





1. OBJIACTb IPUMEHEHUA U MECTO B YYEBHOM INPOLIECCE

Brimycknas kBanudukannonHas paboTa SBISETCS 4acThlO OCHOBHOM HpOQecCHOHATBHOMN
00pa3oBaTeNbHON MPOrpaMMBbI IMIOATOTOBKH OakanaBpoB HampaBiieHus 46.03.02 JlokyMeHTOBEICHHE
Y apXUBOBEJICHUE.

BKP: gunnomuas pabota (nasee — numuioMHas paboTa) sSBIsSETCS OJHOM U3 (hOPM UTOTOBOU
rOCyJapCTBEHHOM arTecTanuu OakaiaBpa, ONpEACTSIomell ypOBEHb OOLIETEOPETHYECKUX U
npodecCHOHANBHBIX 3HAHUI U KOMIIETEHIUH 110 JaHHOMY HaIlpaBJIEHUIO OJArOTOBKU. JluromMHuas
paboTa JODKHA COOTBETCTBOBATh COBPEMEHHOMY YPOBHIO HAayKM M TEXHHKH, a €€ TeMa — OBITh
aKTyaJIbHOI.

MecTo TMOATOTOBKH BBITYCKHOW KBaTM(PUKALMOHHON pabOThl B CTPYKType OCHOBHOM
npodeccuoHanbHOM 00pa3oBaTeNIbHOM MporpamMmbl: ['ocyiapcTBeHHAast aTTeCTalMs.

2.CTPYKTYPATHUA
dopma 00ydeHus
Xapaxrepuctuka [ 1A
Ounas 3aouHas
Harmnpasinenue noaroToBku 46.03.02 JIokyMeHTOBEIeHIE U apXHUBOBEJICHHE
ITpoduns JIoKyMeHTOBEICHUE U apXHUBOBEJICHHE
OO6pa3zoBarenpHas Iporpamma bakanaspuar
Kpanudukanus AkaneMudecKkuii OakaiaBp

Jucuurmna 6a30Boii / BApuaTHBHOMN 4acTh
00pa30BaTeIbHONW NPOTrPaAMMBI

FOCY,Z[apCTBCHHaH aTTcCTanuAd

DopMBI KOHTPOJIA

3amura

I'ox moaroroBku

Cemectp

KoandecTBO 3a4eTHBIX CAUHUIL

KonunuectBo yacoB Bcero

216

B T.4.:
- JICKIITMOHHBIX

- IPAKTUYCCKUX HUJIM CCMUHAPCKUX

- 1a00paTOPHBIX

- CaMOCTOSITEIbHON pabOThI

B T.4. THAUBUAYAJIbHOC 3aIaHUC

HenenpHO€ KOIMYECTBO YaCOB

B T. 4.: - AyIUTOPHBIX

- CAaMOCTOSTEIbHOMI pa6OTLI CTYJACHTA

3.  [EJHA U 3AJAYU MMOATOTOBKH BBIITYCKHOM KBAJIU®UKALIMOHHOM

PABOTHBI

HeJIHMI/I INOATOTOBKHU M 3allIMTHI )II/IHHOMHOP'I pa60TH SABIIACTCA:
paciipC€Huc, CUCTCMAaTU3alUd U 3aKPCIIJICHHUC TCOPCTUUCCKUX 3HAaHUW U MPaKTUYCCKUX
HaBBIKOB B C(bepe AOKYMCHTOBCACHUA U apXHUBOBCICHHA
OBJIAACHUEC MCTOAAMU HAYTYHOI'O UCCIICAOBAHUS IMMPU PCIICHUN np06neM JAOKYMCHTOBCACHU

H apXHUBOBCIACHUS

¢dbopMHpOBaHHE  CaMOCTOSTENILHOTO  JIOTMUECKOTO  MBIIUICHUS, HABBIKOB  aHalIM3a
HCTOYHUKOB, (OPMYIUPOBKH BBIBOJIOB;
000OCHOBaHHE  COOCTBEHHBIX  MpPEIOKEHUH M peKOMEeHJAalMid [0  BOIpocam

JOKYMCHTOBCACHUA U apXHUBOBCICHH .

C OCJIBI0 ITOATOTOBKHU K FOC}’,[[B.pCTBCHHOﬁ (I/ITOI‘ OBOfI) arTeCTallui U COOTBCTCTBYHOIINMU
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npodecCHOHAIbHBIMA ~ KOMIIETCHIMSIMA ~ OOyYaroIUiics B XOJE BBIIOJHECHUS  BBITYCKHOM
KBATH(UKAIIMOHHON PabOThI IOJDKEH YMeETh:

00OCHOBBIBaTh aKTyaJIbHOCTh TEMBI;

MPaBUIIEHO ONPEACIATH MPEeIMET U 00BEKT UCCIeJOBAHUS;

(bOopMyIUpPOBATH LIENb U 33]]a4H UCCIICIOBAHUS;

COCTaBJIATH IUIAH UCCIIEOBAHHUS;

BeCTH OHOIMOrpauuecKuii MOMCK C HMCIOJIb30BAaHUEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTHI;

UCIIOJIb30BAaTh COBPEMEHHBIC METOJbI HAyYHOTO HCCICIOBaHMs, MOAU(DUIMPOBATH WX,
UCXO/ISl U3 33/1a4 KOHKPETHOTO MCCIIEJOBAHHS;

CaMOCTOSITENILHO 00pabaThIBaTh IOJNYyYCHHBIC JaHHBIC, aHAJIM3UPOBATh U CHHTE3UPOBATh
UH(pOpPMAIHIO U3 OIMYOIMKOBAaHHBIX HCTOYHUKOB;

(bOpMyITUpPOBaTh KOHKPETHBIC HAYYHBIC BBIBOIBI M MPAKTHUECKHE PEKOMEHIAIUU MO TEME
paboTHI U JaBaTh OLIEHKY PE3YJIbTATOB;

0(hopMIISATh PE3YJILTATHI UCCIICIOBAHKS B COOTBETCTBUH C YCTAHOBJICHHBIMHU TPEOOBAHHUSIMHU.

JlurutomHass paboTa WMeEeT HaydyHOE COJep)KaHHe, XapaKTepU3yeTrcss BHYTPEHHHUM
€IMHCTBOM, OTPAXAIOUIMM XOJ W pPe3yJbTaThl pa3paboTKu BbIOpaHHOH Tembl. [loaroroBka
JUIIIIOMHOM paOOTHI — MEPBBIH LIAr CTYAEHTa K 00Y4EeHHUIO B MarucTparype.

OcHOBHasi 3aja4a aBTOpa IUILIOMHON pabOThl — MPOJEMOHCTPHPOBATH YPOBEHb CBOECH
KBaNMM(UKAIMY, YMEHHE CAMOCTOSTEIEHO BECTH HAYYHBIH MOUCK JUIS PELISHUS MPO(pECCHOHATBHBIX
3aj1a4 B ONPEICICHHOM OTPACIIM HAYKH WIIK HaPOJHOIO XO3sIHCTBA.

4. KOMIIETEHIIMA OBYYAIOIIUXCH, @POPMHUPYEMBIE B PE3YJIbTATE
INOAI'OTOBKHU U 3AINUTHI BHIITYCKHOU KBAJIM®OUKAIIMOHHOU PABOTbI

IIponiecc moaroroBku u 3aumrel BKP HampaBnen Ha (opMupoBaHHe 3JIEMEHTOB
ciaenyromux KomrereHuui B cootBerctBuu ¢ ®I'OC BO PO, T'OC BO [HP (mpoekt) mo
HanpasiieHut0 noArotoBku 46.03.02 J[OKyMEHTOBEJEHHE W APXMBOBEIEHUE M OCHOBHOU
npoeCCHOHAIBHONW ~ 00pa3oBaTEebHONM  MPOTpaMMBbl  BBICIIETO  OOpa30BaHUs  HaIpaBlIEHUS
noarotoBku 46.03.02 JlokymMeHTOBeleHHE U apXuBOBeleHHE, npoduis: «/lokymeHTOBeneHue u
apXUBOBEICHHE)!

Ilpogpeccuonanvnvie komnemenyuu (1IK):
Crnioco0eH oCcyIIecTBIATh OPraHu3allMOHHOE, JOKYMEHTAIIMOHHOE U

IK-1.
nH(pOpMaAIIMOHHOE 00ECTICUEHHE JIEATETHHOCTH PYKOBOIUTENSI OpraHU3aINN
TK-2 Cnoco6eH ocymiecTBIATh HH()OPMAITMOHHO-aHATTUTUYECKYIO U OpTraHnu3aI[MOHHO-
aIMUHHUCTPATUBHYIO MOJIEPKKY ACSITETFHOCTA OpTaHU3aIIN
MK-3 Cnioco0eH OpraHu30BBIBAThH M OCYIIECTBISTh JOKYMEHTAIMOHHOE O0eCTIIeueHre

YIIPABJICHUS OpraHU3aluen

[1K-4 CriocoOeH OCyIIeCTBIATh PYKOBOJICTBO TOIpa3/IeJICHUEM apXHUBa

Crnioco0eH ocyIecTBIATh aIMUHUCTPUPOBAHUE U OPraHU30BBIBATH

[1K-5
JOKyMEHTAIlMOHHOE 00ecredeHre paboThl C EPCOHATIOM

NHaukaTopbl JOCTHKEHUsSI KOMIIETEHIIUH 1 Pe3yJabTaThl 00y4eHnus. JlocTimkeHne
KOMHeTeHHI/II\/'I OLICHUBACTCA HAa OCHOBC TaKMX MHANKATOPOB U COOTBCTCTBYIOIIUX UM PE3YJIbTATOB
oOydeHus:

Ipodeccnonanbublie
HNapukaTtopsl PesynbTatel 00yyeHus
KOMIIeTeHIIM U
IIK-1. Cnocoben [K-1.1-1. 3HaeT NPUHIUIBI PAIMOHATBHOTO TUIAHHPOBAHHS
OCYIIECTBIIATH OcymecTBiser pabouero BpeMeHH B COOTBETCTBHH C
OpPraHH3aLMOHHOE, OpPTraHU3allMOHHOE | JOJLKHOCTHBIMHU O0S3aHHOCTSIMH




JOKYMEHTAIIMOHHOE U
nH(pOpMaITHOHHOE
obecrieueHne
JIEATENLHOCTH
PYKOBOJUTEIIS
OpraHH3alun

[podeccuonanbHbIit
craagapt 07.002
«CrienaiucT 1o

OpPTraHHU3aIUOHHOMY U

JIOKYMEHTAIIHOHHOMY

obecreueHuno
yIpaBICHHS
opranuzanuei», C

obecreyenue

3HaeT BUIbI pa60T PYKOBOOUTCIIA, 06CJ'Iy>KI/IBaeMBIe

JEeSTeNbHOCTH CeKpeTapeM
PYKOBOJHTEINS ‘YMeeT opraHu30BBIBaTh padOYHil IeHb
PYKOBOJHUTEIS
YMeeT BecTu preM MOCETUTENCH
YMeeT m1aHupoBaTh U OPTaHU30BBIBATH COBEIIAHMS,
MIPHEMBI, BRICTABKH, IEPETOBOPHI, KOMaHINPOBKH
3naeT npaBuia opopMIICHUs Pa3HbIX BUIOB
TIK-1.11-2. P dop P
JIOKYMEHTOB
OcymectBisieT
3HaeT nmpaBmiia 00paboOTKH KOPPECTIOHACHITII
JOKYMEHTAIIHOHHOE
YMmeeT ohopMIISITh, COCTABIISTH, AaHAIM3UPOBATH
COTIPOBOXICHUE
JIOKYMEHTBI IO 331aHUI0 PYKOBOIUTEJISI
JEeSITeTbHOCTH v
MeEEeT BECTH IPUEM, PETHCTPALHIO BUIKY, YYET
PYKOBOZHTEISL pueMm, p paluio, paCcChbUIKY, y4€T,
XpaHEeHNE KOPPECTTOH ICHITIH
3HaeT HCTOYHUKU U (POPMBI IPEICTABICHIS
[K-1.1-3. nH(pOpMaIuU
ITonnepxxuBaet 3HaeT uHPOPMAIIMOHHBIC CHCTEMBbI, IPUMEHAEMbIC
WHQOPMAIMOHHOE | IPU CONPOBOXKICHUU ACATEILHOCTH PYKOBOAUTEIS
COIIPOBOXKIEHHE ‘YMeeT mpoBoIUTh COOp B aHAIIN3 WH(GOPMAITUH IS
JEeSITETBHOCTH PYKOBOJHUTEIS
PYKOBOAUTCILA YMeer ucnonb30BaTh HHHOPMAIMOHHBIE CHCTEMEI B

npodecCHOHAIBHON AeATeIbHOCTH

IIK-2. Cnocoben
OCYILIECTBIIATH
WH(POPMAITMOHHO-
AHAINTHYECKYIO 1
OpraHU3aIlMOHHO-
aIMHUHUCTPATUBHYIO
TOJJICPIKKY
JeSITeTbHOCTH
OpraHu3aIun

[IpodeccuonanpHbIit
craagapt 07.002
«Crenmanucr 1o

OpraHU3alHOHHOMY U

JIOKYMEHTAITHOHHOMY

00ecIeYeHUIO
yIpaBIeHHS
opraHuzauuein», D

T[IK-2.11-1. YmeeT
MIPOBOJIUTH aHAIIN3

3HaeT KOMIOHEHTHI BHYTPEHHEN U BHEIIHEHN cpefbl
Opra’u3aluu

3HaeT TUMBI OPraHU3alMOHHBIX CTPYKTYP
YIPaBICHU

JeATEIbHOCTH YMeeT NpoBOIUTh aHAIKN3 BHYTPEHHEN U BHEIIHEH
OpraHu3anuu CpeJibl OpraHu3aluy
YMeeT NpoBOANTH aHAIU3 OPTaHU3ALMOHHON
CTPYKTYpBI yIIPaBJICHHS
3HaeT opraHn3alOHHO-NH(OPMALOHHBIE aCIIEKThI
JIeAITEIbHOCTH OPTaHM3aluN
[K-2.1-2. YmMeet NpoBOANTE aHAIN3 MH(OPMAIMK ¥ TOTOBUTh
OGecneunBaer MH(OPMAITMOHHO-aHATUTHIECKHE MaTepHUaTbI
OpraHU3aIMOHHO- YMeeT opraHu30BbIBaTh HCIIOJIHEHUE PEIIEHUI
aJIMUHHUCTPATHBHYIO | pyKOBOJHMTENS
ACATCIIEHOCTD Ymeer popMHpOBaTH HHPOPMAITHOHHOE
OpraHu3anuu B3aMMOJICHCTBHE PYKOBOUTEIS C OpraHU3aIHsIMH

I1K-3. Ciocoben
OpraHU30BBIBATH U
OCYIIECTBIIATh
JIOKYMEHTAIlHOHHOE
obecrieueHue
YIIPaBIICHUS
opranu3anuei

[Ipodeccuonanpubrit
craagapt 07.004
«Crienuanmct mo

YIPaBICHUIO
JIOKyMEHTaluen
Oopranuzanumny, A

[IK-3.1-1. Ymeer
OpPraHHU30BbIBATh
JIOKYMEHTHUpPOBaHHUE
YIPABJICHYECKON
JCATCIIBHOCTHU B
OpraHu3alnuu

3HAET CHUCTEMBI YIIPABICHYECKON TOKyMEHTAITIHI

3HaeT BUIbI OPraHU3allMOHHO-IIPABOBBIX
JOKYMCHTOB

3HaeT HOPMATUBHO-METOANYECKYIO TOKYMEHTAIHUIO,
PETTIaMEeHTHPYIONTYIO BEJIEHHE JEIONPOU3BOJICTBA

3HaeT nopsAA0K OPOPMIICHHUS TOKYMEHTOB Pa3HbIX
BUJIOB

Vmeer MIPOBOJUTL aHAJIM3 OPraHU3al[MOHHBIX U
HOPMATHUBHBIX JOKYMECHTOB, YCTaHABJIMBAIOIIUX
IpaBuJia CO3JaHus 1 O(i)OpMJ'IeHI/ISI JOKYMCHTOB

YMeeT NpoBOANTH aHAIN3 CUCTEM JOKYMEHTALINH,
COCTaBJISITh M 0DOPMIIATH JIOKYMEHTHI Pa3HBIX BHJIOB

[IK-3.1-2. Ymeer
OpraHu30BbIBATH
JOKYMEHT0000pOoT
OpraHm3aluu

3HaeT NPHHIUIEI U POPMBI PETUCTPALINU
JIOKYMEHTOB

3HaeT TCXHOJIOT'UIO, (bOpMLI " CPOKHU KOHTPOJIA
HCIIOJTHCHHUSA JTJOKYMCHTOB




3HaeT TpeOOBaHUS K OpraHU3aIlluu
JIOKyMEHT0000pOTa B OpraHU3aIiH

3HaeT IPUHIIUIIBI OPTaHU3aALNHN TPYIa
JIeTIONPOU3BOICTBEHHOTO MEpCcOHAIA

3HaeT TEXHOJIOTHIO 1 npaBuia OpraHu3anuu
XpaHCHHUS TOKYMCHTOB

‘YMeeT MpOBOIUTE aHAIM3 3TAIIOB 00pa0OTKH
BXOJISTIMX, HCXOJISIINX, BHYTPEHHHUX JIOKYMEHTOB B
OpraHu3aIu

‘VYMeeT COCTaBIISITh CXEMBI MapuipyToB JOKYMCHTOB

YMeer MpoBOIUTE aHAIHM3 00BeMa
JIOKYMEHT0000pO0Ta CTPYKTYPHOTO MOApa3aeICHHS
WJIA OpraHu3aniu

Ymeer npoBoANUTh aHaIN3 (HOPMHUPOBAHUS
WHPOPMAITMOHHO-CITPABOYHON KapTOTEKH

YMeeT npoBOANTH aHAITU3 IESATSIBHOCTH CITYKOBI
A0V

YmeeT ohopMIsaTh U HOPMUPOBATH JIe1a IS CAAYU B
apxuB, IIPOBOIUTH DKCIIEPTU3Y LIEHHOCTH
JOKYMCHTOB, COCTABJIAITb HOMCHKJIATYPY A€JI, OIMCHU
Jen

[1K-3.1-3. Ymeer
NPUMEHSITh
WHPOPMaIOHHEIE
TEXHOJIOTHH B cepe
JIOKYMEHTAIIHOHHOTO
oOecrieyeHust
YIIpaBJICHUS
OpraHM3aIHU

3HaeT HHPOPMAITHOHHBIC TEXHOJIOTHH IS
MOJITOTOBKH, O()OPMIICHUS U IIOMCKA JIOKYMEHTOB

YMeeT UCIonb30BaTh B JOKYMEHTAIIHOHHOM
obecrieueHnH ympaBiieHUs HH)OPMAIMOHHEIE
TEXHOJIOTUH

IIK-4. Cnocoben
OCYIIECTBJIATh
PYKOBOJICTBO
MoJIpa3ieicHUEeM
apxuBa

[Ipodeccuonanpubrit
craagapt 07.012
«CrienuanncT apxuBay,
B

[MK-4.1-1.
AHanmsupyer padoty
apxuBa

3HaeT OCHOBHBIE TOJIOKEHUS 3aKOHOATEILHOM
0as3bl, JIOKAJIbHBIX aKTOB OPraHU3allid B 00J1aCTH
ApXHUBHOTO JIeNa

3HaeT BUABI apXUBOB, CTPyKTYpy 'A® JIHP

3HaeT NPUHLMIIBI yUeTa apXUBHBIX TOKYMEHTOB,
BUJIBI YUETHBIX ()OPM; CPOKH U TIpaBUJIA IPOBEACHUS
MIPOBEPKHU HAJIMYHA U COCTOSHUS JOKYMEHTOB B
apXuBe

3HaeT CTPYKTYPY CUCTEMBI HAYYHO-CIIPABOYHOT'O
anmapara K JJOKyMeHTaM apXuBa

3HaeT TpeOOBaHMs K CO3JIaHHIO ONITUMAIILHBIX
YCIIOBHMM XpaHEHMs] APXUBHBIX JOKYMEHTOB

3HaeT npaBuiia KOMIUIEKTOBaHUS apXuBa U
MPOBEJCHHUE NPOLEIYPbI SKCIEPTU3BI HEHHOCTH
JIOKYMEHTOB

3Haet (OpMBbI U IISJTH UCIIOJIb30BAHUS apXUBHBIX
JIOKYMEHTOB

Vmeer MMpOBOAUTH aHAJIU3 pa60T1>1 apxXuBa, COCTaB
APXUBHOI'O (bOH)Ia, €ro HOPMAaTUBHBIX TOKYMCHTOB

Vmeer MMPOBOJUTH aHAJIN3 HAYYHO-CIIPABOYHOI'O
afrapara apxmuBa

‘YMeeT mpoBOJUTH aHAIHU3 CUCTEMBI MEP
obecrevyeHns: COXpaHHOCTH TOKyMEHTOB B apXHBE,
BBISIBIISITH TPOOJIEMBI

YMeeT npoBOAUTH aHAIK3 UCTIONIE30BAHUS apXUBHBIX
JIOKYMEHTOB

[1K-4.11-2.

3HaeT OCHOBBI YIIPABJICHUS APXUBOM




ObGecrieunBacT
(YHKITHOHUPOBAHHUE
CHCTEMBI apXHUBHOTO

XpaHEeHHUs JIe

3HaeT IIpaBuiia O(bOI)MJ'ICHI/ISI YUYCTHBIX U CIIPABOYHO-
ITOMCKOBEIX TOKYMCHTOB apXuBa

3HaeT mpaBuiIa U MPUHIUITEI SKCIIEPTHU3HI IIEHHOCTEN
OpraHu3aliu

3HaeT npaBuiia UCIIOJHEHUS 3alPOCOB
MOJIb30BaTelIen

VMeeT CoCTaBIIsITh U 3aIIOJIHSITH YYETHBIC
JOKYMCHTBI apXHBa, O(POpMJ'IHTI: JOKYMCHTHI 110
pe3yibTaTaM IMPOBEPKU HAJITNYUA U COCTOAHUSA
JOKYMCHTOB

YMeeT coCTaBIsATh CIIPpaBOYHO-TIOUCKOBBIC CPEACTBA
K JOKYMCHTAM apXuBa

Vmeer TNPpUHUMAaTb JOKYMEHTBI Ha apXHUBHOEC
XpaHCHUE, TIPOBOAUTD OKCIIEPTU3Y HEHHOCTH
JOKYMCHTOB 1 O(I)OpMJIHTL €C PC3YJILTAThI

YMeeT npuHUMAaTh yJ4acTHe B MPOIIecce UCTIOTHEHHS
3aIllpOCOB MOJIb30BaTENEH

[K-4.11-3.
O0ocHOBBIBaET
PEKOMEHIALINH 110
COBEPILICHCTBOBAHHIO
paboThI apxuBa

3HaeT BUIBI HHPOPMAIIMOHHBIX TEXHOJIOTUI IS
OpraHu3aiuy paboThl apXuBa

3HaeT METO/IbI ¥ CIIOCOOBI COBEPIIICHCTBOBAHHUS
paboThI apxuBa

Ywmeet pabotats ¢ HHOOPMAIIOHHBIMU CUCTEMaMH U
IporpaMMHBIMHU CPEACTBAMH, UCIIOJIb3YCMBIMU B
apxuBe

Ymeer pa3pabarbiBaTh PEKOMEHAALMH IO
COBEPILICHCTBOBAHUIO PAOOTHI apXrBa

IIK-5. Crocoben
OCYILECTBIIST
aJIMHHUCTPHUPOBAHUE U
OpraHU30BEHIBATH
JOKYMEHTAIIMOHHOE
obecrnieueHue pabOTHI C
MIEPCOHAIIOM

IK-5.1-1.
AHanusupyer
MIPOIIECCHI PabOTHI €
MEPCOHAIIOM U HX

3HaeT nMpaBoBbIE OCHOBHI ()YHKIIMOHUPOBAHUS
KaJpOBOH CITyKOBI

3HaeT cocTaB, Ha3HAYEHHUE U TpaBUiIa 0OPMIICHUS
KaJIpOBO# TOKYMEHTAIIHH

AOKYMEHTALMOHHOC | 3yqet rrporiecchl paboThI C IEPCOHANIOM H HX
obecnieuenne JOKYMEHTAJILHOE 00eCcIeueHe
YMeeT cocTaBIsATh U OPOPMIIATH KaJpOBYIO
JTOKYMEHTAITHIO
YMeeT aHanu3upoBaTh JOKYMEHTOOO0OPOT KaJlpoBOi
CITyKOBI
YmMeer obecrieunBaTh JOKYMEHTAIEHOE
COMPOBOXKJICHNE KAJPOBBIX MPOIIECCOB
[K-5.1-2. 3HaeT coJiepKaHUe U CTPYKTYPY UHPOPMAIIHOHHOTO
ConpoBoXxaaeT obecrieyeHus yIpaBIeHUs IEPCOHATIOM
MHPOPMALMOHHOE | 3HaeT MH(OPMAIIMOHHBIE CHCTEMbI U TEXHOIOTHH,

obecniedueHue paboTHI
C MIePCOHATIOM

IMPUMCHSICMBIC B pa60Te C MCpCOHAJIOM

YMeeT aHanu3upoBaTh HHPOPMAITHIO MO MIEPCOHATY
1 TIEPEHOCHTH €€ B MH()OPMAIIHOHHBIE CHCTEMBI 1
0asbl JaHHBIX

YmMeer paboTaTh ¢ HHPOPMAITMOHHBIMH CHCTEMaMH 1
0a3aMu TaHHBIX 110 BOIIPOCaM O0ECIIeUSHHMSI
MIEPCOHAIOM

YMeeT Mosib30BaThCsl MTOMCKOBBIMU CHCTEMAaMU U
HH(POPMAITMOHHBIME PeCypcaMu B 0071acTH paboThI ¢
IEPCOHATIOM




5. METOJAUKA MOAI'OTOBKH BKP

[TpoBeneHne Hay4yHOro MCCIEA0BaHUS U MOATOTOBKA AUIUIOMHON pabOThl MPOBOJUTCS IO
CIEAYIOUIEH CXeMe:

— BBIOOp M YTBEp)KJIEHHE TEMBI, COCTABIICHUE KaJICHIAPHOTO Tu1aHa paboTHI,

— COCTaBJIEHHUE TUIaHa Pa0OTHI (COBMECTHO C HAYYHBIM PYKOBOJUTEIIEM);

— 000CHOBaHHME AaKTyaJbHOCTH BBIOpPAHHOI TeMbl, ompejeleHne OOBEeKTa U IpeaMeTa
UCCJIEIOBaHMsI, MMOCTAHOBKA LIEJM U KOHKPETHBIX 3a/lad MCCIEeI0BaHUs, BBIOOp U OOOCHOBaHUE
METO/I0B UCCIICOBAHUS;

— cbop u paboTa ¢ UICTOYHUKaMH UH(OpPMALIMK U MaTepualaMy MPAKTUKU;

— 0000111eHre pe3yIbTaTOB MO TEME UCCIICIOBAHNUS;

— cOop U npeAcTaBieHUE MOIYYEHHBIX PE3yJIbTaTOB HAYYHOMY PYKOBOIUTEIIIO;

— TMOATOTOBKA BBIBOJOB U alpoOalusi MOJIy4eHHBIX PE3yIbTaTOB;

— TOJTrOTOBKAa OKOHYATEIBHOTO BapHaHTa AUIUIOMHON pabOTHI;

— odopmieHre paboThI O YCTAaHOBJICHHBIM IIPABHIIaM;

— TpEeICTaBICHHUE AUIIIOMHON paObOThI Ha Kadeapy Ut MPOX0XKISHHS MTPEI3aIINTHL;

— TOJIy4E€HHE OT3bIBA HAYYHOI'O PYKOBOAMTEIIS;

— IIOArOTOBKA K 3alllUTE U MyOJUYHAs 3allluTa JUIIJIOMHOM paboThI.

Bb1060p TemMbl IUNJIOMHOM padoThI

1. TeMbl TUIUIOMHBIX PaOOT OMPENENSIOTCS U 3aKPEIUISIFOTCS COMIaCHO rpauKy ydeOHOTo
npouecca. CTyJeHTY IPeI0CTaBIIsAETCs IPaBO BbIOOPA TEMBI U3 MpeularaeMoro kagenapoi rnepeyns,
WIK TPABO CaMOCTOSITENIFHO TMPEUIOKUTh MHYI0 TeMy C OOOCHOBaHHEM IIeNIeCOOOPa3HOCTH ee
pa3paboTKHu.

2. CyliecTBYIOT pa3InyHbIE IOIXO/IbI IPH BBIOOPE TEMBI:

— TpaHchopManus KypCOBBIX pPa0OT, BBINOJHEHHBIX Ha TNPEABAYIINX Kypcax, g0
JTUIUIOMHOM Pa0OThl MyTeM KaK pacHIMpPEeHHUs Kpyra HUCCIeIyeMbIX MpoOyieM (acleKToB), Tak U
yrayOneHus UX aHajiu3a, NMPUYEeM €CTECTBEHHBIM SIBIISIETCSl YBEJIMYEHHE 3TOr0 Kpyra 3a CuHeT
MaTepuaa, OJIy4eHHOI O U IPOXO0XKAEHNN IPOU3BOACTBEHHOM U NPEAIUIIIIOMHOMN NPAKTHUK;

— y4YeT JIMYHBIX MPUBSI3aHHOCTEH M CHOCOOHOCTEH CTyJIeHTa, €ro OpUEHTAlMU Ha T€ WU
MHBIE MeTOoNbl MccaenoBaHusa. [lo TemMaM ¢ pa3sBUTBIM TEOPETUYECKHM AaCIEKTOM, TPEOYIOMIHUM
Oonbmioro obvemMa pabOThl € JUTEPATypoOi, CTYAEHT JOJDKEH JaTh AaHaJIUTUYECKHd 0030p
Pa3IUYHBIX TOUEK 3PEHUS 0 UCCIIETyeMOl pobiieMe, TOATOMY Y HETO JI0JIKHA ObITh CKIIOHHOCTD K
TEOPETUYECKUM pa3paboTKaMm;

— mpu  BbIOOpPE TeMbl MPUKIAJAHOIO  XapaKTepa  HCCIEIOBaHHUsS, HEOOXOIUMO
AKIICHTUPOBAHWE CTYJAEHTA HAa BCECTOPOHHEE 3HAKOMCTBO C KOHKPETHBIM MNPEIIPUATHEM,
MOCKOJIBKY COOpaHHBIH Ha HeM MaTepual oOpa3yeT OCHOBY ucciefoBaHuil. OpueHTanus Ha
1o/I00HbIE T€MbI TPeOyeT Pa3BUTOTO KOHKPETHOTO MBIIIJIEHUS U YMEHMSI ObITb KOHTaKTHBIM C
[IEPCOHAJIOM OPTaHU3ALNH.

3. OcHOBHBIMH TpeOOBaHUSMU TpU BHIOOpPE TEMbl NIUIIJIOMHON pabOThl SIBISETCS €€
COOTBETCTBUE HAIPABJICHHUIO MOArOTOBKHU. MccinenoBaHue AOKHO MPOBOIUTHCSA IO aKTyaJbHBIM
npobiieMaM TOKYMEHTOBEJIEHUS U apXUBOBeAEHUs. B 1einoM 1enecoodpa3Ha opueHTaIs Ha TEMbI
OTHOCHUTEJIBHO Y3KHE, YTOOBI MMETh BO3MOXHOCTH TJIyOOKO MpOAaHAIM3UPOBATH HCCIEIyeMble
BOIPOCH. BBIOpaHHYI0 TeMy HYXHO OOOCHOBaTh KaK C HAy4YHOH, TaK U C MPAKTHUYECKOW TOUYKH
3penust. O6G0CHOBaHUE TEMbI JUIIIIOMHON PabOThI C HAYYHOW CTOPOHBI 3aKIIIOYAETCS B ONPEACTICHUN
ee MecTta B mpo0sieMe, 4acTbio KOTOpoW oHa siBisiercs. [IpakTuyeckas 1eHHOCTh pabOThl — 3TO
3HAYUMOCTb UCCIIEI0BAHUS IS IPAKTUKHU TIOKYMEHTOBEECHUS U apXUBOBEICHUS.

4. B Ha3BaHMM TEMBI JUIJIOMHOW pPAaOOTHI HE CIIEIYEeT WCIOIh30BaTh YCIOKHEHHYIO
TEPMUHOJIOTHIO, HEOO0XOIMMO u30eraTb Ha3BaHWM, HauumHaromMxcs co cioB «lMccnenoBanue
BOIIpoca...», «lccnenoBaHne HEKOTOPBIX IyTeH...», «HekoTtopele BOIPOCHL..», «Marepuansl K
U3y4eHHI1o...», «K Bompocy...» u Jip., B KOTOPbIX HE OTpa’keHa B JOCTATOUYHOI Mepe CyTh MpOOIeMBbI.
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5. BriOpanHas Tema (a Takke Hay4YHBIH PYKOBOJAMTENb CTY/AEHTA) YTBEPKIAETCS NMPUKA30M
MpOpeKTOopa IO HAYYHO-METOAWYECKOW u yueOHoM pabore JloHENKoro HalMOHAIBHOTO
YHHUBEpPCUTETA.

6. CTPYKTYPA U COJAEPKAHUE JUIIJIOMHOM PABOTHI

7.1. Ctpykrypa AMIUIOMHOH padoThl ClEIylollas: TUTYJIbHBIM JIMCT, 3aJaHUE Ha
JUIUIOMHYIO paboTy, OT3bIB HAy4yHOIO PYKOBOJIMTENS, AHHOTALUA, COJAEp)KaHUe, IepedyeHb
YCIIOBHBIX COKpAalIeHUH (P HEOOXOIMMOCTH), BBEJCHHUE, OCHOBHASA YacTb, 3aKJIIOYCHHE, CIHCOK
UCIOJIb30BaHHBIX UCTOYHUKOB, IIPUIIOKEHUS (IIPU HEOOXOAUMOCTH).

7.2. Tlopsiaok OpOLIIOPOBAHMS TUTUIOMHOMN paboTHI.

B pabory BmBaroTCs:

— TUTYJIbHBIN JIACT;

— COJepXkaHue;

— IepevyeHb YCIOBHBIX COKpALIeHUH (IIpH HEOOXO0AUMOCTH);

— BBEJICHUE;

— OCHOBHasl 4acThb pabOThI;

— 3aKJII0YEHUE;

— CHMCOK UCIIOJIb30BaHHBIX HCTOYHUKOB;

— TPUJIOKEHHUS.

B paboty BKJ1apIBalOTCSI U HE IPOIIUBAIOTCS:

— 3aJjaHMe Ha JUILIOMHYIO paloTy;

— AHHOTAIMsI HAa PYCCKOM U aHTJIMMCKOM SI3bIKAX;

— OT3bIB HAYYHOT'O PYKOBOJIUTEIIS.

7.3. TUTYJIBHBII JUCT COJEPKUT: HA3BaHHUE yueOHOTO 3aBeieHUs, (haKkyabTeTa, Kadeapsl, B
paMKax KOTOpOH BBHIMOJIHEHA paboTa, mudp 1 HAMMEHOBAaHUE HAIIPABIICHHUS ITOATOTOBKH, Ha3BaHHUE
paboThl, MO KOTOPOHM 3alMIaeTcss CTYIACHT, (aMMIIMI0O MU MHUIUAIBl CTYyJEHTa, YUYe€HOE 3BaHME,
(dbaMuIMs 1 MHULUAJIBI HAYYHOTO PYKOBOJUTENSI, TOPOJI U TO/.

7.4. 3ananue Ha TMIVIOMHYI0 padoTy COACPKUT: TEMY JUINIOMHOM paboThl, CPOK ee caauH,
UCXOJHBIE JaHHble K paboTe, NepedeHb BOIPOCOB, IMOJUICKAIIMX pa3padOTKe, MepeyeHb
rpau4ecKoro mMarepuania, MepedeHb KOHCYJIbTAaHTOB IO KaKJOMY pasfelly, KaJeHJApHbIH IMiaH
paboTHI.

7.5. OT3bIB PYKOBOIUTEJNSA COACPKUT aHAIU3 KayecTBa pabOThl MO KPUTEPHUSIM OLEHKH
JTUIUIOMHON paboTHl.

7.6. AHHOTaUMs NpeJHa3HauYeHa JJIsl O3HAKOMIIEHHUS C COZEp)KaHUEM pabOThl B CXKATOM M
uH(popMalnoHHON ¢popMme. OHA CONIEPIKUT:

— Temy paboThl, paMUINIO, MHUIMAJIBI aBTOPA, MECTO U3JIaHUs, TOPOJI U TOJT U3AAHUS;

— 1eJsb paboThI;

— KpaTKoe M3JIO)KEHHE COJiepKaHus paboThl; M3JIOKEHUE MaTepuala JOJKHO ObITh
KpaTKUM M TOYHBIM; CJIEAYeT HCIOJb30BaTh CHHTAKCUYECKHE KOHCTPYKIUH, MPUCYIIUE S3BIKY
JIeNIOBBIX  JIOKYMEHTOB, M30erarb CIOXHBIX TpaMMaTHdeckux oOoporoB. Heobxomumo
MCIIOJIb30BaTh CTAHJIAPTHYIO TEPMUHOJIOTHIO, U30€raTh MaJOU3BECTHBIX TEPMHUHOB;

— ofmiee 4YHCIO CTpPaHUIl OCHOBHOTO TEKCTa JMIJIOMHOW paloThl, WUTIOCTpaluit
(PUCYHKOB), TaONIHUL, TPUIIOKEHUH U IIUTUPYEMBIX HCTOYHHUKOB;

— KJIIOYEBBIE CJIOBA (710 5 KITIOYEBBIX CJIOB), KOTOPHIE C TOYKHU 3pEeHUS HH(POPMAIIMOHHOTO
MOKMCKAa HECYT CMBICIOBYIO Harpy3Ky; UX MOJAlOT B MMEHUTEIbHOM MaJeKe, [e4aTaloT B CTPOKY,
qyepes 3arATyo.

O06bem anHOTaIUu M0JpKeH ObITh He MeHee 1200 3nakoB u He Gonee 2000 3nakoB (15-20
CTPOK, OTII€YaTaHHBIX HAa KOMITBIOTEPE).

7.7. Coaep:kaHue OTpaXaeT CTPYKTYpy pabOThl C yKa3aHHEM €€ YacTeil: BBEIEHUs,
Ha3BaHUS pa3/esioB, I0/Pa3AeiioB, 3aKIIOUEHUs, CIHCKa HCIOJb30BaHHBIX HCTOYHHKOB,
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npuioxeHnid. Ha3zBaHus pa3genoB, MOApasenoB, MPWIOKEHUH KelaTeabHO (OpPMYIHPOBATh
KpaTKO ¥ YETKO B IOJTHOM COOTBETCTBUHU 3aJJaHHIO.

7.8. Ecim B paboTe HCIONB3YIOTCA Clelu(Huueckas TEPMUHOJIOTHS, MalOU3BECTHBIE
COKpAILlEHUs, HOBbIE CUMBOJIbI, 00OO3HAYEHUS U Ip., TO UX NEPEeYeHb MOXKET ObITh IOJIaH B BHJIE
OTJENIFHOTO CIHCKA, KOTOPBIM pa3MemaloT mnepex BBeaeHueM. llepedeHp mewaraeTcss AByMS
CTpPOKaMHM, B KOTOPBIX Cl€Ba MO an(aBUTy NPUBOIATCS, HANPUMEP, COKpAILEHUs, clpaBa — HMX
neranbHas pacmudpoBka. Ecnu cnennanbHble TEPMUHBI, COKPAICHUS, CUMBOJIBI, 0003HAYCHUS U
Ip. MOBTOPSIIOTCA MEHEe TpeX pa3, NepedyeHb He COCTAaBIJIAIOT, @ UX PacIIM(POBKY HPUBOAAT B
TEKCTE MPH MEPBOM YIIOMUHAHUU.

7.9. Bo BBeJeHMHM pPaCcKpbIBAETCS CYLUIHOCTb M COCTOSHHUE MPOOJIEMbl, €€ 3HaYMMOCTb;
000CHOBBIBAETCS AKTYaJIbHOCTh TEMBI U HEOOXOJMMOCTb MTPOBEACHUS UCCIEIOBAHNUS; ONIPEIEIICTCS
IpeaMeT, 00BbEKT, 11eJIb, 33JJaUH, a TAK)KEe METO/bI UCCIIEJOBAHUS.

B Hauasne BBeeHUS paCKpBIBACTCS aKMyaibHOCHb BHIOPAHHON aBTOPOM paboThl TeMbl. [Ipu
00OCHOBaHMM  aKTyaJlbHOCTM BbIODAaHHOM TEMBbl 3alpPEIAeTCsl  MCIOJIb30BAaHME  OOLIMX
bopMyHpOBOK 0€3 CCBUIKM Ha KOHKPETHBIE MpoOiembl. OcBEUIeHHE aKTyaJbHOCTH HE JOJDKHO
ObITh MHOT'OCJIOBHBIM, JIOCTATOYHO HECKOJIBKUMHM MPEIJIOKEHUSMHU BBICKAa3aTh IJIABHOE — CYTh
po0IeMbl, HEOOXOAUMOCTD €€ PEIICHHS.

Jlanee BO BBEJEHUU PACKPBIBACTCS cmeneHb uU3y4yeHHOCmu memvl pabomsl U HEPEUIeHHBIX
BOIIPOCOB, KOTOPAasi OIpEeIsieTCss Ha OCHOBAaHMU TPOBEIEHHOTO aBTOPOM pPabOThI MCCIETOBAHUS
UMEIoILeics uTepaTypsl Mo Teme (MOHorpaguil M OmyOJIMKOBAHHBIX HAy4YHBIX CTaTel).
OTmeuaroTcs BeAylue yueHbIe U CISIMAINCThI B JAHHOW OTpaciiy.

Jlanee ompenenstoTcss obvexm u npeomem ucciedoéanus. Qfvekm — 3TO TPOLECC WU
SIBJICHHE, TTOPOXKAAIoIIee MPOOIEMHYI0 CUTYalllIo, KOTopast BeIOpaHa ais uszydeHus. IIpeomem —
coJepkuTcs B mpeaenax oObekTa. OOBEKT M IMpeAMET UCCIEAO0BAaHMS COOTHOCITCA MEXIy coO0M
Kak oOmee W 4YacTHOe. B 00BeKTe BBLICISETCS Ta €ro 4acTh, KOTOpas SBISIETCS IMPEIMETOM
UCCJICIOBAaHMSI U HETIOCPEICTBEHHO OTPAXKAETCsl B TEME paOOThI.

CrnenyrouimM 3JIEMEHTAMU BBEJICHUS SIBISIIOTCS yelb U 3a0ayu uUcciedosanusi, KOTOpbIe
HEOO0XO/MMO peIINTh IS JOCTHKEHHs TOCTaBICHHOM Ienu. 3afaud NpeACTaBiIsIoT B (opme
nepevHs (M3y4YHThb..., OTUCATD..., YCTAHOBHTb..., BBISIBUTH..., U T. I1.).

IIpu BBIOOpE Memo0o06 uccredosanusi MOXKHO HCIIONB30BaTh pa3jinuyHble MeTozbl. OO0mue
METO/Bl HAayYyHOTO WCCIEIOBAaHMS MOXHO Pa3[eliuTh HAa TPH TPYIIBL: METOABl SMIUPUIECKOTO
uccienoBanus (HaOoleHNe, CpaBHEHUE, U3MEPEHHE, SKCIIEPUMEHT); METO/Ibl, UCIIOJIb3YeMbIe KaK
Ha DMIIMPHYECKOM, TaK W Ha TEOPETUYECKOM YPOBHSX WCCIEAOBAHMS (aHAIM3 W CHHTES3,
abcTparupoBaHue U 0000LIEHHE, MHAYKLIUS U JEAYKLUS, MOJCIUPOBAHUE M Jp.); METOMbl WIN
METO/OJIOTHS, HWCIIOJIb3yeMble Ha TEOPETHYECKOM YPOBHE HCCIIEOBaHUS (BOCXOXKICHHE OT
abCTPaKTHOrO K KOHKPETHOMY, CUCTEMHBIN U Ap.). [lomaeTcs nepeyeHb MCIOIb30BaHHBIX METOJIOB
B COOTBETCTBHH C COJAEp)KaHUEM pabOTHI, KPATKO M COJEPKATEIBHO OIMPEIEINseTCs, YTO UMEHHO
UCCIIEI0BAJIOCH TEM UJIM UHBIM METO/IOM.

Jlanee 00OCHOBBIBAaETCS cmpykmypa pabomuvl W TOCIENOBATEIbHOCTh  U3JI0KEHUS
MmarepHaa.

OOs3aTenbHBIME DJIEMEHTAMH anpoOalyy SBISIOTCS: MOJATOTOBKA MaTepUalioB (TE3HCHI,
CTaThu) JJIS MyOJIMKALMU OCHOBHBIX PE3yJbTaTOB U HAIMYME CIIPABKH O BHEIPEHUHU MPAKTUYECKUX
pe3yJIbTaTOB HCCIEIOBAHUS B JCSITEIBHOCTh OOBEKTa WCCICIOBAHWS WM YYeOHBIH IpoIecc.
CBeneHus O JIOKJIaJax, BBICTYIUIGHUSIX, COOOLICHHAX aBTOpa Ha HAyYHO-TPAKTHYECKUX
KOH(EepeHIHAX, KOHKYpCcax, CHUMIIO3MyMax, CEMHHapax ¢ OO0O03HAYeHHWEM BBIXOJHBIX JTaHHBIX
yKa3bIBaeTcs BO BBeZeHUU. CIipaBKa BKIJIAJBIBACTCA, @ HE MOALIMBAETCS.

Pexomenayemerit 00beM BBeieHUS 3-4 CTp.

7.10. OcHoBHasi 4acTb PadoOThI COCTOMT U3 Pa3/eioB (ABAa-TPHU, MO COTJIACOBAHHIO C
HAYYHBIM PYKOBOJUTENIEM) U TOpa3aenoB. Kax bl pa3aen HaYMHAIOT C HOBOW CTPAHMIIBL.

ConeprxaHue pas/ieloB OCHOBHOW YacTH JOJDKHO YETKO COOTBETCTBOBATh TeMe PabOThl U
MOJTHOCTRIO €€ pacKphiBaTh. Pa3gensl OTpakalOT yYMEHHE CTyIeHTa C)Karo, JOTMYHO |
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apryMEHTUPOBAHO W3JaraTh Marepual, o(OopMIIEHHE KOTOPOro JOKHO COOTBETCTBOBATh
TpeOOBaHUSIM HACTOSIIETO MOJOKEHHUS.

Ilepeviti pazoen SBISETCS TEOPETUUECKUM M JIOJDKEH PAcKpbIBaTh CYILHOCTb MCCIEAYEMOM
npo0OJieMbl U OCHOBHBIE MOJAXOJBI K €€ peuleHuio. B 3Tom pazgene 000CHOBBIBaeTCA KOHUECHIIUS
MCCJICIOBAHMS, PACCMATPUBAIOTCA METOJbl pElIeHUs 3a7ad U HMX CpPaBHUTEIbHBIEC OILICHKU. B
paszenie TNPUBOAMUTCA AHAJTUTHUECKUM 0030p JUTEpaTypbl, KOTOPBIA JIOJDKEH BKIIIOYATh
3aKOHOJATENFHBIC aKThl W HOPMATUBHBIC JIOKYMEHTHI, Y4eOHYI0O W HAydHYIO JHTEpaTypy,
METOJMYECKHEe pa3pabOTKH, »JJIEKTPOHHbIE MyOJIMKauu, MOHOrpaduu, Hay4yHbIe JOKJIAJbI,
JKYpPHAJIbHBIE CTaThU, MATEPUAITBI KOHPEPEHIINH, COOPHUKH HAyYHBIX TPYAOB U TOMY MOA00HOE.

[Tocnenyroniue pa3aenbl HOCAT aHATMTUYECKUN U TPUKIIATHON XapakTep. Marepuainbl 3THX
pa3/esioB SBISIOTCS JIOTHYECKUM MPOJOHKCHHEM TIEPBOIA TIaBHI.

Bmopoii pazoen, kak npaBuiio, BKJIIOYAET BOIPOCHI, CBA3aHHBIC C MPEAMETOM aHaIu3a Ha
BEIOpAaHHOM OOBEKTE UCCIICOBaHHUS. MOTYT OBITh MPEJIOKEHBI MEXaHU3MbI, METOIUKH, MOJIEIIH,
KOHIEMNINH PEIICHUs TPOOJIEMBI 110 TEME UCCIIeIOBAHUS.

B mpemvem pazdene paboTbl HCTIONIB3YETCS COOpPaHHBIM MNPAKTUYECKUM MaTepHall I10
00BEKTYy W TPEIMETY HUCCIENOBaHMS, Ha OCHOBE KOTOPOrO pa3pabaThIBAIOTCS MPEIIOKEHUS U
PEKOMEHAALIMHY 10 BRIOPAaHHOM TeMe /ISl IpaKTHUecKol peanu3auuu. [Ipu n3noxxeHuu pe3yabTaToB
COOCTBEHHBIX HCCIIEOBAaHUI HEOOXOJAMMO OCBETUTH TO HOBOE, YTO BHECEHO CTYACHTOM B
pa3zpaboTky mpobiembl. MokeT OBITh TPEICTABICH pacdyeT HKOHOMHUYECKOro 3ddekra ot
BHEJPEHUS MpeijlaraeMbIX MEPOIPUITUH.

BbiBosibI 1O MCCIEI0BAaHUIO JTOJIKHBI OBITH B KOHIIE pa3JelioB W B KOHLE IOJAPA3/ENoB, a
Takke B 3akiatodeHud. [1oaToMy nenaroTcsi BBIBOJBI TpeX YpPOBHEH, MX 0000IIaroiuil Xxapakrep
YCUJIMBAETCSl OT MOApa3jiena K 3aKI0ueHuI0. BbIBOIBI K IOjpasfeny u3jaraiorcs B MOCIEIHEM
ab3ane noapasnena. BbeiBoabI K paszieny opOpMIISIIOTCS C HOBOM CTpaHMIIBI pabOThI, CIAEAYIOIINM
o6pazom, Haripumep: BbIBOJIbI K PA3JIEJTY 1.

PexomMenayemsiit 06beM 0cHOBHOI yacTu 50—55 cTpaHuil.

7.11. B 3ak/jio4eHMH IPUBOJAATCSA IOJyYEHHbIE B padOTE€ Hay4dHbIE U MPAKTHUECKUE
pE3yNbTaThl M0 NOCMABIEHHbIM 3a0a4yam W PACKPBIBACTCS UX 3HAUCHHUE JJIS HAYKU W TMPAKTHUKH.
BoiBoibl B 3akitoueHUM cieayeT (opMyIupoBaTh YETKO M KOHKPETHO (OoAHO3HauyHO). Jlng
OMHCAaHUA  PEe3yNbTaTOB  IeJ1ecoo0pa3HO  HCMHOJb30BaTh  CJIOBA  «CUCTEMATU3HUPOBAHBL...»,
«KOHKPETU3HUPOBAHO...», «I10pabOTaHO...», «YTOYHEHO...», «OIPEIEICHBL...», «yCTaHOBIIEHO...»,
«00OCHOBAHBI...» U T. II.

[Ipu onMcaHuyU MONYYEHHBIX PE3YJIbTATOB CIEAYET M30erarh Ciaenyruux GopMyIupOBOK:
«OBIIT IPOBEJICH aHAIU3...», «U3Y4YEHO...», «CIEeNaH CPAaBHUTENbHBIM aHAH3...», U TOMY MOJI00HOE.
B 3akiroueHnn HEOOXOIUMO aKIEHTUPOBATH BHUMAHHE HA PEKOMEHIAIUSAX 10 MPAKTHUYSCKOMY
MCIIOJIb30BAHUIO TTOJYUYEHHBIX PE3yIbTaTOB.

PexoMenyemblil 00beM 3axitoueHus — 3—5 cTp.

7.12. llpuno:xkenus. [Ipy HEOOXOAMMOCTH B MPUIIOKEHHS BKIIOYAETCS BCIIOMOTATEIbHBIN
MaTepHua, HeOOXOIUMBIH JIJIsl TOJIHOTHI BOCTIPUATHUS PEJICTABICHHOMN paboTHI.

7. TPEBOBAHHS K O®OPMJIEHUIO JUIIJIOMHOM PABOTHI COAEPKATCS
B METOANYECKHUX PEKOMEHJALIUAX

8. OIEHKA KAYECTBA JJUIIJIOMHOM PABOTHI HAYUYHBIM
PYKOBO/JUTEJIEM

9.1. lunmomHas paboTa BEITOIHSETCS COTJIACHO 33aHUI0 M KaJICHIapHOMY IUIAHY.

9.2. PykoBoauTenb NpPOBEpPSET KauecTBO MAMIJIOMHOW pPabOTBl M IO €€ 3aBeplICHHH
MIPEJICTaBISIET MMCbMEHHBIN OT3BIB

B oT13bIBe pyKOBOANTEINS YKA3bIBAIOTCS XapAKTEPHBIE OCOOCHHOCTH Pa0OTHI, €€ JOCTOUHCTBA
U HeJlocTaTku. BHUMaHue yjensercs OTHOIICHUIO CTYJIeHTa K HAlKUCaHUIO0 PaOOThl, MPOSIBICHHBIM
(HEeTpOSIBIIEHHBIM) CIIOCOOHOCTSIM K HCCIIEIOBAaHHIO, 3HAHUSM TEOPUHM U MPAKTUKU HCCIETyeMO
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npoOJIeMHON CHTyalliu, a TakKe ero JIMYHOCTHBIM XapaKTePUCTHKAM (CaMOCTOSTEIbHOCTb,
OTBETCTBEHHOCTH, TPYA0JII00HE, OPraHU30BaHHOCTD H T. 11.).

B oT3bIBE OLIEHHBAIOTCS YPOBEHb DPAa3BUTHA OOIIEKYJIBTYPHBIX U MPO(HECCHOHAIBHBIX
KOMITCTCHIHIA, TEOPETUYCCKHE 3HaHUS u MPAKTUYECKHE YMEHUS CTYJ/ICHTA,
MMPOACMOHCTPHUPOBAHHBIC UM IIPpHU UCCICIJOBAHUN TCMbIL ,Z[I/IHJ'IOMHOI;'I pa6OTBI. VYKa3bsIBaeTcsa CTEICHb
CaMOCTOSITEIbHOCTH CTYJICHTAa IPH BBHIMOJIHEHUH pPAa0OTHI, JIMYHBIA BKJIAQJl €r0 B PAaCKPBITHE
npo0OieM U pa3pabOTKy MPEIONKESHHUHN 0 UX PEIICHUI0; COOIIOICHUE TIaHa BHITIOTHEHUS PabOTHI.

3aKaHYMBAETCS OT3bIB BHIBOJIOM O BO3MOKHOCTHU (HEBO3MOXHOCTH) AOIYCKA K 3allUTE.
9.3. [Ipu mOATrOTOBKE OT3bIBA HAYYHBI PYKOBOAMUTENb OIICHUBACT KAUYECTBO TUTIIOMHOMN
paboTHI IO KPUTEPHUSM, IPUBEICHHBIM B Ta01. 9.1.

Ta6ymma 9.1 — Kpurepuu OlIeHKH AUIUIOMHBIX padoT

Ne .

i ITokaszarenu Kpurepun kayectBa AUIIIOMHON pabOTHI baer
1 2 3 4
1. | AKryanpHOCTh 1. AKTyanbHOCTb TeMbl 00OCHOBAHA B IOCTATOYHOM 00BEME, 5

TEMBI, COCTOSIHHE €CTh AaHalM3 COCTOSHHA HAay4YHBIX MCCIEIOBAHUM IO
pa3paboTku npobiemMe M TeMe, YeTKO OIpeAeseHbl OOBEKT, MpeaMeT,
Hay4HOU LI€JIb, 33JJa41 U METO/IbI HCCIIEAOBaHUS.
pobJIeMBl, 2. Ectb HeTOuHOCTHM B OOOCHOBAHMHU AKTYaJIbHOCTH TEMBI, 4
olpezesieHue eau | 00beKTa, IpeaMeTa, LelH, 3aa4 UCCIEJOBaHUs U aHaJIN3e
U 3aJa4 COCTOSIHUS pa3pabOTOK TEMBI
BBITIOTHSIEMO 3. AKTyanpHOCTH TEMBI, II€Jib, 3a/la4d HCCJICIOBAHUS U 3
paloThI. aHaJIM3 COCTOSIHMS Pa3pabOTOK TeMbl OTPaXXEHbI B OOLIMX
yeprax.
4. OTCYTCTBYIOT 0OOCHOBAaHHUE aKTYyaJIbHOCTH TEMBI, LIEJIH, 2
3aJ1a4 UCCIeI0BaHUs M aHAJIU3 COCTOSHUS pa3pabOTOK TEMBI.

2. | CreneHnn 1. IIpoBeeH aHanu3 OTEUYECTBEHHOM M 3apyOeKHON HAydHOMH 5
pa3paboOTKu TEMBI, |[IUTEpaTypbl, MNEPUOAMYECKON  MedaTH, JEHCTBYIOIUX
CaMOCTOATEIIb- crangaproB. HMccimenoBaHue  HOCUT — CaMOCTOSITENIBHBIN
HOCTb Y TIIOJIHOTA  [XapakTep, TeMa IIOJHOCTBIO PpACKPBITA, CYIIECTBEHHBIC
[IPOBEACHUSA OLIMOKH OTCYTCTBYIOT.

HCCIIEA0BaHUM, 2. EcTb aHanu3 OTEYECTBEHHON Hay4dyHON JUTepaTyphl, 4

HaJIM4YMe OIIMOOK. |[IepUOJUYECKOM  MedaTd, JeHCTBYIOIIMX  CTaHAapTOB.
HccnenoBanne HOCHUT CaMOCTOSITEIBHBIM XapakTep, TeMa
pacKphITa, OMIMOKU OTCYTCTBYIOT.
3. EcTh NOBEpXHOCTHBIA aHAIU3 OTEYECTBEHHOM Hay4dHOI 3
nmuTepaTyppl M CTAHIApTOB, MCCICNOBAHME HE HOCUT
CaMOCTOATENIbHBI  XapakTep, TeMa pacKpbiTa YacTUYHO,
JIOMYIIEHbI OMIMOKKM MPU OCBELICHWH OCHOBHBIX BOIPOCOB
TEMBI.
4. Ananus Hay4yHOH JIUTEpaTyphl, NEHCTBYIOIIUX CTAaHJAPTOB 2
OTCYTCTBYET, COJ€p)KaHHE pabdOTbl HE COOTBETCTBYET
YTBEP)KJCHHON  TeMe, JIOMyIIEeHbl TIpyOble  OIIMOKH,
coJiep’kaHue paboThl 3aMMCTBOBAHO.
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2 3 4

Anamus npaktuku (1. B pabore ecTh JaHHBIE CaMOCTOATENIBHOTO aHAIN3a 5)
OpraHu3aluu KOHKPETHBIX CyOBEKTOB XO3SICTBOBaHMS WJIH OpPraHoOB
yIIpaBJICHUS, rOCYJapCTBEHHOH BJIACTH, MECTHOTO CaMOYIIPABIICHUS H JP.
JIOKYMEHTOBE- 2. B pabore nman oOmuii aHaiIM3 KOHKPETHBIX CYOBEKTOB 4
JCHUS, XO3SICTBOBAHUSI WJIM OPTaHOB TOCYAAPCTBEHHOM BIIACTH,
apXUBOBEJICHHUS, MECTHOTO  CaMOyIpaBJieHMss ¥ JAp. Ha  OCHOBE
MH(POPMALIMOHHOHN  |0MyOIMKOBAaHHBIX MAaTEPUAIIOB, IPAKTHKH.
nesrenbHocTu o [3. B pabGore comepXHUTCS  MOBEpXHOCTHBIM  aHAIU3 3
TeMe pabOTHI. KOHKPETHBIX CyOBEKTOB XO3SICTBOBAaHMS WJIM OpPraHoOB

rOCyJapCTBEHHOH BJIaCTH, MECTHOI'O CaMOYMPABJICHUS U Jp.

0e3 yka3aHUsl HICTOYHHKOB.

4. Marepuasbsl IPaKTUKU U UX aHAJIN3 B pa0OTE OTCYTCTBYET.
Hcnonb3oBanue 1. TloaTBep>KAEHO yMEHHUE CTYAEHTAa: CHCTEMaTH3HpPOBAThH
Hay4YHbIX METOZOB |[UMEIOIYIOCS HOPMAaTHBHYIO 0a3y, Hay4yHYIO JHUTEpaTypy,
MCCIICIOBAHMS, MPAKTHKY 0 TeMe; (OPMYIHPOBATH BBIBOJIBI, TPEATIOKECHHS,
YMEHHE JIOTHUECKU |[PEKOMEHJAMM 10 paboTe M HCHOJIb30BaTh OCHOBHBIE
MBICJIHTb, METObl HAYYHOTO MTO3HAHMUS.
JI0Ka3bIBaTh, 2. TloaTBepKAEHO yYMEHHE CTYIEHTa: IMPOBOAUTH OOIIYIO 4
JienaTh CHCTEMATH3allMI0  CYIIECTBYIOIIEH HOpMAaTHBHON  0a3bl,
000CHOBaHHbBIE Hay4YHOH JINTEpaTypbl, MPAKTHUKU 1O TeMe; (HOopMyIHpoBaTh
BBIBOJIBI TI0 BBIBO/IBI, ITPEIUIOKEHUS TI0 paboTe; YaCTUIHO 0OOCHOBBIBATH
paszenam u B CBOI0O TOYKY 3pEHHS; HCIOJIb30BaTh OCHOBHBIE METObI
1[€JI0M 110 paboTe.  [Hay4HOI'O MO3HAHUS.

3. IloxTBepaeHO yMEHHME CTYJIEHTa: IOBEPXHOCTHO 3

CHCTEMAaTH3HpPOBATh HMEIOIIYIOCS HOpPMaTHBHYIO  0a3y,

Hay4YHYIO JINTEpaTypy, NPaKTUKY MO Teme; (HOopMyIHpOBaTh

o0Imye BBIBOABI, NMPEIUIOKEHUS, PEKOMEHIANU 10 paboTre

0e3 ydera pe3yJbTaTOB COOTBETCTBYIOLIEH OTpaciu HAyKH;

WCTIOJb30BATh OTJENbHBIE METOJBl HAyYHOTO ITO3HAHHUSL.

4.  OtcyrcTByeT IOATBEPKACHHUS YMEHHUS  CTYyJEHTA! 2

CHCTEMAaTH3MpOBAaTh  HOPMATHBHYIO  0a3zy,  Hay4HYIO

TUTEpaTypy, MPaKTHKY MO TeMe; (OpMYIMPOBATH BBIBOBI MO

KaXJIOMY paszeny U OOOCHOBBIBATH CBOIO TOYKY 3PEHUS;

MCIOJIb30BATh OCHOBHBIE METO bl HAYYHOT'O O3HAHHUSI.
[TosryueHHsble 1. ABTOpOM caMOCTOSITENIBHO pa3paboTaHbl U OOOCHOBAHBI 5)
pe3yibTaThl, MOJIOKEHUsT M PEKOMEHJALMH,  YCOBEPIIEHCTBOBAHBI
MIPEUIOKEHUS, W3BECTHBIE TPOIECCHl W TEXHOJIOTHH, OTHOCHUTEIHFHO
PEKOMEHJALMU U |IpeMeTa HCCieI0BaHts, KOTOPbIE 3aCTy>KHBalOT BHUMAHUSI.
VX HOBHU3HA. 2. B pabore  kBaM(UIUPOBAHHO  HCHOJIb30BaHBI 4

NPE/UIOKEHUST M PEKOMEHJalluu, paHee pa3paboTaHHBIE

OpyTMMHU  aBTOpaMH, OOOCHOBaHa HEOOXOAMMOCTh HX

cucTeMaTuszaluuu, o0OOIIeHHs, yTouHeHa ¢opMma HUX

peann3aIiy Ha TPaKTHKE.

3. IlpennoxxeHus: aBTopa HE OTJIMYAIOTCS HOBU3HOW, HOCAT 3

o0muii XapakTep U He 000CHOBAHBI B JOCTATOYHOM CTETICHH.

4. B paboTe OTCYTCTBYIOT IPEJIOKEHHS M PEKOMEHAALNHU IO 2

COBEPIICHCTBOBAHHIO IOKYMEHTAIIMOHHBIX IPOIIECCOB
Buenpenue 1. OcHOBHBIE pe3yabTaTbl pabOTHl OMYOJIMKOBAHBI B BHJIE 5
pe3yIbTaToB HAyYHBIX CTaTeH, TE3MCOB HAYYHBIX JIOKJIAI0B B COOpPHHKAX

Hay4YHBIX TPYAOB, MaTepHuaiax M Te3ucax KOH(PEpeHIHH nin
HaNpaBJBUIMCh Ha KOHKYPChI CTYJICHUECKUX HAyYHbIX PaloT.
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3

2. OcHOBHBIE pe3ynbTaThl pPa0OTHl JOKJIAJbIBAIUCH Ha
CTYICHUECKHX HAyYHBIX KOH(QEPEHIMSX, WM MPEICTABICHBI
B BHUJAE TE3UCOB, pPEKOMEHJOBaHHBIX Kadeapoil K
nyOnMKanuy, WiIM  ObUTM  OTMEYeHBl Ha  KOHKypce
CTYICHYECKHX HAyYHBIX paboT (akynbrera (Kadeapsl).

Odopmnenue
paboThI U
BBITTOJIHEHHE
KaJICHJJapHOTO
TUTaHa.

1. Pabora  odopmiaena  cormacHo  TpeOOBaHHSM,
MPEIBSIBISEMBIM K HEHW, OTCYTCTBYIOT TIpaMMaTHUYECKUE
OMMOKH W CTUJIMCTUYECKUE TOTPEIIHOCTH, CBOCBPEMEHHO
BBITIOJTHEHBI BCE ITYHKTHI KaJCHIAPHOTO TJIaHA.

2. Ectb oTHenbHBIC HE3HAYMTENBHBIC HAPYIICHUS TPaBUII
opopmiieHHss pabOThl WJIM HAPYIICHBI MPOMEKYTOUHBIE
CPOKH, YCTaHOBJICHHBIE KaJICHIAPHBIM IIJTAHOM.

3. EcTh psig CyHIECTBEHHBIX HApYIICHUW YCTAaHOBICHHBIX
TpeboBaHMil oopmiieHus: pabOTHI WM TPyOO HAPYIIEH CPOK
OKOHYATEIILHOTO TPEICTaBICHUsT paboThl Ha Kadenpy,
YCTAHOBJICHHBIH KaJICHIAPHBIM TTAHOM.

4. OdopmiieHue pabOThI HE COOTBETCTBYET YCTAHOBICHHBIM
TpeOOBaHUSM, HE COOJIFOJICHBI CPOKH IO BCEM MMO3UIIHSIM
KaJICHJAPHOTO TUTaHA.

Cpok cnaum
paboThI Ha
MIPOBEPKY
HAyYHOMY
PYKOBOJIUTEITIO.

1. PaGota ciana no 20 Mast (B COOTBETCTBUHU C KaJICHIAPHBIM
IUIAHOM.

2. PaGora crmana 3a 14 qHel 4o 3aluThl.

3. Pabota ciana 3a 7 JHEH 10 3aIUThI

4. PaboTa caaHa mmocje Havaa 3aliuThl.

N Wb

Hannuue B jgumimomHOM paboTe pa3zienoB, XapakTEpU3YIOIUX HAYYHYIO HOBHU3HY
IPEJICTAaBICHHON paboThl, HE SIBISETCA O0S3aTENbHBIM KBAIM(PUKAIIMOHHBIM TpeOOBaHHUEM IS
JUIUIOMHOM paboThl, HO paccMaTpuBaeTcs Kak (PAKTOp, CYIIECTBEHHO MOBBIMIAIOUINA OO0IIyIO
OIICHKY palOTHI.

9.4. Onenka ompezensieTcs MO KaXJIOMy KpUTEpUIO OTIENBHO B IenbIX Oamnmax (2-5
0aJIoB), KOTOPHIE 3aTEM CYMMHPYIOTCS U JICTSATCSA HA BOCEMb (YHCIIO, OTIPEIEISIONIee KOJIMUECTBO
KPUTEPHEB), MJIU MOKHO BOCIOJIb30BaThCs Ta0. 9.2 mepeBoa HTOrOBBIX 0AJNIOB B OKOHYATEIbHYIO
OLICHKY. B OT3bIBE HAyYHOr0 PyKOBOJUTEINS BHICTABISETCS pEKOMEHyeMasl OIIEHKA C OKPYIJIEHUEM
JI0 LIeJBIX OasioB.

Ta6n1/1ua 9.2 - HepeBoz[ HUTOTOBBIX 0AJIJIOB B OKOHYATCIIbHYIO OICHKY HAYYHOI'O PYKOBOJUTCIIA

Q ) 02) ) 2 ) o QE) o) e D) o CIE) [} 2
2 3 sESEg 2 3 sES 2y 2 3 sESEg
2 B =TS EE S = 8RR S 5 T8 EE S
= O = ;. °© ; 2} e te) = ;\. © Q 3l = V) = ;. © ; 13
< SEg3 < SEg3g < S g3
o N o = © =
0-17 2,1 21 2,6 25 3,1
18 2,3 22 2,8 26 3,2
19 2,4 23 2,9 27 3,4
20 2,5 24 3 28 3,5
OKOHYAaTeIbHas 2 3 3
OIlEHKA
29 3,6 33 4,1 37 4,6
30 3,8 34 4,3 38 4,8
31 3,9 35 4.4 39 49
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32 4 36 45 40 5
OKOHYATEIbHAS 4 4 5
OLIEHKA

9. IOPAAOK 3AILUTHI JUIIJIOMHBIX PABOT

K 3ammre gomyckaroTcsi  3aBepUICHHbIE  JUIUIOMHBIE  pabOThl, TMpPU  HAJTUYUU
MI0JIO’KUTEIBHOIO OT3bIBA HAYYHOT'O PYKOBOJIUTEIS.

[Ipy nmoaroroBke K 3allUTe€ CTYOEHT 3apaHee COCTaBISET TE3UChl CBOEro JOKIIAJa,
WUTIOCTPaTUBHBIN MaTepUall U COIJIACOBBIBAET UX C HAYUYHBIM PYKOBOJIUTEIIEM.

Jloknan 1OJKEH BKIKOYATh:

1) kpaTKOoe 0OOCHOBaHHME AKTYaJIbHOCTH MPOOJIEMBI, COCTOSIHUE €€ pa3pabOTKH B HAy4YHOM
JIuTepaType, Leb U 3a1a4u paboThI;

2) XapaKTepUCTUKY 00bEKTa HCCIIECIOBAHNUS;

3) KpaTkoe H3JO0KEHUE IMOJYYCHHBIX B XOJ€ HCCIEIOBAHUS PE3yIbTaTOB U OCHOBHBIC
BBIBOJIBI,

4) MpaKTUYECKYIO U TEOPETHUECKYIO 3HAYMMOCTh PE3yJIbTaTOB U UCCIEAOBAHUS B LIEJIOM.

HernennecooOpa3Ho cTpouTh CBOH J0KIaa B hopMe Tiepeckasa coiepkanus padboTsl. [ aBHOE
BHHUMaHUE HAJ0 YJCIUTh PACCMOTPEHHUIO CBOUX (MPOEKTHBIX) MPEII0KEHUI U UX 000CHOBAHUIO, B
KOHIIE OLIEHUTh MOJHOTY U KAYECTBO PEILICHUS IOCTABJIECHHBIX 3a/1a4.

CTyneHT JOMKEeH MOJATOTOBUTH C MOMOIMIbIO TIpadUyecKOro penakTopa MaTepHhalbl s
MPEe3CHTAIMA CBOCH paboOThI Ha OOJBIIOM dKpaHe. KolmdyecTBo crnaiiioB MOJDKHO OBITH HE MEHEee
TpexX Mo KaXJIoMy pazzaeny pabotsl. Ha mepBoM ciaiife Heo0X0aUMO MPEICTaBUTh TUTYJIBHBIHN JIUCT
K paboTe, Ha BTOPOM — JIOTHKO-CTPYKTYPHYIO CXeMYy pabOThI, COJAEPKAIIyl0: OOBEKT M MpPEAMET
HCCJIeIOBAHMs, L1eJb, 3a/1a4H, dTarnbl. OOIIee KOIUYecTBO cliaiijoB — He MeHee 11.

Kadenpa npoBoauT npenBapuTeNbHYIO 3alIUTY U BBIHOCUT PELIEHUE O JOIYCKE JUIIOMHON
paboTsl k 3amuTe B ['ocynapcTBenHoi arTecTanonHoi komuccuu (I'AK).

Jomyck murniiomHol padoTel k 3amute B [TAK moaTBepkmaercs MOAMUCHIO 3aBEIYIOIIETO
kadenpoi Ha TUTYILHOM JIUCTE PaOOTHI.

JlumiomHasi paboTa He TOMYCKaeTcs K 3alUTe, eCIu:

— OHa TMIPeJloCTaBJI€HAa HAyYHOMY pYKOBOAMTENIO C TpyObIM HapylIEHHEM CPOKOB,
YCTaHOBJICHHBIX B KAJICHJAPHOM ILJIAHE;

— HaIlMcaHa Ha TeMy, KOTOpasi CBOEBPEMEHHO He Obljla 3aperucTpupoBaHa U yTBEP)KICHA
MPUKA30M 110 YHUBEPCUTETY;

— BBINOJHEHA HE CAMOCTOATEIBHO;

— CTpPYKTypa u oopmiieHne paboTsl HE COOTBETCTBYIOT YCTAaHOBJICHHBIM TPEOOBAHUSAM;

— coJepxaHue paboThl HE COOTBETCTBYET YTBEPKICHHOHN TeMe.

3amuTa JUIUIOMHOM paboThl MPOBOJUTCS Ha OTKpbITOM 3acefaHuu 'AK mpu yuactuum He
MEHee IOJOBHHBI €€ COCTaBa € OO0S3aTeNIbHBIM HPUCYTCTBUEM IIpeJiceaTeNsi KOMHCCUU MU
3amecTuTeNs npeaceaarens. [lopsaok 3anuThl TUTIIIOMHOW paOOTHI:

— YCTHBIN JOKJAJ CTy/I€HTa — 10 7 MUH,;

— 00BsABIIEHUE TIPEICEAATENBCTBYIOMUM WM OqHUM U3 wieHoB ['AK conmep:kaHus OT3HIBOB,
JIOKYMEHTOB, MOATBEPKAAIOIINX PE3yIbTaThl paObOThI;

— OTBEThl CTYJEHTa Ha BOINPOCHl YIEHOB KOMHUCCHUM W MPUCYTCTBYIOIIMX, 3aMEYaHUs
HAy4YHOTO PYKOBOJHUTEIS;

— KpaTKO€ 3aKJIFOYUTEIBHOE CIOBO 3alUINAIONIETOCs (110 JKEIaHUI0).

Pabota u ee 3ammuta onenuBarorcs ['AK no 4-x GaibHON cucTeMe («OTIUYHOY, «XOPOIIIOY,
«YIOBJIETBOPUTEILHO», «HEYIOBIECTBOPUTEIBHO») Ha 3aKPBITOM 3aCEIaHUM TOCJIE€ OKOHYAHUS
3alUTHl BCEX Ha3HAUEHHBIX K 3alIUTe paldoT.

[Tpu onenke 3anUThl AUMIIOMHOM padoTel ['AK nprHHMaeT BO BHUMaHUE CJEIYIOIIEE:

— OPUTMHAIBHOCTH, AKTYAJIIbHOCTh M HAyYHO-TIPAKTUYECKOE 3HAUEHUE TEMBI;



16

— KaudecTBO paboTHI B IIETIOM (€€ TBOPUYECKHUI XapaKTep, yMEHHUE CTyICHTa MOJIEeMH3UPOBAThH
C pasHbIMH aBTOpaMH, KOTOpbIE pa3pabaTbiBald 3Ty TEMY, IEHHOCTh C(OpPMYIHpPOBAHHBIX
MPaKTUYECKUX PEKOMEH AN U Ip.);

— KauecTBO JIMTEPAaTypHOH  CTOPOHBI  pabOThl, OG(OpPMIIEHHUE CCBUIOK,  CIIHCKa
UCIIOJIb30BAaHHBIX MCTOYHUKOB, WIUIIOCTPAaTUBHOTO Marepuana (Tabiaul, pPHUCYHKOB H TOMY
0JI00HOE);

— KauecTBO JOKJIaJa CTyJIEHTa — yYMEHHE 4YeTKO (hOpMyIHpoBaTh aKTyalbHOCTh U IIEJIb
paboThl, KPaTKO M JOCTYIHO BBIpaKaTh €€ CYTh M JeJIaTh MpPaBUJIbHBIC BBIBOJABI, IPAMOTHOCTH
U3JI0KEHUS;

— OT3bIB HAYYHOT'O PYKOBOJUTEJIS;

— yMEHHE CTYy/IeHTa COOII0IaTh YTBEPKACHHBII periaMeHT;

— yMEHHE YeTKO, JAKOHUYHO U COZAEpkKaTebHO OTBEYaTh Ha IOCTaBJICHHBIE BOIPOCHI MO
TeMe paboTHI.

OreHKa JUIIIOMHOM pabOThI TPOBOIUTCS IO CIEAYIOLUTUM KPUTEPHUSIM:

— OIICHKa «OTIUYHO» — paboTa BBHIMOJIHEHA HA BBHICOKOM YpPOBHE: MMEET MPaKTUYEeCKOoe
3HA4YCHHE, CAaHa BOBpPEMs, JOKJIAJ JIOTMYECKUN M KPATKHM, JOKJIAJIYUK BBICTYIal CBOOOIHO, C
XOpOILIMM 3HAaHUEM MaTepHuala, OT3bIB MOJIOKUTEIbHBINA, OTBETHI IOKJIaAYMKa Ha BOIPOCHI YJICHOB
I'AK npaBunbpHbIE U KpaTKUE;

— OIICHKa «XOpomlo» — TeMa paboThl PACKpbITa, HO €CTh CJEAYIOIIME HEJOCTATKU:
MPOBEJICH TOBEPXHOCTHBIM aHANIMU3 JIMTEPATYPHBIX HMCTOYHUKOB, HEAOCTATOYHO HCIIOJIb30BAHbI
MaTepuayibl MPaKTUKH, UMEIOT MECTO HEKOTOpbhIE 3aMEuaHus B OT3bIBE, JOKJAJ JIOTHYECKUH,
JTOKJIaTYUK BBICTYNad CBOOOJHO, OTBETHl Ha BOMpochl ujieHOB ['’AK B OCHOBHOM mpaBUIIbHBIE,
odopmiieHHe pabOTHl B paMKax TpeOoBaHMiA, paboTa cjaHa BOBPEMS;

— OIICHKa «YyJOBJIETBOPUTEIHHO» — TeMa paboOThl B OCHOBHOM pacKpbiTa, HO €CTb
HEJOCTaTKU  COJEpXKATeNbHOTO  XapakTepa: HeueTko chopmynupoBaHa 1eidb  pabOTHI,
TEOPETHUECKUIN pa3fiel UMEET BBIPAKCHHBIM KOMIWISATHUBHBIN XapakTep, aHATUTUYECKas 4YacTb
HOCHUT TPEUMYIIECTBEHHO OMNHCATEIbHBIA XapakTep, Moa0op WHGOPMAIMOHHBIX MaTepHalloB
(Tabmunbl, rpaduKH, CXEeMbl) HE Bceraa oO0OCHOBaH, pa3pa0OTaHHBIE PEKOMEHIAUU W
MpeJIoKEHNsT O0OCHOBaHBI HEYOEAMTENbHO, B OT3BbIBE €CTh OTAETIbHBIC 3aMEUaHWs, JOKIIaJ
MPOYUTAH IO TEKCTYy, HE BCE OTBETHI Ha BOMpPOCH uieHOB ['’AK mpaBuiIbHBIC WU TIOJHBIE, €CTh
3aMeuaHus K opopMIIeHHIO paboThl, paboTa cIaHa ¢ HApYIIEHUEM CPOKOB;

— OIICHKAa «HEYAOBJIETBOPUTEIBHO» — HEUETKO chopMynrpoBaHa 11eJib paboThl, pa3zeiibl He
CBSI3aHBI MEXJy COO0OM, OTCYTCTBYEeT 0030p COBPEMEHHBIX JIUTEPATYPHBIX HCTOYHUKOB, aHAJIU3
MPOBEJICH TOBEPXHOCTHO, B yIIepO CHCTEMHOCTH W TIyOMHE WCCIENIOBaHUS, HOCHT CYryoo
OTMCATENBHBIN XapaKTep, MPEATI0KEHHbIE PEKOMEH 1AM HE BBITEKAIOT U3 MPOBEJCHHOTO aHAN3a,
HEJOCTAaTOYHO apryMEHTHUPOBaHbI, opopmiieHne paboThl HE COOTBETCTBYET TpeOOBaHUAM, paboTa
CJlaHa C HAPYUIEHUEM CPOKOB, OTBETHI Ha BOMPOCH! WieHOB I'’AK HeTOUHbIE WM HEMOJIHBIE.

Ornenka oonsaBisiercss 'AK B 1eHb 3aIUTEL

10. MATEPUAJIBHO-TEXHUYECKOE OBECNEYEHHUE T'OCYJIAPCTBEHHOH
UTOI'OBOM ATTECTAIIMA

IIpn mpoBeaeHUM ToOCYJapCTBEHHOM HWTOroBod arrectauuu: lloaroroBka kK 3amure H
3aIUTa BHITYCKHOW KBAJIM(PUKAIIMOHHON pabOThI CTYIEHTHI UCIIOJIb3YIOT:

y4eOHYI0 ayAUTOPHUIO JUIsl TIPOBENEHUS 3aHATUN JIEKIIMOHHOTO THUIA, MPaKTHYECKUX
3aHATHH, TEKYLIEro KOHTPOJS M INpOMeXyTouyHol arrectamuu (ayn. Ne 110, r. [loneuk, yiI.
YemtockuuieB, 1. 198a), ocHameHHyr0 KOMIUIEKTOM y4eOHOUW MeOenn Ha 80 mocagovHBIX MECT,
KOMILJIEKTOM paboyero Mecra mnpernojaBaress, MeJIoBOi JOCKOH, TeneBu3opoM (1 mT.), HOyrOykom
(1 mr.).
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Ne
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HaumenoBanue

Koia-Bo
IK3EMILISIPOB
B OnOJIHMoOTEKE

JouHY

Hannume
3JIEKTPOHHOM
BEpPCHHU B
IbC

OcHOBHas JuTepaTypa

Mamenko, H. E. ApxuBoBenaeHue [D1eKTpOHHBIN
pecypc] : yue6noe mocobue / H. E. Mamenko ; I'OY
BIIO "loneuxkuii  HallMOHAJIBHBIA  YHUBEpPCUTET",
QdakynpTeT  MaTeMaTUKH U UH(GOPMaLIMOHHBIX
texnonornii, Kadenpa HMHPOPMALMOHHBIX CHUCTEM
ynpasnenus. - Jlonenk : JlouHY, 2019. - Dnexkrponnsie
TeKCTOBBIC HaHHbIe (1 daiin).

+

ApXiBO3HABCTBO : MiAPYy4Y. IJIS CTYA. iCT. (p-TiB BUII.
HaBu. 3akin. / I'. B. bopsk, JI. A. Jlyoposina, . C.
Kanakypa Ta 1. ; 3a pea. . C. Kanakypu, [. b. Matsn ;
Jlepx. koM. apxiBiB Ykpainu ; YKpaiHCBKHH H.-I. 1H.T
apxiBHOI CIIpaBU Ta JOKYMEHTO3HaBCTBa. - Bua. 2-re. -
Kuig : BJI "KM Axagemis", 2010. - 354 c.

29

Hemun, 0. M. JlenonpousBoxactso : Iloaror. ciyxeo0.
nokymenToB / 0. M. Jlemun. - 2-e u3na. - CII6. u 1p :
[Tutep, 2005. - 224 c.

Kymnapenko, H. H. JlokymenToBenenue : [Yueb. nus
cTyneHToB By30B KynbTypsl]| / H. H. Kymnapenko. - 6-¢
n3a. - K. : 3uanns, 2005. - 459 c.

42

[Tanexa, FO. I. 3arampHe JOKYMEHTO3HAaBCTBO : HAaBY.
nioci6. ams cryn. By3iB / 1O. 1. [Tanexa, H. O. Jlemimr. - K.
: Jlipa-K, 2008. - 394 c.

30

[IIBenioBa-Boaka, I'. M. JIOKyMEHTO3HAaBCTBO : HaBY.
moci0. / I'. M. IlIsentoBa-Boaka. - K. : 3nannsa, 2007. -
398 c.

30

Meroanueckue pexkomeHianuu 1o Hanucanuro BKP:
JIUIJIOMHONW paboTel  anst cryneHToB OY «bakanaBp»
HanpayieHus: noArotoBku 46.03.02 JlokymeHTOBeIeHUE
U apxuBOBeleHHE Bcex ¢GopM o00ydeHus / COCT.:
B. H. Aunpuenko, H. E. Mamenko, 3. . Muponosa, H.
L. TTonomapeHko, s1. B. ®unaroBa. — J[oHEIK :
JouHY, 2018. —52 c.

Jlono/JIHUTeIbHAS JIUTEpaTypa

JlenoBoe mucebMo : yueOHO-cripaBodHOe rocodue / U3.-
toprosasi kopnopaus "Jlamkos u K" ; aBr.-coct. M. H.
Kysnernos. - M. : Jlamkos u K., 2007. - 194,[1] c.

ABrokparoB, B. H. Teoperuyeckue mnpoOiaeMsl
otedecTBeHHOro apxuBoBenenust : [COopumk] / B. H.
AstokparosB ; Coct. T. . Xopxopauna. - M. : Poc. roc.
rymasuT. yH-T, 2001. - 392,[2] c.

10.

Bacwibuenko, M. M. OpranizaniifHo-QyHKIIOHaTIbHI
TpaHcopmarllii apxiBiB y Cy4aCHOMY COLiaJIbHO-
KOMYHIKaIlifHOMY cepefoBuIli : aBToped. JHc. Ha 3700.
HayK. CTyI. KaHJI. HayK 13 COI. KOMYHIKamid /
Bacwipuenko Mmukona MukomnaiioBuy ; XapKiBChbKa
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JIEpIK. akall. KyJIbTypH. - Xapkis, 2014. - 20 c.

11. | I'mymko, T. M. Ictopist apxiBHOi cnpaBu B [lonbaci y 1 -
1920 - 1930-x pokax : Jluc. Ha 3100. HAyK. CTYII. KaH].
ict. Hayk (07.00.01) / Jouneuspk. Ham. yH-T ; Hayk. kep.
Tpostn M. I1. - Jlonenpk, 2001. - 234 c.

12. | Excrieptu3za HiHHOCTI JOKYMEHTHHX MaM'siTOK : Iporpama 1 -
Ta HaBY.-METOJI. MaTepiaiu JI0 Kypcy AJsl CTYI. 3 HampsMy
"Kuuro3naBcTBo, 0i0mioTeKO3HABCTBO 1 OiOmiorpadis" /
[aBT.-ykmaz. 1. 5. JlocieBchkuii] ; XapkiBcbKa JepXK. aKaj.
KyJbTypH ; XapKiBCbKa Jepik. Hayk. O-xka im. B. T.
Kopomnenka. - Xapkis : Cara, 2013.- 310 c.

13. | Xopxopauna, T. U. Poccuiickas Hayka o0 apxuBax : 2 -
ucropus. Teopus. Jlromu / T. . Xopxopauna ; Poc. roc.
rymasutap. yH-T. - M. : PITY, 2003. - 525 c.

14. | BnacoBa, E. E. CoBpemeHHBIN [e10BOIl JOKYMEHT : 1 -
Opranuzanys AeToNpOU3BOJICTBA B JOKYMEHTOOO0pOTa
Ha npennpustuu / E. E. Bnacosa. - X. : Koncynet, 2004.
-212c.

15. | lIgenoBa-Boaka, I'. H. O6mas teopus AOKymMeHTa U 4 -
kHurH : yuyebnoe mocobme / I'. H. IlIBenoBa-Bonxa. -
Mocksa : Peibapu ; Kues : 3nanns, 2009. - 487 c.

16. | ITanexa, FO. 1. JlokymMeHTyBaHHS B MiANPHEMHUIBKIN 20 -
cdepi (31 3pa3kaMu CydyacHUX JIOKYMEHTIB) : HaBY. MOCI0.
s Bunl. Haed. 3aki. / FO. L. TTanexa. - Kuis : Jlipa-K,
2010. - 509 c.

17. | EnuzaBetuna, T. M. Jlenonpon3BOACTBO HA KOMITBIOTEPE 2 -
: [Coct. mokymenToB. Opr. pabotel. Benenue yuera] / T.
M. EnumzaBetmna, M. B. JleaucoBa. - 3-¢ m3a. - M. :
Kyaui-o6pas ; CIIO. : Tlurep, 2005. - 299 c.

18. | emompon3BOACTBO : o0pasIsl, JIOKYMEHTHI, 1 -
opraHuzanus u TexHosorus padotsl / [B. B. 'anaxos u
ap. ; nox pen. M. K. Kopneesa, B. A. Kynpsesa]. - Uzn.
3-e. - Mockaa : IIpocnekr, 2015. - 479 c.

12. ”AHOOPMAIIMOHHBIE PECYPCbI

http://archives.rumethodics/ — caiitr denepanbHOro0 apXUBHOTO areHTCTBA.

http://e.sekretariat.ru/ — caiit anexTpoHHON Bepcuu xypHana «CIpaBOYHHUK CeKpeTaps u
ouc-meHemKEpa.

http://www.delo-press.ru — caiit xypHana «J{e10onponu3BOACTBO M JOKyMEHTOOOOPOT Ha
HPEIIPUSITUI.

http://www.funnycong.ru/ — JIenonpou3BoACTBO (CallT MaTepHAIIOB).

http://www.kadrovik-praktik.ru — caiitr MmaTepuaaoB 1o KagpoBOMY JEJIOTPOU3BOJICTRY.

http://www.kdelo.ru/ — caiit xxyprana «Kamposoe aemo».

http://www.profiz.ru/sr/ — caiit xxypHana «Cekperapb-pedepeHT».

http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-Jlenonpou3BoACTBO U
CO/I (mopran ans pykoBoauteneit cinyx6 IOV u cekperapeii Bcex ypoBHEH).

http://www.sekretarskoe-delo.ru — caiit sxypuana «CekpeTapckoe Aeo».

http://www.top-personal.ru — caiit xxypHana «YpaBieHHE IEPCOHATIOMY.
http://www.top-personal.ru/officeworks — caiit sxypHaina «Jlenonpou3BoacTBOY.

13. NIPOTPAMMHOE OBECIIEYEHUE
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1. Windows 7 PRO (xoprnioparusnas nutiensus JJOHHY Ne 46484614)

2. Microsoft Office (kopnopatuBnas muuen3ust JJOHHY Ne 46472919)

3. Microsoft Visual Studio (nmumensus mporpammer DreamSpark mist BeIcIuX yueOHbBIX
3aBEJICHUN)

4.

Antuupyc Kacrepckoro, Adobe Acrobat Reader, XPDF (nuuensuu GPL, Apache,
BSD st cBOGOIHOTO MPOTpaMMHOTO 00ECTICUECHHUS ).



