





1. OBJIACTb IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

VYdeOHass AuCHUIUIMHA «YTPABICHHE IEPCOHAIIOM» OTHOCUTCS K BapUATHBHON YacTH
00pa30oBaTeNbHON MPOrpaMMbl (IUCHUIUIMHBI 1O BbIOOpY). s W3ydeHHs] NaHHOW Yy4eOHOM
JMCIIATUTMHBI HEOOXOIMMBI 3HAHUS U YMEHHUs, (GopMUpyeMble TPEIIESCTBYIONUMHE JIACIUTLTHHAMA
— Dxonomwuka, Teopust opranmszanuu, [lemoBoe oOuienne B ympaBieHud, OpraHu3alMOHHO-
JOKYMEHTAITMOHHOE 00ecTieueHHEe ISITeILHOCTH PyKOBOAUTENS, MEHEDKMEHT B HH(POPMAIIMOHHO-
JIOKYMEHTAIMOHHON JesATeNIbHOCTH, KOMMYHUKAIMs B YIPaBIEHYECKOW NEATEIHHOCTH, a TaKXKe
COITYTCTBYIOIIUMH JUCHUIUTHHAMUA — KajpoBoe Ienonpon3BOJICTBO U apXHMBBI JOKYMEHTOB II0
JTUYHOMY COCTaBY.

3HaHUS ¥ YMCHUS, TIOJTYYCHHBIC B XO/I€ U3YUCHHSI TUCIIMIUTHHBI « Y IIPaBJICHUE TIEPCOHATIOM)
SBIISIIOTCSL ~ OCHOBOM  JUIS ~ W3YYEHUs  TOCICAYIONMX  JUCHUIUIMH:  YTIPaBJICHUYECKOE
KOHCYNbTUpOBaHHe, CHCTEMHBINH aHaTUM3 HMHMOOPMAIIMOHHBIX TPOIECCOB; WCIOIB3YIOTCS TpPHU

HaNMCAaHUM BBIITYCKHOW KBaJTHU(PHUKAIIMOHHON pabOTHI.

2. CTPYKTYPA JUCHUIIJIMHBI

. dopma 00ydeHus
XapakTepucTruka y4eOHOM TUCIUTLTAHBI
OuHas 3aouHas
Hanpasnenue noarotroBku 46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEJICHHE
ITpoduns JIOKyMEHTOBEICHUE U apXUBOBEJICHHE
OO6pa3zoBareapHas IporpaMmma bakanaBpuar
Kpanuduxanms AkaneMuyeckuil 6akanaBp
KosmgecTBo conepkaTeabHbIX MOYJICH U TEM 1(9)

JucnuriuHa 6a30B0M / BApHaTUBHON YacTH

N BapuaTtuBHoOi1 yactu
00pa30BaTeNbHOM MPOrpaMMbl

1 MOAyNBbHBIN KOHTPOJIB,

DopMBI KOHTPOJIA 9K3aMEH B /-M CEMECTpe JUIsl OUYHON (OPMBI
oOyueHusl, Ha 4 Kypce AJisl 3204HON (opMBbl 00yUEeHHUs

I'on monroroBkxu 4 4
Cemectp 7 X
KosinyecTBo 3a4€THBIX €IMHUIL 4 4
KonngecTBo 4yacoB Bcero 144 144
B T.Y.:
- IEKIIMOHHBIX 36 6
- IPAKTUYECKUX WJIM CEMUHAPCKUX 18 6
- TaOOPATOPHBIX X X
- CAaMOCTOSTEJIbHOM paboTHI 90 132

B T.4Y. UHJMBH]IyaJbHOE 3a/I1aHUE X X
HenensHOE KOIMUYECTBO 4YacOB 8 X
B T. 4.: - ayIMTOPHBIX 3 X

- CaMOCTOSITEIILHOM pabOTHI CTY/ICHTA 5 X

3. OIMCAHHUE TN CHUIIJIMHBI

He.l]b I/l3y‘IeHI/[SI JAUCIHHUIIJIMHBI «lepaB.JIeHne HepCOHaJIOM» — JaThb CTy,Z[eHTaM OCHOBBI
3HAHMA ¥ HaABBIKOB MO (OPMUPOBAHHUIO U PA3BUTHIO CHCTEM YIPABIEHUS IEPCOHAJIOM B
OpTraHM3aIMIX, TUITAHUPOBAHHUIO KAJAPOBOM pabOTHI, YIIPABICHHUIO TICPCOHATIOM M €ro 00ydeHueM, a
Tak)Ke€ OCBOEHUE OCHOB OpPTaHU3aIMK WH()OPMAIIMOHHOTO 00eCTieYeHUs YIIPaBIEHUS TIEPCOHATIOM.

3agauu:

1) paccMOTpeTh OpraHU3aIMOHHBIA MEXaHU3M YIIPaBJICHHS MIEPCOHAIIOM — LIEJHU, PYHKIIHH,



OpraHU3alMOHHYIO CTPYKTYPY, OCHOBHBIE IIPOLIEYPHI YIIPABICHHUS;

2) paccMOTpeTh HH(POPMAIIMOHHOE 00ECIICUCHUE YITPABICHHUS IIEPCOHAIIOM;

3) mpoCJIeITh COCTOSIHUE M TEHJACHIIMM pAa3BUTHS pBbIHKA TPyAa C TOYKH 3PCHHS
o0ecrieyeHns NOTPeOHOCTH NPEANIPUATHUS WM OpraHU3aliy B [IEPCOHAIE;

4) U3y4nuTh METONBI Pa3padOTKU W Pealn3ali MEPONPHUSITUN MO COBEPIICHCTBOBAHUIO
OpraHu3alK TPy/a IepCoHaNa;

5) paccMoTpeTh MeETOABI Pa3pabdOTKM M pPeaM3allH INPOrpaMMbl IPO(PECCHOHATBEHOTO
pa3sBUTHS [IEPCOHAJIA U OLIEHUBATh UX 3((HEKTUBHOCTH;

6) mpoaHanM3UpPOBaTh  METOABI  pPa3padOTKHM M pEaIM3alUd  MEPONPHITUH 110
COBEPILIEHCTBOBAHUIO MOTHBAlMM M CTUMYJIMPOBAHUIO IEpCOHAja MPEANpPUATUS WU
OpraHu3aluy;

7) M3y4HTh Pa3IMYHbIC METO/IbI TEKYIICH JII0BON OLICHKH [IEPCOHAIA.

TpeGoBanus K pe3yibTaTaM OCBOEHHMS JMCHUILIMHBI. [Iporecc n3yueHus: AUCHUILITUHBI
«Y1paBieHHEe NIEPCOHATIOM» HalpaBiieH Ha (POPMUPOBAHUE JIEMEHTOB CIIEIYIOIUX KOMIETeHINH
B cootBeTcTBUU ¢ PI'OC BO P®, I'OC BO IHP (mmpoexT) no Hanpasienuto noarorosku 46.03.02
JlokyMeHTOBe/leHHe M apXUBOBEJEHME UM OCHOBHOH mpodeccruoHalbHOW 00pa3oBaTesIbHON
IIpOrpaMMbl BBICIIEr0 00pa3oBaHusi HampasieHus noArotoBku 46.03.02 JlokymeHTOBelIeHUE U
apxuBoBenenue ([Ipodpuib: JJokyMEeHTOBEICHHE 1 ApXUBOBEICHHUE):

Ilpogpeccuonanvnvie komnemenyuu (I1K):

TK-2 CriocobeH ocymiecTBIATh WHPOPMAIMOHHO-AHATUTHYECKYI0 U OpPTraHU3aIl[MOHHO-
aIMUHHUCTPATUBHYIO MOAJIEPKKY ACSITETFHOCTA OpraHU3auu

TK-5 Cnocoben OCYIIECTBIISTh aJIMUHHUCTPUPOBAHHE u OpTraHU30BBIBATH
JOKYMEHTAIMOHHOE o0ecriedeHne paboThl C IEPCOHATIOM

WHINKATOPBI JOCTH/KEHHS] KOMIETEHIHMHA U pe3yabTarhl ofydennsi. JlOCTHKEHHE
KOMIIETEHIIMI OI[EHMBAETCSI HA OCHOBE TAKMX MHAUKATOPOB U COOTBETCTBYIOIIUX UM PE3YyIbTaTOB
00yJeHus:

IIpodeccnonanbubie
Nuaukaropsl Pe3yabTaThl 00yuyeHus
KOMIIETEHIIUHN
3HaeT TEOpEeTHYEeCKHEe OCHOBBI M TOHATHUHHBINA ammapar
MK-2. CrocobeH JIMCUUILIIUHBL « Y IPaBJICHUE IEPCOHATIOMY
OCYIIECTBIIATh 3HaeT IMPOLICCChI pa6OTI>I C NCPCOHAJIOM
HH(I)OpMa]_[HOHHO— 3Haer 3HAThH MCETOAbI ONPEACICHHUA YHUCICHHOCTH U
AHAJIUTUYECKYIO U CTPYKTYPBI lIEpCcOHasa
OpraHu3aloOHHO- 3HaeT OCHOBHBIE METOJBl W TEXHOJOTHIO TOa00pa
AIMUHUCTPATUBHYIO MepcoHaja
MOAJIEPKKY K2 A-1. 3HaeT opraHu3alro paboThl 10 aJanTaluy NepCcoHasa
JIeATeIbHOCTH AT — 3HaeT OCHOBHBIC aCIEKTHl OPTaHMU3AIMH TIEPEMEIICHIS
OpraHu3alnuu MepcoHalia, padoThI C KaJPOBBIM PE3EPBOM, TUITAHUPOBAHHS
MPOTIECCHI PabOTHI C o
5 [IePCOHATOM JIEJIOBOM Kapbepbl
[Mpodeccnonanbuplii 3HaeT MeTonmbl pa3paboTKH M peaju3aliH IMPOTPAMMEI
cragnapt 07.002 Oprasatid npodeCcCHOHAITLHOTO Pa3BUTHSI TIEPCOHANA U OIICHUBATh UX
«Cnenmanmct mo 3¢ PEeKTUBHOCTH
OpraHu3alliOHHOMY 1 3HaeT MoAXOodBl K OIICHKE B(I)q)eKTI/IBHOCTI/I yIIpaBJICHUS
JOKYMCHTalUOHHOMY epCoOHAIOM
00ecreYeHuIo Ymeer pabortath c THUIIOBBIMHU JIOKYMEHTaMH,
yHOpaBJICHUA WCIIOJIb3YEMBIMU CITY)KOaMU YIIPaBJICHUS IEPCOHATIOM
opraHusaiueii», D YMeeT cucreMaTH3UpOBaTh, 0000IIATh, AHAIM3UPOBATH
(dakTHUeCKHi MaTepuajg 1o MpodJieMaM yIpaBlIeHHS

! KomunuectBo HWHAWKATOPOB 1O Ka)KI[Oﬁ KOMIICTCHIIMU MOKET BaAPbUPOBATLCA (OT OJJHOI'0O " GOHCG).




MEPCOHAIOM

YmMeer onpeensTh MOTPeOHOCTh B TIEpcoHAlIe

YMeeT UCHOJb30BaTh PA3NHMYHBIE METOABl TEKYILIEH
JIEJIOBOM OIICHKHU MepcoHaIa

YMeeT aHaNMM3MpOBATh DKOHOMHUYECKYI0 M COIMAIBHYIO
3 (PEeKTUBHOCTE  MEATECIBLHOCTH  TOAPA3ICICHUH  II0
YIPaBICHHUIO MIEPCOHATIOM

YmMmeer OpOBOJUTH CHUCTCMHBIN  aHaIu3 YIIpaBJICHUA
TMEPCOHAJIOM OpraHu3aln

YMeeT WCIONb30BaTh TEXHOJIOTUW ITUIAHUPOBAHUS H
peanu3aluy KaJpoBOH CTpaTeruu, MOTUBAalUU TPYAOBOH
NESATEIILHOCTA, OOYYEeHHsS W  Pa3BUTHS  IIEPCOHANIA,
perynnpoBaHus KOHQINKTOB B TPYAOBBIX CLIOPOB

3HaeT OCOOEHHOCTH  KaapOBOTO, TEXHHYECKOTO |
MPaBOBOTO obecrnieueHus CUCTEMBI yIpaBJICHUS
MEPCOHAIIOM

3HaeT OCHOBBI (h)YHKIIMOHHUPOBAHUSI KaJIPOBON CIIYXKOBI

3HaeT copep)kaHWE KaIpOBOM TOJUTHKH U OCOOCHHOCTH

[1K-2.1-2. BbIOOpa HauOoJiee NPUBICKATSIBLHOW I KOHKPETHOM
OO6ecrieunBaeT OpraHMu3aIuu
OpraHu3alMoOHHO- | 3HaeT coJiepyKaHue yIpaBJIcHUE MPOIIECCOM
aJIMUHUCTPATHBHYIO | (JOpPMHPOBAHMS M HCIONB30BAHMS TPYJAOBOTO MOTEHIMAIA
MOJIACPIKKY 3HaeT MeToIbl pa3paldOTKU U peannu3alull MEpONpUSTHN
YIpaBICHHUS M0 COBEPILICHCTBOBAHUIO OPraHM3aIlH TPY/Ia MepCoHaNa
MEPCOHATIOM YMeeT olleHUBATh TPYJOBOW MOTEHIIHAI
YmMmeer paspabaTbiBaTh ¥ PEaM30BBIBATH CTPATETHU
yIpaBlieHHs IEPCOHATIOM
YMeer OpraHu3OBBIBaTH KaApOBOE, TEXHUYECKOE W
MPaBoOBOE obecrieueHue CUCTEMBI YIpaBJICHHS
MEPCOHATIOM
MK-5. Cnocoben [K-5.1-1. 3HaeT cojJiepKaHUe U CTPYKTYPY HHPOPMAIIMOHHOTO
OCYIECTBIIST CompoBoxaer obecrieyeHus yIpaBJIeHUs IEPCOHATIOM
aJMMHUCTPUPOBaHUE U | uHPOpMALMOHHOE | 3HaeT HH(DOPMAIIMOHHBIE CHCTEMbI U TEXHOJIOTHH,
OpraHU30BHIBATH oOecrieyeHue pUMEHsIeMbIe B pabOTe C MEPCOHATIOM
JOKYMCHTAIlMOHHOEC paboThI € YmMmeer aHaIM3upOBaTh HHOPMAIIMIO TI0 TIEPCOHATTY U
obecrnieueHne pabOTHI MEPCOHAIOM MEPEHOCUTH €€ B MHPOPMAIIOHHBIE CUCTEMBI U 0a3bl

C IICPCOHAIIOM

JJaHHBIX

Ymeet paboTath ¢ HHPOPMAMOHHBIMHU CHCTEMAMH U
0a3aMu JJaHHBIX TI0 BOIIPOCaM 00ecIieYeHUsl IEPCOHATIOM

‘YMeeT nmonb30BaThesl IOUCKOBBIMU CUCTEMAaMU U
MH(OPMALMOHHBIMH pecypcaMu B 001acTi paboThl ¢
HEPCOHAJIOM

4. ®OPMBI OPTAHU3ALIUY YYEBHOI'O IMTPOLIECCA U COJEPKAHUE
JUCHMUIIIAHBI

JlucuunnuHa

«Y1paBiieHue

HEpCOHAIOM»  TpelyCMaTpUBaeT  ClEAyIouIe  (OpMbI

opraHu3anuu yqe6H0r0 mnmponecca: JEKIUH, MPAaKTUYCCKHUE 3aHATHA, CAMOCTOATCIbHYIO pa60Ty

CTYJIEHTOB.
Marepuain

n3jaaracTtcAa C

HUCITIOJIB30BaAHNEM O6’B$ICHI/IT€.]'H>HO-I/IJ'IJ'IIOCTpaTI/IBHI)IX,

OBPUCTUYECKUX U MCCIENOBATEIbCKUX METOAOB IpenonaBaHus. [Ipu mpoBeneHMM IEKIMM U
MIPaKTUYECKUX 3aHATUN UCIOJB3YIOTCS MYJIbTUMEINIHBIC TPE3CHTALINH, Pa3JaTOYHbIE MAaTEPUAIIBI.

B ydeGHOM mpolecce MIMPOKO TNPHUMEHSIOTCS AKTUBHBIE W WHTEPaKTHUBHBIE (HOPMBI
poBeJeHUs 3aHATUN (pa300p KOHKPETHBIX CUTyalui, AUCKYCCHUS, NOJEMHKA), BHEAyIUTOpHAas
camocTosiTeNIbHast paboTa, OalIbHO-PEHTHHIOBas CHCTEMa OLIEHKH YCIEBAEMOCTH, JMYHOCTHO-
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OpUEHTHpOBaHHOE oOO0y4YeHue, mpobiemMHoe oOyueHue. B ydeOHOM mpoliecce HCHOIB3YIOTCS
UHTEPHET-PECYPCHI 110 JAHHOMY KYPCY; PacCMaTPUBAIOTCS 331a41, MAaKCUMAaJIbHO NPUOJIMKECHHBIC K
KOHKPETHBIM IPAKTHYECKAM CUTYAIIUSM, TECThI, CAMOCTOSITEIbHASL pa00Ta; KOHTPOJIbHBIC PA0OTHI.
CamocrosiTenbHass paboTa CTYACHTOB IPEAyCMaTPHBAeT IOJArOTOBKY K IPAKTUYECKUM
3aHATUAM, ITOATOTOBKY KOHCIICKTOB 110 OTACJIBHBIM BOIIPOCAM HU3YyYAaCMbIX TEM, U3YUCHUC yqeﬁHOﬁ

U METOJHUYECKON JHTeparypshl,

MOATOTOBKAa pedepara ¢ JIOKIAAOM U MYJIbTUMEIUHHOU

Mpe3eHTalnuen.
TeMaTnueckuil IJIaH «YpPaBJieHH e EPCOHATIOM
TeMmbl Bomnpocsl TeMbl
Tema 1. Cucrema | 1.1. YnpasneHue nepcoHalIOM: MOHSITHE U MTOXO/TBI.
YIpaBJICHUS nepconasioM | 1.2. CylHOCTb ¥ 33J]a4H YIIPABJICHHUSI.
NpEANPUATHS 1.3. Metoaonorus yrpaBieHHs IEPCOHATIOM.
1.4. TexHonorust ynpapieHUsl.
1.5. Undopmanmonnoe obecrieueHue.
1.6. Kagposas ciry:x6a npeanpusTus.
Tema 2. Kanpogoe, | 2.1. [InanupoBanre noTpeOHOCTH B EPCOHAIE.
UH(OpPMaIMOHHOE, 2.2. Copepxanue HHGOPMAIMOHHOTO M PECYpCHOro oOecreyeHus
TEXHMYECKOE M IPABOBOE | YIPABIEHUS MEPCOHATIOM.
oOecrieyeHue cucremsl | 2.3. TpeOGoBaHus, TpPEIbABISIEMbIE K TEXHHUYECKOMY OOECTICUCHHIO

yHpaBJICHUS IECPCOHATIOM

CHCTEMBI yIIPaBJIEHHs IEPCOHATIOM.
2.4. 3agauu npaBOBOTO oOecneueH sl yIpaBIeHHs IEPCOHATIOM.

Tema 3. KazgpoBas nonutuka
HpEeapUATHS

3.1. Coneprxanue u 3aa4l KaApOBON MOJUTUKH.

3.2. B3auMOCBA3b KaApOBOW IOJMTUKM M CTPAaTETMU pa3BUTHUSA
TPEIPUITHUS.

3.3. OcobeHHOCTH BBIOOpA KaJJPOBOM MOJIMTHKH.

Tema 4. Tpynosoii
NOTEHIHan paboOTHHKA U
NpeANPUITHS

4.1. IlonATHe 1 OLEHKA TPYAOBOrO NOTEHIIMAA.

4.2. VYupasneHue mnpoueccoM (OPMHPOBAHUS U  HUCIOJIB30BaHMS
TPYAOBOTrO IOTEHLIUAIA.

4.3. OmnpezeneHrne YUCICHHOCTH U CTPYKTYpPbI IEPCOHAIA.

4.4. Metozp! IpuUBEIEHUSI B COOTBETCTBUE (paKTHUECKON M TpeOyemoi
YHUCIECHHOCTH.

Tema S. Tlonbop mepconana
U Ipo(hOpUEeHTAIHS

5.1. [lonsiTHe M UCTOYHUKH 1TOA00pA TIEPCOHATIA.
5.2. Texnonoruu moaoopa nepcoHasia.

5.3. OT6op 1 HaeM nepcoHaa.

5.4. 3agauu 1 BubI IPOOPUESHTAIIMH IEPCOHAA.

Tema 6. [IpodeccronanpHas

6.1. CymHOCTb ¥ BU/BI aJIalTAllMX TIEpCOHANA.

U opranuzainuonsas | 6.2. Opranuszanus padoThI IO aIaNTAllMU IIePCOHAIA.

aJlanTanys nepcoHana

Tema 7. Ilepememienus, | 7.1. YnpaBnenue nepeMerieHueM nepcoHana

pabora c KaJapoBbIM | 7.2. [InanupoBaHue U opraHusanus padboThl C KaAPOBBIM PE3EPBOM.
pe3epBoM, ianupoBanue | 7.3. UHauBHUyanbHOE UIAHUPOBAHUE JCTTOBOM Kaphephl.

JIEJIOBOU Kapbepel

7.4. OpraHu3alluOHHOE IJITAHUPOBAHUE JIEIOBOI Kapbepsbl.
7.5. TpynoycTpoiicTBO 1 paboTa B KOJUICKTHBE.

Tema 8. IToaroroBka,
MIEPETIOArOTOBKA u
MOBBINICHUE KBUTH(PUKAIIAN
nepcoHana

8.1. Bunsl u popMbI MOATOTOBKH KaJpOB.

8.2. Metop! 00y4eHus mepcoHana.

8.3. TpeboBaHus K EPENOArOTOBKE COTPYIHUKOB.

8.4. ITloBblieHHE KBaJU(UKALMM U €ro OTIMYME OT APYTUX BUOB
00ydeHwUsI.

Tema 9. OneHka
3¢ GEKTUBHOCTH yIIPABICHUS
MepCOHAIOM

9.1. CymHoCTb U CTPYKTypa 3aTpaT MPEAIpUsITHS Ha IEPCOHAI.
9.2. OcHOBHBIE TOIXOABI K OIEHKE 3((HEeKTUBHOCTH YIPABICHUSI
HEPCOHAJIOM.




CTpyKTypa JTUCHUILIMHBI «YIPaBJIeHHEe MEPCOHATOM» N0 BUAM Y4eOHOI 1eATeJJbHOCTH

KoaunuecTBO yacon
Ounas ¢popma 3aounas ¢popma
o0yueHust o0yueHust
B T.4. B T.4.
Ha3Banus comep:kaTeJbHBIX MOTYJIEH 1 3 3
TeM 2 3 ) =
S |5 S | S
3) = 3) =
0] = (D] =
=| £ 2. = £ |2,
o = = Qo 5 o =~ = Q =
5 2] 2 |Sg| 5| 2| 8| 8
Q ) o S 3 Q 9] o S s
aa) = E O al m = = O a
1. Cucrema ynpaBlieHHs TIEPCOHATIOM 16 4 2 10 16 1 1 14
NPEIIPUATHS
2. Kangposoe, nngpopmaioHHoe,
TEXHUYECKOE U TIPABOBOE OOECTICUeHUE 16 4 2 10 16 1 1 14
CHCTEMBI YIIPABJICHUS MIEPCOHATIOM
3. KagpoBas noiauTuka mpeanpusTis 16 4 2 10 15 | 05| 05 14
4. TpynoBoii moTeHnyan pabOTHUKA U 16 4 2 10 17 1 1 15
NPEIIPUATHS
5. Ilogbop mepconana u npodoprueHTAIHS 16 4 2 10 16 | 05| 05 15
6. [IpodheccnonanpHas U opraHu3alMOHHAS 16 4 2 10 16 | 05| 05 15
aJIanTanys nepcoHana
7. [lepemerienus, pabora c KaJ[pOBbIM 16 4 2 10 16 | 05| 05 15
pe3epBOM, TNIAHUPOBAaHHUE JAETIOBOM Kapbephbl
8. [ToaroroBka, mepenoAroToBKa U 16 4 2 10 16 | 05| 05 15
MOBBIIIICHHE KBATH(UKAIIUH TIEPCOHANA
9. Ouenka 3 heKTUBHOCTH YIIpaBICHUS 16 4 2 10 16 | 05| 05 15
MIEPCOHAIOM
Bcero yacoB 144 | 36 18 90 144 | 6 6 132

5. TEMATHKA JIEKIIAOHHBIX, MTPAKTUYECKHNX W JIABOPATOPHBIX 3AHATHI

TeMbl JJeKIIMOHHBIX 3aHITHH

KoanuecTBo 4acoB

13?1 Ha3Banue TemMbl Oynast | 3aounas
dopma dopma
1 | Cucrema ynpaBieHUs IEPCOHAIOM NPEANPUITUS 4 1
2 | KagpoBoe, nH(MOpMAIIMOHHOE, TEXHUIECKOE U TTPABOBOE OOECTICUCHHE 4 1
CHCTEMBI yIIpaBJICHHsI IEPCOHATIOM
3 | KagpoBast momuTHKa MpeIIpUSTHS 4 0,5
4 | TpynoBoi# noTeHnuan pabOTHUKA U MTPEIIPUSTHS 4 1
5 | Ilonbop mepconana u mpodopueHTaus 4 0,5
6 | I[IpodeccrnonanpHas u opraHu3aloOHHas aanTaus nepcoHana 4 0,5
7 | Ilepememenusi, paboTa ¢ KaJIpOBBIM PE3€PBOM, TIJIAHUPOBAHUE 4 05
JI€JI0OBOY Kapbephl ’
8 | IlogroroBka, nepenoAroToBKa v MOBBIIIEHUE KBATU(UKAITUH 4 05
nepcoHasna ’
9 | Ouenka 3¢ peKTUBHOCTH yIIpaBJIECHUS IEPCOHAIOM 4 0,5
Bcero 36 6
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TexcTsl JnexkuuMii NpuBEAEHB B  MaTepuanax JAuUCTaHIMOHHOro kypca <«MOVII
Nudopmanmonnoe obecrieueHne ynpapieHus nepconainom (MutpoxuHa)» Ha miargopme Moodle
yauBepcureta: http://dl-test.donnu-support.ru/course/view.php?id=506.

TeMbl NPaKTHYECKUX 3aAHATHI

No KosanuyecTBo 4acoB
w/n Ha3Banue Tembl Ounast | 3aounas
dopma ¢opma
1 | Cucrema ynpaBiieHHsI IEPCOHATIOM MPEATIPHUATHS 4 1
2 | KagpoBoe, nHpOpMaIMOHHOE, TEXHUYECKOE U IIPABOBOE OOeCIIeYeHne 4 1
CUCTEMBI yIIPaBJICHUs IEPCOHATIOM
3 | KagpoBas nmonuTHka npeanpusThs 4 0,5
4 | TpynoBoi# moTeHnuan pabOTHUKA U MIPEIIPUSTHS 4 1
5 | Ilon6op mepconana u npodopueHTaus 4 0,5
6 | IlpodeccuonanbHas M OpraHu3alMOHHAs alaNTalys IepcoHana 4 0,5
7 | Ilepemerenusi, paboTta ¢ KaApOBBIM PE3ECPBOM, TUIAHUPOBAHHE 4 05
JIETTIOBOM Kapbepbl ’
8 | [loaroroBka, mepemnoAroTOBKa U MOBBIIICHUE KBATH(PUKAITUU 4 05
nepcoHana ’
9 | Ouenka 3¢ (heKTUBHOCTH yIpaBlieHUs] IEPCOHAIOM 4 0,5
Bcero 36 6

[1naHbl TpaKTUYECKUX 3aHATUN C YKA3aHHEM PacCMaTPUBAEMBIX BOIIPOCOB U BBITIOIHIEMBIX
3aJaHUl TpHUBENEeHbl B Marepuanax auctanuuoHHoro kypca «MOVII HWudopmannonHoe
obecrieyeHne ynpasieHus nepcoHasiom (MwutpoxuHa)» Ha tiarpopme Moodle yHuBepcurera:
http://dl-test.donnu-support.ru/course/view.php?id=506.

6. OPTAHU3AIIUA CAMOCTOATEJbHOM PABOTHI CTYJIEHTOB

Ne KosaunuecTBo 4acoB
u/n Ha3Banue Tembl Oynast | 3aounas
dopma dopma
1 | Cucrema ynpaBieHUs IEPCOHAIOM NPEANPUITUS 10 14
2 | KagpoBoe, nHpOopMallMOHHOE, TEXHUYECKOE U IIPAaBOBOE OOecreyeHne 10 14
CHUCTEMBI YIIPABJICHUS [IEPCOHATIOM
3 | KagpoBas nmonuTHKa npenpusThs 10 14
4 | TpynoBo# noTeHan paboTHUKA U NPEANPUATUS 10 15
5 | INoxbop nepcoHana u npoopueHTaIHs 10 15
6 | [podeccnonansHas u opraHu3aMOHHAs aIalTaIus IepcoHaa 10 15
7 | Ilepemenienus, paboTa ¢ KaJpOBBIM PE3€PBOM, INIAHUPOBAHKE 10 15
JIEJI0BOM Kapbepsl
8 | IlogroroBka, nepenoAroToBKa 1 MOBBIIIEHUE KBATU(UKAIIUH 10 15
repcoHasua
9 | Ouenka >QGEKTHBHOCTH yIIPABICHUS MIEPCOHATIOM 10 15
Bcero 90 132

ConepkaHue CaMOCTOSATENbHON (B T.4. WHIMBHIyaIbHOW) pabOTBl MO TeMaM W
METOJNYECKHE PEKOMEHJAIMU 0 €€ BBINOJIHEHHUIO NMPHUBEAECHBI B MaTepHallax AUCTAaHLMOHHOIO
kypca «MOVII HupopmannonHoe obecrneueHue yrpaBieHus nepcoHanoMm (MurpoxuHa)» Ha
matrpopme Moodle yausepcurera: http://dl-test.donnu-support.ru/course/view.php?id=506.




7. KOHTPOJIBHBIE BOITPOCHI K IPOMEXYTOYHOM ATTECTAIIUA

KonTpoJibHbIe BOMPOCHI K IK3aMeHY:
VYnpasieHrue NepcoHaNIOM: MOHITHS U TTOAXO0IbI;
CyIIHOCTh ¥ 33J]a4M YIPABJICHUS IIEPCOHAIOM;
Metononorus yrnpaBieHHsI IEPCOHATIOM;
TexHoOTHsI yIIpaBICHUS IEPCOHAIOM;
HNudopmannonHoe obecrieueHre yrpaBieHHs IEPCOHATIOM;
Conep:kanue KOHLIENINH YIPaBICHHS IIEPCOHATIOM;
CopneprxaHue U 331a4 KaJpOBOW NOJIUTUKH;
[ToHsiTHE ¥ OLIEHKA TPYAOBOTO MOTEHIINANIA,;
VYnpasienue npoueccoM (GOPMHUPOBAHUS U UCTIOIB30BAHUS TPYAOBOTO MOTCHIINANIA;
0. Bunas! u ¢hopMBI TOJTOTOBKH KapOB;
1. Bunsl opraHu3allMOHHBIX CTPYKTYP CIY>KObI YIpaBJIeHUS IEPCOHAIOM;
12. JIucuMIuiMHapHBIE B3bICKAHMS;
13. 3agaum u BUIBI IPOPOPHEHTAIIMH IEPCOHANA;
14. 3anaum TexHHUECKOro 00ECIIeUeHHs CUCTEMBI YIIPaBIECHUS IEPCOHAIIOM;
15. 3amaum npaBoBOro oOecreueHus yrpaBieHHs IEPCOHATIOM;
16. MnauBuayanbHOE IUTAHUPOBAHUE AEIOBOW Kapbephbl;
17. Meronbl 00y4yeHHs EpCOHANIA;
18. MeToxbl OLIEHKH JIESATEIbHOCTH COTPYIHUKOB;
19. Opranu3annoHHOE ITAHUPOBAHKUE KAPHEPHI;
20. Opranm3anus paboOTHI 10 aJanTaldy MepCoHaNa;
21. OcHOBHBIEC TOJIXOMABI K OIIeHKE 3()(HEKTUBHOCTH YIPABJICHUS IEPCOHAIOM;
22. IlnanupoBaHME M OpraHU3aLUs pabOThI C KaJPOBBIM PE3EPBOM;
23. Ot0op u HaeM mepcoHaa;
24. OueHka 3aTpaT, CBA3aHHBIX C COBEpPLICHCTBOBAHHWEM CHCTEMbl U TEXHOJOIMU
yIIpaBJICHUS TIEPCOHATIOM;
25. IlnanupoBaHue NOTPeOHOCTH B NIEPCOHAJIE;
26. TloBblenne KBATM(UKAIUN U €70 OTIIMYHE OT APYTHX BHIOB OOYUCHUS;
27. TloHATue ¥ UCTOYHUKHU NOA00pa MEepCoHaIa;
28. TlonsATHe U CyITHOCTH MPUHIIAIIOB YIIPABICHUS IEPCOHAIIOM;
29. llondarue, conepxaHWe M CTPYKTypa HH(DOPMALMOHHOTO OOECleyYeHUs YIpaBICHUS
NIEPCOHAIIOM;
30. INondartue, cynHOCTh U (PYHKIIMHU CITY>KOBI YIIPABICHHSI IEPCOHATIOM Ha MPEIpPUITHH;
31. IpuHIUTBI TOCTPOCHHUS CHCTEMBI YITPABICHHSI IEPCOHATIOM;
32. CopeprkaHue OLIEHKH KaJpOBOr0 MOTEHIINANA;
33. Comepxanue WHGOPMAIIMOHHOTO W PECYpPCHOTO  OOECIIEYCHHs  yIpPaBICHHS
[EPCOHANIOM;
34. Crparerus yrpaBieHUs TIEPCOHAIIOM;
35. CymHOCTb ¥ BUJIBI QAN Tl IEPCOHANA;
36. CymHOCTB M CTPYKTypa 3aTpat MpeapusTHs Ha TIePCOHAT;
37. Texnomorus 1noadopa nepcoHania;
38. TpeOoBaHUS K MEPETIOATOTOBKE COTPYTHUKOB;
39. TpynoycTpoiicTBO U paboTa B KOJIEKTUBE;
40. YmpapneHue epeMeneHHeM TIepCoHaa;
41. OyHKUMHU yIpaBICHUS MEPCOHATIOM;
42. MeTozpl yIpaBiIeHHS TEPCOHATIOM;
43. Pemenue 3amau.

RBRowoo~NoOR~wNE
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8. OBPA3EIL 3AJAHUA MOJAYJIbBHOI'O KOHTPOJIA

'OV BIIO «JIOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET»

OO0pa3oBarenpHas mporpamMma: OakaaaBpuar

Hanpasnenue noaroroku: 46.03.02 JIoKyMEHTOBEACHHE U APXHUBOBEACHUE
[Tpodwie: JlokyMEHTOBEICHHE U aPXUBOBE/ICHUE

Ounas ¢opma oOyuenus. Cemectp: 7

3aounas popma obyuenwus. ['on: 4

VYueOHasi AMCUUILIMHA: YTIpaBICHHUE IEPCOHATIOM

MopayJ/ibHasi KOHTPOJIbHAsA padoTa

BapuanTt Ne n

1) Teopernyeckue BONPOCHI:

1. Ympasnenue nepcoHanoM: IIOHATHE ¥ MOAXOIbI;

2. Tlonstue, coliepaHue U CTPYKTypa HHPOPMALIMOHHOTO 00eCIIeUeHHsI yIpaBIeHHUS IEPCOHATIOM.

2) Pemenue 3anay:

3aoaua 1. B cents0pe pabounmu npeanpusatus Obuto otpadotano 21889 ven.-mHel, HESIBKA COCTABUIH
10224 ven.-gHel, UenoaHeBHBIE MPOCTON — 127 ven.-nHeil. beuto orpaborano 165522 ven.-dac; B TOM 4ucie
1992 4en.-yac. OTpaboOTaHO CBEPXYPOUHO. YCTAaHOBJCHHAs JUIMTEIBHOCTH pabodero AHsS — 8 wyac, a
KOJIMYECTBO PabOUYUX JHEH B CEHTIAOpE — 22.

Paccunrate uHTErpansHBIN K03 GHUIMEHT HCToTb30BaHus (POHIa pabovero BpeMeHH! (IBYMSI METOAaMH).

3adaua 2. B pesynbrare MPOBEACHHOW AaTTECTAIlMU NEATCILHOCTh PYKOBOJMTENCH, CHEIHATHUCTOB U
CITy’Kamux ObLIa OIIEHEeHa CIEAYIONTM 00pa3oM (110 MATHOAUIEHOM cucTeMe):

Kareropun B ToM umMciIe HX pacnpeeseHHe M0 MOJYYeHHbIM 0ajlIaM
Bcero, ue.

NnepcoHajIa 5 (oTJM4HO) 4 (xopoiuo) 3 (ynosJ.)
PykoBogurenn 25 14 6 5
CrienaincThl 39 3 18 18

Cayxammme 20 1 9 10

Paccunrate cpeaanii 6a Mo Kaxxaou 13 KaTreropuii pabOTHUKOB U IO BCEH WX COBOKYITHOCTH, a TAaK¥Ke
KO3 GUIUEHT, XapaKTePU3YIOIIUN UCTIOIb30BAHKUE TPYIOBOTO MOTECHIIMAIA PA0OTHUKOB.

9. KPUTEPUHN OHEHUBAHUA 3AJAHUA MOAYJIBHOI'O KOHTPOJIA

Howmep 3ananus KouuuecTBo 6a/1710B

TeopeTnueckre BOMPOCHI 3

Bormpoc 1 1,5

Bormpoc 2 15
Pemrenne 3amau 7

3amaua 1 3,5

3amaua 2 3,5
Bcero 10

10. OBPA3EILl DK3AMEHALIMOHHOI'O BUJIETA

'OV BITO «JIOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET

OO6pa3zoBarenbHas IporpaMMa: 6akagaBpuaT

Hamnpasnenue noarorosku: 46.03.02 JIOKYMEHTOBE/IEHHE U apXUBOBEACHUE
[Tpoduis: JlokyMEeHTOBEICHUE U apXUBOBE/ICHUE

Ounas ¢hopma oOyuenus. Cemectp: 7

3aounas Gopma oOyuenus. ['oxa: 4

YyeOHasa UCHUIUINHA: YIIpaBICHUE IIEPCOHATIOM
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IK3aMeHALUOHHBIN 0ujieT Ne n
1. YnpaBneHue nepcoHaIoOM: MOHATHUS U TIOIXO/IbI;

2. IlnanupoBaHue U OpraHu3anus padoThI C KaJPOBBIM PE3EPBOM;
3. 3amanue.

YTBepKIeHO Ha 3acelaHuu Kadeapsl HHHOPMALMOHHBIX CUCTEM YIIPaBJICHUS

IpOTOKOJ Ne OT « » 20 1.
3aBenyromnuii kKageapoit H. III. ITonomapenko
DK3aMeHaTop E. A. Mutpoxuna

11. KPUTEPUU OHEHUBAHUSA S9K3AMEHAIITMOHHOI'O 3AJIAHUSA

Homep 3ananus KoanuyecTBo 0a/1710B
TeopeTrueckne BONPOCHI: 20
Bompoc 1 10
Bompoc 2 10
[TpakTHueckoe 3a1aHue 20
Bceero 40 6a10B

12. KPUTEPUH OLIEHUBAHUS CAMOCTOSITEJIBHOM PABOTHI

CamocrosrenbHas padota oreanBaercs B 10 6amios.

CaMocrtosiTenbHasi paboTa CTylneHTa SBIsSeTCs BaxHOW (opmoii yueOHOro mpoiecca,
KOTOpasi TO3BOJISIET MPUOOPECTH, a TaKKe 3aKpeNUTh HOBbIE 3HAHUS, HABBIKM W YMEHUS,
c(hopMUPOBATh TUYHBIE YOSKIEHUS, HCIIOIb30BATh MOJTYYCHHbIE 3HAHUS M YMEHUS B TPAKTHUECKON
nestenbHOCTH. OHa OCYIIECTBIIIETCS Ha NPOTSHKEHHMM BCEro Mpolecca OOY4YeHHs] M HMEET
cnenyromue GOpMBI:

1) moAroToBKa K JIEKIIHH;

2) MOATOTOBKA K MPAKTUIECKOMY 3aHSTHIO;

3) MOAroTOBKA K MOIYJIBHOMY KOHTPOJIIO;

4) uHaMBHMIyalbHas paboTa MO 3aJaHUIO MPENojaBaTelisi B BUE MOArOTOBKH pedepara, a
TAKXe JOKJIaJa C MyJIbTUMEINNHON MTPE3EHTAUH K HEMY.

5) MoAroToBKa K 9K3aMEHY.

KoHnTponbHbIMu (hopMaMu caMOCTOSTENbHON paboThl no aucuuiinHe «MHdopmannoHHbie
CHUCTEMBbI YIPABJICHUS MEPCOHAIOM) SBIISIIOTCA: IPOBEPKA KOHCIIEKTAa; IMPOBEpPKAa OTBETOB Ha
KOHTPOJIbHBIE WJIM TECTOBBIE BOIIPOCHI; MPOBEPKA pedepaToB; MPOBEPKA BHIMOIHEHHbIX 3aJaHUI.

13. ”HANBUAY AJIBHOE TBOPYECKOE 3A/IAHUE

OaHuM U3 BUIOB MHAMBHYaJbHON pabOThl CTYAEHTOB SIBISIETCA MOArOTOBKa pedepara c
JIOKJIQJIOM ¥ MYJIbTUMEAUHHON npe3eHTanueil. Llenb nanHoi paboThl — OCMBICIEHUE U yriIyOJIeHue
3HaHUW N0 JaHHOW MAMCLMILIMHE, Pa3BUTHE HABBIKOB CaMOCTOSITENIbHON paboTel 1o cOopy,
CUCTEMAaTH3alMK MaTepHalla, IPOBEACHUIO UCCIIEI0BAaHUS U aHATIN3A.

SBnsisic OHUM U3 BHUJOB HAyYHO-UCCIIENOBATENBCKONM pPaOOTHI CTYJEHTOB, MOATOTOBKA
pedepara c AOKIAIOM M MYJIbTUMEIUHHON mpe3eHTaleld CcrocoOCTBYeT (OPMHUPOBAHUIO Y
CTYJEHTOB aHAJIUTUYECKOTO, TBOPUECKOT'O MBILILICHHUS.
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TeMbl HHAUBUAYAJIbHBIX 3aJaHUM

1. Teopus m mnpakTUKa YHOpPaBICHHUS I[EPCOHAIOM Ha COBPEMEHHOM JTale: OCHOBHBIE
poOJEMBbI U TEHJICHIINUH;

2. OcobeHHOCTH IPUMEHEHUS 3apy0eKHOI0 OIbITa YIPABJICHUS IEPCOHAIOM;

3. Ocobennoctu (OpMHUPOBAHUS CUCTEMBI YIPABJICHUS NEPCOHATIOM Ha MPEINPHIATUIMHU B
COBPEMEHHBIX YCIIOBHSIX;

4. YnpaBieHre IEpPCOHAJIOM OpPraHM3allMd U €ro poiib B TMOBBIMIEHUUA 3()(HEKTHUBHOCTH
JeSITeIbHOCTH OpraHN3aLuy,;

5. OCHOBHBIE 2JIEMEHTHI KaIpOBOM NOJUTHUKU OpraHU3alMH;

6. CoBepIlIeHCTBOBAHUE CTPATEIMH YIIPABICHUS 1IEPCOHATIOM;

7. OpraHu3alMoOHHas  CTPYKTypa  CHCTEMbl  YIpPABJIEHUS  IIEPCOHAIOM U €€
COBEpPILEHCTBOBAHMUE;

8. Merobl yrpaBieHus IEPCOHAIOM OPTaHU3ALMHU U HAPABJICHUS X HCIIOIb30BAHMS,

9. Konuenuus ynpasieHus IEPCOHAIOM Ha IPEANPHUATHH;

10. XapakTepucTrKa U IPUHIMITBI TOCTPOSHHSI CUCTEMBI YIIPABJICHUS TIEPCOHAIIOM;

11. dysukuu, 0053aHHOCTH, OTBETCTBEHHOCTh (DYHKIIMOHAIBHBIX U JINHEMHBIX MEHEDKEPOB
B OpraHH3aluy;

12. AnmuHHMCTpaTUBHOE  BO3€WcTBUE Ha  paOOTHUKOB:  aHAJIM3  YIPABICHUYECKHX
TEXHOJIOTHI U UX COBEPILIEHCTBOBAHHUE;

13. MeTop! OpraHu3alMOHHOI0 BO3/IEHCTBHS Ha IIEPCOHAN U UX COBEPLICHCTBOBAHMUE,;

14. Komanyia Kak pa3sHOBUAHOCTH KOJUIEKTHBA: (pOPMUpPOBAHHE M OCOOCHHOCTH YIPABICHUS
NeSITebHOCTbIO;

15. MecTto KapoBOro MmIaHUPOBaHUS B CUCTEME YIPABIEHUS IIEPCOHAIIOM,

16. ConepxaHue ¥ 3a/1a4i KaJpOBOIo INIAHUPOBAHUS B OpraHU3alIH;

17. HopMaTUBHO-METOIMYECKOE 0OECIIEYEHNE CUCTEMBI YIIPABIEHUS IIEPCOHAIIOM,;

18. IIpaBoBoe obecnieueHue CUCTEMBI YIIPABJICHUS IEPCOHAIIOM;

19. NndopmarmonHoe oOecriedeHrne CHCTEMBI YITPABICHHSI IEPCOHATIOM;

20. Jlenonpou3BOJICTBO B CHCTEME YIPABJICHUS IEPCOHANIOM,

21. JlesTenbHOCTh MEHEPKEPOB TI0 TIEPCOHAITY U €€ COBEPIICHCTBOBAHNE,

22. BzaumoJieiicTBHE JIMHEHHBIX PYKOBOAUTENEH M MEHEIKEpOB IO MEpPCOHATy U €ro
COBEpLICHCTBOBAHHUE;

23. Pa3zpaboTka MexaHU3Ma MOBBILICHUS Y3PPEKTUBHOCTH PabOTHI IEPCOHANA,;

24. Ouenka 3(¢(HeKTUBHOCTH JIEATEILHOCTH TI0 YIIPABJICHUIO YEJIOBEYECKHUMHU pPeCypcamMu H
pa3paboTKa Mep 0 €€ MOBBIIIECHUIO;

25. AHanmu3 TpyJ0BOTO IMOBEACHUS pAOOTHUKOB U €T0 COBEPIICHCTBOBAHUE;

26. Ponb  COLMANIbHO-TICUXOJIOTUYECKUX  METO/J0B B  YIPABICHUU  YEJIOBEUYECKUMHU
pecypcamy,

27. CounanbHO-TICUXOJIOTHYECKUH KIIMMAT KOJUIEKTHBA U ITyTH €r0 COBEPIICHCTBOBAHNUS;

28. CouManbHO-TICHXOJIOTUYECKHE aCleKThl Pa3BUTHS IIEpCOHANa B  COBPEMEHHOMN
OpraHu3aluy,

29. OpraHu3annoHHas KyJabTypa Kak (aktop 3GpPeKTHBHON eI TeNFHOCTH OpraHu3allny;

30. KopniopatuBHas KyabTypa: METOABI €e (POPMUPOBAHUS U PA3BUTHUS B OpraHU3allny;

31. Ananu3 yciioBHi Tpy/a MepcoHaia U X COBEPIICHCTBOBAHHE;

32. be3pabotuna B pernoHe u pa3paboTka Mep Mo €€ CHUKEHUIO;

33. CtpykTypa pbIHKa Tpy/a, €ro0 OCHOBHEIE CYOBEKTHI M UX (DYHKIIHH;

34. IlnanupoBanue 1 aHanu3 3(pEeKTUBHOCTH 3aTpaT Ha IepCoHal;

35. ConmanpHas cpefia OpraHu3alui Kak 00BEKT yIpaBIICHUS,

36. Opranuzanus HaliMa pabOTHUKOB Ha MPEIpPUsATHH;

37. OcobenHocTH MOAOOpa IMEpPCOHAIa 4Yepe3 TOCYMapCTBEHHBIC W HETOCyIapCTBEHHBIC
CITY>KOBI 3aHATOCTH;

38. ConmanbHas OTBETCTBEHHOCTh OPTaHU3AINH B YCIOBHUAX PHIHOYHOW DKOHOMHKH,

39. Opranu3zanus npouecca ajanTtaum,
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40. Pa3paboTka mokasareneil 1eJ0BOi OLIEHKH IePCOHANa;

41. Onenka 3(pGeKTUBHOCTH CUCTEMBI JCIIOBOM OIICHKU MEPCOHAIA;

42. TlpodeccroHaIbHOE pa3BUTHE MTEPCOHATA OpraHU3aIUH,

43. Ilytu noBbieHus 3¢ HEKTUBHOCTH TPO(PECCHOHATILHOTO 00YUEHUS COTPYAHUKOB;

44. OcHOBHBIC MOTHBAIIMOHHBIC MOJCIM W WX HWCIIOJNB30BAaHWE B MPAKTUKE YIPABIICHUS
NIEPCOHAA;

45. Y4eT NpuHIUIOB MOCTPOCHUS] MOTHUBAIITMOHHON CHCTEMBI B OpraHU3aIuH;

46. CTuiib yrpaBIICHHS U €0 BIUSHUE HA MOTHBAIIMIO JACSITEIBHOCTH PAOOTHUKOB;

47. I3yyenne moTpeOHOCTE  PaOOTHMKOB KAk OCHOBAa TIOCTPOCHHUS  CHUCTEMBI
CTHMYJIMPOBAHMUS,;

48. MoTuBaIys ¥ CTUMYJIUPOBAHUE TPY/Ia B OpraHU3aIiH,

49. OnTuMu3anys opraHu3aluyl padoTHl IIEpCcoHaa,

50. AHanu3 COBpEMEHHBIX CHCTEM OILIAThl TPY/Aa HA MPEIIPUITUSX

51. 3apyOeHbIi ONBIT OPraHU3AIMH OILIATHI TPY/A B YCIOBUSAX PHIHOYHBIX OTHOIIICHHIA;

52. Ananu3 ¢opm u cucteM 3apabOTHOH IJIaTHl B OpraHU3alNH,

53. Ilpouecc popmupoBaHuUs 3apadOTHOM TUIATHI U €T0 COBEPIICHCTBOBAHUE;

54. Pa3zpaboTka MexaHU3Ma yIPABJICHHS I€IIOBOI Kaphepoid;

55. Crpaterus u TaKTUKa JAEIOBBIX IIEPETOBOPOB;

56. KoMMyHHKAITMOHHBIE MPOIIECCHI B YIIPABICHUHU TICPCOHATIOM OpPraHU3allnu;

57. OcobeHnHocTH pa3pelieHus: KOHPIUKTOB B OpraHU3aIuHy,

58. AHanu3 CTpyKTyp MepcoHaIa U UX COBEPIICHCTBOBAHNUE,

59. Pa3paboTka MexaHU3Ma YIPaBJICHUS TPYIOBBIM ITOTCHIIMAIOM OpraHU3alluy,;

60. Pa3paboTka OCHOBHBIX HANpPAaBICHUH TMOBBINICHUS IPOW3BOJAUTEIHPHOCTH TpyJa
NIEPCOHAJA;

61. CucTeMHBIH MOAX0/1 K MOBBIIICHUIO TPOU3BOIUTEILHOCTH TPY/Ia IEPCOHANA,

62. CoBepIICHCTBOBAHUE OILIGHKHM COLMAIbHOW W HIKOHOMUYECKOW 3PQeKTuBHOCTU
MIPOIIECCOB YIPABIICHUS TIEPCOHAIOM.

TpebGoBanust k odopmiieHno paboTel. Paboty odopmisitoT Ha jmcrtax Oenoi Oymaru
dopmata A4 (210%X297MM) ¢ OHOM CTOPOHBI C MMOMOIIBI0 TEKCTOBOTO peaakTopa Microsoft Word.
Pa3mepsl noneii: neBoe — 25 MM, mpaBoe — 15 MM, BepXHee U HUKHEE — 2 MM.

Texcr pabor neuataercs mpudrom Times New Roman pazmepom 14 pt ¢ moayTOpHBIM
MEX1YCTPOUHBIM MHTEpPBaJIOM M ab3aiHbIM oTcTynioM 1,27 cM. M300paxenue mpudra oObdHOE,
BBIPAaBHHUBAHUE I10 IIUPHUHE CTPOKH.

O6wem — 12-15 crpanu.

14. KPUTEPUU OHEHNUBAHUA UTHAUBUAYAJIBHOTI'O TBOPYECKOT'O 3AJIAHUA

1.11enb paboTHI: HACKOJIBKO YETKO C(HOPMYTUPOBaHA.

2.CTpyKTypa: JOTHYHOCTH U MOCJIE0BATEILHOCTD U3NIOKEHHUS MaTepuaa.

3.ApryMeHTaIus: 00OCHOBAaHHOCTh, YOEIUTEILHOCTh, HAJWUYHE ITO3MUTUBHOH OIICHKU H
BO3MOKHOM KPUTUKH, CEPhE3HOCTh HaYYHBIX UCTOYHUKOB.

4. Hay4HbIif TTOMCK: MCIOJIb30BAHNWE COOTBETCTBYIOIIEH JIMTEPATYpPhl, 00bEM MPOBEACHHBIX
Hay4YHbIX MCCIIEJOBAaHUMH.

5.513bIK pabOThI: MOHITHOCTh, TPAMOTHOCTb.

6.TBopueckuii TOAXOA: TBOPUECKOE OTHOLIEHHE K OTOOpy, 00paboTKe MaTepuaos,
HaJN4He OPUTHHAIBHBIX BBIBOJIOB.

15. KPUTEPUU OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

OO6mrast oreHKa 3HAHWM CTYACHTOB IO IUCHUILIMHE TpoBoauTcs mo 100-6ammpHOM mkae
COTJIACHO TaKUM KPHUTEPUSM, IPUBEICHHBIM B TAOIHUIIE HIDKE.
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Opranu3annoHHO-yueOHas paboTa CTYJCHTa B ayJUTOPUU OLEHHBAETCS HAa OCHOBE TAKHUX
KPUTEPHUEB KaK IIOCEIAeMOCTb 3aHATUM, AaKTUBHOCTb BO BpPEMs IPOBEACHHS JIEKIIMOHHBIX U
IPAKTUYECKUX 3aHATHH (BOIPOCHI JIEKTOPY MO TEME JIEKIMOHHOINO MaTepuana, ydacThe B
Oo0CYX/IeHUM TPOMJCHHOTO MaTepuana, pelIeHHe 3aJad W CHUTyalluil y JOCKM U Ipouee),
BBITNIOJIHEHUE NTPAKTUYECKUX 3aJIJaHUI Ha ape.

Conepiarenbubie Bup paGorsl bansbl
MOIYJIH

OprasnuzaloHHO-y4eOHas paboTa CTyAEHTa B Ay IUTOPUU 40
CogepskarelbHbli CamocTtosrenbHas pabora 10
MOIYyIb 1 MOI[}IHBHEUI KOHTpPOJIbHAs pa60Ta 10

Hroro 60
IK3aMeH 40
OO0umii uror 100

Iopsaok oneHnBaHUA Y4eOHBIX JOCTHKEHUH 00y4a0IMXCH

OLeHKa 110 Onenka o 100- OneHka 1o rocy1apcTBEHHON HIKaJe
mkane ECTS | OannbHoil mikane | sk3ameH, quddepeHMpOBaHHbIM 3a4eT 3a4eT
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TCHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (yOBIETBOPUTEIHHO) 3a4TE€HO
E 60-69 3 (YIOBJICTBOPHUTEIHHO) 3a4TCHO
FX 35-59 2 (HeyIOBJIETBOPUTENHHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIINU
F 0-34 2 (Hey1OBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MO>KHOCTBIO TIOBTOPHOH C/Ta4y¥l TPH
yCIOBUU 00513aTeIbHOr0 Habopa
JIOTIOJTHUTEIIFHBIX 0aJIIOB

16. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIECCA

VYueOHble 3aHITHS TPOBOIATCS B 8-M yueOHOM kopmyce (r. JloHenk, yin. YemoCKUHIIEB,
n. 198 a) ynuepcutera. [y mpoBeneHUsS JIEKLIMOHHBIX U TNPAKTHYECKUX 3aHATUI TpeOyercs
ayauTopusi, o0Opy/lOBaHHAs MEJIOBOM MM MapKEpHOM TOCKOW, MYJIbTUMEAMMHBINA MPOEKTOp M
9KpaH, HOYTOYK, KOMIUIEKT y4yeOHOM MeOenu aisi CTylEHTOB, paboyee MECTO IperojaBaTens.
Beixos B IHTepHET MPOBOAHOM WK ¢ Ucmob3oBanreM Wi-Fi.

Jlist caMocTOATENbHON pPabOThl HMCIOJIB3YIOTCS TEKCTOBBIE M AJIEKTPOHHBIE PECYpPCHI
Hayuynoil OuOIMOTEKHM YHUBEpPCUTETa W JAPYTUX ODJIEKTPOHHBIX OMOMMOTEYHBIX 0a3 JaHHBIX,
MaTepHajbHO-TEXHHUecKass Oa3za ydyeOHOW Jsaboparopuu Kadeapbl HH(POPMAIMOHHBIX CHCTEM
yrnpasienus (ayza. 206 a).

B npouecce o0yueHHst CTyA€HTHl UMEIOT BO3MOKHOCTh MCIIOJIb30BaTh y4eOHbIE MaTepHalIb
10 JUCIHMIUIMHE «YTpaBieHHe TepcoHaIoM», pasMmelieHHbie Ha miardgopme Moodle Ilentpa
muctanmmonHoro obOpazoBanus ['OY  BIIO «JouHY» (kype «MOVYII HWupopmanmonHoe
obecrnieuyeHue yIpaBiIeHUs MEPCOHAIOM (Mutpoxuna)»: http://dl-test.donnu-
support.ru/course/view.php?id=506.). C ucroyiib30BaHUEM PECYpPCOB IUIATHOPMBI JUCTAHITHOHHOTO
0o0pa3oBaHUsl TaKKe OCYIIECTBISIETCS TEKYIIMM KOHTPOJIb 3HAHUW CTYACHTOB Ha OCHOBE
TECTUPOBAHUS U MIPOBEPKH PE3YIIHTATOB CAMOCTOSATENBHOM paboThI.




17. PEKOMEHJTOBAHHAS JIUTEPATYPA
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Ne
n/n

HaumenoBanue

Koa-Bo
IK3eMILIAPOB
B OMOJIHMOTEKE

JdouHY

Hanaun4yue
3JIEKTPOHHOM
BEpPCHHU B
IBC

OcHoBHas1 JInTepaTypa

Becnun, B. P. YmpaBienue 4enoBe4eCKMMU pecypcaMu :

Teopust u paktrka / B. P. Becaun. - Mocksa : [Ipocmekr,
2014. - 688 c.

NBanosckas, JI. B. YnpasineHue nepcoHamom: Teopus U
IIPAKTHKA : OpraHU3alysi, HOpPMUPOBAHUE U PETIaMeHTalUs
Tpyna mepconHama / JI. B. WBanoBckas, E. A.
Murpodanoa, B. M. CsucrynoB ; mox pea. A. Sl
Kubanosa ; I'oc. yn-T ynp. - Mocksa : IIpocnexr, 2013. -
58 c.

Kubanos, A. 5. YnpaBienue nepcoHaqIoM OpraHU3aIUu:
CTpaTerusi, MapKeTUHT, WHTEpHalMOHAIW3auus : y4el.
moco0. Ui CTYIEHTOB BY30B, OOyYaromuxcs IO
ClelHaNIbHOCTAM "MeHeKMEeHT opranu3anuit" u "Ymp.
nepconaiom" / A. 5. Kubanos, U. b. [lypakosa ; ['oc. yH-T
ynp. ; Boponexckuii roc. yu-1. - MockBa : UHOPA-M,
2010. - 300 c.

JlykuueBa, JI. W. VYmnpaBnenue nepcoHaioMm : ydyeOHOe
nocobue ans OakanmaBpoB 1o HampasieHusMm 38.03.02
"Menemxment" u 09.03.03 "IlpuknagHas uHpopmaruka' /
JI. U. JlykuueBa, O. A. AnatopueBa, E. B. Eropsruena ;
Haumonaneublit HCCIIEI0BATENIbCKUI YHUBEPCUTET
"MUIT". - Mocksa : MUDT, 2019. - 107 c.

Huxonaituyk, B. E. Vnpasiaenue nepconamom : yueO.
nocobue Ha ocHOBe adopu3MoB, myTok, mbicieit / B. E.
Hukomnaituyk. - lonenk : lonbacc, 2011. - 1000 c.

IToremkun, B. K. Vmpasnenue nepconamom / B. K.
[Toremxun. - Cankt-IlerepOypr [u ap.] : Ilurep, 2010. -
426 c.

CoumanbHO-TPYAOBBIE OTHOIIEHUS, PBIHOK TpyAa |
3aHATOCTh MEpCOHaJa : Y4eOHO-TIPaKTHUECKOe Ioco0ue
JUI CTYIEHTOB BY30B, OOY4YalOIMXCS MO CHELHaIbHOCTH
"Vnpasinenue nepconanoMm","MeHeIKMEHT opraHuzanuu’
/ [A. 51. Kubanos, JI. B. IBanosckas, E. A. Mutpodanosa,
U. A. Dcaynosa] ; mox pen. A. 5. Kubanosa. - Mockaa :
IIpocnekr, 2015. - 63 c.

JlonoJIHuTeIbHAS JIMTEPaTypa

l'aBkamoBa, H. JI. MenemkMeHT mnepcoHana : y4eO.
nocobue st cryaentos By3oB / H. JI. T'aBkanosa, H. C.
MapkoBa ; XapbKOBCKHI Hall. 9KOH. YH-T. - [3-¢ m3m. -
Xappkos : MTHXKOK, 2009. - 295 c.

20

Kys, H. Ilonbop nepconana / Hauuens XKys, JlomeHHK
Macconu ; [Ilep. ¢ ¢p. I'. SxosneB mox pen. M. B.
Amnnpeenoii]. - CII16. : Hesa, 2004. - 95 c.

Kapnenko, C. B. YnpapniHHg mepcoHanoM : HaBY. MociO.
st nucranniiaoro HapuanHa / C. B. Kapmenko, O. A.

10
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Koua-Bo Hanuune
Ne IK3EeMILISAPOB | 3JIEKTPOHHOI
HanmenoBanme
n/n B OM0JIMOTEKe BepCUM B
JonHY IbC
Kaprienko ; Bigkputuii MiKHaAp. YH-T PO3B. JIOJUHU
"Vkpaina'". - K. : YH-T Ykpaina, 2007. - 272 c.
4, Kum, M. H. TpynmoBoii mnorteHmman: ¢GopMHUpPOBAHUE,
UCIOJIb30BaHue, yrpasieHue : YueO. mocodue / M. H. Kum 1 i
; Xapk. Han. yH-T uM. B. H. Kapa3una. - XapskoB : XHY
uM. B. 1. Kapasuna, 2003. - 247 c.
5. VYrpaBneHue nNepcoHaioM : SHIMKIoneaus / moa pexa. A. 5. 1 i
Kubanoga. - Mocksa : Uudpa-M, 2009. - 554 c.
6. [MMaramoBa, H. WM. TpynoBoit mnoreHmmanm pabOTHUKA :
[V4eO. 1 By30B 10 clienuanbHOCTH "Y1ip. nepcoHanom" | 2 -
/ H. 1. llaranosa. - M. : OHUTH, 2003. - 399 c.

18. UTH®OPMAILIMOHHBIE PECYPCbI

1. Hpykep II. DddextuBnblit ynpapnsoomui [DnekTpoHHbIN pecypc]. — Pexxum moctyma:
http://www.management.com.ua/bp/bp020.html

2. MotuBauusi TepcoHajga B COBPEMEHHON opraHuzanuu: YdeOHoe mnocobue / C.IO.
Tpsnueia [DnexkTpoHHbIH pecype]. — Pesxxum mocryma: http://www.aup.ru/books/m1337/

3. UndopmanonHbie TEXHOJOTHH YIPaBICHHUS MEPCOHAIOM [DJIEKTPOHHBIA pecypc]. —
Pexxum noctyna: http://www.e-college.ru/xbooks

4. Ympasisiews JI0AbMHI — yIIPaBisellb MUPOM [ DIIeKTpOHHBIN pecypc]. — Pexxum gocryma:
http://upravlencam.ru/page82/page95/index.html

5. UndopmanonHbie TEXHOJOTUU YIPABICHHUS MEPCOHAIOM [DJIEKTPOHHBIA pecypc]. —
Pexxum noctyma: http://kmt.stu.ru/mashukov/posob

6. UndopmaniioHHble TEXHOJOTMH B YIOpaBleHUU [DNEeKTpoHHBIA pecypc]. — Pexum
noctyma: http://www.it-management.ru

7. DnexTpoHHbIe OubnuoTeunsie cuctemsl: Jlanb, FOpaiit, bubnuoPoccuka, ZNANIUM.

19. IPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (xopnopatusHas auuensus JOHHY Ne 46484614);

2. Microsoft Office (koproparusHas nunen3us JOHHY nmunensus Ne 46472919);

3. Microsoft Visual Studio (nmuensust nporpammsl DreamSpark s BeIcIIuX y4eOHBIX
3aBeICHUN);

4. Jluuensun GPLust cBoGogHOTO ITporpaMMHOro obecriedenus: AuTuBupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.




