





1. OBJIACTb IPUMEHEHUMA 1 MECTO JUCHUIIJIMHBI B YHEBHOM ITPOLHECCE

VYyeOHasi TuCHUIUIMHA «DJIEKTPOHHBIM JTOKYMEHTOOOOPOT» OTHOCHTCS K BapUaTHUBHOM
gacTh 00Opa3zoBaTeNbHON TporpamMmbl. JlJis W3y4eHHs] JaHHOW Y4eOHOW IUCIUTUTMHBI
HEOOXOMUMBI 3HaHUS M YMEHHUs, (OPMUPYEMBIE npeduleCmeyrouumu OUCYUNIUHAMU —
Nudopmanmonnsle TexHonoruu, JlokyMeHTOBeneHUe, O0a3bl NaHHBIX, VH(OpMannoHHBIC
TEXHOJIOTUM B JIOKYMEHTAllMOHHOM OOECHEYEeHUU YIIPaBJICHHUS U apXUBHOM Jieie. 3HaHWS U
YMEHHsI, MOJTYYCHHBIE B XOJ€ H3YYCHHS JUCIUIUIUHBI «DJIEKTPOHHBIH JOKYMEHTOOOOPOT»
ABIIIIOTCS OCHOBOM JJISl U3y4eHUs nociedyiowux nucuuiuind: Madopmarmonnas 6e301macHOCTb
U 3amuTta uHPOpMAIUK, PEeHHXKUHUPUHT, WCIONB3YIOTCS TPU HAMKMCAHUU BBITYCKHON
KBATH(UKAIIMOHHON PabOTHI.

2. CTPYKTYPA JUCHHUIIJIMHBI

dopma 00ydeHuUsI

XapakTepucTruka y4eOHOM TUCHIUTLTUHBI

OuHas 3aouHasn

Hanpanenune noarotoBku 46.03.02 JIokyMEHTOBEICHHUE U apXHUBOBEJICHHE

ITpoduns JIOKyMEHTOBEICHUE U apXUBOBEJICHHE
OO6pa3zoBarenbHas IporpaMMa bakasaBpuar
KBamuduxanms AkazieMuyeckuil 0akajiaBp
KonnuecTBo conepKaTeabHbIX MOLYJIEH U TEM 1(7)

Jucuurmna 6a30Boii / BapuaTHBHOMN 4acTh

. BapuaruBHoii yactu
00pa30BaTeIbHONW IPOTrPaMMBI

1 MOAYIbHBINA KOHTPOJIb,
1 3auer B 6-M cemecTpe AJIst O4HOM (POPMBI O0yUCHHUS,
Ha 3 Kypce I 3a09HO0i (hOpMBI 00yUESHHSI

@DopMBbI KOHTPOJIS

I'ox moArOTOBKHM 3 3
Cemectp 6 x
KonngecTBo 3a4eTHBIX €IMHMI] 4 4
KonnuecTBo 4yacoB BCero 144 144
B T.4..
- JICKIIMOHHBIX 32 6
- IPaKTUYECKNUX MJIM CEMHMHAPCKUX 32 6
- 1a00paTOPHBIX x X
- CAaMOCTOSTEJIbHOM paboThI 80 132
B T.4. MHIAMBUJIYAJIbHOC 3aJaHNEC X X
HenenbHoe KOJIMYECTBO 4acoOB 9 x
B T. 4.: - ayIMTOPHBIX 4 X
- CAMOCTOSATEJIbHOM padOoThI CTYJEHTa 5 x

3. OMIMCAHHUE JUCHUIIJIMHBI
Lesab u3yyeHHs1 AUCHMILIUHBI «JJIEeKTPOHHBIN T0KYMEHT0000pOT» - (hOpMHUpPOBaHKE

CUCTEMBbl TEOPETHYECKHX 3HAHUM M MPUOOPETEHUs MPAKTUYECKHMX YMEHUI U HaBBIKOB IO
IOCTPOCHUIO HMH()OPMAIMOHHOW MOJEIM OpraHu3alMd Ha OCHOBE HCCIIEJOBAaHUS €€
OpPraHU3aI[MOHHON CTPYKTYpbI, TOKYMEHTONOTOKOB M IOCTPOEHUSI HMH(OPMALMOHHBIX CBSI3€il
KaK OCHOBBI BHEIPEHHSI CUCTEMBI AJIEKTPOHHOTO IOKYMEHTO000pOTa, pa3pabOTKU U BHEIPEHUS
CHUCTEM  DJIEKTPOHHOTO  JIOKyMEHTOoOOpoTa Ha 0a3e  COBPEMEHHBIX KOMIIbIOTEPHBIX,
TEJICKOMMYHUKALIMOHHBIX U Pa3BUTBIX MWHCTPYMEHTAIbHBIX CPEACTB.



Sagaun:
— (QopMuUpoOBaHHE CHCTEMHOTO MOJAXO0Jla K HCCICIOBAHUIO OPTaHU3AlHUUA KaK OOBEKTY
BHEJIPEHUS AJICKTPOHHOTO IOKYMEHTOO00POTA;

— 3HaAKOMCTBO C OCHOBHbIMU Tpe6OBaHI/ISIMI/I K CUcCreMam QJICKTPOHHOI'O
JIOKYMEHTOO00POTa;

— (QopmMupoBaHUe y CTYJECHTOB CHCTEMHBIX IMOAXO0JI0B K IOCTPOCHUIO0 HHPOPMAITMOHHOM
MOJICJIM ~ OpraHW3aludd  Kak  OCHOBe  AI(P(EKTUBHOW  OpraHu3alMd  DJICKTPOHHOIO
JIOKyMEHTO000pOTa;

— OBJIQJICHHE TMPAKTUYECKUMH HaBbIKaMH pabOThl B Cpel€ T'OTOBBIX MPOTPAMMHBIX
IPOJYKTOB MO pa3pabOTKe OTAEIBbHBIX IPOrpaMMHBIX Moayneit CO/1.

TpeOoBanusi K pe3yjJbTaraM oOCBOeHHMsI JAUCUMIUIMHBI: [Ipouecc wu3ydyeHus
JUCHUTUTMHBL «JIEKTPOHHBIA JJOKYMEHTOOOOPOT» HampaBieH Ha (OPMUPOBAHHE HIEMEHTOB
cienyomux kKomrereHuuid B coorBercTBuu ¢ ®I'OC BO PO, 'OC BO HAHP (mpoekrt) mo
HarpaBjeHuto moAroToBku 46.03.02 JlokyMEHTOBEIEHHUE UM AapXUBOBEJICHUE U OCHOBHOM
npodeccuoHanbHOM 00pa30BaTENbHONM MPOTrpaMMbl BBICIIEIO 00pa30BaHUS HAIpPaBIICHUS
noarotoBku 46.03.02 JlokyMeHTOBeIeHUE U apXUBOBeACHUE, Tpopmis: «JlOKyMEeHTOBEICHHE U

APXHUBOBCICHUC)):

Ilpogpeccuonanvuvie komnemenyuu (I1K):

[1K-3

CriocobeH opraHu30BbIBaTh U OCYILECTBIATH JOKYMEHTALMOHHOE O0ecieueHe
YIIPABJICHUS OpraHUu3aluen

I/IHHI/IKaT()pr JOCTHUKCHUSA KOMIIETEHIINI U pe3yabTaThbl Oﬁy'—leﬂl/lﬂ. I[OCTI/I)KCHI/IC
KOMIICTCHIIMM OIICHMBACTCSI Ha OCHOBE TaKHX HHIUKATOPOB MW COOTBCTCTBYIOLIUX HM
pPE3yIbTaTOB O6y‘I€HI/I$II

IIpodeccnonaibuble
KOMIIeTEHIINHU

NuaukaTopsbl

Pe3yabTatnl 00y4yeHus

I1K-3. Criocoben
OpPraHU30BBIBATH U
OCYIIECTBJISATh
JIOKYMEHTAI[HOHHOE
obecneyenue
YIPaBICHHS
opranu3anuein

[Ipodeccuonanpubrit
craggapt 07.004
«Crienuanmct mo

YIPaBICHUIO
JIOKyMEHTaluen
Opra"uzanumny, A

[1K-3.11-2. YMmeer
OpTraHu30BHIBAThH
JIOKyMEHTO000POT
OpraHu3aIuu

3Haer OCHOBHBIC IIOHATUA n KaTeropmuu
OpeIMETHOM 00JacTH CHCTEM  BJIEKTPOHHOIO
JIOKYMEHT0000poTa

3HaeT KpUTEpUHU ONpeAeNeHUs HeoO0XOAUMOCTH
BHE/IPEHHSI CHCTEM ANIEKTPOHHOTO

JIOKyMEHT0000pOTa B OpraHu3aIluu

YMeeT npoBOAUTH aHAJIU3 CUCTEMBI U CTPYKTYPBI
JIOKYMEHTOOOpOTa Ha MPEANpHIATHH C LENbIo
ornpezeneHus noTpedHocTH Bo BHeApeHuu COJ]

YMeeT mnpuMEHATh KpPUTEpUU Tpu  BbIOOpe
onpeneneHoit COJ1
[IK-3.11-3. Vmeer | 3HaeT  (yHKIMOHAJIbHBIE  BO3MOXHOCTH U
HPUMEHATD COBPEMEHHBIE 0a3oBbIC KOHLENINU |
MH(pOPMALIOHHbIE aBTOMATU3UPOBAHHBIE JIOKYMEHTalMOHHbIE
TEXHOIIOTHH B CPepe | 1oy nomorun COIT
FIOKYMEHTAIHORHOTO | 3y q61 koHmenmn 1 MozelH 3JEKTPOHHOTO oduca
obecreyeHuns
yIIpaBJIeHUs 3HaeT TEXHOJOTUHU CO3JaHus CUCTEM
OpraHHu3aIu yIIpaBJICHUS KOPIOPAaTUBHBIM KOHTEHTOM H

YIpaBJICHUS KOPHOPATHBHBIMU 3HAHUAMU

YMeer GopMyIHpOBATh IENW BHEAPSHUS CUCTEM
AJIEKTPOHHOT'O JTOKYMEHTO00OpOoTa, paboTaTh B




cUCTEeMax AJIEKTPOHHOIO JTOKyMEHTO000poTa

YMeer CTpPOUTH MHPOPMALIMOHHYIO MO/IEIb
KOHKPETHOI'O NPEAIPUATHS

Ymeer co3aBaTh 0a3bl JaHHBIX 110 PETUCTPALIUH U
KOHTPOJIIO UCIIOJHEHHUS JOKYMEHTOB IIPEAIIPUATHS

YMeeT mNpoBOAUTH 0030p CHUCTEM YIpPaBIICHUS
KOPIOPATUBHBIM ~ KOHTEHTOM M  YIpaBJICHUSA
KOPIOPATUBHBIMU 3HAHUSIMU

4. ®OPMbI OPI'AHU3ALUU YYEBHOI'O ITPOHECCA U COAEPKAHUE

TACIHATITAHBI

JucuumumHa «JIeKTPOHHBIA TOKYMEHTOO00POT» MpelycMaTpUBaeT cieayromue GopMbl
OpraHu3aly y4eOHOro Ipolecca: JIEKIUH, MPaKTHUYECKUE 3aHATUS, CaMOCTOATeNbHas paboTa

CTYyJICHTA.
Marepuan

n3jaracrcs C

HUCIIOJIBb30BaHUECM 00BIACHUTENLHO -WIINIIOCTPATHBHBIX,

9BPHUCTUYCCKUX W HCCICAOBATCIBCKUX MCTOJOB IPCIIOAaBaHUA. HpI/I IMPOBCACHUHN JIGKIII/Iﬁ JUIA
O6CY)KI[€HI/ISI MaTepHrajia IAPOKO UCIOJIB3YHOTCA My.]'IBTPIMeI[HﬁHBIe MMpE3CHTAalluN, CIICHUAIbBHOC

00opyI0BaHue.

B yuyeOHOM mporecce IIMPOKO MPUMEHSIOTCS AaKTUBHBIE U HMHTEPAKTUBHBIE (POPMBI
NPOBEICHUS 3aHATHI (pa300p KOHKPETHBIX CHTYAIlHid, BBIMIOJIHEHUE 3aIaHUI 110 COCTABJICHUIO U
0(pOpPMIICHHIO TOKYMEHTOB, TUCKYCCHs, MOJEMHUKA), BHEAYAUTOPHAs CaMOCTOsATENbHAs padoTa,

OaJUTbHO-PEUTHHT OBas

cucrema

OLCHKH yClieBa€MoOCTH, JIMYHOCTHO-OPUCHTUPOBAHHOC

oOyueHue, mpobiemMHoe oOydeHue.

B yuyeOHOM mpomecce WCIONB3YIOTCS HMHTEPHET-PECYpPCHI

10 JTaHHOMY KYpCY;

paccMaTpUBAIOTCA CUTYyalldd, MaKCUMAJIbHO MPUONKEHHbIE K KOHKPETHBIM MPAKTHYECKUM
CUTYaIUsIM, TECThI, CAMOCTOSITEIbHAs paboTa.

CaMocTosiTenbHast paboTa CTYIEHTOB MPEIyCMAaTPUBAECT BBIMOTHEHUE WHIUBUIYATbHBIX
3a/IaHUi, TIOATOTOBKY K TMPAKTHUUYECKUM 3aHSATHSM, HM3yUY€HHE Y4eOHOM U METOIUYECKOU
JUTEPATypPhl, COCTABICHUE KOHCIIEKTOB, 3aIlIMTa MPE3EHTALNI U JTI0KJIAJ0B.

TemaTuyeckuii njiaH «J1eKTPOHHBIH JOKYMEHT0000pOT»

Tembl

Bonpocsl Tembl

1

2

Cooeporcamenvuwtit modyns 1. Ilpenmernasi 00J1acTh M JOKYMEHTALMOHHbIE

uHpopmannonnsie Texnojaorun CIJ1

1. Xapakrepuctuka
MpeAMETHOM 00J1acTH
CUCTEM DJIEKTPOHHOTO
nokymeHToobopota (CO/I)

1.1.0cHOBHBIEC TIOHATHS U KaTeropuu npenMeTHoi oomactu CO/I.
1.2.XapakTepucTKa CTaJHid XU3HEHHOTO IUKIA JIOKYMEHTa W
HE00X0AUMOCTh MX aBToMaTtu3auuu B CO/1.

1.3.27eKTpOHHBIN JOKYMEHT: TE€HE3UC TIOHSTHs, HOPMATHBHO-
npaBoBas 0a3a

2. Opranu3anus CUCTEMBI

JJIEKTPOHHOTO 2.2.®ynkunoHaabHoCTh CO/L.
JIOKyMEHTO0000pOoTa Ha 2.3.ABTOMAaTH3MPOBaHHbIE JOKYMEHTAIMOHHBIe TexHOJIorHH CO/].
PEANPUATHH.

2.1.0npenenenne CO/I, 1ienb, Ha3HAYCHUE W TPEOOBAHUS K HEH.

3. Opranuzanus
AIIEKTPOHHOTO Oduca B
CO /1. MadopmanmoHHas

3.1.MudopmanmoHHast MOJIENTb OPTaHU3AIHH.
3.2.KoHnenuust 1 MOJIEIH 3JIEKTPOHHOTO oduca.
3.3.CpaBHEHHE TEXHOJIOTHI TPATUIIMOHHOTO M 3JIEKTPOHHOTO




MOJI€JIb OpraHu3aluu. oduca.

4. Opranu3anus 4.1. TexHomoruss TOJJICPKKH  3TAllOB  JKU3HCHHOI'O  IIMKJIA
AIIEKTPOHHOTO JIOKyMEHTa B Cpele IMPOrpaMMHOTO MpoaykTa «Jlemoy.
JIOKyMEHTO000pOTa U XapakTepucTHKa MPEAMETHONH 00JacTH TPaJAULIMOHHOTO apXHBa
apxuBa JIOKYMEHTOB B JIOKYMEHTOB.

CHCTEME 3JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

4.2 1lonstue, uenb, Ha3HaueHUe, (PYHKIHMOHAIBHOCTh CHUCTEMBbI
«OIEKTPOHHBIN apXWB JOKYMEHTOB», TpeOOBaHMA K HEW.
4.3.0pranuzanust paOoTbl € 3JIEKTPOHHBIM apXHBOM B cpelie
IIPOrPaMMHOT0 NMPOAYKTa «APXUBHOE JEIION.

5. Kpurepuu Boi60Opa u
BHEJIPCHUS CHUCTEM
AJIEKTPOHHOTO
JIOKyMEHTO000pOoTa

5.1.0npeneneHue HEOOXOAMMOCTH BHEAPEHHUS DIIEKTPOHHOIO
JOKyMEHTOO0OpOTa Ha OCHOBE ONPEICICHHBIX KPHTEPHEB.
5.2 Knaccuduxanus CO/I.
5.3.0Opranu3aImoHHO-TEXHOJOTHYECKIE TMOIXO0bI K BHEAPEHUIO
AJIEKTPOHHOTO JJOKYMEHTO000POTA.

6. CucteMsl yrpaBiieHuUs
KOPIIOPaTUBHBIM
KOHTECHTOM

6.1. Konnenmust  ympaBiieHHUSI ~ KOPIIOPAaTHBHBIM ~ KOHTEHTOM.
6.2.Jlornueckas cTpykTypa u pyHkiuoHansHocTh ECM-cucTeMsl.
6.3.ECM-mnardopma moaaepKKu MPHIOKEHUH Il yIIPaBICHUS
KOHTEHTOM.

7. Cucremsl ynpaBieHUs
KOPIIOPAaTUBHBIMU
3HAHUSIMH

7.1.CymHoCTh KOHLUENIUH YIIPABIICHUS 3HAHUSAMU.
7.2.0pranuszanys  CUCTEMbl  YIpaBJIE€HUS  KOPIOPATUBHBIMU
3HAHUSAMHU.

7.3.TexHoJorusl CO3AaHus IOpTaia 3HaHU.

CTpyKTypa AMCHMIUIMHBI «JIeKTPOHHBbIN JOKYMEHTO000pPOT» 110 BUaM y4eOHOMH

AesATeTbHOCTH
KonnuecTBo 4acoB
Ounas ¢popma 3aounas opma
o0y4eHus o0y4eHus
B T.4U. B T.U.
Ha3zpanus cogepskaTeJJbHbIX MOAYJICH U = =
TeM o I o o
¢ | 5 ¢ | 5
o | 5| E |28\ g | 5| E|2¢
S 5| & |2¢| 8| 85| & | 2¢
M = = O al M = = O a
Conep:kareabHblii MoayJb 1. IlpeaMerHast 00J1aCcTh M JOKYMEHTALMOHHbIE
nH(popMannoHHbie TexHoT0rHH CIJ]
1. XapakTepucTruka mpeIMeTHOM 23 6 6 11 20 | 05| 05 19
00JIaCTH CUCTEM BIIEKTPOHHOTO
nokymeHToobopota (CO/])
2. Opranu3anysi CHCTeMbI JJIEKTPOHHOTO | 24 6 6 12 21 1 1 19
JIOKYMEHT0000pOTa Ha NPEIPUITHH.
3. OpraHu3zanusi JIeKTPOHHOTO oduca B 208 | 4 4 12 21 1 1 19
CO/1. UndpopmanroHHas MOJIEINb
OpraHu3aIH.
4. OpraHu3anus 31eKTPOHHOTO 20 4 4 12 21 1 1 19
JTIOKYMEHTOO0OpOTa | apXuBa
JOKYMEHTOB B CUCTEME 3JIEKTPOHHOTO




JIOKYMEHTOO000pOTA.

5. Kputepun Be1OOpa 1 BHEIPEHUS 19 4 4 11 20 | 05| 05 19
CHCTEM JJICKTPOHHOTO

JTOKYMEHTO0000poTa

6. Cuctemsbl ynpaBieHus 19 4 4 11 21 1 1 19
KOPHOPATUBHBIM KOHTEHTOM

7. CucreMsl ynpaBieHuUs 19 4 4 11 20 1 1 18
KOPHOPATUBHBIMU 3HAHUSIMH

Hroro no coxep:xkaresibuomy moayso 1 [ 144 | 32 32 80 144 132
Bcero uacos 144 | 32 32 80 144 6 6 132

5. TEMATHUKA JIEKIIMOHHBIX, IPAKTUYECKUX U JIABOPATOPHBIX

3AHSITUI

TeMbl JIeKIIMOHHBIX 3aHATHH

No KoanuyecTBO yacon
n/n
Hazeanue memut OuHasn 3aounasn
dopma dopma
1 [XapakTepucTHKa IpeMETHOM 00JIACTH CUCTEM JIEKTPOHHOTO 6 0,5
moxymeHnToobopota (CO/1)
2 |OpraHusariysi CHCTEMBbI SJIEKTPOHHOTO JIOKyMEHTO000pOTa Ha 6 1
peANPUATHN
3 |Opranusamus snekrponnoro oduca B COJ1. MudopmanmonHas 4 1
MO/IC]Tb OPTaHU3aIUH
4  |Opranu3zamus 3J€KTPOHHOTO JOKYMEHTO000pOTa M apXuBa 4 1
TOKYMEHTOB B CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa
5 |Kputepuu BeIOOpa ¥ BHEIPSHUS CHUCTEM JICKTPOHHOTO 4 0,5
TOKYMEHTO000pOTa
6 |Cucremsbl ynpaBieHHs] KOPIIOPATHUBHBIM KOHTEHTOM 1
7 |Cuctemsl yrpaBiieHHss KOPIOPATHUBHBIMUA 3HAHUSMH 1
BCEI'O 32 6
TekcThl JIeKIMi TPUBEACHBI B JUCTAHIIMOHHOM Kypce Ha Iwiarpopme Moodle
yauBepcuteta «IJ[  DnekTpoHHBIH gokymMeHTOoOOOpoT (Mammenko)»  http://dl-test.donnu-

support.ru/course/view.php?id=536

TeMbl IPAKTHYECKUX 3aHATHH

No KosauyecTBO 4acon
n/n
Ha3zeanue memot Ounas 3aouHas
dhopma dopma
1 [XapakrepucTrka MpeaMETHOMN 00JIACTH CHCTEM DJIEKTPOHHOTO 6 0.5
mokymeHnToobopota (CO/)
2 |Opranuzamusi CHCTEMBI JIEKTPOHHOTO JOKYMEHTO00OpOTa Ha 6 1




NpeANPUATHN

3 |Opranuzanus snnekrporHoro oduca B COJI. MudopmannonHas 4 1
MOJIEJTb OpraHU3aIuN

4 |OpraHu3aiyst SJIEKTPOHHOTO JOKYMEHTOO0OpOTa M apXuBa 4 1
TTOKYMEHTOB B CUCTEME DJICKTPOHHOTO JIOKYMEHT0000pOTa

5 |Kpurepuu BbIOOpa U BHEAPCHUST CHUCTEM 3JIEKTPOHHOTO 4 0,5
TOKyMEHTO00O0pOoTa

6 |Cucrembl yrpaBieHHsI KOPIIOPATUBHBIM KOHTEHTOM 4 1

7 |Cuctembl ynpaBiieHHsI KOPIIOPATUBHBIMH 3HAHUSMH 4 1
BCEI'O 32 6

[Inanbl (MpaKkTUYECKUX, CEMHUHAPCKUX) 3aHATUH C YKa3aHUEM paccMaTpUBAEMBIX
BOIIPOCOB M BBIMOJHSEMBIX 3aJaHWil MPUBEICHBI B JUCTAaHIIMOHHOM Kypce Ha Iurardopme
Moodle yausepcurera «3J1 DaekTpoHHbIH q0KyMeHTo000poT (Marenko)» http://dl-test.donnu-
support.ru/course/view.php?id=536

6. OPTAHU3AIIUSI CAMOCTOSTEJABHOM PABOTHI CTYJIEHTOB

CamocTosiTenbHas paboTa UMeeT 0COOCHHOE 3HAYEHUE ISl KPEaTUBHOTO (TBOPUYECKOIO)
YCBOCHHUS OCHOBHBIX MOHSTHHA M KaTETOpHUid NUCHUIUIMHBI. CaMOCTOsTeNIbHAS padoTa CTYACHTA
ABIIIETCS BaXKHOM (hopMOl yueOHOro mpolecca, KOTOpas MO3BOJIAET MPUOOPECTH, a TaKkKe
3aKpeNHUTh HOBBIC 3HAHWS, HABBIKK H yMEHHS, cQOpMHpOBATH JMYHBIE YOSKICHUS,
UCIIOJIb30BaTh IIOJIYYCHHbIE 3HAHUS M YMEHHUS B MPAKTUYECKON nearenpbHOCTH. OHa
OCYIIECTBIISIETCS HA MIPOTSHKEHUHU BCETO IpoIiecca O0yUeHUsI K UMEET CIEAYIOIINE CTaIUN:

1) mepBHUYHOE O3HAKOMJICHHE C MaTepHajlaMHd JIeKIIMA M COCTaBJICHHUE KOHCIICKTa
JIEKITNH;

2) W3ydYeHHe M YCBOCHHUE JICKIIMOHHOTO MaTepraa;

3) camocTosiTenbHAass ~MPOpPabOTKAa  JIMTEPATYPHBIX HCTOYHHUKOB H  000OIIEHHE
M3yYEHHOTO MaTepHuana;

4) TOArOTOBKA K MPAKTUYECKUM 3aHATHSIM,

5) wuHAMBHAyaTbHas paboTa 10 3aJaHUI0 TPETOIaBaTENS.

KontponbabiMu (hOpMamMu caMOCTOSITEIFHOM PabOTHI MO MUCHHUILIHHE «DJIEKTPOHHBII
JIOKYMEHTOO000pOT» MOTYT OBITh ClIeAyIomIne: paboTa ¢ IUTepaTypPHBIMU MEPBOUCTOUHUKAMH 10
TeMaM JUCIUIUIMHBI, 0030p pa3HBIX TOJXO0JIOB K PEIICHHWI0 OJMHAKOBBIX TIPoOIeM U
000CHOBaHUIO CBOEW TOUKH 3PEHHS; BHIIIOJHEHNE WHANBUAYAIbHBIX 33/IaHUM, a TaKXKe TECTOB,
MOATOTOBKA JTOKJIA/I0B.

Oprasu3anus caMocTosITeIbHON paboThbl CTYICHTOB

Ne KoanuyecTBO 4yacon
n/n
Ha3zeanue memot Ounasi 3aounasn
dhopma dhopma
1 [XapakrepucTuka npeaMeTHON 00JIaCTH CHCTEM DIIEKTPOHHOTO 11 19
moxkymeHnToo6opota (CO/])
2 |Opranuzamusi CHCTEMBI JIEKTPOHHOTO JOKYMEHTO00OpOTa Ha 12 19
PEITPUATHH
3 |Opranuszanus smekrporHoro oduca B COJI. MadopmanmonHas 12 19
MOJI€JIb OpraHU3alUuU




4 |OpraHu3zanus EKTPOHHOTO JOKYMEHTOO0OpOTa M apXuBa 12 19
TTOKYMEHTOB B CHCTEME DJICKTPOHHOTO JIOKYMEHTO000pOTa

5 |[Kputepuu BeIOOpA U BHEAPEHHUS CHCTEM DIIEKTPOHHOTO 11 19
TOKyMEHTO000pOoTa

6 |Cucrembl yrpaBieHHsI KOPIIOPATUBHBIM KOHTEHTOM 11 19

7 |Cucrembl yripaBiacHHs KOPIIOPATHBHBIMHI 3HAHUSMH 11 18
BCEI'O 80 132

CopepxaHue CaMOCTOATENbHOW (B T.4. HMHAMBHUIYaJIbHOM) pabOTBl MO TeMaM U

METOJMYECKHE PEKOMEHJIAlMU I10 €€ BBIMOJIHEHUIO MPUBEIEHBI B JHUCTAHIIMOHHOM Kypce Ha
wiatrpopme Moodle yuuepcutera  «DJ] DnekTpoHHBIH T0KyMeHTOOOOpOT (MaIeHko)»
http://dl-test.donnu-support.ru/course/view.php?id=536

13.
14.

15.

16.

17.
18.

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

7. KOHTPOJIBHBIE BOITPOCHI K ITIPOMEXKYTOUYHOM ATTECTALIUA

OcHoOBHBIE IOHATHA U KaTeropuu npeamerHoi oomactu CI/I.

XapakTepucTuka CTaaAuid >KU3HEHHOTO IIMKJIA JOKYMEHTa W HEO0O0XOJUMOCTh UX
aproMarusanuu B COJI.

Omnpenenenne CO/I, 11eib, HA3HAYCHUE U TPCOOBAHMS K HEH.

OynkuuoHanbHOoCcTh CO/I.

OcnoBHoe HazHaueHue CO/I.

ABTOMAaTU3UPOBAHHBIE IOKYMEHTAMOHHbIE TeXHOIoruu CO/I.

TexHomorusi CKaHMPOBAHUS OYMaXKHBIX JOKYMEHTOB M BH3yaJIM3aIlMU UX JJIEKTPOHHBIX
00pa3os.

TexHONOTHs IITPUXKOAOBOW aBTOMATHUECKOW UACHTU(PHUKAIIMNA JOKYMEHTOB.
WudopmaninoHHast MOAENTb OpraHU3aIliH.

. Konmenust u Mmozienu 351eKTpOHHOTO oduca.
. CpaBHEHUE TEXHOJIOTUN TPATUITMOHHOTO U 3JIEKTPOHHOTO oduca.
. TexHoJIOTHS MOAACPIKKHU ITAIOB X XU3HCHHOI'O LIUKJIA JOKYMCHTA B CpCAC MPOrpaMMHOTO

npoayKra «/lemo».

XapakTepucTuka IpeaIMeTHOW o0JacTh TPagUIMOHHOTO apXHBa JOKYMEHTOB.
[TonsTHe, uenp, HazHayeHUE, (PYHKIUOHAIBHOCTb CHCTEMBl «DJEKTPOHHBIN apXuB
JIOKYMEHTOB», TpeOOBaHUS K HEH.

Opranuzanus pa®OThl C SJIEKTPOHHBIM apXMBOM B cpejie MPOrpaMMHOIO MPOIYKTa
«ApXUBHOE JIETO».

Onpenenenre HeOOXOAMMOCTH BHEAPEHUS 3JIEKTPOHHOTO JJOKYMEHTOOOOpOTa Ha OCHOBE
OTpeIeNIEHHBIX KPUTEPHUEB.

Knaccugukanus CO/1.

OpranuzaloOHHO-TEXHOJIOTMUECKHE  TMOAXOAbl K BHEAPEHUIO  3JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

Konuenmus ynpasieHns KOpIOpaTUBHBIM KOHTEHTOM.

Jlornueckast cTpykTypa u pyHKIHoHaIbHOCTh ECM-cucTemsl.

ECM-mardopma noaaep>Kku JOTOTHEHUN JJ1s yIIPaBISHUS] KOHTEHTOM.

CyIHOCTb KOHIIETILIUU YIIPaBJICHUS 3HAHUSIMH.

Opranu3zanus CUCTEMBI YIIPABJIEHUS KOPIIOPAaTUBHBIMU 3HAHUSMHU.

TexHonorus co3ganus nopraia 3HaHHUH.

CucreMbl AJIEKTPOHHOTO YIPaBJIEHUS JOKYMEHTaMHU.

Kopnoparusasle cuctemsr OV /1.

Knaccudukanus cucrem ynpaBieHus: KOpHOPATUBHBIM KOHTEHTOM.

Dranbl BHEAPEHUS CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTA.

Kpurepuu onieHUBaHUS CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000POTA.
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30. O061Ke MPUHIKITBI TOCTPOEHUS CUCTEMBI JIEKTPOHHOTO JOKYMEHTO00O0pOTA.
31. IIpobGnembl BHEPEHUS CUCTEM JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

32. [Ipeumymecta CO/I.

33. TexHonorusi peructpanuu JAoKymeHToB B CO/I.

34. Haznauenwue 3neKkTpoHHON mudpoBoi nmoamnucu B CO/I.

35. Monenb odrca kak ”HPOPMALIMOHHON CUCTEMBI.

36. Dramnbl pa3BUTHS KOHIIETITUHU JIEKTPOHHOTO oduca.

8. OBPA3EIL 3AJAHUA MOAYJBbHOI'O KOHTPOJIA

rOy BIO «1OHELKWIA HAIIMUOHAJIbHbIII YHUBEPCUTET»
OO0pa3oBarenbHas mporpamMma: OakagaBpuar
Hanpasnenue noaroropku: 46.03.02 JIokyMEeHTOBEICHUE U apXUBOBEICHUE
[Tpoduns: JlokyMeHTOBEICHUE U apPXHUBOBEICHHE
Ounas popma o6yuenus. Cemectp: 6
3aounas popma oOyqenus. ['om: 3
YueOHast AUCHUIIINHA: DJIEKTPOHHBIM JOKYyMEHTOO00pOT

Moay/ibHasi KOHTPOJIbHAs padoTa
Bapuanr Ne 1

1. XapakTepucTuKa MpeAMETHON 00JIacTH TPaJUWIMOHHOTO apXHBa JIOKYMEHTOB.
2. TexHONOT s ITPUXKOAOBOK aBTOMATHICCKONW UICHTH(DUKAIIUN TOKYMECHTOB.

YTBepkIeHO Ha 3acegaHuu Kadeapbl HHGOPMAIMOHHBIX CHCTEM YIPAaBIEHUS, MPOTOKON Ne
(13 2
or*“ 20 1.
3aB. kadenpoii H. . [Toromapenko
IIpenonasarens H. E. Mamenko

9. KPUTEPUHN OHEHUBAHUA MOAYJbHOI'O KOHTPOJIA

Howmep 3apanus KosmnuectBo
0aJ10B
3amanue 1 5
3amanue 2 5
Bcero 10 6ay10B

10. THANBU /A YAJIBHBIE 3AJTAHUSA

OaHuM U3 BUJOB MHIWBUIYaIbHOW pabOThI CTYJIEHTOB SIBISETCS MOATOTOBKA JOKJada C
MYJIbTUMEANIHON mpe3eHTanueil. Llenp naHHON pabOThl — OCMBICIEHHE U YTIyOJieHHe 3HaAHUN
0 JaHHOM JUCHMIUIMHE, pPa3BUTHE HABBIKOB CAaMOCTOSITENbHOM paboTel 1o cOopy,
CHUCTEMAaTU3aluu MaTepuala, IPOBEACHUIO UCCIENOBAHNS U aHanu3a. SBIAACh OJHUM U3 BUIOB
HAyYHO-HCCIIEIOBATENbCKOW paboThl CTYJIEHTOB, MOJTrOTOBKA JOKJIala C MYJIbTUMEIUMHON
npe3eHTaluen crnocodcTByeT (OPMUPOBAHUIO y CTYACHTOB AHAJTUTHUYECKOTO, TBOPYECKOTO
MBIIIICHHUS.
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TeMbl HHAUBUAYAJIBHBIX 32IaHU I

1. YnopaBnenue Ou3Hec-mpolieccaMd M THOTOKamMH paboT B CHUCTEMax Kiacca
WorkFlow.

2. KonTponb BbIMOMHEHUs TOpydeHUl u pabor B cucremax kiacca WorkFlow.

3. Opranmzanus pabouero Mecta M pabouero BpPEMEHM B CHUCTEMAaxX 3JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

4. OpraHu3zanus COBEIIaHUK U pabouux rpymi Ha 6aze nHCTpymMeHToB CO/I.

5. ApxuBanus uHpopMaIuu pasHsix BUJ0B U Gpopm B CO/I.

6. Peanmuzamus Web-unrtepdetica B CO/I.

7. Peanu3anus mOJHOTEKCTOBOTO MOMCKA HH(POPMAILIUU B 3JICKTPOHHOM apXHUBE.

8. Peammzanus MHQOPMAMOHHOIO B3aMMOJEHCTBHS COTPYJHHKOB B CHUCTEMax
AIIEKTPOHHOTO JIOKYMEHTO000pOTA.

9. Aynut nedcTBH M0JIb30BaTENEeH B CHCTEME 3IEKTPOHHOIO0 JOKYMEHTOO00POTa.

10. ABTOMaTH3AIMS STAMOB )KU3HEHHOTO IIMKJIAa JOKyMeHTOB B CO/I.

11. UnTerpanus paboTsl CTPYKTYpHBIX NoApa3aeneHuil opranuzanuu B CO/I.

12. TloBblmieHWe  ONMEpPaTHBHOCTH  Tporiecca oOMeHa  uHpOpManuend  MExXIy
noapaszaenenusimu B COJI.

13. Opranu3anus COBMECTHOH pabOTHI COTPYIHUKOB Haj nokymeHTamu B CO/I.

14. ®opmupoBaHuE OTYETHOCTH O COCTOSIHUU JOKyMeHTooOopoTa B CO/I.

15. Opranmzanus 3amutel nHGopmammu B CO/I.

16. ABromaTu3aius nporeccoB 00paboTku OyMaxHbIX T0KyMeHTOB B CO/I.

17. Camxenre 00beMOB OyMa)KHOTO IOKYMEHTOO00pOTa HA MTPEATIPUSTHH.

18. Mcnonb3oBanue TexHogoruu Web-kinueHToB B CO/I.

19. Ucnonp3oBanne texHomorun ABBYY B COBpEMEHHBIX CHCTEMax 3JEKTPOHHOTO
JIOKYMEHTO000pOTa.

20. Vcnonp30BaHue MTPUX-KOAOBOH HACHTUDUKAIINH JOKYMEHTOB B CO/I.

21. [InaropMHBIEe pelIeHUs Ul CO3JaHHUsS CHCTEM YIPaBJIECHUS TOKYMEHTaMH.

22. ABromaru3zanus OuzHec-mporeccoB npeanpustas B CO/I.

23. Opranusanus MEeKTPOHHBIX XpaHWIUII AaHHBIX B CO/I.

24. KoHmenus )XKU3HEHHOTO [UKJIA JOKYMEHTa U ee peanu3arus B CO/I.

25. AnmapaTHas iargopma 1 nporpamMmHoe odecnieuenre CO/I.

26. Opranuzanus «JIeKTpoHHOTo odrca» B CO/I.

27. Mapuipytuzanuss 1okymMeHToB B COJl kak 3¢ ¢eKTUBHOE CPEeICTBO YIPABICHHS
OU3HEC-TIPOIIECCaMH.

28. CpaBHuTeNnpHas XapakTepucTuka (yHkiuoHanbHocTH CDOJI, mpeacTaBleHHBIX Ha
poiake I10O crpan CHI'.

29. Opranusanus «3J1eKTpoHHOM KaHuensapun» B CO/L.

30. TexHOIOTHS SIEKTPOHHOM ITUPPOBON OAMHCH TOKyMeHTOB B CO/I.

31. Hacrtpoiika OusHec-miporieccoB 0€3 NpOrpaMMHUpPOBaHMS B CHCTEMax Kiacca
WorkFlow.

32. Peanu3anus OeckiIaBMaTypHOTO BBOJAa TEKCTOB JOKyMeHTOB B COJI.

33. O6paboTKa JOKYMEHTOB B TEPPUTOPHUATBHO pactpeneneHHbx VC.

34. MeToapl CTPYKTypU3aluu HH(OpMAIMKM IO OMpeAETIeHHbIM KJIACCHU(UKAIMOHHBIM
NPU3HAKAM B DJIEKTPOHHOM apXHBE.

35. CpencrBa pacnpoctpanenus nHdopmaruu B B/ CO/1.

36. Peanmuzanus peruimKannoOHHBIX MEXaHU3MOB HHpopmaruu B CO/1.

37. CucremMbl COBMECTHOH JIeITEIbHOCTH COTPYIHUKOB Mpeanpusats Ha 6aze CY /1.

38. Cucrembl ynpaBieHHs 3HAHUSIMH Kak pe3ynabTat passutus CO/I.

39. U3MeHeHMe KOpIopaTUBHOM KylnbTyphl Tpu BHeaApeHuu CO/I.

40. Kpurepun Beioopa CO/I st BHEIpEHUS HAa IPEATPUSTHH.

41. Tlepexoax OT TEXHOJOTUH BJIEKTPOHHOIO JOKYMEHTOOOOpPOTa K TEXHOJOTHUSAM
yIpaBJIEHUS 3HAHUSIMH.
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42. KopriopaTuBHBIN WH()OPMAIMOHHBIA TOpPTal KaK CHCTEMa YIpaBICHUS 3HAHUSIMH
Ha TPENPUITHH.

43. TexHoNOrMM peau3aluyd OM3HEC-TIPOIECCOB YIPABICHHUS 3HAHUSAMHU B CHUCTEME
yIIpaBICHUS 3HAHUSMHU.

44, Kaptbl 3HaHUd ®W TpOPWIM OKCIEPTOB B pealu3alui OHU3HEC-TPOIECCOB
yIpaBICHUS 3HAHUSMHU.

45. CucteMsl yrpaBiieHHs] KOPIIOPATUBHBIM COACPKUMBIM (KOHTEHTOM).

11. KPUTEPUU OLIEHUBAHUS MHIUBUIYAJIBHON PABOTHI CTYJIEHTA

[enb paboOThI: HACKOIBKO YETKO CPOPMYIHUPOBAHA.

1. CrpykTypa: IOTHYHOCTb U TIOCIIEN0BATEIBHOCTD U3JI0KEHHS MaTepHraa.

2. AprymenTanusi: 000CHOBAaHHOCTb, YOEIUTEIbHOCTh, HAIUYUE MO3UTUBHON OIICHKH U
BO3MO>KHOM KPUTHUKH, CEPbE3HOCTH HAYYHBIX UCTOYHHUKOB.

3. Hayunbplii MOMCK: HCHONB30BaHHE COOTBETCTBYIOIIECW  JIUTEPATyphl, 00BEM
IIPOBEJCHHBIX HAYYHBIX UCCIIEI0BAaHUM.

4. S$I3bIk pabOTHI: MOHITHOCTH, TPAMOTHOCTb.

5. TBopueckuii MOMEHT: TBOPUYECKOE OTHOIIEHHWE K OTOOpYy, 00paboTKe MaTepHalos,
HAJIMYUE OPUTUHAIBHBIX BHIBOJIOB

12. KPUTEPAY OLIEHUBAHMS OBIIEN YCIEBAEMOCTH

B TeueHune cemectpa oOyuarommiics MOXeT 3apaboTaTh Oaibl 3a CICIYIONIUE BHIIbI
ACATCIIBHOCTH: MOAYJIbHYIO KOHTPOJIbHYIO pa60Ty, MPAKTUYCCKUC 3aJaHH 110 JUCLHUIIIIMHE,
WHIMBUYalIbHBIC 3a/aHus (pedeparsl, IPE3CHTAIUH, JOKIIAIbI) U 3a4eT.

Orenka 3HaHU# CTyAEHTOB poBoauTCs Mo 100-0amIbHOM IKajIe COrJIaCHO CIEAYIOIINM
KPUTEPUSIM:

Conepxarennusie Bua pa6orsl Bajiabl
MOIYJIH
OpranuzanoHHo-y4eOHast paboTa cTy[eHTa B 53
Conepxarensubiii | CaMocTosTensHas padbora 7
Moayib 1 MonynbHas KOHTpOJIbHas paboTa 10
Hrorosoe codecenopanue 30
OO0umii utor 100

HOpﬂI{OK OIICHUBAHUA y‘leﬁl—[l)IX JOCTHKEeHMI1 oﬁyqamumxca

O1eHKa 110 Onenka 110 100- OreHKa Mo rocyJapCTBEHHOH IIKaie
mkane ECTS | GammpHOM mikane | sk3ameH, auddepeHIMpoBaHHbIN 3a4eT 3ayer
A 90-100 5 (OTIAMYHO) 3a9TCHO
B 80-89 4 (xopo1o) 3aYTEHO
C 75-79 4 (xoporo) 3a9TEHO
D 70-74 3 (y1OBJIIETBOPUTEIIBHO) 3aYTEHO
E 60-69 3 (y1OBJIIETBOPUTEIIBHO) 3aYTEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIUU
F 0-34 2 (HeyIOBJIETBOPUTENBHO) C HE 3a4TE€HO
BO3MOKHOCTBIO TIOBTOPHOH cl1auu Mpu
YCJIOBHH 00s3aTEIHPHOTO Hab0Opa
JONOJTHUTEIbHBIX OAJIJIOB
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13. MATEPUAJILHO-TEXHUYECKOE OBECHEYEHUE YYEBHOTI'O
MPOLIECCA

VY4eOHble 3aHATUS TPOBOAATCA B 8-M ydeOHOM Kopryce (. Jlonenk, ymn. YentockuHIEB,
n. 198 a) yauBepcuteta. /[ mpoBeneHUs JEKIMOHHBIX M TMPAKTHYECKUX 3aHATHH TpeOyeTcs
ayauTopus, 000pyIOBaHHAs MEJIOBOW WIIM MApKEPHOH NOCKOH, MyJIbTUMEAMUHBIM IPOSKTOPOM
U DKpaHOM, HOYTOYKOM, KOMIUIEKTOM Yy4eOHOW MeOenu Al CTYAEHTOB, padOyuM MECTOM
npenoaBarens. Berxoa B IHTepHET pOBOIHOM Wit ¢ uctonb3oBanuem Wi-Fi.

Jlis caMocCTOSITeNIbHOM pabOThl HCIOJIB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPCHI
Hayunoii OMOAMOTEKH YHUBEPCUTETa U JIPYTUX ODJIEKTPOHHBIX OHOIMOTEUHBIX 0a3 JaHHBIX,
MaTepHalIbHO-TEXHUYECKass 0a3za ydeOHOH Jiaboparopuu Kadenpsl MHPOPMAIMOHHBIX CHCTEM
ynpasienus (aya. 206 a).

B npomecce oOyueHuss CTyA€HTHI HMEIOT BO3MOXKHOCTb HCIIOJNb30BaTh Yy4eOHbIE
MaTepHajbl MO TUCHUILIHHE «DJIEKTPOHHBIH JOKYyMEHTO000pOT», pa3MeleHHbIe Ha Tu1aTdhopme
Moodle Ilenrpa aucrannmonnoro ob6pasosanus I'OY BIIO «/{ouHY». C wucmons3oBaHHeEM
pecypcoB 1uIaThOpMbl TUCTAHIMOHHOTO OOpPa30BaHMS TAKKE OCYIIECTBISCTCS TEKYIIHiA
KOHTpOJIb 3HAHUW CTYJIEHTOB Ha OCHOBE TECTUPOBAHUS W MPOBEPKU pE3yJIbTAaTOB
CaMOCTOSITENIbHOM paOOThI.

14. PEKOMEH/IOBAHHAS JIMTEPATYPA

Ne HaunmeHnoBanue Kou-Bo Hanu4yue
n/n IK3EMILIAPOB | JICEKTPOHHOM
B OubMoTeKE BepCUM B
JouHY IBC
OcHoBHasi iuTepaTrypa
1. | Acees, I'. I'. DnekTpoHHBII JOKYMEHTOOOOPOT : yueo. 29 +
s By30B / I'. I'. Acees. — K. : Konzop, 2007. — 500 c.
2. | MadopmaIioHHbIe CHCTEMBI M TEXHOJIOTHH B SKOHOMHKE 10 -

: YueO. 11 BBICIIL C.-X. y4eO. 3aBe/IeHHH 110 SKOH. Criell. /
T. I1. bapanosckas, B. U. Jloiiko, M. 1. Cemenos, A. W.
Tpyounun ; [lon pen. B. U. Jloiiko. — 2-e¢ uzn. — M. :
dunance! U cratuctuka, 2005. — 416 c.

3. | HpopMalMOHHBIE CUCTEMbI M TEXHOJIOTUH YIPABICHUS : 24 -
yue6. / mox pen. I'. A. Tutopenko. — 3-e u3a. — Mocksa :
FOHUTH, 2010. - 591 c.

4. | MarBienko, O. B. OcHoBU oprasizaiii €JIeKTPOHHOTO 4 +
JOKYMEHTOOOIry : HaBd. moci0. g crya. BysiB / O. B.
Martgienko, M. H. lusin. — K. : Ilearp y46oBoi i-pu,

2008.— 110 c.
JlonosiHuTEILHAS JIUTEPATYPaA
3 | KnokoB, M. B. DddexTrBHOE AENOMPOU3BOJICTBO HA 2 -
kommbeioTepe / U. B. Kiokos. — M. u ap. : [Tutep, 2006. —
240 c.
4. | [IpakTukym o JMCIUTUINHE "DNIEeKTPOHHBIN 1 +
JOKYMEHTOO00pOT" : JJIs1 CTYJCHTOB HAalpaBiIeHHs
ITOJITOTOBKH 46.03.02 "JIOKyMEHTOBEICHUE nu

apxuBoBenieHne" Bcex (opm oOyuenus / [coct. H. E.
Mamenko| ; Jlonenkwii Har. yH-T, ®ak. MaTeMaTUKA U
uHdopm. Texnonoruil, Kad. mnpopm. cucrem ymp. -
Homnenxk : JorHY, 2016. —39 c.
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5. | CanreBckuii, M. B. OnekTpoHHbIE JOKYMEHTHI B 1 -
rHGOPMAITMOHHOM 00ITIeCTBE: TTPOOIIEMBI (HOPMUPOBAHUS
IOPUANYECKON KOHIEIIMK @ Hayd.-TIPakT. rocodue / M.
B. Canresckmii, B. W. I'acuko, A. H. JlutBuHOB. —
XapbkoB : Ocnana, 2006. - 96 c.

6. | EpmonaeBa, A. B. Opranuzanusi JOKyMEHTOOOOpOTa B 1 -
OpraHax WCIIOJHHUTEIILHON BIIACTH: TEOPUsS W TPAKTHKA /
A. B. Epmonaesa // JlenonponsBoactso. — M. — 2012, Ne
1.-C.13-17.

7. | boObuieBa, M. Pa3BuTre MpUHIMIIOB TOKyMEHTOO0OpOTa 1 -
npu  Tepexoie OT OyMaxHOrOo K  3JEKTPOHHOMY
B3aumosercTeuio / M. booObuieBa // JlenonpousBoaCcTBO.
—M.-2012, Ne 2. — C. 32-37.

8. | Jlapun, M. I1IpoGiembl oNTUMHU3AIMH TOKyMEHTO000pOTa
B COBpeMeHHbIX ycmoBwsix / M. Jlapun //
Jenonpousoactso. — M. — 2012, Ne 2. — C. 27-31.

15. ”IH®OPMAIIMOHHBIE PECYPCbI

1. ATJIAC Kopnioparusaslii ”H(pOpMaIMOHHBIH opTai /www.atlas.com.uarusportal

2. BYTE-Poccus KoprniopatuHblie nopraisl / www.bytemag.ru

3. DOCFLOW  Vkpaima 2007. Tesucel koH¢pepenmmn. Hayuno-TexHmdeckas
KOH(EpEHIIMsI — BBICTABKA 110 AJIEKTPOHHOMY JIOKYyMEHTOOOOPOTY U YIIPaBIICHUIO Ou3Hec-
nporeccamu. — K., 2007. / www.DOCFLOW.UA

4. e-Commerce ru. KoprnoparuBHbie WHPOpMALMOHHBIE MOPTAIBLI / Www.e-COmmerce.ru

5. Nudopmamms o Microsoft SharePoint Portal Server na caiire koproparmu Microsoft //
http://www.vert.ru/articles/reviews/vert20050620163240.

6. Unadopmarmst o npoxnykrax Jokymentym Cepucuz CHI // http://documentum.ru

7. Uaopmanust o npoaykrax 3AO "JIAHUT" // http://www.landocs.ru .

8. MHcrnonb3oBaHHMEe KOPIOPATUBHOIO MOpTANA JUIS  YIPABICHHS HWHTEIUICKTYAIbHBIM
KaruTajJoM ¥ WHHOBAIMSIMH Ha KPYIMHOM Mpeanpustad // WWw.ci.ruinform.,

9. Kuszea T. B. CpaBHeHHE OTEYECTBEHHBIX CHCTEM aBTOMATHM3alMU JEJIONPOU3BOACTBA U
AIIEKTPOHHOTO TOKyMeHToo0opoTa // http://www.csys.ru/delo/docs/045.

10. Cucrembl IIEKTPOHHOTO YIPaBICHUS JOKYMEHTaMH: 0030p, KilacCU(UKAIMA U OIEHKa
BO3Bpara OT BHeapenust // http://www.mdi.ru/-library/analit/sysel.html.

11. Vaiir K. Microsoft SharePoint Portal Server — momymwmctckuii mopran // Intelligent
Enterprise. — 2002. — Ne2 // http://iemag.ru/?1ID=472458.

12. DnexkTpoHHBI JTOKyMEHTOOOOpOT — CHCTEeMBl JTOKYMEHTALIOHHOIO OO0ECHeYEeHUs
ynpasnenus / http://www.IT.ru.

16. MIPOT'PAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (kopnoparusnas nunensus JOHHY Ne 46484614)
2. Microsoft Office (kopnopatuBnas nunensus JJOHHY Ne 46472919)
3. Microsoft Visual Studio (mumensus nporpamMber DreamSpark mist Beiciimix
yueOHBIX 3aBEJICHUI)
4, Antuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (siuniensun GPL,
Apache, BSD st cBOOOHOTO MTPOrPaMMHOTO 00ECIICUCHHS).




