





1. OBJIACTb IPUMEHEHUSA 1 MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

VYuebHas JUCLUIUIMHA «APXUBOBEJICHHE) SIBJIAETCS YACTUYHO PAKTUKO-OPUEHTHPOBAHHOM
JUCHUTUTMHOM M OTHOCUTCA K 0a30BOM dYacTH oOpa3oBaTeNbHOW Mporpammbl. st M3ydeHHS
JAaHHOM  y4yeOHOM  IUCHMIUIMHBI ~ HEOOXOAMMbBI  3HAaHHMA M yYMEHMs, (OpMHUpPyEMbIe
npedwecmsylowumy  oucyuniunavu — BBeneHne B NPO(ECCHOHANBHYIO AEATENBHOCTD,
Hcrounukosenenue, Mcropus u opranusanusi rocyJapCTBEHHBIX YUPEXICHUNW. 3HaHUSA U YMEHUS,
IIOJIyYEHHBIE B XO/1€ U3YUYEHHUS AUCLUILIMHBI «APXUBOBEIECHUEY SBISIOTCS OCHOBOM I U3YyUEHUs
nocnedyrowux TACUUILINH: ['ocy1apcTBEHHbIE, MyHULIMIIAIbHBIE U BEJOMCTBEHHbIE apXUBbI, APXUB

OpraHu3aIfii; UCTIONIB3YIOTCS IPU HAIMCAHUH BBITYCKHOW KBaTH(PUKAIIMOHHOMN paboTEhI.

2. CTPYKTYPA JUCHHUIIJINHBI

. dopma 00ydeHHs
XapakTepucTuka yueOHOU JUCIUILINHBI
Ounas 3aouHas
Hanpanenune noarotoBku 46.03.02 JIokyMEHTOBEIEHNE U apXHUBOBEJICHHE
[Tpoduns JlokyMeHTOBeIeHHE U apXUBOBE/ICHUE
OO6pazoBarenbHasi IporpaMma bakanaBpuar
KBamuduxanms AkazieMuyeckuil 0akajiaBp
KonnuecTBo copepkaTenbHbIX MOJyTIEH U TeM 2 (14)

Jucuunmmna 6a30Boii / BApuaTHBHOMN 4acTh
00pa30BaTeIbHONW IPOTrPaAMMBI

bazosoii vactu

@DopMBI KOHTPOJIS

2 MOy IbHBIX KOHTpOJs (5,6 cemectp), 1 3auer (5
cemectp), 1 a3x3ameH (6 cemecTp) ISt OUHOM HOPMBI
oOyueHus; 1 3auer u 1 sx3ameH Ha 3 Kypce aJs

3204HON (HOPMBI 0OYUECHHUSI
I'ox moaroToBku 3 3
Cemectp 5;6 x
KonnuecTBO 3a4ETHBIX €IMHHUIL 7(4;3) 7
KonmuecTBo yacoB Bcero 252 252
B T.4..
- JIEKIIMOHHBIX 68 12
- IPAKTHYECKUX WJIM CEMUHAPCKUX 68 12
- 1a00PAaTOPHBIX x x
- CAaMOCTOSTEJIbHOM paboThI 116 228
B T.4. UHAWUBHAAYyaJIbHOE 3alaHNE X -
HenenbHoe KOIMYECTBO YacOB 7,4 x
B T. Y.. - AyAUTOPHBIX 4 x
- CaMOCTOSITEIbHON padOThI CTYACHTA 3,4 x

3. OIIMCAHME JUCHUIIJINHbI

Ileny w3yyeHUus: AUCHUIUIMHBI «APXHBOBEICHHE» — ¢dbopMUpOBaHHE Y CTYAECHTOB
YCTOHUYMBOrO IMpeAcTaBiIeHUsT 00 apXuBax Kak OCHOBHOM 3JIEMEHTE IJI00abHOM HMH(pOpMalMOHHOM
UHPPACTPYKTYpbl; HM3yuy€HHE M OCBOCHHE OCHOBHBIX NPUHIIMIIOB, METOJOB, CHOCOOOB pPabOTHI C

APXUBHBIMU JIOKYMEHTaMH.
3aoauu:

M3Y4UTh UCTOPHUIO ApXUBHOM JIEATEIBLHOCTH C IPEBHEUILINX BPEMEH 10 COBPEMEHHOCTH;
W3y4YUTh PABOBbIE OCHOBBI PETYJIMPOBAHUS ApXUBHOM c(epbl HA COBPEMEHHOM JTalle;
paccMOTpeTh UCTOPUIO apXUBOB CTpaH bikHero 3apyOexsbs;
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pPaccMOTpETh OpraHU3alUI0 JOKYMEHTOB M Jen ApxuBHoro ¢ounaa Jloneuxoir HapomHoii
Pecny6imku;

M3YYUTH MOPSIOK KOMIUIEKTOBAHUSI U SKCIIEPTU3bI IICHHOCTU JIOKYMEHTOB;

W3Yy4YUTh OPraHU3aLMIO0 yueTa JOKYMEHTOB APXUBHOIO (hOH[A;

U3Y4YUTH TOPSAOK 00ECTICUCHHUS] COXPAHHOCTH apXHUBHBIX JIOKYMEHTOB,

O3HAKOMUTBCS C OCHOBAMU MEHEKMEHTA B ApXUBaX;

O3HAaKOMHTBCS C OCHOBaMHU MH(pOpMaTU3aLUH ApXUBHOTO JEa.

TpeOoBanusi K pe3yJbTaTaM OCBOCHHUSI AUCHMILIMHBI: [Iponiecc m3yuyeHus AMCHUILUIMHBI
«ApXUBOBE/IEHHE» HampaBieH Ha (OPMHUPOBAHUE DJIEMEHTOB CICAYIOIIMX KOMIETEHIHH B
cootBercTBuu ¢ ®I'OC BO P®, 'OC BO JIHP (mpoekr) mo HampaieHuto noaroroBku 46.03.02
JIOKyMEHTOBE/ICHHUE W apXWBOBEJCHHE M OCHOBHOW MPOQPECCHOHAIBHONH 00pa3oBaTenbHOM
IporpamMMbl  BBICIIETO 0Opa3oBaHUsl HampabiieHus 1oarotoBku 46.03.02 JlokyMeHTOBeIeHUE H

apxuBoBeeHne, mpoduis: «loOKyMEHTOBEICHNE U ApXHBOBEICHUE)!
Oowenpogpeccuonanvnvie komnemenyuu (OIIK):

OIMK-1 CriocobeH mpuMeHsTh Ha 6a30BOM YPOBHE 3HAHHSI HCTOPHUYECKUX HAYK TPU
pelIeHUH 3a71a4 B cepe CBoeH nmpodhecCHOHATBHOM eI TeIbHOCTH

OITK-3 CnocoOeH IPUMEHATh TEOPETUYECKHE 3HAHUS NI PEIICHHs TIOCTABJIICHHBIX 3aJ]1a4
B 00JIaCTU TOKYMEHTOBECHUS U apXHUBOBEICHUS

Ilpogpeccuonanvnvie komnemenyuu (I1K):
[IK-4 Crioco0eH OCyIecTBIATh PYKOBOJCTBO MOAPA3/ICIICHHEM apX1UBa

I/IHIII/IKaTOpI)I JOCTHKEHHA KOMIETEHIM u pe3yJbTaThbl oﬁyqe}mﬂ. I[OCTI/I)KCHI/IG
KOMIIETEHIIMM OIICHUBACTCS HAa OCHOBE TaKMX HHIAUKATOPOB U COOTBCTCTBYHOIIUX UM PC3YJIbTATOB

00y4eHUs:
Obmenpogeccuonansupie HHauKaTopsl Pe3yabTaThl 00y4eHust
KOMIIETEHIIMH
OIIK-1. Criocoben OIIK-1.1-1. 3HaeT JTarbl pa3BUTHS APXUBHOTO Jieia
MIPUMEHSITh Ha 6a30BOM AHanusupyer u
YPOBHE 3HAHHS 0O BSICHSET 3HaeT OSTambl Pa3BUTUS apXHMBHOTO Jiejla B
UCTOPUYECKHUX HAYK NPU ocHOBHBIE dTampl | CTPAHAX BiiiokHero sapybesns
pelieHny 3aaa4 B cepe HCTOPUYECKOTO
CBOEIH MPODECCHOHATBHOI pasBUTHS VMeeT poBOMTH aHAJIN3 OCHOBHBIX TAlOB
eATENLHOCTI obIecTBa Pa3BUTHS APXUBHOTO JIejIa
OIIK-3. Cniocoben 3uaer moHsTHE 00 apXWBOBEIEHHWH, Kak
TIPUMEHSTH TEOPETUUECKUE KOMIDIEKCHOM Hay4HOM JUCIMIUIMHEL, €€ OOBEKT
SHAHMS [UTS PELICHHS W TpeIMET, B3aUMOCBS3b apXWUBOBEICHHUS C
TOCTABIICHHBIX 32744 B JPYTMMH HAYYHBIMH JUCHUINIMHAMU
06IaCTH OIIK-3.U-1. 3HAaeT NOHATHS W TEPMHHBI, IPUMEHSEMBIE B
JOKYMEHTOBEICHHS T [pumeHsieT cdepe apXUBHOTO Jiena
ApXHBOBEICHH TeopeTmueckue | SHAET  TPABOBYIO ~ OCHOBY  OpraHM3alluu
SHAHUS IS APXUBHOTO JIeNa
pelieHus 3a1ay B | 3HAET ~ COBPEMEHHYID ~ CHCTEMY  OpraHOB
006TacTH yIpaBJIEHUs] apXUBHBIM JIEJIOM, BUJIbI aDXUBOB
apXMBOBEJCHMS | 3HACT TEOPETUYECKHE U HAYYHO-METOJMYECKHE
OCHOBBI pa0OThI ¢ APXUBHBIMH JJOKYMEHTAMH
3HaeT OCHOBHbIE HOPMATHBHBIE IPABOBHIE U
HOPMATUBHO-METOINYECKHE JIOKYMEHTBI,
PETYJIMPYIOLIHE BOIPOCH ADXHBHOIO JIEJa
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YMeeT npuMeHATh 0a30BbIe 3HAHUS B HAYYHBIX H
HaY4HO-TIPAKTUYECKUX LEJISIX, CaMOCTOSATEIbHO
OPHEHTUPOBATHCS B apXUBHON MH(OPMAIIIOHHON
cpene

YMeeT caMOCTOSITENIbHO OCYIIECTBIIATh IOMCK

HeoOXomuMorW  WHGpOpPMAIMK B ApXHUBHBIX
pecypcax

Ymeer CaMOCTOSTEIBHO OCYILECTBIATh
OCHOBHBIE  BHJBI  paboT ¢  apXWUBHBIMU
JIOKYMCHTaMH;

CaMOCTOSITCJIBHO ~ paboTaTh C  apXUBHBIMH

JOKYMCHTAMM KaK UCTOYHHKaAMHU I/IH(I)OpMaI_II/II/I

IIpodeccnonaibuble
KOMIIETEHIINHU

NuaukaTopbl

PesynbTathl 00yyeHus

I1IK-4. Crnocoben
OCYIIECTBIISATh
PYKOBOJICTBO
Mo/ipa3ieieHueM
apxuBa

(ITpodheccuonanbHbII
cranjapt 07.012
«Cnenuanuct
apxuBa», B)

[1K-4.1-1.
AnHanmuzupyer padboTy
apxuBa

3HaeT OCHOBHBIEC TOJOKEHHs 3aKOHOMATCILHON 0assl,
JIOKAJIbHBIX aKTOB OPraHU3allik B OOJIACTH apXUBHOTO
Jena

3HaeT BUbI apXUBOB, CTpyKTYpy I'A® JIHP

3HaeT NPUHIUIBI Y4eTa apXUBHBIX JOKYMEHTOB, BHU/IBI
yUeTHbIX (OpM; CpPOKM U TpaBuUja MPOBEICHUS
NIPOBEPKY HAJIMYUSL U COCTOSIHHSA JOKYMEHTOB B apXUBE

3HaeT CTPYKTypy CHCTEMbl HAy4YHO-CIIPABOYHOTO
amnmnapara K JOKYMEHTaM apXHuBa

3HaeT TpeOOBaHUSA K CO3MaHUI0 ONTHMAIBHBIX YCIOBUHA
XpaHEHHUs1 apXMBHBIX JOKYMEHTOB

3HaeT TOpaBWiIa  KOMIUICKTOBAHHS
MPOBEJICHUE  MPOLEAYPHI  AKCIEPTU3BI
JIOKYMECHTOB

apxMBa W
LIEHHOCTH

3Haer (GOpMBI W TENK WCIOJNB30BAHUS APXUBHBIX
JIOKYMEHTOB

YMmeer mNpoBOAMTH aHanM3 pabOThl apXWBa, COCTaB
ApXUBHOIO (JOH/IA, €r0 HOPMATUBHBIX JIOKYMEHTOB

Vmeer IpOBOJAUTH aHaJIn3 HAay4YHO-CIIPABOYHOTI'O
arrapara apxmuBa

Ymeer IMPOBOJUTH aHAJIN3 CUCTEMBI MCP o6ecnequI/I5{
COXPaHHOCTH JIOKYMEHTOB B apXWBE, BBIIBIATH
POOIEMBI

YmMmeer IMPOBOAWTE aHAJIN3 MCIIOJIB30BaAHUA APXHUBHBIX
JAOKYMCHTOB

[1K-4.11-2.
OOecrieunBaeT
(YHKIMOHUPOBAHUE
CUCTCMBI apXI/IBHOFO
XpaHeHUs el

3HaeT OCHOBBI YHIpaBJICHUS apXUBOM

3Haer mpaBwia OGOPMIICHUS YYETHBIX U CIPABOYHO-
MTOMCKOBBIX JJOKYMEHTOB apXHUBa

3HaeT MmpaBWjia W TPHUHIUIBI SKCIEPTHU3Bl IEHHOCTEH
OpraHu3alLuy

3HaeT IpaBuJia MCIOJIHCHUS 3aIIpOCOB IOJIb30BaTeIeH

YMeeT coCTaBIsITh U 3aMONHATh YYETHBIE JOKYMEHTHI
apxuBa; O(OPMIIATH JIOKYMEHTHI TI0 pe3ylbTaraM
IIPOBEPKU HAJIMYUA U COCTOSIHUS JOKYMEHTOB

YMeeT COCTaBIIsATh CIPAaBOYHO-IIOMCKOBBIE CPEICTBA K
JIOKYMEHTaM apXuBa

VMeeT npruHUMAaTh JOKYMEHTHI Ha apXMBHOE XPaHEHHUE;
NPOBOJIUTH  DKCIIEPTU3Y IEHHOCTH JIOKYyMEHTOB M
oopMITATE €€ pe3yabTaThl
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YMeeT mpuHMMaTh Y4acTHE B TIPOLIECCE WCTIONHECHUS
3arpoCcoB MOJIb30BaTENEH
[1K-4.11-3. 3HaeT BUAB HWHPOPMAIMOHHBIX TEXHOJOTHH JUIA

O60CcHOBBIBAET OpraHu3aluy paboThl apXuBa

PEKOMEHIAMKU 10 | 3HAET METOABl M CHOCOOBI  COBEPIICHCTBOBAHUS
COBEPILEHCTBOBAHUIO | pabOTHI apXHBa

paboTEI apxuBa Ymeer paboTath ¢ HMHDOPMAIWIOHHBIMH CHCTEMaMU H
MPOrPaMMHBIMU CPEJICTBAMHU, HCIIOIE3YEMBbIMU B apXUBE
Ymeer pa3pabarbiBaTh pEKOMEH 1Al N o
COBEPIIIEHCTBOBAHHIO PabOTHI apXrBa

4.  ®OPMbI OPTAHU3ALIUU YYEBHOI'O MPOLIECCA U COJIEP)KAHUE
JUCHUIINHBI

JucuuiuinHa «ApXHMBOBEIEHHE» IIpelycMaTpUBaeT CleAyrouue (opMbl OpraHU3aLUU
y4eOHOro mporecca: JeKIUU, IPAKTHUECKHE 3aHATUS, CAMOCTOSITeNIbHAs paboTa CTYACHTA.

Marepuan  u3naraercsi € HCHOJb30BaHUEM  OOBSICHUTEIBbHO-WUIIOCTPATUBHBIX,
IBPUCTUYECKUX M MCCIEN0BAaTEIbCKUX METO/AOB IpenojaBaHus. llpu mpoBeneHuuM JeKmuil s
00CyX/IeHUs MaTepuaia HIMPOKO UCIOIb3YIOTCS MyJIbTUMEIUIHBIE IPE3EHTALIUY.

B ydeOHOM mpoliecce MMUPOKO TPUMEHSIOTCS AKTUBHBIE W WHTEPAKTUBHBIE (HOPMBI
IpOBEIEHUs 3aHATHH (pa300p KOHKPETHBIX CUTyallMi, AMCKYCCHs, MOJEMMKa), BHEayAUTOpHas
caMmocTosATeNnbHas paboTa, OaUIbHO-PEHTHHIOBas CHUCTEMa OLIEHKH YCIEBAEMOCTH, JUYHOCTHO-
OpUEHTHPOBaHHOE o00OyueHue, mnpolieMHoe oOydyeHue B yueOHOM mpolecce HCHOIB3YIOTCA
MHTEPHET-PECYPCHI 110 JAHHOMY KYpCY; pacCMAaTPUBAIOTCS 33]a4l, MAaKCUMaJIbHO MPUOIMKEHHbIE K
KOHKPETHBIM IPAaKTUYECKUM CHUTyallUsM, TECThbl, CaMOCTOsTeIbHass paldoTa; MOJYyJbHBIE
KOHTPOJIbHBIE pa0OTHI.

CamocrosrenbHas paboTa CTYACHTOB MpPENyCMaTpUBAeT MOJATOTOBKY K MPAKTUYECKUM
3aHSTHUSIM, TIOJTOTOBKY KOHCIIEKTOB IO OTJIEIbHBIM BOIIPOCAM M3y4YaeMbIX TE€M, U3yuyeHUE yueOHOM
Y METOAUYECKOM JINTEPATYPhl, 3aLUTY MPE3EHTALI U JOKJIaJ0B.

TemaTn4ecKkui 1aH KAPXHBOBEICHUE»

Tembl Bonpocsl TeMbl

Cooepircamenvnutit Mooy 1. OcnoeHble NOHAMUA U UCMOPUA APXUBHO20 Oend

1. ApxuBoBesieHUE KaK 1.1. ApxuBoBenieHne: OOBEKT, MPEIMET, METOJbl, MPUHIUIIBI.
HayYHas JUCIUTUINHA OCHOBHBIE TIOHSATHSI.

1.2. Mecto apxuBOBEJeHMS B THUMOJOTHU HayK. CBs3b C
JPYTUMH TUCIHTITHHAMHU.

1.3.ApxuBBI ¥ UX TUTIBL

2. OcHOBHBIE dTanbl pa3BuTus | 2.1.J[peBHEUIIHIA IEPHOJT pa3BUTHUSI ADXUBOB M aHTHYHBIE
apXUBHOTIO JIeJia ApXUBBIL.

2.2.ApxuBsl CpetHEeBEeKOBbBsI. ApXuBHI ieprosa J[peBreit Pycu
(Kuesckoit 1 MockoBckoit Pycn).

2.3.ApxuBsl B iepuos HoBoro Bpemenu. **

2.4.Apxussl Poccun 18-19 BB.

2.5. ApxusHoe jaeno B CCCP.

3. ApXMBHCT Kak 3.1.ApXuBbI KaK IEHTPHl COLMAJIBHON MaMATH B
npodeccuoHanbHas COBPEMEHHOM 00I1IeCTBE.
JESATENBHOCTD 3.2.CoBpeMeHHbIe TpeOoBaHMs K MPO(ecCHOHANTBHOM

KOMIIETEHTHOCTH apXHBUCTOB.
3.3. MexayHapoiHOe COTPYAHUYECTBO APXHUBUCTOB.




4. TIpuHIMIT TPOUCXOKIACHUS

—  TeopeTHuYecKass  OCHOBa
apXMBHOTO Jela. ApXUBHBIC
donBI u apXUBHBIE
KOJUICKLIUH.

4.1 TTpuHIIUTT TPOUCXOXKIICHUS.

4.2. ApxuBHBII QOH/.

4.3.®oHIUpOBaHKUE APXUBHBIX JOKYMEHTOB.
4.4.CTpyKTypupOBaHHE apXUBHBIX (DOH/IOB.

4.5. ApXMBHBIC KOJIJICKIIHH.

4.6.PonoBoe nmonstue pouaa. [IpaBmia yuera u
MH/IEKCUPOBaHMs (DOHIOB B rOCy1apCTBEHHBIX apXUBaXx.
4.7.HedonoBast opraHu3anus apxuBHBIX JOKYMEHTOB.

5. ApxuBHblil o JoHernkoin
Haponnoii Pecniyonuku,
VYkpaunsl, Poccuiickoit
Denepannn

5.1.®opMHUpPOBAHKE CUCTEMBI APXUBHBIX YUPEIKICHUI
Honenxoii Haponnoii Pecrryommku.

5.2.ApxuBHsiid ponn Poccutickoii denepamuu.
5.3.HA®D Ykpaunsl. **

6. 'ocymapcTBeHHBIE apXUBBI
ctpal brimxnero 3apy0exbs

6.1benapyce.
6.2.Monaaoga.
6.3.I'py3us.

6.4. Apmenusi.

6.5. AzepOaiikaH.
6.6.Ka3axcran.
6.7.Y30ekucraH.
6.8.TaKuKuCTaH.
6.9. TypkMmeHucraH.
6.10.Kupruzwusi.
6.11.JIutsa.
6.12.JIaTBus.

6.13. DcToHHA.

7. KommiekToBanue
rOCy/IapCTBEHHBIX apXHBOB.
DKCrepTH3a eHHOCTH
JJOKYMEHTOB *

7.1.KoMiiekToBaHUE rOCYAapCTBEHHBIX apXUBOB
JnokyMeHTamu ['ocynapcTBeHHOro oHa.
7.2.9KcriepTr3a HEHHOCTH JOKYMEHTOB.

Cooepircamenwvnutit modyns 2. Opzanusayua apxueHozo oena

8. Cucrema Hay4HO-
CIPaBOYHOTO armapara K
JOKYMEHTaM ApXHBHOI'O
donga

8.1.IlonaTtne o cucTeMe Hay4yHO-CIPABOYHOIO ammapara K
APXUBHBIM JIOKyMEHTAM.

8.2.IlyreBonuTenu.

8.3.0mmcu.

8.4.Karanoru.

8.5.lonomHurensuble cpencta HCA.

9. Mcnonp3oBaHue apXUBHBIX
JIOKYMEHTOB *

9.1.HanpasieHus ¥ LeIM HCIIOJIb30BAaHUS apXUBHBIX
JIOKYMEHTOB.

9.2.®0opMBI HCITIOJIB30BAHUSI APXUBHBIX JOKYMEHTOB.
9.3.JIoctyn k jokyMeHTaM ApXHBHOTO (hoHA.
9.4.0cHOBBI apXUBHOW IBPUCTHKH.

10. I'ocymapCTBEHHBIH yUeT
JOKYMEHTOB APXUBHOTO
donma

10.1.OcHOBHBIE TOJOXKEHUS YIeTa APXUBHBIX JOKYMEHTOB.
10.2.0cobGeHHOCTH yueTa HEKOTOPBIX BUJIOB TIOKYMEHTOB.

11. OGecrieuenme
COXPAHHOCTH apXUBHBIX
JIOKYMEHTOB

11.1.@axTopsl,
JTIOKYMEHTOB.
11.2.006ecrieucHme OXPaHHOMN U MPOTHUBOMOKAPHOU
6e3onmacHOCTH JOKyMEHTOB. Co3/laHHE ONTUMAJIbHBIX YCIOBHI
UX XpaHCHUSI.

11.3. PecraBparusi, KOHcepBaius, Ie3MH(EKIUs TOKYMEHTOB.
11.4.ITpoBepka HaJIMYMS U COCTOSHUS JOKYMEHTOB.
11.5.Co3nianme ctpaxoBoro (onsa 1 GpoHaa NOJIH30BAHUS.

MPUBOJAIIME K YTpaTe M IOBPEKACHUAM




12. Menemxment B apxuBax * | 12.1.HopmaTuBHO-TIpaBoBas 6a3a pabOThI apXuBa.
12.2.MapKeTUHT B apXH1BaXx.

13. Uadopmaruzanus 13.1.00BexTHI, eI, OCHOBHBIC HaIpaBJICHUS
apXMBHOTO jena * nH(popMaTU3auu pabOThl apXHBa.
13.2.0tanel pa3BuTHsS HMH(POPMATHU3AIMU APXUBHOTO Jela.
XapakTepuctuka ANEKTPOHHBIX CIPaBOYHO-TIOMCKOBBIX

CPEICTB K apXUBHBIM JIOKYMEHTaM.

13.3.ABTOMAaTU3UPOBAaHHBI y4YeT JIOKYMEHTOB ApPXHMBHOTO
dbonma.

13.4.Co3nanmne SJCKTPOHHBIX KOMHA aApXHUBHBIX JOKYMEHTOB.
13.5.KomruiekToBaHre apXuBOB JEKTPOHHBIMU JOKYMEHTaMHU.
13.6.01ekTpoHHBIE CcpencTBa HHPOpPMAIMK 00 apxwBax U
CpeacTBa HOMYJSIPU3ALIH ApXUBHBIX JOKYMEHTOB.
DJIEKTPOHHBIE MyOJIMKAMU ApPXUBHBIX JTOKYMEHTOB.

* — IPaKTUKO-OPUEHTUPOBAHHBIE TEMBI.
** — BOIIPOCHI, BHIHOCUMBIE Ha CAMOCTOSITENIbHOE U3yUCHHE.

CTpyKTypa AMCUMILIMHbI «KAPXHBOBeeHHe» 110 BHIaM Y4eOHO 1esTeJIbHOCTH

KonnyecTBo 4acoB
Ounas ¢popma 3aounas ¢popma
o0y4eHHUs o0ydeHus
B T.U. B T.U.
Ha3Banus COACPKATECIbHBIX MOI[y.]'[eﬁ )/ | g =
<
TEM as) ar)
@] i) o] w0
S |3 S| 3
Q = Q )
s |3 5| 3
= =
) = = 3 g ) = = 3 s
=~ = X Q o i = © o o
(5} & S =S (5} i o =S
O ) o S S O ) o S S
aa) = E O al| M = = O o
Conep:xarejbHbIii MOAYJb 1. OcHo8HbIE NOHAMUA U UCMOPUA ADXUBHO20 deld
1. ApxuBoBeieHUE KaK HayyHas 15 4 4 7 17 | o5 | os 16
JTUCIUIIINHA
2. OCHOBHBIE 3Talbl Pa3BUTUS APXUBHOTO 18 6 4 8 17 | 05 | o5 16
aena
3. ApXHBHCT Kak npodeccuoHaabHas 15 4 4 7 18 1 1 16
JIeSITENIbHOCTD
4.  IlpyHUMOD  TPOUCXOXKIEHHUS — —
TeOpeTHIecKas OCHOBA apXMBHOTO JIema. | ¢ 6 6 . 18 L L 16
ApxuBHble  (QOHABI M  apXUBHBIC
KOJUIEKIIHH.
5. ApxusHbiif ponn JloHeukoi
Haponanoii PecriyOnuku, YkpauHsl, 20 6 6 8 18 1 1 16
Poccutickoii denepanuun
6. ['ocynapcTBeHHBIE apXMBBI CTPaH 18 4 6 8 19 1 1 17
brmxnero 3apy6exps
7. KoMIiekToBaHHE roCyJapCTBEHHBIX
apXHUBOB. DKCIIEPTU3a LICHHOCTH 19 6 6 7 19 1 1 17
JTIOKYMEHTOB *




HToro no cosiepareabHoMy Moay.o 1 | 124 ‘ 36 ‘ 36 ‘ 52 | 126 ‘ 6 ‘ 6 ‘ 114
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ConepxaTeJbHbI MOAYJIb 2. Opeanu3zayus apxusHozo

oena

8. CucreMa Hay4HO-CIIPAaBOYHOTO
anmnapara K J0KyMeHTaM ApXUBHOTO 28 8 8 12 21 1 1 19
dbonga

21 19
9. I/ICHOJIBI*}O]iaHI/Ie apXHMBHBIX 99 5 5 10 1 1
JIOKYMEHTOB
10. 'ocynapCTBEHHBIH y4eT JOKYMEHTOB 18 4 4 10 21 1 1 19
ApxupHoro ®oHja
11. Ob6ecnieueHue COXpaHHOCTU 18 4 4 10 21 1 1 19
ApPXUBHBIX JOKYMEHTOB
12. MeHeDKMEHT B apxuBax * 18 4 4 10 21 1 1 19
13. UndopmaTuzanust apxuBHOTO Jena™ 24 6 6 12 21 1 1 19
HToro mo conep:kareabnomy moayaio 2 | 128 | 32 | 32 64 21 6 6 114
Bcero yacoB 252 | 68 68 116 | 252 | 12 12 228

5. TEMATHKA JIEKIIMOHHBIX, IPAKTUYECKHNX W JIABOPATOPHBIX 3AHATHI

TeMbl TeKIIMOHHBIX 3AHATHI

No KoanyecTBo 4acoB
wn Ha3Banue TemMbl Ounas | 3aouHnas
dopma dopma
ConepxarejbHblii MOAYJb 1.  OcHoéHbBle NOHAMUA U UCMOPUA ADXUBHO20 deld
1 | ApxuBoBeJeHHE KaK HayyHas JUCLUIIIMHA 4 0,5
2 | OCHOBHBIE 3TaITbl PA3BUTHSI APXHBHOTO JIENa 6 0,5
3 | ApXuBHUCT Kak npodecCHoHaNIbHAS IS TEIbHOCTh 4 1
4 | IIpyHIUI TPOUCXOXKJIEHUSI — TEOPETUUECKasi OCHOBA apXUBHOTO JIeNIa. 6 1
ApxvBHbIE (DOH/IbI 1 APXVBHBIE KOJUIEKIIUU
5 | ApxuBsblii ¢(onn Jlonenxoit Haponnoit PecnyOmuky, Yxkpaussl, 6 1
Poccuiickont @enepanyn
6 | I'ocynapcTBeHHBIE apXUBBI CTpaH bikHEro 3apyOexbst 4 1
7 | KoMmuiekToBaHHE TrOCYAapCTBEHHBIX apXMBOB. DKCIIEPTH3a LIEHHOCTU 6 L
JOKYMEHTOB
CoaepikarejbHblil MOAYJIb 2. Opranu3zanus apxXuBHOIO JeJjia
8 Cucrema Hay4yHO-CIIPaBOYHOI'O armapara K JOKyMeHTaM ApXHBHOTO 3 1
Donma
9 | Ucnonp3oBaHne apXUBHBIX JIOKYMEHTOB 6 1
10 | I'ocynapcTBeHHbIH yueT JokyMeHToB ApxuBHoro ®oxma 4 1
11 | ObecneueHne COXpaHHOCTH apXUBHBIX JJOKYMEHTOB. 4 1
12 | MeHeKMEHT B apXuBax 4 1
13 | Uudopmaruzanms apXuBHOTO Jielia 6 1
Bcero 68 12

TexcTsl NeKIuii MpUBENCHBI B IUCTAHIIMOHHOM Kypce Ha miargopme Moodle yHuBepcurera
«ApXUBOBEJICHUE ApXUBOBEICHUE (MarteHko)»

support.ru/course/view.php?id=78 u «Apx-nue 2 ApxusoseneHre 2 Moay/h (MareHko)»
http://dl-test.donnu-support.ru/course/view.php?id=680

http://dl-test.donnu-



http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=680
http://dl-test.donnu-support.ru/course/view.php?id=680
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TeMbl NIPAKTHYECKUX 3aHATHH

N KosinuecTBo yacoB
w/n Ha3Banue Tembl Ounas | 3aounas
(opma (opma
ConepxarejbHblii MOAYJb 1.  OcHoéHble NOHAMUA U UCMOPUA ADXUBHO20 deld
1 | ApxuBOBe/IECHNE KaK HaydHas JMCIMITIMHA 4 0,5
2 | OcHOBHBIE ATanbl Pa3BUTHS APXUBHOTO JIeIa 4 05
3 | ApXUBHUCT Kak npoecCHOoHaNIbHAS 1S TEIbHOCTh 4 1
4 | [IpuHUUI TPOUCXOXKIICHUSI — TEOpETUYecKas OCHOBAa apXHUBHOIO Jea. 6 1
ApxuBHBIC (DOHIIBI U APXUBHBIE KOJUICKITHN
5 | ApxuBsblii (oHn Jlonenkorr Hapomnoit PecrnyOmuku, YxkpauHsI, 6 1
Poccuiickon Penepanyu
6 | [ocynapcTBeHHbIe apXUBBI CTpaH bivkHero 3apyoexbs 6 1
7 | KomruiekToBaHHE TOCyJapCTBEHHBIX apXHWBOB. DKCHEPTHU3a IIEHHOCTH 6 1
JTIOKyMEHTOB
ConepxareJbHbIA MOAYJb 2. Opranu3aunus apxXuBHOIO J1eJ1a
8 Cucrema Hay4yHO-CIPABOYHOIO amnmapara K JOKyMeHTaM ApPXHUBHOTO 8 1
donna
9 | Mcmonp30BaHNE apXUBHBIX IOKYMEHTOB 6 1
10 | l'ocynapcTBeHHbI y4eT TOKyMeHTOB ApxuBHOro MoHa 4 1
11 | OGecnieyeHne COXpaHHOCTH APXUBHBIX IOKYMEHTOB. 4 1
12 | MeHeDKMEHT B apXuBax 4 1
13 | Uudopmaruszamms apXuBHOTO Jieia 6 1
Bcero 68 12

[1nanel (MpakTUYECKUX, CEMUHAPCKUX ) 3aHATUH  MPUBEJICHBI B JUCTAHIIMOHHOM Kypce Ha
nnarhpopme Moodle yHmBepcuTera «ApxuBosenenne Apxupopenenue (Mamenko)» http://dl-

test.donnu-support.ru/course/view.php?id=78 u «Apx-ame 2 ApxuBoBenenme 2 MOIYTh
(Mamenko)» http://dl-test.donnu-support.ru/course/view.php?id=680

6. OPTAHU3AIIUA CAMOCTOATEJBbHOM PABOTHI CTYJIEHTOB

CamocrosaTrenbHas paboTa MMeeT OCOOCHHOE 3Ha4YeHHE JJIsl KPEaTHBHOTO (TBOPYECKOTO)
YCBOEHHS OCHOBHBIX MOHSATUH M KaTeropuil apxuBoBeaeHus. CamocTosiTesibHasg paboTa CTyAeHTa
ABISIETCA BaXHOM (opMoil yueOHOro mporecca, KoTopas IO3BOJIIET MPHOOPECTH, a TaKxke
3aKpeNUTh HOBBbIE 3HAHMSI, HABBIKM U YMEHUS, CHOPMUPOBATH JUYHbIE YOEXKIEHUS, UCIIOIb30BaTh
IIOJIyUCHHBIE 3HAHUS U YMEHUS B NPAKTHUYECKOM JesATesNbHOCTH. OHa OCYyIIECTBISETCS Ha
MPOTSKEHUH BCETO Ipoliecca 00yUeHUsI 1 UMEET CIIETYIOIINE CTaluu:

1) mnepBUYHOE O3HAKOMJICHHE C MaTepHaaMu JICKIHI U COCTaBJICHUE KOHCIIEKTA JICKIIHH;

2) W3yuYeHHE M YCBOCHHUE JICKIIMOHHOIO MaTepHuaa;

3) camocTosTeNnbHas MPOpadOTKa JUTEPATYPHBIX UCTOYHHKOB M OOOOIICHHWE M3YYSHHOTO
MaTepuania;

4) TOArOTOBKA K MPAKTHYECKUM 3aHSTHSIM;

5) wuHAMBHAyaTbHAs paboTa 10 3aaHUI0 TPETIOIaBaTEls.

KoHnTponbHbIMH (pOpMaMU CaMOCTOSATENBHOM paboThl MO JUCHUIUIMHE «APXHMBOBEACHUE
MOTYT OBITH CIEAYIOLIHE: padoTa ¢ JIUTEPATypHBIMHU MEPBOMCTOYHUKAMH 10 T€MaM JAMCLUILINHBL
0030p pa3HBIX MOAXOJI0B K PEIICHHIO OJUHAKOBBIX MPOOJIEM U 0OOCHOBAHUIO CBOEH TOUKH 3PEHUS;
BBITNIOJTHEHNE UHINBUAYATbHBIX 3a/1aHUH, a TAK)KE TECTOB, IOJrOTOBKA JOKJI/I0B.


http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=680
http://dl-test.donnu-support.ru/course/view.php?id=680
http://dl-test.donnu-support.ru/course/view.php?id=680
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N KosinuecTBo yacoB
Ha3Banue Tembl Ounas | 3aounas
n/n
(opma (opma
ConepxarejbHblii MOAYJb 1.  OcHoéHble NOHAMUA U UCMOPUA ADXUBHO20 deld
1 | ApxuBoBeJeHHE KaK HAay4Hasl AUCLIUIUIMHA 7 16
2 | OcHOBHBIE ATaNbl Pa3BUTHS APXUBHOTO JIeIa 8 16
3 | ApXUBHUCT Kak npoecCHOHaNIbHAS IeATEIbHOCTh 7 16
4 | [IpuHUUI TPOUCXOXKIICHUSI — TEOpETUYecKas OCHOBAa apXHUBHOIO Jea. 7 16
ApxuBHbIE (POH/IBI 1 ApXUBHBIE KOJUIEKIMU
5 | ApxuBsblii (oHn Jlonenkorr Hapomnoit PecrnyOmuku, YxkpauHsI, 8 16
Poccuiickon Penepanyu
6 | locynapcTBeHHbIE apXUBBI cTpaH birbkHero 3apyoexbs 8 17
7 | KoMiuieKToBaHHE TrOCYAapCTBEHHBIX apXMBOB. DKCIIEPTH3a LIEHHOCTU 7 17
JTIOKyMEHTOB
CoaepakarejbHbIi MOAYJIb 2. Oprann3zanus apxXuBHOIO JeJia
8 Cucrema Hay4yHO-CIIPaBOYHOI'O armapara K JOKyMeHTaM ApXHWBHOTO 12 19
donna
9 | Ucnonp3oBaHne apXUBHBIX JIOKYMEHTOB 10 19
10 | l'ocynapcTBeHHbI y4eT TOKyMeHTOB ApxuBHOro MoHa 10 19
11 | OGecnieyeHne COXpaHHOCTH APXUBHBIX IOKYMEHTOB. 10 19
12 | MeHeDKMEHT B apXuBax 10 19
13 | Uudopmaruszamms apXuBHOTO Jieia 12 19
Bcero 116 228

ConepxaHue CaMOCTOSTENBHOW (B T.4. MHIMBHUIYaJdbHOH) pPabOTHI
METOJMYECKHE PEKOMEHAALMU [0 €€ BBIIOJHEHUIO IPHUBEACHbI B JMCTAaHIMOHHOM Kypce Ha
mnarpopme Moodle yausepcutera yHuBepcuTeta «ApxuBoBeaeHHe ApxuBoBencHue (MarieHko)y

http://dl-test.donnu-support.ru/course/view.php?id=78 u «Apx-aue 2 Apxusopenenue 2

moxayibs (Mamenko)y» http://dl-test.donnu-support.ru/course/view.php?id=680

o TEéMaM H

7. KOHTPOJIBHBIE BOIMPOCHI K MPOMEXYTOYHOM ATTECTAIIUA

KonTtpoabsnbie Bonpocsl k CoaepaxatesbHOMY MOAYJII0 1 «OcHogHble nonamus u

ucmopus apxXuernozo odena»n

ApPXHMBBI U X THIIBL.

JpeBHeNuni nepuol pa3BUTHs apXUBOB.
ApXHBBI B aHTUYHOCTH.

Apxussl Jlpesnent I'peniun un [lpeBHero Puma.
Apxussl CpenHeBekoBoi EBpomnbi.

Apxussl nepuoaa Jlpesneii Pycu.

Apxussl B nepuoa HoBoro Bpemenu.

10. Apxwuss! Poccuu 18-19 BB.

11. Apxusnoe neno B CCCP.

12. CoumanbHble PYHKIIMH apXUBOB.

CoNOR~WNE

ITousrue «APXUBOBECACHUCEC, €0 MPCIAMET U 00BEKT HU3Yy4CHUS, MIPUHIOUIIBI, METO/IbI.
Mecro APXUBOBCACHUA B THIIOJIOTMU HAYK. CBs3b C APYIruMHU JUCHUIIIIMHAMU.

13. TloHsATHE O PETPOCTIEKTHBHON JOKYMEHTHOW MH(POPMAIIMU. APXUBHBIE JOKYMEHTHI KaK
HOCHUTEIU COI[MAJIbHOM MaMsATH OOIIECTBA.
14. Ponp u 3HayeHue mpodeccuu apXHUBHCTa B (POPMHUPOBAHUU «COLMATBLHOM MaMSTH.

15. HpI/IHI_II/Il'[BI MCKAYHAPOAHOTI'O STUYCCKOT'O KOACKCA apXUBUCTOB.

16. MexnyHapoJHOE COTPYIHUIESCTBO APXUBUCTOB.


http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=680
http://dl-test.donnu-support.ru/course/view.php?id=680
http://dl-test.donnu-support.ru/course/view.php?id=680
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17. KiroueBble MOHATHS apXUBOBEACHUS («apXUB», «APXMUBHBIN (QOHI» «(POHIUPOBAHUEY,
«ponm000pazoBaTeNby M Ap.).
18. ApxuB mpeanpusATHs, OpraHU3alMK YYPSKICHHS: 334a4H, (QYHKUUH, HCTOUYHUKU
KOMILJICKTOBAHUS.

19.
20.
21.
22.
23.
24,

25
26
27
28
29
30
31
32

KommuiekToBaHue apxuBa OpraHu3alui.

[TonsiTHE, TOPSIOK COCTABIEHUS HOMEHKIIATYPBI JEII.

[Topsimok hopmMupoBaHUs A€ B OpraHU3ALINH.

TpeboBanust k 0hopMIICHUIO JeJl, IPUHUMAEMBIX B apXUB.
[TonroroBka JOKYMEHTOB U JIE K IIEpEAaye Ha apXUBHOE XPAaHEHHUE.

CocraBnenue u oopmieHHe OnUCcel /el MOCTOSHHOTO, BPEMEHHOTO XpaHEHHUs M IO
JUYHOMY COCTaBY.

OT60p TOKYMEHTOB Ha YHUUYTOXKCHHE.

[Topsimiok mepenauu TOKYMEHTOB B apXHUB OpraHU3AIIMH.

[Topsimok nmepenauu TOKyMEHTOB apXuBa Ha TOCTOSIHHOE XpaHEHHUE.

[TpuHIUIT TPOUCXOKICHUS B ApXHUBOBEICHUH.

ApXUBHBIE U JOKyMEHTalbHbIE POHIBI. JIMUHBINA, POJOBOM, CEMEUHBIN (QOHIBL.
[TonsiTHE O TPYNTIUPOBKE IOKYMEHTOB B apXUBE M BUJIBI ADXUBHBIX (JOHIIOB.
[TonsiTe 0OBbETIMHEHHOTO APXUBHOTO (hOH IA.

u KpaﬁHHX AaT JOKYMCHTOB.

33
34
35
36
37
38

Opranu3anys JOKyMEHTOB B IIpeZiesiaX apXUBHOTO (OH/I.

[Tpu3naku cucremaTu3aluu (GOHJOB OPraHU3aALUI U yUpExKICHUH.
Cucremaru3zanus (pOHIOB JIMIHOTO MTPOUCXOKICHHUS.

CucremaTuzanus eAMHALL XPaHEHUS.

ApXUBHBIE KOJIJIEKIUU.

Ponosoe monstue ¢onpga. IlpaBuna yuera W MHIEKCUpOBaHHUS (OHJIOB

rOCYJapCTBEHHBIX apXHUBaX.

39

40.
41.
42.
43.
44,
45,
46.
47.
48.
49,
50.
51.
52.
53.
54.
55.
56.
S7.
58.
59.
60.
61.
62.

HedonnoBas opranusaiysi apXuBHbIX JOKYMEHTOB.

DopMHUpOBaHUE CUCTEMBI apXUBHBIX yupexaeHnid [JHP.

ApxusHblil ponz Poccniickoit @enepannu ¢ 1918 1.

Opranu3zanus 10KyMeHToB ApxuBHoro ponaa P®.

®enepanbHble apxuBbl Poccun.

®denepanbHble OTpacieBbie apXuBbl PD.

['ocynapcTBeHHbIe apxHBBI CyObeKkTOB Poccuiickoit denepanmu.
MyHununanpHbele U BEAOMCTBEHHbIE apXHUBbI PD.

HanuonaneHbli apXxuBHBIA (GOHI YKpauHbI: UCTOPUS PA3BUTHUS U CTPYKTYpA.
ApxuHblil poH1 benapycu.

ApxuBHbIN GoHI MOJIOBBI.

ApxuHbiil poH ['py3un.

ApxuBHbIi poHI ApMeHnU U A3zepOaiikaHa.

Apxuzbiii ponn Kazaxcrana u Y30ekucraHa.

ApxuBHblil pony Tamkukucrana u TypKMeHHCTaHA.

Apxusbiit ponHz Keipreizckoit PecryOmuku.

ApxusHblil ponz JIuteel, JlaTBun, ICTOHUH.

[ToHsATHE O KOMIUIEKTOBAaHNHU FOCYAAPCTBEHHBIX U BEJJOMCTBEHHBIX APXUBOB.
[Tporecc KOMITIIEKTOBaHUS TOCYJAPCTBEHHBIX apXHBOB JIOKYMEHTaMH apXHUBHOTO (POH/IA.
M cTOYHMKH KOMIUIEKTOBAHMS apXWUBOB U KPUTEPUU UX OINPEICIICHHUS.
[TonsiTHe 006 SKCHEpTH3E LIEHHOCTH JOKYMEHTOB.

Kpurepun skcriepTussl HEHHOCTH TOKYMEHTOB.

3a1a4M dKCIEPTU3bI LIEHHOCTH JOKYMEHTOB U MOPSIIOK €€ MPOBEACHHUS.

. Onpenenenue rpaHuil apXUBHOTO (HOH/IA, XPOHOJIOTHYECKUX I'PAHHI] APXUBHBIX (OHIOB

Tumnosele, MpUMEPHBIE NMEPEUYECHH C YKa3aHHEM CPOKOB XPAHEHHs JOKYMEHTOB, HX
Ha3HA4YCHUE, CTPYKTYpa.



13

KonTpoasubie Bonpochl k CoaepxareibHOMY MOAYJII0 2 «Opranu3anusi apxXuBHOI0

BOo~NoOR~WNE

HCA.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

apXHBOB.

27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

0.
11.

IeJ1a»

[TonsiTue 0 cucTemMe HayYHO-CIPABOYHOTO amnmapara K apXUBHBIM JJOKYMEHTaM.
CTpyKTypa CHCTeMbl HAYYHO-CITPABOYHOTO aIapara apxuBa.

[lyTeBoauTENN: XapaKTEPUCTUKA, BUJIbI, IPABHIIa COCTaBICHUSI.

PeecTpsl onuceil.

ApXUBHBIE OIKUCH: UCTOPUS PA3BUTHUS, IPABUIIA COCTABJICHHUS.

CocraBieHre OUCH apXUBHOTO (POHIA.

CocraB cripaBOYHOrO anmnapara K apXMBHOW OIHUCH.

ApXUBHBIN KaTajor: BUJIbI, IPaBUJIa COCTaBICHUS.

00630ps! PoHTOB Kak AonoaHUTENbHBIE cpeacTBa HCA.

VYkazarenu kak gonojHutesbHbie cpencta HCA.

TemaTnyeckue MepeyHr TOKYMEHTOB M 0a3bl JaHHBIX KakK JIOMOJHHUTEIbHBIE CPEICTBA

Hampasnenus u ey MCnoiab30BaHUS apXUBHBIX JIOKYMEHTOB.

@DOopMBI UCIIOJIB30BAHMSI APXUBHBIX JOKYMEHTOB.

HNupopmannonHoe o0ecrieueHre noJb30BaTele apXuBoB.

OCHOBHBIE IPUHIMIIBI UCIIOJHEHHUS 3aIIPOCOB MOJIb30BATEIEH apXHBOB.
Cpoku U MOPsIIOK UCTIOJTHEHUSI 3aPOCOB.

ApXUBHbBIE CIIPaBKH, ApXUBHbIE KOIIMU, apXUBHBIE BBIMUCKH.

Hcnonp30BaHne JOKYMEHTOB apXUBa B KYJIbTYPHO-IIPOCBETUTENBCKUX LIETSIX.
HcnonHeHue TeMaTUYeCKUX 3alIpOCOB OPraHU3aLMi U TpakKaaH.
Odopmienue 3arpocoB Opranu3anuii U rpaxiaaH.

WMuunnyatuBHOe MHGOPMUPOBaHHE MOJIb30BaTEIECH apXHBOB.
OKCIOHHUPOBAHNE APXUBHBIX JOKYMEHTOB Ha BbICTaBKaX.

Hcnonb30BaHue apXUBHBIX IOKYMEHTOB B CPEICTBAX MAaCCOBOM MH(pOpMAIIHH.
[TpoBenenune apxuBamu HHGOPMALIMOHHBIX MEPOTIPUSATHUH.

PaccexkpeunBaHne apXUBHBIX JOKYMEHTOB.

OcHoBHbIE MPUHIUIIBI Pa0OTHI HCCIEA0BATENEH B YUTAIBHBIX 3ajaX T'OCYJIapCTBEHHbIX

Tunsl, BuABI 1 GOpMBI MyOIMKAIUI TOKYMEHTOB.

[Ty6nukanust apXMBHBIX IOKyMEHTOB KakK (hopMa MCII0JIb30BaHMUS.

Joctyn k tokymMmeHTaM ApXHUBHOTO (hOH/A.

OrpanndeHne Ha JOCTYI K apXHUBHBIM JIOKYMEHTAM.

OCHOBBI apXUBHOM 3BPUCTHKHU.

OcHOBHBIE 3TaIlbI IOUCKA JOKYMEHTOB.

Oranbl noucka HHGOpMaIuu B TOCYAapCTBEHHOM WJIM MYHUIIUIIaJIbHOM apXHUBE.
[Touck nHpOpMaLIUK IPU UCCIIEOBAHUSAX OHOrpaprUECcKOro Xxapakrepa.
OcHOBHBIE TIOJIOKEHUS yUeTa apXUBHBIX TOKYMEHTOB.

[TpyHIMIIBI HAYYHOTO y4yeTa JOKYyMEHTOB.

Knaccudukanus yueTHbIX JOKYMEHTOB apXHUBa.

Benenue y4eTHbIX JOKYMEHTOB.

OGecnieyeHne OXpaHHOW U MPOTHBOMOXKAPHOW Oe3omacHOCTH JOKyMeHTOB. Co3maHue

OIITUMAJIBHBIX YCJ'IOBI/Iﬁ HUX XPpaHCHUA.

40.

donna.
41
42
43
44

HpI/IHI_[I/IHI)I APXUBHOI'0 yU€Ta, CAMHUIBI U OpraHu3anus y4€ta 10KyMCHTOB ApXI/IBHOFO

VYueTHbIe TOKYMEHTHI B apXUBE.

@DaKTOopbI, MPUBOISIIIUE K YTpaTe U MOBPEKACHUSAM JIOKYMEHTOB.
ObecrnieueHne OXpaHHOM U MPOTUBOMOXKAPHOM 0€30MaCHOCTH JOKYMEHTOB.
Co3aHre ONTUMAaJIbHBIX YCIOBUN XpaHEHUS! apXUBHBIX JIOKYMEHTOB.
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45. PecraBparus 1 KOHCEpBAIHsI JOKYMEHTOB Ha OYMa)KHBIX HOCUTEJISX.

46. PecraBpanus 1 KOHCEpBalMsl ayJUOBU3YaJIbHBIX U AJIEKTPOHHBIX JOKYMEHTOB.

47. PecraBparusi, KOHCepBaIus, Je3UHPEKIHS JOKYMEHTOB.

48. IlpoBepka HAJINYMSI U COCTOSHUS TOKYMEHTOB.

49. TIpoBepka COCTOSHHS ayIMOBH3YAIbHBIX U 3JEKTPOHHBIX TOKYMEHTOB.

50. IlonsiTHe «ympaBJICHUE APXUBOM.

51. Coznmanue cTpaxoBoro ¢poHa U GOH/IA MOTH30BAHUS.

52. HopmaruBHO-1paBoBasi 6a3a pabOThI apXHBa.

53. YcTaB apXUBHOTO yUpEKICHUS.

54. MapKkeTuHr B apXHBax.

55. HampaBneHus: MapKeTUHTOBOM JESTEIbHOCTH apXUBOB.

56. Ilopsnok ¢opmHupoBaHUs LIEH U TapuU(POB HA YCIYI'M B IOCYIAapCTBEHHBIX apXUBaX.

57. Nomynsapuzanust paboThl apXHBOB.

58. Kputepun cToUMOCTHON OLIEHKH JOKYMEHTOB.

59. OOBeKTHI, 11eNT, OCHOBHBIC HAINpaBJIeHUs HH)OpMaTH3aIMK pabOThI apXHBA.

60. Dranbl pa3BUTHS MHPOPMATU3ALMH APXUBHOI'O /€.

61. XapakTepucCTHKa JJIEKTPOHHBIX CIPABOYHO-TIOMCKOBBIX CpPEACTB K apXHBHBIM
JIOKYMEHTaM.

62. ABTOMAaTH3MPOBAHHBIN YUET TOKYMEHTOB APXHBHOTO (POHAA.

63. CoznaHue 3JIEKTPOHHBIX KOIMH apXUBHBIX JOKYMEHTOB.

64. KommiekToBaHue apXHBOB JICKTPOHHBIMH JOKYMEHTAMH.

65. DnekTpoHHblE CpeicTBa HMHPOpMaLuu 00 apXxuBax M CpEACTBA IOMYJISIpU3ALUU
ApPXUBHBIX JJOKYMEHTOB.

66. DneKTpoHHbIE MyOJIMKALUU ApXUBHBIX 10KYMEHTOB.

Tembl KypcOBbIX padoT

1. Amnamu3 coBpemeHHoro cocraBa ApxuBHoro ¢onna JHP, ero crpykryper u
KIIacCHU(pUKAIUH.
Cucrema Hay9HO-CIIPABOYHOTO armapara K JOKyMEHTaM apXUBHOTO (OH[A.
VY4ér 1 XpaHeHHe JOKYMEHTOB B apXUBax.
Teoperndeckre 1 OpraHU3alMOHHO-TIPABOBBIE OCHOBBI KOMITJICKTOBAHUS aDXHBOB.
Opranuzanys JOKYMEHTOB U JI€J B IIpeJiesiaX apXuBa.
ObecnieueHne COXpaHHOCTH aPXUBHBIX JJOKYMEHTOB.
DKcrnepTr3a HEHHOCTH JOKYMEHTOB U KOMIIJIEKTOBAaHUE B apXUBaX.
Opranu3anys UCTIOIb30BaHMsI aPXUBHBIX JOKYMEHTOB.
KommiekToBaHne  rocyJapCTBEHHBIX  apXHMBOB  JOKYMEHTaMH  OOIIECTBEHHBIX
OpraHu3aIuu.

10. KommiekroBaHue rOCYAapCTBEHHBIX apXH1BOB JOKYMEHTaMHU OpraHoB
rOCyIapCTBEHHOW BJIACTH.

11. KommiekToBaHue rocy1apcTBEHHBIX apXUBOB JOKYMEHTAMU JINYHOTO TIPOUCX 0K ICHHSL.

12. KoMmruieKToBaHUE TOCYyIapCTBEHHBIX APXHUBOB IOKYMEHTAMH 110 JINYHOMY COCTaBY.

13. Vuer nokymeHTOB ApXUBHOTO (OHJA.

14. OpraHu3anOHHO-TIPABOBBIE TPUHIMIIEI W HOPMATHBHO-METOIUYECKHE OCHOBEHI
NesITeIbHOCTH apXHBOB.

15. Opranuzamus paboThl, TEXHUYECKOE OCHAIIIEHNUE U 000pYyI0BaHNE apXHBa.

16. ABTOoMaTH3MpOBaHHbIE HH(POPMALIMOHHO-TIOMCKOBBIE CUCTEMbI ApPXUBHON CITY>KOBI.

17. Xo3stiicTBeHHasi JESTEIBHOCTh APXHBOB B YCIOBHUSIX DPHIHOYHOW IKOHOMHKH: aHAIU3
(dbopM, METOIOB, MIEPCIIEKTUB PA3BUTHS.

18. Cucrema Hay4YHO-CIIPABOYHOTO ammapara ¥ ee aHauu3 (Ha MpuMepe KOHKPETHOTO
apxuBa).

19. MeHeKMEHT ¥ MapKEeTHUHT B apXHBaX.

20. OGecrieuenue JaoCcTyma K AapXUBHBIM JIOKYMEHTaM M apXWUBHOW JOKYMEHTHOM

CoNO~WN
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uHpOpMaLIUH.
21. OnncaHue TOKYMEHTOB M JIe] B apXHBaX.
22. ApXUBHBIE OITUCH JIEII.
23. Cucrema Hay4HO-CIIPABOYHOTO armapara K JOKyMeHTaM ApPXHBHOTO (pOH/Ia M MyTH e
YCOBEPUICHCTBOBAHUSI.
24. PaccekpeyrBaHHE apXMBHBIX JOKYMECHTOB.
25. TlepcrieKTUBBI Pa3BUTHS ApXUBHOT'O JIEa.
26. HoBble HanpaBieHHS B ACITEIBHOCTH apXHBOB.
27. KommiekToBaHHe TOCY/IapCTBEHHBIX apXUBOB APXUBHBIMH KOJIICKIHSIMU.
28. Opranu3aims BEICTaBOK KaK ()opMa UCIOIb30BAHUS APXUBHBIX JOKYMECHTOB.
29. Opranuzanus padboThl MyHULIMTIATBHBIX aPXUBOB.
30. Opranmsanus padOThl BEJOMCTBEHHBIX apXHBOB.

8.OBPA3EIl 3AJAHUA MOAYJIBHOTI'O KOHTPOJIA

rOYy BIO «TOHELHKHWI HAIIMOHAJIbHbII1 YHUBEPCUTET»

OO6pa3zoBarenbpHas mporpamma: OakaaaBpuaT

Hanpasnenue noarotosku: 46.03.02 JlokyMeHTOBEACHUE U ApXUBOBECHUE
[Tpoduns: JlokyMeHTOBEIEHUE U apXHUBOBEICHHE

Ounas popma o6yuenus. Cemectp: 5

3aounas popma oOyqenus. ['om: 3

YueOHast AUCHUILIMHA: APXUBOBEICHHE

Mopay/ibHasi KOHTPOJIbHAsA padoTa

Bapuant Ne 1

1. [IpeameT u 0OBEKT apXUBOBEACHUS
2. KommekroBanue apxuBoB. ICTOUHUKY KOMITJIEKTOBAaHMSL.
YTBepKIeHO Ha 3aceJaHuu Kadeapbl HHPOPMALMOHHBIX CUCTEM YIpaBlIeHHs], MPOTOKOMI Ne or“ ”
20 1.
3aBenyrommid kadeapoi H. 1. ITonomapenko
[Ipenonasarens H. E. Mamesko

9. KPUTEPUU OLUEHUBAHUA 3AJAHUA MOAYJIBHOT'O KOHTPOJIA

Howmep 3ananus KoumnuectBo
0as110B
3aganue 1 5
3anmanue 2 5
Bcero 10 6anioB
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10. OBPA3EILl DK3AMEHALIMOHHOI'O BUJIETA

IOy BIIO «IOHEIKA HAIIMOHAJIbHBIII YHUBEPCHUTET»

OO0pa3oBarenbHas mporpamMma: OaKagaBpuar

Hanpasnenue noarorosku: 46.03.02 JlIokyMEeHTOBEICHUE U apXUBOBEACHUE
[Tpodwis: JlokyMeHTOBEICHUE U apXUBOBEICHHE

Ounas ¢opma o0yuenus. Cemectp: 6

3aounas popma oOyuenus. ['om: 3

YueOHast TUCIUIUTNHA: APXHBOBEICHHE

DK3aMeHaAMOHHBIN ouiaeT Ne 1

1. ITonsTue o cucreme HAaY4YHO-CIIPAaBOYHOT'O aIllapaTa K apXUBHBIM JOKYMCHTAaM.

2. HaHpaBHeHI/IH U eI HCIIOJIb30BAHHA AapXUBHBIX JOKYMCHTOB.

YTBepxIeHo Ha 3aceqannu Kadeapsl HHPOPMAITMOHHBIX CHCTEM YIPABICHHS, IPOTOKOT No oT
« 20 1.

3aBenyromnmii kKageapoit H. III. IToromapeHko
DK3amMeHaTop H. E. Mammenko

11. KPUTEPUU OLUEHUBAHUSA SK3AMEHA

Homep 3apanus KoanuyecTtBo
0aJL10B
Bomnpoc 1 20
Bormpoc 2 20
Bceero 40 6aay10B

12. ”AHANBU A YAJIBHBIE 3ATAHUSA

OI[HI/IM N3 BHIOO0B HHﬂHBHHyaﬂLHOﬁ pa6OTLI CTYACHTOB SBJIICTCA IIOATOTOBKA OKJIaJda €

MyJbTUMEAUMHON Npe3eHTauuei. Llenb naHHoi paboThl — OCMBICIEHUE U YIIyOJeHHe 3HAHUH 10
JAHHOM NTUCHUMIUIMHE, pa3BUTHE HABBIKOB CaMOCTOSTENbHOH paboThl Mo cOopy, cucTeMaTH3aluu
MaTepuana, IMPOBEICHHUIO HCCIENOBaHUS W aHanu3a. SIBIAsACH OAHMM U3 BHJIOB HAy4yHO-
UCCIIEI0OBATEIbCKONW paboOThl CTYJEHTOB, MOJArOTOBKA JIOKJIaZa C MYyJIbTUMEAMMHON mpe3eHTaunuei
Croco0CTBYET (POPMUPOBAHUIO Y CTYIEHTOB aHAJIUTUYECKOTO, TBOPUYECKOTO MBIIIICHUS.

Nook~owdE

TeMbl HHAUBUAYAJIBHBIX 32IaHUI
Hcropus apxusosenenus B Poccun.
Hcropus apxuBHOro fiena B YKpauHe.
Apxuszoe neno B Poccun XVIII Beka.
Brxutag H.B. Kamagera (1819-1885 rr.) B pa3zsutre apxuBHoro jaeia Poccun.
OcoGennoctu apxuBoB mpuka3oB XVI-XVII Ba.
Poinp JImutpus SIkoeneBrnua CamOKBacoBa B pa3BUTHH apXUBHOTIO Jiena B Poccun.
M.H. TuxomupoB (1893-1965) — BbIgaromMiicss UCTOPHK-apXUBUCT; €ro TPYIbl B 00JacTH

apxuBoBenieHns B Poccuu B 30-60-¢ roser XX B.

8. ApxwuBHoOe Jieno Bo BpeMs Bemnnkoii OTeuecTBeHHON BOWHBI U MIOCTIEBOSHHBIN MEPUO/.

9. Hcropuk n apxusuct C.O. LLImMunr, ero BKIaa B pa3BUTHE COBPEMEHHOTO apXHUBHOTO JIEIa.
10. Ob6ecneuenre COXpaHHOCTH UCTOPUUECKU-3HAYUMBIX (YHUKAIBHBIX ) JOKYMEHTOB.

11. Yyer cekpeTHBIX U paCCEKPEUCHHBIX apXUBHBIX JTOKYMEHTOB.
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12. Y4eT 10KyMEHTOB I10 JIMYHOMY COCTaBY.

13. VueT apXuBHBIX JOKYMEHTOB JITYHOT'O POUCXOXKICHNUSI.

14. Y4eTr 10KyMEHTOB IO JUYHOMY COCTaBY.

15. Vuer nen, umeronyx B 0pOpMIIEHUHN JParoleHHble METAILIbI U KaMHH.

16. Yuer apXuBHBIX JIOKYMEHTOB, HAaXOJIIMXCSA B YAaCTHOW COOCTBEHHOCTH, IPHUHSTBHIX IIO
JIOrOBOPY Ha XpaHEHHE B apXUB.

17. Yuer xomuii apXuBHBIX JOKYMEHTOB Ha MpaBax IMOTMHHUKOB.

18. Yder My3elHBIX MpeIMeTOB U OMOIMOTEYHBIX (DOHIOB.

19. CranoBnenue u pa3BUTHE LIEH3YPHOTO anmapaTa B Poccuiickoil MMIiepiuy BO BTOPOM MOJIOBUHE
XVIll-nagane XIX BB.

20. ApxuBbl B J[peBHEPYCCKOM TOCYIapCTBE U B IIEPUO/T MOTUTHYECKON pa3ipOoOIEHHOCTH.

21. Victopust apxMBOB IPEBHETO BPEMEHU M aHTHYHOCTH

22. Victopust apXHBOB CpeTHEBEKOBOW EBpOIIBL.

23. Lapckwii apxuB.

24. MesxeBoii apxuB B Poccun.

25. I'enepanbhbiid permament 1720 .

26. ApxuBHas AesTeabHOCTh BO Bpemena [lerpa 1 u Exarepunsr 2.

27. ApxusHoe aeno B CCCP B 10BOSHHBIN ITEPHO/L.

28. ApxuHaoe nienio B CCCP B ociieBO€HHBIN TEPUOI.

29. ApxusHoe aeno B PCOCP.

30. Apxusnoe aeino B YCCP.

31. PykoBonutenu, OpraHu3aTopbl apxMBHOH ci1y»k0bl Poccuu.

32. Cynp0a pocCUICKHX apXUBOB B TOBI BOMHBI 1812 T.

33. Apxussl B cucteme HKB/I.

34. Ynpagnenue apxuBHbIM JiesioM B 1960-80-¢ romsr 20 Beka.

35. CtaHOBIIEHHME apXMBHOI'O 3aKOHOaTeNbCcTBa B PO 1 Ykpaune.

36. [IpaBoBOE perymMpoBaHKUE MCIIOIH30BAHMS JOKYMEHTOB U HH(DOpMAIIHH.

37. ApxuBHble (QOH/IBI U ONpPEIENICHUE UX TPAHHUILL.

38. DkcrepTH3a IEHHOCTH JOKYMEHTOB B JIETIOTIPON3BOICTBE.

39. HayuHo-cipaBouHbIil anmapar K JokymeHTaM ApxuBHoro ¢onna P® u JIHP, ero poms u
3HAUCHHE B HAYYHO-MH(DOPMAIIOHHOMN JIEITENTbHOCTH apXUBHBIX YUPEKICHHUH.

40. Omuch J1en1 Kak CIpaBOYHMK IO COJEPIKaHUIO U YUeTy JOKyMEHTOB (OHJIa.

41. Karanoru u kaproreku B cucteme HCA k 1okymeHTaM apxuBa.

42. IlyreBoquTeny U CIPaBOYHUKU MO (POHIAM apXuBOB, UX poib U MecTo B cucreme HCA k
JOKyMeHTaM ApXHUBHOTO (OHA.

43. Opranuzalys UCMOJIb30BaHHS APXUBHBIX JOKYMEHTOB.

44. CoctaB u conepkanve (hOHIOB, HAIPABICHUS NESITEIFHOCTH apXWBOB HAYYHO- TEXHHYECKON
JOKyMEHTAIIUH.

45. PaccekpeurBaHHe IOKYMEHTOB TOCYIapCTBEHHBIX apXHUBOB.

46. ApXUBBI IMYHOTO MPOUCXOKACHHS B COCTaBE FOCY/IAPCTBEHHBIX apXHUBOB.

47. ApxuBHbIE TOKyMEHTHI OOIIECTBEHHBIX OPTaHU3allii B COCTaBE IOCYJaPCTBEHHBIX apXHBOB.

48. HayuHo-uH(popMalmoHHas JesTeIbHOCTh TOCYJapCTBEHHBIX apXUBOB.

49. ABTOMaTH3MPOBAaHHBIC APXUBHBIC TEXHOJIOTHU B TOCYIAPCTBEHHBIX apXHBaXx.

50. IlepeueHb JOKYMEHTOB IO CpPOKaM XpaHEHUs, CTPYKTypa, LeNH, 3aJlaud, OpraHu3auus U
METOIMKa paboThI.

51. CoBpemeHnHbIe pobIeMbl apxUBHOTO Jiena B Poccun, Ykpaune, IHP: cpaBHUTENBHBIN aHAN3.

52. CtpykTypa rocyapcTBeHHbIX apXxuBoB B Poccrn, Ykpaune, JIHP: cpaBHUTETHBIIN aHATH3.

13. KPUTEPUU OLIEHUBAHUS MHAUBUIYAJTBHON PABOTHI CTYJIEHTA
1. Ilenp paGoTHI: HACKOJIBKO YETKO CHOPMYTUPOBAHA.
2. CTpyKTypa: JOTHUYHOCTH U MOCIEA0BATEIHLHOCTh U3TI0KEHUSI MaTepraa.
3. AprymeHTamnus: OOOCHOBAaHHOCTh, yOEAWTEIHHOCTh, HAJIMYHWE ITO3UTUBHON OIICHKH U
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BO3MOXKHOH KPUTHKH, CEPhE3HOCTh HAYYHBIX UCTOYHHKOB.

4. Hay4HbIli TTOMCK: UCIOJIb30BAaHUE COOTBETCTBYIOIIEH JINTEPATYpPhl, 00bEM MPOBEACHHBIX
Hay4YHBIX MCCIICJOBAaHUM.

5. SI3bIk pabOTHI: HOHSATHOCTH, IPAMOTHOCTb.

6. TBopdeckwii MOMEHT: TBOPYECKOE OTHOIIEHHWE K OTOOpYy, 00paboTke MaTrepualios,
HAJIMYUE OPUTHUHAIBHBIX BHIBOJIOB.

14. KPUTEPUY OLIEHUBAHMS OBIIEN YCIIEBAEMOCTH

CoracHO MOTyJIbHOMY MPUHIIUITY OpTraHu3aluy yaeOHOTO MpoIecca coAep:KaHne yueOHOM
JUCLUHUIUIMHBI U3 JIBYX 3a4€THBIX MOAYJEH. 3ayeTHBI MOIYyJb COCTOMT U3 TEOPETHYECKOTO
Marepuasa M TPaKTHYECKHX 3ajad, BBIMOJHEHHWE KOTOPBIX TpeOyeT OBIAJEHUsS TEOpUEH B
yKa3aHHOM B MOJyJIe 00beMe.

OrneHka 3HaHMM CTYAEHTOB NpoBoauTCsA 1Mo 100-0ayibHOM MIKaje COTJIAacCHO CIICAYIOUTUM
KPUTEPUSIM:

Conepxarenbubre Buna padorsl Banabl
MOYJIH
Opranu3anoHHO-y4eOHast pabdoTa CTyIeHTa B 2y TUTOPUH 52
Conepxxarenpubiii  |MHIuBUIyansHOE 3a1aHKHE 8
MoayJib 1 MoynbHast KOHTPOJIbHas paboTa 10
HToroBoe codecenoBanue (3a4er) 30
OO01mmii uTor 100
Conepaareanuie Bup paGorsl Baunbl
MOTYJIH
OpranuzanroHHO-y4yeOHas paboTa CTy/IeHTa B ayIMTOPUU 62
ConepxarenbHblli  |MHAMBHIYaTbHOE 3a/IaHUE 8
MOZy1Ib 2 MonynbHas KOHTpoOJbHAsA paboTa 10
Ix3aMeH 40
OO0uwmii uror 100

HOpﬂ)IOK OICHUBaAHUA y‘leﬁHbIX JOCTHKEHUI Oﬁy‘-lalOlIll/lXCH

O1eHKa 110 Onenka 1o 100- OreHKa Mo rocyJapCTBEHHOH IIKaie
mkane ECTS | OGamnbHOM mikane | sk3ameH, auddepeHIIMpOBaHHbIN 3a4eT 3a4er
A 90-100 5 (OTIMYHO) 3a9TEHO
B 80-89 4 (xopo1o) 3aYTEHO
C 75-79 4 (xoporo) 3a9TCHO
D 70-74 3 (yIOBIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (y1OBJIIETBOPUTEIIBHO) 3aYTEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MO>KHOCTBIO TIOBTOPHOM aTTECTAlIUU
F 0-34 2 (HeyIOBJIETBOPUTENBHO) C HE 3a4TEHO
BO3MO)KHOCTBIO TOBTOPHOH CAa4YH IPU
YCJIOBUH 00s3aTEIHPHOTO Hab0Opa
JONOJTHUTEIbHBIX OAJIJIOB
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15. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIHECCA

VY4ueOHble 3aHATHA MPOBOAATCS B 8-M yueOHOM Kopmyce (r. JloHeuk, yi. YentocKHHIEB,
n. 198 a) yauBepcutera. i1 mpoBeneHUs JICKIIMOHHBIX W TMPAKTHUECKHX 3aHATUNA Tpedyercs
ayauTopus, 000pyJOBaHHAS MEJIOBOW MJIM MapKEpHOW NOCKOH, MYJIbTUMEIUHHBIM IMPOSKTOPOM U
9KpaHOM, HOYTOYKOM, KOMIUIEKTOM Yy4eOHOH wmeOenu [js CTYAEHTOB, pabouyuM MECTOM
npenoaBareis. Berxoa B IHTepHET NpOBOIHOM HITH ¢ UCTIOb30BaHueM Wi-Fi.

Jlis  camocTosITeNbHOM paboThl UCHOJB3YIOTCS TEKCTOBBIE U AJIEKTPOHHBIE PECYPCHI
Hayunoii OuOinoTekH yHUBEpPCHUTETa W JAPYTUX OJIIEKTPOHHBIX OHOIMOTEYHBIX 0a3 JaHHBIX,
MaTepHaIbHO-TEXHUYECKass 0aza ydyeOHOU mabopaTopum Kadenpsl HHPOPMAIMOHHBIX CHCTEM
ynpasienus (aya. 206 a).

B nponecce o0ydeHus CTyIeHTbl UMEIOT BO3MOKHOCTh HCIIOJIb30BaTh Y4eOHbIe MaTepuabl
o JUCIHMIUIMHE «ApPXUBOBEICHHE», pasMmenieHHble Ha 1wiargopme Moodle Ilentpa
nuctannronHoro oopazoanusi 'OY BIIO «/lonHY». C ucnonbs3oBaHneM pecypcoB IMmiaThOpMbI
JUCTAaHIIMOHHOTO 00pa30BaHuUsl TAaKKE OCYILECTBISETCS TEKYLIUl KOHTPOJIb 3HAHUN CTYJEHTOB Ha
OCHOBE TECTHUPOBAHUS U IIPOBEPKU PE3YIBTATOB CAMOCTOATEIHHON PabOTHI.

16. PEKOMEHIOBAHHAS JIUTEPATYPA

Ne HaumenoBanue Koia-Bo Hanuuyue
n/n IK3EMILIAAPOB | JIEKTPOHHOM
B OubMoTeKe BepCUH B
JdouHY IbC

OcHoBHas1 JInTEepaTypa

1. | Mamenko, H. E. ApxuBoBeneHue [IIEKTPOHHBIN - +
pecypc] : yueOHoe mocobue / H. E. Mamenko ; 'OY
BIIO "JloHeukuii HaIMOHAJIBLHBIA  YHUBEpPCUTET',
@akynpTeT  MaTeMaTUKU ¥ HWH(POPMAIMOHHBIX
texHonoruii, Kadenpa wuHpopmManMoOHHBIX cucTteM
ynpasnenus. - Jloneuk : JlouHY, 2019. - DnextponHsie
TEeKCTOBBIC MaHHbIE (1 daiin).

2. | ApxiBO3HABCTBO :@ MiApY4Y. Ui CTYyH. icT. (p-TiB BHIIL. 29 -
HaBu. 3akiu. / I'. B. bopsak, JI. A. Jlyoposina, . C.
Kanakypa 1a iH. ; 3a pea. S. C. Kanakypu, I. b. MaTsm
; Jlepk. KoM. apXiBiB YKpaiHu ; YKpaiHCbKUM H.-1. 1H.T
apxiBHOI CIIpaBM Ta JOKyMEHTO3HaBCTBa. - Bun. 2-re. -
Kwuis : BJ] "KM Axanemis", 2010. - 354 c.

JlonoJIHuTeIbHAS JIUTEPATypa

3. | ABtokparoB, B. H. Teoperndeckue mpoOIEeMBbI 2 -
oTedyecTBEHHOro apxuBoBeaeHus : [Coopuuk] / B. H.
Astokparos ; Coct. T. . XopxopauHna. - M. : Poc. roc.
ryMaHuT. yH-T, 2001. - 392 [2] c.

4. | Bacunpuenko, M. M. OpranizaniiiHo-(pyHKI10HaJIbHI 1 -
TpaHcopmalii apxiBiB y Cyd4acHOMY COLiaJbHO-
KOMYHIKaI[IHHOMY cepeqoBHIli : aBToped. auc. Ha
3100. HayK. CTYIl. KaHJ. HAayK 13 COI. KOMYHIKauii /
Bacunbuenko Mukona MuxonaiioBuu ; XapkiBcbka
JepK. akajl. KyIpTypH. - Xapkis, 2014. - 20 c.

5. | I'mymko, T. M. Ictopis apxiBHOi cupaBu B JlonOaci y 1 -
1920 - 1930-x pokax : Jluc. Ha 3100. HAYK. CTYIM. KaH]I.
ict. Hayk (07.00.01) / Jloneupk. Ham. yH-T ; Hayk. kep.
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Tpostn M. I1. - Jlonenpk, 2001. - 234 c.

6. | ExcieptH3a IIIHHOCTI JOKYMEHTHUX IaM'iTOK ! 1 -
mporpamMa Ta HaBY.-METOJl. MaTrepiaju 0 Kypcy JUIs
CTya. 3 HanpsiMy "KHUTO3HABCTBO, 010JII0TEKO3HABCTBO
1 Oi06miorpadis" / [aBT.-ykman. . S1. JlocieBchbkuid] ;
XapkiBChKa JepXK. aKaja. KyJabTypH ; XapKiBChbKa JEpiK.
Hayk. 0-ka im. B. I'. Kopomnenka. - XapkiB : Cara, 2013.
- 310 c.

7. | Meronuyeckue peKOMEHJAIMM IO  BBITOJIHEHUIO 1 +
KypCOBBIX paboT mo aucuuiuiiHe "ApxuBoBeneHue' :
JUIsL CTYJIEHTOB HampaBiieHHsi noarotoBku 46.03.02
"JIOKyMEHTOBEJICHHE W apXuBoBeleHHE" Bcex (opm
ob0yuenus / [coct. H. E. Mamenko] ; Jloneukuii Hai.
yH-T, Pak. MaremaTHKd 1 uHPOpM. TexHonorui, Kad.
unpopm. cuctem ymp. - Joneuk : JfouHY, 2016. - 20 c.

8. | Xopxopauna, T. U. Poccuiickas Hayka 00 apxuBax : 2 -
ucropus. Teopusa. Jlromu / T. M. Xopxopauna ; Poc.
roc. rymanurap. yH-T. - M. : PI'TVY, 2003. - 525 c.
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yIpaBieHUs JTOKyMEHTAalUWOHHOro oOecrieueHuss W apxuBHoro jena Jloneuxoit HapomHoii
Pecniy6muku ot 05 centsiOpst 2016 Ne 12 // TTYJIOA/L : odpuimanbHblid cadT. —INEKTPOH. TEKCTOBBIE
JlaH.— JIoHEIIK, 2017. - Pexxnm JIOCTYyIIa: http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/metodicheskie_rekomendacii_o_poryadke otneseniya_org
anizaciy_.pdf. , ceo6ommbii (1ara oopamenust: 11.03.2018).— 3ar. ¢ sxpana.

18. MIPOTPAMMHOE OBECIIEYHEHUE

1. Windows 7 PRO (kopniopatusnas nuriensus JOHHY Ne 46484614)
2. Microsoft Office (kopnopatuBnas munensus JJOHHY Ne 46472919)

3. Microsoft Visual Studio (siutensus nmporpammbl DreamSpark ist Beicinx yueOHbIX
3aBEICHUI)
4. Jluuensun GPLmis  cBoOOIHOTO MpOrpaMMHOTO —obOecriedeHusi: AHTHUBUPYC

Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.



