





1. OBJIACTb IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

VYuyeOunas mucruiuinHa «MHpopMaTuka» OTHOCHTCS K 0a30BOM yacTH 0Opa3oBaTEIbHOM
nporpamMmbl. [l M3ydeHus AaHHOW Y4eOHOW AMCUMIUIMHBI HEOOXOIUMBI 3HAHHUA U YMEHWS,
dbopmupyembie TpenmecTByromend nucuuiuimHon — «Muapopmaruka 1 UKT» B obbeMe Kypca,
M3Y4aeMOro B CpeAHEN Iikosie. 3HaHWsSI U YMEHHUs, MOJIyYEHHBIE B XOJI€ M3YyUEHUS AMCLUILIMHbBI
«udopmaruka»  SBISIOTCS ~ OCHOBOM I M3Y4YEHHS  nocCaedylowux  JTUCHUIUIMH:
«MupopmanonHblit TexHonorun», «bassl manubIx», «MHbOpMannoHHas O€30MAaCHOCTh U 3aIlIHUTa
uHpopmanuny, «MHbopMalnoHHbIE TEXHOJIOTHHU B IOKYMEHTALIMOHHOM OOECII€YeHUH YIPaBICHUS
U apXHUBHOM JeJe», «IJICKTPOHHBIA JOKYMEHT0000poT». I[IproOpeTeHHble HaBBIKM PAaOOTHI C
nporpaMMamMu OyJyT HCIOIb30BaHbI IPH MOJITOTOBKE KYPCOBBIX pa0bOT, OTUETaM MO MPaKTHUKE, JIJIs

JUIUIOMHBIX paboT, a Takke B Oyaymiei mpoheccuoHanbHON AEATEIbHOCTH.

2. CTPYKTYPA JUCLHUITJIMHBI

XapakTepucTruka y4eOHOM TUCHUTLTHHBI

dopma 00ydeHus

Ounas 3aounHasn

HanpaBneHHe IoAroTOBKH

46.03.02 JIokyMEHTOBEIEHUE U apXHUBOBEJICHHUE

ITpoduns JIoKyMeHTOBEICHUE U apXHUBOBEJICHHE
OO6pa3zoBarenpHas Iporpamma bakanaspuar
KBanuduxanus AxkanemMuyeckuii 6axkajiaBp
KosmgecTBo conepkaTeaIbHBIX MOYJICH U TEM 2 (13)

Jucnuniaraa 6a30Boii / BapHaTUBHOM YacTh
00pa30BaTeNbHOM POrpaMMbl

bazosoii vactu

DopMBI KOHTPOJIA

1 MOAyNbHBIN KOHTPOJIB,
3aueT B 1-M cemectpe 111 OuHOU (hopMbI 00yUeHUS,
Ha 1 kypce a5 3a04HOi (opMBbl 00yUEeHHUs

I'ox moaroToBku 1 1

Cemectp 1 x

KonuyecTBo 3a4eTHBIX €IMHUI] 4 4

KonngecTBo yacoB Bcero 144 144

B T.4.:

- JTEKIIMOHHBIX 36 6

- IPAKTUYECKUX UIH CEMUHAPCKUX x

- TaOOPATOPHBIX 36

- CAaMOCTOSTEJIbHOM paboThI 7?2 132
B T.4. UHIUBUYAJIBHOE 3aJaHUE X X

HenenpHoE KOIMYECTBO 4acoB 8 x

B T. 4.: - QyAUTOPHBIX 4 x

- CaMOCTOSITEIILHOM pabOTHI CTY/ICHTA 4 x




3. OIMCAHHUE TN CHUIIJIMHBI

Heas u3ydyenus aucuumiaudbl «AHdopmaTuka» — TONydYeHHE 3HAHMK B 00JacTH
TEOPETUYECKUX OCHOB IOCTPOEHMUSI M IPUMEHEHUS COBPEMEHHBIX KOMIIBIOTEPHBIX CUCTEM U
IPAaKTUYECKUX HaBBIKOB PA0OTHI C MAKETaMU MPUKIIAAHBIX IIPOrpamMm; (GOPMHUPOBAHUE Y CTYIEHTOB
AIIEMEHTOB ~ MH(GOPMALIMOHHON  KYJIbTYpHl, HEOOXOAMMOW Ui  ycHemHoW paboTel 1O
CHELHATbHOCTH; 03HAKOMJICHHE CTYIEHTOB C 0a30BbIMU 3J€MEHTaMHM MH()OPMATHKU: OCHOBHBIMU
HNOHATUSAMH, TEXHHUYECKUMH CPEICTBAMH M MPOrPaMMHBIM 00eCHeueHHEeM MepCOHAIbHBIX
KOMIIBIOTEPOB.

3agauu: yCBOEHHE TEOPETUYECKMX OCHOB MCIOJIb30BAHUS COBPEMEHHBIX KOMIIBIOTEPHBIX
CUCTEM B NpOo(ecCHOHAIBHON IeATeNIbHOCTH; (POPMUPOBAHUE YMEHUN U HaBBIKOB, HEOOXOANMBIX
JUIA TIPAKTUYECKOTO MPHUMEHEHHsS TaKeTOB MPHKIAJHBIX MPOrpaMM B MpodecCHoHAIbHON
JESATEIIBHOCTH.

TpeOoBanus Kk pe3yjabTaTaM O0CBOCHHSI JUCHHMILIMHBI, [Iporiecc u3yueHus QUCLMITINHBI
«HpopmaTtuka» HampaBieH Ha (OPMHUPOBAHME IIIEMEHTOB CIEAYIOUIMX KOMIETeHUMI B
coorBerctBur ¢ ®I'OC BO P®, I'OC BO JAHP (mpoekr) mo HampasieHuto noarorosku 46.03.02
JlokyMeHTOBe/leHHe W apXUBOBEJIEHME UM OCHOBHOHM mpodeccruoHalbHOW 00pa3oBaTe/IbHON
IporpaMMbl BhICIIEr0 00pa3oBaHusl HampasieHuss noArotoBku 46.03.02 JlokymeHTOBeIEHUE U
apxuBoOBeJieHHe, poduist: «J{oKyMeHTOBECHHE U apXUBOBEICHUEY!

Oowenpogpeccuonanvnovie komnemenyuu (OIIK):

Crioco6eH Uconb30BaTh 0a30BbIE 3HAHUS B 00J1aCTH WH(OPMAIIMOHHO -
OIIK-4. | KOMMYHUKAlIMOHHBIX TEXHOJOTUH B chepe CBOEH npodeccuoHanbHON
JeSITEIIbHOCTH;

I/IHIII/IKaTOpI)I JOCTHKEHHA KOMIETEHIM u pe3yJbTaThbl oﬁyqe}mﬂ. I[OCTI/I)KCHI/IC
KOMIIETCHIIUM OIIEHHMBAEeTCSI Ha OCHOBE TaKHX HHAUKATOPOB U COOTBCTCTBYHOIIUX UM PC3YJIIbTATOB

00yJeHUs:
OomenpodgeccuoHalbLHbIE
pog HNuaukaTopsl Pe3yabTarbl 00yyenust
KOMIIeTeHIIHH
3HaeT OCHOBHBIE pa3/iesibl HHPOPMATHKH B
o0BbeMe, He0OXO0IUMOM JUTst 00pabOTKH
WHPOpMAIUK B cepe TOKYMEHTAIIHOHHOTO
o0ecIieueHus! yrpaBIeHUs!
3HaeT OCHOBHBIC TIOHATHS HH)OPMATHKH,
00IIyI0 XapaKTEePUCTUKY MTPOIECCOB cOOpa,
nepeaayn, o0paboTKH U HAKOTUICHHS
OIIK-4. U-1. nHlspopMaﬁnnp

OIIK-4. Cniocoben Ucnonezyer

3HaeT TEeXHUYECKUE CPEJICTBA M IPOrPaMMHOE
UCIIONIb30BaTh 0A30BbIe 0a30BbIe 3HAHUS B

obecrie4yeHrne COBPEMEHHBIX KOMIIBIOTEPOB,

3HaHUs B 00JIaCTH o0nacTtu
0a3bl TaHHBIX, TEOPETUIECKUE OCHOBBI

nH(OPMAITMOHHO- rnH(OPMaITMOHHO- N
COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOIOTUI

KOMMYHHKAIIMOHHBIX KOMMYHHKAIHOHHBIX
. . . o011ero Ha3HAYEHUS
TEXHOJIOTHH B cpepe cBoel | TexHosoruii B cepe
N N 3HaeT OCHOBBI 3aIIUTH HHOPMAIIUU
npodeccuoHaIbHON CBOCIH
i . | YMeeT HCIOIb30BaTh TEKCTOBBIE MPOLIECCOPEI
JeSITeITbHOCTH; npodeccHoHANLHON
JUISL peIaKTUPOBAHUSI U HOPMATHPOBAHUS
JesITebHOCTH;

JIOKYMEHTOB
YMeeT NpuMeHSTh TaOJIUYHBIE MPOIECCOPBI
JUTS CO3JIaHMs M 00pabOTKU MacCHUBOB
WHpOpMAITUH
YwMmeeT pazpalbaTeiBaTh CTPYKTYpPY 6a3 TaHHBIX
U npuMeHsTh coBpeMeHHble CYB/] manoro
oduca ISl UX OCTPOCHUS




YMeeT UCIob30BaTh PECypChl TI00ATBHOM
cetu MIHTEpHET

OIIK-4.1-2. 3HaeT BO3MOKHOCTH KOMIBIOTEPHOH TEXHUKH
Brnaneer HaBbIKaMH | M COOTBETCTBYIOIIUX HH(POPMAIIHOHHBIX
UCTIONIB30BAHUS TEXHOJIOTHH B IIOMCKE HCTOYHUKOB
KOMITBIOTEPHOU U JIUTEPaTyphl

TE€XHUKH U VYmeet pabotats ¢ UHPOPMAIIHOHHO-
WHPOPMALTUOHHBIX MOVUCKOBBIMH CUCTEMaMHU

TEXHOJIOTHH B
IOMCKE UCTOYHUKOB
U JUTEPATyPhI

4. ®OPMbI OPTAHU3ALIMHA YYEBHOI'O TPOIIECCA W COJIEP)KAHUE
TACIATLITAHBI

Hucnnmumna «MHpopmaTtuka» mpemxycMaTpuBaeT —cleayromue (GOopMbl  OpraHH3aIiH
yueOHOro mpoliecca: JEeKIIH, 1a00paToOpHbIe 3aHATH, CAMOCTOSTEIbHYIO Pa0OTY CTYIEHTOB.

Marepuan H3JaraeTcs C HMCIOJb30BaHUEM 00BSACHUTENbHO-WITIOCTPATUBHBIX,
9BPUCTUYECKUX M HCCIEAOBATENILCKUX MeToqoB oOyueHus. I[lpu mnpoBeaeHuu JeKIHMA U
JIa60paTOpHI)IX 3aHHTI/II>'I I/ICHOJII)?;YIOTCSI My.HLTPIMGI{HfIHBIG Hpe3eHTaIII/II/I, pa3ﬂaT0que MaTepI/IaJH)I,
COBpeMEeHHbIe MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH, IU(GPOBbIE 00pa3oBaTEIbHbBIC
pecCypChl, ANIEKTPOHHBIE CPEACTBA YICOHOTO Ha3HAUCHUS. .

JIeKIIMOHHBIE 3aHATHS MIPEANOJIAraloT OBJIaJCHHE TCOPETUICCKUMHA OCHOBAMHM JMCIIUILUIMHBI,
nabopaTopHbIE — JIJIS1 OBJIAJICHUSI METOJJaMU PEIICHUS TPUMEPOB U 3a/1ad.

B yuebHOM mpolecce MIUPOKO MNPUMEHSIOTCS AaKTHBHbIE M HWHTEPAKTUBHBIE (HOPMBI
MIPOBEICHUS 3aHITHI, BHEAYIUTOPHAsI CaMOCTOSTENIbHAs padoTa, OaJNTIbHO-PEUTHHIOBas CHCTEMaA
OLICHKH YCIIEBAaEMOCTH, JMYHOCTHO-OPUEHTHPOBaAHHOE oO0yuyeHue, mnpodiieMHoe oOydeHue. B
y4eOHOM TIPOIIECCe HCMOJIB3YIOTCS HMHTEPHET-PECYpChl MO JIaHHOMY KYpCY; PaccMaTpUBAIOTCS
3a/la4l, MaKCUMAJIbHO TMPUOIMKEHHBIE K KOHKPETHBIM MPAKTUYECKUM CHUTYyallUsIM, TECTHI,
CaMOCTOSITEeNIbHAsI paboTa; KOHTPOJIbHBIE pAOOTHI.

Jl1is olleHWBaHUS PE3yIbTAaTOB YUEOHOU NEATEIBHOCTH NPUMEHSIOTCS TaKUE W3MEpPUTENN
KaKk TeCThl, 3aJaHus IS MOMIYJIbHBIX KOHTPOJBHBIX paboT, JabopaTopHbie (MHIMBUIYATbHBIC)
3aIaHus.

CamocrosiTenpHas padoTa CTYJASHTOB MPEAYCMAaTPUBAET BBINMOJHEHUE JOMAIIHUX 3aaHUMH,
MOJATOTOBKY K JIa0OpaTOPHBIM 3aHATUSIM, U3Y4YeHHE Y4eOHO-METOAMYECKON JHUTEepaTyphl,
HOI[FOTOBKy OHOpHI)IX KOHCIICKTOB II0 OTICJIIBHBIM BOHpOC&M H3y‘IaCMBIX TEM, HOI[FOTOBKy
MPE3EHTALNNA U JOKJIAJ0B.



Temarnueckuil nJian JucHUIVIMHbI «HpOpMaTHKA»

TeMmbI

\ Bonpochl TeMbl

ConepxarenbHblit MOayIb 1. TeopeTnueckne 0OCHOBBI HHOOPMATHKH. ATIIapaTHOE U
IporpaMMHOe 00ecrieueHNe BEIUMCINTENBHBIX cucTeM. [IporpamMHsble cpeacTa

MH(POPMAIIMOHHBIX TEXHOJIOTHH.

1. Uudopmatuka u ee
npeaMeTHas 00J1acTh

Nudopmaruka, kak Hayka. VMctopusi BOZHUKHOBEHUS, MPEAMET U
metoxa unpopmaruku. Llens, 3a1aun u cogeprkanue Kypcea.
CoBpeMEeHHBbI MOHATUINHBIN arapar nH()OpPMATUKH:
«uH(pOpMAIOHHAS KYJIbTYPa», «MHPOPMALMOHHAS TOTPEOHOCTHY,
«UH()OPMAIIMOHHBI  pecypcy», «UH(OpPMAIOHHAs  CUCTEMay,
«uH(pOpMAIOHHAsT TEXHOJIOTUNY, «UH(POPMAIIMOHHOE OOIIECTBOY,
«JlTaHHBIEY, «3HAHU.

Pore um wMecro  wuHpOpPMATHKM  CpeAM  JAPYIHX  HayK,
nH(pOpMaIMOHHBIE peCypChl 00IecTBa. **

2. Uudopmanust u
MH(pOpMalLlMOHHbIE
MIPOLIECCHI

Ob6mee npencraBienue o0 wuHpopmanuu. CurHaiz. DHTPOIUS.
Coo6menus. Bunast uadopmarun. CBoicTBa HHGOPMALIHH.

JanHble W WX KomupoBaHue. [loHsATHE HOCHUTENsT WH(POPMAIIUU.
@dopMBI IPEICTaBICHUS U TIepeIaun HH()OpPMAIIHH.
Uudopmanuonnsie mpoueccel. COop, XpaHeHue, mepeaaya,
00paboTKa ¥ MOKCK HH(MOPMAITUH.

Cucremsl niepenaun uHGOpManuu. J[BoMdHas cucreMa CUUCIICHUS.
KonmvectBennas mepa uHpopmanuu. M3mepenune wHPOpManuu.
Kox ASCII. **

CniocoObI 1 cpeACTBa 3alUThl HHPOpMaIuH. **

ANTOpPUTMH3AIHS BBIYUCIUTEIBHBIX ITPOIIECCOB.

3. AmnmapaTtHoe
oOecrieuenne DBM

Hctopuss u IJIaBHbIE HamNpaBiEHUS PAa3BUTUS  AJIEKTPOHHO-
BBIUNCIUTEIBHON TEXHUKH.

[TonsiTie M OCHOBHbBIE BUIBl apxXUTEKTypsl OBM. [lpuniums
paboThl BBIYUCIUTENBHONU cucTeMbl. ApxuTekTypa OBM mno ¢don
Hetimany. Knaccuduxarnus 9BM. **

CoctaB M Ha3HAYCHHE OCHOBHBIX DJIEMEHTOB IIEPCOHAIBHOTO
KOMIIBIOTEpPA, MX XapakTepUCTUKHU. LleHTpasbHBIN Mporeccop,
olnepaTHUBHAas  NaMATh, CHCTEMHAas  Marucrpanb, BHEIIHUE
yCcTpoiicTBa (MarHuTHas MaMsATh, YCTPOMCTBA BBOJAA/BBIBOAA).
Cucremnble muHbl. Crnotel  pacumpenus. [lepudepuiinbie
ycrporictea  [IK:  mewartatomme — yCTpOMCTBA,  pas3iM4YHbIC
MaHUIYJISTOPHI, BHEIIHHE 3alIOMUHAIOIIUE YCTPONUCTBA, YCTPOHCTBA
ONTUYECKOTO CUMUTBHIBAHUS H300pakeHUH M Ap. XapaKTepUCTHKa
coBpeMeHHbIX [IK.

4. Knaccudukarmm
MPOrPaMMHOTO
oOecrieuennst OBM.
CucremHoe
IPOrPaMMHOE
obecrneucHue.

Knaccudukanmust nporpammuaoro obecredeHusi. CuCTeMHOE W
cimyxeOHOe (CepBHCHOE) MpOrpaMMHOE oOecrieueHre: Ha3HaueHue,
XapaKTepUCTHKA.

CrpykTypa uHTep(eiica moap30BaTessi ONEPaUOHHONW CHCTEMBI U
MAKETOB MPUKIIAIHBIX POTrPaMM OOILEro Ha3HAYECHHUS.

daiinoBbie MEHEIKEPHL. **

[Tonsitne 00 omeparmoHHOM cucteMe. HazHaueHue orneparmoHHOM
cucrteMmsl. [Ipumeps! oneparmoHHbix cucteM. Paitn. Mms daiina.
Pacmmpenne nmenu daitna. Macka umenu Qaitna. Pasmep daiina.
daiinoBas cucrema. PyHkuuu ¢aitnoBoir cucrembl. DaiinoBas
cTpykrypa. [lanka. [IyTs noctyna x ¢aiity.

[Tonp3oBarenbckue MHTEpGhEHCH: KOMaHIHAs CTPOKA, MEHIO,




rpadudeckuii uHTepdec MoIbp30BaTeNs, MPOrPAMMBI-000T0UKH. **
[TpuHIMIBI  B3aMMOACUCTBHUS  IOJIB30BATENSl C KOMIIBIOTEPOM;
nosb3oBarenb 1 OC Windows, mouck ¢haioB U Nanok, CipaBoYHast
cuctema Windows, omepanue ¢ BHEIIHUMH  HOCHUTEIISIMH.
OcHOBHBIE Ollepali B CpeJlie ONEpallMOHHON CHUCTEMBI: 3allyCK U
3aBeplIeHUE padoThl; CO3AAaHME, KONHMPOBAHME, IEPEMEIEHUE,
yAaJIecHHe U repemMenieHue Ghanao (mamok).

[Tonsatne w  wiaccupukamus  CIyKeOHOrO  MPOTPaAMMHOTO
obecnieuenus. llonarue npaiiBepa u ero poiab B paboTe ¢
pPa3IMYHBIMM yCTPOMCTBAMU KOMIIbIOTEpA. YTUIMTHL. IIporpammsl
JUIsl  TUAaTHOCTHKM KomIbioTepa. PabGora co craHmapTHBIMU
nporpammamu Windows: kanbKyastop, Paint, 61okHOT. **

5. [lpuknagnoe u
WHCTPYMEHTAIILHOE
IPOrPaMMHOE
obecriecucHue

CoBpeMeHHbIE TAaKeThl TNPHUKIAJAHBIX NPOTrpaMM: Ha3HA4YEHHE,
(GyHKUINY, IPUHLINIIBI PEATU3alAH, TUIIBI, KITACCU(PHUKAIIHA.
Krnaccudukanuss npuKIagHOrO HPOTrPaMMHOTO OOECIeUeHHs 10
po0JIEMHOI OpUeHTauu. **

[Ipumepsl NPHUKIAIAHBIX TMPOrPAMMHBIX IPOAYKTOB M CHUCTEM.*™
[ToHATHE WMHCTPYMEHTAJILHOE NPOTPAMMHOE OOECIICYeHHE U €ro
BUIBL**

6. MeTo/IbI U aNTrOpPUTMBI
COKaTHS JaHHBIX.
IIporpammel-
apXHUBaTOPbI

OO6patuMble 1 HEOOpaTHUMbIE METO/IBI CHKATHs HH(OpMAIHH. *™*
®dopmaTthl GailyioB U XpaHEHUS CKATBIX TAHHBIX Pa3HbIX THUIIOB.*™
CpenctBa 1 ycTpoWCTBa JUINTEIBHOIO XPaHEHUS IaHHBIX. *™*
ApxuBanus aaHHbIX. CaMOpacnakoBBIBAIOIIMECS U MHOTOTOMHbIE
apxuBbl. [IpUHINIIEI pabOTHI TPOrpaMM-apXUBATOPOB.

7. TexHonoruu 0OpabOTKH
TEKCTOBOU
uHpopmanuu

Cucrembl peJakKTUPOBAHUS U MOJArOTOBKU JIOKyMeHTOB. MHTEepdeiic
TEKCTOBOIO  Ipoleccopa. Pexumbl mOpocMoTpa  JIOKYMEHTA.
OcOoOeHHOCTH ~ pelakTUPOBAaHUS  JOKYMEHTa, OIepalud Mo
penaktupoBaHuto. Pabora ¢ ¢QparmeHtamu, BUABI (PpParMeHTOB.
OcobenHocTu (hopMaTUpPOBaHUS JTOKYMEHTa, mapaMeTpsl (opmaTa
CHUMBOJIOB, a03a11eB, CTPAHUIL U PA3/IETIOB TOKYMEHTA.

Hlpudt: onpeneneHwe, BUAbI M TapHUTYPHI, Kerlb, CBOMCTBA
mpugdroB. Habop Texcrta B HECKOIbKO KOJIOHOK. HemewarHbie
cumBosbl. Ilomck u 3amena. BcraBka TekcTa € IIOMOIIBIO
ABTOKOPPEKIMU M aBTOTekcTa. Buasl cnuckoB. TaOynsuus.
Hcnonb3oBaHue crnenualbHbIX CHUMBOJIOB. IlaHens pucoBaHus.
Hcnonp30BaHne TOTOBBIX IpapuuecKkux n300pakeHUH.

Pabota ¢ Tabnuuamu.

[TpuHIMIIBI  BHEOPEHUS W  CBS3bIBaHUS 00BeKkTOB. [IpaBuia
o(opMIIeHHUs TOKYMEHTOB. **

BceraBka gpyrux O0OBEKTOB B JOKYMEHT ((UTYypHBIH TEKCT
(WordArt), ¢opmynsr (MS Equation), nuarpammer (MS Graph)).
OG6pamiienne TekcTa 1 BbIOOp GoHa. O0TekaHNEe 0OBEKTOB TEKCTOM.
OpnHoBpeMeHHas paboTa ¢ HECKOJILKUMHU ToKyMeHTaMu. [11aGioHbI.
Hcnonb30BaHre KOJIOHTUTYJIOB U CHOCOK. COOpKa oriaBiieHus.
[TpenBapuTenbHbINA TPOCMOTP U N€YATh TOKYMEHTA.

Pabota Hax cTpykTypoit nokymenta. @opmupoBaHue andaBUTHOTO
ykaszaTens.**

8. TexHOIOTHU CO3MaHUA U
HCITOJIB30BaHUS
MYJIbTHMEIMHHBIX
IIPE3EHTALUN

Haznauenune mpesentaumii. Microsoft Power Point: ocHoBHbIE
MOHATHSA (IIpe3eHTaIus, CIali]], MakeT chaiina). Haznauenue u BubI
00pa3roB, WX Ha3HA4YeHHE, OCOOEHHOCTH WCIIOJIL30BaHUSI B
Microsoft Power Point. PexxuMbl mpocMOTpa Mpe3eHTaluy.

Metoapl ympaBiieHHs] BHEUTHUM BHJIOM TMPE3CHTAIMI: 00pa3Iibl,




I[BETOBBIC CXEMBI, IIIA0JIOHBI.

Haznauenwe  aHuManuy, CXemMa  aHUMAIWH, [PUMEHEHHUE
crenuanbHbIX 3QQPEKTOB aHUMAIMH, TIOHSATHE MYTH MEPEMEIICHUS
IpY aHUMAIUU OOBEKTOB.

Co3zaHue 3JIEMEHTOB YIIPaBJICHU. **

ConeprkarenbHbli MOyINb 2. [IporpamMmmHbIe cpeicTBa MHPOPMAITMOHHBIX TEXHOJIOTHMA.

KommnsrorepHsle cetn

9. TexHomorust paboThI C
AIIEKTPOHHBIMU
TabJmuamMu

00630p TabauyHbIX TporeccopoB. MHTEpdeiic TabImaHOro
mporeccopa. DIeKTPOHHBIE TAOIHIIBI: KIIFOUEBBIC MOHSATHS, TUIIBI
JAHHBIX, peAaKTUPOBAaHUE U (POpMATUPOBAHHE STUCEK.

OcHOBHBIE OOBEKTHI IOKYMEHTA AJIEKTPOHHBIX Tabmu. OCHOBHBIE
pexxumbl paboTthel B Excel. Beinenenue pparmeHTOB TaOIUIIBL:
JUaTna30Hbl. BBIUMCIICHNS B AJIEKTPOHHBIX TaOIHIIAX:

dbopMyIIbI, OIIepaTOPhl, MOHATHE OTHOCUTEIHHON U a0CONIIOTHOMN
CCBUIKH.

ABTOMaTH3aIMs BBO/IA JAaHHBIX: aBTO3aBEPIICHHE, aBTO3ANIOTHEHUE
qrciIaMu ¥ popMyIamu.

[Toctpoenue auarpamm.

Pabota co cuckamu: MOHATHE CIIUCKA, COPTUPOBKA CITHCKA,
bunbTpaus cnucka, noABeIeHue MPOMEKYTOUHBIX U OOIINUX
UTOTOB, IIOCTPOCHHUE CBOAHBIX TAOJIHIl M KOHCOIHMIAIUS JAHHBIX.
3amura JaHHbBIX JACTA U KHUTH. **

Makpocsl: peiHa3HaYeHuEe, 3aM1Ch, HCIIOIb30BAHNE M Ha3HAYCHUE
Makpoca. **

10. Cucrema ympaBieHHs
0a3zaMu JaHHBIX
Microsoft Access.

3HaKOMCTBO C HHTEp(HEeHCOM i OCHOBHBIMU BO3MOXKHOCTSIMHU 033
JTAaHHBIX.

PenakrupoBanue nnpopmanmu B 6a3e JaHHBIX.

[Touck napopmanuu B 6aze naHHBIX. OUIBTPHI.

OcHoBHble THIIBI AaHHBIX. D@opMaThl faHHbIX. [ToHsATHE O
KJIFOUEBBIX IOJIAX.

Coznianue MHOroTabJIMYHON 0a3bl JaHHBIX.

OT160p MHPOPMALIMHU C TOMOILBIO OJTHOTAOIUYHBIX 3aIIPOCOB U
3aMpoCOB C MapaMeTPOM.

Cosznanue u popmatupoBanue otueros. [Ipumenenue
BBIUMCIISIEMBIX MOJIEH B 3apocax U OTYETaXx.

11. JlokanpHbIE U
ri100ajJbpHBIE
KOMIIBIOTEPHBIE CETH

[Tpuntmn paboTs! U kaaccudukanuu cered. JIokaapHbIEe U
riao6anbHbIe ceTH DBM.

Knaccudukanus nokansHble BeIuucauTenbHbIX ceteid (JIBC).
Opranuzanusa oomena uapopmanueii JIBC. Meron nocryna B JIBC.
Mopgenu B3anmMoneiictsus B JIBC. Pabora B IOKaJILHON CETH MO/
yIpaBieHUEM onepatnoHHon cuctembl Windows. **

[TonsiTHe 1 MOIETM MPOTOKOJIOB 0OMeHa HH(pOopMaITHei,
CEMUYPOBHEBAsI MOJICITb.

OcCHOBHbIE, IPUHSATHIE B MUPE MPOTOKOJBI. Cpeibl nepenayn
MaHHBIX. **

Monembl. CyTHUKOBBIE U OITOBOJIOKOHHBIE KaHAJIBI CBSI3U. **

12. NadopmanmoHHbIe
pecypcsl HTEpHET.
[Touck nupopmau

XapakTeprucTHKa OCHOBHBIX HH()OPMAIIMOHHBIX PECYPCOB B
Wutepner. [IpuHnmnbl pyHKIIMOHUPOBAHHUS.

Pabora B rnobanbHOM ceTu Internet, Mcmonb30BaHUE IIEKTPOHHOM
mouTsl, MeTo10B noctyna FTP, WWW u np.

Anpecarust Web-10KyMeHTOB.

Pabora c WWW Gpaysepamu.




Crpaterus noucka UH(QOpPMAIIUK B CETH.

13. BpenoHocHble Bupl BpeZJOHOCHBIX MPOrpaMM I10 CIIOCO0Y MX PaCIpOCTpaHEHUs,
IIPOrpaMMBl U UX OTIMYUTEIbHbIE OCOOCHHOCTH.
nporpaMMHsbie cpeacTBa | Kiaccudukanum KOMIbIOTEPHBIX BUPYCOB: IO Cpelie OOUTaHMUsL, TIO
60pbOBI C HUMU. JECTPYKTUBHBIM BO3MOXHOCTSIM, IO OCOOEHHOCTSIM aJIrOpUTMA.

CerteBble UepBH: ONpEACICHUE, BUIIBI IO CPEJE pacpoCTpaHEHHUS,
puUMepsbL. **

Bupl TPOSIHCKHX MPOTpaMM U UX OTIMYUTEIbHBIE OCOOCHHOCTH.
OKCIUIONTBL. **

HInuonckue nporpammer (keylogger, scumware). Adware-
nporpammbl. @umuar. ®apmunr. **

[TporpamMMmHBbIe cpencTBa Jisi 00pHOBI C BPETOHOCHBIM
MPOrPaMMHBIM 00€CTIeYEHUEM: MOHUTOPBI, IETEKTOPBI, CKAHEPHI
(«moxTOpay), peBu30pHl, BakMHbL. CereBoii skpaH (firewall).

* — IPaKTUKO-OPUEHTUPOBAHHBIE TEMBI.
** — BOIIPOCHI, BHIHOCUMBIE Ha CAMOCTOSITE/IbHOE U3yUCHHE.
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Crpykrypa aucuuiiinibl « AndgopmMaTuka) mo BUjaaM y4eOHOH AeATeIbHOCTH

Ha3Banus coaepareabHbIX
MoayJiel u TeM

KoauuecTBO yacoB

Ounas ¢opma o0yuyeHus

3aounas ¢opma o0yueHus
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Coaep:karenabnbiii MoayJb 1. TeopeTuueckne 0CHOBbI HH(POPMATHKHU. ANIMApaTHOE M MPOrPaMMHOe
o0ecrneyeHne BLIYHCINTEIBHBIX cucTeM. [IporpaMmMuble cpeacTBa HHGOPMAIIMOHHBIX TEXHOJIOTH.

1. Undopmaruka u ee
mpeMeTHast 00J1acTh

5

1

4

8,5

0,5 8

2. Uadopmarus u
MHQOPMaIIMOHHBIE MTPOIECCH ™

13

4

8,5

0,5 8

3. AnmapartHoe obecrieueHue
O5BM

8

4. Knaccudurarmm
MPOrPaMMHOI0 00eCIICUCHUS
9BM. CucreMHoe
porpaMMHoOe o0ecrieueHue™

8

5. IlpuxnagHoe u
HHCTPYMEHTAILHOE
MpOrpaMMHOE O0ecTIeueHIe

6. MeTomp! 1 aIrOpUTMBI
cxatus JaHHbIX. [IporpamMmebl-
apPXUBATOPBI

7. Texnomoruu 00pabOTKH
TEKCTOBOW WHpopMarmn™

22

14

10

8. TexHOIOrUK CO30aHNS U
HCITIOJIB30BaHUS
MYJIbTHMEIUAHBIX
MIpe3eHTaIUNH™

10

Hroro no copepxaTebHOMY
moayJio 1

72

18

0

18

36

72

3 0 3 66

CoaepxaTeabHbIIH MOAYIB 2.

IIpo

rpaMMHBIe cpeIcTBa HHPOPMAIMOHHBIX TeXHOJOTHA.
KoMmnbloTepHble ceTn

9.TexHonorus paboTHI ¢
ANEKTPOHHBIMH TabIHIIAMI™

24

8

8

8

20

2 2 16

10. Cucrema ympaBieHus
Oasamu gaHHbIX Microsoft
Access*

22

6

10

16

16

11. JloxansHEIE U TI100aIBHBIE
KOMITHIOTEPHBIE CETH

10

10

12. Uadopmanmonnsie
pecypcbl Muatepuer. [louck
uHpOopMaIUI™

11

18

16

13. BpenoHocHBIE IPOTpaMMEI
U IIPOTrPaMMHBIE CPEACTBA
00pBLOBI C HUMHU.

Hroro no copepxaTeabHOMY
MOIYJIIO0 2

72

18

18

36

72

66

BCEI'O:

144

36

36

72

144

132
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5. TEMATHKA JIEKIIAOHHBIX, IPAKTUYECKHNX W JIABOPATOPHBIX 3AHATHI

TeMBI JIeKIIMOHHBIX 3aHATHNA

KosmnuecTBo yacos
Ne Ha3Banue Tembl OuHnas 3aounas
(¢popma ¢popma
1 | Uudopmartuka u ee npeameTHas 00JacTh 1 0,5
2 | Mudopmarnus 1 mHPOPMALTMOHHBIE TIPOIIECCHI 1 0,5
3 | AmmaparHoe obecrnieueHue O BM 2
4 Krnaccudukanun nporpamMmmHoro odecredeHus 5
OBM. CucremHoe mnporpaMMHOe oOecredeHue.
5 [TpuknagHoe ¥ HTHCTPYMEHTAIBHOE MPOrPAMMHOE 1
o0ecrnieueHue
5 MeTOo/IbI ¥ QITOPUTMBI CKATHSI TAHHBIX. 1
[IporpaMMbI-apXUBaTOPHI
7 | Texnonoruu 06pabOTKH TEKCTOBOW MH(POPMAITUU 6 2
8 TexHonorun CO3/IaHHs H HCTIOJb30BAHMS 5
MYJIbTUMEAUMHBIX MTPE3EHTAIHHA
9 | TexHosorus paboThI C AIEKTPOHHBIMU TAOJIHIIAMHU 8 2
10 Cucrema ympasieHus 6azamu JaHHbIX Microsoft 6
Access.
11 | JlokanbHBIC U II00ATBHBIC KOMITBIOTEPHBIC CETH 1
12 Nudopmannonnsie pecypebl Matepner. [Touck 1 1
uHpopmManuu
13 BpenonocHble mporpaMMBbl U TPOTPaMMHBIE 2
cpenctBa 0OpbObI C HUMHU.
MonynbHbII KOHTPOIIb 2
BCEI'O 36 6

TeKCTH J'[GKHI/Iﬁ HpI/IBeI[eHLI B y‘~I€6HO-MeTOI[I/III€CKOM KOMIIJICKCE JUCIUIIJIMHEBI U B
http://library.donnu.ru/russ/infpro.html



http://library.donnu.ru/russ/infpro.html

Tembl 1adopaTopHBIX padoT

12

Ha3Banune TeMbl

KoauuecTBO 4acoB

Ounas
dopma

3aounas
dopma

AnropurMu3ays BBIYUCINUTENbHBIX ITpolLieccoB. JInHeliHble,
Pa3BETBIAOLIMECA U LUKINYECKUE CTPYKTYPBI.

6

[TepeBon unce U3 OAHON CUCTEMBI CUUCIIEHUS B IPYTYIO.
ApudmeTrueckue ornepanuu B MO3UIMOHHBIX CHCTEMaX
CUHCIICHUA

OcHOBBI paboTHI ¢ onepanioHHON cucteMoit MS Windows
(ocHOBHBIC OOBEKTHI U IPUEMBI YITPABJICHUS, (DalIbI U MTATKH,
orepanuu ¢ (haiIoBoi CTPYKTYpOii, UCTIOIH30BAHUE TIIABHOTO
MEHIO)

TexHomoruu 00pabOTKH TeKCTOBOM MH(popMaruu B Microsoft
Word. ®opmarupoBanue TekcTa u ab3aies. Padora ¢
KOJIOHTUTYJIamMu ab3arieB. [louck u 3aMeHa B TEKCTe.
Co3nanne HyMEepOBaHHBIX, MAPKUPOBAHHBIX H
MHOT'OYPOBHEBBIX CITHCKOB.

0,5

TexHonmoruu 00pabOTKH TeKCTOBOM MH(popMaruu B Microsoft
Word. Pabora ¢ Tabnumamu.

Co31aHue 1 UCTIOIb30BAHUE TAOUIL IUTS Pa3MEIICHHS
naHHbIx. DopMaTupoBaHue TEKCTa B Ta0miax. [Iposenenue
pacyeToB B TAOJIHUIAX.

0,5

Texnosorun 06paboTKu TeKCcTOBOM MHpOpMaIuu B Microsoft
Word. Pa6ora ¢ rpadudeckumMu 00beKTaMHU.
Vcnonp3oBanue pegakropa GOpMyIL.

0,5

TexHonoruu o6paboTku TekcToBOM HHPOopManuu B Microsoft
Word. Cnusinue qokymeHToB. Co3jaHiue aBTOMAaTHYECKOTO
cojiep KaHusl.

0,5

TexHOIornu co31aHus U UCIOJIb30BaHUS MYJIbTUMEAUNHBIX
MIPE3EHTALNN

TexHonorus paboThl € 3JEKTPOHHBIMH TaOJIUILIAMHU.

Pa6ota ¢ TabnmnunbiM npouieccopoM Microsoft Excel. Bop,
penakTupoBaHue U (popmaTupoBaHue JaHHBIX. Onepanuu ¢
Juana3zoHaMHu ssueek. Onepanuu ¢ nucTamMy. BeinonHenue
BBIYMCIICHH. Mconbp30BaHme cieluaibHOW BCTABKH.
AOGcoutoTHas M OTHOCHUTENbHAS aJipecarusl.

OyHkuMii B popmynax.

10

TexHonorus paboThl € 3IEKTPOHHBIMH Ta0IHUIIAMHU B
Microsoft Excel. [Toctpoenue quarpamm.

0,5

11

TexHomorust paboOTHI ¢ YIECKTPOHHBIMHU TaOIHUIIAMH B
Microsoft Excel. Pabora co cimckaMu: IMOHATHE CITHCKA,
COPTHPOBKA CIHCKa, (PUIBTPAIUS CIIMCKA, TOIBEICHHE
HpOMe)KyTO‘IHBIX 158 O6HH/IX HUTOTOB, HOCTpOGHI/Ie CBOJHBIX
Ta0JINIl ¥ KOHCOIU AL JaHHBIX.

0,5
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Ha3zBanue Tembl

Koaun4gecTBO 4acoB

Ounasn
¢popma

3aounas
¢popma

12

Cucrema ynpasieHust 6azamu n1aHnHbIX Microsoft Access.
3HaKOMCTBO C HHTEPHEHCOM U OCHOBHBIMH BO3MOXHOCTSIMU
6a3 nannbix. Co3ganue tabnuu. PenaktupoBanue
uHpopmanuu B 6a3ze nanubix. [lonck napopmanuu B 6aze
naHHbIX. OTOOp HHPOPMAIIMH C TOMOUIBIO OJTHOTA0TMYHBIX
3aIpoCOB U 3aIPOCOB ¢ napamerpoM. CoxpaHeHue
HaiinenHon uagopmaruu. Coznanue u GopMaTUPOBAHHE
otueToB. [[prMeHEeHNEe BBIUMCIISIEMBIX TTOJICH B 3apocax U
oTyeTax.

13

Ucnons3oBanue cetu MHTEpHET /U1 pabOThI ¢ HHPOPMAIIUEH.

[Touck napopmanuu.

0,5

14

Co3nanue aHKeTHI I IPOBENIEHHsI on-line TecTHpoBaHKE B
HNutepnere

2

0,5

BCEI'O

36

6

Coz[epxcaHHe J'Ia60paT0prIX pa60T U MCTOAHUYCCKHUC PCKOMCHIAIWHN K HMX BBbIIIOJHCHUIO
IMPUBCACHLI B yT-I€6HO-MeTOIII/I‘-IeCKOM KOMIIJICKCEC NUCHUIIIIMHBI.

6. OPTAHM3AIIUA CAMOCTOSATEJBHOM PABOTHI CTYJIEHTOB

KonuyecTBo yacos
Ne Ha3Banue TeMbl Ounast 3aounas
¢dopma ¢dopma
1 WNudopmaruka u ee npeaMeTHas 006J1acTb 4 8
2 WNudopmanus 1 nuHGOpMaIMOHHbIE TPOLIECCH * 4 8
3 AmnmnapaTtHoe obecnieuenue 9BM 4 8
4 Knaccugukanum nporpaMMHOro oOecreueHHs 4 8
OBM. CucremHoe mnporpaMMmHoe obecrieueHue *
5 [TpuknasHoOe U HHCTPYMEHTAIbHOE POrPaMMHOE 4 8
obecrieueHue
5 MeTobl U aITOPUTMBI CXKATHUS TaHHBIX. 4 8
IIporpammeI-apXuBaTOpPHI
7 TexHomoruu 06padOTKU TEKCTOBOM MH(MOpMarun™ 8 10
8 TexHONOTHH CO3/IaHus U UCTIONb30BaHUS 4 8
MYyJTBTUMEAUMHBIX MTPE3eHTAIHI ™
9 TexHonorust paboThl € 3IEKTPOHHBIMU TaOIUIIAMU ™ 8 16
10 Cucrema ympaBieHnus 6azamu gaHHbIX Microsoft 10 16
Access*
11 JlokanbHbIE U TTI00AJIbHBIE KOMITBIOTEPHBIE CETH 6 10
12 Wndpopmannonnsie pecypebl Matepner. [lounck 6 16
uHpopmanuu*
13 BpenonocHsle mporpaMMBbl U IPOTrpaMMHBIE 5 8
cpenctBa 00pHOBI C HUMU.
BCETO: 72 132
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7. KOHTPOJIBHBIE BOITPOCHI K TIPOMEXYTOYHOM ATTECTAIIUA

Conep:karejbHblil MOaYJIb 1. TeopeTudeckue 0CHOBbI HH(POPMATUKH. ATIIIAPATHOE U
NporpaMMHoe odecrneyeHue BLIYMCANTENbHBIX cucTeM. [Iporpammubie cpeacTrsa
UH(GOPMAMOHHBIX TEXHOJIOTHH.

1. [Ipenmer, uenp u 3aganue kKypca. Ero ponbp B (opMupoBaHMM MHPOBO33pPEHUS
COBPEMEHHOI0 CIEeIHAIICTA.

2. [Tonsarue undopmaTrku 1 nHPopmanuu. CBOKHCTBa HH(POPMAIIHH.

3. DTanbl pa3BUTHS BEIYUCIUTENHHOM TexHUKH. Kimaccudukanus u mokonenus [IEOM.

4. Yuaudukanus npeacraBienus qaHHbix B [1IK. EnuHUIbI namMepeHus u coxpaHeHUs
uHpopmanuu.

5. CaoiicTBa, (hOpMBI M THIBI MPEJCTABICHUS aNrOpUTMOB. biiok-cxema kak ¢opma
IPEICTaBICHUs AJITOPUTMA : OCHOBHBIE TPEOOBAHMS K CTaHAAPTY.

6. bazoBas anmapatHas koHpurypanus [1K: obmue cBepenus, CTpyKTypa; Ha3HauUCHHE
U QYHKIUH €€ COCTaBJISIONIHX.

7. CocraB n (h)yHKIIMM BHYTPEHHHX YCTPOMCTB CHCTEMHOTO OJOKa KaK TJIaBHOTO y3Ia
I1K, ux XapakTepUCTHKH.

8. OcHOBHBIE CBEJIEHUS O IEPH(PEPUITHBIX YCTPOICTBAX, KiIacCH(pUKanus.

9. [TpunTepsl, KIaccu(pUKaUN U XapaKTEePUCTUKH.

10.  Mukpomnporeccop, ero CoCTaB U XapaKTEPUCTUKH.

11. [Tporpammuoe obecneuenune IIK: Haznauenus, oOmme mnousTHsA. CTpyKTypa
IPOrPaMMHOTO O0ECTICUCHUSI.

12.  IloHsATHE O KOMIIBIOTEPHBIX BHUpycax. O030p aHTUBUPYCHBIX MPOTPaMM.

13. [Tonstne 06 apxuBammu ¢aimoB. O030p M (QYHKIMU TPOTPaAMM JUISL CXKATHS
uHpopmanuu.

14. OnepanuonHas cuctemMa Windows : 0OBEKTBI M AJIEMEHTHI yIPABJICHHS, CBOMCTBA
00bekTOB. TexHnuyeckue TpedoBaHus K 000pyRoBaHHI0. OCOOEHHOCTH CUCTEMBI.

15. CocraB PabGouero cronma Windows. ®yukinuu riaaBHoro wMeHwo. CTpykTypa
TUIMYHOTO OKHA.

16. Pa6ora u3 ¢daitnamu u nankamu y OC Windows : nporpamma [IpoBoanuk, FAR.

17. Bo03MOXHOCTH TE€KCTOBOTO penakropa Word.

18. AnmnapaTHble CpEICTBAa COBPEMEHHOM BBIYHMCIHMTENBHON TEXHHKHA. ba3oBbIil
KOMIUJIEKT anmnapaTHONH KOH(PUTypaluu MepCOHAILHOTO KOMIIbIOTEpA.

19. Bremnne ycTpolicTBa NepcoOHaIbHOIO KOMIIBIOTEPA.

20. I'maBHOe MeHIO omnepainoHHON cuctemMbl Windows. HasHadeHue, cTpyKkTypa,
TIOPSI/IOK MCTIOJIB30BaHMS U HACTPOHKH.

21.  Maiite onpenenenue nanku. Kak co3aare nanky B nanke?

22.  3amanuwe mapameTpoB (HOpMaTHPOBAHUS CTPAHHI[ B Cpele TEKCTOBOTO pPEIaKTOpa
Word : ycTaHoBKa pa3MepoB MoJjiei, pazMepa Oymaru 1 OpueHTaluu CTPaHuUL.

23.  Metoas! popmupoBanus Tadbmuil B Tekcte Word -10KyMeHTa.

24.  Ha3naueHue CUCTEMHOTr0 0JIOKa MEPCOHAIIBHOTO KOMIIBIOTEpPA U €r0 CTPYKTYpa.

25. Haznauenwue, cTpykTypa U MOpsIOK UCTIONb30BaHus [lanenu 3a0ay B OTIEPAlUOHHOMN
cucreme Windows.

26. O6paboTka TaOMMYHBIX TaHHBIX B cpene Word : pacueT mo popmynam

217. Onepanuonnas cucreMa Windows. Hasnauenus, ocoOeHHocTH uHTepdeiica
MIOJTH30BATENsl U (PaiisIOBON CHCTEMBI.

28.  OtmerbTe OCHOBHBIE MyHKTHI [laHenu YnpaBieHus U X Ha3HAuUCHHE.

29.  Tlonsarue mupopmarmu? KonupoBanue nHpoOpManuy.

30.  Ilonsarue «paboyero crona». KoMnoHeHTsl paboyero cToia.

31.  Tlonsarue maopMmarmu. Buasr naGopmarym.

32.  Ilonsarue undopmanuu. CBoiicTBa HHPOpPMALIUU

33. [Topsimok BeIIENEHUs (PparMEHTOB TEKCTY JOKyMEHTa : OJIHOTO CjoBa, ab3ara,



15

IpeUIOKEHHs, Bcero Tekcra. OpraHusaliys Moucka u 3aMeHbl (pparmeHToB Tekcta B Word.

34. PenaktupoBanne u popmatupoanue Tabaui B Word.

35.  CoprupoBka a63ameB Word -tekcrty. Ilopsmoxk  BBIIOMHEHHMS — oOmnepanuit
MapKUPOBaHU M HyMepaluu ab3ales.

36. CTtpykTypa OKHA MaInku ornepannoHHoi cucteM Windows (Ha mpumepe OKHa JHMCKa
O).

37.  ®opmarupoBaHHe a03aleB TEKCTa B CPeJie TEKCTOBOTO PEAAKTOPA

38.  ®opmarupoBaHHE CUMBOJIOB TEKCTA B Cpeie TEKCTOBOro penakropa Word

39.  Yro Takoe marepuHckas miara? Kakue KOMIIOHEHTHI HEPCOHAIBHOTO KOMITBIOTEPA
Ha HEeW pacmnoJioxKEHbI?

40.  UYro Takoe ¢aiin? Ha urto ykaspiBaerT pacmmpenue daitna? Tumbsl pacmmpeHuit
daiinos.

41.  Yro takoe sapablk? Kak oH co3aeTcst U ero Ha3HaYeHHe

ConepxareabHblii MoayJb 2. [IporpamMHuble cpeacTBa HHGPOPMAITHOHHBIX
TexHosoruil. Komnerorepusie ceTu.

1. [ToHATHUS 3IEKTPOHHOM TaOIHIIBI, OCHOBHBIE €€ JIeMEeHThI. THmbl 1aHHbIX B OT.

2. BosmoxHocTn TabauaHoTro nporeccopa Excel. DimeMeHTs OKHa.

3. Knaccugukanus u xapakrepuctuka craHaapTHeix ¢yHkuui Excel. IIpumenenue
JUISL pacu€eTOB.

4. Tumns! tuarpamMm B TabnnyHOM npoueccope Excel. Drambl nocTpoeHus quarpamMmm.

o. Tunel nanapIx B TabamyHoM nporeccope Excel.

6. [TonsaTne o Makpocax, HMX BO3MOXHOCTM JJIs aBTOMAaTH3allUd  pEIIEHUs
pohecCHOHANIBHBIX 3a/1au.

7. XapaKkTepuCTUKa CPEICTB U TeXHONOrus co3anus Makpocos B TII Excel.

8. O6mme mnonstuss o 6Oazax pgaHHbIX (BJ), pasnoBumnoctn BJI, snementsl u
cTpyKTypa npocrtoii b/I, ee mpoexktupoBanus.

9. OO6mas xapakTepucTHKa, KiIacCupuKalus U QYHKIIMU CUCTEM YIpaBIeHUs Oa3zamMu
nauHbx (CYBJ).

10. Hasnauenue, obmias xapakrepuctuka 1 00bekThl CYB/] Access.

11. [Tonsstue 3ampocoB B CYBJl Access, Tumbl. XapakT€pUCTHKa W CpPEACTBA
(dbopMHUpOBaHHUSI 3aITPOCOB.

12. ITonsarue Gpopmer B CYB]] Access, Ha3Hau€HMsI U CPEACTBA CO3JIaHMS.

13. Otuetsl B CYB/l Access, MOHSATHE, CPEACTBA CO3/1aHNUsl, HA3HAYEHUS U IPUMEHEHHUS
IpU PELIeHNH NMPo(eCcCHOHATBHBIX 3a/1a4.

14.  Xapakrepuctuka U pyHKIUN MYJIbTUMEAUMHBIX IPOIPAMM.

15. [Tporpamma Microsoft PowerPoint kak cpeicTBo co3maHusi mpe3eHTaluil : oouue
CBEJICHMSI O TIPOrpaMMe U €€ BOZMOXKHOCTSIX.

16. OOue MOHATUS O HAa3HAYEHWHU, TUNAX U TOMOJOIMH KOMIIBIOTEPHBIX CeTeHl.
[Ipennockuiku co3aaHus KOMIBIOTEPHBIX CETEH.

17. OCHOBHBIE TOHATHS KOMITBIOTEPHBIX CeTel : cepBep, pabouasi CTaHIMSA, MPOTOKOI
oOMeHa TaHHbIMH. XapaKTEePUCTHUKA CETEBBIX YCTPOUCTB U CPEICTB KOMMYHUKAIIUH.

18.  XapakrepucTHKa NPOrpaMMHOI0 M anmnapaTHoro obecreuenus JIOM.

19. O0630p TI00aMBHBIX KOMIIBIOTEPHBIX ceTell. OOmias xapakrepuctuka Internet xak
r71006abHOM KOMITBIOTEPHOU CeTH.

20. OOue MNOHATHS TI00aTbHBIX KOMIBIOTEPHBIX ceTei. OOImas xapakTepucTHKa

Internet kax riao0anbHON KOMIBIOTEPHON CeTH: MpoBaiifiepbl U MX BO3MOKHOCTH, CalTBhl M HX
Pa3HOBUIHOCTH, THIIEpTEKCTOBBIN 51361k HTML 1 ee BO3MOKHOCTH.

21. O6mmue nonsitus 06 nHGOpMaMOHHBIX pecypcax Internet u nx Ha3HaueHUe.

22. Bceemupnas mayruna World Wide Web (WWW) kak BaxHBIH KOMITOHEHT
MH(OPMaILIMOHHBIX PECYPCOB, X Ha3HauUeHUs U Bo3MoxHOCTHU. [loHsaTre Opaysepa.

23.  XapakTepucTHKa IPOrpaMM O3JIEKTPOHHOW IMOYTHl M CIIy>KObl HOBOCTell Internet,
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(YHKLINHU, TEXHOJIOTUS X TPUIIOKEHHUSL.

24, XapaKTepucTUKa CpeJICTB U TEXHOJIOTHH morcka nHpopmarun B WWW.,
25. Texnonorus coznanus Web - ctpanuir 1 Web - y37108
26. XapakTepucTUKa M BO3MOXKHOCTH CIICIHAIBHBIX MPOrPAMMHBIX CPEACTB IS

peliCHus 3a1a4 HAYYHBIX HCCHGI[OBaHHﬁ.

8. OBPA3EI 3AJAHUSA MOAYJIBHOI'O KOHTPOJIA

I'OY BIIO «JIOHELIKMIT HAITMOHAJIbHBIM YHUBEPCUTET»

Ka(bezlpa BBICIIIEH MAaTEMaTUKH U MCTOJHUKHU IIPEIOJaBaHUA MAaTCEMAaTHKHU

OO0pa3oBarenbHas IporpaMMa: 0akaaaBpuaT

Hanpasnenue noarorosku: 46.03.02 JIokyMeHTOBEICHHE M apXUBOBE/ICHHUE
[Tpodwiik:_JIoKyMEHTOBEICHHE Y APXUBOBE/ICHHUEC

Ounas popma o0ydernms. Cemectp:_1

3aounas popma obyuenus. ['ox: 1

VYuebnast qucuurumaa: MaGopmarnka

Moay/ibHasi KOHTPOJbHAs padoTa

Bapuanrt Ne n
1. I'maBHOE MeHIO onepanoHHoi cucteMbl Windows. HazHauenue, cTpykTypa, HOPsIOK
WCIIOJIb30BaHUs U HACTPOUKHU.

2. BeiOepuTe BepHBIE YTBEPKICHUS:
a) [ kopupoBaHus enbix yrcen ot 0 10 255 nocTaTouHO MMETh 8 pa3psiioB
JBOJIMYHOTO KoJia (8 6uT)
b) IllectHaamats OUT MO3BOJAIOT 3aKOAUPOBATH IeJbIe ynciia oT 0 10 65535
c) C nomoripko 1 6aiiTa MOXKHO 3aKOAUPOBATh 16,5 MIIH. pa3IMYHBIX 3HAUCHHIA
d) C momorpko 1 GrtTa MOXKHO 3aKOJMPOBATH 256 3HAUCHHI
e) IllectHamnarh OMT MO3BOJISIOT 3aKOUPOBATS Iieibie uncia ot 0 10 255
f) 24 6ura — MO3BOJISAOT 3aKOAMPOBATH OoJiee 16,5 MUIITMOHOB Pa3HBIX 3HAYCHUI

3. B cocras I1K BX0sIT Cleayroliie OCHOBHBIE YCTPOMCTBA:
a) PemaxTop
b) ucrmeit
c) Tpaucusarop
d) 3arpy3umk
e) IIporeccop
f) Kiasuarypa
g) Hpaiisep

4. YKaXUTE CYIIECTBYIOIINE PEKUMBI TPOCMOTPA JOKYMEHTA:
a) CKpbITHI
b) OObrumHBI
c) CrangapTHbIT
d) Pasmerka cTpaHUIIbI
e) CrpykTypa JOKyMeHTa
f) BcrnomorarenbHbIil JOKYMEHT
g) Beb — moxymeHT
h) Pexum ureHus



IIpakTH4yeckoe 3a1aHue

OTt00pazutk rpaduyecku
1. Breraucnaurs:

X =a’c+bc’

y = abc+ 3acx

Hcxonnele nanaslie a=2.1, b= 3.1,c=4.2

BriBecTH Ha nedars X, y

2.  Berumcnuth (1ukin «J{ms»):

X =5co0s(a’b +0,8) +

Z=—

npu d =1,2;

dx ‘bz —d‘
a-2

a=1;

b
(d-3)°

-4,5<b<45, Ab=12.

BeiBectu Ha neuats 4, b, X, Z.

IIpakTH4yeckoe 3a1aHue B TekcToBOM peaakrope MS WORD

IIpuBectu pacuersl

O6o3HaueHue KonuuectBo Jlo6b1va 3a roj Paznuna
MEXaHU3MOB KOMILJICKTOB [TnanoBas dakTudeckast
M138 5 3,75 2,5
M231 2 4,91 51
K145 7 7,31 7,11
K011 10 5,25 6

3anmonHuTh cTonbern "PazHuna", kak pa3HOCTh MEXIY (akTHUECKOW J00bIYel U MiIaHoBoH. BHe
TaOJIHIIBI BBIYUCIUTH CPETHIO0 TUTAHOBYIO TIOOBIYY U 00IIYI0 (DAKTHYECKYIO.

VYkazare popMyIbl pacueTa.
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VTBepkaeHo Ha 3aceqaHuu Kadempoil BBICHICH MAaTeMAaTMKA W METOJUKH TPETo/IaBaHus

MaTCMAaTHUKH, ITPOTOKOJI Ne OoT

3aB. xadenpoii
IIpenonasarens
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9. KPUTEPUU OHEHUBAHUSA 3AJIAHUS MOAYJIBbHOI'O KOHTPOJISA

Homep 3apanus KoanuectBo 60a/1i10B
Teopernueckoe 3a1anue 5
TecToBbie 3a1aHus 5)
[TpakTrueckoe 3aganue 15
Bcero 25

10. KPUTEPUH OHEHUBAHUA CAMOCTOATEJIBHOM PABOTBI

Camocmosmenvras paboma onenuBaercs B 10 6amios.

TemaTuka pedeparTon

1. Wcropus pa3BuTus MHPOPMATHKU KaK HayKH.

2. Hcropus nosiBieHust ”HGOPMALMOHHBIX TEXHOJIOTHH.

3. OcHoBHBIE 3TaIbl HHPOPMATH3AIUH OOIIECTBA.

4. Pa3HOBUIHOCTH KOMITBIOTEPHBIX BUPYCOB U METObI 3AILUTHI OT HUX.

S. OCHOBHbBIE aHTUBUPYCHBIE IPOIPAMMBI.

6. CoBpeMeHHBIE MYJIbTUMETNIHBIE TEXHOIOTHH.

7. CoBpeMeHHbIE TEXHOJIOTUU U UX BO3MOKHOCTH.

8. CxaHMpOBaHHUE U CUCTEMBI, 00ECIIEUNBAIOIINE PACTIO3HABAHUE CHMBOJIOB.

9. Bceemuphas cets IHTEpHET: 1OCTYIBI K CETU M OCHOBHBIE KaHAJIbI CBA3H.

10.  OcHoBHBIC TPUHIMITBI PYHKIIMOHUPOBAHHS ceTH VIHTEpHET.

11.  Pa3HOBHJIHOCTH IOMCKOBBIX CHCTeM B MIHTepHeTe.

12.  IIporpammsl, pa3paboTaHHBIE JIsi paOOTHI C SJIEKTPOHHOMU MOYTOH.

13.  BecnpoBonnoii IHTepHET: 0COOEHHOCTH ero (YHKIIMOHUPOBAHHUS.

14. Cucrema 3amutsl HHQopmanuu B IHTepHeTe.

15.  CoBpeMmeHHbIE TPOrPaMMbl IEPEBOTUUKH.

16.  OcobenHocTH pabOTHI € rpaUIECKIMU KOMITBIOTEPHBIMH ITPOTPaMMaMHU:
PhotoShop u CorelDraw.

17. Nudopmaruzamms oO1ecTBa: OCHOBHBIE MPOOJIEMBbI HA TTYTH K JIMKBHUIAIIUH

KOMHBI-OTGpHOﬁ 6e3rpaMOTHOCTI/I.

18.
19.

[IpaBonapymieHus B o6actu ”HGOPMAITMOHHBIX TEXHOIOTHH.
[IpeumymiecTBa U HEJOCTATKH pabOTHI ¢ HOYTOYKOM, HETOYKOM, KapMaHHBIM

KOMITHIOTEPOM.

20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

[TpunTEpBI 1 0COOEHHOCTH UX (PYHKIIMOHUPOBAHMS.

18

HerartusHoe BO31eHCTBIE KOMITBIOTEPA Ha 3A0POBLC YCIIOBCKA U CIIOCOOBI 3alllUTHI.

3HaueHNE KOMIBIOTEPHBIX TEXHOJIOIUH B JKU3HU COBPEMEHHOTO YEJIOBEKA.
NudopmaninoHHbIe TEXHOJIIOTUH B CUCTEME COBPEMEHHOT'O 00pa30BaHMs.
Onepanmonnsie cuctembl cemeiictea UNIX.

MynbTMeaa TEXHOIOTUH.

WNudopmartrka B )KU3HU OOIIECTBA.

Nudopmanus B 00111eHUH JTFOIEH.

Hcropus passutus OBM.

CoBpeMEHHOE COCTOSIHUE IEKTPOHHO-BBIUUCIUTENbHON TEXHUKH.
Bpennoe Bo3zaelicTBue kommnbioTepa. CriocoOb! 3aIIUTHI.

HoyTt6yk — ycrpoiicTBo 1715 podecCHOHaIbHON AESITETbHOCTH.
KapMmaHHbIEe IEPCOHAIBHBIE KOMIIBIOTEPHI.

OCHOBHBIE THUIIBI IPUHTEPOB.

Ckanepbl ¥ IporpaMMHOe 00ecrieyeHre Paclo3HaBaHUsl CHMBOJIOB.
Cetb UHTEpHET U KNOEPIPECTYITHOCTD.



36.
37.
38.
39.
40.
41.
42.
43.
44,

Kpunrorpadus.
Kommnprorepnas rpaduka na [I9BM.
WWW. Hcropust co3nanust ¥ COBPEMEHHOCTb.

KomnbrotrepHast rpaMOTHOCTh U MHGOPMAIIMOHHAS KYJIBTYDA.

KomMmiproTepHbie BUPYCBI: KaK OT HUX 3aIUTUTHCA?
W3BecTHBIE MYIBbTUMEINNHBIE TEXHOJIOTHH.

Kak paboraet 6ecripoBognoii MaTepHeT?

3amura HHPOpPMAaLUU B BUPTYAIbHOM CETH.
IIporpammel-niepeBoruuku B IaTEpHETE.

OBPA3EIL] TECTOBOI'O 3AJAHUA

1. Uudopmarus B 00b11€HHOM (SKUTEHCKOM) CMBICIIE

a) Habop 3HAKOB;

0) cooOrienus, nepegaBaeMele B (hopMe 3HAKOB, CUTHAJIOB,;

B) CBE/ICHUSI, TIOJIHOCTHIO CHUMAIOIINE WM YMEHBUIAIOUINE UMEIOIIYIOCS /10 UX MOTYYCHHS
HEOIPEIeIEHHOCTH;

T') CBEJICHHUS 00 OKPYXKAIOLIEM MHUPE U MPOTEKAIOLINX B HEM MPOLIECCaX, BOCIPUHUMAEMbIe
YeJI0OBEKOM HJIU CIICUAIbHBIMU YCTPOMCTBAMH;

1) CBeICHMS, 00J1a/1af0I1e HOBU3HOM.

2. I/IH(bOpMaL[I/IH, HEC 3aBUCAIAA OT MHCHUSA UJIU CYKACHUS, ABJISICTCS

a) JIOCTOBEPHOM;
0) aKTyaJlbHOI;
B) 00ObEKTUBHOM;
T') MOJIC3HOM;

1) TOCTYITHOM.

3. Ilpumepom TeKCTOBOI MH(DOPMAIIIH MOXKET CITYKHUTh
a) WITIOCTpAIMs B KHUTE 110 HH(OpPMATHKE;

0) peruInKa akTepa B CIIEKTaKJIe,

B) MY3bIKaJIbHAs 3aCTaBKa;

r) hoTorpadus;

1) TabNIMIIa YMHOKEHHUS.

4. KonndecTBO CUMBOJIOB (Pa3psI0B) B COOOIICHUH
a) 00bEM JIaHHBIX;

0) KOTM4eCTBO HHPOPMALIUY;

B) KOO(QGUIMEHT COAEPKATETBbHOCTH;

T) Te3aypyc.

5. Ogun Ko6aiit paBen
a) 1000 Gaiir;

0) 1024 Gaiir;

B) 2' Gaiir;

r) 2° Gaiir.

6. YcrpoiicTBo, XpaHsiiee HHPOPMALIUIO, C KOTOPOl KOMIIBIOTEp paboTaeT

HEMMOCPCACTBCHHO B JaHHOC BPEM
a) O3V;
6) B3V;
B) AJTY;
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rYV;
m) M3Y.

7. CGTB, CBA3bIBAIOIIasA IIK n IIPUHTEPHBI, HAXOAAIMIUECA B OJJHOM 3JaHUH UM KOMITJIICKCE

a) JIOKaJIbHasl CETh;

0) TeppuTOpHATILHO-PACTIPEACTICHHAS CETh;
B) TJI00QJIbHAS CETh;

r) UnTepHer;

1) LAN.

8. SI3BIK pa3MeTKH rUIepTeKcTa
a) WWW,

6) HTML;

B) HTTP;

r) URL.

9. ba3bl aHHBIX ¢ TAOIUYHOM (POpMOI OpraHU3aMK HHPOPMALTHH
a) CTaTUCTHYECKUE;

0) uepapXHUeCKHE;

B) CYB/L;

T') peJSILIMOHHBIE.

10. KimroueBoe mnosie

a) TMepBOE T0JIC TaOIHIIBI,

0) 1oJ1e, KOTOPOE MOKET MMETh TOJIBKO THIT JJaHHBIX «CUETUHK;
B) I0JI€, 3HAUEHHSI KOTOPOT'O HE MOTYT IIOBTOPSATHCS,

r) Jr000¢€ ToJie, coepKaliee 9nucia.

11. IIpenHamepeHHOM yrpo3oil 6e30macHOCTH UH(OPMAIUHU SBISETCS

a) HaBOJHEHME;

0) ommOKa aIMUHUCTPATOPA;

B) MOBpEXIeHUE Ka0Oes, 0 KOTOPOMY HJIET Iepeiava, B CBSI3U C TOTOTHBIMH YCIIOBHSIMU;
I') Kpaxka.

12. KomnbroTepHbIe BUPYCHI IO Cpefie 0OUTaHMsI KIIACCU(PULIUPYIOTCS KaKk
a) pe3uICHTHBIC U HEPE3UICHTHBIE;

0) He omacHble, ONIaCHbIE, OUYCHb OMACHBIE;

B) IMapa3uThl, PETUTUKATOPHI, HEBUANMKH, MYTaHTHI, TPOSTHCKHE;

r) ceTeBble, (ailioBble, 3arpy30uHble, MAKPOBHPYCHI.

13. Yto o3HauaeT cuMBOJI $ B 3anucu uMenu sueiiku BS2 ?

1. B ajjpece He Oy/1eT MEHSThCS TOJIbKO HOMED CTOJIOIA.

2. B a/ipece He OyJeT U3MEHSATHCS TOJIbKO HOMEP CTPOKH.

3. UM STUEHKH OCTaHETCST HEM3MEHHBIM.

4. OTO CChUIKA Ha IMANa30H S4eekK, IJe Havyallo Juana3oHa CTporo 3aMKCHPOBAHO U

[P KOMMPOBAHUU U3MEHATHCS HE OyieT.

5. JTOH S4eliKe MMPUCBOUTCS IMTPOU3BOJIBHOC UMA

20
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14. JTan pparMeHT AIEKTPOHHON TAOJIHIIBI:

A |B C |D
1 |1 8 5 |9
2 |9 5 3 |15
3 |7 -/ 9
4 24 |3 |6

Onpenenuth, KAKOE U3 YTBEPKACHUM UCTUHHO JJIs1 3TOTO (pparMeHTa TabauIb?
B siueliky D4 BBenena popmyna =(A1+B2+C3)/3

B siueliky D1 BBenena popmyna =MAX(A1:C1)

B siueliky B4 BBenena popmyma =SUM(B1:B3)*5

B siueliky C4 BBenena ¢popmyna =MIN(A2,A3,C2)

B siueliky D2 BBenmena popmyna =SUM(A2:C2)

orwbpPE

15. PGSYJ'IBTaTOM pa6OTBI aJIropuTtMma, IpuBEACHHOI'O B BUC 6JIOK'CX6MBI, ABIIACTCA

a) oIpeJieIeHne MEHbIIero u3 uncen A u B;

0) onpeneneHue OOJbIIEro U3 uncea A u B;

B) ompeJiesieHue MeHblero u3 uncen A, B u M;
r') onpeaesieHrne oopiero u3 uncen A, B u M.

v

BriBog M

16. TIporpaMMHBIe CPECTBA, MPEIHASHAYCHHBIC IS TTOAKIIOUYCHHS Pa3INYHBIX YCTPOUCTB
KOMITBIOTEpA

a) YTUJIUTHI,

0) npaiiBepa;

B) UHTEp(ENCHI;

T') KOHTPOJUIEPHL.

17. BIOS

a) UrpoBasi Iporpamma;

0) KOMaHHBIH S3BIK ONEPALIMOHHON CUCTEMBI;
B) Iuaoronasi 000J104Ka;

r) 6a30Bas cucTeMa BBOa-BbIBOIA.

18. MuHUManbHBIM O0OBEKTOM, UCIIOJIB3YEMBIM B TEKCTOBOM PEIAKTOPE, SBIISETCS
a) CIIOBO;

0) NMHUKCEb;

B) ab3air;

') CUMBOIJL.
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19. TekcToBBIi MTpoLIECCOP
a) Windows;

6) Word;

B) WordPad,

r) biiokHorT;

1) Quark Press;

¢) Page Maker.

20. PabGouast 00;1acTh 3JEKTPOHHOM TaOJIUIBI COCTOUT M3
a) MMyCTOM CTPaHMUIIbL;

0) siueek;

B) IIyCTOIO claiiia;

T') CTPOK;

1) CTOJIOIIOB.

21. Slueiika >JIEKTPOHHON TaOIHUIIBI MOXKET COAEPIKATH
a) popmyuy;

0) umcIo;

B) TUIIEPCCBUIKY;

I') TEKCT.

22. BeINOHSIETCS OTIepaIs

3 Microsoft Excel - Kuural a) OObeAMHEHUS STUEEK;

@_] ®akin  [paeka Bua BcTaska dopmat  Cepedc  Jaddele  OkHO 6) yﬂaHeHI/Iﬂ CTOH6Ha;

! Cnpaeka -8 % o
: = B) 3aIIOJIHCHUA pAda 3HAYCHUH,
T Y S I T ) Pl ’
o o K & 4 E= | DA T') CJIO’KEHUSI YHCeTI.

Al - & 2
A B [ ¢ T o T ETFT &

KN 2 E

2 22 b

3

| 4 | 2,4

5

1 A

W4 MMt Nict2 f Nacta / | 3

TalwmTe, YTobbl 3800 Cymma=4,2 MM

23. CootBeTcTBHE MEX Ty puioxeHneM MicrosoftOffice u sipabIkoM 3TOro NpuIoKeHus

1) MyJIbTUMETUITHBIC TIPE3CHTAIIHH; o
2) DNIeKTPOHHAs Ta0NIHUIIA; a) —;
3) TEKCTOBBIN PEIAKTOP; 5) Iglil

4) 6a3a JaHHBIX;
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25. Ycnyru UaTepHera
a) ftp-cucrema;

0) OYTOBBIN aApec;

B) 3JICKTPOHHAs T10YTa;
r) irc, icq;

1) pUCOBaHUE;

€) WWw.

26. BBox popmynbl B Tekynryto stueiiky MSEXcel Haunnaercst ¢ cumBoma
a) ((kpyrnas ckoOka);

0) $(3nak momnapa);

B) =(3HaK paBHO);

r) #(3HaK HOMEpa).

27. Bb130B (pyHKIIMM aBTOCYMMHPOBAHUS BBITIOTHACTCS HAKATHEM Ha ITaHEeNN

HHCTPYMCHTOB «CTaHI[apTHaH» KHOIIKHA

a) ; 6);

B) EI; r) .

30. Pacimpenune BeO-CTpaHUIIBI

a) *.txt;

0) *.htm;
B) *.doc;
r) *.exe.

11. KPUTEPUH OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

OOmas oleHKa 3HAHUI CTYAEHTOB MO AUCHHUILTHHE MpoBoauTcs mo 100-0anmpHON mmiKane
COTJIACHO TaKWM KPUTEPHUSM, NMPUBEICHHBIM B Ta0nuie HUXe. Opeanu3zayuonHo-yueonas paboma
cmyoenma B ayAUTOPHH OLICHUBAETCS HA OCHOBE TAaKMX KPUTEPHEB KaK MOCEIIAeMOCTh 3aHSTHH,
AKTUBHOCTH BO BPEMs MPOBEICHUS JICKIIMOHHBIX M MPAKTHYECKUX 3aHATHH (BOMPOCHI JCKTOPY IO
TeMe JIeKIIMOHHOTO MaTepHalia, ydyacTHe B OOCYXIACHHM MPOIHJIEHHOTO MaTepuaia, BBIMOJIHEHHE

J1ab0paTOPHBIX padoT).

CopaepxaresibHbIe
Aep Buna pa6orsl Bbanabl
MOy U
OpranuzanvoHHO-y4eOHas paboTa CTy/IeHTa B ayIMTOPUU 25
Conepxarensupiii  |CamocToATenbHas paboTa -
mMoayIib 1 MonynbHas KOHTpoJIbHAsA paboTa 25
Hroro 50
Opranu3anroHHO-y4eOHas paboTa CTy/IeHTa B ay IMTOPUU 40
ConeprxarenbHbIi
CamocrosiTenpHas pabora 10
MOJyJIb 2
Hroro 50
OO0umii uror 100
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ITopsinok oneHUBaHMs Y4eOHBIX JOCTHKEHHH 00y4aIOIIMXCS

OLeHKa 110 Onenka o 100- OneHka 1o rocy1apcTBEHHON HIKaJie
mkane ECTS | OannbHOi mikane | sk3ameH, qudepeHIUpOBaHHEIN 3a4eT 3a4eT
A 90-100 5 (OTIIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (y10BJIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (yIOBIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPUTEIHHO) C HE 3a4TCHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIIUU
F 0-34 2 (HEeyIOBJIETBOPUTEIILHO) C HE 3a4TECHO
BO3MOYKHOCTBIO TIOBTOPHOH cl1auul TIpU
yCJIOBHUHU 00s13aTeNIbHOTO Habopa
JIOTIOJTHUTEIIbHBIX 0AJUIOB

12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE YYEBHOI'O TIPOHECCA

YdeOHble 3aHATHS TPOBOJATCS B 8-M yueOHOM Koprmyce (r. JloHenk, yi. YeltocKHHIIEB, .
198 a) ynuBepcutera. [lng npoBeneHUs JEKIMOHHBIX M IPAKTUYECKUX 3aHATUH Tpelyercs
ayauTopusi, o0OpylOBaHHAs MEJIOBOM MM MapKEpHOM TOCKOW, MYJbTUMEAUNHBIA IMPOEKTOp U
9KpaH, HOYTOyK, KOMIUIEKT yueOHOIl meOenn i CTYAEHTOB, pabouee MeCTO IpernoaaBaTelis.
Boixos B IHTEpHET TPOBOHOM MK ¢ UCTIONb30BaHueM Wi-Fi.

Jlis  caMocTOSITeNbHON pPabOThl HMCIOJIB3YIOTCSI TEKCTOBBIE M 3JIEKTPOHHBIE PECYPCHI
Hayuynoii OuOIMoTeKM YHUBEpPCHUTETa W JPYIHX ODJIEKTPOHHBIX OMONMOTEYHBIX 0a3 JaHHBIX,
MaTepHalbHO-TEXHUUecKass Oa3za ydeOHOW saboparopuu kadenpsl HHOOPMAIMOHHBIX CHUCTEM
ynpasienus (aya. 206 a).

B npouecce o0yueHHst CTyA€HTHl UMEIOT BO3MOKHOCTh MCIIOJIb30BaTh yueOHbIE MaTepHalIb
no quciminae «MHpopMaTrkay, pa3menieHHbie Ha miatdpopme Moodle IlenTpa nucTaHIIMOHHOTO
obpazoBanus 'OY BIIO «lonHY». C ucnosnb3oBaHuemM pecypcoB MmiIaTGOpMbl AMCTAHIIUOHHOTO
0o0pa3oBaHMsl TaK)Ke OCYLIECTBISIETCS TEKYIIMA KOHTPOJIb 3HAHUM CTYIEHTOB Ha OCHOBE
TECTUPOBAHUS U MPOBEPKH PE3YJIbTATOB CAMOCTOSITENIbHOM pabOTHI.



13. PEKOMEH/IOBAHHAS JIUTEPATYPA
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Ne
n/n

HaumenoBanue

KoJa-Bo
IK3EeMILISIPOB
B OMOJIHMOTEKE

JlonHY

Hanan4yue
3JIEKTPOHHOM
BEpPCHHU B
IBC

Ocnosnas n1umepamypa

Cumonosuu C. B. Undopmartuka. bazossrii kype [Tekcr]
: y4e0. mocoOue UIs CTYIEHTOB BBICHI. TEXH. Y4el.
3aBeaenuit / [C. B. CumonoBuu u np.] ; mox pea. C. B.
CumonoBuua. - 2-¢ u3n. - Cankr-IlerepOypr : Ilurep,
2010. - 640 c. : un. - (Y4eOHHK I BY30B).

Nudopmarrka s IOPUCTOB U SKOHOMHCTOB : [yueO. s
By30B] / mox pen. C. B. CumonoBuuya. — MockBa u np. :
ITurep, 2008. — 687 c.

88

Maprteinenko, A. M. Mudopmatrka u uHOOPMAITMOHHO-
KOMMYHHKAITUOHHBIC TEXHOJIOTUH : KOHCIEKT JISKITHH / A.
M. MapreiHenko, 0. C. Mupromenko ; ['OY BIIO
"JloHeKUi1 ~ HAaUMOHAJIBHBIN  yHUBepcuTer"', Dusnko-
TexHuueckuid  ¢axynprer, Kadenpa  KOMIBIOTEPHBIX
texnosoruil. - lonenx : JlonHY, 2019.

ﬂonwmumeﬂbmm Jaumepamypa

Makaposa, H. B. Madopmaruka : yueOHUK JJIs1 CTYJICHTOB
BBICIIMX  Yy4eOHBIX  3aBeleHHH, OOydaromuxcs 10
HAIIPaBJICHUSM TIOATOTOBKM OakanaBpoB "CHCTEMHBIH
aHanu3 U ynpasieHue" u "DkoHomuKa U yrnpasieHue" / H.
B. Makapoga, B. b. Bonkos. — Cankr-Ilerepoypr [u ap.] :
ITurep, 2012. — 573 c.

Cunoposa E. B. Ucnons3yem cepBucel Google [Tekcr] :
AIIEKTPOHHBIN KabuHeT npenogasarens / E. B. Cunoposa ;
Poccuiickas akan. o6pazoBanus ; H-T nea. oOpa3oBaHusL.
- Cankr-IlerepOypr : BXB-IletepOypr, 2010. - 269 c. :
WII. - (Mudpopmatuka " UH(POPMALIMOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTHH).

JleouteeB B. II. Office 2010 [TexkcT]
cnpaBoyHuk / B. II. JleontheB. - MockBa :
MEJIUA Tpynn, 2010. - 607 c.
(OHIMKIIONIEUYECKHE CITPABOYHUKN).

: KapMaHHBIN
OJIMA
uin. -

CoBpemeHHbIE KOMIIBIOTEPHBIE TEXHOJIOTHH
[DnexTpoHHBIN  pecypc] yueOHOe Tmocobue  ist
CTYJEHTOB 1O HampasieHuo mnoarorosku 01.04.02
[Tpuxnannas marematuka U uHpopmatuka / coct. E. B.
Apmommaa ; I'OY BIIO "JloHenkuili HaIlMOHAILHBIMA

yHuBepcuter'. - U3n. 2-e. - Jlonenk : JlonHY, 2019.
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14. ”TH®OPMAILIMOHHBIE PECYPCbI

1. TOY  JIIO «loHenkmii  pecrnyOJUKAaHCKMK ~ WHCTUTYT  JIOTIOJHUTEIHLHOTO
nearoruueckoro oopasosanus» — https://www.donippo.ora/;

2. HWudopmuka, cailt locyaapCTBEHHOr0 HAay4YHO-UCCIIEOBATEIbCKOTO HHCTUTYTA
UH()OPMAIIMOHHBIX TEXHOJIOTUH U TeJIeKoMMyHHKaui—http://www.informika.ru;

3. MunucrepctBo oOpazoBanuss u Hayku Jloneukoi Hapomnoit PecnmyOmukum —
http://mondnr.ru/;

4. Hayudnas snexTpoHnHas oubnuoreka—wWww.elibrary.ru;

5. Pecnybnukanckas cimyx06a IO KOHTPOJIO U HaI30py B cdepe oOpa3oBaHHMS U HAYKH —
http://resobrnadzor.ru/;

6. Caiir nporpammsi Intel— «O0yuenue mist Oyaymero» — http://www.iteach.ru;

7. ®enepaibHBII MOPTAI POCCHHCKOTO 0Opa3oBanus — WWW.edu.ru;

8. DnekTpoHHas 6uOIHMOTEKA yueOHbIX MaTepuanoB— Www.nehudlit.ru.

9. Kocoguesa T. P. MS EXCEL B pacuetHbIx 3amadax. YueOHoe rnmocodbue. / T.P.Kocosiiesa,
B. 0. Ilerpos. — Cankr-IlerepOypr : CIII'Y U'TMO, 2010. — 82c.

http://av.disus.ru/metodichka/1999389-1-tr-kosovceva-petrov-excel-raschetnih-zadachah-
uchebnoe-posobie-sankt-peterburg-2010-kosovceva-tatyana-reonaldovna-petrov-vadim-yurev.php

10. I'pomieB A.C. Undopmatuka: naboparopubiii mpaktukym / A.C. I'poieB. — ApXaHTrelnbck
: ApXaHr. roc. TexH. yH-T., 2012. — 148c.

http://msk.edu.ua/ivk/Informatika/Books/Informatika Laboratorniy Praktikum_Groshev.pdf

15. MPOTPAMMHOE OBECIIEYEHUE
1. Windows 7 PRO (kxoprioparuBnas nurensus JOHHY Ne 46484614);
2. Microsoft Office (koproparusHas nutensus JOHHY nmunensus Ne 46472919);
3. Microsoft Visual Studio (nmmuensust mporpammel DreamSpark mnst Beicmmx y4ueOHBIX
3aBEACHUN);

4. JIuuenszuu GPLns cBoGoaHoro mporpaMmuoro obecrieuenus: AuTuBupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.
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