





1. OBJIACTb IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

Vuebnas  guctmmuiiHa  «JloKyMeHTOBeIEHHME»  SBISETCS  YaCTHYHO  MPAKTHKO-
OPUEHTHPOBAHHON JUCUUIUIMHOW M OTHOCUTCS K 0a30BO# (00s3aTeNbHOM) YacTH 00pa30BaTeIbHON
nporpamMmbl. J[s M3ydeHUs MaHHOW Y4eOHOM AMCHUIUIMHBI HEOOXOIMUMBI 3HAHHS W YMEHHS,
dopmupyeMbie conymcmeyrowumMy TACHUIIIAHAMUA — «PycCKuMi S3bIK M KyJbTypa pEdm»,
«JlokyMeHTabHas JTMHTBUCTHKA». 3HAHUS U YMEHHUSI, TOJy4CHHBIC B XOJI€ U3Y4YEHHS JUCIMIUTNHBI
«JloKkyMeHTOBeIeHNE» SIBISIOTCS OCHOBOHM JUIS M3YYEHHsS NOCAeOyrowux JACIUILIUH: «/lenoBoe
nrceMoy; «McrounnkoBeneHney; «Opranuzanus ¥ TEXHOJIOTHS JOKYMEHTAMOHHOTO 00eCIeYeHUs
ynpasieHus»; «bubnuorpadus u 6udauorpaduueckoe aeno»; «JokyMeHTHpOBaHUE AESITEIBHOCTH
OPEANIPUATHS, ~ OpPTaHM3allMH,  YUYPSXKICHUS»;  «ApxuBoBeaeHHe»;,  «OpraHu3alMoOHHO-
JOKYMEHTALMOHHOE obecrieucHue JeSATeIbHOCTH PYKOBOJUTEIS; «DNEeKTPOHHBIH
JOKYMEHTO000poT»; «Apxeorpapus»; «'ocymapcTBeHHbIE, MyHHIMIAIbHBIE W BEIOMCTBCHHBIC
apxuBb»; «KaapoBoe eI0NmpOM3BOACTBO W apPXHMBBI JOKYMEHTOB II0 JIMYHOMY COCTaBY»;
«Opranuzanus paOoTbl ¢ oOpamieHussMU rpaxaan»; «KoHpuaeHnnanbHOe AEIONpPOU3BOACTBOY;
UCTIONIB3YIOTCS TIPH HAITUCAHUU BCEX KYPCOBBIX PA0OT ¥ BBITYCKHOW KBATH(PHKAIIMOHHON paboTHI.

2. CTPYKTYPA JUCHUIIJIMHBI

®dopma o0ydeHus

XapakTepucTrka y4eOHOM JUCIIUILINHBI

Ounag 3aouyHasa

Hanpasnenue noaroroBku 46.03.02 JIokyMEHTOBEICHUE U apXUBOBEIICHUE

ITpodunn JIOKYMEHTOBEJIEHHUE U apXUBOBEJICHUE
O0pazoBaTenbHas TporpaMMa bakanaBpuat
Kpanmudukanus AxkaneMudeckuii OakaiaBp
KonniecTBo copepkaTeNbHBIX MOAYJIEH H TEM 2 (16)

JucnumiuHa 6a30Bol / BapuaTUBHON 4acTH

N ba3oBoii vactu
00pa3oBaTenbHON MPOTpaMMEbI

1 MOty TbHBIN KOHTPOJTB,
sK3aMeH B 1-M cemecTpe 1ist 04HOM (hopMBI O0YyUeHUS,
Ha 1 Kypce aysi 3a04HO (HOpMBI 00yUeHHS

DOpMBI KOHTPOJIS

T'onx moaroroBku 1 1
Cemectp 1 x
KonnuecTBO 3a4eTHBIX €IUHHAILL 5 5
KonnuecTBO 4acoB Bcero 180 180
BT. 4..
— JTEKIIUOHHBIX 36 10
—IPAaKTUYECKUX WIIM CEMHHAPCKUX 54 6
—1a00PaTOPHBIX x x
—CaMOCTOSTENBHON paObOThI 90 164
B T. 4. HHIUBUAYAIBHOE 3a/IaHUE X x
HenenpHoE KOIMYECTBO YacoB 10 X
B T. 4.. — QyJJUTOPHBIX 5 X
— CaMOCTOSATEIIHLHOM paboTHI CTyACHTA 5 X
3. OMUCAHUE JUCHUMITJIMHBI
Heap wu3ydyeHUs OMCHUIUVIMHBI «/lOKyMeHTOBeJdeHHE» — O3HAKOMUTh CTYAEHTOB C

CUCTEMHBIM H3JIOKCHHEM TEOPETHUECKUX, MCTOPUYECKHX, METOJAMYECKUX W OPTaHU3AIMOHHBIX
npo0sieM o0IIEro JOKyMEHTOBEICHHUS.



3agauyu TUCHMUILINHBI:

— TIO3HaBaTeIbHBIE —  O3HAKOMHUTH  CTYAGHTOB C  HUCTOpHedl  (opMUpOBaHUS
JIOKYMEHTOBEJCHUS M €ro COBPEMEHHON CTPYKTYpOW; MPEICTABUTh OIPEACICHHNE OCHOBHBIX
MOHATUM JTOKYMEHTOBEACHHS, HMX SBOJIIOLMIO, COBPEMEHHOE COCTOSHUE TEPMUHOCHCTEMBI;
PacCKpBITh COJEP)KaHHE TEOPETHUYECKUX, HAYYHO-METOAMYECKUX OCHOB JOKYMEHTOBEICHHS;
c(hopMHUPOBATh NMPEACTABICHUE O BUIOBBIX OCOOCHHOCTSIX IOKYMEHTOB, KOHIIENTYalIbHbIE (haKTOPbI
CTaHOBJICHUS, Pa3BUTHS M (PYHKIMOHUPOBAHHUS HMX OCHOBHBIX BHJIOB; O3HAKOMHUTH C COCTaBOM
PEKBU3UTOB, MpaBUiIaMU HX OG(OpPMIIEHHS M COCTABIEHUS B COOTBETCTBHUH C (HOPMYIISIPOM-
00pa31oM OpraHu3aMOHHO-PACTIOPSIAUTEIBHBIX IOKYMEHTOB;

— MPaKTUYECKUE — CIIOCOOCTBOBATh BBIPAOOTKE Y CTYACHTOB HAaBBIKOB OLIEHKH
XapaKTePUCTUK JOKYMEHTOB; OOCCIICYUTh OCBOCHHUE YMCHHI aHallM3a pa3lIMYHbIX BUOB
JOKYMEHTOB M TNPUMEHEHHUS Ha MPaKTUKE KIACCU(PUKALMOHHBIX CHCTEM JOKYMEHTOB; HAYYHTb
CTYIEHTOB  O(OPMIICHUIO PEKBH3UTOB  OPraHU3alMOHHO-PACIIOPSIUTENBHBIX  JIOKYMEHTOB;
MPOEKTUPOBAHUIO OJAHKOB IOKYMEHTOB I BHIOpAaHHOM OpraHu3aluy,

— METOJMYECKHE — OBJIAJIETh OCHOBHBIMU METOAaMH JIOKYMEHTAIIMOHHOTO aHAJN3a.

TpebdoBanus K pe3yjbTaTaM OCBOEHHUSI JUCHHUILIMHBI, [Iporiecc u3yyeHUs: AUCHMITITUHBI
«/lokyMeHTOBeICHHE» HampaBlieH Ha (OPMHUPOBAHKE IJIEMEHTOB CICAYIOMUX KOMIETEeHIHH B
cootBercTBUu ¢ ®I'OC BO PO, 'OC BO JIHP (mpoekTt) no HanpapneHuto noaroroBku 46.03.02
JIOKyMEHTOBE/ICHHE W apXWBOBEJICHHE M OCHOBHOW MPOQPECCHOHATBHONH 00pa3oBaTelbHOM
porpaMMbl  BBICIIEr0 00pazoBaHusi HampaBieHus noArotoBku 46.03.02 JlokymeHTOBelIeHUE U
apxuBoBeieHHE, Mpoduisi: «JOKyMEHTOBEIEHUE U APXUBOBEIACHHUE ).

Ilpogpeccuonanvnvie komnemenyuu (I1K):

Crocoben OpraHu30BbIBATH U OCYHICCTBJIATH JOKYMCHTAIITUOHHOC obecreyeHne

I1K-3 o
YIIpaBJICHUS OpraHyu3alucu

MHaukaTopbl JOCTH)KEHHSI KOMIETEHIMId W pe3yjbTaTbl o0yueHusi. JlocTikeHue
KOMHeTeHHI/II\/'I OLICHUBACTCA Ha OCHOBE TAKWX HHJAUKATOPOB M COOTBCTCTBYIOUIUX UM PE3YJIbTATOB
o0Oy4deHus:

IIpodeccnonaibuble
HNupuxaTopsl Pe3ynbTathl 00yyeHus
KOMIIeTeHIMH
[1K-3. Cnocoben 3HaeT UCTOPUIO Pa3BUTHUS JOKYMEHTOBENCHUS
OpraHU30BbIBATh U 3HaeT TeOPETHIECKHUE OCHOBBI OOIIETO JOKYMEHTOBEACHUS
OCYIIECTBIIATD 3HaeT OCHOBHBIC HAYYHBIEC U MPAKTHYECKHUE POOIIEMBI B
JAOKYMCHTAllMUOHHOEC IIK-3. U-1. YMeer | o0nacTv JOKYMEHTOBEACHUS
obecrieueHue pa6OTaTI> C 3HaeT Knaccn(bmcaumo M THIIOJIOTHU3aIUI0 JOKYMEHTOB
YHIpaBJICHUA OCHOBHBIMM BUJIaMH | YMeeT XapakTepru30BaTh NIPU3HAKH, CBOWCTBA, O0IIUE U
OpraHu3anuei JOKYMCHTOB crenMayibHble PYHKIMH JOKYMEHTOB
YMeeT aHanM3UPOBATh BHYTPEHHIOIO M BHEILIHIOKO
HpodeccronanbHblii CTPYKTYPBI JJOKYMEHTOB
crargapt 07.004 YMeeT onpeieniaTh U ONUCHIBaTh BUJIbI IOKYMEHTOB,
«Crienuaimct no HCIIONB3YS MX OOIIYIO KIaCCH(PHUKAIINIO
YHUpaBJICHIIO 3HaeT CUCTEMbI YIPABJICHYECKON JTOKYMEHTAIMH
AOKYMCHTAIIUCH 3HaeT BHIBI JOKYMEHTOB CHCTEMBI OPraHU3alluOHHO-
OpraHu3alum, A [IK-3. U-2. VMeer | pacnopsiAuTENbHON JOKYMEHTAIIUU
OpraHM30BbIBaTh | 3HAET PEKBU3UTHI CHCTEMBI OPraHU3AI[MOHHO-
JIOKYMEHTHPOBAHHE | PacOpPsINTENbHON JOKYMEHTAlUN
YIpaBIEHYECKOH | YMeeT oopMIISTh PEKBU3UTHI OPraHU3aMOHHO-
JIeSITEIbHOCTH B pPacHOpSANTENbHBIX JOKYMEHTOB
OpraHM3alNN YmMeeT cTpouTh GopMyIIsip-00pas3er] opraHu3aoHHO-
pacHopsiANTENBHBIX JOKYMEHTOB
YMeeT npoeKTUpoBaTh OJaHKK JOKYMEHTOB JUIS
BBIOpAaHHOW OpPraHM3alnu




4. ®OPMbBI OPTAHU3AIIMHA YYEBHOT'O TPOIIECCA W COJIEP)KAHUE
TACIATLITAHBI

JucuuiuimHa «JloKyMeHTOBeieH!e» MpeayCMaTpUBaeT cienyromue (GopMbl OpraHu3aluu
y4eOHOTr0 Mporiecca: JICKIIUH, MPAKTHICCKUE 3aHITHS, CAMOCTOSTEIbHYIO PaOOTy CTYJIEHTOB.

Marepuan H3J1araercs c HMCIOJb30BaHUEM 00BSICHUTEIHbHO-UJUTFOCTPATUBHBIX,
9BPUCTUYECKUX W HCCIEIOBATEIHCKUX METOAOB NpenojaBanus. [Ipw mpoBeneHWH JEKIUH IS
O6Cy)i(l[eHI/I$I MaTepI/IaJIa H_II/IpOKO I/ICHOJIB3yIOTC$I MYJIBTI/IMGI[I/II;'IHBIC Hpe3eHTaLII/II/I, pa3I[aTO‘-IHLIe
MaTepHuabl, ClieIuaIbHOe 000py0BaHHE.

B yue6HOM mporecce MIMPOKO TNPUMEHSIOTCS AaKTHBHBIE M HWHTEPAKTHBHBIE (HOPMBI
MIPOBEICHUS 3aHATHH (pa300p KOHKPETHBIX CHUTYyallui, BBINOJHECHHE 3aaHUil 10 O(OpMIICHHUIO
peKBI/ISI/ITOB OpI‘aHI/ISaLII/IOHHO-paCHOpHI[I/ITeJIbHBIX IIOKyMeHTOB, I[I/ICKyCCI/ISI, HOJICMI/IKa),
BHEAYJIUTOPHAs CaMOCTOsITEIbHAsI paboTa, OAIIbHO-PEUTHHIOBAsI CHCTEMa OLICHKH YCIIEBAEMOCTH,
JUYHOCTHO-OPUEHTHPOBAHHOE OOyUeHHE.

B yueGHOM mpollecce HCMONB3YIOTCS HUHTEPHET-PECYpChl MO JAaHHOMY  KYpCY;
paCCManI/IBaIOTCH CI/ITyaIII/II/I, MAaKCUMaJIbHO HpI/I6JII/I)KCHHLIC K KOHerTHI)IM HpaKTI/I‘-IeCKI/IM
CUTYaIlUsIM, TECThI, CAMOCTOSATEIbHAs paboTa.

C&MOCTO?ITGJII)HEUI pa60Ta CT}’IIGHTOB HpGILyCManI/IBaeT BBIIIOJTHCHUC I/IH[[I/IBI/II[yaJH)HI)IX
3aJaHul, TOATOTOBKY K TMPAKTUYECKUM 3aHATUSAM, H3yuyeHHUE Y4eOHOH U METOIMYeCKOn
JUTEPATypPhl, COCTABICHUE KOHCIIEKTOB, 3aIUTY MPE3EHTALMMA U TIOKJIAI0B.

TemaTnueckuii miian «/JloxkymenroBenenue»

Tembl ‘ Bomnpocsl Tem
Cooeporcamenvnuutiit mooyns 1. Teopemuko-memooonozuueckue 0CHO8bl 0OKYMEHMO0BEOCHUA
1. Onpenenenne TepMUHa 1.1. Ienwu, 3a7auu ¥ coeprkaHne Y4eOHOM TUCIIMITIIUHEI.
«TOKYMEHT» 1.2. DMmmpuyeckre IpeACcTaBIeHIs O TOKyMEHTE.

1.3. OmnpeneneHns MOHATUS «TOKYMEHT» B Pa3IMYHBIX HCTOYHUKAX.
B3anMocBs3b MeXy pa3TUuHBIME MOHATHIMH «JOKYMEHTY.
1.4. IlpoucxoxieHNe TEPMHUHA «TOKYMEHT» U pa3BUTHE €T0 3Ha4YeHUI. * *

2. JIoKyMEHT Kak cucreMa 2.1. XapakTepucTuka JOKyMEeHTa Kak CHCTEMHOTO OOBEKTa.
2.2. 3HauMMbIC CBOMCTBA JOKyMEHTa. *™*

2.3. OcHOBHbBIE MIPU3HAKU JOKYMEHTA. *™

2.4. OyHKIUHU TOKyMeHTa. * ™

3. JlokyMeHTOBEeIeHNE KaK 3.1. KpaTkas ucTopusi CTaHOBIICHHSI U Pa3BUTHS JJOKYMEHTOBEICHHSI.
yueOHas 1 HaydHas 3.2. CoBpeMeHHBIC KOHIICTIINU JOKYMEHTOBeIeHUI. OOBEKT, MPEAMET U
JHCIUIUIMHA CTPYKTypa IOKyMEHTOBEICHUSI.

3.3. MeToapl JOKYMEHTOBEICHUS.

3.4. B3auMoCBsI3b IOKyMEHTOBEICHUS C IPYTUMH HAYYHBIMH JTUCITUTLTHHAMHU
Y OTpaciisiMU 3HAHUH. **

4. Nadopmanronnas 4.1. Bunp! nuaopManyy B 3aBUCIMOCTH OT c(pepbl BOSHUKHOBEHHSL.
cocraBisifonias fokymenra | 4.2. Konuenuus couuanbHON HHPOpMAaLUH.

4.3. CTpyKTypa 1 CBOMCTBA COMAILHON HHPOPMAIIHH.

4.4. KonnvecTBeHHbIE, KAYECTBEHHBIE U LIECHHOCTHBIE XapaKTEPHUCTUKU
coLUMaNbHON MHPOPMAaLIUH.

4.5. NoxymeHTHast MHPOpMAITHSL.

4.6. Knaccudukanms coruanbHol nHbopManuu (ee BUIbI).

5. MarepuanbHas 5.1. IlonsiTHe «MaTepuanbHas COCTaBISAIOLIAS JOKYMEHTa.
COCTaBISIONIAst JOKyMeHTa | 5.2. MaTepualibHasi OCHOBa JOKYMEHTA.

5.3. Coznmanue u pa3sutue Oymarm.**

5.3. ®opmMa MaTepuaIbHOrO HOCHUTEJISI HH(OpMaIHy.

6. Ctpykrypa nokymenrta u | 6.1. XapakTeprcTuKa JOKYMEHTOB B COOTBETCTBHUHU CO CTPYKTYPOIl.
€ro PeKBU3UTEHI 6.2. BHyTpeHH:IsI CTPYKTYpa JIOKyMEHTA.

6.3. BHemHss cTpyKTypa JJOKyMEHTa

6.4. PexBU3MTHI TOKYMEHTA (M3JaHNUs).




Tembl Bonpocel Tem
7. Metozp! u ciocoObl 7.1. OcHOBHBIE TOHATHS MpoIiecca TOKYMEHTUPOBAHNSI.
JIOKYMEHTHPOBAHU 7.2. CnocoOBI TOKYMEHTHPOBAHH.

7.3. CrucreMa KoaupoBaHus HHPOPMAITHH.

7.4. TlonsTre 0 S3bIKAX.

7.5. OCHOBHBIE dTaIbl PA3BUTHS ITHCHMA.

7.6. CeMHOTHKA 1 CEMaHTHKA. **

7.7. 3HaKOBBIC CCTEMBI.

7.8. BHemHss 1 BHYTpEHHSA CTOpoHa 3Haka. CBoiicTBa 3HaKa.
7.9. Knaccubukanms 3HaKOB.

8. Knaccuduxarus
JIOKYMCHTOB

8.1. IlonsTre o knaccupukanuu JOKYMEHTOB.

8.2. COOTHOIIIEHUE BUIOBOW U THUITOJIOTUICCKON KiacCu(BUKAIUN
JOKyMEHTOB.

8.3. PazBurne knaccuukanum JOKyMEHTOB.

8.4. O0mas kinaccupukanus JOKYMEHTOB.

8.5. Knaccudukanusi TOKyMEHTOB 10 HHPOPMAITHOHHOH COCTaBISIOLICH.
8.6. Knmaccuduxanms mo ¢rmaeckoil (MaTepuabHO) COCTaBISIONIECH
JOKYMEHTA.

8.7. Knnaccudukariyisi JOKyMEHTOB 10 00CTOSTEILCTBAM OBITOBAHMSI BO
BHEILIHEU cpere.

8.8. Tunonoruueckas kiaaccuukanus JOKyMeHTa. **

9. JoxymeHTHast
KOMMYHUKaIIMOHHAA
cucremMa

9.1. JlokyMeHTHas KOMMYHHUKAIIHS KaK MOJACUCTEMa COTHAIbHON
KOMMYHUKAIUH.

9.2. CooTHOUIEHNE TOKYMEHTHOU U HEAOKYMEHTHOM KOMMYHHUKALUU.

9.3. JlokyMeHTHasi KOMMYHUKaIIMOHHAs cuctema. [loacucTeMbl TOKyMEHTHOM
KOMMYHHKAIIMOHHOW CHCTEMBI: aTpuOyTHBHAs, QYHKIIMOHAIbHAS,
ynpaBineHdeckas. **

9.4. CoBOKYIIHOCTH JOKYMEHTOB.

10. loxymeHTHas

10.1. JIokyMeHT Kak pe3yibTaT JOKYMEHTHOU JNEATEIBHOCTH. JJOKYMEHTHBIC

JICSATEIIbHOCTh ITOTOKH, MacCHUBBI, PECYPCHI, (POH/IBI.
10.2. TIponecc co3nanus JOKYMEHTA.
10.3. JlokymeHTHast poH: OMOINOTeYHBIN, MH()OPMAITUOHHBIH, apXUBHBIH,
MY3€HHBI.
Cooeprcamenvhulii MoOyab 2. Xapaxmepucmurka omoea1bHblX 6U006 U MUN08 OOKYMEHM 08

11. OOmas xapakTepucTHKa
OT/IEJBbHBIX BUJIOB Y THIIOB
JIOKYMEHTOB

11.1. TekcTOBBIE U3OAHUA.

11.2. Knura xak BUJ U3/1aHUS U KaK Pa3HOBUIHOCTH JOKYMEHTA.
11.3. TlaTeHTHBII ¥ HOPMATUBHBIN JTOKYMEHT.

11.4. Tlepunonuyeckre U MpOAODKAIOIINECS H3TaHUS.

11.5. HeonyOmMKOBaHHBIE U3JAHMSL.

11.6. JlokyMeHT Kak apTedaxT.

11.7. Kunodoropononokyment (KOD/I).

11.8. HorHble n3manus.

11.9. Kaprorpaduueckue nu3ganusi.

11.10. N3orpaduueckue U3nanus.

11.11. TOCT P 7.0.60-2020 «Cucrema cTaHAapTOB [0 HHPOPMALUH,
OMOIMOTEUHOMY U M3/AaTeNIbCKOMY aeiy. M3nanus. OCHOBHBIE BUIBI.
TepMUHBI U ONIPEIEIICHUSD).

12. O6mias xapakTeprucTHKa
JIEJIOBOTO JOKYMEHTa

12.1. TloHsATHE O IEJIOBOM JOKYMEHTE. Y IIpaBJieHYeCKast JOKYMEHTALHSI.
12.2. TlonsaTre yHUpUKAIMN U CTAHAAPTH3ANN CITYKEOHBIX JOKYMEHTOB.
YHu}UIMpoBaHHBIE CHCTEMBI JOKYMEHTAIMK. Y HUPHULMpoBaHHas Gopma
JOKYMEHTA.

12.3. Knaccudukanuus A€10BBIX JOKYMEHTOB.

12.4. TlonsTHE TEKCTA ICIOBOTO IOKYMEHTA U 001Ue TpeOOBaHUS K €T0
coctasnieHrt0. @opMBbI TIpe/ICTaBICHHS TEKCTOB YHH(DUIIMPOBAHHBIX
JNoKyMeHTOB. [ToHsITHE 0(QUIMATBHO-IETIOBOTO CTHIIS JIEJIOBOTO
JOKyMeHTa. **




Tembl Bonpocel Tem
13. Cucrema 13.1. T'ocynapcTBeHHAs CUCTEMA JOKYMEHTAIIMOHHOTO O0CCIICUSHUS
OpraHu3aIMOHHO- YIpaBJICHUSI.
pacrnopsaIuTebHON 13.2. TloHsATHE U MTOJCUCTEMBI YHUPHUIIMPOBAHHOW CUCTEMBI

nokymentanmu (OP/I)

OpraHU3alMOHHO-pacnopsaauTenabHoi nokymentauuu (YCOP/).

13.3. XapakTepucTrka OpraHu3aliOHHON TOKYMEHTAIHH.

13.4. XapakTepucTHKa pacopsAUTEIbHON JOKYMEHTAITUH.

13.5. XapakTepuctrka cripaBo4HO-MH()OPMAIIMOHHON JOKYMEHTAIIHH.

14. TlpaBuna cocTaBicHUs U
odopmirennst OPJ1*

14.1. Obmas xapakreprcTiKa TUNIOBOW HHCTPYKIMHU O IEIOIPOU3BOICTBY B
OpraHax rocyIapCTBEHHOH BIIACTH, OPraHaX MECTHOTO CAMOYTIPABICHUS
Honenkoit Hapoguoii Peciyonuku (yTBepkaeHa mocranoBiennemM Copera
Munucrpo Honenkoit Hapoauoit Pecriyomuku ot 16.10.2015 Ne 19-27).
14.2. CocraB pexkusutoB OP/JI.

14.3. TpeOoBaHus K COACPKAHUIO U PACIIONOKEHUIO PEKBU3UTOB:

14.3.1. Uzob6paxenue I'ocynapcTeenHoro repoa JIHP. M3o00pakenue
9MOJIEeMbI OpraHU3aliy WM TOBAPHOTO 3HaKa (3HaKa 0OCITyKUBaHHS).
14.3.2. Kog yupexaeHus u koA GopMbl TOKyMEHTa.

14.3.3. HaumeHOBaHuE yUpexKACHUS.

14.3.4. CnpaBoYHbIE AaHHBIE 00 YUPEKICHHH.

14.3.5. Ha3Banue BUa JOKYMEHTA.

14.3.6. lata noKymeHTa.

14.3.7. PeructpalidiOHHBIA HOMED JTOKYMEHTA.

14.3.8. Ccpuika Ha perucTpaluOHHBIA HOMED U AaTy.

14.3.9. MecTo cocTaBIEeHUS WK CO3IaHUs.

14.3.10. I'puc orpanmyeHus nocTyma.

14.3.11. Anpecar.

14.3.12. T'pud yTBEepKIeHHUS TOKyMEHTA.

14.3.13. Pezomronusi.

14.3.14. 3aroyioBOK K TEKCTY IOKyMEHTA.

14.3.15. OtmeTKa 0 KOHTpOIIE.

14.3.16. OtMeTKa 0 KOHPUACHITUAITEHOCTH.

14.3.17. TekcT TOKyMEHTA.

14.3.18. OT™MeTKa O HAIMYHH TPUIIOKECHUH.

14.3.19. IToamnucs.

14.3.20. Bussl 1 rpud corinacoBaHusl.

14.3.21. OTTHCK IevaTH.

14.3.22. OtmeTKa 0 3aBepeHUM KOIHI JOKYMEHTOB.

14.3.23. Ot™MeTKH 0 co31aHuU (MCTIOITHUTEIIE ), UCTIOTHEHUH JIOKYMEHTa U
HaTpaBJICHUH €T0 B JIeTI0, HATMYKS JOKYMEHTA B DJIEKTPOHHOU (opme,
MOCTYIICHUH JJOKYMEHTA B YUPEKICHHE.

14.3.24. 3anuck 0 rocy1apcTBEHHOM PerucTpanuy.

15. Pe3omronus KaK BUI
MOpyYEHHS] PyKOBOAUTEIS™

15.1. CtpykTypa pe3otoluy 1 npaBuiia ee 0hOopMIICHHS.

15.2. Bujipl pe3omronuii: MHIUBHIyalbHAS U KOJUICKTUBHAS, IPOCTAs U
CIJIOJKHAsL.

15.3. OdopmneHne cpoKoB HCIIOTHEHUS TOPYUYESHUH.

15.4. TunmuHbIe OMNUOKH, TOTYCKAaeMBbIE B PE3OITFOIIHH.

15.5. Cnyuaun oopmiieHHs PE30IIOLMI HA OTAEIBHOM JINCTE WK OJaHKe
PE30IIIOLUH.

15.6. ITpumepsl OIAHKOB PE3OITIOIHIA.

16. bnanku OPJ1*

16.1. Kimaccudukaiius OJaHKOB.

16.2. BapuaHTbl 1 cIOCOOBI pa3MeleHus PEKBU3UTOB Ha OnaHkax (YrioBoil u
MIPOJIONBHBIN OJIAHKH).

16.3. [lepeveHb peKBU3UTOB OOIIETO OJIaHKA.

16.4. TlepeyeHb peKBU3NTOB OJaHKa MUCHMA.

16.5. Tlepeyenp pekBU3NTOB OJ1aHKA KOHKPETHOTO BUJa JOKYMEHTA.

16.6. bnank opraHu3anuu, OJaHK CTPYKTYPHOrO MOApa3e/iCHUs, OJIaHK
JIOJIDKHOCTHOTO JIMIIA.




TeMbI

Bomnpocsl Tem

YCTPOKUCTB.

16.7. TpC6OBaHI/IH K JOKYMCHTaM, U3TrOTAaBJIMBACMbIX C IMOMOMIBIO MEYATHBIX

CprKTypa AUCHHUIIIMHBI «I[OKyMeHTOBe)IeHHe» o BUAaAM yqeﬁﬂoii JACATCJIBbHOCTH

KoauyecTBO 4acoB

Ounas ¢popma o00yueHust

3aounas ¢popma 00yueHus

BT. 4. BT. U
Ha3zpanus coaepskaTeJIbHbIX MOJYJIeH = =
S |3 S | s
14 = Q =
Q xR o =R
= = | €4 = 2 g
e 5| 5 |28| g | 5| £ g8
33 (o) . s 'Q 3] o) (=7 s 'g
M = = O a an] = = O o
Cooeporcamenvnuutiit mooyns 1. Teopemuko-memoodonozuueckue 0CHO8bl 0OKYMEHMO0BEOCHUA
1. Onpenenenue TepMUHA «ITOKYMEHT) 75 | 15 2 4 7,5 1 X 6,5
2. JIOKyMEHT Kak cucTema 6,5 | 0,5 2 4 6,5 | 0,5 x 6
3. JlokyMeHTOBeIeHHEe KaK ydeOHast 1 18 4 4 10 18 1 y
Hay4Has TUCITUTUINHA 17
4. NudopmMalimoHHast COCTaBISFOIIIAS 10 2 2 6 10 1 «
JOKYMEHTa 9
5. MarepuaiibHas cocTaBsitomas jokymenra | 6,5 | 0,5 2 4 6,5 | 0,5 X 6
6. CTpyKTypa JOKyMEHTa U €r0 PEKBU3UTHI 10 2 2 6 10 1 X 9
7. MeTtosl 1 crIocoOBI TOKYMEHTUPOBAHHUS 11 3 2 6 11 1 X 10
8. Knaccudukanus 1okyMeHTOB 12 2 4 6 12 1 2 9
9. JlokyMeHTHass KOMMYHUKAIIMOHHAS 4 1 1 2 4 » »
CUCTEMA 4
10. JlokyMeHTHas JesITENhHOCTh 45 | 15 1 2 45 X X 45
Hroro no conepxarebHOMY MOAYJII0 1 90 18 22 50 90 7 2 81
CooepoicamenvHolii MoOyab 2. Xapakmepucmuka omoenbHvlx U008 i munog 00KymMeHmos
11. Obmias xapakTepuCTHKa OTACIBHBIX 20 2 8 10 20 » « 20
BHJIOB U THIIOB JJOKYMEHTOB
12. O6uias xapaKTepUCTHKA JISJTIOBOTIO 8 2 2 4 8 05 y 75
JIOKYMEHTa
13. Cuctema OpraHH3alHOHHO- 8 2 2 4 8 0.5 « 75
pacnopsiuTenbHoil nokymenTarwn (OPJ1)
14. IpaBuia cocraBieHus U 0HOPMIICHHS 38 8 14 16 38 2 4 32
oP1*
15. Pe30n}0umjc KaK BHJI IOPYUYEHHS 6 2 2 2 6 y y 6
PYKOBOJIHTEIIS
16. bianku OPJ1* 10 2 4 4 10 X X 10
HToro no comepkaTeJbHOMY MOAYJIIO 2 90 18 32 40 90 3 4 83
Bcero yacos 180 | 36 54 90 180 | 10 6 164




5. TEMATHKA JEKIITAOHHBIX U TPAKTUYECKHWX 3AHATHA

TeMBI JIeKIIMOHHBIX 3aHATHNA

. KoauyecTBo 4yacoB
} Ha3Banmne tembl Ounas | 3aounas
n/n
dopma ¢opma

1 | Ompenenennie TepMUHA «TOKYMEHT 1,5 1

2 | JIokyMeHT Kak cucreMa 0,5 0,5

3 | JlokyMeHTOBeieHHE KaK yueOHasi 1 HaydHas! JUCIUTUINHA 4 1

4 | MadopmannoHHast COCTaBISIONIAs JOKYMEHTA 2 1

5 | MarepuaiibHasi COCTaBJISIONIAS JOKYMEHTA 0,5 0,5

6 | CTpyKTypa IOKYMEHTa M €r0 PEKBU3UTHI 2 1

7 | Metonpl 1 crtocoObl JOKYMEHTHPOBAHHUSI 3 1

8 | Knmaccudukanus TOKyMEHTOB 2 1

9 | JloxyMeHTHasi KOMMYHHUKAIIMOHHAS CHCTEMa 1 X

10 | JlokyMeHTHas AEATEIbHOCTb 15 X

11 | OOuras xapakKTepUCTHKA OTIIEIBHBIX BUJOB U THIIOB JJOKYMEHTORB 2 X

12 | Obmas xapakTeprcTHKa JISJIOBOTO IOKYMEHTA 2 0,5

13 | Cucrtema opraam3anoHHO-pacnopsauTenbHol fokymernTtanuu (OP/]) 2 0,5

14 | IlpaBuna cocraBnenus u opopmienuss OPJ[* 8 2

15 | Pesomonust Kak BUJ] MOPYYEHUS] pYKOBOIUTEIS ™ 2 X

16 | bnanku OP/* 2 X
Bcero 36 10

TekcThl JIeKIuil MPUBEICHBI B TUCTAaHIIMOHHOM Kypce Ha miardopme Moodle yauBepcurera
«OMUT. UCYy. Hox-une  JlokymentoBenenue  (DumnaroBa)y: http://dl-test.donnu-
support.ru/course/view.php?id=678.

TeMbl NPaKTHYECKUX 3aAHATHI

. KosaunuecTBo 4acoB
. /;[ Ha3zsaHnue TeMbl Ounasn 3aounas
dopma dopma

1 | Onpenenenue TepMUHA «TOKYMEHT 2

2 | JJoOKyMeHT KaK cucTeMa 2 X

3 | JlokymMeHTOBeleHHE KaK yieOHasl M Hay4YHasl IUCIUIIIMHA 4 X

4 WNudbopmarmonHas cocTaBisgOmas JOKyMeHTa 2 X

5 | MarepuanbHasi COCTaBISIONIAs JOKYMEHTA 2 x

6 | CrpyKkTypa JOKYMEHTA U €r0 PEeKBU3HTHI 2 x

7 | Metoapl 1 ciocoObl TOKYMEHTHPOBAHHUS 2 X

8 | Knaccuduxaius TOKyMEHTOB 4 2

9 | JlokyMeHTHass KOMMYHHKallMOHHAs CUCTEMa 1 X

10 | JloxymeHTHas J1esITeIbHOCTD 1 X

11 | Ob6mas xapakTepUCTHKA OTACIBHBIX BUIOB U TUIIOB TOKYMEHTOB 8 X

12 | OG1ias xapaKTepUCTHKA JIEJIOBOr0 JOKYMEHTA 2 X

13 | CucreMa opraHu3alioOHHO-paciopsauTenbHoi nokymentaiuu (OPJ1) 2 X

14 | IlpaBuna cocraBnenus u opopmiuenust OP1* 14 4

15 | Peszonronms Kak BUJ NOPYYEHHsI pyKoBoauTens™ 2 X

16 | bmanku OPJT* 4 X
Bcero 54 6

[ImaHpl NpakTUYECKUX 3aHATHN C YKA3aHUEM PACCMaTPUBAEMBIX BOIIPOCOB U BBITOIHAEMBIX
3aJjaHuil TIPUBEJCHBI B JWCTAHIMOHHOM Kypce Ha tuargopme Moodle ynusepcutera « O®MUT.
UCy. Jlok-Hue JIOKyMEHTOBEICHHUE (®umatoBa)»: http://dl-test.donnu-
support.ru/course/view.php?id=678.



http://dl-test.donnu-support.ru/course/view.php?id=678
http://dl-test.donnu-support.ru/course/view.php?id=678
http://dl-test.donnu-support.ru/course/view.php?id=678
http://dl-test.donnu-support.ru/course/view.php?id=678
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6. OPTAHU3AIIUA CAMOCTOATEJBbHOM PABOTHI CTYJIEHTOB

CamocrosrtenbHas paboTa uMeeT 0co0oe 3HadeHHue A KPEaTUBHOrO (TBOPUYECKOIO)
YCBOGHHE OCHOBHBIX TMOHATHH M KaTeropuil JokymeHToBeleHus. CamocrosiTenbHas pabora
CTYZEHTA SIBJIIETCS BayKHOU (hopMoOii yueOHOro mporecca, Koropasi o3BoJIseT NPUoOPECTH, a TAKKE
3aKpenuTh HOBBIC 3HAHUS, HAaBBIKM M YMEHHUS, C(HOPMUPOBATH JTUYHBIC YOEKIECHUS, HCIIOIb30BaTh
IIOJIyYCHHBIC 3HAHUS U YMEHHUS B IPAKTHUYECKOH AeATeNbHOCTH. OHA OCYIECTBISAETCS B TEUEHUE
BCETO Ipolecca 00y4eHHs U UMEET CIIAYIOLINE CTaUHU:

1) nepBHYHOE O3HAKOMIICHUE C MaTepUaIaMy JICKLUIA;

2) u3y4eHHE ¥ YCBOCHHUE JICKIIMOHHOTO MaTepHaa;

3) caMOCTOSTENbHYI MPOPAabOTKY JMTEPATYPHBIX HCTOYHHKOB M 00O0OLICHHE HW3Yy4EHHOI'O
MaTepuana;

4) MOIroTOBKY K IPAaKTUYECKUM 3aHATHSIM;

5) MOArOTOBKY K BBIIOJHEHUIO MMCbMEHHOI MOJTYJIbHOW KOHTPOJIBHOM PaboTHI;

6) nHIUBHIYaTIbHYIO pabOTY 10 3aaHKSIM MIPEHOAaBaTEIs;

7) MOATOTOBKY K DK3aMEHY.

. KosaunuyecTBo 4acoB
3 Ha3Banmue Tembl Ounasn 3aounas
n/n
dopma dopma

1 | Onpenenenue TepMUHA «TOKYMEHT) 4 6,5

2 | JOKyMEeHT KaK cucTeMa 4 6

3 | JlokymeHTOBeieHHEe KaK yaeOHasi U Hay4dHas TUCITUILTHHA 10 17

4 | UadopmarmionHas COCTABIISONIAs TOKyMEHTa 6 9

5 | MarepuasibHasi COCTaBJISIONIAs JOKYMCHTA 4 6

6 | CrpyKkTypa JOKYMEHTA U €r0 PEeKBU3HUTHI 6 9

7 | Metoasl 1 ciocoObl JOKYMEHTHPOBaHUSI 6 10

8 Krnaccuduxkarysi ToKyMEeHTOB 6 9

9 | JlokyMeHTHasi KOMMYHHUKAIIMOHHAS CHCTEMA 2 4

10 | JlokyMeHTHasl e TeIbHOCTh 2 45

11 | O6mas xapakTepUCTUKA OTACIBHBIX BUJIOB U TUIIOB TOKYMEHTOB 10 20

12 | O6mas xapakTepucTHKa JIETOBOTO JOKYMEHTa 4 7,5

13 | Cucrema opraHu3aiioHHO-pacnopsauTensHon fokymenTtamuu (OP/I) 4 7,5

14 | IlpaBuna cocraBnenus u opopmienust OP1* 16 32

15 | Pe3onronms Kak BUJI NOPYYEHUs PYKOBOJAUTENS™ 2 6

16 | bmanku OPJT* 4 10
Bcero 90 164

CopepxaHve CaMOCTOSITENIbHOM (B T.d4. MHAMBHIYaJbHOM) paboThl MO TeMaM U
METOJMYECKUE PEKOMEHJAIMU [0 €€ BBIINOJHEHHUIO NPUBEAEHbl B JAMCTAHIIMOHHOM Kypce Ha
wiatpopme Moodle yuuBepcureta «®MUT. UCY. Jlok-uue JlokymentoBenacHue (DumatoBa)y:
http://dl-test.donnu-support.ru/course/view.php?id=678.

7. KOHTPOJIBHBIE BOITPOCHI K TIPOMEXKYTOYHOM ATTECTAIIUA

Bomnpocsl k 3xk3amMmeny
Cooepicamenvhuiit mooynw 1. Teopemuko-memoooiocuueckue 0CHO8bL OOKYMEHMOBEOCHUS

Lenp, 3a1aun, coepkanne y4eOHONU AUCHUTUINHBIL.

CoBpeMeHHbIE KOHIIETIIIUN JOKYMEHTOBEICHUSI.

OOBEKT, MpeIMET U METO/IbI TOKYMEHTOBEICHUS.

CrtpykTypa JOKYMEHTOBEAEHUS: 0011ee, CIENMATbHOE U YaCTHOE TOKYMEHTOBEICHHE.
B3aumocBsI3p JOKYMEHTOBEIEHUS C IPYTUMU OTPACIIMUA 3HAHUH.

CyLHOCTh MOHATHS «TOKYMEHT.

ook owndE



http://dl-test.donnu-support.ru/course/view.php?id=678
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7. CBoiicTBa U IPU3HAKU JOKYMEHTA.

8. ®yHKIMU JOKYMEHTA.

9. HudopmannoHHas COCTABIAIONMIA TOKYMEHTA.

10. MarepuanbHas OCHOBA JJOKYMEHTA.

11. BHyTpeHHs CTpYKTypa JOKYMEHTA.

12. BHemnHss CTPYKTypa JOKYMEHTA.

13. PeKBU3UTHI TEKCTOBOTO U3/IaHUS.

14. Cucrema kogupoBaHus HH(OPMAITUH.

15. ATpuOyThl KOJUPOBAHUSA: KO/, S3bIK, 3HAK.

16. SI3bIKOBBIE CHCTEMBI.

17. OcHoBHBIE 3TaIbBI pa3BUTHSI IUCHMA.

18. 3nakoBbIii MeTO GUKCHPOBAHUS HHPOPMALIUH.

19. Knaccudukanms 3HaKOB.

20. JIokyMeHT KaK 3HaKOBasi CHCTEMA.

21. CiocoObI ¥ cpe/ICTBA 3aIMMCH JOKYMEHTHOW HH()OPMAIIHH.

22. CooTHOLIIEHNE BUI0BOW U TUIIOJIOTMUECKON KiIacCu(UKALUU TOKYMEHTA.

23. O6mas kinaccuuranyus J0KyMEHTOB.

24. Buapl OKYMEHTOB 10 OCOOEHHOCTSIM 3HAKOBBIX CPEICTB (UKcaluu U Iepeadu
uH(pOopMaLIUH.

25. Bunbl 1OKyMEHTOB IO OCOOEHHOCTSAM HOCHUTENSI HH(POPMAIUH.

26. Bupl TOKyMEHTOB 10 UX WH(GOPMAIIMOHHOMN COCTaBIISIOIICH.

27. Bujpl TOKyMEHTOB 10 00CTOSATEIBCTBAM UX OBITOBaHMS BO BHELIHEH cpejie.

28. Tumonornyeckas Kiaccu(UKAMs JOKYMEHTOB II0 IIEJIEBOMY HA3HA4YCHHUIO, TIO
YUTATEILCKOMY aJpecy, 0 XapakTepy HHPOpMaLUU.

29. JlokyMeHTHasi KOMMYHHUKAIUS KaK TOJCHCTEMA COIMATbHON KOMMYHUKAITUH.

30. CooTHoIIEHHE JOKYMEHTHOW U HEJOKYMEHTHOM KOMMYHHUKAIMH.

31. lokymeHTHasT KOMMYHHKALIMOHHAsi CHCTEMa: aTpuOyTHBHAsA, (YHKIHMOHAJIBbHAS,
yIpaBJIeHYeCKasl OJICUCTEMBI.

32. lIokyMeHTHBIE TIOTOKH, MAaCCHUBEI, PECYpPCHI, (DOHIBI.

33. JlokyMeHTHast JesTelIbHOCTh: JOKYMEHTHpOBaHHME, 00pa0oTKa, pacnpocTpaHeHHeE,
XpaHEeHHe, HCIIOJIb30BaHHE.

34. lokyMeHTHBIH (HOHJ: OMOIMOTEUHbIH, MHPOPMALMOHHBINA, ApXUBHBIH, My3eHHBIN.

Cooeporcamenvuwtit modyns 2. Xapakmepucmuxka 0moeabHbvlX U008 U MUNO08 OOKYMEHM 08

35. TlonsTHe yHU(UKAINY ¥ CTAHIAPTU3AIUH CITY)KEOHBIX IOKYMEHTOB.

36. IlonsTie yHupuUIMPOBaHHON (HOPMBI CIIy’)KEOHOrO JTOKYMEHTa M YHHU(PHUIMPOBAHHOU
CUCTEMBI JTOKYMEHTAIIUH.

37. Knaccudukaius 1eJ0BbIX JOKYMEHTOB.

38. TlonsTHe TEKCTa AEIOBOTO IOKYMEHTA U O0IIHe TPeOOBAHUS K €T0 COCTaBJICHHIO.

39. ®opMbl TpeACTaBICHUS TEKCTOB YHH(PHUIMPOBAHHBIX JOKYMEHTOB: CBSI3HBIM TEKCT,
TpadapeT, aHkeTa, Tabauia, KoOMOUHAIUHA (PopM.

40. TlonsTHE OPHUIHMATBHO-/IEIIOBOTO CTUJIS JIEJIOBOTO JJOKYMEHTA.

41. T'ocynapcTBeHHas cucTeEMa IOKYMEHTAIIHOHHOTO 00eCTIeYeH s YIIPaBIICHUS.

42. Tlonsithe, oOImIas XapakTepUCTHMKAa M OCOOCHHOCTH CHCTEMBl OpPTraHHU3aLMOHHO-
pacrnopsiANTEIbHON JOKYMEHTAIIH.

43. Bujpl pacniopsIuTeabHON TOKyMEHTAIHH.

44. Buasl opraHu3aiimOHHON JOKYMEHTAIUH.

45. Bupl cripaBOYHO-UH(OPMAIIHOHHON TOKYMEHTAIIHUH.

46. O6mepoccuiickuii Kiaccupukarop yrpasieHdeckoi mokymeHtarmuu OK 011-93 wu
['ocynapcTBeHHBIH KiaccudukaTop ynpasieHyeckor fokymentanuu K 010-98.

47. O6mas xapakTepucTuka M o0jacTb NpUMEHEHUs THUIMOBOM HMHCTPYKIMH IO
JIeNIOTIPOU3BOJICTBY B OpraHax TrOCYJapCTBEHHOW BIJIACTH, OpraHax MECTHOTO CaMOYMpaBJICHUS
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JIHP.

48. CocTaB peKBH3UTOB CIIY)KEOHOTO JIOKYMEHTA.

49. PexBusuthl «I'ocynapctBennblii repd IHP», «Ombnema opranuzanuu wWid TOBapHBINA
3HAK (3HaK OOCTY)KUBAHHS ).

50. PexBusutsl «Kox opranuzamumn», «Kox popmbl TOKyMEHTa.

51. PexBusuthl «HanMeHOBaHUE OpraHu3allui». HAUMEHOBAaHHE OpPraHU3allUd BbICIIETO
YPOBHSI, HANMEHOBAHNE OPTraHU3aIMH, HAUMEHOBAHNE CTPYKTYPHOTO TOPA3IEICHUS] OpraHU3aIHH.

52. PexBusut «CripaBo4Hble JaHHbIE 00 OpraHU3aLII».

53. PexBusuthl «Ha3zBanue Bua TOKyMEHTa», «JlaTa ToKyMeHTay.

54. PexBusuthl «PerucrpallMoHHbI HOMEp JOKyMeHTa», «CcChlUIKa Ha perucTpallMOHHBIN
HOMED U /ATy JOKYMEHTa».

55. PexBu3ut «MecTo cocTaBIeHUs WIN CO3aHMsI JOKYMEHTa»,

56. PexBusutel «['pud orpaHmueHuss JAOCTyma K JOKyMEHTy», «OTmerka o
KOH(HICHIIUATBHOCTH.

57. PexBu3uT «Anpecar».

58. PexBusut «I'pu¢ cormacoBaHus JOKYMEHTa.

59. PexBu3ut «BuU3bI JOKyMEHTaY.

60. PexBuzutsl «I'pud yTBepxkACHUSA TOKyMEHTa», «OTMETKA O KOHTPOJIE).

61. PexBusut «Pe3omronus». Bumasl pezomonmii. bianku pe3otonui.

62. Cpoku wucnonHeHus mnopydyeHuil B pekBusure «Pesomonus». Tunuusele ommoOkwy,
JIOITyCKAEeMBbIE B PE30TIOIHH.

63. PexBu3uTHI «3aroJ0BOK K TEKCTY JOKyMeHTa», «OTMETKa O HAJIMYUU IPUTIOKEHUI».

64. PexBusutsl «[loamucey, «OTTUCK IEYaTH .

65. PexBuzuthl «OTMETKA O 3aBEpeHUH KOIMMU», «OTMETKa 00 HUCIOTHUTENIEY.

66. PexBusutel «OTMeTKa 00 HCHOJHEHWH JOKYMEHTa M HANpPaBICHUU €ro B JEINoy,
«OTMeTKa 0 MOCTYIIEHUH JOKYMEHTa B OPraHU3aLHIo».

67. PexBu3uthl «OTMETKAa O HAJIWYUHU JOKYMEHTa B JJICKTpOHHOU (opme», «3amuch o
roCyJapCTBEHHOMN pErucTparium.

68. Buubl 6;1aHKOB OpraHU3aIMOHHO-PACTIOPSIIUTENLHBIX IOKYMEHTOB.

69. BapuaHTbl M crmocoObl pa3MelleHHs PEeKBU3UTOB Ha OnaHkax. PexkBU3WTHI OJIaHKOB
OpraHU3aIMOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOB.

70. TpeGoBaHUS K TOKyMEHTaM, U3rOTaBIMBAEMbIX C TIOMOIIbIO MIEYaTHBIX YCTPOMCTB.

8. OBPA3EL 3AJAHUA MOAYJIBHOT'O KOHTPOJIA

T'OY BITO «TOHELIKUI HALIMOHAJILHBIN YHUBEPCUTET»

OO6pa3zoBaTenpHast mporpamma: OakanmaBpuar

Harmnpasnenue noaroToBKu: 46.03.02 JlokyMEHTOBEIECHUE U apXUBOBEJICHUE
[Ipoduns: JIOKyMEHTOBEICHUE U APXUBOBEJICHNE

Ounas ¢popma oOyuenus. Cemectp: 1

3aounas popma oOyuenus. ['ox: 1

VY4yebHas AMCHUIUINHA! JIoKyMeHTOBeIeHNE

MOAYJBbHAS KOHTPOJIBHAS PABOTA
BAPHUAHT Ne N

1. CrpykTypa NIOKyMEHTOBEIEHUS: 00IIee, CEIHATbHOE U YACTHOE IOKYMEHTOBEICHUE.
2. Kuwura xak 0CHOBHOIl BUI U3IaHUA.
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9. KPUTEPUU OHEHUBAHUSA 3AJIAHUS MOAYJIBbHOI'O KOHTPOJISA

Howmep 3apanus KosaunuectBo 6a/1110B
3ananue 1 5
3ananue 2 5
Bcero 10 6aJs10B

10. OBPA3ELl DK3AMEHALIMOHHOI'O BUJIETA

'OV BIIO «JIOHELIKWI HAITMOHAJIbHBIN YHUBEPCUTET»

OO6pa3zoBareiabHas Iporpamma:
Hampagsiienue moaroToBKH:

OakasiaBpuaT

[Tpoduis: JIOKyMEHTOBEICHUE U apXUBOBEJICHHE
Ounas popma o6yuenus. Cemectp: 1
3aounas popma obydenwms. ['ox: 1

V4yeOHas TUCLUILINHA: JlokyMeHTOBeIeHHE
3K3AMEHAHI/IOHHI)II71 BUJIET Ne N

1. [ens, 3apa4n, coaepkanue y4eOHOM UCIUTUINHBIL.
2. TekcrToBoe U3gaHuUE.

46.03.02 JIokyMEHTOBEICHUE U apXUBOBEJICHUE

3. PexBusutsl «I'ocynapcrBennsiii rep6 JJHP», «IMmbnema opranuszaiiy Uiy TOBapHbIn

3HAK (3HAK OOCITY)KMBaHMUS)».

YTBepkaeHo Ha 3aceannu Kadeapsl HHHOPMAIIMOHHBIX CUCTEM YIIPABIICHUS, IPOTOKOI OT

« _» 2019 . Ne .

3aBenyronuii kageapoit
OK3ameHaTop

H. III. ITonomapeHko
1. B. dunarosa

11. KPUTEPUU OLUEHUBAHUSA JK3AMEHALIMOHHOI'O 3AJJAHUSA

Homep 3apanus KosmnuecTBo 0a/110B
3amanue 1 10
3amanue 2 15
3amanue 3 15
Bcero 40 6aay10B

12. KPUTEPUU OLIEHUBAHUSA CAMOCTOSATEJBbHOM PABOTHI

Camocmosmenvnas paboma oueHuBaercss B 9 OamioB. B paspese OTAenbHBIX TeM

OLICHUBAHUEC OCYIICCTBIIAICTCA CICAYIOIUM 06pa30M.

OuenuBanne CPC no aucuunianne «[oKyMeHTOBeAEHH E»

Ha3sBanmus coaep:kaTejibHbIX MOAYJICH U TeM

CPC

Cooeporcamenvustii modyns 1. Teopemuro-wemooonozuueckue 0CHOGbL 0OKYMEHM0BEOCHUA

1. Onpenenenue TepMUHa «JOKYMEHT»

2

Hroro no 1-my coaep:kaTeJJbHOMY MOIYJIIO

2

Cooeporcamenvuutit modyas 2. Xapaxmepucmuxka 0moeapbHbvlX U008 U MUNO08 0OKYMEHM 08

1. O6urast xapakTepuCTHKA IETOBOTO JOKYMEHTA 4
2. bnanku OP/1* 3
HToro no 2-my comep:kareJJbHOMY MOYJIIO 7
Bcero 6a108 9
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13. ”HANBUAYAJIBHOE TBOPYECKOE 3AJIAHUE

WnnuBuayanbHas paboTa sIBISETCS COCTABHOM YacTblO CAaMOCTOATEIBHOM paboThl MO
JTUCHUTUTMHE «J{OKyMEHTOBEJCHHE» W IpelyCcMaTpUBAaeT IMOATOTOBKY pedepara (C JOKIAAOM U
MyJbTUMEAUMHON  Mpe3eHTalueil) C MOCIEQYIOIMM  BBICTYIUIGHHEM WM  BBINOJIHEHUE
VMHAMBUAYAJIbHBIX HAy4YHO-HUCCIIEOBATEIbCKUX M NPAKTHUUECKUX 3anaHuil. MHauBuayanbHOE
3aJJaHUE BBIIIOJIHAETCS C LIeJIbIO MOBBIIICHUS! PEUTHHTA.

TeMbl HHAUBUAYAJIbHBIX 3aJaHUN

1. Pa3paboraTh CXeMy-OIOpY «CTPYKTypa JOKYMEHTOBEICHHUS» IIyTeM ONpeAeIeHUS
JTAHHOM HayKH B CUCTEME JIPYTHX HayK.

2. IlpoBectn 0030p COBPEMEHHBIX KOHIENIMW Hayku o gokymente Cromsipoa 0. M.,
3unoBbeBoi H. b., CokoBoii A. M., Kymnapenko H. M., Kynemona C. I'., lIenoBoii-Boaku I'. H.

3. OOBsACHUTD BKIIAJl POCCUHCKUX U YKPAUHCKUX YUCHBIX B Pa3BUTHE JTOKYMEHTOBEICHUSI.

4. CpaBHMTH OHIpEENCHHE TEPMHUHA «IOKYMEHT» [0 TOCyJapCTBEHHBIM/HAILIMOHAIbHBIM
CTaHJapTaM, BHINACATh U3MEHEHHS.

5. IloaroroButh pedepat Ha TeMy «/{oKkyMeHTOBeZieHHE U HayK1 00 HH(POPMALIUN.

6. OnpenenuTh Ha KOHKPETHBIX NMPHMEPax, Kak OOIICHAYYHBIE METOJbI HCIOJB3YIOTCS B
JIOKYMEHTOBEICHHUSL.

7. llpoaHanu3MpoBaTh B3aUMOCBSA3b TMOHATHH «HHPOPMALHS» H  «IOKYMEHT» II0
JIONIOJIHUTENBHON JIUTEepaType (TEpPMUHOJOIMUYECKUM CJIOBapsM, CIPaBOYHMKAM, CTaHIapTaM,
TPy/AaM U3BECTHBIX YYCHBIX U T. II.).

8. Pa3paborats cxemy QpyHKIIHI TOKyMEHTA.

9. Pa3paboraTh cXxeMy CTPYKTYpBI JOKYMEHTA.

10. IToaroroButh pedepat Ha TeMy «l JIaroiauna U KUPUIUIALA KaK TUIIbI TUCHMay.

11. IMoaroroButh pedepat Ha Temy «Mneorpaduyueckoe THCEMOY.

12. TToarotoButh pedepat Ha TeMy «lIpuMeHeHrne TUKTOrpaduuecKoro NUCbMa CEeroaHs».

13. TMoarotoButh pedepaT Ha TeMy «JlOKYMEHTHPOBAaHUE C MCIIOJIL30BAaHUEM JJICKTPOHHO-
BBIYUCIUTENLHONU TEXHUKI.

14. TloarotoButh pedepar Ha TeMy «KUHOJOKYMEHTHI: TOSIBICHHUE, pa3BUTHE,
PUMEHEHUE.

15. TloaroroButh pedepar Ha TeMy «DOTOJOKYMEHT: MOSBIICHHUE, Pa3BUTHE, TPUMEHEHHE.

16. IloarotoButh pedepar Ha Temy «DOHOJOKYMEHTHI: TIOSBICHHE, Ppa3BUTHE,
IPUMEHEHUE).

17. CoctaBuTh  KIacCUPUKALMOHHYIO  CXeMy  «DBOJIIOLUS  Pa3BUTUS  CPEACTB
JOKYMEHTHPOBAHUS.

18. Ilpoananu3upoBaTh JTOKYMEHT B COOTBETCTBHM C IPEJIOKEHHOW CXEeMOil: Ha3BaHME;
aBTOp; aJpecar; aHHOTALUs M coJep)kaHue; pedepar; KIacCU(PUKALMOHHBIA HMHJIEKC; CCHUIKH;
NPUIOKEHNUS; BUA MATEPUAIBHOTO HOCUTEIIS.

19. OxapakTepu3oBaTh TIpU3HAKH, CBOWCTBA, OOMmME ¥ CHENHalIbHBIE (YHKIHA
JOKYMEHTOB. 3aJlaHM€ BBINIOJHIETCS Ha OCHOBE CIEYIOUIMX JIOKYMEHTOB: aBTopedepar
JCCepTallii,  TpaMIUIaCTWHKA,  reorpaduyeckas  Kapra,  XYyJAOXKECTBEHHass  OTKPHITKA,
OpraHU3aIMOHHO-PACHOPSAUTENbHBIA JOKYMEHT, (poTorpadus, razeta.

20. TToaroTOBHTH MO JOMOIHUTEIBHOMN JTUTEPATYPE U MONB3YSICh yCIayraMu cetu MHTepHeT
cooOuieHue-uccieoBanie Ha TeMy «CpaBHUTENIbHAS XapaKTEPUCTHKA BHEIIHEH M BHYTpEHHEH
CTPYKTYPHI pa3IMYHBIX BUJIOB JOKYMEHTOBY.

21. Pazpabotarh cxeMy THIIOJIOTUYECKOH KiIacCH(PHUKAIMU JOKYMEHTOB.

22. TlpuBectn ompeneneHUE <«AIEKTPOHHBIA OKYMEHT» IO pPa3HBIM HCTOYHHKAM:
XapaKTepUCTHKA, CPAaBHUTEIILHBINA aHAJIH3.

23. Tlpoananu3upoBaTh TUCCEPTANMOHHBIE HCCIIEOBAHMUS JOKYMEHTOBEIIECKON TEMaTHKH,
OTMETHB MX XapaKTepHbIE 0COOEHHOCTH KaK BU/a HAYYHOTO JOKYMEHTA.
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24. TlpemnoxxuTh COOCTBEHHYIO CXeMy Kiaccu(uKauuu W3JaHuil 1o  (GopmaibHO-
U3JaTeIbCKUM IIPU3HAKAM.

25. TloaroToButh KiIacCH(PUKAIUIO W3AAHUNA TIO CTENEHHW AaHATUTHKO-CHHTETUYECKOU
nepepaboTKku HHPOPMAIIUH.

26. CpaBHHUTb THUIOJOTHYECKHE NPU3HAKU AIIEKTPOHHBIX JTOKYMEHTOB IO CPaBHEHHIO C
JOKYMEHTaMH Ha OyMa)KHBIX HOCUTEJISIX.

27. TonroroButs moknan «OCHOBHBIE ATAIBI PA3BUTHS KHUTH.

28. latb aHanmu3 CTPYKTYpEe M PEKBU3MTaM IMPEAJIOKEHHBIX IpernojaBaTeleM ra3eTr U
YKYpHAJIOB.

29. OxapakTepu3oBaTb OCHOBHBIE PEKBU3UTHI KapTOrpaMueckoro IOKyMeHTa (3alaHHe
BBIMIOJIHSACTCSI HA  OCHOBE  KOMIUIEKTA  CIEAYIOMIMX  KapTorpaguuecKkux  JOKYMEHTOB:
reorpaguueckas Kapra, ariac, HOJIUTHYECKUH TI100YC).

30. IMoxroroButs pedepar Ha Temy «HcTopus pa3BUTHA N30TPAPUUECKIX TOKYMEHTOB.

31. IloaAroToBUTH TEPMHHOJIOTUYECKUIN CIIOBAPH 110 TOKYMEHTOBEACHHUIO.

32. OxapakTepnu30BaTh OCHOBHBIC 3TAIbl CO3/IAaHHS JOKYMEHTOB.

33. IIpenoctaBUTh XapaKTEPUCTUKY OCHOBHBIX BHJIOB CIIY)K€OHBIX JIOKYMEHTOB, HX
CTPYKTYpbI U PEKBU3UTOB.

34. TIloxnroroButk pedepar Ha Temy «TekcToBoe u3anue: opuranbHOe, HAy4HOE, Hay4HO-
HOILYJISIPHOEY.

35. IloxroroButhk pedepar Ha Temy «TekcToBoe M3aHUE: NPOM3BOJCTBEHHOE, ydeOHOE,
00LIECTBEHHO-TIOTUTHYECKOE.

36. ITonroroButh pedepaT Ha TeMy «TeKCTOBOe M3JaHME: CIPaBOYHOE, HH(POPMALIMOHHOE,
JUISL TOCYTa».

37. IonroroButk pedepar Ha TeMy «TekcToBoe M3JaHUE: JTUTEPATYPHO-XYA0KECTBEHHOE,
PEKIaMHOE».

38. IloxroroButs pedepar Ha TeMy «KHuUra: HCTOpHUS, OINpeiesieHue, KiacCu(GUuKaLus».

39. IIpoBecTn cpaBHHUTEIBHBIN aHATN3 MOHATUH «IEIOBOW TOKYMEHTY, «yIpPaBICHYECKUN
JIOKYMEHT», «CITy>KEOHBIH JOKYMEHT.

40. TIpoBecTn aHanM3 pa3BUTHA CHCTEM JIOKyMEHTAIlMM Ha COBPEMEHHOM OJTare.
[Tpoananu3upoBaTh KAYECTBEHHBIE U3MEHEHUS COCTaBa U COACPKAHMSI CUCTEM JTOKYMEHTALIUH.

41. IlpenoctaBUTh OMNpENENIECHUS MOHATHH «HEONMyOJMKOBAHHBIM TOKYMEHT», «OTYET O
HUP u OKP», «ienoHuMpoBaHHas PYKONHCH», «IUCCEpTalMs», «aBTopedepar auccepTaiumny,
«TIPENpPUHT», «0030pHO-aHAIUTUYECKUI TOKYMEHT).

42. OOBSICHUTH COOTHOILICHHUE TIOHATHH «3JIEKTPOHHBIE U3JAaHUS», «3JIEKTPOHHBIE PECYPCHI»
U «QIIEKTPOHHBIE JOKYMEHTBI».

43. Coznatb cxeMmy «Kmmaccugukarys 371eKTPOHHBIX M3/1aHUI.

44. TlpenocTtaBUTh XapaKTEPUCTHUKY KypHala KaK MepUOAUYECKOT0 U3TaHMUs.

45. OxapakTepu30BaTh ra3eTy Kak BUJ U3JaHHUs U UCTOUHUK UH(POPMALIUH.

46. TloaroroBuTh AOKIAM Ha TeMy «OTKpPBITKA KaK BUJ U30TPaQUUECKOTO JOKYMEHTA.

47. TloaroroButs pedepar Ha Temy «lleproanyeckue U MPOIOIIKAIOIIUECS U3TAHUS.

48. TloaroroButh pedepar Ha Temy «HOTHBIE H3TAHUSY.

49. TloaroroButs pedepar Ha Temy «KapTtorpaduueckue u3ganust U reouHHopMaMOHHbIE
CUCTEMBI».

50. IoxroroButs pedepar Ha Temy «HeonmyOnMKoBaHHBIE TOKYMEHTBD».

51. IToaroToButh pedepar Ha TeMy «JloKkymMeHT kKak apTedaxTy.

52. TlonroroButk pedepat Ha Temy «VcTopus u pa3BuTHE GOPMYISIPOB OTJACIBHBIX BUIOB
JIOKYMEHTOB.

53. IoxroroBute pedepar Ha Temy «Kitaccudukaiuss COBPEeMEHHBIX MaTepHaTbHBIX
HOCHUTENCH HHPOPMAITHI.

54. TlonroroButes pedepar Ha Temy «bymara Kkak MaTepHadbHBIE  HOCHTENb
JIOKYMEHTHUPOBAHHOMN HH(DOpMALIIK.

55. IMoxroroButs pedepar Ha Temy «VIcTopus pa3BUTHS JOKYMEHTHBIX KIaCCU(PUKALIMI.
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56. IMoxroroButk pedepar Ha TeMy «JlOKYMEHT B cUCTEME COLMATbHON KOMMYHUKALIUN.

57. IlogroroButh pedepar Ha TeMy «llepcreKTUBBI pa3BUTHS JTOKYMEHTOBEACHHS Kak
y4eOHON JUCIUTUIMHBDY.

58. IloaroroButsb pedepar Ha TeMy «IBOJIOLUS U CTAHIAPTU3ALMS IOHATHUS «JOKYMEHT.

59. MonroroButes pedepar Ha Temy «TeopeTmueckue OCHOBBI  CHEIHUATBHOTO
JIOKYMEHTOBEICHUS.

60. ITogroroButh pedepar Ha TeMy «JIMHTBHCTUYECKHE OCOOCHHOCTH IOKYMEHTa.

14. KPUTEPUU OLUEHUBAHUSA UHAUBUAYAJBHOI'O TBOPYECKOI'O 3AJIAHUSA

1. Ilenb: HACKOJIBKO YETKO C(hOPMYJIMPOBAHA.

2. CTpyKTypa: JIOTHYHOCTb U IIOCIEA0BATEIbHOCTD U3JI0KEHUS MaTepraa.

3. AprymeHranusi: 000CHOBaHHOCTb, YOCIUTEIbHOCTh, HAINYHE TTOJOKHUTEIBHON OLIEHKU H
BO3MO>KHOM KPUTHKH, CEPbE3HOCTH HAYYHBIX HCTOYHHUKOB.

4. Hay4HBIil IOMCK: MCIIOIB30BaHUE COOTBETCTBYIOLIEH JTUTEPATYphl, 00BEM MPOBEACHHBIX
Hay4YHBIX MCCIIEIOBAHNN.

5. SI3bIK pabOTHI: TOHATHOCTH, TPAMOTHOCTb.

6. TBopueckuii MOMEHT: TBOPUYECKOE OTHOIIEHHE K OTOOpY, 00paboTke MaTepualioB,
HaJIM4Kie OPUTMHAIBHBIX BBIBOJIOB.

7. Ilpe3enTanus: CTpyKTypa, HAJIAJHOCTh, COJIEPKaHHE.

8. BeIcTymuleHHe: BBICTYNAIOLMI CBOOOJHO BIAJEET COACPKAHUEM, SICHO M I'PaMOTHO
u3jaraeT MaTepuai, CBOOOHO U KOPPEKTHO OTBEYAET Ha BOIPOCHI U 3aMEYaHUs ayJJUTOPUU, TOUHO
YKJIa/IbIBA€TCSl B paMKU perjaamenTa (7 MUHYT).

15. KPUTEPUU OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

B Teuenne cemectpa oOydwaromuiicss MoxkeT 3apaboraTh Oayibl (B OOIIEH CIIOKHOCTH
makcumyM 100 6anoB) 3a crieayronme BUAbI 1€ TeTbHOCTH:

1) BBINOJIHEHNE IPAKTUYCCKUX 33 TaHHIA;

2) HaNMCaHUE MOYJIbHOU KOHTPOJIBHOM paboThI;

3) aKTUBHOCTH Ha 3aHATHAX (OMPOC, TECTUPOBAHKE, aHATU3 KOHKPETHBIX CHTYAIHiA);

4) BBINOTHEHNE HHNBUIYAIbHBIX TBOPUSCKUX 3aaHHIi, HAIIMCAHUE JOKIJIAIOB U pedepaToB
(GonycHbIe Oabl);

5) oTBeT Ha K3aMEHe.

OrneHka 3HaHUM CTYACHTOB TpoBoAauTCs 1Mo 100-0amapHOM IMIKajge COracHO CIEAYHOIINM
KPUTEPHSIM:

CoaepikaresibHbIE
aep Bup paGorsl Bajabl
MOJYJIH
OpranuzanuoHHo-yyeOHast paboTa CTy[eHTa B ayIUTOPUU 19
ConepxaTenbHbIi CamocrosrenbHas paboTta 2
MonyIb 1 MonynbHas KOHTpoOJIbHAsA paboTa 10
Hroro 31
Opranu3annoHHO-y4eOHas padoTa CTy/IeHTa B ayIMTOPHH 22
ConeprxarenbHbIi
CamocTtosaTenbHas padorta 7
MOJTYJTb 2
Hroro 29
IK3aMeH 40
OO6umii uror 100
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ITopsinok oneHUBaHKUs y4eOHBIX JOCTHKEHHH 00yYaIOIMXCS

OLeHKa 110 Onenka o 100- OneHka 1o rocy1apcTBEHHON HIKaJie
mikane ECTS OaJIbHOM IKaNe sK3aMeH, AuQdepeHIInPOBAHHbIN 3a4eT 3a4eT
A 90-100 5 (OTIIMYHO) 3a4TEHO
B 80-89 4 (xoporto) 3a4TEHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (yIOBJIETBOPUTEIHHO) 3a4TE€HO
E 60-69 3 (yOBIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAlluU
F 0-34 2 (HEeyIOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOYKHOCTBIO TIOBTOPHOH Cl1auu TIPU
yCJIOBUHU 00s13aTeNIbHOTO Habopa
JIOTIOJTHUTEIILHBIX 0aJIIOB

16. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE YYEBHOI'O TPOLUHECCA

VY4eOHble 3aHATHS MPOBOAATCS B 8-M yueOHOM Kopnyce (r. JoHenk, yi. UentocKuHIEB,
1. 198a) ynuepcurera. /g mnpoBereHHs JEKIMOHHBIX M IPAKTHMYECKUX 3aHATUH TpeOyercs
ayauTopusi, 000pyZ0BaHHAas MEJIOBOM MM MapKEpHOH JAOCKOH, MyJbTUMEAUMHBIM IPOEKTOPOM U
9KpaHOM, HOYTOYKOM, KOMIUIEKTOM Y4eOHOH MeOenu Juisl CTYIAEHTOB, pabOuyuM MeECTOM
npemnogaBateis. Berxoa B IHTepHET IpOBOIHOM HITH ¢ UCTIONb30BaHueM Wi-Fi.

Jlis  caMocTOATENbHON pPabOThl HMCIOJIB3YIOTCS TEKCTOBBIE U 3JIEKTPOHHBIE PECypChl
HayuHoii OnbimoTexkn yHUBEPCUTETA U IPYTUX JICKTPOHHBIX OMOINOTEYHBIX 0a3 TaHHBIX.

B npouecce o0yueHust CTyA€HTHI UMEIOT BO3MOKHOCTb MCIIOJIb30BaTh y4eOHbIE MaTepUaIIb
no jgucnuiuinHe «JloOKyMEHTOBeneHHe», pas3MerinenHsie Ha 1uathpopme Moodle Ilentpa
muctanionHoro oopasosanus ['OY BIIO «lonHY». C ucnonbs3oBaHueM pecypcoB IU1aTGOpMbI
JUCTAaHIIMOHHOTO 00pa30BaHUs TaKXKe OCYLIECTBIISIETCSA TEKYIIUNA KOHTPOJIb 3HAHUM CTYJI€HTOB.

17. PEKOMEHIOBAHHAS JIUTEPATYPA

KoJa-Bo Hanu4yue
Ne IK3eMILIAPOB | YJIEKTPOHHOM
HaunmeHoBaHue
n/n B Ou0JIMoTeKe BEpPCHHU B
JAOHHY IBC

OcHognasa n1umepamypa

1 | Kymnapenko, H. H. JlokymenTtoBeaenue : [yueO. s 42 -
cTyneHToB By30B KyabTypbl] / H. H. Kymnapenko. — 6-¢
n3a. — K. : 3nanns, 2005. — 459 c.

2 | llIemoBa-Bogaxka, I'. H. OO0mass Teopus TOKyMEHTa U 4 -
KHUTH : ydyeOHoe mocobue / I'. H. llIBenosa-Bonka. —
Mocksa : Peibapu ; Kues : 3nanns, 2009. — 487 c.

3 [IBenoBa-Boaxka, I'. M. JIOKyMEHTO3HaBCTBO : HaBH. 30 —
moci0. / I'. M. llIsenoBa-Boaka. — K. : 3nanug, 2007. —
398 c.

4 O®unarosa, . B. Meroguueckue peKOMEHIAUU K 1 -

CaMOCTOSITENIbHOW ~ paboTe  CTYJEHTOB  HAIPaBICHHS
MOATOTOBKU «J{OKyMEHTOBEIEHNE U apXHUBOBEJCHHUE IO
JUCHMIUINHE «/{OKyMEHTOBEZEHHE» OUYHOM M 3a0YHOU
dbopM 00yuyeHHs ¢ HOPMATHBHBIM CPOKOM OOY4YEHHS,
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OYHOH M 3a04HOM (GopM OOY4YEHHUsS C COKpAIICHHBIM
cpokom oOydenus / 1. B. ®umaroa, A.B.Jlenmen ;
Jonenkuii Ham. yH-T, ®ak. marematuku U UHGOOPM.
texnonoruii, Kad. unpopm. cucrem ymp. — Jonenx :
HouHY, 2016. — 30 c.

Jononnumensnan numepamypa
be3npadko, B. B. CraHOBJICHHS i PO3BHTOK
JOKYMEHTO3HAaBCTBa B YKpaiHi (gpyra monoBuHa XX —
nmovyatrok XXI M..) : aBTOped. Auc. ... Ha 37100. Hayk.
CTyI. J-pa icT. Hayk / be3apabko Banentuna BacumiBHa ;
Han. axan. wayk VYkpainum, Han. b-xa VYkpainu
im. B. I. Bepaancekoro. — Kuis, 2010. — 36 c.

Bnacosa, E. E.  CoBpeMeHHBI J€I0BOM  JTOKYMEHT
Opranuzaiys JeTONpOU3BOACTBA U JOKYMEHTOOOOpOTa
Ha npennpustun / E. E. Bnacosa. — X. : KoncynsTt, 2004.
-212c.

Kymmnapenko, H. H. JlokymentoBeaenue : yueb. s
cryneHnToB By3oB KyneTypsl / H. H. Kymnapenko. — 2-e
n3a. — K. : 3nanns, 2000. — 460 c.

28

Kymnapenko, H. H.  JlokymentoBenenue : [yuel. ms
cryneHToB By30B KyabTypbl]| / H. H. Kymnapenko. — 4-¢
n3n. — K. : 3ganns, 2003. — 459 c.

[MTanexa, FO. 1. 3aranbHe JTOKYMEHTO3HABCTBO : HaBy.
noci6. s cryn. By3iB / 0. L. ITanexa, H. O. Jlemim. — K.
. Jlipa-K, 2008. — 394 c.

30

10

[Tanexa, }O. 1. 3aranbHe AOKYMEHTO3HABCTBO : HaBY.
noci6. mns cryna. By3iB / O. L. [Tanexa, H. O. Jlemim. —
Bun. 2-re. — Kuis : Jlipa-K, 2009. — 431 c.

11

[Tanexa, 0. I. Oprani3aiiis 3arajgbHOTO JTOBOJCTBA : (31
3pa3kaMu cydacHux ainoBux mamepis) / FO. L. ITanexa. —
2-re u. — Kuis : Jlipa-K, 2009. — 457 c.

15

12

[Tanexa, FO. I. Oprani3amiss cy4acHOro [iJIOBOJICTBA
HaBu. noci6. s ctya. By3iB / FO. L. Tlanexa. — KuiB :
Konnop, 2007. — 190 c.

13

[IBenoBa-Boaxka, I'. M. Tumosoriss JOKyMEHTa : HaBd.
noci6. ans crya. iH-TiB KyneTypu / I'. M. llIBernosa-
Bogxka. — K. : Ku. nayata Ykpaian, 1998. — 79 c.

14

HNHpopmanoHHbIE TEXHOJOTUU U CUCTEMBI B 00J1acTH
JOKYMEHTOBECHUS U apXUBOBeAeHUs : matepuansl VIII
MEXYHApPOAHON Hay4HO-TPAaKTU4YECKOH KoH(epeHIH /
[peaxomn.: 1. H. I'pubkoB u ap.] ; [OY BIIO «/loneukwuit
HallMOHANBHBIM  yHuBepcurer» ; @®IBOY  BO
«Kpacnonmapcknii roCyJapCTBEHHBIN WHCTUTYT
KYJIbTYPBI» ; OI'BOY BO «OpnoBckuii
rOCYAapCTBEHHBIM HMHCTUTYT KyaeTypbD» ; 1'OY BIIO
JIHP «Jlyranckuii HallMOHAJIbHBI YHUBEPCUTET HMMEHHU
Tapaca IlleBuenko» ; I'OY BIIO JIHP «Jlyranckuii
HAIlMOHAJIbHBIA YHUBEpcUTET MMeHN Bnanumupa Jlams».
— Jlouenk : [[louHY], 2019. — 150 c.

15

WNudpopmanoHHbIE TEXHOJIOTUU U CUCTEMBI B 00JacTH
JOKYMEHTOBEJEHUsI U apXUBOBEICHUA VI
MesxayHapoiHasi Hay4dHO-TIpaKTHUecKass KoHpepeHuus /
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[peaxon.: B. H. Augpuenko (npen.) u ap.] ; Jonernkwuit
Hau. yH-T ; JIyranckuii Hau. yH-T um. T. IlleBueHko ;
Kpacnomapckuii roc. yH-T KyabTypbl ; OpiOBCKHI TOC.
yH-T KynbTyphl. — Jonenk : JlonHY, 2018. — 78 c.

16

NudopmanonHble TEXHOJIOTMH U CUCTEMBI B 00JACTH
JOKYMEHTOBEICHUS M apXUBOBEIACHUA : MaTepuaisl VI
MexayHapoJHOW Hay4YHO-NIPAKTHUECKOW KOH(EepeHIHH /
[peaxon. B. H. Auapuenko (mpexn.) u ap.] ; [OY BIIO
«oneuxuit Hau. yH-T» ; ['OY BIIO «JIyranckuii Harm.
yH-T» ; KpacHomapckuii roc. yH-T KyJbTypbl. — JIOHELK :
HouHY, 2017. - 71 c.

17

WudopmanoHHbIe TEXHOJIOTUH M CUCTEMBI B 00JacTH
JOKYMEHTOBE/ICHUS M apXUBOBEACHUS : MaTepuaibl V
MexayHapoIHOW HayYHO-TIPAaKTHYECKOH KoH(pepeHH /
[penkon. B. H. Augpuenko (npen.) u ap.] ; TOY BIIO
«Honenkuit nHan. yu-t» ; 'OY BIIO «Jlyranckuii Hail.
yH-T» ; DI'AOY BO «tOxHbIi1 denep. yH-T». — JIOHEIK :
JouHY, 2016. — 80 c.

18

«Indopmartitini TEXHOJIOT11 1 CUCTEMU B
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3. Microsoft Visual Studio (nuuensust mporpammbl DreamSpark st BbicmImx y4eOHBIX
3aBeCHUN);
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