





1. OBJIACTBh IPUMEHEHUA U MECTO ITPAKTUKHU B YYEBHOM ITPOLECCE

[Ipon3BojcTBEHHAss NpaKTHKa: MPOEKTHAas MpPaKTHKAa [0 apXUBOBEJICHUIO (Jajee —
NPOM3BOJICTBCHHAS MPAKTHKA «APXUBOBEACHHE») SIBISCTCSA MPAKTHKO-OPUCHTUPOBAHHON U
otHocutcsi K bnoky 2 «lIpaktukm» o00pa3oBaTenbHON MporpamMMmbl. YueOHas MpPaKTHUKA
peanu3yeTcs Ha ¢akyabTeTe MareMaTuku W uH(opManuoHHbIX TexHonoruii ['OY BIIO
«JOHHY» kadenpoit nHGOPMAIIOHHBIX CUCTEM YIIPABIICHUS.

CriocoOblI poBeIeHUs MPAKTUKK: CTallMOHApHAs, BbIE3/IHAS.

Jns  mpOoXOXKIEHHWsl TPAKTUKH HEOOXOAWMBI 3HAHUSA U YMEHHs, (opMupyemble
npeouiecmayrowumMy TACUUIUIMHAMU — ApxueoeedeHnue, HHugopmayuonnvie mexnonocuu 6
OOKYMEeHMAayuoHHOM obecnedenuu YnpasieHus u apxXueHom oeine.

3HaHUSA U YMEHHUA, IOJYYEHHbIE B XOJI€ INPOU3BOJCTBEHHOW IPAKTUKHU: IMPOEKTHON
IPAKTUKU 10 apXMBOBEJACHUIO SIBIISIFOTCSI OCHOBOHM [UISl U3YYEHUS HOCAEOVIOuUX TUCLUIUINH:
Apxusnoe npaso, [ocyoapcmeennvle, MYyHUYUNATbHBIE U BEOOMCHGEHHble apxuevl, Apxue
opeanuzayuti, Kaopoeoe Oenonpou3eoocmeo u apxugvbl OOKYMEHMO8 NO JIUYHOMY COCMABY,
MCIIONIB3YIOTCS MIPU HAMMCAaHUM BBIMTYCKHOW KBaTH(PUKAIMOHHON paboThl Ha 4 Kypce, a Takke
ABJISIIOTCS OCHOBOM JUUISl TOCJIEAYIOLIEN IIPOU3BOACTBEHHON MPAKTUKHU: ITPEIAUIUIOMHOM.

OO61as TpyA0eMKOCTh MPAKTUKK COCTABIIsIET 3 3a4eTHbIX eAunuil, 108 yacos.

2. CTPYKTYPA IPOU3BOJCTBEHHOM IIPAKTUKH

®opma 00yueHust
XapakTepucTuka yueOHO! JUCIUILTUHBI

Ounas 3aouHas
Hanpanenune noarotoBku 46.03.02 JIokyMEeHTOBEICHHUE U apXUBOBEJICHHUE
[Tpoduib JlokyMeHTOBeIeHHE U apXUBOBE/ICHUE
OO6pa3zoBarenpHas IporpaMmma bakanaspuar
Kpanuduxanms AkazeMuyeckuil 0akajiaBp
brok yuebHoro niana IIpakTuku

muddepeHIMpoBaHHBIN 3a4eT Ha 3 Kypce BO 2 ceMecTpe
®DopMBI KOHTPOJIS JUTst O4HOM (OpMBI, Ha 3 Kypce Ui 3a09HON (hOPMBI
00y4eHus

I'og moaroroBKu 3 3
Cemectp 6 X
KonnuecTBO 3a4ETHBIX €IMHHUIL 3 3
KonmuectBo yacoB Bcero 108 108
KomuuaectBo Henenb 2 2

3. OIMCAHHUE MPAKTUKU

e nMpou3BOACTBEHHON NPAKTUKHU: NMPOECKTHON NMPAKTHKHU MO0 APXHBOBEACHHUIO —
3aKpEIUICHHE CTYJE€HTAMH OCHOBHBIX TPHHIMIIOB OpPraHU3AallMM XpPAHEHUs JIOKYMEHTOB,
TpeOOBaHUI K OpraHM3alUHU yueTa, KOMIUICKTOBAHUS M MCIOJIb30BaHUS apXUBHBIX JOKYMEHTOB
B TOCYJAapCTBEHHBIX, MYHUIMUIIAIBHBIX AapXWBaX W AapXUBax OpraHW3alui, IPUHLIUIIOB
OpraHu3allii apXHUBHBIX CIYXO0, a TakKe OBIAJCHHE MPO(ECCHOHATBHBIMU KOMIETEHIUSIMH,
CIOCOOCTBYIOLTMMH MX COLIMAJIbHOM MOOUIIBHOCTH U YCTOMYMBOCTH Ha PBIHKE TPY/a.

3agauM NPOU3BOACTBEHHOM MPAKTUKHU. MPOEKTHON NMPAKTUKHU 110 APXUBOBEICHUIO

— mpuoOpeTeHre HEOOXOAMMBIX KOMIETEHIMH s JalbHeHed mnpodeccuoHaIbHON
JIeSATENbHOCTH;

— W3y4eHME U aHaJIM3 HOPMAaTUBHO-TIPABOBBIX W  HOPMAaTHBHO-METOAMYECKUX
JIOKYMEHTOB B c(hepe apXUBHOTO JIeNa;




— aHaJIu3 JIeATEIbHOCTA apXUBOB U aPXUBHBIX MOIPA3CIICHUN;

— MpUOOpeTeHNEe HABBIKOB  y4YeTa, KOMIUIEKTOBAHUS M HCIIOJIb30BAHUS APXHUBHBIX
JIOKYMEHTOB,

— BBISIBJICHHE MPOOJIeM U pa3pabdoTKa MEpONPHUSATHI MO COBEPIICHCTBOBAHUIO PAOOTHI
apxuBa;

— IMOATOTOBKA 0TYETa, 0000IIAIOIIEro MOTYyYSHHbIE 3HAHUS U IIPAKTUYECKIE HABBIKU.

TpeOoBanuss K pe3yabTaTaM oOCBOeHHUS JMCHUILIMHBLI. [lpomecc mnpoxoxaeHus
MPOW3BOJICTBEHHOW TIPAaKTUKM HampaBlieH Ha (GOPMUPOBAHUE OIEMEHTOB  CIICIYIOIINUX
komreteHmit B coorBerctBuu ¢ ®I'OC BO PO, 'OC BO JIHP (mpoekT) mo HampaBiIeHHUIO
nonrotoBku 46.03.02 JIokyMEHTOBEJICHHE U apXUBOBEJICHHE MU OCHOBHOW MPOQecCHOHATBHON
00pa3zoBaTelbHOM MPOrpamMMbl BBICIIETO 00pa30BaHUs HampaBiieHUus MNOAroToBku 46.03.02
JIOKyMEHTOBE/ICHHUE U apXUBOBeICHUE, TPOohmisi: «/JJOKyMEHTOBEICHHUE U apXUBOBEJICHUE):

Ilpogpeccuonanvnvie komnemenyuu (11K):

[1K-4 Crnioco0eH oCyIIecTBIATh PYKOBOJCTBO MOAPA3ICICHUEM apX1Ba

I/IHIII/IKaTOpI)I JOCTHKEHHSI KOMIIETEeHIUH u pe3yJabTaThbl oﬁyqe}mﬂ. I[OCTI/DKCHI/IC
KOMIICTCHIIMM OIICHMBAEeTCS HAa OCHOBE TaKHMX HHIUKATOPOB M COOTBCTCTBYIOIIHNX UM

Pe3yJIBTaTOB O0yUYCHUSI:

IIpodeccnonanbubie
KOMIIETeHIIMH

NuaukaTopbl

Pe3ynbTatel 00yyeHus

IIK-4. Cnocoben
OCYIIECTBIIST
PYKOBOZCTBO
noipaszeiicHUeM
apxuBa

[IpodeccuonanbHbIi
craagapt 07.012
«Crneuuanuct
apxuBa», B

[K-4.11-1.
AnHanuzupyer padboTy
apxuBa

3HaeT OCHOBHBIC IIOJIOXKCHMS BaKOHO,Z[aTCJIBHOﬁ
633LI, JIOKAJIBHBIX aKTOB OpraHu3anuu B o0ractu
APpXHUBHOI'O ACJIa

3HaeT BUAbI apXUBOB, cTpyKTypy 'AD THP

3HaeT NPUHLMIBI y4eTa apXUBHBIX JOKYMEHTOB,
BUJbl yYeTHBIX (OpM; CpPOKM U IpaBHIa
MIPOBEACHUS IPOBEPKU HAIMYUA U COCTOSHUSA
JIOKYMEHTOB B apXHBE

3HaeT CTPYKTYPY CHCTEMBI HAay4HO-CIIPaBOYHOI'O
annapara K JOKyMeHTaM apXxuBa

3Haet TpeOOBAaHUS K CO3JaHMIO ONTHUMAJIbHBIX
YCJIOBHM XpaHEHUs apXUBHBIX JOKYMEHTOB

3HaeT IMpaBWIA KOMIUIEKTOBAHHMS apXuBa H
MPOBEICHUE NPOLEAYPHl IKCHEPTU3BI LIEHHOCTH
JIOKYMEHTOB

3Haer (POpPMBI U €M HCIIONB30BAHMS APXUBHBIX
JIOKYMEHTOB

Ywmeer MIPOBOAUTL AHAJIU3 pa6OTLI apxuBad, COCTaB
APXUBHOI'O (1)OH)Ia, €ro HOpMAaTUBHEBIX JOKYMCHTOB

VMmeer NpPOBOAWTH aHAIW3 HAYYHO-CIPABOYHOIO
anmnapara apxuBa

VMmeer NpPOBOAWUTH  aHAIU3  CUCTEMBI  MeEp
o0ecrnevyeHns COXpaHHOCTH JIOKYMEHTOB B apXUBeE,
BBISIBJISITH POOJIEMBI

Vmeer IMPOBOIUTH aHajIn3 HCIIOJIb30BaHUA
APXUBHLBIX TOKYMCHTOB

[1K-4.11-2.
Oo6ecrieunBaet
(hyHKIIMOHUPOBaHUE

3HaeT OCHOBBI YIIPABJIECHUS apXHUBOM

3HaeT ImpaBuiia O(bOpMJ'IeHI/IFI YUCTHBIX MU CIPABOYHO-
ITOMCKOBEBIX TOKYMCHTOB apXuBa
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CUCTCMbI apXUBHOT'O 3HaeT npaBujia U MPUHIOHUIBL 3KCIICPTU3BI HeHHOCTCﬁ

XpaHEeHHUs JIen OpraHu3aIyu
3HaeT MpaBuiIa UCTIOJIHEHHS 3aIIPOCOB MOJIb30BaTeNnen
YMeer COCTaBISTH A 3al0JHATh YYETHBIC

JOKYMEHTBI apXuBa; O(GOPMIATH TOKYMEHTHI 110
pe3ynbpTaTaM IPOBEPKH HaIUYMs U COCTOSHHUSA
JIOKYMEHTOB

Vwmeer COCTaBJIATh CIPaBOYHO-TIOUCKOBBIE
CPEJICTBA K JOKYMEHTaM apXuBa

VMeer MNpPUHUMATh JOKYMEHTHI Ha apXHBHOE
XpaHEHHUEe; TPOBOAUTH  IKCIEPTU3Y  LIEHHOCTH
JIOKYMEHTOB M 0QOPMIISITH €€ pe3yJIbTaThl

VMeeT MPUHUMATh Y4acTUE B IIPOLIECCE UCTIOTHEHUS
3aIpOCOB TOJIb30BATEIEN

I1K-4.1-3. 3Haer BHUIBI MH(POPMAIIMOHHBIX TEXHOJOTHH AJis
O6ocHoBEIBaET opranu3anuy paboTsl apXKBa
PCKOMEHIANMU IO | 3paer METOABI M CIIOCOOBI COBEPIICHCTBOBAHUS
COBEPILEHCTBOBAHHIO

paboThl apXuBa

paboThI apxuBa
Vmeer paboTaTth ¢ MH(OOPMAIIMOHHBIMU CHCTEMaMHU

U IPOrPaMMHBIMM CPEJICTBAMM, MCIOJIb3YEMBIMH B
apXxuBe

Vmeer  paspalaTbiBaTh  PEKOMEHIAIMH IO
COBEPIIICHCTBOBAHUIO Pa0OTHI apXHBa

4. BUJ, TUII IPAKTUKHU, ®OPMbI U CIIOCOBbI EE ITPOBEJEHU S

By npakTuku — Npou3BOJICTBEHHAs MPAKTHUKA.

Tunsl Npon3BOACTBEHHON MPAKTUKH: MPOEKTHAs.

CnocoObl poBeAeHUsI TPOU3BOACTBEHHON NMPAKTUKU: CTallMOHAPHAsI; BbIE3HAS.

[Tpon3BoacTBEHHAass NpakTHKAa INPOBOAUTCSA AUCKPETHO —  IYTEM BBIJCICHUSA B
KaJIeHJapHOM Y4eOHOM TrpaduKe HENpepbIBHOTO MepuoJa Yy4eOHOro BpEeMEHHU s
MPOBEICHUS KaXI0T0 BUJIa TPAKTUKH.

®opmoil poBeAeHUsI NPAKTUKHU ABJseTcs paboTa oOyyaromierocss Ha NpeaNpUsITHH,
BHIOpDAHHOM KaK MECTO MPOXOXKIEHHS MPaKTHUKH, B KaueCTBE MPAKTHUKAHTa, CTa)xepa, Uiu
paboTHMKA, 3aYUCICHHOTO Ha IITAaTHYIO JOJDKHOCTh Ha MPEANPUATHH, COOTBETCTBYIOILYIO
ypoBHIO KBanmubuKanuy, a Takxke Ha 6aze ITOY BIIO «JJOHEIIKMI HAILIMOHAJIbHBII
YHUBEPCUTET».

Bo BpeMs mpoxokJeHusl MPAaKTUKU CTYACHT 00s3aH cO0JIt0/1aTh MpaBHujia BHYTPEHHETO
pacropsiika ¥ WHbIe HOPMATHUBHBIE AKThI, ONPEAEISAIONINE TOPSA0K JAEATEIbHOCTH PaOOTHUKOB
COOTBETCTBYIOLIUX JAOJKHOCTEN U JIp.

ATTecTanys MO MTOTaM MNPAKTHKHU MPOBOJUTCS IPH YCIOBUU BBHIMOJIHEHHUS BCEX
pasaenoB NporpaMMbl IPAKTUKU U IIPEJOCTABIEHUS BCEH OTYETHON JOKYMEHTAILIUU.

CtyneHTsl B XOJ€ MNpPakTUKM MOTYT Yy4yacTBOBaTh B TMPOBEACHUM HAyYHBIX
UCCIEOBAaHUA MJIM BBINOJHEHUM METOJAMYECKHUX pa3paboTOK IO apXMBOBEICHHUIO,
OCYIIECTBIIATH cOOp, 00pabOTKy, aHAIU3 M CHCTeMaTH3anuilo WHbopManuu 1mo teme (1o
3aIaHUIO MPEINoJaBaTelis), COCTABIATh OTUETHI (pa3/enbl OTYeTa) M0 TeMe Wi e€ pa3aerny
(pTamy, 3aJaHMIO), BBICTYHaTh C JOKJAJOM Ha KOH(EpEeHUUH, TOTOBUTh K MyOJIMKALUH
CTaThH.



o. MECTO U BPEMS ITPOBEJEHUA TPOU3BOJACTBEHHOM
ITPAKTUKH

[Ipon3BoACTBEHHAss TIpPaKTUKAa JJIs CTYACHTOB HamparieHus mnoarotosku 46.03.02
JIOKyMEHTOBE/ICHUE W apXWBOBEACHHE OPraHU3yeTCs B TOCYJApCTBEHHBIX, MYHHIIMIIATbHBIX,
BEJIOMCTBEHHBIX apXWBaX, B apPXHBHBIX OTJENAaX aJMHUHUCTPAlMH  MYHHUIUIAIbHBIX
oOpa3oBaHMii, a Takke Ha 0a3e apXWBHBIX OTMAEJIOB W CIYKO TPEINPHITHIA, OpPTaHU3AIHA,

YUPEKACHUH, OTIEIOB  JOKYMEHTAIIMOHHOTO  OOCCIICYCHHS  YIPaBIICHHUSI OpraHoB
rocyIapCTBEHHOM BJIACTH " MECTHOT'O camMOyTpaBIieHUs, rOCY/IapCTBEHHBIX,
HETOCY/IapCTBEHHBIX W OOIIECTBCHHBIX OpPraHW3allMid, MPEIIPUATHA U YYpSKICHUN (nanee —
Opranuzanun).

Ecnmu yupexiaeHue cuuTaeT BO3MOXHBIM, CTYACHTBHI MOJ PYKOBOJCTBOM PYKOBOIUTEIS
IMPAKTHUKHU OT OpraHru3allvi MOT'YT 3aMCIIATh aPXHUBHBIX pa6OTHI/IKOB.

C oObeKkTaMu MPAKTHUKHU 3aKIIOYAIOTCS JOTOBOPHI, B COOTBETCTBHU C KOTOPBIMHU
CTYACHTBI HAIIPABJIAKOTCA HAa IPAKTUKY. MOFyT 3aKJIIOYaTbCd MHAUBHUAYAJIbHBIC JOTOBOPHLI.

[IpakThka CcTyAeHTOB O4YHOW (OPMBI C HOPMATHBHBIM CPOKOM OOyYeHUS

IPOBOJMUTCS B HIECTOM CEMECTpPE M IMOCJe Cllayd CECCHU 3a 3-Oi KypC B COOTBETCTBHH C
rpadukoM ydeOHOro mpollecca B TEUCHHE JBYX HEACNb, CTYACHTOB 3a0YHOH (OpPMBI
00ydeHus — Ha 3 Kypce COTJIacHO TpaduKy ydeOHOTO mpoIiecca.

6. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJICTBEHHOM IMPAKTUKH
6.1. CTpykTypa Npou3BOACTBEHHOI MPAKTUKH
OO0mas TpyI0eMKOCTh IPOU3BOJICTBEHHON MIPAKTUKHA COCTABIISET 3 3a4eTHBIX enuHuIb], 108 vaca.

Tabmuma 6.1 — CTpykTypa IpOU3BOJICTBCHHON MPAKTUKH

DopMBI

Jli;_)n Pasneant (Gransi) npaxriicn Buasl yueGHoii paboThl Ha IpaKTHKe, BKJIIOYAsI Telcyl;uero

CaMOCTOSITEJILHYIO PaboTy CTY/IEHTOB U
TPYA0eMKOCTh (B 4acax) TIPOMEaAYTOH-
HOT'O0
KOHTPOJIsI
JEKIUM | Tpak- cGop u camo- 3aIu-
THYECC- CUCTC- CTOsA- Ta
Kue MaTH3a- TeNb- oTuéra
paboTel | U MaTe- Hast
puanos pabo-
Ta

1 WucTpykTHBHOE COBEIIaHHE u 4,5 CobecenoBanue
MIOJTy4eHHe JOKyMEHTaIH ULt
MIPOXOXKICHUS NPOU3BOJICTBEHHOI
MPaKTHKH

2 OdopmiieHue HEOOXOIUMBIX 2 2,5 Cobecenosanue

JOKYMEHTOB Ha 0a3e  IPakTHKH.
IMpoxoxaeHue WHCTPYKTaxa 110
TEeXHHKe 0E30I1aCHOCTH U OXpaHe Tpya
Ha mpennpuatHn. O3HaKOMJIEHHE C
NpaBWJIaMd  BHYTPEHHETO TPYAOBOTO
pacropsiaka.

3 XapakTepucTuka OpraHu3alyH, 8 3 CootBeTcTBY-
n3ydeHUEe WCTOpHH, 3371a4, (QYHKIUH 10N paznen
OpraHM3aIn oT4yera u

JTHEBHUKA T10
MPaKTHKE
4 Ananu3 0coOeHHOCTEH JeSITEILHOCTH 6 8 4 COOTBETCTBY-
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apxuBa I0IINH paznen
oT4eTa u
JHEBHHKA 10
MPaKTHKE
5 O3HaKOMJICHHE C YYETHO-CIPABOYHBIM 6 8 5 CooTBeTCTBY-
anmapaToM apxuBa, oOecledyeHHueM TOLIVI pa3nen
COXPaHHOCTH JOKYMEHTOB, IPOBEPKOH oT4eTa u
HaJIMYUS U COCTOSIHUS JOKYMEHTOB JHEBHHKA 10
MPaKTHKE
6 Amnanus KOMILUIEKTOBAHUS u 6 8 5 CooTBeTcTBY-
9KCIEPTU3bl LEHHOCTH JIOKYMEHTOB, 10K pa3nen
OpraHu3aly paboThl apXUBOB oT4yera u
JTHEBHUKA IO
MPaKTHKE
7 AHanu3 opraHu3alMy HCIOJIb30BaHUA 6 8 4 CooTBeTcTBY-
JOKyMEHTOB apXHBa 10U paznen
oT4eTa u
JHEBHHKA 0
MPaKTHKE
8 IlogroroBka 00ImIET0O OT4YeTa IO 4 Tekcr otueTa
NPaKTHKE
9 OdopmiteHre TOKyMEHTOB IO 4 JIOKyMeHTBI
NPaKTHKE 0 MMPAKTHKE
10 3ammTa oTYeTA 10 MPAKTHKE 6 Jud. 3ager
Htoro 108

6.2 Conep:xanue NpaKTUKHU

MaTepI/IaJ'IBI 8(0) yqe6H0171 MMPAaKTUKC 1 MCTOAUYCCKHNEC PCKOMCHIAIWHN K UX BBIIIOJHCHUIO
npuseneHsl B: O6maxo donnu.ru (https://cloud.mail.ru/public/2rxR/5SBTyWLroV/).

1. XAPAKTEPUCTUKA OPTAHU3AILIMN

CTyneHTbl NPUBOJAT OOILIYI0O XapaKTePUCTUKY Oa3bl TNPaKTHKH: IIOJHOE Ha3BaHUE
OpraHM3aliy, oTpaciieBas MPUHAIIEKHOCTh U (opMa COOCTBEHHOCTH OpraHM3alMM, BUABI U
HalpaBJIeHUs JESITeIbHOCTH, KOTOPHIMU 3aHMMAETCs JIaHHAsl OpraHu3alus, oouiee KOJIUYeCTBO
NepcoHala OpraHu3alliy, MoKa3aTreau OOBEMOB JAESTEIbHOCTH 3a MPOUUIbIM Tof (OTYETHBII),
MECTO M CTPYKTypa YIpPaBJIECHHUsS COOTBETCTBYIOIIEH OTPAC/IblO, CBSI3b C BBIILIECTOSIIUMU
OpraHaMHM YIpaBJICHUs, BHYTPEHHSISI CTPYKTypa 00beKTa (OpraHu3alioHHasl, YHKIIMOHAIbHAS),
XapaKTepUCTHKA IIOAPA3JEIECHNs, B KOTOPOM NPOBOAMUTCA MpakTuka. Onucarb HCTOPHIO,
COBpEMEHHBIE 337aud, QYHKIUH U CTPYKTYpPy OpraHM3allH, OCOOEHHOCTU YIpPaBICHYECKON
JESATEIBHOCTH.

2. OCOBEHHOCTHU AEATEJIBHOCTU APXNBA

CtynaeHThl 3HAKOMATCS C TIOJIOKEHHEM 00 apxuBe (apXWBHOM CIoyx0Oe, oTaena
YUPEXKACHUS), JODKHOCTHBIMH  HMHCTPYKUIHMSIMH  €ro  pabOOTHUKOB, HWHCTPYKLUHUSIMH IIO
JIEJIONPOU3BOJICTBY, ONPEAEISAIOT MECTO apXUBHOM CITY>KOBI, OTJeNIa B CTPYKTypE OpraHU3aIuH,
JOJDKHOCTHOM M YMCIIEHHBIN cOCTaB, GYHKIUU U TOJDKHOCTHBIE 0053aHHOCTH COTPYIHUKOB.

CTyneHThl COCTaBISIOT TpaUUYEecKyl0 CXeMy CTPYKTYphl apXuBa (apXMBHOW CIIYKOBI,
OTJIeNIa), 3HAKOMSATCS C YCJIOBHUSAMHU TpyJa Pa3IMYHBIX KaTETOPH apXWBUCTOB, OpraHu3aluen
pabouMx MecT, UX TEXHHYECKOH OCHAIIeHHOCThIO, C IJIaHUPOBAaHHMEM padoThl apXuBa H
OTUYETHOCTBIO.

Ha nannom stame ompenensiercs o0bEM apXMBHOIO XpaHEHHs] JOKYMEHTOOOOpoTa 3a
IPEIIIECTBYIOLINI MECSILL.

N3yvaercs creneHb aBTOMaTH3alMU apXHBa: HaIMYME WH()OPMALIMOHHBIX TEXHOJOTUH U
CHCTEM, JIOKAJIbHON CEeTH, CHEIHATU3UPOBAHHOTO MPOrPAaMMHOI0 OOECIEeUYeHMs, BBISABISETCS
CTENEeHb OCHAILEHHOCTH pabOUnX MECT KOMIIBIOTEPHON U OPraHU3allMOHHONW TEXHUKOM.




3. YUET 1 HAYUYHO-CIIPABOYHBIN AIIITAPAT APXUBA, OBECIIEUEHHUE
COXPAHHOCTHU JOKYMEHTOB, ITPOBEPKA HAJIMYMA 1 COCTOAHUA
JOKYMEHTOB

CryneHTbl B XOJle NPOXOKICHHUS MPAKTUKM H3ydaroT oOImue TpeOOBaHUS K yYery
JIOKYMEHTOB, CHUCTEMY YYETHBIX JOKYMEHTOB apXWBa, IOPSAIOK BEICHHMS OCHOBHBIX YYETHBIX
JIOKYMEHTOB, BEJICHHE YUETHBIX 0a3 JaHHBIX.

OnuceiBaeTcss CUCTEMY HAy4yHO-CIIpaBOYHOIO ammnapara apxuBa, B TOM 4HCIE
aBTOMAaTH3UPOBAHHBIM HayYHO-CIIPAaBOYHBIH aInmapaTr apXuBa (€ciIu UMeeTcs).

Ananusupyercst cucreMa Mep oOecreueHHs] COXPaHHOCTH JTOKYMEHTOB, TPeOOBaHUS K
3JaHUSIM M IIOMEIIEHUSM apXuBa, PEXHMbI XpPAaHEHHs JOKYMEHTOB (CBETOBOM, TEMIEpaTypHO-
BJIQXHOCTHBIN, CAHUTAPHO-TUTMEHUYECKHUM, OXpaHHbIN), pa3MEUIeHHE JOKYMEHTOB B
XpaHWIUIIE, MOPSAOK BbIIAYM JIeJI W3 XpaHWIMI, oOecrnedeHue (HU3NKO-XUMHUYECKOH
COXPaHHOCTH JIOKYMEHTOB, MpOBEpPKa HAJIWYMA M COCTOSIHHS JIOKYMEHTOB, oOecreueHue
COXPaHHOCTH 0CO00 IIEHHBIX M YHMKAJbHBIX JOKYMEHTOB apXxHBa, cTpaxoBoil (oHa u (oHA
I10JIb30BAHUA.

4. KOMIUIEKTOBAHUME U OKCITEPTU3A HEHHOCTHU JOKYMEHTOB.
OPI'AHU3ALUA PABOTHI APXMIBOB

CHGIIYIOIHI/IM 3TaroM IMPaKTUKHU ABJISACTCSA AHAJIN3 KOMIIJICKTOBAHHUA apXHBa,
MPOLEAYPHI IKCIEPTU3BI IIEHHOCTH IOKYMEHTOB U OpraHU3aliy paboThl apXuBa.

PaccmaTpuBaercs CyIIHOCTh KOMIUIEKTOBAaHUS apXuBa (apXUBHOIO MOAPA3/ICICHMUS)
JOKYMEHTaMU; TOPSJAO0K OIpEAeNeHUs] W TMepedyeHb HCTOYHMKOB KOMIUIEKTOBAHUS AapXHBa;
0COOEHHOCTH KOMILIEKTOBAHUS U OKCICPTU3BI HEHHOCTHU JOKYMCHTOB.

N3yvaercs mopsanoK mpueMa apXUBHBIX JOKYMEHTOB, B3aUMOJICHCTBUE apXuBa C
HCTOYHHWKaMH KOMIIJICKTOBAHWA; HOPMATHUBHO-MCTOANYCCKUC OCHOBBI SKCIICPTHU3bI LHEHHOCTH
JOKYMEHTOB (TOJIO’)KeHHE 00 OJKCHepTHOM Komuccuu U Ap.). Mccnenyercs opraHuzanus
MMPOBCACHUA OSKCIICPTHU3bl HCHHOCTH AJOKYMCHTOB B aApXHUBC WM APXUBHOM MOAPA3ACIICHUMU,
3a/1a4i M (PYHKIMH SKCIEPTU3bI [ICHHOCTH JOKYMEHTOB B apXHBE (apXMBHOM MOJpa3/IeICHUN),
MOPSIIOK  TPOBENICHUST OKCIEPTHU3bl IICHHOCTH JOKYMEHTOB, OQOPMJICHHE pe3yJIbTaToOB
OKCMEPTU3bl IIEHHOCTH AOKYMEHTOB. CTyIEHThI 3HAKOMATCA C O(OpMIIEHHEM MPOTOKOJIOB
3acemannii JI1K.

Heo0OxonnMo Ha mpakTHKE U3YYUTh HHCTPYKIIUIO IO JETONPOU3BOICTBY, HOMEHKIIATYPHI
JIeJI, PAaCCMOTPETh Tpoiiecc 0T0Opa MaTepHUaIoB HA IMMOCTOSHHOE XpaHCHHE, OPOPMIICHHE aKTOB
npueMa-repesay, akToB BO3BpaTa JOKYMEHTOB; TIepeYeHb JeJ, MOJUIeKAlINX Iepeaade Ha
MOCTOSTHHOE XpaHEeHHe (B cllydae eciiu 1ojo0Hast paboTa BeJeTcs TIIaHOBO).

5. OPTAHU3 AL A UCITOJIB3OBAHUA TOKYMEHTOB APXMBA
[IpoBecTn aHanmu3 WUCHOIB30BAHHBIX JIOKYMEHTOB B JMHAMHUKE, MPUBECTU (HOPMBI
WCIIOJIH30BaHUS IOKYMEHTOB JaHHOTO apxuBa. OmpeneauTs Mpoleaypy UCIOJIHEHHS 3alpOCoB,
MIPUBECTH MIPUMEPHI APXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOIUH.

6. PEKOMEHIAIIMU TTO COBEPIHEHCTBOBAHUIO JEATEJIBHOCTU APXVBA

Pa3paborate u 000CHOBaTH pPEKOMEHIAIMM IO COBEPIICHCTBOBAHUIO JAESITEIbHOCTU
apxMBa C Yy4YETOM BBIABICHHBIX TpobOieM. Pa3paboraTh KOHIIEMIIMIO WCTOIb30BAHUS
MH(OPMALIMOHHBIX TEXHOJOTHH B apXUBE IyTeM BHEApPEHUS MH(POPMAIMOHHON CHCTEMbI WU
pa3pabOTKN KOHLIENTYAIbHOM MO1enn 0a3bl TaHHBIX.

7. OBPA3OBATEJIBHBIE, HAYYHO-UCCJIEAOBATEJIbCKHUE U HAYYHO-
MNPOU3BOACTBEHHBIE TEXHOJIOI'MHU, UCITIOJIB3YEMBIE HA IIPAKTUKE

[IpakTka sBIsSETCS HEOTHEMJIEMOW YacThl0 YYE€OHOTrO Tpollecca, OHa COCTOUT W3
HECKOJIBKMX KOMITOHEHTOB:
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1) mpuoOpereHre HaBBHIKOB Ha paboyeM MecTeé B CTPYKTYpPHOM IOJIpa3/IeleHUHU
OpraHu3alliy, OCYIIECTBISIOIIEM apXUBHOE XpAaHEHHE [OKYMEHTOB, OpIaHU3allMI0 y4yeTa,
UCTOJIb30BaHUSI W KOMIUICKTOBAHUS AapXMBHOTO M JIOKyMEHTAJIbHOro (OHIA apxuBa H
OpraHu3aluy (TEXHOJOIHMUYECKas 1 TeIbHOCTh);

2) aHanM3 CyLIECTBYIOIIEH TPAKTHUKHA apXUBHBIX TEXHOJOTHA B OpraHHU3alluy,
ABJISItOIIEHCS 02301 MpakTUKK (IIPOEKTHAS JESITEIbHOCTD);

3) ywyacThe B UCHOJIHEHHH COLMAIBHO-TIPABOBBIX 3allpPOCOB, HWH(POPMALNOHHBIX,
TEMaTUYECKHUX 3allPOCOB, (POPMYIMPOBKA PEKOMEHIALMI 110 COBEPIIEHCTBOBAHUIO OpraHu3aluu
XpaHEHHs apXUBHBIX JIOKYMEHTOB, pabOT MO y4eTy, UCIOJIb30BAHUS, KOMIIJICKTOBAHUIO apXHBa
JOKYMEHTaMH, IPOBEIECHUI0  OSKCHEPTU3bl IIEHHOCTH  (OpraHU3alMOHO-YIpaBIEHYECKAs
JIeATEITbHOCTB);

4) ydactue B OArOTOBKE KOHBOMPOBAHUS apXUBHBIX JOKYMEHTOB IIpU MyOIMKaTOPCKOM
U BBICTAaBOYHOW paboTe apxuBa; MOJArOTOBKA CIIPAaBOYHO-TIOMCKOBBIX CpEACTB, YYacTHE B
COCTaBJICHUM OTYETOB II0 HAYYHO-HUCCIIEAOBATEILCKOM M MeToaudeckoil pabore (Hay4yHO-
HCCIIETIOBATEIIbCKAs IETEILHOCTB).

8. YAEFHO-METOIMYECKOE OBECIIEYEHUE CAMOCTOSTEJBbHOM PABOTHI
CTYJAEHTOB HA ITPAKTHUKE

Bo Bpems npoxokJeHHs MPOU3BOJCTBEHHOM MPAKTUKU 10 AapPXUBOBEJCHMUIO OOJIbIIOE
3HaYCHHUE UMEET CaMOCTOSATENbHAsl padoTa CTYJCHTOB, IIOCKOJIBKY MPAKTHKA SBISIETCS OHUM U3
9TaloB  NOATOTOBKM OakajlaBpOB HalpaBlIeHUS TOATOTOBKU  «/loKyMeHTOBeneHue W
apXUBOBEACHUEY.

CamocrosrenbHas paboTa CTYAEHTOB B XOJI€ MPOXOKIACHUS NPAKTUKU HalpaBieHa Ha
Ka4eCTBEHHOE OCBOCHHE U CHCTEMATH3alUIO TIIOJIyYCHHBIX 3HAaHWH, WX YIayOlieHue u
pacuiMpeHre Ha OCHOBE aHajM3a BBIIOJIHEHUS ONepaluii B KOHKpeTHOM apxuBe. Dopmupyercs
YMEHHE MOyYeHHs 3HAHUN Ha MPaKTHKe (B MPO(ECCHOHATBHON NEATETLHOCTH) U 3aKPETUISIFOTCS
NPAaKTUYECKHE HaBBIKU CTYIEHTOB. AKTHBHO Pa3BHBAIOTCS MX MO3HABaTeJbHbIE CIIOCOOHOCTH,
CaMOCTOSITENIbHOCTh MBIIIEHHUS, CIOCOOHOCTh K HAy4YHO-HCCJEN0BATeNIbCKOW paboTe, HaBBIKU
MEXJIMYHOCTHBIX OTHOILIEHHH, OCKOJIBKY CTYJIEHTBl aKTMBHO BKJIIOYAIOTCSI B KOMMYHHUKAIMH C
COTpYIHUKAMU OpraHu3alui, ydaTcsl MOJYMUHATHCS IpaBUiaM BHYTPEHHErO pacropsika u
JPYTUM KOPIOPATUBHBIM aKTaM.

Buabl camocTosiTe/1bHON padoThI B X0/1€ MPOXO0KACHUSA MPAKTHKM

1. cocraBieHue cxeM CTPYKTYpbl OpPraHU3aIMK U apXUBa;

2. BBHINOJIHEHUE TPOEKTHBIX 3aJaHUN IO TMOPYYCHHIO PYKOBOJCTBA M CIEIHAIHCTOB
opranu3zaiuu (pa3paboTka MPOEeKTOB JOKYMEHTOB, METOJJUUYECKUX PEKOMEHIAlui U Ipod.);

3. BBIOJIHGHWE  HWCCIICIOBATENILCKONH  paboThl  (NMpOBEIEHWE  aHalM3a,  yYer,
KOMIUJIEKTOBAHUS, HAy4YHO-CIIPABOYHOI'O ammapaTa apxuBa, MCIOJIb30BaHUS apXHMBHBIX
JIOKYMEHTOB, COCTaBJIEHHE OTYETA U Jp.);

4. BeneHHE JHEBHUKA MPAKTUKHU, ONEPATUBHOE BHECEHHE B HETO CBEJICHU;

5. TMOArOTOBKA K 3all[UTe MPOEKTa OT4eTa (aTTECTAllUN); IPYrHe BUIbl CAMOCTOSITEIbHOM
paboTHI.

8.1 Opranu3anusi NPOU3BOACTBEHHOM MPAKTHKH

[Ipon3BOCTBEHHYIO TPAKTHUKY CTYIAEHTBI MPOXOJIAT B COOTBETCTBHUM C TpaduKoM
y4eOHOro Ipolecca B YCTaHOBJIEHHBbIE CpokH. OpraHu3alnuio M TPOXOXKJIEHHE MPAKTUKU
oOecrieunBaeT BbIMycKaromias kadeapa HMHPOPMAIMOHHBIX CHUCTEM YIpaBJeHUs, JAeKaHaT U
yueOHasi yacTb yHUBepcuteTa. [lo BceM Bompocam OpraHu3alMi U MPOXOXKIEHHS MPAaKTUKU
CTYACHT MOXCT IMOJTYYHUTH KOHCYJIbTAIHUIO Y IPEIOAAaBaATCIIA — PYKOBOJUTEIIA IMTPAKTUKH.

PykoBonuTenb MpakTUKKA OT OpraHU3alMy CHUCTEMATHYECKH KOHTPOJIMPYET KauecTBO U
CBOEBPEMEHHOCTh  BBIMOJHSAEMOW CTyAeHTaMu paboTel. PykoBoautens oT Kadenpsl
OCYILIECTBIIIET METOAMYECKOE PYKOBOJACTBO M KOHTPOJb 3a BBIIOJHEHHUEM IPOTPAMMBI
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npakTUkd. CTyaeHThl 00s3aHBI CBOEBPEMEHHO BBINONHSITH 3a/JaHUS, MPEIYCMOTPEHHBIC
IpPOrpaMMOMl MPaKTUKH; YKa3aHHs PYKOBOAUTENEH MPAaKTUKKA OT By3a W OT OpraHU3aluy;
MOAYUHSTHCS ICUCTBYIOIIMM B OpraHU3alMK MPAaBUJIaM BHYTPEHHETO paclopsiIKa.

O0s13aHHOCTAMH PYKOBOANTEISA NPAKTHKH OT Kadepbl IBIAIOTCH:

— ydacTHhe B MHCTPYKTHBHBIX COOpaHUSX, KOTOPbIE MIPOBOISTCS CO CTYACHTAMHU HE MO3Ke,
4yeM 3a 1-2 1aHs 10 Hayala PaKTUKY;

— O3HaKOMJIGHHE CTYJEHTOB C TpeOOBaHUAMHU HPOrpaMMmbl, (GOpMamMH KOHTPOJIS H
OTYETHOCTH;

— pacrpeneneHie UHANBUIYAIbHBIX 331aHUil;

— KOHCYJIbTHPOBAHUE CTYJCHTOB B XOI€ MPAKTUKU Ha Kadeape 1 BO BpeMs ocenieHus 6as
MPaKTHKH,

— KOHTpOJb 32 COOJIFOICHUEM CTYIEHTAaMHU BHYTPEHHErO pactopsaka THS, JAUCIUTUIAHBI
TPYy/la, CBOEBPEMEHHBIM BBIITOJHEHUEM 33/1aHHI, KOTOPbIE OTBEYAIOT COIEPKAHUIO MPAKTUKH;

— wuHpopMupoBaHUe Kadeapsl (Ha ee 3aceaHmsIX) O MPOXOKIACHUN MPAKTUKHU, HAPYIICHUH
MOPSIZIKA €€ TIPOXOXKICHHUS CO CTOPOHBI CTYACHTOB HITH PYKOBOZACTBA OT IPEAIIPUATHS

— TPOBEPKA OTYETOB O MPAKTHKE;

— HaIcaHHe OT3bIBOB,;

— Yy4acTHe B 3alIUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMUCCHIA;

— TPeIoCTaBlICHHE OTBETCTBEHHOMY 3a MPOBEICHUE MPAKTUKU OT Kadeaphl MUCHMEHHOTO
OTYETa € 3aMEYAHUSIMU U [IPEIATIOKEHUSMHU.

O0s13aHHOCTH PYKOBOAMTE/ISI IPAKTHUKHU OT NPeINPUSITHS:

— B HayaJle NPaKTUKU 03HAKOMUTHCS C pabodell MporpaMMoi M THEBHUKOM IPAKTHKH;

— YTOYHUTbH 3allMCAHHBIA B JHEBHHKE KaJCHIAPHBIN rpauK MPOXOXKAEHHS MPAKTUKHU (I10
COZIEP’KaHMIO U CPOKaM BBIINIOJIHEHUS OT/IENIbHBIX ITYHKTOB);

— 00ecneuynTh CTy/IEHTaM YCIIOBUS, HEOOXOIUMBIE ISl BHITIOJHEHHS IPOTPaMMBbl MPAKTHKHY,
JIOCTYI K HEOOXOMMBIM JOKYMEHTaM, KOHCYJIbTUPOBAaHHE;

— KOHTPOJMPOBATh MOCEIEHNE CTyIeHTaM1 0a3bl MPAKTHKH;

— B CIIy4asx HapyLEHUs TUCIMIUIMHBI COOOIATh PYKOBOAUTENIO MPAKTUKU OT Kaeapsl;

— OpraHu30BaTh KCKYPCHHU ATl CTYAECHTOB 110 OCHOBHBIM LIEXaM U y4acTKaM IPEAIIPUSATHS;
MPOBEPKa OTYETA O MPAKTUKE;

— HaIMCaHUE XapaKTEPUCTUKHU CTYEHTA-IIPAKTUKAHTA 110 3aBEPLLIECHUIO €r0 NPAKTUKH.

OcHoBHbIE 00SI3aHHOCTH CTYeHTA-TIPAKTUKAHTA:

— CTYZEHT A0 OTOBITMS Ha MpPaKTHKY JODKEH MOJIYYUTh HHCTPYKTaXXK PYKOBOAUTES
MPaKTHKH, THEBHUK MPAKTUKHU, MHIUBUyaIbHOE 33/1aHHE 10 YUeOHOU NPaKTHKE;

— CTYZEHT, MNpUOBIB Ha MpeanpusTHe, AODKEH INPEeJOCTaBUTh PYKOBOIAUTEIIO OT
NPEANPUATHS THEBHUK, TPOMTH MHCTPYKTAX MO TEXHUKE O€30MaCHOCTH U MOYKapHOH 0€30I1acCHOCTH,
O3HAaKOMHTBCSI ¢ paboOuMM MECTOM, MpaBHJIAMU SKCIUTyaTallud OOOpYIOBaHHS W YTOYHHUTH IUTaH
MPOXO0K/IEHUSI IPAKTHKH;

— B NEpBbIe TPU JHS CTYJCHT 00s3aH COOOIIUTh Ha Kadeapy haMuiinio, UMs, OTYECTBO U
HOMep Tene(oHa pyKOBOJIUTENS MPAKTUKK OT MPEANPUATHS

— BO BpeMS MPOXOXKIEHHUS NPAKTHUKH CTYIEHT JIOJDKEH IPUIEPKUBATHCS IIPABUI
BHYTPEHHETO pacropsiika IpeANpUsTHs U YCTaHOBJIEHHBIN PEXKUM JHS;

— BBINOJIHATH BCE TPeOOBaHMUS paboyeil mporpaMmbl;

— PEryJsipHO BECTH y4YeT IMPOM3BEICHHON pabOThl B COOTBETCTBYIOILIEM pa3/ielie JTHEBHUKA
MIPaKTHKH,

— W3YYUTh W BBINOJHATH MPaBUIa TEXHUKH O€30MACHOCTH M OXpaHbl Tpyna, MPONTH Ha
OPEIPUSITAA HHCTPYKTAX MO TEXHUKE 0€30MacHOCTH;

— uHGOPMHPOBAaTH PYKOBOAMTENS TMPAKTUKU OT Kadeapbl O TMPOU3BEIECHHOM Ha
npennpusITUH paboTe (B HaMEUeHHbIE THU KOHCYJIbTAIUN);

— JI0 KOHLIA CpOKa IMpPAKTUKU TOArOTOBUTH OTYET B COOTBETCTBUH C COJIEpYKAHUEM
MIPOrpamMMbl;
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— TMPEACTaBUTH OTYET IO MPAKTHKE Ha Kadeapy pyKOBOAUTEMO 3a 1-3 MHA 10 OKOHYaHUS
NPAKTUKY JUIS IPOBEPKU M BHECEHUS] HEOOXOIMMBIX U3MEHEHHH.

8.2. MeToanuyeckue peKOMEHIAIUH 10 NMOJATOTOBKE K MPAKTHKeE

CTyneHThl [NOJDKHBI HM3Yy4UTh IPOrpaMMy IPAKTHKH, JIUTEPaTypy W HOPMATHBHBIE
JOKYMEHThI 110 apPXWBOBEJACHHIO W OCHOBHBIM acCleKTaM JCSITCIbHOCTH OpTraHHU3allMH.
PekoMeHayeTcss TpakTHKaHTY COBMECTHO C TMpemnojiaBaTeieM pa3padoTaTh Ha OCHOBE
POrpaMMbl KaJICHIAPHBIM IUIaH HPOXOXICHUS MPAKTHKH, KOTOPBIMH CIEAYyeT COIJIacoBaTh C
PYKOBOIUTEIEM IPAKTUKHA OT OpraHu3alliH.

8.3. MeToanyeckue peKOMeH/IalHH 110 NPOX0KIAEHHIO MPAKTUKH

B xozme mnpoxoxkIeHUs NPAKTUKU CTYACHTHl M3Y4arOT IOKYMEHTALMIO OpraHU3aluu:
OpraHU3alMOHHO-IIPaBOBYIO, HOPMaTHUBHYIO, pacnopsAUTEIbHYIO, UH(POPMALIMOHHO-
CIPaBOUYHYIO. BbINONHAIOTCA pabOThI MO y4yeTy, KOMIUIEKTOBAHUIO, UCIIOJIb30BAaHUIO apXMBHBIX
JIOKYMEHTOB, OpraHU3allK padOThl apXuBa, 00ECIEYEHNs COXPAHHOCTH apXUBHbBIX JTOKYMEHTOB.
N3yuaeTrcsd HaydyHO-CHpaBOUYHBINA ammapar apxuB. CBoM HaOdIOAEHUS O MpoJieslaHHOW pabote
CTYJEHTBI BHOCSIT B THEBHUK ITPAKTUKU.

8.3.1. TpedoBanusi kK 0popMIIEHUIO THEBHUKA

JIHEBHUK NPAKTUKU CTY/ECHTA BKJIIOUYAET B ceOs psJl pa3IeIioB:

1. TuTynbHBIN TUCT AHEBHUKA.

2. OBopoTHasi CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanengapHslii rpaduK MPOX0XKAECHUS MPAKTHKH.

3. PaGoune 3anucu BO BpeMst IPAKTUKH.

4. OT3bIB U OLIEHKA POOOTHI CTY/ICHTA Ha MPAKTHUKE.

5. OT3bIB JIUL, KOTOPBIE MPOBEPSUIN MPOXOXKACHUE TPAKTHKH.

6.BbiBO1 pyKOBOAMTENS MPAKTUKK OT BBICHIETO Y4€OHOTO 3aBEIECHUS IIPO MPOXOXKIECHUE
HPaKTUKH.

Pazgen 1. «TUTyAbHBIH JUCT» 3amoJIHIETCS Ha Kadeape.

Paznen 2. «O00poTHAsA CTOPOHA THUTYJIBHOIO JIUCTA» — CTABUTCA OTMETKA B OTHEJE
KaJpOB OpraHu3allid O TPUOBITUM HA MECTO MPAKTUKU U O BHIOBITUM C MECTa MPAKTHUKU C
MOJIUCHIO JOJPKHOCTHOTO JIMIA, 3aBEPEHHON M€4aThi0 OPraHNU3alNN.

Pazgen 3 «Kanenpapublii rpauk mnpoxXoxkIaeHHs NPAKTHKH)» COCTABISICTCS
COBMECTHO DPYKOBOAMTEIEM INPAKTUKUA OT NPEANPUATHS MU PYKOBOJUTENIEM IPAKTUKH OT
Kadepsl B COOTBETCTBUH C IIPOTrPAMMOIi.

Paznen 4 «Paboume 3amucH BO BpeMsi NPAKTUKM» OTpaxaercs (akTuueckas padora,
BBITNIOJTHEHHAS] HA TPOTSKEHUU KaXKJI0TO JTHS MPOXO0K/IEHUS IPAKTUKH.

Paznen 5 «OT3bIB M oOLEHKa Ppo0OTHI CTYJeHTa Ha MNpakKTHKe» odopmisercs
PYKOBOJUTENIEM NPAKTUKU OT HPENNpPUATHS W 3aHOCUTCS B JHEBHUK B TOcieAHHUE 2-3 IHS
IIPOXOXKACHUS TPAKTUKU.

6. Pasmen 6 OT3bIB ML, KOTOPbI¢ MNPOBEPSJIM NPOXOKACHHUE NPAKTHKH —
3aIoJIHACTCS PYKOBOJUTENEM MPAKTUKU OT BhINTycKaromei kadeapsl Ha OCHOBAHUU MPOBEPKU
MIPOXOXKACHUS MPAKTUKK KOMHCCHEH B COCTaBe OTBETCTBEHHOro Mo Kadeape 3a MpoBeIeHUE
NPaKTUK U PyKOBOJAUTEINIEH MPAKTUKHU OT BBITyCKatole kadeapsl.

Paznen 7 «BbiBOa PyKOBOAUTENSI NPAKTUKH OT BbICIIEr0 Y4eOHOI0 3aBeJAeHUs IMPO
NPOXOsKAeHHEe TNPAKTHKW» 3allOJIHAETCS PYKOBOJAUTENEM TPAKTHUKH OT BBITYCKAOLIEH
Kadeapel.

8.3.2. TpeboBanus Kk 0pOPMJIEHUIO OTUETA
OTueT He JO/DKEH IMOBTOPSATh IHEBHUK W TMPOrPaMMy TMPAKTHKU. DIEMEHTHI
OT4YeTa PACHOIaraloTCs B CIEAYIOIIEH MOCIeI0BaTeIbHOCTH:
- TUTYJIbHBIN JIUCT;
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- COJIEP/KAHUE;

- BBEJICHUE;

- TEKCT OTUYETa O BHIMOJIHEHUH MTPAKTUKU;

- 3aKJII0UEHUE;

- CIHMCOK HMCIIOJIb30BAHHBIX HCTOYHUKOB;

- MIPUIIOKEHUS.

OOmmii 00beM oTueTa JOJDKEH COCTABIATh 25-30 JIMCTOB.

TekcToBYIO YacTh pabOTHI BHIMIOJIHSIOT C MOMOIIbI0 KOMIIBIOTEPHON TEXHUKH Ha OJHOU
ctopoHe nucra Oenoii Oymarm Qopmara A4, mpudt Times New Roman, pasmep 14,
MeXcTpouHbli nHTepBai — 1,5. Ilons: nesoe — 30 mm; mpaBoe — 15; BepxHee u HuxHee — 20 MM.
TabnuuHbIN MaTepuall U WLTIOCTPALMK Pa3pelacTcsl BHIIOIHATH Ha ucTax (opmara A3.

Hymeparusi cTpanui; ordera JOHKHA OBITh CKBO3HOM, MEpBasi CTPaHUIA — TUTYIbHBINA
JIUCT, HA HEM HOMEP CTPAHUILIBI HE TPOCTABIISETCS.

Eciu B oTueTe ecTh pPHUCYHKHM W TaOJMIBI Ha OTICNBHBIX CTPAHUIAX, a TaKKe
MPUJIOKEHUS, 3TU CTPAHULIBI TAK)KE UMEIOT CKBO3HYIO HYMEpAIHIo.

[TpuitoskeHUs K OTYETy JOJDKHBI OTBEUATh (PaKTUYCCKU H3ydEHHOMY MaTepHaIy.

Bce wummoctpanuu oTdera, Kpome Ta0nuil, o0o3HaudaroTcs cloBoM «PucyHOk» H
HYMEpYIOTCS ITOCIIeIOBaTeIbHO apabckuMu Idpamu B mpeaenax paszaena. Hanpuwmep,

Pucynok 1.2 — Opranu3zanioHHas CTPYKTYpa IPeIIpUsTHS

[Toanmucu BBIMOMHSIOTCS MOJ WUIIOCTpaUMend Mo LEeHTpy. Kaxayr WUIICTpanuio,
KOTOpasi COACPKUTCS B OTUETE, HEOOXOAUMO COMPOBOXKIATh KPATKUM aHAIM30M COJEPXKAHUS U
BbIBoJaMu. KomiunuecTBo miuttocTpanuil onpeaensercss CoAepKaHUEM OTYeTa M JOJHKHO OBITh
JIOCTATOYHBIM JJIsl TOTO, YTOOBI IaTh TEKCTY SICHOCTU U KOHKPETHOCTH.

Tabmuuper HOWKHBL OBITH YHUGHUIHMPOBAHE 1O ¢opme, a mudposBas uHOpMAIHSI —
nocroBepHoi. Kakmas Tabnuia uMmeeT TeMaTHUeCKOe 3arjaBue, KOTOpoe OToOpakaeT ee
copepxanue. TabIuibl HyMEPYIOTCSI aHAJIOTHYHO PUCYHKaM. 3arjiaBue TaOJWIlbl HAYMHACTCS C
600l OyKBBI O6€3 ab3alHOro OTCTYIA M pa3Meniaercs nocie ciosa «Tabnuua» ¢ ykazaHueMm
nopsiAkoBoro Homepa. Hampumep,

Tabnuna 2.1 — AHanu3 JOKyMEHT0000pOoTa IPEAIPUSITHS B TUHAMUKE

[Ipu ccbuike Ha TaONHMIly YKa3blBalOT €€ HOMEp U CJIOBO «TaOJHIla» B COKpALIEHHOM
BUje, Hanpumep «T1adi. 1.2».

[Ipu nmepeHoce yacTu TabnMIbl Ha APYTyK CTpaHully Haja Hed nuiyt «lIpomomxenue
TabI.» (C yKazaHHUEM ee HOMEepa).

WNnmroctpanun 1 Tabiuibl pa3MelialoT MOocjie MEePBOM CCHUIKM HAa HMX B TEKCTE Tak,
4TOOBI UX MOXKHO OBLIIO IPOCMATPHUBATh O€3 BpaIlEHUs] CTPAHMILIbI UM C BPALIEHUEM IO 4aCOBOM
CTpEIIKE.

®opmyInel HyMepyloTcst apabckuMu U paMu. VX mopsIikoBeIE HOMEp OTOOpakaeTcs B
KPYTJIBIX CKOOKax crpaBa oT (hOpMYIIbI.

B npunoxenusix moparorcs (GOpMbI CTaTUCTUYECKOM OTYETHOCTH, BCIOMOTaTeNbHBIE
MaTepuaibl (POMEXKYTOUYHbIE MaTeMaTHYECKHE pacdeTbl, WUTFOCTPALlMU BCIIOMOIaTeIbHOTO
xapakrtepa u 1p.). Kaxnoe npuioxeHrne HaunHaeTcs ¢ HOBOM cTpaHuupl. [Tocpeanne crpaHuiisl
nevaraetcs cioBo «lIpunoxxenue». OHO TOMKHO UMETh TeMaTuyeckoe 3ariasue. Hampumep,

Ipunoxenue K
IIpumep odgopMiIeHHs CIUCKA MUCIIOJb30BAHHBIX HCTOYHHKOB
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Eciu B oTdere ecth Ooiee IBYX MPWIOKEHUM, WX TMOCIEIOBATEIFHO HYMEPYIOT
3arjJaBHBIMU OyKBaMu pycckoro ajdaBuTa, HaUMHas ¢ A, 3a uckimouennem Oyks E, 3, U, O, Y,
b, bl, 'b, nanpumep, [lpunoxenue A, [lpunoxenue b u 1. 1.

Oghopmnenue mumynovnozo aucma omuema

TuTynbpHBIN JIUCT CONEPHKUT IEMEHTHI: HAMMEHOBAaHUE MUHHUCTEPCTBA, By3a, Kadeapsl,
HareyaTaHHble MPONMUCHBIME OyKkBamu, HauMeHoBaHue Buaa nokymenta (OTYET), 3aroinoBok k
TekcTy (0 TPOM3BOJICTBEHHOW MPAKTHKE: IPOSKTHOW IPAaKTHKE MO apXHBOBEACHHIO),
HaMMEHOBaHUE OpraHu3allu, B KOTOpoi npoxoauia npaktuka ([Ipuao:kenne A). TUTyIbHBIH
JUCT TOANMCHIBAET PYKOBOAMUTEIb IMPAKTUKM OT HPENIPUATHS, €ro IOANNCH 3aBepAeTCs
INEYATBIO.

Ogopmnenue cooeprcanus

Conepxanue pacnosiaraetcsi 3a TUTYJIbHbIM JucToM. CrnoBo «COIEPXAHUE»
neyaTaeTcsl MPONMUCHBIMU OyKBaMu, HIDKe pacmnoiaraercs cioBo «BBEJIEHUE» 6e3 ykazanus
HoMmepa. [lanee pa3mennaroTcs 3aroJIoBKH pa3/esioB (MPOMUCHBIMU OyKBaMU) 4Yepe3 OJUHAPHBIN
MEXKCTPOUHBIM WHTEpBaIL. Pasnensl HymepyroTcs apadckumu muppamu. Mexny Ha3BaHUSIMU
pa3zenioB JenaeTcss MPOMyCK B 2 MEXKCTPOUHBIX HWHTEpBaja. 3aroJiOBKH IOAPA3/IEioB
MeYaTaAIOTCS CTPOYHBIMU OyKBaM, HAUWHAsI C MPOIMKUCHOM, IOPSAKOBAas HyMepanus apabCKuMU
uudppamu (1.1, 1.2). Toukn B KOHIIE Ha3BaHUIl pa3JesioB U MOAPA3/IEIOB HE CTAaBITCS. 3aTeM B
comepxanun ykasbiBaoTcsi cioBa «3AKJIFOUEHUE», «CITMCOK HCITIOJIb3OBAHHBIX
NCTOYHUKOB», «IPUJIOXKXEHUA» (mponucubiMu OykBamu). C mpaBoil  CTOPOHBI
pacroyiiaraloT Homepa CTpPaHHIl, ¢ KOTOPHIX HAYMHAETCS M3JIOKEHUE BCEX CTPYKTYPHBIX YacCTEH
conepkanus. Ha3BaHus npuiioxkeHuil He MepeuucisioTest B coaepkanuu. [Ipumep odhopmuenus
conepxanus B [Ipuiioxkenun b.

Ogopmnenue 68edenuss omyema o NPaKmuxe

BBenenne pexkoMeHayeTcss HauyuHaATh ¢ 2-3 BBOJHBIX a03alleB, >KeMaTeNbHO YKa3aTh
TOYHOE HAaWMEHOBAHHWE OpPTaHHU3alluM, (PamMIInio, UMs, OTYECTBO PYKOBOJUTENS OpraHU3AIINH,
CTPYKTYpHOE MOpa3/iejeHHe, B KOTOPOM CTYJASHT MPOXOAMI MpakTUKy. O0sA3aTeIbHO CIeayeT
chopMynupoBaTth Iellb, 3aJadd IPAKTHKH, ONHCAaTh OCHOBHOE COJEp)KaHHE pador,
BBITIOJTHEHHBIX B X0J1€ TIPAKTHKH.

Ogopmnenue ocHogHOU Yacmu omuema o NPAKmMuKe
Texct oruera pyOpuuupyercs Ha pasnenbl. Ha3paHus paszenoB BO BCEX OTYETax
JIOJKHBI OBITH CHOPMYITUPOBAHBI CIEYIOIUM 00pa3oM.

BBEJAEHUE
1. XAPAKTEPHUCTHKA OPTAHIN3AIINN
2. AHAJIM3 OCOBEHHOCTEUN AEATEJIBHOCTU APXMBA

3. YUYETHO-CITPABOYHBII1 AIIITAPAT APXVBA, OBECIIEYEHUE
COXPAHHOCTHU JAOKVYMEHTOB, IIPOBEPKA HAJIMYNUA U  COCTOAHUA
JOKYMEHTOB

4. AHAJIM3 KOMIUIEKTOBAHUA W SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB,
OPI'AHU3AINUN PABOThHI APXNBOB

5. AHAJIM3 OPT’AHU3ALINU NCIIOJIb3OBAHUA JJIOKYMEHTOB APXIBA

6. PEKOMEHIALIMU ITO COBEPILIEHCTBOBAHUIO AEATEJIbBHOCTU APXNBA
3AKJIIOYEHUE
CIIMCOK HCITOJIb3OBAHHBIX NCTOYHUKOB
I[TPUJIOXXEHUE A HOMEHKIJIATYPA JIEJI OTHAEJIA KAIPOB
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Ecnu xakoe-nmnbo U3 yKka3aHHBIX B MPOTpaMMe 3aJlaHUi B paMKax pasziena He pacKphITo,
CTYJICHT B 0TUéTe W paboueM JTHEBHHKE OTMEYAeT MPUIUHY. ECIIM OJTHO MM HECKOJIBKO 3a/IaHui
OBLTM 3aMEHEHBI PYKOBOJUTEIEM MPAKTHKU OT OpPraHM3aIlMH, BCE W3MEHEHUS JIOJDKHBI OBITh
3a()MKCHUPOBAHbI, HOBOE 3aJIaHHE JOJHKHO OBITh MOJPOOHO OIKMCAHO, JMOJKHBI OBITH yKa3aHbI
11eJIb BBIMIOJIHEHUS 3a1aHusI M1 00BEM BpEMEHHU, OTBOJIMMOTIO Ha €ro BBIITOJTHEHHE.

Oghopmnenue 3axnoyumensrHou yacmu omuema

B 3akmroueHun, KoTopoe pacnojaraercs IMocie OCHOBHOM 4acTW oT4eTa MOABOATCA
UTOTH TPAKTUKU, 0000LIAIOTCSA pPe3yNbTaThl, MEPEUUCISIOTCS BUABI paboT, OCYIIECTBISEMbIE
CTYAEHTOM CaMOCTOSITEJIbHO, 0OCOO€HHOCTH OTJEJIbHBIX TEXHOJIOTNYECKUX OIepaIHii.

B kauectBe npunoscenuii kK omuemy OIKHBI ObITH BKIIOUEHBI:

cXeMa OpraHM3allMOHHOM CTPYKTYpPbl OpraHU3aluu;

cXeMa OpraHM3alMOHHON CTPYKTYpPHI apXHBa (apXUBHOM CIYXOBbI, OTAETA);

nepevyeHb YHU(UIUPOBAHHBIX ()OPM JOKYMEHTOB, UCIIOJIb3YEMbIX B apXHBE.

Crpanunpl oTYeTa IOJDKHBI OBITHh TPOHYMEPOBAaHBI (BepXHUH mpaBblii yron). Ha
HOCJEIHEeH CTpaHuIle, IOC/e 3aKJIUYEHUsI COCTABUTENb CTABUT CBOIO MOJNUCH U PacIin(poBKY
HOJIUCH.

8.4. IlonBeeHNe UTOTOB MPAKTHKH

IIpn 3ammrTe oT4eTa CTYAEHT JOJDKEH KPAaTKO HU3JIOKUTh €r0 OCHOBHOE COZACpIKaHME,
0XapaKTepHU30BaTh HCIOJIb30BAHHBIE HCTOYHUKH, C(HOPMYIUPOBATH OCHOBHBIE BBIBOABI U
IIPEIUI0OKEHUS, 1aTh ITOJIHBIE OTBETHI HA BOIPOCHI PYKOBOAMTENSA U IPYTHX PUCYTCTBYIOIIKX Ha
3alluTe JIULL.

CryneHT, He BBINOJIHUBIIAN IPOTPAMMY IIPAKTHKH, NOJYyUYUBIINI OTPULIATENIBHBINA OT3bIB
0 paboTe WIN HEYJAOBJICTBOPHUTEIBHYIO OLIEHKY IPHU 3alIUTE OTYETa O MPAKTHKE CUUTAETCS HE
BBINOJIHUBIIMM y4eOHBIH IUIAaH M HANpaBisIeTCs Ha MPAKTUKY BTOPUYHO HJIM OTYUCISIETCS M3
YHHUBEpPCUTETA.

Cpok npeacTaBiieHUs: OTYETA, THEBHUKA IPAKTUKYU — ITOCJIEIHUI I€Hb IPAKTUKH.

Ecnu x oTueTy MHOro 3aMeuyaHuil MO COAEpPX aHUI U OPOPMIIEHHIO, OH JOJIKEH OBITh
nepepadoTaH U MpeJICTaBlIeH Ha MMOBTOPHYIO 3aIIUTY B CPOKH, YCTaHOBJIEHHBIE Kadenpoil. Bech
MakeT JOKYMEHTOB IO MPAKTHUKE IOCJIE 3alUThl CAAIOT B apXWB Kadeapbl, OIEHKa (3ayer)
BBICTABIISIETCS B 3aUETHYIO KHIDKKY U BEOMOCTb.

8.5. KasienaapHblii rpad)MK nNpoxo:kaeHusi NPaAKTHKH
VY4uTBIBasi, 4TO CTYIEHTHI HPOXOAAT NPAKTUKY Ha Pa3HBIX 0a3axX MPAKTHKH, KOTOPHIE
OTJIMYAIOTCS BUAOM JEATENIbHOCTH, OPTraHU3alMOHHON CTPYKTYpOH, B KaXIOM OTIEIbHOM
cilydae KaJeHJapHble TpaduKH JOIDKHBI pa3padaThiBaThCs B TEPBBIE JTHU NPAKTUKU
PYKOBOJIUTENSIMH OT Kadeapbl U 6a3bl IPAKTUKU C yUaCTHEM CTYAEHTOB.

OO0001IEeHHbIN KaJleHAapHbId TpapuK MPOXOXKJIEHUs Y4eOHOM MpakTUKU TNPUBEICH B
tabn. 8.1. OH cocTaBieH HCXOAS M3 TOrO, YTO COTJAaCHO y4eOHOMY IUIaHA MOJTOTOBKH
OakamaBpoB HampaBieHus moArotoBku 46.03.02 JlokyMeHTOBEICHHE H apXUBOBEACHHE,
JUIUTENIEHOCTD MPAKTHUKU COCTABISIET 2 HEACTH.

Tabnuua 8.1 — KanenapHo-reMaTuyeckuii ial ¥ rpaduk IpOX0KJIeHHs NIPAaKTUKU

Ne Konunuectso
Buzpl BEIOTHAEMBIX paboT KaJIeHJapHBIX
pabounx gHei
1 2 3
1 WHCTPYKTUBHOE COBEIIaHWE M TIOTYYEeHHE TOKYMEHTAIUH ISt 05
IPOXOXKJICHHS IPOU3BOJICTBEHHOM MPAKTHKH ’
2 Odopmienne HeEOOXOIMMBIX JOKYMEHTOB Ha 0a3e MpakTHKU. 0,5
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No Konuuectso
Buibl BBITIONHSAEMBIX paboOT KaJICHIapHBIX
pabouux JHEH

1 2 3
[TpoxokaeHHe UHCTPYKTAXKa MO0 TEXHUKE 0E30TaCHOCTH M OXPaHE
Tpyda Ha npeanpustuu. O3HAKOMJIEHHME C  MpaBUJIaMH
BHYTPEHHETO TPYIOBOTO PaCHOPsIIKa

3 XapakTepucTUKa OpraHu3aluy, W3y4eHHe HCTOPHH, 3ajad, 2
(GyHKIUH OpraHu3anuu

4 AHann3 0COOCHHOCTEH e TEIIbHOCTH apXUBa 2

5 O3HakOMJIEHHME C Y4YeTHO-CIIPAaBOYHBIM  allllapaToM apxuBa,
obOecreueHrneM COXPaHHOCTH JIOKYMEHTOB, MTPOBEPKON HATMYHS U 1
COCTOSIHUS IOKYMEHTOB

6 AHann3 KOMILUICKTOBAHUS U KCIIEPTU3bI IIEHHOCTH JTOKYMEHTOB, 9
OpraHu3aiyy paboThl apXHUBOB

7 AHanM3 Opraiu3alyy UCI0JIb30BaHUS TOKYMEHTOB apX1Ba 1

8 IToaroroBka 001IeTr0 OTYETA 11O MTPAKTUKE 2

9 Odopmienne TOKyMEHTOB 110 TPAKTHUKE 0,5

10 | BammTa OTYETA IO MPAKTHKE 0,5
Bcero 12

9. ®OPMBbI TIPOMEXYTOUYHOM ATTECTAIIAU (ITO UTOI'AM ITPAKTHUKN) C
YKA3AHUEM ®OPM TEKYIHIEI'O KOHTPOJIA

Cucrema TEKyIIero ¥ MPOMEXYTOYHOT'O KOHTPOJISI IPOXOKACHUS MPAKTUKU MPEANOoIaraeT
cienyomme (HOpMBI  OTYETHOCTH: cOoOeceOBaHHME, 3alOJIHEHWE JHEBHHKA IPAKTHKH,
COCTaBJIEHHUE U 3alllUTa O0TYeTa, U PepeHIIMPOBAHHBIN 3aUeT.

Tekyiuii KOHTPOJIb 32 MPOXOXKIEHUEM MPAKTUKU CTYJEHTaAMHU OCYIIECTBIISIIOT PYKOBOAUTEIH
MPaKTUKU OT TPEINpHsITUs U Kadeaps! (MMOCTOSIHHO), a Takke 3aBeAyromuii kadeapsl. Ero ocHoBHOM
LENbI0 SIBISIETCS oOecrieueHrne COOMIONICHUST KaJICHJApHOTO rpaduka MpOXOKAECHHS TNPAKTHKU U
NpaBUJI BHYTPEHHETO TPYIOBOIO pactopsaka Ha IPeIPUATHH.

WTOroBbIii KOHTPOJIb OCYILIECTBIISIETCS B (POPME 3aAILUTHI OTYETA 10 TIPAKTUKE.

OdopmieHHBII OTYET MO MPAaKTUKE BMECTE C 3alOJHEHHBIM THEBHUKOM CTYJIEHT CIaeT Ha
MPOBEPKY PYKOBOJUTEIIIO PAKTUKH OT MPEIIPHSTHSI, KOTOPBIN 3HAKOMUTCS C OTYETOM, BU3UPYET €T0
Ha TUTYTBHOW cTpaHuie (MPU YCIOBUHM TMOJOKUTETHHON OIIEHKH), MHIIET XapaKTepPUCTUKY Ha
CTyJIeHTa (B JTHEBHHKE II0 MpaKkTuKe). B xapakreprcTHKe JaeTcs OLIEHKa BBIIOJHEHUS IpOrpaMMbl
NPAKTHKHU, COZIEP>KaHus M 0QOPMIICHHUS OTYeTa.

[ocne 3TOroO CTYAEHT MOAAET OTYET HA Kaepy PYKOBOJUTEIIO MPAKTUKUA OT YHUBEPCUTETA
JUTS IPOBEPKU M BUSUPOBAHUSL.

B cimydae cymiecTBEeHHBIX OTKJIOHEHHI OT TpeOOBaHUI IO COAEpXaHUIO U O(GOPMICHHIO
OTYeTa, OH BO3BpAIIAETCs Ha IOPabOTKY.

Otuer 3anmiaercss Tepel KOMHUCCHEW, KOTOPYIO HazHauyaeT 3aBeAyrommi Kadempoi ¢
00s13aTeNbHBIM BKIIFOUCHHEM B HEe PYKOBOJAMTEIIS MPAKTUKK OT Kadeapsl. 1o pe3ynbTaTtaM 3aIiuThl
BeICTaBIIsIeTCsl UG dEepeHIMPOBaHHAs OIeHKa, KOoTopas (DUKCHpPYeTCs Ha TUTYJILHOW CTpaHUIlE, B
BEJIOMOCTH U 3aUYETHOMN KHIKKE.

10. KPUTEPUU OLIEHUBAHMSA 3HAHWUI CTYJIEHTOB 1O UTOT'AM
MMPOU3BOJCTBEHHOM MMPAKTUKH

Pacnipenenenmne 6annoB 3a ydueOHYIO MPAKTUKY (C 3aIUTON) MPOUCXOIUT CIETYIOIIUM
obpazom:
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1) comeprkaHue OTUETA, €T0 COOTBETCTBUE 3aIaHUAM MPAKTUKU — 70 OalIoB;
2) oopmiieHHE OTYETa B COOTBETCTBHHU ¢ TpeboBaHusaMu — 10 6aios;

3) 3amuTa ot4yera — 20 GalIOB.
Bostee monpoOHOE pacripenenenue 6ayuioB M0 KKAOMY M3 KOHTPOJIbHO-U3MEPHTEIBHBIX
MaTepUaIoB MPEJCTaBICHO B KPUTEPHSIX OLICHWBAHUS 3HAHWUU CTYIECHTOB [0 MTOTaM y4eOHOM
npaktuku (Tabm. 10.1 — 10.3).

Ta6mmma 10.1 — Coneprxanue oTdera

KommuecTBo
Ne OajuioB
IIIkasa orleHUBaHUS Kputepun orieHuBaHUS
T (MakcuMambHOE
— 70 6annoB)
NuauBuayaibHOE 3a/laHUE BBIIOJIHEHO B
1 OTIHHHO 63-70 TMOITHOM o0beMe, CTYACHT  TMPOSBHUII
BBICOKMH YPOBEHb CaMOCTOSITCIIbHOCTH H
TBOPYECKUHN MOJIXOJT K €r0 BBIITOJTHCHHIO
WuauBuayaibHOE 3a/laHVE BBITOJIHCHO B
2 Xopoto 52-67 [IOJHOM OOBEME, HMEIOTCS OTHENbHBIE
HEIOCTATKU B odopmIIeHuH
MIPEJICTABICHHOTO MaTepraia
3amaHue B II€JIOM BBIIIOJIHEHO, OIHAKO
MMEIOTCSL HEJIOCTAaTKU TPU BBITIOJHCHHH B
3. VY 10BII€TBOPUTEIIHHO 42-51 X0Jle TPAKTHKH OTACIBHBIX Ppa3/ciioB
(dacrei) 3amaHus, WUMEIOTCS 3aMEyaHUs
110 opopMIICHHIO cOOpaHHOTO MaTeprasa
3amaHue BBIIOJAHEHO JHINh YaCTUYHO,
4, HeynosnerBopurenbHO 0-41 AMEIOTCS MHOTOYHCIIEHHBIE 3aMEUaHus 10
0(OPMIICHHIO COOPAHHOr0 MaTepHaa
Hroro 70

Tabmuua 10.2 — OdopmiieHre oTyeTa o NpPakTUKe

No

IL.II.

IIIkxama orieHBaHus

KomuuectBo
0aioB
(MakcuManbHOE
— 10 G6amoB)

Kpurepun onennBanus

OTIIMYHO

9-10

— COOTBETCTBHE  COJIEp)KAHHSI ~ OTYeTa
[IporpamMme IPOXOXKACHUSA INPAKTUKUA —
OTYeT cOOpaH B OJHOM 00bEME;

— CTPYKTYPUPOBAHHOCTh (4eTKOCTb,
HyMeparus CTpaHHII, noaApoOHOe
OTJIaBJICHUE OTYETA);

— UHAUBUAYAJIBHOC 3aJaHUC PACKPBITO
MOJTHOCTBIO;

— HE HapYIICHBI CPOKH CIIAYX OTYETA.

Xoporo

— COOTBETCTBUE  COJIEpXKAHHMsS ~ OTYeTa
[IporpamMMme IPOXOXKACHUSA IMPAKTUKUA —
OT4YeT coOpaH B MOJHOM 00bEME;

— He Be3/Ie MPOCIIEKUBACTCSI
CTPYKTYPUPOBAHHOCTH ("4eTKOoCTB,
HyMeparus CTpaHHUII, noJipobHoe
OTJIaBJICHHE OTYETA);

— odopMJICHHE OTUETA;

— UHAUBUAYAJIBHOC 3adaHUC PACKPBITO
MIOJTHOCTBIO;

— HE HapYIICHBI CPOKH CIIAYH OTYETA.
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y,I[OBJ'IeTBOpI/ITeJII)HO

— COOTBETCTBHE  COJEPXKAaHWS  OTYeTa
nporpaMme IMPOXOXKACHUS TPAKTHKUA -
0TYeT coOpaH B MOJHOM 00BEME;

— HE BE31C IPOCIICKHUBACTCS
CTPYKTYPHPOBaHHOCTb (4eTKoCTB,
HyMepanus CTpaHHuIl, noapoOHOe
OTJIABJICHHE OTYETA);

— B 0(hOPMIICHHHU OTYETA ITPOCICKUBACTCS
HEOPEIKHOCTB;

— MHIMBHYAIbHOE 33J]aHUE PACKPBITO HE
HOJHOCTBIO;

— HapyIICHbI CPOKHU CJIAYM OTYETA.

Hey,I[OBJ'IeTBOpI/ITeJ'IBHO

0-5

— COOTBETCTBUE  COJICP)KAHHSI ~ OTYeTa
nporpaMMe TNPOXOXKICHUS NPAKTUKUA —
0T4eT coOpaH He B MOJTHOM 00beMeE;

— HapymeHa CTPYKTYPUPOBAHHOCTh
(geTkoCTH, HyMepanus CTpaHHMIL,
OAPOOHOE OTJIABJICHUE OTYETA);

— B 0()OPMIICHHH OTYETA MPOCIECKUBACTCS
HEOPEKHOCTB;

— MHIUBHIYaIbHOE 3aJjaHKe HE
PacKpBITO;

— HApPYIICHBI CPOKH CAAYM OTYETA.

HUroro

10

4% 3a TBOpYECKHH MOAXOA K BBHIMOJHEHHIO OTYETA: HAUYKME WILTIOCTpAIMii, MHTEPECHOE
pacKpbITHE 3aJJaHMs — OIICHKA MOBBIMIACTCs Ha 1 Oa.

Ta6mmma 10.3 — 3anuTa oTyeTa 1o MpakTHUKE

No

IL.II.

IIIkxama onieHnBaHus

KommuectBo
0aioB
(MakcuManbHOE
— 20 6am1oB)

Kpurepun onennBanus

OTIIMYHO

18-20

— CTYJIEHT JIEMOHCTPUPYET CHCTEMHOCTb
U TiayOMHY 3HaHUN, TNOJIYYEHHBIX IpHU
IIPOXOKICHUH MTPAKTUKU;

— CTWJIMCTUYECKH TPaMOTHO, JIOTHYECKH
IIPABWJIBHO M3J1aracT OTBETHI HA BOIIPOCHI;
— JJaeT  WCYEpIIbIBAIOIINE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI
penojaBaTess 1o TEMawm,
IIPEyCMOTPEHHBIM IIPOrpaMMoOi
IPAKTUKH.

Xoporo

15-17

— CTYACHT JEMOHCTPHUPYET IOCTATOUYHYIO
MOJIHOTY 3HaHWM B 00bEME MIpPOrpaMMBbI
MIPaKTHKH, npu HaJIM4IuHu JIUIIb
HECYILIECTBEHHBIX HETOYHOCTEN B
U3JIOKEHUU COJACP)KAHUS OCHOBHBIX H
JIOTIOJIHUTEIIbHBIX OTBETOB;

— BJaJe€T HEOOXOTUMOW JUIi OTBETa
TEPMUHOJIOTUEN;

— HEIOCTAaTOYHO  IIOJIHO  PacCKpHIBAET
CYILIHOCTb BOIIPOCA;

— JIONyCKaeT He3HAuuTeNIbHbIE OIINOKH,
HO  WCIPABJISCTCI INPU  HABOIALIUX
BOIPOCAx MPeNnogaBaTels.
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— CTYACHT JIEMOHCTPHPYET HEJIOCTATOYHO

MOCIIeI0BaTeNbHBIC 3HAHUS 10 BOIPOCAM
MPOrPaMMBbI PAKTUKH,
— HCIIOJIB3YyeT CHEIHATBHYIO
TEPMHHOJIOTHIO,  HO  MOTYyT  OBITh
JONyIIeHbl 1-2 omuOKH B ONpEACIICHUH

3 L —— 12-16 OCHOBHBIX TMOHATUH, KOTOPHIE CTYICHT
3aTpyaHSAETCS UCIIPABUTH
CaMOCTOSITEIILHO;
— CcnocoOEH  CaMOCTOSITEJIbHO, HO HE
ry0oOKo,  aHAIM3UPOBAaTH  Marepwal,
pacKpbIBaeT CYLIHOCTh peraeMon
npoOJeMbl  TOJBKO TpPH  HABOISIIUX
BOIPOCAX MPEIOIaBaTElIs.
— CTYACHT JIEMOHCTPHUPYET
(dparMeHTapHble  3HAHUST B paMKax
MPOTPaMMEI PAKTHKH,
— HE BJIQJICET MUHUMAJILHO HEOOXOAUMOM

4. HeynosnerBopurensHo 0-11 TEPMHHOJIOTHEH;
— JIOIyCKaeT rpyObIe JIOTHYECKUE
OLINOKH, oTBeYast Ha BOIIPOCHI
mpernojaBarelisi, KOTOpPblE HE  MOXET
HCIIPABUTH CAMOCTOSTEIHHO.

Hroro: 20
Bcero: 100

OI_IeHKa 3a IIPOU3BOACTBCHHYIO

IIPAKTUKY

BBIUUCIIACTCA  IIYTEM  CYMMHUPOBAHUA

3apa00TaHHBIX CTYIEHTOM OAJIJIOB MO KaXKJIOMY U3 KOHTPOJIbHO-U3MEPUTEIBHBIX MAaTEPUAIOB U
BBICTABJISIETCS COTIACHO 1Kane, npuHarod B JJIOHHY.

ITopsinok oneHuBaHKUs y4eOHBIX JOCTHKCHHH 00y4AI0IIMXCS

Ornenka 1o Onenka 1o 100-

OreHka 1mo rocy1apCTBEHHOM IIKale

BO3MO>XHOCTBIO TTOBTOPHOU C/IaYH TIPH
YCIIOBUU 00s513aTeIbHOT0 Habopa
JIOTIOJIHATEILHBIX 0aJIJIOB

mkane ECTS | OGamnbHOM mikane | sk3ameH, AuddepeHIpOBaHHbIN 3a4eT 3a4er
A 90-100 5 (0TAM4YHO) 3a4TE€HO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xopo11o) 3a4TEHO
D 70-74 3 (YIOBIETBOPHUTEILHO) 3a4TEHO
E 60-69 3 (YAOBIETBOPUTENBHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MO>KHOCTBIO TIOBTOPHOM aTTECTAllUU
F 0-34 2 (HeyIOBJIETBOPUTEINILHO) C HE 3a4TEHO

11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE ITPAKTUKH

[Ipu npoxox1eHUN MPOU3BOJACTBEHHOMN MPAKTUKH CTYIEHTHI UCIIOJIb3YIOT:

KOMIIBIOTEPHBIN KJ1acc, yUeOHYIO ayTUTOPHIO JJIS IPOBEACHUS 3aHATUN NPAKTUYECKUX U
71a00paTOPHBIX 3aHATHH, TPYIIOBBIX U MHIUBUIYaIbHBIX KOHCYJIbTAIlUH, TEKYILIErO0 KOHTPOJIS U
POMEXYTOUHOU aTTeCTalMH, /Ul CaMOCTOATENbHOW padoThl oOydaronmxcs (aya. Ne 206 a, r.
Honenk, yn. YemockuHues, n. 198a), ocHamieHHYr0 KOMIUIEKTOM y4yeOHOUW meOenu Ha 20
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MOCAJI0UYHBIX MECT, KOMIUIEKTOM pabodyero Mecra TMperoaaBaresis, MeJIOBOH  JIOCKOM,
KOMITHIOTEPOM B KOMIUTEKTE (6 IIT.);

YUTAIbHBIM 3a1  crnpaBOYHO-OMOMMorpaduueckord HMHGOPMAIMOHHONW pabOTHI st
caMOCTOSTENIbHON paboThl oOy4uaroruxcs (aya. Ne 102, r. Jlonenk, np. ['ypoBa, 6), oOCHaIlleHHBIH
KOMILJIEKTOM y4eOHO Mebenu Ha 23 MocaJoYHbIX MECTa, KOMITBIOTEPOM B KomIuiekTe (1 mrT.);

yuTanbHBINA 371 Ne 3 aBTOpedepaToB U IuccepTaIuii; TOMEIICHUE I CaMOCTOSTEIbHOMN
pabotel oOywaromuxcs (aya. Ne 106: r. Howenk, np. Tearpanbubiii, n. 13), ocHauieHHBIH
KOMIUIEKTOM yueOHoU Mebenu Ha 50 mocaiouHbIX MECT, KOMIIBIOTEPOM B KOMITJIEKTE (2 MIT.);

YUTaNbHBIM 321 Ne4 nepuoauuecKkol JIMTeparypbl; MOMEIIEHUE I CaMOCTOSATEIbHON
pabotel oOyuatrommxcs (aya. Ne 19, r. Jlonenk, yn. YHuBepcuterckas, 24), OCHAIICHHBIN
KOMIUIEKTOM yueOHOU Mebenu Ha 31 mocaiouHoe MecTo, KOMITbIOTepOM B KoMIUIekTe (1 miT.);

3a]l 3JEKTPOHHOM HH(pOpMalMU A7 CaMOCTOATEIbHOW paboThl oOydarommxcs (ay.
Ne 104-a, r. Joneuk, mp. I'ypoBa, 6), ocHamleHHBIH KOMIUIEKTOM YyueOHOW mebenu Ha 40
MOCAJOYHBIX MECT, KOMIIbIOTEPOM B KOoMIUIeKkTe (14 mit.).

CryneHThl pa3BUBAIOT HABBIKU MOMCKAa MHPOpPMAIMK, HEOOXOAUMOMN ISl MPOXOKICHUM
npakTUKd. EcThb J0CTym K OCHOBHBIM HH(GOPMAIMOHHBIM 00pa3oBaTelbHBIM pecypcam,
MH(pOPMaLMOHHON 06a3€ TaHHBIX, BO3SMOYKHOCTb BbIXO/a B UHTEPHET.

12. PEKOMEH/IOBAHHAS JIUTEPATYPA

Ne HaumenoBanmne Koa-Bo Hanuuyue
n/n IK3EeMILIAPOB | JJIEKTPOHHOMU
B Ou0JImoTeke BepCUH B
JdouHY IbC

OcHoBHas1 JInTEepaTypa

1. | Mamenko, H. E. ApxuBoBenenue [DIEKTPOHHBIN - +
pecypc] : yueOHoe mocobue / H. E. Mamenko ; I'OY
BIIO "JloHeukuii HaIMOHAJIBLHBIA  YHUBEpPCUTET',
@akynpTeT  MaTeMaTUKU M HWHGPOPMAIMOHHBIX
texHonoruii, Kadenpa wuHPoOpMalMOHHBIX cCHCTEM
ynpasnenus. - Jloneuk : [lonHY, 2019. - Dnekrponnsie
TEeKCTOBBIC MaHHbIE (1 daiin).

2. | Mamenko, H. E. Metoandeckue pexkOMEHIAIUU IO 1 +
MPOXOXKACHUIO MPAKTUK JJIsi CTYJEHTOB HAMPaBJICHUS
MHOJITOTOBKU 46.03.02 JloxymeHToBeieHrE u
apxuBoBenenne OY "bakanaBp" Bcex ¢opm 00yueHUs
[Dnextponnslii pecypc] / [H. E. Mamenko u np.] ; TOY
BIIO "Jlonenxkwii Hat. yu-1". - loneuk : JlonHY, 2018.
- DnexTpoHHble JaHHble (1 daiin).

JlonmosiHuTEIbHAS JIUTEPATYPa

3. | ApxiBO3HABCTBO : MiApYydY. Ui CTYyH. icT. ()-TiB BHII. 29 -
HaBu. 3akiu. / I'. B. bopsxk, JI. A. Jlyoposina, . C.
Kanakypa 1a iH. ; 3a pea. S. C. Kanakypwu, I. b. MaTsm
; Jlepk. koM. apXiBiB YKpaiHu ; YKpaiHCbKUNA H.-1. 1H.T
apxiBHOI CIIpaBH Ta JIOKyMEHTO3HaBCTBa. - Bun. 2-re. -
Kwuis : B/ "KM Axanemis", 2010. - 354 c.

4. | ABrokpatoB, B. H. Teopernueckue mnpoOieMsl 2 -
oteuecTBeHHOro apxuBoBenenus : [Coopuuk] / B. H.
Astokparos ; Coct. T. M. Xopxopauna. - M. : Poc. roc.
rymaHuT. yH-T, 2001. - 392,[2] c.

5. | Bacunpuenko, M. M. OpranizaniiiHo-yHKIIiOHaIbHI 1 -
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Tpanchopmarllii apxiBiB y Cy4yaCHOMY COIlIaJIbHO-
KOMYHIKaIlifHOMYy cepeloBuIll : aBToped. auc. Ha
3100. HayK. CTYIl. KaHJ. HayK i3 COIl. KOMYHIKaIlii /
Bacwipuenko Mukona MukomaiioBuu ; XapKiBChbKa
JIEpIK. akall. KyJIbTypH. - Xapkis, 2014. - 20 c.

6. | I'mymko, T. M. Ictopis apxiBHoi cipaBu B [lonbaci y 1 -
1920 - 1930-x poxkax : Jluc. Ha 3/100. HAYK. CTYII. KaH]I.
ict. Hayk (07.00.01) / lonenpk. Ham. yH-T ; Hayk. kep.
Tpostn M. I1. - Jlonenpk, 2001. - 234 c.

7. | Ekcieptu3a IIHHOCTI JOKYMEHTHHX IaM'ATOK : 1 -
mporpamMa Ta HaBY.-METOJl. MaTrepiald 0 Kypcy JUis
cTya. 3 HanpsiMy "KHUTO3HABCTBO, 010J1I0TEKO3HABCTBO
1 Oi6miorpadis" / [aBT.-ykman. 1. S. JlocieBchkuid] ;
XapKiBChKa JepXK. aKaja. KyJIbTypH ; XapKiBChbKa JEpPiK.
Hayk. 0-ka im. B. I'. Koponenka. - XapkiB : Cara, 2013.
-310 c.

8. | Xopxopauna, T. U. Poccuiickas Hayka 00 apxuBax : 2 -
uctopus. Teopus. Jlromu / T. N. Xopxopauna ; Poc.
roc. rymanurap. yH-T. - M. : PITYVY, 2003. - 525 c.

13. ”TH®OPMAIIMOHHBIE PECYPCbI

1. IlpaBo.ru : cnopaBouyHo-mipaBoBas cuctema. URL: http://pravo.ru (mara oOparueHust:
09.01.2016).

1. OdunmaneHBli HWHTEPHET-TIOPTAT NPaBOBOH uWH(GoOpManuu: [ocymapcTBeHHas CcUCTeMa
npaBoBoi uHpopmarmu. URL: http://pravo.gov.nl (nara oopamenus: 09.01.2016).

3akonooamenvHble u Hopmamueno-memOOuueCKue UCMOYHUKU

1. [oneukas Hapomnas PecnyOmuka. Koucrturymms (2014). Koncruryuus [loHerkoit
Hapoanoii Pecniyommku [Teker] : (o cocrosiHuto Ha 09.01.2018). — Honenk :Meraunsect, 2016. — 35
¢. — (Coopnuk 3akoHOIaTeNbHBIX akTOB [loHenkoit HapomHoit Pecriyomukn).

2. VYxpauna. 3akoHel. O HarioHambHOM apXMBHOM (OHZE M apXMBHBIX YUPEXKIACHUSIX
[Onexrponnbiii pecypc] : 3akoH Ykpannbl Ne 3814-XII ot 24.12.1993 // BepxoBHast Paga Ykpaunst :
opunmanbHbi  caiit.  —OnekTpoH.  TekctoBble — gaHHble.—Kues,1993.—Pexum  nmocryma:
http://zakon3.rada. gov.ua/l aws/show/3814-12, ceobombIii (ata ooparmenust: 11.03.2018). —3ar. ¢
IKpaHa.

3. Honeukas Hapomnas Pecryonuka. 3akoHel. O rocynapcTBeHHON TaliHe [DNeKTpOHHbIN
pecypc] : 3akon J[lonenkoit Hapomuoit PecnyOmuku ot 12.12.2014 Ne 03-IHC, nefictByromas
penakuust no cocrosHuo Ha 14.01.2015 : mpunsar nocranonenueM Hapomgnoro Cosera JIHP ot
12.12.2014 // Hapomusiit Coser [oneuxoit Hapomuoit PecnyOmuku : oduimanbHbIi caiit. —
OnekTpoH. TekcToBble AaH. — Jlonenk, 2016— . — Pexxum nocryma: https://dnrsovet.su/zakon-dnr-o-
gos-tajne/, cBoOoaHbIH (mata oopamenus: 11.03.2018). — 3ar. ¢ skpana.

4. Jloumenkas Haponnas PecnyOnuka. 3akoHbl. O  mepcoHaNbHBIX — JAAHHBIX
[DnexTponnbIit pecypce] : 3akoH Jlonenkoit Hapomuoit Pecmy6mmku Ne 61-IHC ot 19.06.2015,
JeicTBytomas peaakuus no cocrosiuuio Ha 10.08.2015: mpunsT nocranoBnenueM HaponaHoro
Cosera JIHP ot 19.06.2015 // Hapoausiii Coer J[loneuxoit Haponnoit PecnyGnuku
ouuManbHBIA CalT. — DIEKTpoH. TeKcToBble naH. — Jlonenk, 2016— . — Pexxum mocryma:
http://dnrsovet.su/zakon-donetskoj-narodnoj-respubliki-o-personalnyh-dannyh/, CBOOOTHBII
(mata obpamenwus: 10.05.2017). — 3arn. ¢ skpana.

5. Jloneukas Hapomnas Pecny0Ommka. 3akonbl. OO0 uHpOpManumu M HHGOPMAIMOHHBIX
TEXHOJIOTHAX [DneKkTpoHHbI pecypce] : 3akoH [oneukoir Hapommoit PecnyOmuxu Ne 71-IHC,
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JeicTBYIOIIas penakiys 1no cocrosiuto Ha 03.09.2015 : npunst nocranosnenueM HaponHoro Cosera
JIHP ot 07.08.2015 Nel-278I1-HC) // Hapommsiit Coser [lonernkoit Hapomnoit PecryOmuku :
ouIMaTbHBIA caiiT. — DieKTpoH.TeKcToBbIe JaH. — [lonenk, 2016— . — Pexum nocryna:
http://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskojna rodnoj-respubliki-
ob-informatsii-i-informatsionnyh-tehnologiyah/, ceo6omubIii (nata oopamenus: 11.03.2018). — 3aru. ¢
JKpaHa.

6. Jloneukas Hapomnas Pecryonuka. 3akoHsl. O KyabType [DIEeKTpOHHBIN pecypc]| : 3aKOH
Honenkoit Hapomnoii Pecrryomku Ne 98-IHC, nefictByroras pemakius 1mo coctosiHuro Ha 19.01.2015
: mpuHAT niocraHoBiieHneM Hapomnoro Cosera /IHP or 25.12.2015) // Hapomnusiit Coser J{oHenkoit
Hapomnoii PecriyOnmuky : opuimaisHbIi calT. — DJNEeKTpOoH.TeKCTOBBIe MaH. — Jlonenk, 2016 . —
Pexxum ocryma: https://dnrsovet.su/zakon-0-Kulture-donetskoj-narodnoj-respubliki/, cBoOoHbIH (1aTa
ooparrenus: 11.08.2018). — 3aru. ¢ axpana.

7. Jloneukas Haponnas PecrryOmika. ['maBa (2014 , A. B. Jlonenkas Hapoanas PecryOmmka.
I'maBa (2014—, A. B. 3axapuenko). O npruMeHeHnu cTaHIapToB Ha Teppuropun [lonenkoit HapoaHoit
Pecniybnuku [Dnextponnsiit pecype] : yka3 ['massl Jonenkoit Hapoanoit PecriyOmuku ot 22.11.2016
Ne 399 // loneukass Hapognas Pecniybnuika : opuuMaibHbIA CaldT. — DJIEKTPOH. TEKCTOBBIE JIaH. —
JloHetIx, 2014— . — Pexxum JIOCTYTIA: http://old.Dnronl ine.ru/wp-
content/uploads/2016/12/Ukaz_N399 22112016.pdf, cBobGommbiii (1ata obpamenus: 11.03.2018). —
3ary1. ¢ sKpaHa.

8. Joneukas Hapomnas PecrmyOmuka. CoBer MunuctpoB. O mnprMeHeHHH 3aKOHOB Ha
teppuropun  JIHP B mnepexomselii mepuoj [OnekTpoHHbIA pecypc]: mocranosinenue Cosera
Munuctpos JIHP ot 02.06.2014 Ne 9-1 // CoBer MunuctpoB [lonerkoit Hapomnoit Pecriyomuku:
o(UIHATBbHBIN CaiiT. — DJIeKTPOH. TekcToBble maH. — Jlonenk, 2016. — Pexxum nocryna: http://dnr-
online.ru/dokumenty-soveta-ministrov/, ceoboamsiii (qata ooparenus 22.03.2018). — 3aru1. ¢ sxpaHa.

9. Jlonenkas Hapomnas PecrryOrmka. CoBer MunmcTpoB. O co3manuu [ 'ocymapcTBEeHHOTO
apxuBa Jlonenxoit Hapomnoit Pecnybnmuku [DnekTpoHHblii — pecypc]: mocranosnenue (CoeTa
MunuctpoB Jlonenkoir Hapomnoit Pecniyonmuku ot 03.06.2015 Ne 10-52 // CoBer MunuctpoB
Honenkoii Hapoauoii PecryOnmiku : opuIManbHbI caiT. —NeKTpOH. TEKCTOBbIE 1aHHbIe. — JIOHEIIK,
2015. — Pexxum poctyma: http://smdnr.ru/wp-content/uploads/2016/06/10-52.pdf, cBoGoaHbIi (HaTa
ooparenus: 11.03.2018). —3aru. ¢ skpana.

10. HMoneukass Hapomnas Pecnybmmka. CoBer MunuctpoB. OO0 yrBepkaeHMM THIIOBOM
MHCTPYKIMM MO JIEJNONPOM3BOJACTBY B OpraHax TIOCYJapCTBEHHOW BJIAaCTH, OpraHax MECTHOTO
camoympapiennu Jlonenkoit HapomHoit PecmyOnuku [OrekTpoHHBIM pecypc] : MOCTaHOBIEHHE
Cosera MunuctpoB JIHP ot 16.10.2015 Nel9-27 // CoBer MunucrpoB Jlonerxoit Hapomnoii
PecnyOmuxu : opuimansHelii caiit. — OnektpoH. naH. — Jlonenk, 2016— . — Pexum nocryna: 47
http://smdnr.ru/wp-content/uploads/2016/05/19-27.pdf, cBoGommbIii (1aTa oopammenus: 11.03.2018). —
3aru. ¢ 3KpaHa.

11. Jlonemnxass Hapomgnas Pecmybmmka. CoBer MunuctpoB. O nepermeHoBanuu [ aBHOTO
rOCYJJapCTBEHHOTO apXuBHOro ynpasieHus Jloneukoir Hapomnoil PecrmyOmuku, yTBepiKIeHUs
[Tonoxxennss u  CTPYKTypbl [J1aBHOrO roCyAapCTBEHHOTO YIIPaBIE€HHUS JAOKYMEHTAMOHHOTO
obecrieueHust U apxuBHoro nena Jlonerxoit Hapomnoit PecryOnmuku [DnekTpoHHBIE — pecypcel:
nocranoBiieane CoBera MunnctpoB Jlonerkoit Hapomnoit Pecriyomuku ot 25.12.2015 Ne 13-34//
Coser MunuctpoB Jlonerkoit Hapoanoit Pecryonuku : opuimanbHbii callT. —INeKTPOH. TEKCTOBbIE
JTaHHBIE. —JloHelk, 2015.— Pexum JIOCTYTIA: http://old.dnr-online.ru/wp-
content/uploads/2016/05/PrikazGGAU N34 25122015.pdf, cBoGomublii (mata oOpareHus:
11.03.2018). — 3aru. ¢ ’3xpaHa.

12. Jloneukast Haponnas Pecriyonuka. ['aBHOe roc. ymp. JOKyMeHTall. 00€CTIeueHus U apX.
nena. BpemeHHble mpaBuiia OpraHu3allid XpaHEHUs, KOMIUIEKTOBAHHWS, Y4€Ta W HCIOJIb30BaHUS
NoKyMeHTOB ApxuBHoro (onza Jonerkoit HapoaHoit PecriyOiuku u ipyrux apXuBHBIX JJOKYMEHTOB
B OpraHax TIOCY/IapCTBEHHOW BIIACTH, OpraHax MECTHOTO CaMOYIIPaBJIE€HHS M OpraHu3alusax
[Onektponnbiii  pecypc]: mnpukaz [TYJOAJ HAHP or 03.05.2019 Nel8, 3apeructprpoBaHo B
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Munucrepcrse toctuitmu JJHP ot 07.05.2019 r. Ne3185) // // ITYAOA JHP : [odummanbHbIi
caiit]. — OnekTpoH. TekcToBble naH. — Jlonenk, 2015. — Pexmm nmocryma: http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/vremennye_pravila.pdf, ceoboausiii (/lata oOparieHust:
11.03.2019). 3arm. ¢ skpana.

13. Vkpamna. TocynmapcTBeHHbII KOMHUTET apxXuBOB YKpauHbl. llopsimok 30epiranHs
CJIEKTPOHHMX JIOKYMEHTIB B apxiBHUX YCTaHOBaX [JJIEKTPOHHBIHA pecypcl]: MpHKa3
['ocymapcTBEHHOTO KOMHTETA apXUBOB YKpauHb! oT 25.04.2005 Ne 49 // BepxosHas Pana Ykpausst :
opuIMaTbHBI  caliT. —DJEKTPOH. TEeKCTOBbIE JaHHbIe.—KueB,1993. — Pexum pocryna:
http://zakon3.rada.gov.ua/laws/show/z0627-05, cBobomusbiii (1ara obpamtenus: 11.03.2018).— 3ar. ¢
AKpaHa.

14. Vxpamna. MunucrepctBo 1octurmu. IlepeyeHb THIOBBIX JIOKYMEHTOB, KOTOpBIE
CO3/A0TCA B JEATEIbHOCTH OPraHOB rOCYAapPCTBEHHOM BJIACTH U MECTHOTO CAMOYIIPABJIEHMUS, IPYTUX
YUPESKICHUM, TTPEINPUIATAN U OpraHM3allii, C YKa3aHHUEM CPOKOB XPaHEHMs JOKYMEHTOB [Tekcr] :
nprka3 M-Ba tocturmn Ykpaussl ot 12.04.2012 r. Ne 578/5. — YHAUAC/. — Kues: Unkynabyna,
2012. - 288 c.

15. Honeuxas Haponnas PecriyOnuka. ['maBHOe roc. ymp. JOKyMeHTall. 00ecredeHus U apX.
nena. BpemeHHble mpaBuiia OpraHu3allii XpaHEHUs, KOMIUIEKTOBAHUS, ydeTa U HCIOJIb30BAHUS
nokyMeHToB ApxuBHoro gonma Jlonerkoit HaponHoit PecnyOnuku v qpyrux apXxuBHBIX JJOKYMEHTOB
B T'OCYJapCTBEHHBIX Y MYHUIIMIAIbHBIX apXUBaX, My3esX U OMOMMoTeKax [DNeKTpOHHBIN pecypc]:
npuka3 ['TYZIOA] JAHP ot 30.09.2019 Ne42, 3apeructpupoBano B Munucrepcerse roctuuuu [JHP ot
31.10.2019 r. Ne3504) // TTYOA JHP : [oduimanbHbi caiiT]. — DIEKTPOH. TEKCTOBBIC JaH. —
Hownerk, 2015. — Pexxum mpocryna: https://ggudoad-dnr.ugletele.com/sites/default/files/documents
/prikaz_ggudoad_ot_30.09.2019 no_42.pdf, ceobomubii ([ara obpamenus: 11.03.2019). 3ari. ¢
JKpaHa.

16. Homnerkas Hapomnas PecryOmuka. ['maBHOE roc. ymip. JOKyMEHTAIl. OOSCTICUCHHUS U apX.
nena. TumoBoe monokeHue 00 apxuBe OpraHa TOCYJApCTBEHHOM BIIACTH, OpraHa MECTHOTO
CaMOYIIPABJICHUS, MPEANPUATUS, YUPEXKACHUS, OpraHu3aluu [DNEKTPOHHBIA pecypc]| : IpuKas
ITYAOAL ot 02.10.2015 1. Ne 20. / TTYAOAJ JAHP : [oduimanbHbiii caifT]. — DIeKTpoH.
TekcToBble nmaH. — Jlonenk, 2016. — Pexum moctyma: http:/gisnpa-dnr.ru/npa/0101-20-20151002/
cBoOoanbIi ([lara obpamenus: 11.03.2018).

17. Jloneuxas Haponnast Pecriyonuika. ['maBHOe roc. ymp. JOKyMeHTaIl. 00ECTIeYeHHs U apX.
nema.  Ilomoxenuwe o  LIeHTpanbHOM — DKCIIEPTHO-IIPOBEPOYHOM KOMHMCCHMM IIpU [ 71aBHOM
TOCYJapCTBEHHOM YIPABJICHUH JTOKYMEHTAIIMOHHOTO OOECTICYEHHS U apXUBHOTO Jiefia [ DJIeKTPOHHBII
pecypc] : mpuka3z [ TYJAOAJL ot 25.12.2015 r. Ne 34 // ITYAOAI JHP : [opurmansHbiil calT]. —
OnekTpoH. TekctoBble gaH. — Jlowenk, 2015. — Pexum gocryma:  http://old.dnr-
online.ru/wp/content/uploads/2016/05/PrikazGGAU N34  25122015.pdf, cBOGOIHBIH (Hata
ooparenus: 11.03.2018). 3ar. ¢ sxpana.

18. J[onenxas Haponuas PecnyOmuka. I'naBHOe roc. ymp. JOKyMEHTall. 00eCTIeUeHus U apX.
nena. OO yrBepxkneHnu TumoBoro monoxkeHuss o LleHTpanbHON SKCTIEPTHOM KOMHCCHMM OpraHa
rocyJapcTBeHHOM BiacTu [DnekTpoHHbI pecypc] : mpukaz [TYIOA/] or 25.12.2015 Ne 35 //
ITYJOAJ JHP : [opummanbHbIil caiiT]. — DmekTpoH. TeKcToBble MaH. — Jlonenk, 2015.— Pexxum
nocrymna: http://ggudoad-dnr.ugletele.com/sites/default/files/documents/ prikazggau_n35_
25122015.pdf, cBoboansi (mara oopamenus: 11.03.2018). — 3ar. ¢ sxpaHa.

19. J[onenxas Haponuas PecnyOmuka. ['naBHOe TOC. YIp. JOKYMEHTAIl. 00ECTICUEHHUs U apX.
nena. TumoBoe ToNoKeHHE 00 OKCHEPTHOM KOMHCCHM OpraHa MECTHOrO CaMOYIpaBIICHUS,
TOCYZIapCTBEHHOTO TPENNPUSTHS, YUPEKACHUS, OpraHu3alMK [DIEKTPOHHBIM pecypc| : NpHKa3
ITYOAOA]L ot 25.12.2015 Ne 36. // TTYJOAJL IHP : [odurmanbHblii caidT|. — DIEKTPOH. TEKCTOBBIE
naH. — Jlonenk, 2015. — Pexum nmocryma: http://gisnpa-dnr.ru/npa/0101-36-20151225/ cBoOoHBII
([Hara obpamenns: 11.03.2018). 3aru. ¢ sxpana.

20. Honeukas Haponuas Pecriyonuka. ['maBHOe roc. ymp. ToKyMeHTar. oOecriedeHHs U apX.
nena. O6 yrBepxkaeHnu Pernmamenta padbots! LleHTpanbHOM 3KCIIEpTHO-TPOBEPOYHON KOMUCCHH TPH
['maBHOM TOCYIapCTBEHHOM YIIPABJICHUH JIOKYMEHTAlMOHHOTO OOECIICUeHUs] M apXMBHOIO Jiena
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Honenxoii Hapoanoti PecryOmuku [Dnextponnsiii  pecype]: npuka3 [TYJIOA]L ot 08.12.2016 Ne
29/ TTYJIOA/ : odurmanbHblii caiiT. —DIeKTpOH. TEKCTOBBIe aaHHble.— Jlonernk, 2016. —Pexim
nocryna:http://ggudoad-dnr.ugletele.com/sites/default/ files/reglament cepk 0.pdf, cBoGomHbIA (HaTa
ooparenus: 11.03.2018).—3aru1. ¢ sxpaHa.

21. Jonenkas Hapomuas Pecriyonmka. ['maBHOe Toc. ymp. TOKyMeHTall. oOecriedeHust U apX.
nena. OO0 yTBEp)KICHHM TIEPEUHSI COIMAIBLHO-3HAYMMBIX JOKYMEHTOB, MEPEIaBACMbIX B apXUBHBIC
VUPSKIICHUSI B Clydae JIMKBUJIAIMH TPEANPHUITHN, YIPSKICHUH, OpraHW3aldid, PEKPAIICHUS
JEATETTPHOCTH (DM3MYECKUX JIUII-TIPSIPHHUMATENICH, HE OTHOCSIIMXCS K HICTOYHUKaM (pOpMHUpOBaHUS
(xomruiexToBanus1) ApxusHoro (onna Jlonerkoir HapomHoit PecriyOmuku [DmekTpoHHBIN  pecypc]:
npuka3 [TYJIOA/ ot 27.03.2017 Ne 13 // TTYAOA/L : opuIMaibHbIi CaifiT. —DJIEKTPOH. TEKCTOBHIC
nannbie.— Jlonenk, 2017. — Pexxum mocryma:http:/ggudoad-dnr.ugletele.com/sites/default/
files/documents/prikaz_ggudoad ot 27.03.2017 no_13.pdf,  cBoGommblii  (mara  oOpalleHHS:
11.03.2018).— 3ari1. ¢ 3xpaHa.

22. Jloneukass Hapomnas Pecnyomuka. O6 yrBepskaeHun [lpaBuin 00 yciaoBHSIX XpaHEHUS
ApXMBHBIX JOKYMEHTOB [DnektpoHHbli pecypc]: mpukaz [TYIOAJ] or 04.09.2017 Ne 26 //
ITYAOA/ : odurmanbHbiil caifT. —IneKTpoH. TekcToBble MaH.— JloHenk, 2017. — Pexxum goctyma:
http://ggudoad-dnr.ugletele.com/sites/default/files/documents/pravila_ob_usloviyah_hraneniya
_arhivnyh_dokumentov.pdf , cBoGomubIi (1aTa oOpamenust: 11.03.2018).— 3aru. ¢ skpaHa.

23. Jloneukass Hapomnas PecmyOmuka. O6 yTBepkaeHuu TumoBoro mnojoxkeHusi o0
apXMBHOM OTJIeNIE (CEKTOPE) aAMUHUCTPAIlMU ropoja (paioHa) [DIEeKTpOHHBI pecypc]: Mpukas
ITYOAOA ot 02.10.2017 Ne 31 // ITYAOA/] : opuitmanbHbIi caliT. —IJIEKTPOH. TEKCTOBBIC JaH.—
Homnerk, 2017. — Pexxum nocryma: http:/ggudoad- dnr.ugletele.com/sites/default/files/documents
/prikaz_ggudoad dokumentov.pdf , cBoGomHBI (1aTa obpamenus: 11.03.2018).— 3ari. ¢ skpaHa.

24. Meronuka TpUIMaHHS-TIEPEIaBaHHS CIICKTPOHHUX JIOKYMEHTIB 10 Jep KaBHHX
apXiBHUX YCTaHOB Ta apXiBHMUX BiJUIUIIB MICBKHX paa: MeToiA. pexkomeHpaarii / Jlepx. apxis.
cnyx6a Yxpainu, YHIAIACH ; yxman.: O.f.I'apanin, T.M.Kosrantok, I1.M.Mapuenko.—K.,
2014.-28c¢

25. Jlonenkass Hapomnast PecrmyOnmuka. Metoaudeckne peKOMEHAANMH O TIOPSIKE
OTHECEHUsI OpraHMu3alfil K UICTOYHHKAM (OopMUpPOBaHUs (KOMILIEKTOBaHUs) ['ocyaapcTBEHHOTO
apxuBHOro ¢donma Jonernkoit Haponnoit PecryOnuku u cOCTaBleHUs CIIMCKOB [DIEKTPOHHBIMA
pecypcl]: COTJIACOBAHO [Tporokonom  HaywHo-meToguueckoro coBeTa [maBHOTO
TOCY/IApCTBEHHOTO  YIPABICHUS JIOKYMEHTAIIMOHHOTO OOeCIeYeHuss W apXWBHOTO Jelia
Honenxoit Haponnoit Pecniy6muku ot 05 centsiops 2016 Ne 12 // TTYAOA] : opuumanbHbIi
caiT. —OnekTpoH. TekctoBblie maH.— Jlowenk, 2017. — Pexwmm gocryma:  http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/metodicheskie_rekomendacii_o_poryadke otneseniya
organizaciy_.pdf. , ceobosmbIit (ata ooparenust: 11.03.2018).— 3aru. ¢ skpaHa.

14. MIPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (kopnopartusnas nurensus JOHHY Ne 46484614)

2. Microsoft Office (kopriopatusnas nurensus JOHHY Ne 46472919)

3. Microsoft Visual Studio (mumensus nporpamvber DreamSpark msist Beiciimmx
yueOHBIX 3aBEJICHUI)

4. Antuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (numensun GPL,
Apache, BSD st cB060IHOTO TPOrPaMMHOTO 00ECTICUCHHS ).
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IIpuioxenune A
IIpumep opopmiteHHMsI TUTYJIBHOIO JIMCTA
0T4YeTa O MPAKTHKE

MWHUCTEPCTBO OBPA3BOBAHUS I HAYKU
JIOHELIKOM HAPO/IHOM PECITYBJIMKU
I'OCYJJAPCTBEHHOE OBPABOBATEJILHOE YUPEXX/IEHUE
BBICIIET'O [TPO®ECCUOHAJIBHOI'O OBPAZOBAHNS
«IOHELIKMI HALIMOHAJIbHBI YHUBEPCUTET»

®AKVYJIIBTET MATEMATHUKU U THOOPMAIIMOHHBIX TEXHOJIOI M
KA®E/IPA THOOPMALMOHHBIX CUCTEM YIIPABJIEHUA

OTYET
I10 IIPOU3BOJACTBEHHON MPAKTUKE: MPOCKTHON IPAKTUKE [0 ApXUBOBEICHUIO
B

(HaMeHOBaHNE OPTaHU3AIINH )

C I10

Crynenta (kM) Kypca
HaIpasJIeHUs! TOATOTOBKH 46.03.02
JIoKyMEHTOBEICHHE U apXUBOBEICHHE
OYHOM (3a04HOI) POPMBI OOyUEHUS
)7(0,

PykoBoauTtenu npakTuku:

OT OpraHu3alu

(HanMeHOBaHHE JOJKHOCTH)

( moamMCh) (®HNO)
MLII.

oT Kadeapbl

(HanMeHOBaHHE JOJDKHOCTH)

( moamuce) (®UO)

Honenk 2021



Hpuioxenue b
IIpumep opopmiieHusI coaepKaAHUA 0TYETA

COJIEP)KAHUE

BBE/JIEHHE

5.

XAPAKTEPUCTUKA OPTAHU3ALINUA
AHAJIN3 OCOBEHHOCTEN JEATEJIBHOCTU APXHBA
YUYETHO-CIIPABOYHLIN AIIITAPAT APXUBA, OBECIIEUEHWE
COXPAHHOCTHU IOKYMEHTOB, ITPOBEPKA HAJIMYUNA 1
COCTOAHMA JOKYMEHTOB

AHAJIN3 KOMIUIEKTOBAHMA N OKCITEPTU3bI HEHHOCTHU
JOKYMEHTOB, OPTAHU3ALINN PABOTBHI APXIMBOB

AHAJIN3 OPTAHU3ALNN NCITIOJIb3OBAHUA JOKYMEHTOB
APXVBA

6 PEKOMEHJALUU 110 COBEPIIEHCTBOBAHUMIO
JEATEJIbBHOCTU APXVBA
3AKJIIOUEHUE

CIIMCOK HCIIOJIb3OBAHHBIX NCTOYHHUKOB
[MTPUJIOXXEHUE A HOMEHKIJIATYPA JIEJI OTAEJIA KA/IPOB
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