





1. OBJIACTb IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

Vuebnas  gucoummHa — «MeEHEKMEHT B HMH(OPMAIMOHHO-OKYMEHTallMOHHON
JESTEIIBHOCTH» OTHOCUTCSI K BapUaTHUBHOW 4YacTH OOpa30BaTEIbHOW IporpaMMsl. [[is u3yueHus
JaHHOW  y4eOHOW  JUCHMIUIMHBI ~ HEOOXOOMMBI  3HaHMA W yMEHHA, (opMmHpyembIe
npeaAmCCTBYIOIUMUA JUCHUITIIIMHAMH - 3KOHOMI/IKa, Teopml opranusanuu, a TaKXKEC
CONYTCTBYIOIIMMH JAUCHMIUIMHAMH — OpraHu3amuss W TEXHOJOTHS JIOKYMEHTAlMOHHOTO
oOecrnieyeHus ynpaBIcHUs.

3HaHWS W YMEHHUS, TOJIYyYCHHbIE B XOJ€ H3Y4YECHUS AUCLUIUIMHBI «MEHEKMEHT B
WH(OPMAIMOHHO-IOKYMEHTAIIMOHHOW ~ JIEATCIIbHOCTHY  SIBJISIFOTCS.  OCHOBOWM  JUII  M3Y4YEHUs
HOCJICAYIONNX JUCIUILTHH: J{enoBoe oOmienne B yrnpasieHnn; KoMMyHUKaIMs B yIpaBIeHUIECKON
nesrenbHOCTH; OpraHu3aoHHO-I0KYMEHTAIIMOHHOE 00eCTIieYeHHe JesITeIbHOCTH PYKOBOIUTEIS;

DNEeKTPOHHBIH JIOKYMEHTO000POT; NudopmainoHHO-JOKyMEHTAI[MOHHOE obecrnieueHue

mapketunra; HMudopmanmonHoe oOecrieueHHe YIpaBlICHUS IEPCOHAIIOM;

KOHCYJIbTUPOBAHHUC.

2. CTPYKTYPA JUCHUIIJIMHBI

VYpasneHdyeckoe

XapakTepucTuka yueOHO! JUCIUILTUHBI

dopma 00ydeHus

OuHas

3aouHasn

Hanpasnenune noarotoBku

46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEJCHUE

ITpoduib JIOKyMeHTOBeIeHUE U apXUBOBEJICHHUE
OO6pa3zoBarenbHas nporpaMma bakanaBpuat
Kpanuduxanus AkazieMuyeckuil 0akajiaBp

KomnuectBo COACPIKATCIIbHBIX Monyneﬁ U TEM

1(11)

JucnunimHa 6a30BoM / BapuaTUBHOM YacTH
00pa30BaTeIbHOW MPOTPaAMMBI

BapuarusHoii yactu

CDOpMBI KOHTPOJIA

1 MotynbHBIN KOHTPOIIB,
9K3aMeH B 4-M ceMecTpe il OUHON (pOpMBbI

o0yueHwst, Ha 2 Kypce i 3a09HON (hOpMBI 00yUEeHHS

I'ox moaroToBKHM 2 2
Cemectp 4 X
KonnyecTBO 3a4€THBIX €IUHHIL 5 5
KoanyecTBO 9acoB Bcero 180 180
B T.4..
- JTEKIIHOHHBIX 48 8
- IPAKTUYECKHUX MM CEMUHAPCKUX 48 8
- 1a00paTOPHBIX X X
- CaMOCTOSITEIILHOM pabOTHI 84 164
B T.4. MTHAUBUAYAJIIbHOC 3aJaHNEC X X
HenenbHOC KOIMYECTBO YacOB 11 X
B T. 4. - ayIMTOPHBIX 6 X
- CaMOCTOSITEIbHON PabOTHI CTYACHTA 5 X

3. OMMCAHHUE JUCHUIIJIMHBI

Heap udyyeHuss TUCHMILIMHBI « MeHeIKMEHT B HH(POPMALMOHHO-TOKYMEHTALMOHHOM
NesiTeIbHOCTH» — YCBOCHHE OCHOBHBIX IMMOHATHM, MPUOOpETEHNE 3HAHUIN U TIPEICTABIICHUE €TNHBIX
TEOPETUKO-METOJOJIOTHYECKMX OCHOB MEHEIKMEHTa M  BbIpabOTKa  MpodeccroHaTbHBIX
KOMIIETEHITHI B OCYILIECTBJIECHUH yIpaBJICHUS nH()OPMAITMOHHO-TOKYMEHTAIMOHHOMN
JIEATEIIbHOCTBIO OpraHU3aluH.



3agaun:

1) 03HAKOMHUTh C COJACPKAHHUEM U CHCHU(PHUKON MEHEe[HKMEHTa Kak TEOpUH M BHUjA
MPAKTUYECKON JIESITENBHOCTH;

2) obecrieunTh (OPMUPOBAHUE LEIOCTHOIO CUCTEMHOIO MPEICTABICHUS 00 OpraHu3aIliu
KaK 00BEKTE MEHEIHKMEHTA;

3) maTh XapakTepUCTUKY COJICPKAHHS M TEXHOJIOTHMH pealu3alud 0a30BbIX (GYHKIHI
MEHEKMEHTA;

4) chopMUpOBaTh MPEACTABICHUE O MYyTAX M METOAaX TMOBBIIICHHS 3(PHEKTHBHOCTH
MEHE[PKMEHTA B COBPEMEHHBIX YCIOBHSIX.

TpeGoBanus K pe3yJbTaTaM OCBOCHHS AUCHUILIMHBI. [Ipouecc n3ydyeHus: AMCHUIUIMHBI
«MeHeDKMEHT B WHGOPMAIMOHHO-JIOKYMEHTAIIMOHHOW  JESITEILHOCTHY  HAMpaBJICH  Ha
(dhopMHUpPOBaHKE JIEMEHTOB CISAYIOIMNUX KoMneTeHuui B coorserctBru ¢ ®I'OC BO PO, 'OC BO
JAHP (mpoext) mo Hampasienuto noarotoBku 46.03.02 JloxymeHTOBEACHUE U apXUBOBEACHUE U
OCHOBHOI1 IpodheccOHaIbHOM 00pa3oBaTeIbHON MPOrPaMMBbI BBICIIET0 00pa30BaHus HAIIPABICHUS
noaroroBku 46.03.02 JlokymentoBenenue u apxuBoBeneHue (IIpodwnb: J[okymeHTOBeneHHE WU
apXHUBOBEJICHUE):

Yuueepcanvonvie komnemenyuu (YK):

HaumenoBanue kareropuu (rpymnmsl) yHUBEpCAIbHBIX KOMIIETEHIHI:
«Pa3paboTka u peanuszanus IpOeKTOB»

CriocobeH ompenensiTh Kpyr 3agad B paMKax IIOCTAaBJICHHON I M BBIOMPAThH
YK-2 ONTHUMAJIBHBIE CIIOCOOBI MX PEIICHUs, UCXOAS W3 JCHCTBYIOIIUX MPABOBBIX HOPM,
MMEIOUINXCS PECYPCOB U OTPaHUYEHUN

Ilpogpeccuonanvnvie komnemenyuu (I1K):

Crioco0eH ocyIeCTBIATh OPraHU3aAUMOHHOE, TOKYMEHTAI[OHHOE U NH(POPMAIIMOHHOE

IK-1
obecneyenne ACATCIIbBHOCTH PYKOBOJUTCIIA OpraHU3alun

CnocobeH ocCymlIecTBIATh WH()POPMAIMOHHO-AaHAIUTUYECKYI0O W OpPraHU3aluOHHO-
aJIMHUHHUCTPATUBHYIO MOJJIEPIKKY ASSITENFHOCTH OPTaHU3aIuu

[1K-2

WHINKATOPBI JOCTH/KEHHS] KOMIETEHIMHA U pe3yabTarhl ofydennsi. JlOCTHXeHHE
KOMIIETEHIIMI OI[EHMBAETCSI HA OCHOBE TAKMX MHAMKATOPOB U COOTBETCTBYIOIIUX UM PE3YyIbTaTOB
00y4eHus:

Kareropun
YuusepcajbHbIe
YHHUBeEPCAJIbHBIX Nupukaropbl Pe3yabrarhbl 00yyeHus
. KOMIIeTEeHIUH
KOMIIETEeHIU
3HaeT OOBEKTHBHBIC TEHICHIIMH
VYK-2. Cnocoben
pa3BUTHS COBPEMEHHOTO
ONPENENATh K
pea pyr MEHEPKMEHTA;
3a/1ay B paMKax
A pavt YK-2.11-1. 3HaeT 3aKOHOMEPHOCTH, MPUHLHUIIBI
MOCTaBJICHHOW 11eNn
Y BBIGHDATE Ompenenser | U METOABI YIPAaBIEHUS COLUAIBHO-
P Kpyr 3a/1a4 B | 9)KOHOMUYECKHMHU CHCTEMAMH;
Pa3pabotka u ONTUMAJbHBIC
pamKax 3naer ponu, (QYHKIMM U 330a4d
peanuzanus CIIOCOOBI X . o
MOCTaBJICHHOW | MEHeIKepa B COBPEMEHHOM
MIPOEKTOB peuieHus, uCXos 13
. LENH U OpTraHH3aIi;
JIEHCTBYIOIIUX
uMmermmxes | 3aaer METOJIbI OLICHKH
MIPaBOBBIX HOPM,
pecypcoB 9 (HEKTHBHOCTH MEHEDKMEHTA,
UMEIOTINXCS
Ymeer CTaBUTh uenu "
peCcypcoB u o
. OpMYIIMPOBATh 3a/la4yM, CBSI3aHHBIC
OTrpaHUYCHUM PMYJIHP . Aad,
¢ peanmuzarent npodeccHoHaTbHbBIX

! KomunuectBo HWHAWKATOPOB 1O Ka)KI[Oﬁ KOMIICTCHIIMU MOKET BaAPbUPOBATLCA (OT OJJHOI'0O " GOHCG).




Kareropun
YHHMBEPCAJIbHBIX Yausepcabupie HNuaukaropsl Pe3ysbTarhbl 00yueHus
. KOMIIeTeHIIUH
KOMIIETeHIH i
GbyHKIM;
YwMmeer OLICHUBATh
OpTraHu3aMOHHYI0 YPPEKTUBHOCTD;
YMeer rpaMOTHO MHTEPIIPETUPOBATh
CUTYALUIO.
IIpodeccnonanbHbIe
Nuaukaropsl Pe3yabrarhl 00yyeHus
KOMIIETEHMH
IIK-1. Cnocoben IK-1.1-1. 3HaeT OpPraHu3alMOHHO-PACTOPSAUTEIbHbIC
OCYLIECTBIIATh OcyuecTBisier METO/bl YIIPABJICHHUS;
OpraHU3alMOHHOE, | OPraHU3aLMOHHOE U | 3HAET BUJIbI OPTAaHU3AUOHHBIX CTPYKTYP, UX
JOKYMEHTAlIMOHHOE ¥ | MH()OPMALMOHHOE | OCHOBHBIC MMAPaMETPhI U TIPUHIIUITBI HX
nH(OpMaLILOHHOE B3aUMOJCICTBUE | IPOCKTUPOBAHUS;
obecrieueHue COTPYJHHUKOB B 3HaeT METOIbI MOJTyYeHHUsI, 000OIICHHS 1
ACATCIbHOCTH OpraHusanyun UCIIONIb30BaHUs YIIPaBICHUECKON HH(POPMAIIH IPU
PYKOBOJIUTENS pa3paboTKe ylpaBIeHYECKUX PEUICHUH U IUIAHOB;
OpraHu3anyn 3HAeT METO/bl IPUHATHS YIIPABIECHYECKUX
peleHuni;

HpodeccnonanbHblii YMeeT pacupeaessaTe U AeIerupoBaTh OJIHOMOYUN
cranzapt 07.002 C YY€TOM JINYHON OTBETCTBEHHOCTH 32
«Crenunanucr 1o OCYILICCTBIISIEMbIC MEPOIIPUATHS,

OpraHu3allHOHHOMY H YMeeT NpoeKTUPOBaTh OPraHU3ALMOHHYIO

JOKYMEHTAallMOHHOMY CTPYKTYpPY YIIPABICHHUS;

obecrieueHnio YmMmeet cobupaTts HHGOpMAIUIO U GOPMUPOBATH
YHUpaBJICHHA YIIPABICHUYECKUE PELIEHNUS,
opra"usanuein», C
IIK-2. Cnocoben 3HaeT METOBI peanu3anuu OCHOBHBIX
OCYLIECTBIIATH YIPABJICHYECKUX byHKIMI (naHupoBaHue,
nH(OPMAIIMOHHO- OopraHu3alys, MOTUBaLlUs, KOHTPOJIb, KOOPAUHALINS,
AQHAIUTUYECKYIO U TIPUHATHE PEIICHUI, KOMMYHHUKAIIUN );
OpraHU3alMOHHO- 3HAaeT OCHOBHBIE TEOPHUM MOTHBALMM, JIMIEPCTBA,
aJIMUHHUCTPATUBHYIO K-2 Y-1. TUIIOJIOTUIO  BJAcTH,  MPOLECCHl  IPYNIIOBON
MOAJICPKKY OcymecTsimser JUHAMUKH, TPUHIUIBI (GOPMUPOBAHUS KOMAH/IBL;
NEeATEIbHOCTH YMeeT mIaHupoBaTh AESITEIBHOCTh OPraHNU3aluy;
OpraHu3aIu OPTaHHBALIONHO™ YmMmeeT hopMUpPOBATH MOTUBAIMOHHYIO MOJUTHKY B
aJIMUHUCTPATUBHYIO oprafuaIMI:
[IpodeccrnonanbubIit HOMIEPIRIEY YwMmeer OcyIHe’CTBJBITL YIIPABJICHYECKUI KOHTPOJIb;
JIEATETbHOCTH 2
cranzapt 07.002 opraHu3aLun Ymeer HCIT0JIB30BATh OCHOBHBIE TEOPUH
«CrienuaucT no MOTHBAllUM, JUAECPCTBA WU BIACTU IS PELICHUS
OpraHu3allAOHHOMY H CTPAaTErMYeCKUX U OIEPATUBHBIX YIIPABICHUYECKUX
AOKYMCHTallHOHHOMY 3a7a4, a TaKXKe U1 OpraHU3alud TPYHIIOBOU
obecreueHuo paboThl Ha OCHOBE 3HAHMS TPOIECCOB TPYIIOBOMN
YHIpaBJICHUA JMHAMUKU ¥ IPUHLIUIIOB (HOPMUPOBAHHSI KOMaH/IBI.
opranuzauuen», D




4. ®OPMbI OPTAHU3ALIMA YYEBHOT'O ITPOIIECCA M COJIEP)KAHUE
TACIATLITAHBI

Jucunmmna «MeHeKMEHT B HMH()OPMAIMOHHO-IOKYMEHTAIIMOHHON JEATEITbHOCTH
npeaycMaTpuBaeT cienyromue GopMbl OpraHu3ali yueOHOro mporecca: JIEKINUH, NPaKTHIeCKue
3aHATHSA, CAMOCTOSITEIbHYIO Pa0OTY CTY/ICHTOB.

Marepuan  usnaraercsi ¢ HCIOJIb30BaHUEM 00BSICHUTENbHO-UJUTIOCTPATUBHBIX,
OBPUCTUYECKUX U MCCIECNOBATEIbCKUX METOAOB IpenojnaBaHus. [Ipm npoBeneHMM JeKIM H
IIPAKTUYECKUX 3aHATUHN MCIIONb3YIOTCS MyJIbTUMEIUNHBIEC IPE3CHTALIMH, PA31aTOYHbIE MAaTEPUAIIbIL.

B ydeOHOM mpoliecce MIMPOKO TNPHUMEHSIOTCS AKTUBHBIE W WHTEPAKTHUBHBIC (HOPMBI
IPOBE/ICHUS 3aHATUH (pa300p KOHKPETHBIX CUTyallMi, AMCKYCCHs, IOJEMMKa), BHEAyAUTOpHAas
caMmocTosATeNbHas paboTa, OaUIbHO-PEHMTUHIOBas CUCTEMAa OLEHKH YCIEBAEMOCTH, JHMYHOCTHO-
OpUEHTHPOBaHHOE oOO0y4yeHue, NpolOieMHoe oOyueHue. B yueOHOM mpolecce HCHOIb3YIOTCS
HMHTEPHET-PECYPCHI M0 JAHHOMY KYpCY; PaCCMaTPUBAIOTCS 3a/1a4l, MAKCUMaIbHO MPUOIIKEHHBIE K

KOHKPETHBIM MPAKTUYECKUM CUTYALUsAM, TECThI, CAMOCTOATENbHAsL pab0Ta; KOHTPOJIbHBIE PAOOTHI.
CamocrosrenbHass paboTa CTYIEHTOB IPEAyCMAaTPUBAET MOJATOTOBKY K IpPaKTHYECKUM
3aHATHUSM, MIOATOTOBKY KOHCIIEKTOB IO OT/AEIbHBIM BOIPOCAM H3YyYaeMbIX TeM, U3ydeHUE yueOHOH

U METOJUYECKOM JIUTEpaTyphl,

MpEe3CHTAIUCH.

MOATOTOBKAa pedepaTa ¢ JOKIATOM U MYJIBTUMEIUIHON

TemaTnueckuii njiaH «MeHea:;KMEHT B I/IH(l)OpMaHI/IOHHO-HOKyMeHTaHHOHHOﬁ JACATECJIBHOCTHN

Tembl Bomnpockl TeMbl
Tema 1. Beenenue B kypc | 1.1. [ToHsTHE U CYIITHOCTH MEHEIKMEHTA.
«MeHeIKMEHT B | 1.2. CymHOCTh U XapaKTepHBIC YePThI COBPEMEHHOTO MEHEDKMEHTA.
UH(OPMaILMOHHO- 1.3. ®yHKIMHN MEHEHKMEHTA, UX KJIacCU(PUKALIU U B3aUMOCBSI3b.
JIOKYMEHTAalHOHHOM
JEATEIIbBHOCTH»
Tema 2. Opomronus | 2.1. DBomonus pa3BUTUs Hayku «MeHeIKMEHT
MEHEI)KMEHTA u ero | 2.2. CUCTeMHBIH MOJXO/ B YIIPABICHUHU OpTraHu3auen

COBPCMCHHBIC KOHICTIIIUN

2.3. IlpuHIMIBI yIpaBiIeHUs: OpraHu3anuen

Tema 3. IlnmanupoBaHue B
CHUCTEME MEHEJDKMEHTA

3.1. IlnanupoBaHue: CYIIHOCTh U MECTO B CHUCTEME MEHEIKMEHTa
MPEATPUITHS
3.2. Busipl m1aHOB M MOAXOMBI K UX pa3paboTke

Tema 4. Opranuzauus B
CUCTEME MEHEKMEHTA

4.1. CymHocTh GYHKIUHU «OpTaHU3aIUs»

4.2. Opranu3anMOHHO-PACTIOPSTUTEIFHBIE METOIBI YIIPABICHUS

4.3. Opranusanmu 1 Ux NpU3HaKu

4.4. XapakTepucTUKa OpraHU3allMOHHBIX CTPYKTYP YIPABIECHUS U X
BUJIbI

Tema 5. MortuBauusa u | 5.1. CyIHOCTh MOTHBALIMU KaK (YHKIIMH YIIPABICHUS
noTpeOHOCTH 5.2. ConeprxaTenbHble TEOPUU MOTHBALUU

5.3. IlporneccyaibHBIC TEOPUH MOTHUBAITIHT
Tema 6. Konrtpons B | 6.1. CymHOCTh KOHTPOJIS KaK (YHKINU YIPABICHUS

CHCTEME MCHC/IPKMCHTA

6.2. Bupl ynpaBieHUeCKOT0 KOHTPOJIS
6.3. Dransl npoiecca KOHTPOJIS

Tema 7. [Ipouecc npuHATHA
YIPaBIEHYECKUX PEILIEHUIN

7.1. YnpapineHueckue peuieHue U TpeOOoBaHUS, MpPeIbsABIsSEMbIe K
HUM

7.2. Knaccudukanus ynpaBieHUeCKUX pelIeHUi

7.3. Ilpouecc NpUHATHS pELICHUN

7.4. MeTo1bl IPUHATHS YIIPABIEHYECKUX PEIIeHUN

Tema 8.
OpTaHu3aIuu

JlumepctBo B

8.1. PyKOBO/ICTBO U JIUJIEPCTBO B OPraHU3ALMH
8.2. Teopun nmuaepcTBa




8.3. JIunepcTBO KEHIUH

Tema 9. Biacts u Biusgaue

9.1. Bracth 1 €€ UCTOYHUKH
9.2. ®opMBbI BIACTH U BIUSTHUS

Tema 10. VYmpasnenue | 10.1. I'pynmsl B opraHu3anuy 1 UX TUIIBL
rpynmnamu 10.2. HedopmanpHble Tpynmbl U HPUYUHBI UX BO3HUKHOBEHUS.
VYnpasnenue HeGOpMaIbHON TPYMIION.
10.3. Xapakrepuctuka rpyni 1 ux 3¢ ()EeKTUBHOCTb.
10.4. I'pynmossie niporiecchl. Co3naHue KOMaH I ¥ YIIPaBICHUE UMH.
10.5. IIpeumyiiecTBa M HETOCTATKH pabOTHI B KOMaH/Iax/
Tema 11. Onenka | 11.1. CymHoCTh OpraHu3aoHHON 3P PEKTUBHOCTH U MOAXOIBI K €€
a3 dexTuBHOCTH OTIPEICTICHUO
MEHEIKMEHTa 11.2. Buzasl opranu3aioHHoi 3¢ dexruBHOCTH

11.3. Kpurepuu 3¢ (HeKTUBHOCTH OpraHU3aIllMOHHON JEATEIbHOCTH
11.4. Pe3ynbTaTuBHOCTH U 3PPEKTUBHOCTH CUCTEMBI MEHEKMEHTA.
[Toka3zarenu 3¢(heKTUBHOCTH YIpPaBICHUS

11.5. Ob6ocHoBanue >PPEKTUBHOCTH pEATH3ALUN PEIICHHH 0
IPOBE/ICHUIO OPraHU3aIlMOHHBIX U3MEHEHUH

Crpykrypa gucuunjinnbl «MeHe1:KMeHT B MHGOPMAITHOHHO-I0OKYMEHTAMOHHOMH
AeSITeJIbHOCTH» M0 BUIAM Y4eOHOI 1esiTeIbHOCTH

KosmuecTBO yacos
Ounas popma 3aouHnas ¢popma
o0yueHust o0yueHust
B T.4. B T.4.
= =
Haspanus copepkare/JbHBIX MOAYJIEH H TeM s 2
S | 2 S | B
= 0] = ]
3 | & 5 | &
5 o) 5 o)
5| £ |Eq 5| E|G¢
8 = ~ o S 8 = “ o S
S| 8| & |2¢|l 3| 8| & | 2¢
] = E O al m = = O a
1. Benenue B kypc «MeHEIKMEHT B
MH(OPMaLMOHHO-A0KYMEHTAIIMOHHOM 14 4 4 6 15 | 05| 05 14
JIEATEIIbBHOCTH
2. DBOJIOIUS MEHEDKMEHTA U €r0 20 6 6 8 16 | 05| 05 15
COBPEMEHHBIE KOHLIENIUN
3. [lmanupoBanue B cucTeMe 16 4 4 8 17 1 1 15
MEHEKMEHTA
4. Opranuzanus B CHCTEME MEHEDKMEHTA 20 6 6 8 17 1 1 15
5. MotuBanus 1 noTpebHOCTH 16 ) ) 8 17 1 1 15
6. KonTpousb B cucTeMe MEHEKMEHTA 16 4 4 8 17 1 1 15
7. Hpomvecc MPUHATUSA YIPABICHUYECKUX 16 4 4 8 17 1 1 15
peleHuit
8. JIunepcTBO B OpraHu3anuu 16 4 4 8 16 | 05| 05 15
9. Bnactp u BnusiHUE 16 4 4 8 16 | 05| 05 15
10. Ynpasnenue rpynmnamu 16 4 4 8 16 | 05| 05 15
11. Ouenka 3¢ppexTuBHOCTH 14 4 4 5 16 | 05| 05 15
MEHEKMEHTA
Bcero yacos 180 | 48 48 84 180 | 8 8 164
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5. TEMATHKA JIEKIIMOHHBIX, IPAKTUYECKHNX W JIABOPATOPHBIX 3AHATHI

TeMBI JIeKIIMOHHBIX 3aHATHNA

No KosnuecTBO YyacoB
Ha3Banue TemMbl Ounasi | 3aouHas
n/n
dopma dopma
1 | Beenenue B kypc «MeHEIKMEHT B WH(POPMAIIMOHHO-0KYMEHTAIIMOHHOH 05
JICSATSIIEHOCTI ’
2 | DBoonKs MEHEIKMEHTA U €r0 COBPEMEHHBIC KOHIICTIIIUN 6 0,5
3 | IlmaHupoBaHue B CHCTEME MEHEKMEHTA 4 1
4 Opranuzanusi B CHCTEME MEHEPKMEHTA 6 1
5 | MotuBanus u notpeOHOCTH 4 1
6 | KoHTpojb B cucTeMe MEHEIKMEHTA 4 1
7 | llpomecc mpuHATHUS YIIPABIEHYECKHUX PEIICHUN 4 1
8 | JIumepcTBO B Opra"m3anyuu 4 0,5
9 | Bunacte v BiusHue 4 0,5
10 | Yopasnenue rpynmnaMu 4 0,5
11 | Ouenka 3¢ heKTUBHOCTA MEHEKMEHTA 4 0,5
Bcero 48 8

TexcTsl NeKUUi NpUBEIEHBI B MaTepralax IUCTAaHIMOHHOrO Kypca «MOMA MeHeKMeHT
opranusanii W aaMuHHcTpupoBanue (Mwurtpoxuna)» Ha Mmiarhopme Moodle ynmuBepcurera:
http://dl-test.donnu-support.ru/course/view.php?id=106.

TeMbl NIPaKTHYECKUX 3aAHATHI

No KosnuecTBO yacoB
w/n Ha3Banue TeMbl Ounasn 3aounasn
dopma dopma
1 | Beenenue B kypc «MeHeIXKMEHT B WHPOPMAIIMOHHO-I0KYMEHTAIINOHHON 05
JIeSITEIbHOCTIY '
2 | DBoJONMS MEHEPKMEHTA U €T0 COBPEMEHHBIC KOHIICTIIIUN 6 0,5
3 [InannpoBaHue B ccTeMe MEHEDKMEHTa 4 1
4 Opranuszanusi B CHCTEME MEHEIXKMEHTA 6 1
5 MoTuBarus ¥ ToTpeOHOCTH 4 1
6 | Kontpoib B crcreMe MEHEDKMEHTa 4 1
7 | Ilpouecc mpUHATHUS YIIPABIEHYECKUX PEIICHUN 4 1
8 | JlumepcTBO B Opra”u3ayu 4 0,5
9 | Bunacte u BausiHue 4 0,5
10 | Yopasnenue rpynmnaMu 4 0,5
11 | Ouenka 3¢ heKTHBHOCTH MEHEPKMEHTA 4 0,5
Bcero 48 8

IImansr IMPAKTUYCCKUX 3aHATHH C YKa3zaHuEM pacCMaTpUBACMbIX BOIIPOCOB U BBIMTOJTHACMBIX
3aJjaHMii IPUBEIEHBl B MaTepUaiax AUCTAaHIMOHHOTO Kypca «MOMA MeHemKMEHT opraHu3aiui u
anmMuHHCcTpUpoBanue (MurtpoxuHa)» Ha tuatrpopme Moodle ynusepcurera: http://dl-test.donnu-
support.ru/course/view.php?id=106.

6. OPTAHU3AIIUA CAMOCTOSATEJBHOM PABOTHI CTYJIEHTOB

ConepkaHue CaMOCTOSITENIbHOW (B T.4. HMHIUBUAYaJbHOW) pabOTBI IO TeMaM |
MCTOANYCCKHUEC PCKOMEHAAIMU 110 €€ BBIIIOJHCHHIO NPHUBCACHBI B MaTCpHaiaX JUCTAHIIMOHHOI'O
Kypca «MOHMA MeHeKMEHT opraHu3aluil U aJMUHUCTpUpoBaHue (MuTpoxuHa)» Ha iaThopme
Moodle yausepcurera: http://dl-test.donnu-support.ru/course/view.php?id=106.
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No KoanuecTBO yacos
Ha3Banue Tembl Ounas | 3aounas
n/n
dopma ¢opma
1 | Beeaenue B kypc «MeHEKMEHT B HH)OPMAIIMOHHO-0KYMEHTAIIMOHHOM 6 14
JICSITETTBHOCTHY

2 | DBoonys MEHEIKMEHTA U €r0 COBPEMEHHBIC KOHIICIIIIUN 8 15

3 | [ImaHupoBaHue B CHCTEME MEHEKMEHTA 8 15

4 | OpraHusaiiys B CHCTEME MCHEPKMEHTA 8 15

5 | MoruBanus u noTpeOHOCTH 8 15

6 | Konrpons B cucreMe MEHEDKMEHTa 8 15

7 | Ilpomecc mpuHATHS YIIPABIEHYECKIX PEIICHUN 8 15

8 | JlugepcTBO B OpraHu3alfu 8 15

9 | Bnactb u BiusiHUC 8 15

10 | Yopasnenue rpynmnaMu 8 15

11 | Onenka 3(hpeKTHBHOCTH MEHEKMEHTA 6 15
Bcero 84 164

7. KOHTPOJIBHBIE BOITPOCHI K TIPOMEXXYTOUYHOM ATTECTALIUA

KonTposabHbie BONPOCHI K IK3aMEHY:
1.TloHsiTHE M CYLTHOCTh MEHEIPKMEHTA.
2.MeHeKMEHT U YIIpaBJICHHUE.
3.1IpuHuumnel 1 GyHKIUN MEHEHKMEHTA.
4.CyuHoCTh B XapaKTepHbIE YePThl COBPEMEHHOTO MEHEPKMEHTA.
5.Yca0Bus ¥ PeOChUIKA BOSHUKHOBEHHSI MEHEIKMEHTA.
6.2Tarnbl ¥ MIKOJIBI B HICTOPHUH MEHEHKMEHTA.
7.1loaxo/bl B pa3BUTUU TEOPUU U IPAKTUKU YIIPABIICHHUS.
8.OCHOBHBIE IITKOJIBI MEHEIKMEHTA.
9.11Ixona HayYHOTO YIPABJIEHUS U €€ COBPEMEHHbIE MOJIEIH.
10. ApMuHUCTpaTHBHAS (KJIACCHUYECKas) IIKOJA MEHEHKMEHTA.
11. [Ikosa yenoBe4YeCKUX OTHOIIECHUI U ee pa3BUTHE.
12. BuxeBHOPUCTCKOE HANpaBIIEHUE B MEHEKMEHTE.
13. CucteMHbIH, IPOLIECCHBIN, CUTYAIIMOHHBINA MOIXO0/IBI K YIIPABICHUIO.
14. TInanupoBaHue: onpeneIeHre, OCHOBHbIE BUJIBI.
15. Ponp niaHupoBaHUs B OpraHU3aLHH.
16. OcHOBHBIE CTAMH TUTAHUPOBAHHSL.
17. TlporHo3upoBaHUE: ONPEIEIEHUE, METOIbI.
18. Muccus u nenb. Buapl 1 TpeOOBaHUS K IIETISIM.
19. Meron «/lepeBo neneit».
20. Bujapl TUTaHOB ¥ MTOIXO/BI K UX pa3paboTKe.
21. CymHocTh (GYHKIHUU «OPTaHU3ALUS.
22. OpraHu3alMOHHO-PACTIOPSIUTEFHBIE METOIBI YIIPABICHUSI.
23. XapaKTepHCTUKa OPTaHU3AIMOHHBIX CTPYKTYp YIIPABICHUS U UX BUIBL.
24. TloctpoeHre OpraHU3alMOHHBIX CTPYKTYP YIPaBJICHHUS.
25. OpraHu3aloHHOE MPOEKTHPOBAHHUE.
26. CymHOCTh MOTHBAINH KaK (DYHKIIMH yIIPABICHHS.
27. MotuBanus 1 noTpeOHOCTH. MOTHUBAIIMOHHBIHN MpoILIecC.
28. CopeprkaTellbHbIE TEOPUU MOTHBAIIHH.
29. IIponeccyanbHble TEOPUN MOTHBAIIHH.
30. ToHsATHE KOHTPOJIS U €TO OCHOBHBIE THIIBI.
31. HeoGxoauMocCTh yrpaBaeHUYECKOTO KOHTPOJIS.
32. TIporecc KOHTPOJIS, €r0 ATAIHI.
33. OCHOBHBIEC IOHATUS MPOLIECCA TPUHATHUS PEIICHUH.
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34. TloHsTHe M IPUPOA YIPABIEHIECKOTO PEIICHUS.

35. TpebOoBaHMs K KaUECTBY YIPABICHYECKUX PEIICHHI.

36. Omenka 3pPeKTUBHOCTH pPEIICHUH.

37. Ilpomecc MpUHATHS PELICHUS U €r0 CTPYKTYpa.

38. MeToapl NPUHATHS PELICHUH.

39. dakTopsl, BIUSIONINE HA MPOIECC MPUHATHSI PEIICHUN.

40. Tlpupona TuaepcTBa U €ro OCHOBA.

41. DddexTUBHBINA CTUIb JIUAEPCTBA: MOAXO/ C MO3ULUN JTUYHBIX KAUeCTB; MOBEACHYECKUN
Y CUTYAIIMOHHBIN MOIXO/IBI.

42. Knaccudukanus CTUIEH pyKOBOJICTBA B TIOBEIEHYECKOM IOAXOIE.

43. CuryalrOHHbIE TEOPHH JHJIEPCTBA.

44, JIupepcTBO, BIACTh U BIUSHUE.

45. Knaccuduxanus ¢Gopm BIACTH.

46. YnpaneHnue HehOpMaTbHOU IPYIIITOHN.

47. CoznaHue KOMaH[ U YIPaBJIECHUE UMH.

48. ITlpeumyiiecTBa U HEIOCTATKU padOTHI B KOMaH/aX.

49. Tlonsitue >PEeKTUBHOCTH B YIIPABICHHH.

50. Kpurepuu u nokasarenu 3¢p(HEKTHBHOCTH MEHEHKMEHTA.

8. OBPA3EL 3AJAHUA MOAYJIbBHOT'O KOHTPOJIA

IOV BIIO «IOHELIKUIT HALTMOHAJILHBIN YHUBEPCUTET»

OO6pa3zoBarenpHas Mporpamma; dakaaaBpuat

Hanpasnenue noaroroku: 46.03.02 JIOKyMEHTOBEACHHE U APXHUBOBEACHUE

[Tpoduns: JlokyMEHTOBEIEHUE U apXHUBOBEICHHE

Ounas popma o6yuenus. Cemectp: 4

3aounas popma odydenwms. ['ox: 2

VYyeOHas aucuumiinHa: MeHeKMEeHT B HH()OPMallMOHHO-IO0KYMEHTAIITMOHHOM JIeATENbHOCTH

MopayJ/ibHasi KOHTPOJIbHAsA padoTa

BapuanT Ne n
1. Tecmur:
1. Opranusanusi B MeHeT:KMeHTe — 3TO:
a) TPOIIECC B3aUMOCHCTBUS JIFOACH JIJIs peau3aiuy ONpe/ICICHHBIX TIeeH;
0) UHTETPUPOBAHHOI 1IEJIOE;
B) coOpaHHe He3aBUCUMBIX CIICIAIIICTOB;
') 00bEMHEHHE DKCIIEPTOB.
2. Yo Takoe Mmuccusi opranusanuu’?
a) peHa3HaYeHne (HUPMEI;
0) MUKpPOKYIBTYpa Gupmsr,
B) CTPYKTYpa ynpaBieHUs GUPMOH.
3. [InanupoBanme — 3T0:
a) yrpaBicHuecKas QyHKIS,
0) chepa AesITeIbHOCTH;
B) OOBEKT yHpaBJICHUS.
4. Kak MOKHO HCNOJb30BAaTh CTpPaTerHyeckoe IJAHUPOBaHUE /I COBePIIEHCTBOBAHHSA
ynpasjieHus?
a) TMOBBICUTH OIUIATY TPYAA CIIy’KaIlIUX;
0) ycTaHOBHUTB O0Jiee COBPEMEHHBIE 1IeTH U HHOOPMHUPOBATH O HUX CIIY>KaIlIHX;
B) YCOBEpIIIEHCTBOBATH KOMMYHHKAIIHH.
5. Ilpeodaaganue ropu3OHTAIBLHBIX CBSI3€H XapaKTepHO JIJIs:
a) MaTPUUHOU CTPYKTYPBHI;
0) TUHEHHOW CTPYKTYPHI;
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B) QYHKIIMOHAIBHON CTPYKTYPHI.
2. Teopemuueckue 60npocwi:
1) TTonsTHE U CYIIIHOCTH MEHEKMEHTA;
2) Buipl I1aHOB U IMOAXOMBI K HX pa3paboTKe.

9. KPUTEPUU OHEHUBAHUA 3AJAHUA MOJAYJBHOI'O KOHTPOJIA

Homep 3ananus KoaunuyecTBO 0a/1710B
TecThl 1
Teopernueckne BOIIPOCHI 4
Bonpoc 1 2
Bonpoc 2 2
Bcero 5 6an0B

10. OBPA3EILl 9K3AMEHALIMOHHOI'O BUJIETA

'OV BIIO «JIOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET»

OO0pazoBarenbHas mporpaMma: OakaaaBpuar

Hamnpasnenune noarorosku: 46.03.02 JIokyMEHTOBEICHUE U aPXHUBOBEJICHUE

[Tpodunb: JJloKyMEeHTOBEICHHE U apXUBOBEICHUE

Ounas ¢popma oOyuenus. Cemectp: 4

3aounas popma obyuenus. ['ox: 2

VYueOHast qucuuIuMHa: MEHEHKMEHT B MHGOPMAIIMOHHO-TOKYMEHTAIIMOHHOH JIeSITeIbHOCTH

9K3aMeHAIMOHHBIN OmieT Ne n

1. [lonsATHE U CYIIHOCTH MEHEKMEHTA.
2. Muccus u uenb. Buabsl 1 TpeGoBaHUS K HENSIM.
3. Tlporecc MpUHATHS PEIMICHUS B €T0 CTPYKTYpA.

YTBepkJIeHO Ha 3aceaHuU Kadeapbl HHHOPMALIMOHHBIX CUCTEM YIIPaBJICHUS

poTOKOJ Ne OT « » 20 T
3aBenyromuii kageapoit H. III. IToromapenko
DK3aMeHaTop E. A. Mutpoxuna

11. KPUTEPUU OHEHUBAHUSA JK3AMEHALIMOHHOI'O 3AJIAHUSA

Homep 3apanus KosnuectBo 6a/1510B
Teopernyeckne BONPOCHI: 20
Bomnpoc 1 13
Bormpoc 2 13
Bompoc 3 14
Bcero 40 6a/10B

12. KPUTEPUH OLIEHUBAHUSA CAMOCTOSTEJBbHOM PABOTBI

CamocrosarenbHas pabora oneHuBaercs B 10 6amios.
CamocrosiTennbHass paboTa CTyJAeHTa SBISIETCS BaXHOW (QopMol ydeOHOro mporiecca,
KOTOpasi IO3BOJIIET NPUOOPECTH, a TaKXKe 3aKpernuTh HOBbIE 3HAHWSA, HAaBBIKU W YMEHUS,
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C(I)OpMI/IpOBaTB JIMYHBIC yGC)KI[eHI/IH, HCIIOJIB30BATh MOJTYUYCHHBIC 3HAHUA U YMCHUSA B HpaKTH‘-IeCKOﬁ
nesteabHOCTH. OHa OCYIIECTBIISIETCS. HAa MPOTSDKEHWH BCEro Ipolecca OOy4eHHS W UMEET
cnenyromue GOpMEI:

1) moAroToBKa K JICKIIHH;

2) MOArOTOBKA K MPAKTUYECKOMY 3aHSTHIO;

3) MoAroTOBKa K MOAYJIHHOMY KOHTPOJIIO;

4) wHauBHIyallbHas paboTa MO 3aJaHUI0 MpPENojaBaTelisi B BUJAE MOJIrOTOBKH pedepara, a
TaKXe JJOKJIa/Ia C MyJIbTUMEIMHHON TPE3EHTAINN K HEMY.

5) moAroToBKa K 9K3aMeHY.

KoHTponbHBIME (OpMAaMU CaMOCTOSITENILHOW PAa0OTHI MO IUCIHMILIMHE «MEHEIKMEHT B
UH()OPMAIIMOHHO-TOKYMEHTAIIHOHHOM JIESITEIILHOCTHY SIBIISIOTCS: MPOBEPKA KOHCIIEKTa; IPOBEpKa
OTBETOB Ha KOHTPOJIBHBIC HIIH TECTOBBIE BOIPOCHI; TPOBEPKA pedepaToB; MPOBEPKA BHIMOIHEHHBIX
3a1aHUM.

13. ”HAUBUAY AJIBHOE TBOPYECKOE 3AJIAHUE

OpHrM U3 BUIOB WHIAMBHIYAJILHON pabOTHl CTYACHTOB SIBJISICTCS TOJATOTOBKA pedepara ¢
JOKJIaIOM ¥ MyJIbTUMEANIHON npe3eHTanuei. Llens qanHoN paboThl — OCMBICIICHUE U YTIIyOIeHHe
3HAHUW TI0 [JaHHOW JUCIUIUIMHE, Pa3BUTHUE HABBIKOB CAMOCTOSITEIBHOM paboThl MO cOOpy,
cHUCTEMaTU3aluy MaTepualla, IPOBEICHHUIO UCCIIEIOBAHMS U aHAIN3A.

SABnsisch OMHUM W3 BHJIOB HAayYHO-HUCCIEIOBATEIBCKONM pPabOThI CTYJIEHTOB, IMOATOTOBKA
pedepara ¢ JOKJIAOM W MYJIBTHMEIUWHOM Mpe3eHTalue crnocoOocTByeT (GOPMHUPOBAHUIO Y
CTYJICHTOB aHAJTUTUYECKOTO, TBOPUECKOTO MBIIIICHUSI.

Tembl HHAUBHUAYAJIBHBIX 3a]aHUHI

. OCHOBHBIE XapaKTepHbIE YEPThl COBPEMEHHOT'O MEHEIKMEHTA.
. 3apyOeXHBII OTBIT MEHEPKMEHTA.
. TpaauLMOHHBIE CTPYKTYPBI YIPABICHUs OpraHU3aIHeH.

4. AnanTUBHBIE CTPYKTYPBI YIIPABIIEHUS OpraHU3aIHei.

5. Ocobennoctu (hopMUpOBaHMS CTPYKTYp YIPaBJIECHUS OPraHU3alUil Ha MaJIbIX U CPETHUX
npeanpuatusx B JJHP.

6. IlpoekTHpoBaHUEe OPraHU3ALMOHHBIX CTPYKTYp (TpeOOBaHUS K OpraHU3alllOHHBIM
CTPYKTypam).

7. IlonHomouus 1 ux Buabl. Pacnpenenenue yrnpapieHYeCKUX TOJTHOMOYNH.

8. MotuBanms Ha myTH 3((HEKTUBHOTO YIpaBIEHUS (3aKOH POCTA CIOXKHOCTH, 3aKOH
BO3pacTarolleil HeonpeaeaEHHOCTH, 3aKOH 00paTHOTO AP deKTa).

9. ConepxaTenbHbIE TEOPUH MOTHBALINH.

10. IIponeccyanbHble TEOPUU MOTHBALIHH.

11. MotuBanuonHbie Moaenu (teopun «X» u «¥Y» Jlyrnaca MakI'peropa u Bunbsam Oyuu u
TEOpUs «Z»).

12. OcHOBHBIE ATAIBI IPOIECca KOHTPOJIS.

13. BHemHuit 1 BHyTpeHHUN KOHTPOJIb.

14. BHemrHWi KOHTPOJIb Ha KPYITHBIX MPEANPHITUSIXK: ETb METOABI M YCIIOBHS PEaTH3aIlHH.

15. KoMMyHHKaIIMOHHBIE CETH U UX Pa3HOBUIHOCTH.

16. Pemrenue: pa3HOBHIHOCTH W ITAITbI IPUHSTHSL.

17. KommyHukauu u 3ppeKTuBHOCTD yIpaBICHHUS.

18. BHemHWe ¥ BHYTPEHHHE KOMMYHHUKAIIUN OPTaHU3AIHH.

19. Ponp xoMMyHHKalUi ¥ HH(GOPMALIMK B IPUHATUH YIPABICHUECKUX PEILICHUH.

20. CymHOCTb M IPHEMBI CAMOMEHEKMEHTA.

21. OCHOBBI J€JIOBOTO M YIPABICHYECKOTO OOIIECHHS.

22. XapaKTepHCTHUKa CHCTEMBI HH(POPMAITMOHHOTO 00ECTICUCHHUS YITPABIICHHS.

23. YnpaBieHue NepcoHANIOM OpraHu3auuu 1 () (HEeKTUBHBIA MEHEHDKMEHT.

WN -
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24. TIpobnembl COBPEMEHHOTO MEHEKMEHTA.
25. VHHOBanMOHHBIE TPOOIEMBI COBPEMEHHOTO MEHEKMEHTA.

TpeodoBanusi K 0(p)OpMIICHUI0 HHAMBHUIYAJIbHBIX 3aaHUI

TpeboBanus k opopmiieHHIO pedepaTa:

Pedepar odbopmisitor Ha smcrax Oemoit Oymaru dopmata A4 (210x297mMm) ¢ omgHOM
CTOPOHBI KOMITBIOTEPHBIM CITIOCOOOM € TIOMOIIBIO TEKCTOBOTO penakropa Microsoft Word. Pazmepsr
noJjiei: JeBoe — 25 MM, npaBoe — 15 MM, BEpXHEE U HUKHEE — 2 MM.

Texcr pedepara neuataercs mpudrom Times New Roman pazmepom 14 pt ¢ momyTopHbIM
MEXIYCTPOUHBIM MHTEpBaJoM M ab3aiHbiM oTcTynioM 1,27 cM. M300paxenue mpudra oObvHOE,
BBIPABHUBAHUE 10 IIUPUHE CTPOKHU.

O6bem — 12-15 crpanwuil.

Ha ocHoBanum pedepata QopMupyeTcss KpaTKWi JOKIag M [OATOTaBIMBACTCS
MYJIbTUMEAUMHAS IPE3EHTAIMS ISl TOCIEIYIOIIEro BHICTYIUICHUS (5-7 MUHYT).

TpeboBanus Kk 0HOPMIICHUIO IPE3CHTALINN |

[lepBpiii cnaii gomKeH coiepxaTh HasBanwe BY3a u kadenpbl, Ha3BaHWe HayYHOU
paboter, ®UO aBtopa, a Ttakke DOUO, yu€Has creneHb, 3BaHHME, JIOJDKHOCTH HAYYHOTO
pykoBoauTtens. Bropoil ciaiin HOMKEH ONMUCHIBATh 33[a4M, KOTOpPble HEOOXOJMMO PEUIUTh B XOJe
BBITIOJIHEHUST paboThl. [locmemuuit cmaiin JgoMKEH colepikKaTh BBIBOJBI  (3aKIIFOUEHHE) TIO
poJieslaHHOM paboTe.

Bce cnaiifpl (kpome 1epBoro) J0JKHBI COJIEPKaTh MOPSAKOBBI HOMED, pacHOIOKEHHBIN B
IIPaBOM BepXHEM yriy (pa3mep mpudTta - He menee 20 nT), U JOKHBI UMETh Ha3BaHUEe, HAOpaHHOE
mpudTOM HE MeHee 24 TT.

Pexomenayemsrii pazmep mpudta - He meree 20 mT.

XKenaTenpHO HMCHONB30BAaTh CPENCTBA HATIIAHOCTH HHGpOpMAMy (TaOJUIBI, CXEMBI,
rpaduKu 1 mpoyee).

OO0mmii 00BEM cinaiia — He 6osee 15 cTpok TekcTa.

OdopmiieHne ciaiijoB COOTBETCTBYET TeME, HE MPEIMATCTBYET BOCHPUSATHIO COAEPIKaHUS,
JUIsL BCEX CJAilIoB MNpe3eHTAalMd MHCIOJIb3YeTCs OJUH U TOT K€ MabioH oQopMIIeHHUS.
[TpenmourutenbHOe 0GOPMIICHHE MPE3CHTAIIUU — TPUMEHEHHE 1IBETOBBIX CXEM «CBETIIBIM TEKCT Ha
TEMHOM (pOHE» WJIN «TEMHBIN TEKCT Ha 0eroM (oHEe».

®aiin npe3eHTaluy J0DKEH ObITh BBINOIHEH B mporpamme MS PowerPoint.

KonnuecTBo cnaiiJoB COOTBETCTBYET COAEPNKAHUIO U NPOJOJIKUTEIBHOCTH BBICTYILICHUS
(7151 7-MUHYTHOTO BBICTYIIJICHHUS] pEKOMEHAYETCs UCTOIh30BaTh HE Oomnee 15 cnaiinos).

14. KPUTEPUU OHEHUBAHUA UHAUBUAYAJIBHOI'O TBOPYECKOI'O 3AJIAHUA

1.1lenb paboThI: HACKOJIBKO YETKO CHOPMYITHPOBAHA.

2.CTpyKTypa: JJOTUYHOCTh U TIOCIIEI0BATEIBHOCTD U3JI0KEHUS MaTepHara.

3.AprymeHranusi: 00OCHOBAHHOCTh, yOEIUTENLHOCTh, HAUYME MO3UTUBHOW OIEHKH H
BO3MOXXHOH KPUTHKH, CEPhE3HOCTh HAYYHBIX HCTOYHHKOB.

4.Hay4HbI TOMCK: MCIOJB30BAHUE COOTBETCTBYIOIIEH JUTEPATyphl, 00bEM MPOBEACHHBIX
HaY4YHBIX HCCJIEIOBaHUMN.

5. 513bIK pabOTHI: MOHATHOCTH, TPAMOTHOCTb.

6.TBopUeckHii IMOAXO0M: TBOPYECKOE OTHOIICHHE K OTOOpy, 00paboTke MaTepuayos,
HaJINYMe OPUTHHAIBHBIX BHIBOJIOB.

7.1Ipe3eHTanus: CTPyKTypa, HATJITHOCTh, COJIEPIKAHHE.

8.BricTyruleHne: BBICTYMAOMUN CBOOOJHO BIAJEET COAEPKAHHEM, SICHO U T'PaMOTHO
u3JaraeT MaTepua, CB0OOOTHO U KOPPEKTHO OTBEYAET Ha BOIPOCH U 3aMEYaHUs ayJUTOPUHN, TOTHO
YKJIaJIbIBA€TCS B PAMKH persiaMeHTa (7 MUHYT).
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15. KPUTEPUH OLIEHUBAHUS OBIIENA YCIIEBAEMOCTH

OO6miast oreHKa 3HAHWHM CTYACHTOB IO IUCHUILIMHE TpoBoauTcs mo 100-6amipHO# mikae
COTJIACHO TaKUM KPHUTEPUSM, IPUBEICHHBIM B TAOIHUIIE HIDKE.

Opranu3anioHHO-y4eOHass paboTa CTYACHTAa B ayJIUTOPHHU OLICHUBACTCS HAa OCHOBE TAKUX
KPUTEPUEB KaK IOCEIIAeMOCTh 3aHATHM, aKTUBHOCTb BO BpEeMs MPOBEJCHUS JICKIMOHHBIX H
MPaKTUYECKUX 3aHATHH (BOMPOCHI JIEKTOPY IO TeMe JIGKIIMOHHOTO Marepuaia, ydacThe B
00CYX/ICHUU TMPONIECHHOIO0 MaTepualia, pelieHue 3aJad MU CHUTyallMid y JOCKH U Ipoyee),
BBITIOJIHCHHE MMPAKTHYECKUX 3aJaHUi Ha mape.

Conepareanubie Bup paGorsl banbl
MOJYJIH
OpranuzaloHHO-y4eOHas paboTa CTyAEHTa B ayIUTOPUN 45
ConeprxkatenbHbIN CamocTrosTenpHas pabora 10
Moayib 1 MonynbHasi KOHTPOJIbHAsI paboTa 5
HTtoro 60
IK3aMeH 40
OO0mmii uror 100

HOpﬂ)IOK OICHUBAHUA y‘leﬁHbIX JOCTHKEHMIT oﬁyqamnmxca

OlleHKa 110 Ortenka o 100- O1ieHKa 10 TOCYJapCTBECHHOH IIKae
mkane ECTS OayIbHOM LIKae 9K3aMeH, TuQdepeHIIMPOBAHHBIN 3a4eT 3ayeT
A 90-100 5 (OTIM4YHO) 3a4TEHO
B 80-89 4 (xopor1io) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YAOBIETBOPUTENHHO) 3a4TEHO
E 60-69 3 (YIOBJICTBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MO)KHOCTBIO TIOBTOPHOH aTTeCTalluu
F 0-34 2 (HeyIOBJIETBOPUTEIBHO) C HE 3a4TEHO
BO3MOXKHOCTBIO TOBTOPHOH CAa4YH IpH
YCIIOBUH 00513aT€ILHOTO Habopa
JONOJTHUTEIIBHBIX OAJJIOB

16. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIECCA

VueOHble 3aHATHS MPOBOIATCA B 8-M ydeOHOM Kopmyce (r. JloHenk, yi. YemrocKuHIEB,
n. 198 a) yaumBepcutera. g mpoBeneHWs JEKIIMOHHBIX W TMPAKTHUECKHX 3aHATUNA TpedyeTcs
ayauTopus, 00OpyAOBaHHAs MEJIOBOM WM MapKEepHOM JOCKOW, MYJIbTUMEIUNHBIA MPOEKTOp M
9KpaH, HOYTOYK, KOMIUIEKT y4eOHOM meOenu Aisi CTyJIEHTOB, pabodyee MECTO IpernoaaBaTess.
Beixon B IHTEepHET IPOBOHOM MITH ¢ UCTIONb30BaHueM Wi-Fi.

Jig  camocTosITeNnbHOM pabOThl MCHOJIB3YIOTCS TEKCTOBbIE U DJIEKTPOHHBIE PECYPCHI
HayuHoii OuOnmoTekn yHUBEpCUTETa M JPYIMX DJICKTPOHHBIX OWMOIMOTEYHBIX 0a3 JaHHBIX,
MaTepuaibHO-TEXHUYEeCKass 0a3a ydeOHOIl nabopartopuu kadeapbl HHOOPMALMOHHBIX CHCTEM
ynpasnenus (ayn. 206 a).

B nponecce oOydeHus CTyAEHTH UMEIOT BO3MOXKHOCTh HCIOJIb30BaTh Y4eOHbIe MaTepraibl
N0 JUCHMIUIMHE «MEHEIKMEHT B HMH(POPMALMOHHO-TOKYMEHTALIMOHHON  JI€ATEIIbHOCTUY,
pasmenieHapie Ha 1tuiatdpopme Moodle Ilentpa mucranimonHnoro ob6pasoBanus ['OY BIIO
«dorHY» (kypc «MOuMA MeHeIKMEHT opraHu3auuii ¥ agMuHUCTpHpoBaHue (MHTpOXUHA)Y:
http://dl-test.donnu-support.ru/course/view.php?id=106.). C UCIIOJIb30BaHUEM pecypcoB
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w1aThOopMbl AUCTAHIIMOHHOTO O0Pa30BaHUS TAKKE OCYIIECTBISETCS TEKYIIUH KOHTPOJIb 3HAHWUN
CTYZICHTOB Ha OCHOBE TECTUPOBAHUS U IIPOBEPKH PE3YJIbTaTOB CAMOCTOATENBHOM paboThI.

17. PEKOMEHJIOBAHHAS JIUTEPATYPA

Ne
n/n

HaumenoBanue

Koa-Bo
IK3eMILIAPOB
B OMOJIHMOTEKE

JdouHY

Hanan4yue
3JIEKTPOHHOM
BEpPCHHU B
IbC

OcHoBHas1 JInTepaTypa

Becnun, B. P. Menemkment : yueonuk / B. P. Bechun. - 4-
e u3Jl. - Mockaa : [Ipocniekr, 2015. - 613 c.

laitmapp, E. B. MenemkMenT B uHOOPMAIMOHHO-
JOKYMEHTAIIMOHHOM JIeATEIbHOCTH [ DJIEKTPOHHBIN pecypc]|
yueOHOoe mocoOue [ CTYACHTOB  HaIlpaBJICHUS
IIOATOTOBKH 46.03.02 JlokymeHTOBEAICHUE 51
apXMBOBEJICHUE 46.04.02 JlokymeHTOBEeIeHUE u
apxuBoseznenue / E. B. Iaiinaps, E. A. Murpoxuna ; [OY
BIIO "Jlonenkuii HanmoHnanbHbIA yHUBepcuTeT", Kadenpa
WH()OPMAIMOHHBIX CHCTEM yIpaBieHUs. - JloHenk
JouHY, 2019. - DOnexktpoHHBIE TeKCTOBble aaHHbIe (1

Gaiin).

Hpyxep, I1. Menemxment / I1. Ipykep, . A. Makbsipenio
; [mep. ¢ anrn. A. H. Csupua]. - Mocksa : OO0 "U. /.
Bunesamc" ; Canxt-Ilerepbypr, 2010. - 699 c.

Jlyknuesa, JI. 1. MeHe)KMEHT OpraHu3aluy : TEOpHUS U
npaktuka / JI. W. Jlykuuesa, E. B. Eropsruesa ; moxa pen.
1O. I1. Aunckuna. - Mocksa : Omera-JI, 2011. - 488 c.

Meckon, M. X. OcHoBel MeHemxMmeHnta / Maiikn X.
Meckon, Maiikn AnsOept, @panknun Xenoypu ; [mep. ¢
aurn. u pen. O. U. Measens]. - 3-e u3n. - Mocksa :
Bunesamc ; Cankr-IlerepOypr, 2012. - 665 c.

JlonoiHUTEIbHASI JIUTEpPATypa

bannun, K. B. Ynpasnenueckue pemenus : YueOnuk / K.
B. bannun, C. H. Bopo6seB, B. b. YTkus. - M. : [lamkoB u
K, 2005. - 496 c.

Becuun, B. P. OcHoBbl MeHemkmenTa : yueOHuk / B. P.
BecHuH. - Mocksa : IIpocnekr, 2014. - 306 c.

10

JIykbsIHUEHKO, H. . MotuBanus IepcoHana
[DnexTponHsbIil pecype] : yueOnuk / H. JI. JlykpsHueHKO,
JI. JI. byntoBckas, C. FO. byHnroBckuii ; JloHEenkuil Hail.
yH-T. - Jloneuk : JlonHY, 2015. - anektponHbie nanusie (1

aiin).

Mapreinen, JI. A. MeHEIKMEHT OpraHu3aluil : METO..
nocobue / [JI. A. Maptunens|. - lonernxk, 2013. - 142 c.

20

Huxonantuyk, B. E. MeHemkMenT oprasuszanui u
MpoLeccoB : yued. mocodue Ha OCHOBE ahOopU3MOB, IIYTOK,
meicnedt / B. E. Hukomaituyk. - Jlonernik : Jonbacc, 2011. -
949 c.

Tuxomuposa, I'. 0. MenemxmenT : yuebHoe nocodue / I'.
1O. Tuxomupona, C. A. EnukeeBa, . . Tuxomuposa ;
nox penakiuedt 0. TI. Anuckuna ; MockoBckuit
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Koua-Bo Hanuumne
Ne IK3EeMILISAPOB | 3JIEKTPOHHOI
HaumenoBanme
n/n B OM0JIMOTEKe BepCUM B
JonHY IbC

TOCY/IapCTBEHHBI ~ MHCTHTYT  3JCKTPOHHOH  TEXHHUKH
(TexHuueckuil yHusepcutet). - Mocksa : MUOIT, 2010. -
130 c.

18. UTH®OPMAIIMOHHBIE PECYPCbI

1. VHTepakTUBHBIM 00pa30BaTeIbHBIN OPTA. — Pesxum goctyma: Www.diversityweb.org.

2. Cairt xypuana «Management Decisiony», uznasaemoro MCB University Press. — Pexxum
nocryma: www.emeraldinsight.com/md.htm.

3. «The Future of Work» — caiir opranusanuu, OOBCIAMHSACT HCCIICAOBATEICH,
CHCIHAINCTOB B 00JaCTH HMH()OPMAIMOHHBIX TEXHOJOTHMHA M yIpaBiieHHs. — Pexxum nocryma:
www.thefutureofwork.net.

4. «The Manager» comep:KuT OO0JIbIIOE KOJIUIECTBO CCHIIOK Ha MPO(PECCHOHAIbHBIE CTATHH
U KHHTH 110 MEHEDKMEHTY. — Pesxum mocrtyma: www.themanager.org.

5. DnekTpoHHble OubnuoTeunsie cuctemsl: Jlanb, KOpaiit, bubnuoPoccuka.

19. IPOTPAMMHOE OBECHIEYEHHUE

1. Windows 7 PRO (xopmniopatuBHas nunensus JOHHY Ne 46484614);

2. Microsoft Office (koprioparusHas suien3us JOHHY nmunensus Ne 46472919);

3. Microsoft Visual Studio (nuuensus mporpammbel DreamSpark mis Bbicmnx y4eOHBIX
3aBEJICHU );

4. JIuuenszuu GPLns cBoGoaHoro mporpaMmHoro obecrieuenus: AuTuBupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.



http://www.diversityweb.org/
http://www.ecsocman.edu.ru/db/msg/9036.html
http://www.emeraldinsight.com/md.htm
http://www.ecsocman.edu.ru/db/msg/277819.html
http://www.thefutureofwork.net/
http://www.ecsocman.edu.ru/db/msg/2902.html
http://www.themanager.org/

