX MPUHIIMIIOB U METOAOJIOTHH YIPABICHUH MPOCKTaMHU;
- 00eCre4eHHOCTh TOTOBHOCTH MNPHUMEHSTHh MOJyYEHHbIE 3HAHUS B YCIOBUAX LUQPPOBOI
SKOHOMUKH.
- OCBOCHHE (QYHKIIMOHAILHOCTH UH()DOPMAIIMOHHBIX CHCTEM YIIPABJICHUS TPOCKTAMH.
TpebGoBanus K pe3ybTaTaM O0CBOEHUsI AMCUMIIMHBI: [Ipoliecc nu3ydeHus TUCIUILINHBI
TUCIUTUINHBL « HPOPMAITMOHHO — JOKYMEHTAIMOHHOE O0CCIICUEHUE YIPABICHUS MPOSKTAMM)»
HarpaBjieH Ha (OpPMHUPOBAHUE JIEMEHTOB CIEAYIONUX KOMIIETCHIMH B cooTBeTcTBHU ¢ PI'OC
BO PO, I'OC BO JJHP (mpoext) no Hampasiienuto noarotoBku 46.03.02 foxkymeHToBeeHUE U
aApXMBOBEJCHHE W OCHOBHOW TMpodeccnoHalbHOM 00pa3oBaTeNbHON MPOrpaMMBbl  BBICIIETO
oOpa3zoBanusi HampapiieHuss noAroToBku 46.03.02 JIoKkyMEHTOBEJACHHE U aAPXMBOBEICHHE,
npoduns: «lokyMeHTOBeIeHNE U apXUBOBEICHUE:

Ilpogheccuonanvnvie komnemenyuu (I1K):

Cnoco6eH ocylecTBIATh OPraHU3aIlMOHHOE, JOKYMEHTAlMOHHOE U HH(POPMALMOHHOE
o0ecrieyeHne IesITeIbHOCTH PYKOBOIUTES OpTaHN3aliN

IIK-1

NHaukaTopsl JAOCTHKEHHS KOMIETEHIMA ¥ pe3yabTaThl o0ydeHusi. JlocTrkeHue
KOMITCTCHIIMI OIICHUBACTCS HA OCHOBE TAKUX WHJMKATOPOB U COOTBETCTBYIOIIUX UM PE3YJIbTATOB
00y4eHus:

IIpodeccnonanbHbIe
Nuaukaropsl PesyabTarsl 00yyeHus
KOMIIETEHIIUH
IIK-1. Criocoben 3HaeT NMPUHIUIBI JOKYMEHTAIIMOHHOTO OOCCIICUSHMUS
OCYIIIECTBIIATh IK-1.1-1. yIpaBJEHUs IPOEKTaMU
OpTaHU3alMOHHOE, OcymecTBiusier 3HaeT 0COOCHHOCTH JOKYMEHTAIlIMOHHOTO 00eCTIeYeHUs
JOKYMEHTAIlMOHHOE 1 JIOKYMEHTAIIMOHHOE | BHEIIHEH U BHYTPEHHEH Cpebl IPOEKTOB
WHPOPMALTMOHHOE COIIPOBOXK/ICHUE Ymeer OCYIIECTBIISATH JIOKYMEHTAIIHOHHOE
obecrieueHune JESITE€IbHOCTU COTIPOBOXK/ICHHUE JIEATEIbHOCTH PYKOBOIUTENS
JeSITeIbHOCTH PYKOBOAMTENS YMeeT miIaHUPOBaTh U OPraHW30BBIBATH COBELIAHUS, U
PYKOBOAMTEIIA TeJIeKOH(pepeHIINH
OpraHusanuu 3HaeT WCTOYHUKM ©  (GOPMBI  TMPEICTABICHUS
uHQOpMaITUH
IIpodeccronanbHbIit IK-1.1-2 3HaeT HHPOPMALMOHHbBIE CHCTEMBI, IPUMEHSIEMbIE TIPU
czaHﬂapT 07.002 TMone p;KI/IB 2'1 er COIPOBOXKICHUH JIEATEIBHOCTH PYKOBOIUTEINS
«Crnenuanuct 1no
oprammonony n | Mibopaomos | e v | wop oo
AOKyMEHTAIlHOHHOMY coTpoRoRLEne VYMeeT IIaHupOBaTh IIPOEKT, OCYLIECTBIATH OLIEHKY
obecreuenuio JeTeTpRoY CTOMMOCTH ¥ KOHTPOITb 32 HpO’eKTOM
yIIpaBICHHA PYKOBOAMTENIS
Opramm3amein, YMeeT ynpaBisaTh Ka4eCTBOM U KOHTPaKTaMH MPOEKTa
Copranm3zamnuein», D




4. @OPMbI OPTAHU3AIIMU YYEBHOT'O ITPOLHECCA U COAEP)KAHUE
JUCIHUIVIMHBI YYEBHOI'O ITPONECCA

Jucuumnnuaa aucuuiuinibl  «MHQOPMAMOHHO — JOKYMEHTAllMOHHOE OOecleueHue
YIpPaBICHUS TMPOSKTaMW»  MpelycMaTpuBaeT cieayromue (GopMbl OpraHu3aluu y4eOHOTrO
nporecca: JISKIHY, IPAKTUIECKHEe 3aHATHSI, CAMOCTOsTEIbHAs pabdoTa CTyACHTA.

MaTepI/Ia.H nuajaracrcsa C HUCIIOJIBb30BaHUCM O6’b$ICHI/ITeJ'IbHO'I/IJIJ'IIOCTpaTI/IBHbIX,
IBPUCTHYECKUX M HCCIICAOBATEILCKAX METOIOB IpernojaaBanus. [Ipy npoBeieHUN JEKUUH st
00CyXJIeHUS MaTepuaa LIMPOKO UCIIONb3YIOTCS MYJIbTUMEUITHBIE IPE3EHTALIUH.

B y4eOHOM mpolecce MHMPOKO NPUMEHSIOTCS AKTHBHBIC M WHTEPAKTUBHBIC (HOPMBI
IIPOBEJCHUS 3aHATUI (pa300p KOHKPETHBIX CUTYallui, AUCKYCCHs, IOJIEMHKA), BHEAYIUTOpPHAs
caMoCTosITeNIbHasl paboTra, OaIbHO-PEHTHHIOBasl CUCTEMa OLEHKU YCIIEBAGMOCTH, JIMYHOCTHO-
OpPUEHTHPOBAaHHOE 00y4eHHUe, MPodIeMHOE 00yUYeHHe, OII0UHO-MOAYIbHOE 00yUYECHHE.

[IpenycMOTPEHO HCIONb30BaHKUE B yYEOHOM IPOIIECCE MHTEPHET-PECYpPCOB IO JaHHOMY
KYpPCY U1l BBIIIOJIHEHHUS IPAKTUYECKUX 3aJaHUN.

CamocrosiTenbHas pabdoTa CTYACHTOB IIPEAYCMATPUBACT BBINOIHEHHE WHIMBUIYaIbHBIX
33,I[aHHI71, MMOATrOTOBKY K IIPAKTHUYCCKUM 3aHATHUAM, H3YUCHUC yT-Ie6HOI71 n MeTOI[H‘-ICCKOfI
JIUTEPATypPhl, COCTABICHUE KOHCIIEKTOB, 3allIUTa MPE3CHTALMI 1 JOKIIAI0B.

IopsinikoBbIii HOMEp U TeMa Kparkoe conepxxanmne TeMbl

Tema 1. MudopmamuonHo — | 1.1 IToHATHS «TIPOEKT» U «YMPABICHHE IPOCKTAMI.
JOKYMEHTAllHOHHOE 1.2 Ilpoektr kak cucrema. CHCTEMHBIM MNOIXOA K
obecnieueHue YHIpaBJICHUA ynpasieHuo npoektamu. Llenu npoekra. TpeboBanus
MMPOCKTaMU: OCHOBHBIC ITOHATHA. K IIPOCKTY.

1.3 Meronosorus ynpasiaeHUs IPOEKTaMU
1.4 CrannapThl ynpaBlIeHUs IPOEKTAMHU.

Tema 2. IIpaBoBsie GopMbI 2.1 IlpaBoBblie (hOPMBI HHCTUTYIIMOHATU3ALH

OpraHu3alyu U pa3paboTKH MpEeAIPUHUMATEIEH.

IIPOEKTOB. 2.2 JIorOBOpHOE peryInpoOBaHUE MPOEKTHON
NEeATEIbHOCTH.

2.3 JloroBopbl KOMMEpUYECKON KOHLIECCHH U (paHUali3uHTa
2.4 JIoroBOpBI IPOCTOIO TOBAPHUIIIECTBA U O COBMECTHOM

JESITEIBHOCTH. .
Tema 3. OcoGennoctu | 3.1  OkpykeHuUe  MpoOeKTa.  YUYaCTHUKH  TMPOEKTa
nH(pOpPMaLNOHHO — | JlokymeHnTHpOBaHNE IEHEKHBIX CPEJICTB B Kacce.
JOKYMEHTAI[MOHHOTO 3.2  XusHenHwli nukin npoekrta. CTpykTypa NIpOEKTa.
obecrieuenns  BHEmIHEW W | OnucaHMe IPOEKTA.
BHYTPCHHEH CPe/ibl IPOCKTOB. 3.3 ®uHaHCUPOBAaHUE MTPOCKTA.

3.4 IOpuawueckne acmeKThl TPOeKTa. DKOHOMHYECKHE
ACTIEKTHI TTPOEKTA.

3.5 Kiaccuduxkarus mpoeKkToB 10 KPUTEPUSIM MEHEDKepa
1 DKOHOMHUCTA.

3.6 DxoHOMHYECKAsT MOJICITh IIPOCKTA.

Tema 4. [InanupoBanue 4.1 OCcHOBHBIE 33/1a4¥ TIJIAHUPOBAHUS IIPOEKTA.
MIPOEKTA. 4.2 CereBoil aHaMM3 W KAJICHAAPHOE IUJIAHUPOBAHHE
[pOEKTA.

4.3  OmnpeneneHue  JUIMTEIBHOCTH  MPOEKTa  IIPHU
HEOIIPEIEICHHOM BPEMEHU BBIIIOJIHEHHUS OllepaLluil.
4.4 PacnipesieJIeHHE peCypCOB MPOEKTA.




IopsinikoBbIii HOMeEp U TeMa

Kparkoe conep:kanue TeMbl

Tema 5. Undopmanmonso —
JTOKYMEHTAIIHOHHOE
obecrieueHre GOpMUPOBAHUS
(MHAHCOBBIX PECYpCOB

5.1 Onenka crouMocTH mipoekTa. [Inanuposanue 3arpar no
MPpOoeKTy (00 KETUPOBAHUE).

5.2 JlonrocpodHoe 10JroBoe GUHAHCHPOBAHUE.

5.3 Jpyrue wucrounukd (HUHAHCUPOBAHHMS TPOEKTOB.

HIPOCKTA. Kontpouns BBITIOJTHEHUS IUIaHa U YCIIOBHM
(uHaHCHPOBaHMUSL.
Tema 6. Ynpasnenue 6.1 Posp kxoMMyHukauuii B 1npoekre. llmanupoBanue

KOMMYHHKaIUAMH IIPOCKTA.

YIPABJICHHUS] KOMMYHUKALMSMU.

6.2 KoMMyHHKaIlMOHHBIE TEXHOJIOTUH.

6.3 [IluceMeHHBIE OTYETHI, MHUCbMa, (PaKChl, UCIIOIb30BAHHE
3JIEKTPOHHOMU IOYTHI.

6.4 Cosenranusi, TeleKoH(epeHIINH. Nutepner-
TEXHOJIOTUH. YTPABIECHUE O0XKUIAHUSIMU CTEUKXOJIIAEPOB
npoekta. KoHGIMKTHI U UX pa3penieHue.

Tema 7. DddexTuBHOCTH
peau3anuy IpoeKTa u
YIIPaBICHUE PUCKAMH.

7.1. DddexTsl U WHAUKATOPHI YCIEHNIHOCTH peau3aliu
MIPOEKTA.

7.2 Db heKTUBHOCTH peaTu3aliy IPOEKTa U €€ BUIBL.

7.3 OueHka HSKOHOMHYECKOW S()PEKTUBHOCTU MPOEKTA:
oOuIye noaxoabl.

7.4 OCHOBHBIE METO/1bl UHBECTULIMOHHBIX PACYETOB.

7.5 IonsTre pucka u HeonpeaeneHHoctr. Kiraccupukanus
MIPOEKTHBIX PUCKOB.

7.6 Cucrema ynpaBJIeHUSI IPOEKTHBIMHU  PHUCKaMH.
OcHOBHBIE IIOAXOABI K OLEHKE pucka. Meronabl
YIPABJICHHUS.

Tema 8. Yopasnenue
Ka4uCeCTBOM U KOHTpaKTaMH
mpoekra. JIorncTuka npoexra.

8.1 IlonsaTne kadecTBa M €ro NPUMEHEHUE B IPOEKTaXx.
[InanupoBanne kadectBa. (OOecrneueHue KayecTBa
npoekTa. KoHTpoub KauecTBa NpOEKTa.

8.2 Tumbl KOHTPAaKTOB B IIPOEKTHOM JE€ATEIbHOCTH.
CriocoObl ycTaHOBIIEHHS LIEHBI KOHTPAKTA.

8.3 Xapakrep B3aUMOOTHOILIEHUI YYaCTHHUKOB IPOEKTa U
pacnpenesieHne OTBETCTBEHHOCTH MEXAY HUMM.

8.4 OpraHuzanus MOAPSAAHBIX TOProB. YIpaBlIEHUE
3aKyIKaMHM [TPOEKTA U UX JOKYMEHTHPOBAHHUE.

Tema 9. Undopmanmonso —
JTOKYMEHTAIIHOHHOE
o0ecrieueHne KOHTPOJIS
peanu3anuy MpoeKTa.
3aKkpbITHE TPOEKTA

9.1 KoHTpouIb IIpu peasin3anuy IpoeKTa.
9.2 MOHUTOPHUHT IIPOEKTA.

9.3 YmpasieHne U3MCHCHUSIMH.

9.4 YnpasneHue KoH(pUrypaLueil mpoekra.

Tema 10. Uadopmarrionssie
CHCTEMBI Y TEXHOJIOTHH IO
YIPaBIICHUIO IPOEKTaMHU.

10.1 Ha3nauenune MHPOPMAITMOHHBIX CUCTEM U TEXHOJIOTHI
YIpaBIEHUS TPOEKTAMU.

10.2 [Tonxo1pl Ha OCHOBE CHELMATU3UPOBAHHOIO
MPOrpPaMMHOTO OOCTIEUEHHS.

10.3 IToaxonp! Ha OCHOBE CHEUAIN3UPOBAHHBIX MOAYJIEH
ERP cucrem, Ha ocHoBe PM cucrem.




Crpykrypa aucuuniunbl «MHpOpMANINOHHO — TOKYMEHTAMOHHOE 00ecneuyeHue ypaBieHusl
NPoeKTAMIW» M0 BUAAM Y4eOHOM eATeTbHOCTH

KonnyecTBo 4acos
Ounas ¢popma 3aouynas ¢popma
o0y4eHus 00y4eHHUs
B T.U. B T.U.
Ha3Banusi coiep:kaTeJbHbIX MOTYJI€i U = =
TeM 2 % 2 im:
2 = = Q| 2 = E = S
m 8| E|gE| P 8] E| g8
= 5 |2 = g | 8
S | 2 S | 2
= s = s
@) @)
Tema 1. WNudopmarimonHo - 8 2 2 4 186 02 (04 8
JTOKYMEHTAIIMOHHOE obecrieueHue
VIPABICHUS  IPOCKTAMH: OCHOBHBIE
TOHSITHSI.
Tema 2. IIpaBoBbie GOPMBI OpraHU3aLUN 8 2 2 4 186 0.2 04 8
1 pa3pabOTKU MPOSKTOB.
Tema 3. Ocobennoctu nadopmanuonso — | 8 2 2 4 186 0,2 04 8
JTOKYMEHTAIIHOHHOTO obecrieueHus
BHEILIHEW U BHYTPEHHEH cpeJibl MPOEKTOB.
Tema 4. [InanupoBanue poOCKTa. 8 2 2 4 8,6 0,2 04 8
Tema 5. Undopmanmonso — 8 2 2 4 8,6 0,2 04 8
JIOKYMEHTAIIMOHHOE 00eCIIeYeHUEe
bopmupoBanusi PUHAHCOBBIX PECYPCOB
MPOEKTA.
Tema 6. YnpaBrneHne KOMMYHUKAIHSAMH 10 2 2 6 (86 |02 04 8
IPOEKTA.
Tema 7. DddexkTuBHOCTH peanu3anuu 9 1 2 6 |86 0,2 04 8
NPOEKTA U YIPaBICHUE PHCKAMH.
Tema 8. Ynpasnenue kauecTBOM U 9 1 2 6 8,6 0,2 04 8
KOHTpaKTaMH MpoekTa. JlorucTuka
MPOEKTA.
Tema 9. Unpopmannonso — 11 1 4 6 106 | 0,2 04 10
JOKYMEHTAllMOHHOE o0ecrieueHne
KOHTPOJISI peaTi3alliy IIPOEKTa.
3aKpbITHE IPOEKTA
Tema 10. adopmanmoHHbIE CUCTEMBI U 11 1 4 6 106 |02 04 10
TEXHOJIOTHH TI0 YIIPABICHHUIO TPOSKTAMH.
Bcero uacos 90 16 24 50 90 2 4 84

5. TEMATHKA JIEKIIMOHHBIX, MIPAKTUYECKHNX U IABOPATOPHBIX 3AHATUI

TeMbl JJeKIIMOHHBIX 3aHATHIH

KoanuecTBo 4acoB
Ne
u/n Ha3zBanue TeMbl Ounas | 3aounas
dopma | popma
1. | UadopmManioHHO — JOKYMEHTAIIMOHHOE OOECIICUeHHUE YIpaBICHUS 2 0,2
MPOEKTaMU: OCHOBHBIE MMOHATHS.




2. | [IpaBoBbie GOpMBI OpraHU3aIMU U Pa3pabOTKH MPOEKTOB. 2 0,2
3. | OcobenHocTr MHGOOPMAIMOHHO — JIOKYMEHTAIMOHHOTO O0eCIIeYeHHS 2 02
BHEITHEN U BHYTPEHHEHN Cpebl MPOEKTOB.
4, | [InanupoBaHME MPOEKTA. 2 0,2
5. | UudopmanimoHHO — TOKyMEHTAlMOHHOE o0ecTedeHne popMUpOBaHHS 2 0.2
(MHAHCOBBIX PECYPCOB IPOCKTA.
6. | YmpaBneHne KOMMYHUKALIUSIMHE IIPOCKTA. 2 0.2
7. | DPPeKTHBHOCTD peann3aluy MPOeKTa U yIPABICHUE PUCKAMH. 1 0,2
8. | YmpaBnenue KkauecTBOM M KOHTpaKTaMH npoekTa. Jloructuka 1 0.2
POEKTA.
9. | MudopMaimoHHO — JOKYMEHTAIIMOHHOE 00eCIieueHue KOHTPOJIS 1 0,2
peau3aiiu IpoeKTa. 3aKphITHE TPOESKTa
10. | UndopmannoHHbIe CUCTEMBI M TEXHOJIOTHH IO YIIPABICHHIO 1 0.2
POCKTAMH.
Bcero 16 2

TexkcTel nexknuii NPUBEACHBI B JHUCTAHIIMOHHOM Kypce Ha tuiardopme Moodle
YHUBCPCUTCTA AUCHUIIIINHBI «I/IH(i)OpMaI_II/IOHHO — HOKYMCHTAIIUOHHOC oOecrnieueHue YIIPpABJICHUA
npoektammu» ([aiizaps E.B)» http://dl-test.donnu-support.ru/course/view.php?id=522

TeMbl NpaKTHYECKUX 3aHATHI

Ne KosaunuyecTBo yacoB
w/ Ha3Banue Tembl Ounas | 3aoynas
dopma | popma
1 | MHpopManmoHHO — JOKYMEHTAIIMOHHOE OOECIeYeHHE YIpaBICHUS 2 04
MIPOEKTAMHU: OCHOBHBIE MTOHSTHSL.
2 | IlpaBoBble popMBI OpraHU3anUY U pa3pabOTKH MPOEKTOB. 2 0,4
3 | OcobenHocT MHPOPMATMOHHO — JTOKYMEHTAIUOHHOTO 00ECTIeYeHUS 2 04
BHEIIHEH M BHYTPEHHEH Cpe/ibl IPOSKTOB.
4 | IlnaHupoBaHue MPOEKTA. 2 04
5 | UudopmManmoHHO — JOKyMEHTAMOHHOE oOecrieueHrne GopMUpoOBaHHs 2 0,4
(MHAHCOBBIX PECYPCOB MPOEKTA.
6 | YnpaBneHne KOMMYHUKAIMSIMUA IPOCKTA. 2 04
7 | DPPekTHBHOCTH pearn3anuy POEKTa U yIPABICHHE PUCKAMHU. 2 0,4
8 | YnpaBneHnue kaueCcTBOM M KOHTPaKTaMu MpoekTa. Jlorucruka 2 04
MIPOCKTA.
9 | MadopmanmoHHO — TOKyMEHTAIMOHHOE 00ecTIeYeHre KOHTPOJIS 4 04
pean3aliy IpoeKTa. 3aKphITHE IPOEKTa
10 | MadopmarioHHbIE CUCTEMBI U TEXHOJIOTUH 110 YIIPABICHUIO 4 0,4
POEKTaMH.
Bcero 24 4

[1nanbl (MpakTUYECKUX, CEMUHAPCKUX) 3aHATHI MpPHUBENEHb B JIUCTAaHIIMOHHOM Kypce
miarpopme Moodle ynuBepcutera aucuuiuiHbl «MHOOPMAIIMOHHO — JIOKYMEHTAIIMOHHOE
obecrieueHre  yMpPaBJCHUS  MPOCKTaAMM) (Tasimapp  E.B)»  http://dl-test.donnu-
support.ru/course/view.php?id=522

6. OPTAHU3AIIUSAA CAMOCTOSTEJBbHOM PABOTHI CTYJIEHTOB

CaMocTrosTenbHas pa60Ta HMEET 0COOCHHOE 3HAUYCHHE IJIL Kp€aTuBHOT'O (TBOp‘{eCKOFO)
YCBOCHUSA OCHOBHBIX MMOHATHUH U KaTeFOpI/IfI JUCHTUITIIINHBI. CaMocTrosTenbpHas pa60Ta CTyACHTaA
SIBIISICTCS Ba)KHOM (I)OpMOfI y‘-IC6HOl“0 nponecca, KOTopass IMO3BOJIACT HpI/IO6pCCTI/I, a TaKXKe



3aKpenuTh HOBBIC 3HAHUs, HABBIKM M YMEHHSI, C(HOPMHUPOBATH JTUUHBIEC YOCKIECHU, UCIIOIH30BaTh
NOJTyYCHHbIC 3HAHUS M YMEHHUS B TNPaKTHYECKOil nestenpHOCTH. OHa OCyLIECTBISETCS Ha
HPOTSHKEHUH BCETO Ipolecca 00y4eHHs U UMEET CIIEAYIOLINE CTaIHuu:

1) nepBUYHOE O3HAKOMJICHHE C MAaTEPHAIAMH JICKIIHI U COCTABIICHHE KOHCIICKTA JICKIIHIL;

2) W3yuYeHHE M YCBOCHHUE JICKIIMOHHOI'O MaTepuaa;

3) camMocTosTeNbHAs MPOPAOOTKa JUTEPATyPHBIX UCTOYHUKOB M 00OOLICHHE H3YYCHHOTO

MaTepuaa;

4) MOAroTOBKA K MPAKTHYSCKUM 3aHSTHSIM;

5) wunaMBUAYyadbHAs paboTa 10 3aJaHUI0 TPEIIOIaBaTElIs.

KonTtposnsHbIME (hOpMaMU  CaMOCTOSITENbHOW pabOThl MO JAWUCHMIUIMHE JUCLUTUIMHEI
«H(popMaIMOHHO — JOKYMEHTAI[HOHHOE 00ecreueHHe YIpPaBICHHUS NMPOEKTaMH» MOTYT ObITh
crenyonye: pabora C JIMTEPaTypHBIMHU IEPBOMCTOYHHKAMH 110 TeMaM IUCHUIUIMHBI; 0030p
pasHBIX MOAXOJOB K PEIICHHIO OJUHAKOBBIX MPOOJeM M O0OOCHOBAaHMIO CBOEH TOYKH 3pPEHHS;
BBINIOJTHEHUE MHIUBHUTyaIbHBIX 33JJaHUH, a TAK)Ke TECTOB, ITOJI'OTOBKA JIOKJIAJIOB.

Opranusanmsi cCaMOCTOSITEIbHOI pa0oThI CTYICHTOB

KosaunuecTBo 4acoB
Ne ni/nn HazBanue Tembl Ouynas | 3aounas
dopma dopma
ConepxareJibHbIH MOAYJIb 1.
1 HudopManmoHHO — TOKYMEHTAMOHHOE 00ECIICYCHUE YIIPaBICHHUS 4 8
MPOEKTAMH: OCHOBHBIC MTOHSTHSI.
2 IIpaBoBbIE OPMBI OpraHU3aLUK U pa3pabOTKH IIPOEKTOB. 4 8
3 OcobOeHHocTd  MHPOPMAIMOHHO  —  JOKYMCHTAIIMOHHOTO 4 8
o0eclieueHus BHEIIHEH U BHYTPEHHEH CpeJibl IPOSKTOB.

4 [[1aHUpOBaHHUE TIPOEKTA. 4 8

5 NudpopmManmoHHO — TOKYMEHTAMOHHOE O0ecrieueHue 4 8
bopmupoBanusi GUHAHCOBBIX PECYPCOB MPOCKTA.

6 VYrpaBineHne KOMMYHUKAIMAME POCKTA. 6 8

7 D HEeKTUBHOCTD pealn3alyy IPOESKTa U yIIPABICHHE PUCKAMHU. 6 8

8 VYrpaBineHne Ka4ecTBOM U KOHTPaKTaMu MpoekTa. Jloructuka 6 8
POEKTA.

9 WNHpOopMaIMOHHO — TOKYMEHTAIMOHHOE 00ECIIeYeHIe KOHTPOJIS 6 10
peau3aliy npoeKTa. 3aKpbITHE MPOCKTA

10 | MudopmanoHHBIE CUCTEMBI U TEXHOJIOTUH T10 YIIPABICHHIO 6 10
POCKTAMH.

Bcero 50 84

7. KOHTPOJIBHBIE BOITPOCHI K IPOMEXXYTOYHOM ATTECTAIIUA

KoHTpoabHBbIE BONPOCHI K IK3aMEHY
[ToHaTHE pOEKTa U yIpaBJIEHUS POESKTAMHU.
JKW3HEHHBIN IIUKII IPOEKTA.

CyIHOCTh yIpaBieHHUs IPOSKTaMH.
Knaccudukanus THITOB TPOEKTOB.

Lenb u cTpaTerus mpoexTa.

OkpyXeHHE NPOEKTOB.

VY4YacTHUKH MTPOEKTA.

[IpenBapuTenbHbIA aHATU3 peaTU3aliy IPOEKTA.

. busnec-mnan npoexra.

10. IIpoexTHOE (DMHAHCHPOBAHHE.

11. MapKeTHHTOBbIE UCCIIETOBAHMS.

LCoNoOAEWNE



12. Pa3paboTKa MapKeTHHIOBOM CTpAaTEernu MPOEKTa.
13. OcHoBHbIe nIOKa3aTenu 3 (HEKTUBHOCTH MTPOCKTA.
14. Ouenka 3¢ peKTHBHOCTH MHBECTUIIHOHHOTO TIPOEKTA.
15. [InanupoBaHue MpoeKTa.

16. CereBoe maHUpOBaHUE.

17. PecypcHoe miaHupOBaHUE.

18. JlokymMeHTHpOBaHHE IIIaHA TIPOEKTA.

19. YnpaBieHue CTOUMOCTBIO MPOEKTA.

20. Llenu u conepkaHue KOHTPOJIIS IPOESKTA.

21. YrpaBneHrue u3MEHEHUSIMU.

22. 3aBepuieHne MPOEKTa.

23. YripaBieHue BpEMEHEM.

24. KoHTpOJIb TPOU3BOIUTENLHOCTH TPYAA.

25. YripaBieHHe KaueCTBOM ITPOEKTA.

26. Pecypcel ipoekTa.

27. TIpotiecchl yrpaBIieHHs pecypcaMu

28. YnpapieHue 3anacamu

29. Jloructuka B yrpaBieHHH TPOCKTAMH.

30. OcHOBHBIE XapaKTEPUCTUKH U PUHIUIBI (HOPMUPOBAHHUS KOMAHIBI TPOCKTA.
31. IlpunsiTie peneHui.

32. YupaBiieHue epCcoOHaIOM KOMaH/IbI.

33. MoTHBaIMs ¥ CTUMYJIMPOBAHUE TIEPCOHAIA.

34. Yupasnenue KOH(IUKTaMU.

35. Meroibl yripaBJieHUs! IPOSKTHBIMUA PUCKAMHU.

36. AHanM3 pUCKOB MPOEKTA.

37. MeToabpl CH)KEHUSI PUCKOB.

38. YrpaBienue KOMMYHUKALIUSIMU ITPOEKTA.

39. lnarpamma I"anTTA.

40. TInmanupoBaHME KauyecTBa MPOEKTA.

8. OBPA3EI 3AJJAHUSA MOAYJBbHOI'O KOHTPOJIA

OO6pa3zoBarenpHas Mporpamma; OakaaaBpuaT

Hanpasnenue noarorosku: 46.03.02 «/lokyMeHTOBe1eHUE U apXHBOBEICHUE)

[Tpoduns: JlokymeHTOBEIEHIE U apXHUBOBEICHHUE

Ounas ¢popma oOyuenus. Cemectp: 8

3aounas popma oOyuenus. ['ox: 4

VYyeOHast JUCUMIUIMHA:  JUCUUIUTMHBI «IH)OPMAIIMOHHO — TOKYMEHTAMOHHOE 00ecrieyeHue
YIIPaBJICHUS TIPOCKTAMI)

MopayJ/ibHasi KOHTPOJIbHAsA padoTa
Bapuant Ne 1

Tectbl
1. Peann3anus npoeKkTa — 3710:
a) co3/laHuE yCIOBUM, TpeOYyOUXCS I BHIIIOJHEHUS NMPOEKTa 32 HOPMAaTUBHBIM NEPUON;
0) HaOII0IeHNEe, PEryJIMPOBaHNUE U aHAIU3 MIPOrpecca MPOeKTa;
B) KOMIUJIEKCHOE BBINOJIHEHHE BCEX ONMHCAHHBIX B MPOEKTE AeHCTBUI, KOTOPbIE HAIPABJIEHbI
Ha JOCTUIKEHHUE €T0 IeJIeH.
2. YYacTHUKH NMPOEKTa — ITO:
a) moTpeduTeNn, JJIsi KOTOPBIX MpeaHa3Havalcs peaqn3yeMblil IPOEKT;
0) 3aKa34MKU, UHBECTOPbI, MEHEIKEP NPOEKTa U €ero KOMaH/a;
B) Qpu3nUecKkue U IpUIUYECKUe JINIa, HeMOCPEACTBEHHO 3a/1eiICTBOBAHHBIE B IPOEKTE WU
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YbU UHTEPECHI MOTYT OBITH 3aTPOHYTHI B X0JI€ BBITIOJTHEHH S TIPOEKT.

3. CTpyKTypHasi 1eKOMIIO3MIUA MPOEKTA — ITO:

a) HaTJISITHOE M300paKeHne B BUE TPadUKOB U CXEM BCEH MEpapXUUECKOU CTPYKTYPHI
paboT nmpoekTa,

0) CTpyKTypa OpraHu3aliy U JCJIETUPOBAHUS MOJHOMOYUN KOMAH/IbI, peaTU3yIOMIeH
MPOEKT;

B) TpaduK MOCTYIJICHUS U PACXOJ0BAHUSI HEOOXOMUMBIX ISl peaTu3aluu mpoeKTa
pecypcos.

4. Kakue ¢pakTopbl HE00X0AUMO YUYHUTHIBATH B NMpoIecce NPUHATHS pellleHHusl 0
peajiu3alMi HHBECTUIIHOHHOIO NMpoeKTa?

a) HHQISIUIO U TOJTUTHYECKYIO CUTYAIMI0 B CTPAHE;

0) uH(AALUI0, ypOBEHb 0€3pabOTULIBI U aJbTEPHATUBHBIC BAPUAHTHl HHBECTUPOBAHUS,

B) MH(ISHUIO, PUCKHU, aTbTCPHATHBHBIC BAPUAHTHI UHBECTUPOBAHUS .

5. Kak Ha3bpIBaeTcsi BpeMEHHOI POMEKYTOK MeKIY HAYAJIOM peaiu3aluu u
OKOHYAHHEM MpoeKTa?

a) cTajaus MPOEKTa,

0) )KU3HEHHBIU IIUKJI IPOCKTA,;

B) pe3ylbTaT MPOEKTA.

9. KPUTEPUU OHEHUBAHUA 3ATAHUSA MOAYJIBHOI'O KOHTPOJISA

Howmep 3ananus KounuecTBO 62,1110
Tecr 1 2

Tecrt 2 2

Tect 3 2

Tect 4 2

Tect 5 2

Bcero 10 6anoB

10. OBPA3EIl DK3AMEHALIMOHHOI'O BUJIETA

OO6pa3zoBarenpHas Mporpamma; OakaaaBpuaT
Hanpasnenue noarorosku: 46.03.02 «JlokyMeHTOBEIEHNE U ApXUBOBEIECHUE»
[Ipoduins: JlokymeHTOBEIEHNE U apXUBOBEICHUE
Ounas popma oOyuenus. Cemectp: 8
3aounas popma oOyuenus. ['ox: 4
VYuebnast qucuuiuibHa:  «MH(MOpMaMOHHO — JOKYMEHTAI[MOHHOE 00ecTIedeHre YIPaBICHHs
MPOEKTAMU»
JK3aMeHalMOHHBbIH OuJter Ne 1

1. TloHsATue mpoekTa U ynpaBieHUsl IPOEKTaMU.
2. JKW3HEHHBIH IMKII IPOEKTA.
3. CymHoCTh yIpaBiIeHUs TPOSKTaAMH.

YTBepkeHO Ha 3acenaHuu Kadeapbl HHGOPMAIMOHHBIX CUCTEM YyIpaBJeHUs, MPOoToKkon No
or“ ” 20 r.

3aBenyromuii kadenpoii H. III. IToromapenko

DK3amMeHaTop E. B. I'alinaps
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11. KPUTEPUU OHEHUBAHUSA 3K3AMEHAIIMOHHOI'O 3AJIAHUSA

Homep 3ananus KouunyecTBo 6a/10B
Bomnpoc 1 10
Bormpoc 2 15
Bompoc 3 15
Bcero 40 6anaoB

12. UHAUBU A YAJIBHBIE 3AJAHUSA

OpHUM M3 BUJIOB MHIMBHyaJdbHOH pabOThI CTYJIEHTOB SIBJISETCSA IMOATOTOBKA JOKJIANa C
MYJIbTUMEANIHON npe3enTanueil. Llenb naHHoi paboThl — OCMBICIICHUE U YTIyOJieHHe 3HAHUN 10
JAHHOM TUCLMIUIMHE, pa3BUTHE HAaBBIKOB CAMOCTOSATENILHOW PaboThl O cOOpPY, CUCTEMaTH3aLMH
Marepuaia, IPOBEICHHUIO HCCIENOBAaHUSA M aHanu3a. SIBIAACH OJAHMM U3 BHJIOB HAay4dHO-
UCCIIEI0BATEIbCKON paboThl CTYI€HTOB, ITOATOTOBKA J0KIaJa C MYJIbTUMEAUHHON MTpe3eHTauen
CHOCOOCTBYET (POPMUPOBAHUIO Y CTYICHTOB aHAIMTHYECKOTO, TBOPUYECKOTO MBIIIUICHUSI.

TeMbl HHAUBHAYAJIBHBIX 32IaHUH

1.IToHsiTHE MPOEKTA U €r0 OTIMYUTENIbHbBIE IPU3HAKHU.

2. CyIllIHOCTb yNpPaBIICHUS IPOEKTAMH.

3. Knaccuguxkanus npoeKkTos.

4. Mecto 1 poJib yIpaBlieHUs IPOEKTaMHU B MEHEKMEHTE OpraHU3aliH.
5. Uctopus ynpaBieHus POEKTaAMHU 32 PyOEKOM.

8. CTpyKTypHu3auus NpoekTa. MeToJibl CTPYKTYpU3aLUU IPOEKTA.

9. ®yHKIMH yIpaBIEHUS IPOEKTAMHU.

10.
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Kuznennsrit LMUKIJI ITPOCKTA. Mecto IMPOCKTA B ) KU3BHCHHOM HHUKJIC OpraHU3alluu.

. Opraau3zanoHHoOe yrpaBieHue mpoekToM. OOl COCTaB YYaCTHUKOB MPOEKTA.
12.
13.
14.
15.
16.
17.
18.
19.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.

[Tonsatue okpyxaromieit cpensl npoekta. [IpoexT u npeanpusitue.
Bo3HuKHOBEHNE ¥ MHUIHALIUS TIPOECKTOB.

OT60p MPOEKTOB.

[TpuHIUTIBI TTTAHUPOBAHUS TIPOEKTA.

Omnpenenenue U CTPYKTypHU3aLysl MPeIMETHOM 00JacTH MPOEKTa.
Crpykrypu3aius paboT IpoeKTa.

Pacnpenenenue paboT MO UCTIOIHUTEISM.

CereBble MOsIETH.

OcHOBBI (PMHAHCHPOBAHUS TPOEKTOB.

OCHOBHBIE TIPUHIIMITBI YIIPABJICHUSI CTOMMOCTBIO ITPOEKTA.
Onpenenenue NOTpeGHOCTH NMPOEKTa B pecypcax.

Or1eHKa CTOUMOCTH TTPOEKTA.

bromker npoekra.

MeTobl KOHTPOJISI CTOMMOCTH TTPOEKTA.

D¢ hekTUBHOCTH KOMaHIbI MPOEKTA U (PAKTOPHI IPYNIIOBOM 3(PHEKTUBHOCTH.
VYnpaBneHue puckaMu MpoeKTa.

Opranuzanus padoT 1o YHIpaBIeHUIO PUCKaMHU.

MeToIbl CHUKEHUST PUCKOB.

13. KPUTEPUH OIIEHUBAHUWS UHIANBUIYAJIBHON PABOTHI CTYJEHTA

1.
2.
3.

[ens paboThI: HACKOIBKO YE€TKO chopMyInpOBaHa.
CtpykTypa: TOTHYHOCTh U TIOCIEN0BATENbHOCTD U3JI0KEHUS MaTepuaa.
ApryMeHTanusi: 000CHOBAaHHOCTb, YOSAUTEIBHOCTh, HATMYNE TIO3UTUBHON OIIEHKH U

BO3MOXKHOM KPUTUKH, CCPbC3HOCTh HAYYHBIX HCTOUYHUKOB.

4.

Hay4nplii TOMCK: HCIOJIB30BAaHME COOTBETCTBYIONICH JIMTEPATyphl, OOBEM
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MPOBCACHHBIX HAYUHBIX HCCHCI[OBaHPIfI.

5. SI3bIK pabOThI: MOHATHOCTD, TPAMOTHOCTb.

6. TBopYecKkHii MOMEHT: TBOPUYECKOE OTHOIIEHHE K OTOOpY, 00paboTKe MaTepuasos,
HAJIMYUE OPUTHHATIBHBIX BBIBOJIOB.

14. KPUTEPAY OIIEHUBAHMS OBIIEN YCIIEBAEMOCTH

B TedeHue cemecTpa OOyYarOmUiicss MOXKET 3apaboTarh Oaibl 3a CIEIYIOUIHE BHJIBI
ACATCIIBHOCTH: MOAYJIbHYIO KOHTPOJIbHYIO pa60Ty, MMPAKTUYCCKUC 3adaHUsA MO AUCHUIIINHEC,
WHIWBUYyalIbHBIC 3a/aHus (pedeparhl, MPe3eHTAINH, JOKIIAIbl) 1 SK3aMEH.

Onenka 3HaHUN CTYIACHTOB MpoBoAUTCs 1Mo 100-0ambHOM MIKajae COTrJIACHO CICIYIOIIHM
KPUTEPHSIM:

Coneprarennubre Buna padorsl Banabl
MOYJIH
OpraHu3anroHHO-yueOHast padoTa CTy/ICHTa B Ay TUTOPHU 40
ConepxaTenbHbIii CamocrosiTenbHas padboTa 10
MotyIb 1 MouysbHas KOHTpOJibHas pabora 10
IK3aMeH 40
OO0mumii uror 100

Iopsiaok oneHMBaHUA Y4eOHBIX JOCTHKEHUH 00y4a0IMXCH

Onenka 1o Ouenka 1o 100- OneHka 1o rocy1apcTBEHHON HIKaJie
HIKase . .
ECTS OayuIbHOM 1IKae 9K3aMeH, TU(PEepEeHIIMPOBAHHBIN 3a4eT 3ayer
A 90-100 5 (0TAM4YHO) 3a4TE€HO
B 80-89 4 (xopor1o) 3a4TE€HO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YAOBIETBOPUTENBHO) 3a4TEHO
E 60-69 3 (YIOBJICTBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (Hey10BJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOYKHOCTBIO TIOBTOPHOH aTTeCTAIINU
F 0-34 2 (HEey10BJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOH ClIa4X TIPH
yCIIOBUHU 00513aTeIbHOr0 Habopa
JIOTIOJTHUTEIIbHBIX 0aJIoB

15. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLIECCA

VY4eOHble 3aHATUS MPOBOJATCS B 8-M yueOHOM Kopmyce (T. JloHeuk, yi. YenrocKuHIEB,
n. 198 a) ynusepcurera. [[ns mpoBeneHHs JEKIMOHHBIX M MPAKTHUECKUX 3aHATUH Tpedyercs
aynuTopusi, 000py/I0BaHHas MEJIOBOM MM MapKEepHOU JTOCKOM, MyJIbTUMEIUIHHBIM ITPOEKTOPOM U
HKPAHOM, HOYTOYKOM, KOMIUIEKTOM Yy4eOHOW MeOenu Ui CTYAEHTOB, paboYuM MeCTOM
npenoaasatens. Beixoa B UIHTEepHET MPOBOAHOM WITH ¢ Mcmoib3oBaHreM Wi-Fi.

Jisi  caMOCTOATENbHOM paboThl HCHOJB3YIOTCS TEKCTOBBIE M AIIEKTPOHHBIE PECYPCHI
Hayunoil OuOIMOTEKHM YHUBEpPCUTETa W JAPYTUX DSJIEKTPOHHBIX OMOIMOTEYHBIX 0a3 JaHHBIX,
MaTepHalbHO-TEXHHUECKass 0a3a ydeOHOW nabopatopuu Kadenpsl WHPOPMALMOHHBIX CHUCTEM
yrnpasienus (ayza. 206 a).

B mpomecce o0ydeHHMs CTYIAEHTHI HMEIOT BO3MOXXHOCTb HCIOJb30BaTh y4eOHBIE
MaTepHaisl Mo JUcuUIUIMHE «HPOPMALMOHHO — JOKYMEHTAIllMOHHOE 00eCIieueHHE YIPABICHUS
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npoeKTaMmy, pa3MmelieHHbie Ha iatgopme Moodle Lientpa aucranumonHoro oopasosanus [OY
BIIO «/lonHY». C wucnons3oBaHHEeM pecypcoB IUIaTGOPMBI JAMCTAHIIMOHHOTO OOpa30BaHUS
TaK)K€ OCYUIECTBIIAETCA TEKYUIMl KOHTPOJIb 3HAHUI CTYJEHTOB Ha OCHOBE TECTUPOBAaHUSA U
MIPOBEPKHU PE3yIbTATOB CAMOCTOSITEIILHON paOOTHI.

16. PEKOMEHJOBAHHAS JIUTEPATYPA

Ne
n/n

HaumenoBanue

Koa-Bo

IK3EMILISIPOB

BOMOIMOTEKE
JdouHY

Hanu4yue
3JIEKTPOHHOM
BepPCHHU B

IBC

OcHoBHas1 JInTEpaTypa

laitmape E. B. MenemxkmenT B nH()OpMaIimoHHO-
JOKYMEHTAIMOHHOU JIEATETbHOCTH [ DIeKTPOHHBIN
pecypce] : yue6noe nocobue / E. B. T'alinaps, E. A.
Murpoxuna. — Jlonenk : JJonHY, 2019. —
DnexTpoHHble qaHHble (1 daitn).

I'omonko, 3. A. VYmnpasneHue 3aTparaMud  Ha
MOPEeANpUSATHN : YY4eOHHK [UIsl CTYICHTOB BY30B,
Oo0ydJaromuxcsi 1O CHEIMUATBHOCTH "DKOHOMHUKA U
ylpaBJeHue Ha npeanpustuu (mo orpacisam)” / D. A.
I'omonko, T. @®. TapacoBa. - Mocksa : KHOPVYC,
2010.-313 c.

Kosanes, B. B. Ynpasnenue ¢puHaHCOBON CTPYKTYpoOi
dbupmbl : yueOHO-TIpakTHUeckoe mocobue / B. B.
Kosanes. - M. : [Ipocnekr, 2015. - 257 c.

JlonoJIHuTeIbHAS JIUTEPaTypa

Aanct, B. Ban nep. YmpaBieHwe MNOTOKaMH paloT :
MOJIeTI, METOJbl M cucTembl / Bunm Ban mep Aarcr,
Keiic Ban Xeit ; mox pea. U. A. Jlama3oBoii ; mep. ¢
aarn. B. A. bamkuna, Y. A. Jloma3oBoii. - Mocksa :
®wusmatiaut, 2007. - 315 c.

l'onokreeB, K. H. VnpaBnenue mnpou3BOACTBOM:
MHCTpYMEHTHI, KoTopble padotarot / K. H. N'onokrees,
N. A. Matgees. - M.[u np] : Tlutep, 2008. - 250 c.

CaBuyk, B. II. VYmopaenenue  npuObUIBIO U
oroxerupoBanue / B. I1. CaBuyk. - 2-¢ u3m. - M. :
BUHOM. Jlaboparopus 31anuii, 2007. - 432 c.

®ynroB, B. H. VYmnpaBnenuwe mnpoexktamMu pa3BUTHS
¢upmel: Teopus u npaktuka / B. H. ®@yHTOB. - M.:
ITutep ; Mocksa [u ap.], 2009. - 488 c.

17. AH®OPMALIMOHHBIE PECYPCBI

ka. — MockBa, [1999-]. — Pesxxum nocryma: http://elibrary.ru/defaultx.asp

1. eLIBRARY.RU [OnekrponHslii pecypc]: anekrponHas oudnanoreka / Hayd. anexTpoH. 0-

2. ApXMB Hay4HBIX JXypHaJOB [DNeKTpoHHBIH pecypc]: [06a3a maHHbIX]: HanmnoHambHBIN

anekTpoHHO-uHpopMamonHbii koHcopuuym (HII HOUKOH). — Mocksa, (0.r.). — Pexum
noctyna: http://arch.neicon.ru/xmlui

Poc. roc. 6-ka.- Mocksa: Poc. roc. 6-ka, 2003.- Pexxum noctypa: http://diss.rsl.ru
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3. DrnexkTpoHHas OMONMHMOTEKAa MUccepTanuii [DIEeKTpOHHBIA pecypc]: opHUIHMaIbHBIN CalT /



http://elibrary.ru/defaultx.asp
http://arch.neicon.ru/xmlui
http://diss.rsl.ru/

4. Poccuiickas rocyapcTBeHHas Oubmuoreka. — Pexxum nocryma: http://www.rsl.ru/
5.27eKTpOHHO-0MOIMOTeYHas cucTeMa Znanium.com. — Peskum octyma: WWW.znanium.com.

18. MIPOTPAMMHOE OBECIIEYHEHUE

1. Windows 7 PRO (xoprioparusHas suiensus JOHHY Ne 46484614)

2. Microsoft Office (kopnoparuBnas nutiensust JJOHHY Ne 46472919)

3. Microsoft Visual Studio (siuen3us mporpammsl DreamSpark ist Beicinx y4eOHbIX
3aBEICHUI)

4. Anruupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (muuensuun GPL, Apache,
BSD mi1st cB0OOOAHOTO MPOrpaMMHOTO OOECIICYCHHUS ).
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