





1. OBJIACTb IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

Vuebnas nucuuninHa «MHQOpManmoHHOe obOecnieueHUe YHpPaBICHHUsS IEPCOHAIOM)
OTHOCUTCSI K BapMaTHBHON 4acTH 00pa30BaTeNbHOW MPOrpaMMbl (IUCUUIUIMHBI 11O BbIOOpY). s
U3y4eHHs] JAHHOM y4eOHOM AMCUUIUIMHBI HEOOXOAMMbI 3HAaHUS U YMEHMs, (QOopMHpyeMble
NPEIIECTBYIONIMMU JUCIUIUIMHAMU — DKOHOMHMKA, Teopus opranusauuu, JlenoBoe oOuieHue B
ynpasieHuy, OpraHu3alMOHHO-JOKYMEHTAMOHHOE 00ecIeueHHe JeATeIbHOCTH PYKOBOIUTEIS,
MeHekMEHT B HMH(OPMAIMOHHO-IOKYMEHTAIIMOHHON  JesTenbHOCTH, KoMMyHHKamus B
YIPAaBICHYECKON JAEATEIBHOCTH, a TakkKe COIYTCTBYOIIMMHU aucuuiuimHamu — Kagposoe
JIETIONIPOU3BOJICTBO U apXUBBI JOKYMEHTOB I10 JIMYHOMY COCTaBY.

3HaHUS U YMEHHd, IOJIydYeHHbIE B XoJ€ Hu3ydeHus aucuuiuinHel «MHpopmanroHHoe
o0ecleyeHHe YIpPABICHHUS MEPCOHAIOM» SIBISIOTCS OCHOBOM Ui M3Y4YEHUs IOCIEAYIOLIMX

JUCLUIUIMH:  YTIpaBJIEHUYECKOE€ KOHCYJIbTUpoBaHHe, CHCTeMHBIH aHanu3 HHGPOPMALMOHHBIX
IPOIIECCOB; UCMOIB3YIOTCS IPU HAMMCAHUH BBIITYCKHOM KBaTU(UKAIIMOHHON paboTHI.

2. CTPYKTYPA JUCHUIIJIMHBI

. dopma 00ydeHus
XapakTepucTruka y4eOHOM TUCIUTLTAHBI
OuHas 3aouHas
Hanpasnenue noarotroBku 46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEJICHHE
ITpoduns JIOKyMEHTOBEICHUE U apXUBOBEJICHHE
OO6pa3zoBareapHas IporpaMmma bakanaBpuar
Kpanuduxanms AkaneMuyeckuil 6akanaBp
KosmgecTBo conepkaTeabHbIX MOYJICH U TEM 1(9)

JucnuriuHa 6a30B0M / BApHaTUBHON YacTH

N BapuaTtuBHoOi1 yactu
00pa30BaTeNbHOM MPOrpaMMbl

1 MOAyNBbHBIN KOHTPOJIB,

DopMBI KOHTPOJIA 9K3aMEH B /-M CEMECTpe JUIsl OUYHON (OPMBI
oOyueHusl, Ha 4 Kypce AJisl 3204HON (opMBbl 00yUEeHHUs

I'on monroroBkxu 4 4
Cemectp 7 X
KosinyecTBo 3a4€THBIX €IMHUIL 4 4
KonngecTBo 4yacoB Bcero 144 144
B T.Y.:
- IEKIIMOHHBIX 36 6
- IPAKTUYECKUX WJIM CEMUHAPCKUX 18 6
- TaOOPATOPHBIX X X
- CAaMOCTOSTEJIbHOM paboTHI 90 132

B T.4Y. UHJMBH]IyaJbHOE 3a/I1aHUE X X
HenensHOE KOIMUYECTBO 4YacOB 8 X
B T. 4.: - ayIMTOPHBIX 3 X

- CaMOCTOSITEIILHOM pabOTHI CTY/ICHTA 5 X

3. OIMCAHHUE TN CHUIIJIMHBI

Hear wu3ydyenus aucuMiviuHbl  «MHpopmManuoHHOe oOecreyeHHe YNPaBJICHUS
MEePCOHAJIOM» — JIaTh CTyJIEHTaM OCHOBBI 3HAHMW M HABBIKOB MO (POPMHUPOBAHUIO U Pa3BUTHIO
CHUCTEM VIpaBJICHHUS IMEPCOHAJIOM B OpraHU3alUsAX, IUIAHUPOBAHUIO KaapoBOH paboThl,
yIpaBJIEHUIO TEPCOHAJIOM M ero oO0y4eHHeM, a TakXKe OCBOCHHE OCHOB OpraHU3aliu
MH(OPMaLIMOHHOTO 00eCreYeHUs YIIPaBICHHS IEPCOHATIOM.

3agaun:
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1) paccMOTpeTh OpraHU3alMOHHBIN MEXaHU3M YIIPABJICHUS TICPCOHATIOM — LIENH, QYHKIINH,
OpPraHU3aIMOHHYIO CTPYKTYPY, OCHOBHBIE MPOLIETypPhl YIIPABICHUS;

2) paccMOTpeTh HH(POPMAITMOHHOE 00ECIICUYCHHE YITPABICHHS IEPCOHATIOM;

3) mpocieuTh COCTOSIHUE M TEHACHIIMM Da3BUTHS pbIHKA TPyAa C TOYKH 3PEHHS
oOecrieyeHns MOTPEOHOCTH MPEANIPUATHS HIIH OPraHU3alUU B TIEPCOHAIE;

4) U3y4uTh METONbI Pa3pabOTKU W PEaTU3allii MEPOMPHUITUN MO COBEPIICHCTBOBAHHUIO
OpraHM3aly Tpy/Ja [epcoHaa;

5) paccMoTpeTh METOABI Pa3pabOTKU M peaTnu3allii HPOrpaMMbl MPOPECCHOHATHLHOTO
pa3BUTHSI [IEPCOHATIA U OLIEHUBATH UX (P (HEKTUBHOCTH;

6) mpoaHaaM3UpPOBaTh  METOABI  pPa3pabOTKH M pealu3alldd  MEPONPHATHH 110
COBEpPUICHCTBOBAHWIO MOTHMBALlUM M  CTUMYJIMPOBAaHUIO I€pCOHAia NPEAUPUITHS WK
OpraHu3aIuy;

7) M3y4UTh Pa3IMUHbIC METObI TEKYIICH JICIIOBOM OIICHKH IEPCOHAA.

TpebGoBanus K pe3yjabTaTaM OCBOEHHUSI JUCHMILUIMHBI. [Iporiecc u3yueHUs: AUCHMITITUHBI
«upopmarnmonHoe obecrieueHne yIpaBlICHUS IEPCOHAJIOM» HamNpaBieH Ha (HopMUpOBaHHE
3JIEeMEHTOB cieayoumx kommerenuuii B coorsercteuu ¢ ®I'OC BO PO, 'OC BO IHP (npoekr)
Mo HampapjieHuio noarotoBku 46.03.02 JlokymeHTOBEJACHHE M apXWMBOBEIECHHWE W OCHOBHOM
npodeccuoHanbHOM  00pa30BaTENIbHOM  MPOrpaMMbl  BBICHIETO  OOpa30BaHMsI  HAMpaBlICHUS
noarotoBku 46.03.02 JlokymenrtoBencuue u apxuBoBeaenue ([Ipoduib: JJokyMeHTOBeIEHHE U
apXHUBOBEJICHNUE):

Ilpogpeccuonanvnvie komnemenyuu (I1K):

TK-2 CriocobeH ocymiecTBIATh WHPOPMAIMOHHO-AHATUTHYECKYI0 U OpPTraHU3aI[MOHHO-
aIMHUHHUCTPATUBHYIO MOAJIEPKKY ACSITETFHOCTA OpraHU3auu

TK-5 Cnocoben OCYIIECTBIISTh aJIMUHHUCTPUPOBAHHE u OpTraHU30BBIBATH
JOKYMEHTAIMOHHOE o0ecriedyeHne paboThl C IEPCOHATIOM

WHINKATOPBI JOCTH/KEHHS] KOMIETEHIHMHA U pe3yabTarhl ofydennsi. JlOCTHXEHHE
KOMIIETEHIIMI OI[EHMBAETCSI HA OCHOBE TAKMX MHAMKATOPOB U COOTBETCTBYIOIIUX UM PE3YyIbTaTOB
00yJeHus:

IIpodeccnonanbubie
NuankaTopsl Pe3ynbTaThl 00yyeHus
KOMIIeTeHIIM U
K-2. Cnocoben 3HaeT TEOPEeTUYEeCKHEe OCHOBBI M TOHATWUHHBINA ammapar
OCYIIECTBIIATH JUCIUTIITNHBI «MHpOopManmonHOE oOecrieueHue
I/IH(I)OpMaLU/IOHHO' Y1paBJICHUS IICPCOHATIOM»
aHAIIMTUYECKYIO U 3HaeT ITPOLICCChI paGOTBI C NCPCOHAJIOM
OpraHu3alMOHHO- 3HaeT 3HATh METOJBl OMNpPENAENCHUS YHCIECHHOCTH W
aJIMMHHCTPATUBHYIO CTPYKTYpBI IEPCOHAJIA
MOIEPKKY K- 1-1 3HaeT OCHOBHBIE METOABI M TEXHOJIOTHIO I0A0Opa
JeATEIbHOCTH T nepcoHaja
AHanusupyer
OpraHU3aIAN 3HaeT oprau3aIuio paboTkI MO aanTaluy IepcoHaia
Mpo1ecch paboTHI ¢
Y 3HAaeT OCHOBHBIE AaCHEKThl OPraHU3allui IEepPEMELICHHS
[Ipodeccnonanbhpiit P — nepcoHana, paboTbl ¢ KaAPOBBIM PE3EPBOM, IJIAHUPOBAHHUS
cragnapt 07.002 JIEIIOBOM Kapbephl
«CreuuanimucT mno 3HaeT MeTonIbl pa3paboTKH M peaju3aliH IMPOTPAMMEI
OpPraHv3alinOHHOMY U npoeccuoHaIbHOrO Pa3BUTHUS NIEPCOHANIA U OLICHUBATh UX
JTOKYMEHTAIIHOHHOMY 3¢ PEeKTUBHOCTH
obecneyeHunro 3HaeT MOAXOAbl K OleHKe 3()(EeKTUBHOCTH YIPABICHUS
yIpaBJiIeHHA MIEPCOHAIOM
opranuzanuei», D Ymeer  paboTath ¢ THUINOBBIMH  JIOKYMEHTaMH,

! KomunuectBo HWHAWKATOPOB 1O Ka)KI[Oﬁ KOMIICTCHIIMU MOKET BaAPbUPOBATLCA (OT OJJHOI'0O " GOHCG).




HCIOJIb3YCMbIMU CJ'Iy>K6aMI/I YHpaBJICHUA NICPCOHAJIOM

YMeeT cHCTeMaTH3UpOBaTh, 0000IIATh, AHATU3HPOBATH
(aKkTUYeCKHi Marepwan MO TMpoOieMaM yIpaBICHUS
MEPCOHAIIOM

YmMmeer OnpeacATh HOT’pC6HOCTB B IIEpCOHAJIC

YMeeT UCHOJB30BaTh PA3NMYHBIE METOABl TEKyIIEH
JIeJIOBOM OIIEHKH MepCcOoHalIa

YMeeT aHaIM3UpOBaTh JKOHOMHYECKYIO W COLHANBHYIO
3 PEKTUBHOCTS  ACATCIBHOCTH  MOAPA3ACICHHA 1O
YIPaBICHHUIO MIEPCOHATIOM

YMeer MNpOBOAUTh CHUCTEMHBIA aHAIW3  YIPaBICHUS
MIEPCOHAJIOM OpraHU3aIH

YMeeT WHCNONB30BaTh TEXHOJOTUU IUIAHUPOBAHUS U
peanu3aluy KaJpoBOH CTpaTeruu, MOTUBAalUU TPYAOBOH
NIESATEIILHOCTA, OOYYEeHUS ¥  DPa3BUTHS  IIEpCOHANIA,
peryanpoBaHusi KOHGJINKTOB U TPYAOBBIX CIIOPOB

3HaeT OCOOCHHOCTH  KaJIpoBOIO, TEXHHYECKOTO U
MIPaBOBOTO obecrieyeHust CHCTEMBI YIpaBJICHUS
IEPCOHAJIOM

3HaeT OCHOBBI (hYHKIIMOHUPOBAHUS KaJIPOBON CITYXKOBI

3HaeT copep)kaHWE KaIpOBOH TMOJIUTHKH U OCOOCHHOCTH

[1K-2.1-2. BbIOOpa HamOoyiee NPUBIEKATEIBHON ATl KOHKPETHOM
Oo6ecrieunBact OpraHMu3aInu
OpraHu3allMOHHO- | 3HAeT coJiep)kaHue yIpaBJieHHe MpoIieccoM
aJIMAHUCTPATUBHYIO | GOPMUPOBaHMS M HCHONB30BaHUS TPYJOBOrO MOTEHIMANIA
MOAJEPAKKY 3HaeT MeToAbl Pa3padOTKH W peau3allii MEpPOTPHUSTHMA
yHpaBIeHUS 110 COBEPIICHCTBOBAHUIO OPTaHM3alliy TpyJa MepcoHana
IIEPCOHAJIOM YMeeT oLleHUBaTh TPYAOBON OTEHIMAI
VYmeer paspabaTbiBaTh M PEANIHM30BBIBATH CTPATETHH
yIpaBJIeHHsI NEPCOHAIOM
YMeeT OpraHu3oBBIBaTH KaJpOBOE, TEXHHUUECKOE W
MpaBOBOE obecrieueHue CUCTEMBI YIpaBIeHUS
NEPCOHAIOM
MK-5. Cnocoben [K-5.1-1. 3HaeT cojiepKaHe U CTPYKTYPY HHPOPMAIIHOHHOTO
OCYIIECTBIISTh ConpoBoxaer o0ecrieyeHus yIpaBJIeHUs IEPCOHATIOM
aIMMHUCTPUPOBAaHME U | HMHPOPMALMOHHOE | 3HaeT HH(POPMAIIMOHHBIE CHCTEMBI U TEXHOJIOTHH,
OpraHU30BbIBAThH obecrieueHue IpUMEeHsIeMbIe B paboTe C IEPCOHATIOM
AOKYyMCHTAIIHOHHOC paboThI ¢ YMeer aHanu3upoBaTh HHGOPMALHUIO 110 IEPCOHATY U
obecrieyeHne padoTHI [IEPCOHATIOM MIEPEHOCUTD €€ B MH(POPMAIIMOHHbBIC CHCTEMBI 1 0a3bl

C IICPCOHAIIOM

JaHHBIX

Ymeet paboTath ¢ HHPOPMAMOHHBIMHU CHCTEMAMH U
0a3aMu JJaHHBIX TIO0 BOIIPOCaM 00ecIievYeHusl IEPCOHATIOM

‘YMeeT monbp30BaThesl IONCKOBBIMHA CUCTEMaMU U
MH(POPMAaLMOHHBIMH pecypcaMu B 00JacTH paboThI ¢
MIEPCOHAIOM

4. ®OPMBI OPTAHU3ALIUY YYEBHOI'O IMTPOLIECCA U COJEPKAHUE
JUCHMUIIIAHBI

JlucuunnuHa

«HnpopmanonHoe

obecrneucHue YIIPpaBJICHUA epcoHaIoOM»

npeaycMaTpuBaeT cieayromue GopMbl OpraHU3alyi y4eOHOTo Ipolecca: JIEKINU, NPaKTHIeCKUue
3aHATUS, CAMOCTOATENbHYIO pabOTy CTYAEHTOB.

Marepuain

n3jgaracrcAa C

HUCITIOJIB30BaHHUEM O6’B$ICHI/IT6.]'H>HO-I/IJ'IJ'IIOCTpaTI/IBHI)IX,

HBPUCTHUYECKUX W MCCIENOBATENIbCKUX METOAOB IpenojaBanus. [Ipu mnpoBeneHMH JNeKUU U
MPAKTUYECKUX 3aHATUHN UCTIONb3YIOTCS MYIbTUMEIUHHBIE TPE3ECHTAIIMH, Pa3AaTOYHbIE MaTEPHAIIBI.
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B ydeGHOM mpolecce MIMPOKO TNPHUMEHSIOTCS AKTUBHBIE W WHTEPAKTHUBHBIC (HOPMBI
npoBeJeHus 3aHATUH (pa300p KOHKPETHBIX CUTyalui, AMCKYCCHUS, NOJEMHKa), BHEAyIUTOpHAas
camocTosiTeNibHass paboTa, OaIbHO-PEHTHHIOBas CHCTEMa OLIEHKH YCIEBAEMOCTH, JMYHOCTHO-
OpUEHTUPOBaHHOE o00y4yeHHe, npobiemMHoe oOydeHue. B yueOHOM mpoliecce HUCHOIB3YIOTCS
HMHTEPHET-PECYPCHI M0 JAHHOMY KYpCY; PaCCMaTPUBAIOTCS 3a/1a4l, MAKCUMAIbHO MPUOIIKEHHBIE K
KOHKPETHBIM IIPAKTHYECKUM CUTYalUsIM, TECThI, CAMOCTOSTEIbHAsI pab0Ta; KOHTPOJIbHbBIE PAOOTHI.

CamocrosrenpHas paboTa CTYACHTOB MpPEIyCMAaTPUBACT MOATOTOBKY K HPAaKTUYECKUM
3aHATUSAM, MMOATOTOBKY KOHCIIEKTOB MO OTJEJIBHBIM BOIIPOCAM HM3y4YaeMbIX TEM, U3YUYECHUE YdeOHOU

U METOJIMYECKOW JIMTEepaTyphl,

Mpe3eHTalueH.

MOArOTOBKAa pedepara C JOKIATOM U MYJIbTUMEIUIHON

TemaTnueckuii nian «MndgopmannonHoe odecneyeHue ynpapJjieHHs MePCOHATOM»

Tembl

Bonpocbl TeMbl

Tema 1. Cuctema ynpaBneHus
MIEPCOHAJIOM TIPEANIPUATHS

1.1. YpasneHnue nepcoHanoM: IOHATHE U MOIXOBI.
1.2. CymHOCTb U 3aJ]au yIIpaBJICHUS.

1.3. MeTononorus ymnpasieHUs IEPCOHATIOM.

1.4. TexHoNOTUS YIIpaBIECHUS.

1.5. UndopmMarimonHoe odecrieueHue.

1.6. Kagposas ciryx0a npeanpusiTusi.

Tema 2. Kanpogoe,
MHQOPMaIMOHHOE,

TEXHHYECKOe ¥  MPaBOBOC
obecrieueHne CHUCTEMBI

YIIPABJICHHUSI IEPCOHAIIOM

2.1. IInanupoBanuie MOTPEOHOCTH B TIEPCOHATIE.

2.2. Copepxanue WHOOPMAIMOHHOTO W PECYPCHOTO oOecredeHHs
YIIpaBIEHHS IIEPCOHAIIOM.

2.3. TpeOoBaHms, TpPEObSIBIIEMbIE K TEXHUYECKOMY 0OECIEeUSHUIO
CUCTEMBI YIIPABJICHUS TIEPCOHATIOM.

2.4. 3agauu npaBoBOro o0eceveH sl ypaBieHHS EPCOHAIOM.

Tema 3. KagpoBas nonutuka
IpeanpUITHS

3.1. ConmepxaHue u 3a1a4u KaJpOBOU MOIUTUKH.
3.2. B3auMOCBSI3b KaIpOBOWM IOJUTUKH U
NPEAIPUATHSL.

3.3. OcobeHnHOCTH BBIOOpA KaJPOBOH MOJUTHKH.

CTpaTeTUH  Pa3BUTHS

Tema 4. TpynoBoil noTeHIHAT
paboOTHHKA U TIPEITPHUATHS

4.1. IloHsiTHE U OLEHKA TPYIOBOr0 NOTEHLIHANA.

4.2. Yupasnenue npoueccoM GOpMHUPOBAHUS U UCIIOJIB30BaHUS TPYIOBOTO
MOTEHIHANA.

4.3. OnpenencHue YUCICHHOCTH U CTPYKTYPBI IEPCOHATIA.

4.4, Metonpl TIpUBEIEHHS] B COOTBETCTBHE (DAaKTUYECKOW U TpedyeMoit
YHCIEHHOCTH.

Tema 5. [Togbop mepconana u
npodopHueHTAIUS

5.1. [ToHsiTHE ¥ UCTOYHUKH T10/I00PA MTEPCOHAIA.
5.2. TexHonoruu noadopa nepcoHana.

5.3. Ot6op 1 HaeM mepcoHaa.

5.4. 3amauu ¥ BUBI IPOPOPUECHTAIIUH ITEPCOHAA.

Tema 6. [TpodeccuoHanbHas u
OpraHM3aI[MOHHAs  aJarTarus
nepcoHasa

6.1. CymHOCTb 1 BUBI aIalTallK MIEpCOHAA.
6.2. Opranu3zanus paOOTHI IO aJaNTalyy IepCoHaa.

Tema 7. Ilepemenienus, | 7.1. YpaBieHue nepeMelieHUEM EpcoHaIa

pabota ¢ KaapoBbIM pe3epBoM, | 7.2. [InanupoBaHue u opraHu3anus paboThl ¢ KaJIPOBBIM PE3EPBOM.

MJIAHUPOBAaHUE nenoBoit | 7.3. UHauBUAyaIbHOE IUIAHUPOBAHKE JIETIOBON Kaphephl.

Kapbephl 7.4. Opranu3alluOHHOE IIJITAHUPOBAHUE IETIOBOM Kapbephl.
7.5. TpynoycTpoHCTBO 1 paboTa B KOJUICKTHBE.

Tema 8. IToxrororka, | 8.1. Buzsl 1 GOpPMBI MOATOTOBKH KaapOB.

MEePETOITOTOBKA u | 8.2. MeTtonbl o0ydeHus epcoHara.

nopbimieHne  kBanuukanuu | 8.3. TpeboBaHus K MEPENOArOTOBKE COTPYIHHKOB.

nepcoHasna 8.4. TloBpimienne kBamu(UKAIMA W €r0 OTIMYHE OT JAPYTUX BHIIOB
0o0yJeHwsI.

Tema 9. Onenka | 9.1. CymHOCTb 1 CTPYKTypa 3aTpaT NPEANPUATHS Ha IEPCOHAI.

3 PEeKTUBHOCTH  yNpaBlICHUS
HIEPCOHATIOM

9.2. OcHOBHBEIE ITOJXOJBI
MIEPCOHAIIOM.

K oOLeHKe A(PQPEeKTUBHOCTH YNpPaBICHUS




Crpykrypa mucuuninabl « IngopmannonHoe odecneyeHue ynpapaeHHs NEPCOHATOM» 110

BH/IaM Y4eOHOM 1esiTeJIbHOCTH

KonunyecTBo 4yacoB
Ounas ¢popma 3aounas popma
o0y4eHus o0y4eHus
B T.4. B T.4.
Ha3sBaHusi cojep:kaTejbHbIX MOTYJIed U 3 3
TeM o 3 ) e
S |8 S | 5
193 ) Q =
o} N ) =
= | £ |84 =| £ | B4
o | 5| £ |85l 2| 5| E | 8§
S 85| &3¢l 8|58 & 2¢
aa) = E O al m = = O o
1. Cucrema ynpaBiieHHs IEPCOHAIOM 16 4 2 10 16 1 1 14
TpeANPUSITHS
2. Kagposoe, nHpOpMaIOHHOE,
TEXHUYECKOE U MPABOBOE 00CCIICUCHIE 16 4 2 10 16 1 1 14
CHUCTCMbI YIIPAaBJICHU IEPCOHATIOM
3. KagpoBas moimTrKa npeAnpusTUs 16 4 2 10 15 0,5 0,5 14
4. TpynoBoii moteHIHaN pabOTHUKA U 16 4 2 10 17 1 1 15
TpeANPUSITHS
5. [lombop mepconana u npodopreHTarus 16 4 2 10 16 | 05| 05 15
6. [IpodeccronanbHas U opraHu3aOHHAS 16 4 2 10 16 | 05| 05 15
aJianTanys nepcoHana
7. Ilepemerenus, pabora c Ka/[pOBLIM 16 4 2 10 16 | 05| 05 15
pe3epBoM, TUIAHUPOBAHKE JICJIOBOH Kapbephl
8. [ToaroroBka, nepenoaAroToBkKa u 16 4 2 10 16 | 05| 05 15
MOBBIIIIEHNE KBATH(UKAIIMH IepCOHANA
9. Ouenka 3¢ (heKTUBHOCTH yIIpaBICHUS 16 4 2 10 16 | 05| 05 15
IEPCOHAIIOM
Bcero yacos 144 | 36 18 90 144 | 6 6 132

5. TEMATHKA JIEKIIMOHHBIX, MPAKTUYECKHUX U JIABOPATOPHBIX 3AHATUI

TeMbl JIECKIITHOHHBIX 3AHATHH

KoaunuecTBo yacos

iﬁl Ha3Banue Tembl Ounas | 3aounasn
dopma dopma
1 | Cucrema ynpaBiieHUs IEPCOHATIOM NPEIIPUITUS 4 1
2 | KampoBoe, nndopmarrionHoe, TEXHHYECKOE U MTPaBOBOE 00ecrieueHrne 4 1
CHCTEMBI YIIPaBJIEHUS MTEPCOHATIOM
3 | KagpoBas monutuka npeanpustus 4 0,5
4 | TpynoBo# noteHuan paboTHUKA U NPEANPUATUS 4 1
5 | IlogOop nepconana u npodoprueHTanus 4 0,5
6 | [podeccnonanpHas u opraHU3aMOHHAs QAN TaIusl IepCoHaIa 4 0,5
7 | [lepememenusi, paboTa ¢ KaApOBBIM PE3EPBOM, TIIAHUPOBAHUE 4 05
JCIIOBOM KapbECPHI '
8 | [oaroroBka, mepermoAroTOBKa M MOBBINICHUE KBATH(PUKAITAN 4 05
nepcoHalia '
9 | Onenka 3¢ (heKTHBHOCTH YIIPABIICHUS TIEPCOHAIOM 4 0,5
Bcero 36 6
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TexcTsl JnexkuuMii NpuBEAEHB B  MaTepuanax JAuUCTaHIMOHHOro kypca <«MOVII
Nudopmanmonnoe obecrieueHne ynpapieHus nepconainom (MutpoxuHa)» Ha miargopme Moodle
yauBepcureta: http://dl-test.donnu-support.ru/course/view.php?id=506.

TeMbl NPaKTHYECKUX 3aAHATHI

No KosanuyecTBo 4acoB
w/n Ha3Banue Tembl Ounast | 3aounas
dopma ¢opma
1 | Cucrema ynpaBiieHHsI IEPCOHATIOM MPEATIPHUATHS 4 1
2 | KagpoBoe, nHpOpMaIMOHHOE, TEXHUYECKOE U IIPABOBOE OOeCIIeYeHne 4 1
CUCTEMBI yIIPaBJICHUs IEPCOHATIOM
3 | KagpoBas nmonuTHka npeanpusThs 4 0,5
4 | TpynoBoi# moTeHnuan pabOTHUKA U MIPEIIPUSTHS 4 1
5 | Ilon6op mepconana u npodopueHTaus 4 0,5
6 | IlpodeccuonanbHas M OpraHu3alMOHHAs alaNTalys IepcoHana 4 0,5
7 | Ilepemerenusi, paboTta ¢ KaApOBBIM PE3ECPBOM, TUIAHUPOBAHHE 4 05
JIETTIOBOM Kapbepbl ’
8 | [loaroroBka, mepemnoAroTOBKa U MOBBIIICHUE KBATH(PUKAITUU 4 05
nepcoHana ’
9 | Ouenka 3¢ (heKTUBHOCTH yIpaBlieHUs] IEPCOHAIOM 4 0,5
Bcero 36 6

[1naHbl TpaKTUYECKUX 3aHATUN C YKA3aHHEM PacCMaTPUBAEMBIX BOIIPOCOB U BBITIOIHIEMBIX
3aJaHUl TpHUBENEeHbl B Marepuanax auctanuuoHHoro kypca «MOVII HWudopmannonHoe
obecrieyeHne ynpasieHus nepcoHasiom (MwutpoxuHa)» Ha tiarpopme Moodle yHuBepcurera:
http://dl-test.donnu-support.ru/course/view.php?id=506.

6. OPTAHU3AIIUA CAMOCTOATEJbHOM PABOTHI CTYJIEHTOB

Ne KosaunuecTBo 4acoB
u/n Ha3Banue Tembl Oynast | 3aounas
dopma dopma
1 | Cucrema ynpaBieHUs IEPCOHAIOM NPEANPUITUS 10 14
2 | KagpoBoe, nHpOopMallMOHHOE, TEXHUYECKOE U IIPAaBOBOE OOecreyeHne 10 14
CHUCTEMBI YIIPABJICHUS [IEPCOHATIOM
3 | KagpoBas nmonuTHKa npenpusThs 10 14
4 | TpynoBo# noTeHan paboTHUKA U NPEANPUATUS 10 15
5 | INoxbop nepcoHana u npoopueHTaIHs 10 15
6 | [podeccnonansHas u opraHu3aMOHHAs aIalTaIus IepcoHaa 10 15
7 | Ilepemenienus, paboTa ¢ KaJpOBBIM PE3€PBOM, INIAHUPOBAHKE 10 15
JIEJI0BOM Kapbepsl
8 | IlogroroBka, nepenoAroToBKa 1 MOBBIIIEHUE KBATU(UKAIIUH 10 15
repcoHasua
9 | Ouenka >QGEKTHBHOCTH yIIPABICHUS MIEPCOHATIOM 10 15
Bcero 90 132

ConepkaHue CaMOCTOSATENbHON (B T.4. WHIMBHIyaIbHOW) pabOTBl MO TeMaM W
METOJNYECKHE PEKOMEHJAIMU 0 €€ BBINOJIHEHHUIO NMPHUBEAECHBI B MaTepHallax AUCTAaHLMOHHOIO
kypca «MOVII HupopmannonHoe obecrneueHue yrpaBieHus nepcoHanoMm (MurpoxuHa)» Ha
matrpopme Moodle yausepcurera: http://dl-test.donnu-support.ru/course/view.php?id=506.




7. KOHTPOJIBHBIE BOITPOCHI K IPOMEXYTOYHOM ATTECTAIIUA

KonTpoJibHbIe BOMPOCHI K IK3aMeHY:
VYnpasieHrue NepcoHaNIOM: MOHITHS U TTOAXO0IbI;
CyIIHOCTh ¥ 33J]a4M YIPABJICHUS IIEPCOHAIOM;
Metononorus yrnpaBieHHsI IEPCOHATIOM;
TexHoOTHsI yIIpaBICHUS IEPCOHAIOM;
HNudopmannonHoe obecrieueHre yrpaBieHHs IEPCOHATIOM;
Conep:kanue KOHLIENINH YIPaBICHHS IIEPCOHATIOM;
CopneprxaHue U 331a4 KaJpOBOW NOJIUTUKH;
[ToHsiTHE ¥ OLIEHKA TPYAOBOTO MOTEHIINANIA,;
VYnpasienue npoueccoM (GOPMHUPOBAHUS U UCTIOIB30BAHUS TPYAOBOTO MOTCHIINANIA;
0. Bunas! u ¢hopMBI TOJTOTOBKH KapOB;
1. Bunsl opraHu3allMOHHBIX CTPYKTYP CIY>KObI YIpaBJIeHUS IEPCOHAIOM;
12. JIucuMIuiMHapHBIE B3bICKAHMS;
13. 3agaum u BUIBI IPOPOPHEHTAIIMH IEPCOHANA;
14. 3anaum TexHHUECKOro 00ECIIeUeHHs CUCTEMBI YIIPaBIECHUS IEPCOHAIIOM;
15. 3amaum npaBoBOro oOecreueHus yrpaBieHHs IEPCOHATIOM;
16. MnauBuayanbHOE IUTAHUPOBAHUE AEIOBOW Kapbephbl;
17. Meronbl 00y4yeHHs EpCOHANIA;
18. MeToxbl OLIEHKH JIESATEIbHOCTH COTPYIHUKOB;
19. Opranu3annoHHOE ITAHUPOBAHKUE KAPHEPHI;
20. Opranm3anus paboOTHI 10 aJanTaldy MepCoHaNa;
21. OcHOBHBIEC TOJIXOMABI K OIIeHKE 3()(HEKTUBHOCTH YIPABJICHUS IEPCOHAIOM;
22. IlnanupoBaHME M OpraHU3aLUs pabOThI C KaJPOBBIM PE3EPBOM;
23. Ot0op u HaeM mepcoHaa;
24. OueHka 3aTpaT, CBA3aHHBIX C COBEpPLICHCTBOBAHHWEM CHCTEMbl U TEXHOJOIMU
yIIpaBJICHUS TIEPCOHATIOM;
25. IlnanupoBaHue NOTPeOHOCTH B NIEPCOHAJIE;
26. TloBblenne KBATM(UKAIUN U €70 OTIIMYHE OT APYTHX BHIOB OOYUCHUS;
27. TloHATue ¥ UCTOYHUKHU NOA00pa MEepCoHaIa;
28. TlonsATHe U CyITHOCTH MPUHIIAIIOB YIIPABICHUS IEPCOHAIIOM;
29. llondarue, conepxaHWe M CTPYKTypa HH(DOPMALMOHHOTO OOECleyYeHUs YIpaBICHUS
NIEPCOHAIIOM;
30. INondartue, cynHOCTh U (PYHKIIMHU CITY>KOBI YIIPABICHHSI IEPCOHATIOM Ha MPEIpPUITHH;
31. IpuHIUTBI TOCTPOCHHUS CHCTEMBI YITPABICHHSI IEPCOHATIOM;
32. CopeprkaHue OLIEHKH KaJpOBOr0 MOTEHIINANA;
33. Comepxanue WHGOPMAIIMOHHOTO W PECYpPCHOTO  OOECIIEYCHHs  yIpPaBICHHS
[EPCOHANIOM;
34. Crparerus yrpaBieHUs TIEPCOHAIIOM;
35. CymHOCTb ¥ BUJIBI QAN Tl IEPCOHANA;
36. CymHOCTB M CTPYKTypa 3aTpat MpeapusTHs Ha TIePCOHAT;
37. Texnomorus 1noadopa nepcoHania;
38. TpeOoBaHUS K MEPETIOATOTOBKE COTPYTHUKOB;
39. TpynoycTpoiicTBO U paboTa B KOJIEKTUBE;
40. YmpapneHue epeMeneHHeM TIepCoHaa;
41. OyHKUMHU yIpaBICHUS MEPCOHATIOM;
42. MeTozpl yIpaBiIeHHS TEPCOHATIOM;
43. Pemenue 3amau.

RBRowoo~NoOR~wNE
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8. OBPA3EIL 3AJAHUA MOJAYJIbBHOI'O KOHTPOJIA

'OV BIIO «JIOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET»

OO0pa3oBarenpHas mporpamMma: OakaaaBpuar

Hanpasnenue noaroroku: 46.03.02 JIoKyMEHTOBEACHHE U APXHUBOBEACHUE
[Tpodwie: JlokyMEHTOBEICHHE U aPXUBOBE/ICHUE

Ounas ¢opma oOyuenus. Cemectp: 7

3aounas popma obyuenwus. ['on: 4

YueOnas aucuurnianHa: MapopmalmonHoe obecrieyeHre ynpapieHus IepcoHalIoM

MopayJ/ibHasi KOHTPOJIbHAsA padoTa

BapuanTt Ne n

1) Teopernyeckue BONPOCHI:

1. Ympasnenue nepcoHanoM: IIOHATHE ¥ MOAXOIbI;

2. Tlonstue, coliepaHue U CTPYKTypa HHPOPMALIMOHHOTO 00eCIIeUeHHsI yIpaBIeHHUS IEPCOHATIOM.

2) Pemenue 3anay:

3aoaua 1. B cents0pe pabounmu npeanpusatus Obuto otpadotano 21889 ven.-mHel, HESIBKA COCTABUIH
10224 ven.-gHel, UenoaHeBHBIE MPOCTON — 127 ven.-nHeil. beuto orpaborano 165522 ven.-dac; B TOM 4ucie
1992 4en.-yac. OTpaboOTaHO CBEPXYPOUHO. YCTAaHOBJCHHAs JUIMTEIBHOCTH pabodero AHsS — 8 wyac, a
KOJIMYECTBO PabOUYUX JHEH B CEHTIAOpE — 22.

Paccunrate uHTErpansHBIN K03 GHUIMEHT HCToTb30BaHus (POHIa pabovero BpeMeHH! (IBYMSI METOAaMH).

3adaua 2. B pesynbrare MPOBEACHHOW AaTTECTAIlMU NEATCILHOCTh PYKOBOJMTENCH, CHEIHATHUCTOB U
CITy’Kamux ObLIa OIIEHEeHa CIEAYIONTM 00pa3oM (110 MATHOAUIEHOM cucTeMe):

Kareropun B ToM umMciIe HX pacnpeeseHHe M0 MOJYYeHHbIM 0ajlIaM
Bcero, ue.

NnepcoHajIa 5 (oTJM4HO) 4 (xopoiuo) 3 (ynosJ.)
PykoBogurenn 25 14 6 5
CrienaincThl 39 3 18 18

Cayxammme 20 1 9 10

Paccunrate cpeaanii 6a Mo Kaxxaou 13 KaTreropuii pabOTHUKOB U IO BCEH WX COBOKYITHOCTH, a TAaK¥Ke
KO3 GUIUEHT, XapaKTePU3YIOIIUN UCTIOIb30BAHKUE TPYIOBOTO MOTECHIIMAIA PA0OTHUKOB.

9. KPUTEPUHN OHEHUBAHUA 3AJAHUA MOAYJIBHOI'O KOHTPOJIA

Howmep 3ananus KouuuecTBo 6a/1710B

TeopeTnueckre BOMPOCHI 3

Bormpoc 1 1,5

Bormpoc 2 15
Pemrenne 3amau 7

3amaua 1 3,5

3amaua 2 3,5
Bcero 10

10. OBPA3EILl DK3AMEHALIMOHHOI'O BUJIETA

'OV BITO «JIOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET

OO6pa3zoBarenbHas IporpaMMa: 6akagaBpuaT

Hamnpasnenue noarorosku: 46.03.02 JIOKYMEHTOBE/IEHHE U apXUBOBEACHUE
[Tpoduis: JlokyMEeHTOBEICHUE U apXUBOBE/ICHUE

Ounast popma o6yuenus. Cemectp: 7

3aounas Gopma oOyuenus. ['oxa: 4

VYuebnas qucuniuinHa: MadopmanmonHoe obecnieyeHne ynpasaeHus IEPCOHAIOM
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IK3aMeHALUOHHBIN 0ujieT Ne n
1. YnpaBneHue nepcoHaIoOM: MOHATHUS U TIOIXO/IbI;

2. IlnanupoBaHue U OpraHu3anus padoThI C KaJPOBBIM PE3EPBOM;
3. 3amanue.

YTBepKIeHO Ha 3acelaHuu Kadeapsl HHHOPMALMOHHBIX CUCTEM YIIPaBJICHUS

IpOTOKOJ Ne OT « » 20 1.
3aBenyromnuii kKageapoit H. III. ITonomapenko
DK3aMeHaTop E. A. Mutpoxuna

11. KPUTEPUU OHEHUBAHUSA S9K3AMEHAIITMOHHOI'O 3AJIAHUSA

Homep 3ananus KoanuyecTBo 0a/1710B
TeopeTrueckne BONPOCHI: 20
Bompoc 1 10
Bompoc 2 10
[TpakTHueckoe 3a1aHue 20
Bceero 40 6a10B

12. KPUTEPUH OLIEHUBAHUS CAMOCTOSITEJIBHOM PABOTHI

CamocrosrenbHas padota oreanBaercs B 10 6amios.

CaMocrtosiTenbHasi paboTa CTylneHTa SBIsSeTCs BaxHOW (opmoii yueOHOro mpoiecca,
KOTOpasi TO3BOJISIET MPUOOPECTH, a TaKKe 3aKpeNUTh HOBbIE 3HAHUS, HABBIKM W YMEHUS,
c(hopMUPOBATh TUYHBIE YOSKIEHUS, HCIIOIb30BATh MOJTYYCHHbIE 3HAHUS M YMEHUS B TPAKTHUECKON
nestenbHOCTH. OHa OCYIIECTBIIIETCS Ha NPOTSHKEHHMM BCEro Mpolecca OOY4YeHHs] M HMEET
cnenyromue GOpMBI:

1) moAroToBKa K JIEKIIHH;

2) MOATOTOBKA K MPAKTUIECKOMY 3aHSTHIO;

3) MOAroTOBKA K MOIYJIBHOMY KOHTPOJIIO;

4) uHaMBHMIyalbHas paboTa MO 3aJaHUIO MPENojaBaTelisi B BUE MOArOTOBKH pedepara, a
TAKXe JOKJIaJa C MyJIbTUMEINNHON MTPE3EHTAUH K HEMY.

5) MoAroToBKa K 9K3aMEHY.

KoHnTponbHbIMu (hopMaMu caMOCTOSTENbHON paboThl no aucuuiinHe «MHdopmannoHHbie
CHUCTEMBbI YIPABJICHUS MEPCOHAIOM) SBIISIIOTCA: IPOBEPKA KOHCIIEKTAa; IMPOBEpPKAa OTBETOB Ha
KOHTPOJIbHBIE WJIM TECTOBBIE BOIIPOCHI; MPOBEPKA pedepaToB; MPOBEPKA BHIMOIHEHHbIX 3aJaHUI.

13. ”HANBUAY AJIBHOE TBOPYECKOE 3A/IAHUE

OaHuM U3 BUIOB MHAMBHYaJbHON pabOThl CTYAEHTOB SIBISIETCA MOArOTOBKa pedepara c
JIOKJIQJIOM ¥ MYJIbTUMEAUHHON npe3eHTanueil. Llenb nanHoi paboThl — OCMBICIEHUE U yriIyOJIeHue
3HaHUW N0 JaHHOW MAMCLMILIMHE, Pa3BUTHE HABBIKOB CaMOCTOSITENIbHON paboTel 1o cOopy,
CUCTEMAaTH3alMK MaTepHalla, IPOBEACHUIO UCCIIEI0BAaHUS U aHATIN3A.

SBnsisic OHUM U3 BHUJOB HAyYHO-UCCIIENOBATENBCKONM pPaOOTHI CTYJEHTOB, MOATOTOBKA
pedepara c AOKIAIOM M MYJIbTUMEIUHHON mpe3eHTaleld CcrocoOCTBYeT (OPMHUPOBAHUIO Y
CTYJEHTOB aHAJIUTUYECKOTO, TBOPUECKOT'O MBILILICHHUS.
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TeMbl HHAUBUAYAJIbHBIX 3aJaHUM

1. Teopus m mnpakTUKa YHOpPaBICHHUS I[EPCOHAIOM Ha COBPEMEHHOM JTale: OCHOBHBIE
poOJEMBbI U TEHJICHIINUH;

2. OcobeHHOCTH IPUMEHEHUS 3apy0eKHOI0 OIbITa YIPABJICHUS IEPCOHAIOM;

3. Ocobennoctu (OpMHUPOBAHUS CUCTEMBI YIPABJICHUS NEPCOHATIOM Ha MPEINPHIATUIMHU B
COBPEMEHHBIX YCIIOBHSIX;

4. YnpaBieHre IEpPCOHAJIOM OpPraHM3allMd U €ro poiib B TMOBBIMIEHUUA 3()(HEKTHUBHOCTH
JeSITeIbHOCTH OpraHN3aLuy,;

5. OCHOBHBIE 2JIEMEHTHI KaIpOBOM NOJUTHUKU OpraHU3alMH;

6. CoBepIlIeHCTBOBAHUE CTPATEIMH YIIPABICHUS 1IEPCOHATIOM;

7. OpraHu3alMoOHHas  CTPYKTypa  CHCTEMbl  YIpPABJIEHUS  IIEPCOHAIOM U €€
COBEpPILEHCTBOBAHMUE;

8. Merobl yrpaBieHus IEPCOHAIOM OPTaHU3ALMHU U HAPABJICHUS X HCIIOIb30BAHMS,

9. Konuenuus ynpasieHus IEPCOHAIOM Ha IPEANPHUATHH;

10. XapakTepucTrKa U IPUHIMITBI TOCTPOSHHSI CUCTEMBI YIIPABJICHUS TIEPCOHAIIOM;

11. dysukuu, 0053aHHOCTH, OTBETCTBEHHOCTh (DYHKIIMOHAIBHBIX U JINHEMHBIX MEHEDKEPOB
B OpraHH3aluy;

12. AnmuHHMCTpaTUBHOE  BO3€WcTBUE Ha  paOOTHUKOB:  aHAJIM3  YIPABICHUYECKHX
TEXHOJIOTHI U UX COBEPILIEHCTBOBAHHUE;

13. MeTop! OpraHu3alMOHHOI0 BO3/IEHCTBHS Ha IIEPCOHAN U UX COBEPLICHCTBOBAHMUE,;

14. Komanyia Kak pa3sHOBUAHOCTH KOJUIEKTHBA: (pOPMUpPOBAHHE M OCOOCHHOCTH YIPABICHUS
NeSITebHOCTbIO;

15. MecTto KapoBOro MmIaHUPOBaHUS B CUCTEME YIPABIEHUS IIEPCOHAIIOM,

16. ConepxaHue ¥ 3a/1a4i KaJpOBOIo INIAHUPOBAHUS B OpraHU3alIH;

17. HopMaTUBHO-METOIMYECKOE 0OECIIEYEHNE CUCTEMBI YIIPABIEHUS IIEPCOHAIIOM,;

18. IIpaBoBoe obecnieueHue CUCTEMBI YIIPABJICHUS IEPCOHAIIOM;

19. NndopmarmonHoe oOecriedeHrne CHCTEMBI YITPABICHHSI IEPCOHATIOM;

20. Jlenonpou3BOJICTBO B CHCTEME YIPABJICHUS IEPCOHANIOM,

21. JlesTenbHOCTh MEHEPKEPOB TI0 TIEPCOHAITY U €€ COBEPIICHCTBOBAHNE,

22. BzaumoJieiicTBHE JIMHEHHBIX PYKOBOAUTENEH M MEHEIKEpOB IO MEpPCOHATy U €ro
COBEpLICHCTBOBAHHUE;

23. Pa3zpaboTka MexaHU3Ma MOBBILICHUS Y3PPEKTUBHOCTH PabOTHI IEPCOHANA,;

24. Ouenka 3(¢(HeKTUBHOCTH JIEATEILHOCTH TI0 YIIPABJICHUIO YEJIOBEYECKHUMHU pPeCypcamMu H
pa3paboTKa Mep 0 €€ MOBBIIIECHUIO;

25. AHanmu3 TpyJ0BOTO IMOBEACHUS pAOOTHUKOB U €T0 COBEPIICHCTBOBAHUE;

26. Ponb  COLMANIbHO-TICUXOJIOTUYECKUX  METO/J0B B  YIPABICHUU  YEJIOBEUYECKUMHU
pecypcamy,

27. CounanbHO-TICUXOJIOTHYECKUH KIIMMAT KOJUIEKTHBA U ITyTH €r0 COBEPIICHCTBOBAHNUS;

28. CouManbHO-TICHXOJIOTUYECKHE aCleKThl Pa3BUTHS IIEpCOHANa B  COBPEMEHHOMN
OpraHu3aluy,

29. OpraHu3annoHHas KyJabTypa Kak (aktop 3GpPeKTHBHON eI TeNFHOCTH OpraHu3allny;

30. KopniopatuBHas KyabTypa: METOABI €e (POPMUPOBAHUS U PA3BUTHUS B OpraHU3allny;

31. Ananu3 yciioBHi Tpy/a MepcoHaia U X COBEPIICHCTBOBAHHE;

32. be3pabotuna B pernoHe u pa3paboTka Mep Mo €€ CHUKEHUIO;

33. CtpykTypa pbIHKa Tpy/a, €ro0 OCHOBHEIE CYOBEKTHI M UX (DYHKIIHH;

34. IlnanupoBanue 1 aHanu3 3(pEeKTUBHOCTH 3aTpaT Ha IepCoHal;

35. ConmanpHas cpefia OpraHu3alui Kak 00BEKT yIpaBIICHUS,

36. Opranuzanus HaliMa pabOTHUKOB Ha MPEIpPUsATHH;

37. OcobenHocTH MOAOOpa IMEpPCOHAIa 4Yepe3 TOCYMapCTBEHHBIC W HETOCyIapCTBEHHBIC
CITY>KOBI 3aHATOCTH;

38. ConmanbHas OTBETCTBEHHOCTh OPTaHU3AINH B YCIOBHUAX PHIHOYHOW DKOHOMHKH,

39. Opranu3zanus npouecca ajanTtaum,
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40. Pa3paboTka mokasareneil 1eJ0BOi OLIEHKH IePCOHANa;

41. Onenka 3(pGeKTUBHOCTH CUCTEMBI JCIIOBOM OIICHKU MEPCOHAIA;

42. TlpodeccroHaIbHOE pa3BUTHE MTEPCOHATA OpraHU3aIUH,

43. Ilytu noBbieHus 3¢ HEKTUBHOCTH TPO(PECCHOHATILHOTO 00YUEHUS COTPYAHUKOB;

44. OcHOBHBIC MOTHBAIIMOHHBIC MOJCIM W WX HWCIIOJNB30BAaHWE B MPAKTUKE YIPABIICHUS
NIEPCOHAA;

45. Y4eT NpuHIUIOB MOCTPOCHUS] MOTHUBAIITMOHHON CHCTEMBI B OpraHU3aIuH;

46. CTuiib yrpaBIICHHS U €0 BIUSHUE HA MOTHBAIIMIO JACSITEIBHOCTH PAOOTHUKOB;

47. I3yyenne moTpeOHOCTE  PaOOTHMKOB KAk OCHOBAa TIOCTPOCHHUS  CHUCTEMBI
CTHMYJIMPOBAHMUS,;

48. MoTuBaIys ¥ CTUMYJIUPOBAHUE TPY/Ia B OpraHU3aIiH,

49. OnTuMu3anys opraHu3aluyl padoTHl IIEpCcoHaa,

50. AHanu3 COBpEMEHHBIX CHCTEM OILIAThl TPY/Aa HA MPEIIPUITUSX

51. 3apyOeHbIi ONBIT OPraHU3AIMH OILIATHI TPY/A B YCIOBUSAX PHIHOYHBIX OTHOIIICHHIA;

52. Ananu3 ¢opm u cucteM 3apabOTHOH IJIaTHl B OpraHU3alNH,

53. Ilpouecc popmupoBaHuUs 3apadOTHOM TUIATHI U €T0 COBEPIICHCTBOBAHUE;

54. Pa3zpaboTka MexaHU3Ma yIPABJICHHS I€IIOBOI Kaphepoid;

55. Crpaterus u TaKTUKa JAEIOBBIX IIEPETOBOPOB;

56. KoMMyHHKAITMOHHBIE MPOIIECCHI B YIIPABICHUHU TICPCOHATIOM OpPraHU3allnu;

57. OcobeHnHocTH pa3pelieHus: KOHPIUKTOB B OpraHU3aIuHy,

58. AHanu3 CTpyKTyp MepcoHaIa U UX COBEPIICHCTBOBAHNUE,

59. Pa3paboTka MexaHU3Ma YIPaBJICHUS TPYIOBBIM ITOTCHIIMAIOM OpraHU3alluy,;

60. Pa3paboTka OCHOBHBIX HANpPAaBICHUH TMOBBINICHUS IPOW3BOJAUTEIHPHOCTH TpyJa
NIEPCOHAJA;

61. CucTeMHBIH MOAX0/1 K MOBBIIICHUIO TPOU3BOIUTEILHOCTH TPY/Ia IEPCOHANA,

62. CoBepIICHCTBOBAHUE OILIGHKHM COLMAIbHOW W HIKOHOMUYECKOW 3PQeKTuBHOCTU
MIPOIIECCOB YIPABIICHUS TIEPCOHAIOM.

TpebGoBanust k odopmiieHno paboTel. Paboty odopmisitoT Ha jmcrtax Oenoi Oymaru
dopmata A4 (210%X297MM) ¢ OHOM CTOPOHBI C MMOMOIIBI0 TEKCTOBOTO peaakTopa Microsoft Word.
Pa3mepsl noneii: neBoe — 25 MM, mpaBoe — 15 MM, BepXHee U HUKHEE — 2 MM.

Texcr pabor neuataercs mpudrom Times New Roman pazmepom 14 pt ¢ moayTOpHBIM
MEX1YCTPOUHBIM MHTEpPBaJIOM M ab3aiHbIM oTcTynioM 1,27 cM. M300paxenue mpudra oObdHOE,
BBIPAaBHHUBAHUE I10 IIUPHUHE CTPOKH.

O6wem — 12-15 crpanu.

14. KPUTEPUU OHEHNUBAHUA UTHAUBUAYAJIBHOTI'O TBOPYECKOT'O 3AJIAHUA

1.11enb paboTHI: HACKOJIBKO YETKO C(HOPMYTUPOBaHA.

2.CTpyKTypa: JOTHYHOCTH U MOCJIE0BATEILHOCTD U3NIOKEHHUS MaTepuaa.

3.ApryMeHTaIus: 00OCHOBAaHHOCTh, YOEIUTEILHOCTh, HAJWUYHE ITO3MUTUBHOH OIICHKU H
BO3MOKHOM KPUTUKH, CEPhE3HOCTh HaYYHBIX UCTOYHUKOB.

4. Hay4HbIif TTOMCK: MCIOJIb30BAHNWE COOTBETCTBYIOIIEH JIMTEPATYpPhl, 00bEM MPOBEACHHBIX
Hay4YHbIX MCCIIEJOBAaHUMH.

5.513bIK pabOThI: MOHITHOCTh, TPAMOTHOCTb.

6.TBopueckuii TOAXOA: TBOPUECKOE OTHOLIEHHE K OTOOpy, 00paboTKe MaTepuaos,
HaJN4He OPUTHHAIBHBIX BBIBOJIOB.

15. KPUTEPUU OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

OO6mrast oreHKa 3HAHWM CTYACHTOB IO IUCHUILIMHE TpoBoauTcs mo 100-6ammpHOM mkae
COTJIACHO TaKUM KPHUTEPUSM, IPUBEICHHBIM B TAOIHUIIE HIDKE.
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Opranu3annoHHO-yueOHas paboTa CTYJCHTa B ayJUTOPUU OLEHHBAETCS HAa OCHOBE TAKHUX
KPUTEPHUEB KaK IIOCEIAeMOCTb 3aHATUM, AaKTUBHOCTb BO BpPEMs IPOBEACHHS JIEKIIMOHHBIX U
IPAKTUYECKUX 3aHATHH (BOIPOCHI JIEKTOPY MO TEME JIEKIMOHHOINO MaTepuana, ydacThe B
Oo0CYX/IeHUM TPOMJCHHOTO MaTepuana, pelIeHHe 3aJad W CHUTyalluil y JOCKM U Ipouee),
BBITNIOJIHEHUE NTPAKTUYECKUX 3aJIJaHUI Ha ape.

Conepiarenbubie Bup paGorsl bansbl
MOIYJIH

OprasnuzaloHHO-y4eOHas paboTa CTyAEHTa B Ay IUTOPUU 40
CogepskarelbHbli CamocTtosrenbHas pabora 10
MOIYyIb 1 MOI[}IHBHEUI KOHTpPOJIbHAs pa60Ta 10

Hroro 60
IK3aMeH 40
OO0umii uror 100

Iopsaok oneHnBaHUA Y4eOHBIX JOCTHKEHUH 00y4a0IMXCH

OLeHKa 110 Onenka o 100- OneHka 1o rocy1apcTBEHHON HIKaJe
mkane ECTS | OannbHoil mikane | sk3ameH, quddepeHMpOBaHHbIM 3a4eT 3a4eT
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TCHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (yOBIETBOPUTEIHHO) 3a4TE€HO
E 60-69 3 (YIOBJICTBOPHUTEIHHO) 3a4TCHO
FX 35-59 2 (HeyIOBJIETBOPUTENHHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIINU
F 0-34 2 (Hey1OBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MO>KHOCTBIO TIOBTOPHOH C/Ta4y¥l TPH
yCIOBUU 00513aTeIbHOr0 Habopa
JIOTIOJTHUTEIIFHBIX 0aJIIOB

16. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIECCA

YuebHble 3aHATHS MPOBOAATCS B 8-M yueOHOM Kopryce (r. JloHenk, yi. YemroCKHHIIEB,
n. 198 a) ynuepcutera. [y mpoBeneHUsS JIEKLIMOHHBIX U TNPAKTHYECKUX 3aHATUI TpeOyercs
ayauTopusi, o0Opy/lOBaHHAs MEJIOBOM MM MapKEpHOM TOCKOW, MYJIbTUMEAMMHBINA MPOEKTOp M
9KpaH, HOYTOYK, KOMIUIEKT y4yeOHOM MeOenu aisi CTylEHTOB, paboyee MECTO IperojaBaTens.
Beixos B IHTepHET MPOBOAHOM WK ¢ Ucmob3oBanreM Wi-Fi.

Jlist caMocTOATENbHON pPabOThl HMCIOJIB3YIOTCS TEKCTOBBIE M AJIEKTPOHHBIE PECYpPCHI
Hayuynoil OuOIMOTEKHM YHUBEpPCUTETa W JAPYTUX ODJIEKTPOHHBIX OMOMMOTEYHBIX 0a3 JaHHBIX,
MaTepHajbHO-TEXHHUecKass Oa3za ydyeOHOW Jsaboparopuu Kadeapbl HH(POPMAIMOHHBIX CHCTEM
yrnpasienus (ayza. 206 a).

B npouecce o0yueHHst CTyA€HTHl UMEIOT BO3MOKHOCTh MCIIOJIb30BaTh y4eOHbIE MaTepHalIb
no nucuuiuinHe «MHpopManmoHHoe obecrieueHue yIrpaBieHHs] MEPCOHAIOM», pa3MellleHHbIe Ha
miatrpopme Moodle Ientpa nucranunonHoro odpasosanus ['OY BIIO «loaHY» (kypc «MOVII
WNudopmannonnoe obecreucHue ympasiacHus mnepconanom (Mwurpoxuna)y: http://dl-test.donnu-
support.ru/course/view.php?id=506.). C ucroyiib30BaHUEM PECYpPCOB IUIATHOPMBI JUCTAHITHOHHOTO
0o0pa3oBaHUsl TaKKe OCYIIECTBISIETCS TEKYIIMM KOHTPOJIb 3HAHUW CTYACHTOB Ha OCHOBE
TECTUPOBAHUS U MIPOBEPKH PE3YIIHTATOB CAMOCTOSATENBHOM paboThI.




17. PEKOMEHJTOBAHHAS JIUTEPATYPA
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Ne
n/n

HaumenoBanue

Koa-Bo
IK3eMILIAPOB
B OMOJIHMOTEKE

JdouHY

Hanaun4yue
3JIEKTPOHHOM
BEpPCHHU B
IBC

OcHoBHas1 JInTepaTypa

Becnun, B. P. YmpaBienue 4enoBe4eCKMMU pecypcaMu :

Teopust u paktrka / B. P. Becaun. - Mocksa : [Ipocmekr,
2014. - 688 c.

NBanosckas, JI. B. YnpasineHue nepcoHamom: Teopus U
IIPAKTHKA : OpraHU3alysi, HOpPMUPOBAHUE U PETIaMeHTalUs
Tpyna mepconHama / JI. B. WBanoBckas, E. A.
Murpodanoa, B. M. CsucrynoB ; mox pea. A. Sl
Kubanosa ; I'oc. yn-T ynp. - Mocksa : IIpocnexr, 2013. -
58 c.

Kubanos, A. 5. YnpaBienue nepcoHaqIoM OpraHU3aIUu:
CTpaTerusi, MapKeTUHT, WHTEpHalMOHAIW3auus : y4el.
moco0. Ui CTYIEHTOB BY30B, OOyYaromuxcs IO
ClelHaNIbHOCTAM "MeHeKMEeHT opranu3anuit" u "Ymp.
nepconaiom" / A. 5. Kubanos, U. b. [lypakosa ; ['oc. yH-T
ynp. ; Boponexckuii roc. yu-1. - MockBa : UHOPA-M,
2010. - 300 c.

JlykuueBa, JI. W. VYmnpaBnenue nepcoHaioMm : ydyeOHOe
nocobue ans OakanmaBpoB 1o HampasieHusMm 38.03.02
"Menemxment" u 09.03.03 "IlpuknagHas uHpopmaruka' /
JI. U. JlykuueBa, O. A. AnatopueBa, E. B. Eropsruena ;
Haumonaneublit HCCIIEI0BATENIbCKUI YHUBEPCUTET
"MUIT". - Mocksa : MUDT, 2019. - 107 c.

Huxonaituyk, B. E. Vnpasiaenue nepconamom : yueO.
nocobue Ha ocHOBe adopu3MoB, myTok, mbicieit / B. E.
Hukomnaituyk. - lonenk : lonbacc, 2011. - 1000 c.

IToremkun, B. K. Vmpasnenue nepconamom / B. K.
[Toremxun. - Cankt-IlerepOypr [u ap.] : Ilurep, 2010. -
426 c.

CoumanbHO-TPYAOBBIE OTHOIIEHUS, PBIHOK TpyAa |
3aHATOCTh MEpCOHaJa : Y4eOHO-TIPaKTHUECKOe Ioco0ue
JUI CTYIEHTOB BY30B, OOY4YalOIMXCS MO CHELHaIbHOCTH
"Vnpasinenue nepconanoMm","MeHeIKMEHT opraHuzanuu’
/ [A. 51. Kubanos, JI. B. IBanosckas, E. A. Mutpodanosa,
U. A. Dcaynosa] ; mox pen. A. 5. Kubanosa. - Mockaa :
IIpocnekr, 2015. - 63 c.

JlonoJIHuTeIbHAS JIMTEPaTypa

l'aBkamoBa, H. JI. MenemkMeHT mnepcoHana : y4eO.
nocobue st cryaentos By3oB / H. JI. T'aBkanosa, H. C.
MapkoBa ; XapbKOBCKHI Hall. 9KOH. YH-T. - [3-¢ m3m. -
Xappkos : MTHXKOK, 2009. - 295 c.

20

Kys, H. Ilonbop nepconana / Hauuens XKys, JlomeHHK
Macconu ; [Ilep. ¢ ¢p. I'. SxosneB mox pen. M. B.
Amnnpeenoii]. - CII16. : Hesa, 2004. - 95 c.

Kapnenko, C. B. YnpapniHHg mepcoHanoM : HaBY. MociO.
st nucranniiaoro HapuanHa / C. B. Kapmenko, O. A.

10
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Koua-Bo Hanuune
Ne IK3EeMILISAPOB | 3JIEKTPOHHOI
HanmenoBanme
n/n B OM0JIMOTEKe BepCUM B
JonHY IbC
Kaprienko ; Bigkputuii MiKHaAp. YH-T PO3B. JIOJUHU
"Vkpaina'". - K. : YH-T Ykpaina, 2007. - 272 c.
4, Kum, M. H. TpynmoBoii mnorteHmman: ¢GopMHUpPOBAHUE,
UCIOJIb30BaHue, yrpasieHue : YueO. mocodue / M. H. Kum 1 i
; Xapk. Han. yH-T uM. B. H. Kapa3una. - XapskoB : XHY
uM. B. 1. Kapasuna, 2003. - 247 c.
5. VYrpaBneHue nNepcoHaioM : SHIMKIoneaus / moa pexa. A. 5. 1 i
Kubanoga. - Mocksa : Uudpa-M, 2009. - 554 c.
6. [MMaramoBa, H. WM. TpynoBoit mnoreHmmanm pabOTHUKA :
[V4eO. 1 By30B 10 clienuanbHOCTH "Y1ip. nepcoHanom" | 2 -
/ H. 1. llaranosa. - M. : OHUTH, 2003. - 399 c.

18. UTH®OPMAILIMOHHBIE PECYPCbI

1. Hpykep II. DddextuBnblit ynpapnsoomui [DnekTpoHHbIN pecypc]. — Pexxum moctyma:
http://www.management.com.ua/bp/bp020.html

2. MotuBauusi TepcoHajga B COBPEMEHHON opraHuzanuu: YdeOHoe mnocobue / C.IO.
Tpsnueia [DnexkTpoHHbIH pecype]. — Pesxxum mocryma: http://www.aup.ru/books/m1337/

3. UndopmanonHbie TEXHOJOTHH YIPaBICHHUS MEPCOHAIOM [DJIEKTPOHHBIA pecypc]. —
Pexxum noctyna: http://www.e-college.ru/xbooks

4. Ympasisiews JI0AbMHI — yIIPaBisellb MUPOM [ DIIeKTpOHHBIN pecypc]. — Pexxum gocryma:
http://upravlencam.ru/page82/page95/index.html

5. UndopmanonHbie TEXHOJOTUU YIPABICHHUS MEPCOHAIOM [DJIEKTPOHHBIA pecypc]. —
Pexxum noctyma: http://kmt.stu.ru/mashukov/posob

6. UndopmaniioHHble TEXHOJOTMH B YIOpaBleHUU [DNEeKTpoHHBIA pecypc]. — Pexum
noctyma: http://www.it-management.ru

7. DnexTpoHHbIe OubnuoTeunsie cuctemsl: Jlanb, FOpaiit, bubnuoPoccuka, ZNANIUM.

19. IPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (xopnopatusHas auuensus JOHHY Ne 46484614);

2. Microsoft Office (koproparusHas nunen3us JOHHY nmunensus Ne 46472919);

3. Microsoft Visual Studio (nmuensust nporpammsl DreamSpark s BeIcIIuX y4eOHBIX
3aBeICHUN);

4. Jluuensun GPLust cBoGogHOTO ITporpaMMHOro obecriedenus: AuTuBupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.




