





1. OBJIACTb IPUMEHEHHWSA U MECTO JUCHUIIJIMHBI B YYHEBHOM ITPOLTECCE

VuebHasg JIUCHMIUIMHA «ApPXUB  OpraHM3alUi»  SBIAETCS 4YaCTUYHO  IPAKTUKO-
OpPUEHTHPOBAHHON TUCHUIUIMHOM M OTHOCHTCSA K 0a30BOM dacTH 00pa30BaTeNbHOW MPOTPAMMBI.
JUisd u3ydeHus NaHHOW y4eOHOM IUCHMIIMHBI HEOOXOAMMBI 3HAHHMS M YMEHHUs, (opMUpyeMble
npedwecmsylowumu oucyuniunamu — ApxuBoseneHue, ['ocynapcTBeHHbIE, MyHULUNAIbHBIE U
BEJJOMCTBEHHBIC apXUBbl. 3HAHUS U YMCHMsI, IIOJy4EHHBIC B XOAC U3YYCHUs JUCLMILUIMHBI «APXUB
OpraHu3alui» MCHOJB3YIOTCA IIPU IPOXOKICHUU MPEIIUIUIOMHOM IPAKTUKA W HAIMCAHWUU

BBIMTYCKHOMN KBaJTU(UKALMOHHON pabOTHI.

2. CTPYKTYPA JUCHHUIIJIMHBI

XapakTepucTuka y9eOHOU JUCIUILTAHBI

dopma 00yueHus

Ounas 3aouHasn

HanpaBneHHe IHOATrOTOBKH

46.03.02 JIokyMEHTOBEICHUE U apXUBOBEIICHUE

ITpoduns JIoKymMeHTOBEIEHNE U apXHUBOBEJICHHE
OO6pa3zoBarenpHas Iporpamma bakanaspuar
Kpanuduxanus AxanemMuyeckuii 6akajiaBp
KosmgecTBo conepkaTeIbHBIX MOYJICH U TEM 1(4)

JucnunianHa 6a30Boii / BApHAaTUBHON YacTH
00pa30BaTeNbHOM POrpaMMbl

bazosoii vactn

DopMBI KOHTPOJIA

1 MoynbHBIN KOHTPOIB, | 3a4eT A ouHOU GopMbl
oOyueHus B 8 cemectpe; 1 3auer Ha 4 Kypce aJis

3204HON (HOPMBI 0OYUECHHUS

I'ox moarotToBku 4 4
Cemectp 8 x
KonuyecTBo 3a4eTHBIX €IMHUI] 2 2
KonngecTBo 4yacoB Bcero 72 72

B T.4..

- JIEKIIMOHHBIX 24 4
- IPAKTUYECKUX WJIM CEMUHAPCKHUX 24 4
- 1a00PAaTOPHBIX x x
- CAaMOCTOSTEJIbHOM paboThI 24 64
B T.4. UHIUBUAYaJIbHOE 3aJjaHUE x -
HenenbHoe konmyecTBO 4acoB 9 x
B T. 4. - QyIUTOPHBIX 6 x
- CaMOCTOSTEIbHON pabOTHI CTYACHTA 3 x

3. OIIMCAHME JNCHUIIJINHbI

Ileny u3yvyeHHUs1 TMCUMIUIMHBI «APXMB OpraHu3anuiny» — MpUOOPETEHUE Yy CTYAECHTOB

3HaHW, YMEHHH B OONAcTH OpraHu3alliid XpaHEHWs W yd4yeTa JOKYMEHTOB B OPraHM3aIMsIX U
y‘-Ipe)K)IeHI/ISIX, HABBIKOB HMCIIOJIB30BAHUC apXI/IBHBIX }IOKYMGHTOB IJIA peHIeHI/ISI HpI/IKJ'Ia}IHBIX 3a1a4,
a Takke (GOPMHPOBAaHHE Yy CTyIeHTa MPOPECCHOHAIBHBIX KOMIETEHIUH, CIIOCOOCTBYIOIIUX €T0
COILIMATIbHON MOOMIIBHOCTH M YCTOWYHMBOCTH Ha PHIHKE TPY/A.

3aoauu:

W3YYUTb NOPSAJOK OPraHU3ALUK aPXUBHBIX CTYKO OpraHu3aliu;

W3Y4YUTh TIOPSIIOK KOMIUIEKTOBAHHS apXHBa OPraHU3ALMHU U ITPOBEICHUS DKCIIEPTU3BI IEHHOCTH
JIOKYMEHTOB,;

W3Yy4YUTh OPTaHU3AINIO YUeTa apXUBHBIX JJOKYMEHTOB OpraHu3allvH;

I/I3y‘-II/ITB HOpS[)IOK O6GCH€'—IGHI/I5[ COXpaHHOCTI/I apXI/IBHI)IX )]OKYMGHTOB OpFaHI/ISaIII/II/I;
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U3YYUTH OpPraHU3aInio 00eCeYeHUsT COXPAaHHOCTH JIOKYMEHTOB B apXHMBax OpraHHM3allui;

U3YYUTh OPraHU3alMI0 APXUBHOTO XPAaHEHHUs HJICKTPOHHBIX JOKYMEHTOB.

TpeOoBaHusi K pe3ybTaTaM OCBOEHMSI JMCHMILUIMHBI: [Iporiecc M3ydeHHs IUCIHUILIMHBI
«ApXUB OpraHu3aluil» HampaBieH Ha (OPMHUPOBAHUE SJIEMEHTOB CIEIYIOIMX KOMIETEeHLMI B
coorBerctBUM ¢ ®I'OC BO P®, I'OC BO JAHP (mpoekT) mo Hampasienuto noarorosku 46.03.02
JloKyMeHTOBe/leHHe M apXUBOBEJCHME U OCHOBHOH mnpodeccruoHaibHOM 00pa3oBaTesIbHON
IpoTrpaMMbl BBICIIETO 0OOpa3oBaHUsl HampaBieHus: moArotoBku 46.03.02 JlokymeHTOBeIeHUE WU
apxuBOBeJieHHe, podust: «/JoKyMEHTOBEICHHE U apXUBOBEJICHUEY!

Ilpogpeccuonanvnvie komnemenyuu (I1K):

[K-4 Cnoco0eH oCyIIeCTBIATh PYKOBOJCTBO IOPa3/ieI€HUEM apX1Ba

NHaukaTopsl JOCTHXKEHHSI KOMIETEHIMHA U pe3yJbTarbhl o0yuyeHus. JlocTikeHue
KOMITCTEHIIMI OIICHUBACTCS HAa OCHOBE TaKMX WHIUKATOPOB U COOTBETCTBYIOIIMX MM PE3yJIbTAaTOB
00y4eHus:

IIpodeccnonanbubie

NuaukaTopbl
KOMIIeTeHIIM U

Pe3ynbTathl 00yyeHus

3HaeT OCHOBHBIE TOJIOKEHHS 3aKOHOJATEIbLHON 0a3kbl,
JIOKaJIbHBIX aKTOB OpraHnu3alviyi B O6HaCTI/I APXUBHOT'O
Jena

3HaeT IMPUHOUIIBI YUCTa apXHUBHBIX JOKYMCHTOB, BUbL
yUeTHbIX (OpM; CpPOKM U TpaBUjia TNPOBEICHUS
MPOBEPKU HAJTUYHUS M COCTOSIHUS TOKYMEHTOB B apXUBE
OpraHu3aIyu

3HaeT CTPYKTYpPYy CHCTEMBI HAyYHO-CIIPABOYHOTO
afrapara K JOKYMCHTAaM apXuBa OpraHu3aln

3HaeT TpeOOBaHUS K CO3aHUIO ONTHMAJIBHBIX YCIOBHMA
XpaHEHHs] ADXUBHBIX JOKYMEHTOB OpraHU3aliH

3HaeT npaBuiia KOMIUICKTOBAHMS apXUBa OpPraHU3aI[Uuu
U TPOBCACHHUE MNPOUCAYPHLI JSKCHECPTU3bI LEHHOCTHU
JIOKYMECHTOB

3Haer (GOpMBI W IIENM WCIIOJNB30BAHUS APXUBHBIX

[K-4.11-1.
AnHanmuzupyer padboTy
apxuBa

[IK-4. Crnocoben
OCYIIECTBIIATh

PYKOBOJICTBO
MOJIpa3ieIeHueM
apxuBa

(ITpodheccuonanbHbII
cranjapt 07.012
«Cnenuanuct
apxuBay, B)

JOKYMCHTOB OpraHus3anumn

YmMmeeT TpOBOAUTH  aHAIU3
arnmapara apXxuBa

Hay4YHO-CIIPABOYHOT'O

YMeeT NpoBOANUTE aHAIHU3 CUCTEMBI Mep OOecredeHus
COXpaHHOCTH JOKYMEHTOB B apXWBE, BBIIBISTH
MPOOJIEMBI

YMeeT NpOBOAUTH aHAIW3 HKCHOJIb30BAaHUS APXUBHBIX
JIOKYMEHTOB

I1K-4.1-2.
O0ecnieunBaeT
(hyHKIIMOHUPOBaHUE
CUCTCMBI apXI/IBHOI'O
XpaHEHUs e

3Haer OCHOBEI
oipa3ieyicHIEeM

YIPABJICHUSA ApXHUBHBIM

3Haer mpaBwia OGOPMIICHUS YYETHBIX U CIPABOYHO-
MTOMCKOBBIX JOKYMEHTOB apXHUBa

3HaeT MmpaBWja W TPHUHIUIBI SKCIEPTHU3Bl IEHHOCTEH
OpraHU3aLNH

3HaeT IpaBuJia MCIOJIHCHUS 3aIIpOCOB MOJIb30BaTeIeH

YMeeT cocTaBiATh W 3alOIHATH YYETHBIE TOKYMEHTEI
apxuBa; O(OPMIIATH JIOKYMEHTHI TI0 pe3ylbTaraM
IIPOBEPKU HAJIMYUA U COCTOSIHUS JOKYMEHTOB

VYMeer cocTaBiIsATh CIIPaBOYHO-TIOUCKOBLIC CPEACTBA K
JOKYMCHTaM apXrBa OpraHu3alvn

YMeeT NpuHUMAaTh JTOKYMEHThI Hd aApXUBHOE XPAaHCHUE;
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MPOBOAUTH  DKCIIEPTH3Y IIEHHOCTH JIOKYMCHTOB U
0(OPMIISITH €€ PE3YIILTaThI

YMeer mpuHHMATh y4acTHe B TPOIECCE HCTIONHEHHS
3apoCOB MOJIb30BaTeNeH

4.  ®OPMbI OPTAHU3ALIUU YYEBHOI'O MPOLIECCA U COJIEP)KAHUE
JTUCHUIINHbBI

JucuuiuinHa «ApXUB OpraHu3aluii» MpeaycMaTpuBaeT cieayroume GopMbl OpraHU3aluu
y4eOHOro nporecca: JeKIUU, IPAKTUUECKHE 3aHATUs, CAMOCTOSITeNIbHAs paboTa CTYAEHTA.

Marepuan =~ u3naraercsi € HCHOJb30BaHUEM  OOBSICHUTEIBbHO-WUIIOCTPATHUBHBIX,
IBPUCTUYECKUX M MCCIEAO0BATENbCKUX METOAOB IpenojaBaHus. Ilpu mpoBenenunm nexuuil ans
00CyX/IeHUs MaTepuaa LIMPOKO UCIIONIb3YIOTCS MyJIbTUMEIUIHbIE TPE3CHTALIUH.

B ydeGHOM mpolecce MUPOKO NPUMEHSIOTCS AKTUBHBIE W HHTEPAKTUBHBIE (HOPMBI
IpOBEIEHUS 3aHATHH (pa300p KOHKPETHBIX CUTyallMi, AMCKYCCHUs, MOJIEMHKA), BHEAyIUTOpHas
caMmocTosATeNnbHas paboTa, OaUIbHO-PEHTHHIOBas CHCTEMa OLIEHKH YCHEBAEMOCTH, JHMYHOCTHO-
OpUEHTHPOBaHHOE o00OyudeHue, mnpoOieMHoe oOyueHue B yueOHOM mpolecce HCHOIB3YIOTCA
MHTEPHET-PECYPCHI 110 JAHHOMY KYpCY; pacCMaTpPUBAIOTCSA 33J1a4l, MAKCUMAaJIbHO MPUOIMKEHHBIE K
KOHKPETHBIM IMPAaKTUYECKUM CHUTyallUsM, TECThl, CaMOCTOsITeJIbHas padoTa; MOIyJIbHbIE
KOHTPOJIbHbBIE pa0OTHI.

CamocrosrenbHas paboTa CTYACHTOB MpPEJyCMaTpUBAeT HOJATOTOBKY K IPAKTUYECKUM
3aHSTHUSIM, TIOATOTOBKY KOHCIIEKTOB IO OTJIEIbHBIM BOIIPOCAM M3y4YaeMbIX TEM, U3yuyeHUE yueOHOM
U METOJIMYECKOH TUTepaTyphl, 3allUTy MPE3CHTALUH U T0KIaJ0B.

TemaTnyeckuii JIaH «KAPXHB OPraHU3aANMNIN»

Tembl Bonpocsl TeMbl

CooeporcamenvHwtit modyp 1.

1. Opranuszanust apxXuBHBIX 2.1. OcHOBHBIE 337]au¥ U (DYHKIIMH apXUBOB OpraHU3aIUI.
CIy)k0 JOKyMEHTallMoOHHOTro | 2.2. XpaHeHue JOKYMEHTOB B apXHUBE OpraHU3alluu.
o0ecreyeHus yrpaBieHus *

2. Opranu3anus paboTHI ¢ 2.1. KoMIiekToBaHue apXuBa OpraHu3aIui. DKCIepTu3a
ApPXUBHBIMH JIOKYMEHTaMHU * LIEHHOCTHU JIOKYMEHTOB.

2.2. Tlopsinok cocTaBiIeHUs HOMEHKIIATYPHI JIeJT OpraHu3aIuy.
2.3. TloaroroBka JOKYMEHTOB M el K Mepefaue Ha apXUBHOE
XpaHeHUe

2.4 Tlopsok mepedauyd JOKYMEHTOB apXuWBa Ha TMOCTOSIHHOE
XpaHEHHE

2.5.Mcrionp30BaHNe apXUBHBIX IOKYMEHTOB

2.6. HayuyHo-cipaBOYHBIM anmapar K JOKyMEHTaM apXuBa.

2.7. CucreMa y4eTHBIX JIOKYMEHTOB

3. Opranmzanus ob6ecniedenus | 3.1. Cucrema Mep oOecnedyeHUs] COXPAHHOCTH apXHUBHBIX
COXPaHHOCTH JOKYMEHTOB B | TOKyMEHTOB. [lopsiiok BbAauu /e U3 XpaHWIKIIA apXUBa.
apxuBax opraHuszanui * 3.2. [IpoBepka HAIMYMS U COCTOSHUS IOKYMEHTOB apXHBa
OpraHu3aIiy.

3.3. JlocTyn K TOKyMEHTaM apXHUBa OpraHu3aliy.

4. Opranmzanus apxuBHOro | 4.1. OT0op 3IEKTPOHHBIX TOKYMEHTOB Ha apXUBHOE XpaHEHUE.
XpaHeHUs MEeKTpOHHBIX | 4.2. OCOOEHHOCTH XpaHEHMs, YydeTa U HCIOJIb30BAHUSA
JIOKYMEHTOB * AJIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB.

* — IPaKTUKO-OPUEHTUPOBAHHBIE TEMBI.



** — BOIPOCHI, BHIHOCUMBIC Ha CAMOCTOSITEIPHOE N3yUYeHHE.

CTpyKTYypa IMCHUILUINHBI «KAPXHB OPraHU3alUii» M0 BUAAM Y4eOHOH /1esiTeJIbHOCTH

KoauuecTBO yacoB

Ounas popma 3aounas popma
o0y4eHHUs1 o0y4eHus
B T.4. B T.U.
Ha3Banus conep:kaTeJbHBIX MOAYJIel 1 - -
< <
TEM jus) ar)
2 |z 2 | 2
= 3} =) o}
Q ) 19 )
2|z 2|3
= = 5 s = = B o
o = E g = ) = = g =
= = & e o = = 2 Q o
0 & s =S (5} i o =S
O ) o S S Q ) o S S
aa) = E |0 al| M = = O o

CoaepskareJbHbIH MOAYJIb 1.

1. Opranuszanusi apXuBHBIX CIYXKO

JIOKYMEHTAIMOHHOTO O00ECTICUEeHUS 12 4 4 4 18 1 1 16
ynpaBieHus *

2. OpraHmaqu paboThI C ApXUBHBIMH 30 10 10 10 18 1 L 16
JOKYMEHTaMHu

3. Opraamzanms obecrniedeHus

COXPAaHHOCTH JIOKYMEHTOB B apxuBax [ 18 6 6 6 18 1 1 16
opraHuzanuii *

4. Opranuzanus apXI/IBHO:O XpaHeHus | ., 4 4 4 18 1 16
AJIEKTPOHHBIX TOKYMEHTOB

Hroro no cogep:xkaresbHomy moaysmio 1 | 72 | 24 | 24 24 72 4 4 64
Bcero yacos 72 | 24 | 24 24 72 4 4 64

5. TEMATHKA JIEKIIMOHHBIX, MIPAKTUYECKHUX U JIABOPATOPHBIX 3AHATUI

Tembl JeKIIMOHHBIX 3aHATHH

KoangecTBo 4acos
Ha3BaHue TeMbl Ounas | 3aouyHas
dopma dopma

Coaep:xareJbHbIH MOAYJIB 1.
1 | OpraHuzanusi apXvUBHBIX CIYXO JTOKYMEHTAllMOHHOTO
o0ecrnieueHus yrpaBIeHUs

2 | Opranmu3anus pabOThl C APXUBHBIMHU JIOKYMCHTAMH 10 10
3 | Opranm3zamust  oOecliedeHHs] COXPAHHOCTH  JIOKYMEHTOB B

4 4

o 6 6

apXuBax OpraHu3anui
4 | Opranu3zaiusi apxuBHOTO XpaHEHUS AIEKTPOHHBIX IOKYMEHTOB 4 4
Bcero 24 24

TekcThl IEKIUiA PUBEICHb! B AUCTAHIMOHHOM Kypce Ha miatdopme Moodle yHuBepcuTera
«Apxus opranmsammii (Mamenko)» http://dl-test.donnu-support.ru/course/view.php?id=78



Архив%20организаций%20%20(Мащенко)
http://dl-test.donnu-support.ru/course/view.php?id=78

TeMbl NIPAKTHYECKUX 3aHATHH

KoJsuyecTBO 4acoB
Ha3Banune TeMbI Ounas | 3aounas

(opma (opma

CoaepxareJbHbIH MOAYJIb 1.
1 | Opranu3anus apXuMBHBIX CIYX0 JOKYMEHTALlMOHHOT'O
o0ecrieyeHus yrpaBIeHHs

2 | Opranusanus paboTsl C ApXUBHBIMHU JIOKYMEHTAMHU 10 10
3 | Opranuzanuss  oOecle4eHUs COXPAaHHOCTH  JOKYMEHTOB B

o 6 6

apXI/IBaX OpFaHI/I3aLII/II/I
4 Opranu3anys apXuBHOTO XPaHCHHS 3JICKTPOHHBIX JJOKYMCHTOB 4 4
Bcero 24 24

[Lnanbl (IPaKTHYECKHUX, CCMUHAPCKUX ) 3aHSTHIA  MPUBEICHBI B UCTAHIIMOHHOM Kypce Ha
mwiarpopme  Moodle  «ApxuB  opraHusanmi (Mamenko)»  http://dl-test.donnu-
support.ru/course/view.php?id=78

6. OPTAHU3AIIAA CAMOCTOATEJBHOM PABOTHI CTYJIEHTOB

CamocrosTenbHas paboTa MMeEET OCOOCHHOE 3HAYCHHE JJISI KPEaTHBHOTO (TBOPYECKOTO)
YCBOGHHUS OCHOBHBIX MOHSATUH M KaTeropuil apxuBoBeaeHus. CamocTosiTelibHas paboTa CTyAeHTa
SBIISIETCA BaKHOW (hopMoii ydeOHOro mporecca, KOTopas IO3BOJISIET IMPHOOPECTH, a TaKxkKe
3aKpeNuTh HOBBIC 3HAHMS, HaBBIKU U YMEHHS, CPOPMUPOBATH JTUYHbBIE YOEKIEHUS, UCIIOIB30BATh
[IOJIyUEHHBbIE 3HAHUS U YMEHHUS B INPAKTHUECKOH JesaTenbHOCTH. OHa OCYIECTBISIETCS Ha
MPOTSKEHUH BCETO Ipoliecca 00y4eHUs M UMEET CIEIYIOIINe CTaNN:

1) nepBUYHOE O3HAKOMJICHHE C MaTepUaIaMH JICKIHI U COCTABICHUE KOHCIIEKTA JICKIIHH;

2) u3y4eHHE M YCBOCHHUE JICKIIMOHHOTO MaTepHaa,;

3) camocTosTeNbHas MPOPabOTKa JIUTEPATYPHBIX UCTOYHHKOB M OOOOIICHUE W3Y4CHHOTO
MaTepuana;

4) TOArOTOBKA K MPAKTHUYCCKUM 3aHSATHSIM;

5) wmHIMBHAyaTbHas paboTa MO 33aHHI0 PETO/IaBaTEs.

KontponbabiMu  ¢opMamMu  CaMOCTOSITENIBHOM — PabOTBI MO  JUCHUIUIUHE  «ApXUB
OpraHu3aluii» MOryT ObITh cienyrolue: padoTa ¢ JUTEPATypHbIMU NEPBOUCTOYHUKAMHU 110 TEMaM
JUCIUIUIMHBL, 0030p pa3HbIX MOJIXOA0B K PELICHUIO OJMHAKOBBIX MPo0IeM U 000CHOBAaHUIO CBOEH
TOYKH 3PEHUS; BBIIIOJHEHUE HHAUBUAYAIbHBIX 3a/1aHNH, a TAK)KE TECTOB, IOJTOTOBKA JOKJIAJOB.

Oprannsanus caMoCTOATEIbHON PadoThl CTYICHTOB
Koau4yecTBo yacoB
Ha3Banue TemMbl Oynas | 3aounas

¢opma ¢opma

Coaep:xarejbHbIH MOAYJIb 1.
1 | OpraHuzanusi apXUBHBIX CIYXO JTOKYMEHTAllMOHHOTO
o0ecrnieueHus yrpaBIeHUs
2 | Opranu3anus pabOThl C APXUBHBIMHU JIOKYMCHTAMH 10 10
3 | Opranmszanusi  obOecriedeHHs] COXPAaHHOCTH  JIOKYMEHTOB B
apXMBax OpraHu3anui

4 | Opranuzanusi apxuBHOTO XPAHECHHS DJIEKTPOHHBIX TOKYMEHTOB 4 4
Bceero 24 24



Архив%20организаций%20%20(Мащенко)
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78
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CopepxaHne CaMOCTOSITENBHONH (B T.4. HWHIAWNBUAYAIbHOH) pabOThI MO TeMaM U

METOJMYECKHEe PEKOMEHJAIMM IO €€ BBIMOJHEHUIO IMPHUBEACHbI B JAMCTAHIMOHHOM Kypce Ha
nnardopme Moodle yuusepcutera yuuBepcutera «Apxus opranmsammii (Mamenko)» http://dl-
test.donnu-support.ru/course/view.php?id=78
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7. KOHTPOJIBHBIE BOITPOCHI K TIPOMEXYTOUYHOM ATTECTALIUA

HopmaruBHas 6a3a, perimaMeHTUpYyIOIIas AeATeIbHOCTh apXUBOB OpraHU3aLUH.
OcHoBHbIE 331241 U QYHKIIUU apXUBOB OpraHU3aLMH.
[IpyHUMIBI OpraHu3aluy apXUBHBIX CIYXO JOKYMEHTAallMOHHOIO OOecreueHus
YIpaBIEHUS.
[TmanupoBanue pabOThI U OTYETHOCTH ApXHBA OPTaHU3AIIH.
TpeboBaHus K 31aHUSM U IOMEILEHUSM apXHBa.

Pexxumpl XpaHeHUS TOKyMEHTOB (CBETOBOM, TEMIIEpaTypHO-BJIaXXHOCTHBIM, CaHUTApHO-
TMTUEHUYECKUH, OXpaHHBIH).

[lepBuuHble cpencTBa XpaHEHUs] JOKYMEHTOB.

OO6opynoBaHue sl XpaHEHHs apXUBHBIX JOKYMEHTOB.

Pa3mMenienne 1OKyMEHTOB B XpaHUJIMILE apXUBA OpPraHU3aALMH.
TpeboBanust k 0OpMIICHUIO /1€, NPUHUMAEMBIX B apXHUB OpPIraHU3AIUH.
TpeboBaHusl K OIUCH JIeN CTPYKTYPHBIX [TOApA3ICIICHUN OpraHu3alii.
KomMmiiekroBanue apxusa opranu3aiuu. FICTOUHUKY KOMITJIEKTOBaHMSL.
DKkcnepTu3a IEHHOCTH JOKYMEHTOB. DKCIEPTHAs KOMUCCHS.
[TonsiTvie ¥ BUBI HOMEHKJIATYp A€l
Meroauka cocTaBlIeHUs] HOMEHKJIATYpPBI 1€ CTPYKTYPHOIO IMOAPA3ACIICHMUS.
MeTtoauka cocTaBiIeHUsI CBOJHOM HOMEHKIIATYPBI A€l OpraHU3aliH.
[Topsanox popMupoBaHus A€l B OpraHU3aliuu
TpeboBanust k 0OpPMIICHHIO J1e]1, IPUHIUMAEMBIX B apXUB

CocraBrneHue 11cTa-3aBepuTelis U BHYTPEHHEH ONUCH Jiesa, 00JI0KKH Jea.
ITonroroBka JOKYMEHTOB M JIEN K [IEpEAAaUe Ha apXUBHOE XPaHEHHE
Cocrapnenue u oopMIICHUE OTTUCEH el
OTOOp TOKyMEHTOB Ha YHUUTOXKECHHE
[lopsnox mepenauu TOKyMEHTOB B apXUB OpraHU3alUH.
[Topsanok nepenadn JOKYMEHTOB apXHBa Ha IOCTOSSHHOE XPAHEHUE
Cucrema y4eTHBIX JOKYMEHTOB apxuBa. [lopsa0k BeleHUs! yUETHBIX IOKYMEHTOB.
Hcnonp30BaHne JOKYMEHTOB apXHBa.
HcnonHenune 3anpocoB rpak/iad i OpraHn3aluil COMAIBHO-TIPAaBOBOTO XapaKTepa.
ApXUBHBIE CIIpaBKH, apXHMBHbIE KOIHH, ApPXMBHBIE BBINHUCKHU: MOHITHE M MOPAIOK

COCTaBJICHMA.

[IpoBepka HaMM4Ks U COCTOSTHUS JOKYMEHTOB apXHUBa OPraHU3aLUN.

ITopsiaok BeIIauy A€ U3 XPaHUIIUILA apXUBA.

Ilepenauya apXMBHBIX JOKYMEHTOB OPraHHM3allMd Ha XpPaHEHUE B TOCYNAPCTBEHHBIN
(MyHMLIMTIAIBHBINA) apXUB.

JlocTyn K TOKyMEHTaM apXuBa OpraHU3alHH.

Hay4Ho-cripaBo4HbIi amnmapar apXuBa OpraHU3aluu.

[Topsnok mpuema-niepeayv JOKYMEHTOB IPH PEOPraHU3ALMM OPTaHU3ALMHU U CMEHE

PYKOBOJUTCIIA apXUBaA.


Архив%20организаций%20%20(Мащенко)
http://dl-test.donnu-support.ru/course/view.php?id=78
http://dl-test.donnu-support.ru/course/view.php?id=78

8.OBPA3EIl 3BAJAHUA MOJAYJIBHOT'O KOHTPOJIA

IOy BIIO «TIOHEIKUH HAIIUOHAJIbHBIIA YHUBEPCUTET»

O6pa3oBarenbHas nporpamma: OakagaBpuar

Hanpagsnenue noarorosku: 46.03.02 JlokymeHTOBeEHUE U apXHUBOBEICHHE
[Tpoduns: JlokymMmeHTOBeIeHIE U apXHUBOBEICHHE

Ounas ¢popma oOyuenus. Cemectp: 8

3aounas popma odyuenus. ['ox: 4

VYyeOHast JUCUUIUIMHA: APXUB OpTaHU3AIHHA

MonaysbHasi KOHTPOJIbHasA padoTa
Bapuant Ne 1

1. HJ'IaHI/IpOBaHI/IC pa6OTbI M OTYCTHOCTDb apXHBa OpraHu3aluu.
2.KomIuiekroBanue apxXuBa OpraHu3anuvu. VM CTOYHNKH KOMIIJICKTOBAHUS.

YTBepkaeHo Ha 3aceqaHuu KadeApsl HHGOPMAITMOHHBIX CUCTEM YIPABICHHS, IPOTOKOI Ne or “ 7
20 r.
3aBeayronuii kadenpoi H. III. ITonomapenko
[Ipenonasarens H. E. Mamenko

9. KPUTEPUU OLHUEHUBAHUSA 3AJAHUA MOAYJIBHOT'O KOHTPOJIA

Howmep 3apanus KosmnuectBo
0a/1;10B
3amanmne 1 5
3amanue 2 5
Bceero 10 6ayj10B

10. KPUTEPUH OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

B Teuenme cemectpa oOydaromiuiicss MoOXeT 3apaboraTh Oanbl 3a CICAYIOIIUE BHUIBI
NESTENIbHOCTH: MOJYJAbHYIO KOHTPOIBHYIO pPaloTy, MpakTUYEeCKHe 3aJaHUs MO JUCIMILIUHE,
UHAMBUAYalIbHbIE 3a/aHus (pedeparsl, Npe3eHTaluu, TOKIabl) U 3a4eT.

Onenka 3HaHUU CTyAeHTOB mpoBoAuTcs mo 100-0ainbHON IIKale COTIACHO CIEAYIOIIUM
KPUTEPUAM:

KATETbHBI
Conep ¢ ¢ Bun patdorsi Bbanabl
MOTYJIH

OpranuzanroHHO-y4eOHas paboTa CTy/IeHTa B ay IMTOPUU 60

ConeprxarenbHbIi Y g

Moy 1 OJlyJbHasi KOHTPOJIbHAs paboTa 10
HroroBoe codecenoBanue (3auer) 30

OO01mii uror 100
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ITopsinok oneHUBaHMs Y4eOHBIX JOCTHKEHUH 00y4aIOIMXCS

OLeHKa 110 Onenka o 100- OneHka 1o rocy1apcTBEHHON HIKaJie
mkane ECTS | OamnbHOi mkane | sk3ameH, qudQepeHIupOBaHHbIN 3a4eT 3a4eT
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (yIOBJIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (yOBIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPUTEIHHO) C HE 3a4TCHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIINU
F 0-34 2 (HEeyIOBJICTBOPUTEIILHO) C HE 3a4TECHO
BO3MOYKHOCTBIO TIOBTOPHOH cl1auu TIpU
yCJIOBHUHU 00s13aTeNIbHOrO Habopa
JIOTIOJTHUTEIIHHBIX 0AJIIOB

11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLECCA

VY4eOHble 3aHATHA MPOBOAATCS B 8-M yueOHOM Kopmyce (r. JloHeuk, yi. YentocKuHIEB,
n. 198 a) ynuepcurera. s HpoBeNeHUS JIEKLMOHHBIX M TNPAKTHUECKUX 3aHATHH TpeOyercs
ayauTopusi, 000py/0BaHHAas MEJIOBOM MM MapKEpHOH JOCKOH, MYJIbTUMEIUWHBIM IPOEKTOPOM U
9KpaHOM, HOYTOYKOM, KOMIUIEKTOM Y4eOHOH Mebenu [ CTYIAEHTOB, pabouuM MeCTOM
npemnoaBaress. Berxoa B IHTepHET IPOBOIHOM HITH ¢ UCTIONb30BaHueM Wi-Fi.

Jlis  caMocTOSITeNbHON pabOThl HMCHOJNB3YIOTCS TEKCTOBBIE U 3JEKTPOHHBIE PECypChbl
Hayunoii OuOimoTekH yHUBEpPCHUTETa W JAPYTHUX ODIIEKTPOHHBIX OHOIMOTEYHBIX 0a3 JIaHHBIX,
MaTepHalbHO-TEXHUUecKass Oa3za ydeOHOW Jaboparopuu Kadenpbl HHOOPMAIMOHHBIX CHUCTEM
ynpasienus (ayza. 206 a).

B npouecce o0yueHHst CTyA€HTHI UMEIOT BO3MOKHOCTh MCIIOJIb30BaTh y4eOHbIE MaTepHalIb
N0 JUCHUIUIMHE «ApXHMB OpraHu3alyii»y, pasmenieHHbie Ha 1uiatdpopme Moodle Ilentpa
muctanimoHHoro oopazoBanus 'OY BIIO «/JIOHHVY». C ucnonb3zoBanueM pecypcoB MmiaaTGopMsl
JMCTAHIIMOHHOTO 00pa30BaHMsI TaKXKe OCYIIECTBISIETCS TEKYIIMA KOHTPOJb 3HAHUN CTYIEHTOB Ha
OCHOBE TECTHUPOBAHUS U IPOBEPKU PE3YJIBTATOB CAMOCTOATEIHLHONU PabOTHI.

12. PEKOMEH/IOBAHHAS JIUTEPATYPA

Ne HaumenoBanue Koua-Bo Hanuumue
n/n IK3EMILIAAPOB | JIEKTPOHHOM
B OubJMoTeKe BepCUH B
JdouHY 9BC

OcHoOBHas1 JIuTEpaTypa

1. | Mamenko, H. E. ApxuBoBeneHue [DneKTpOHHBIN - +
pecype] : yuebHoe mocobue / H. E. Mamenko ; 'OY
BIIO "JloHeukuil HalMOHAIBHBIA  YHHUBEPCUTET',
QdakynpTeT  MaTeMaTUKH U HUH()OPMAIMOHHBIX
texHosoruii, Kadenpa uHPOpMALMOHHBIX CHUCTEM
ynpasienus. - Jloneuk : JlonHY, 2019. - Dnexrponusie
TeKCcTOBbIe naHHbIe (1 daiin).

2. | ApxiBO3HABCTBO :@ MiAPYY. UIA CTyH. icT. (p-TiB BHII. 29 -
HaBy. 3akn. / I'. B. bopsk, JI. A. Jlyoposina, S. C.
Kamakypa Ta iH. ; 3a pea. f. C. Kamakypu, I. b. Marsm
; JlepK. koM. apxiBiB YKpaiHu ; YKpaiHChbKUH H.-1I. 1H.T
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apXiBHOI CIpaBU Ta IOKYMEHTO3HABCTBa. - Bum. 2-re. -
Kwuis : BJ "KM Akanemis", 2010. - 354 c.

JlonoiHUTeILHASA JTUTEpPaTypa

3. | ABtokparoB, B. H. Teoperudeckue mpoOiemMbl 2 -
oTteuecTBeHHOro apxuBoBeneHus : [Coopuuk] / B. H.
Astokpatos ; Coct. T. M. Xopxopauna. - M. : Poc. roc.
rymanur. yH-T, 2001. - 392,[2] c.

4. | Bacmipuenko, M. M. OpranizaniiiHo-QyHKIIIOHaTIbHI 1 -
Tpanchopmallii apxiBiB y Cy4acHOMY COIliaJIbHO-
KOMYHIKaI[ifHOMYy CepeJoBUIIl : aBToped. aHuc. Ha
3100. HayK. CTYI. KaHJ. HayK 13 COIl. KOMYHIKarii /
Bacwipuenko Mukona MukonaiioBuu ; XapKiBChbKa
JIEPIK. akall. KyJIbTypH. - Xapkis, 2014. - 20 c.

5. | I'mymko, T. M. Ictopis apxiBHoi cnipaBu B Jlonbaci y 1 -
1920 - 1930-x pokax : Jluc. Ha 3100. HAYK. CTYM. KaH].
ict. Hayk (07.00.01) / lonenpk. Ham. yH-T ; Hayk. kep.
Tpostn M. I1. - Jlonenpk, 2001. - 234 c.

6. | Exciepth3a IIHHOCTI JOKYMEHTHUX IaM'iTOK ! 1 -
mporpamMa Ta HaBY.-METOJl. Marepiaju 0 Kypcy JUIs
CTya. 3 HanpsMy "KHUTO3HABCTBO, 010JII0TEKO3HABCTBO
1 6i6miorpadia" / [aBT.-yknaa. 1. 5. JlocieBcbkuit] ;
XapKiBChbKa JiepK. aKaja. KyJIbTypH ; XapKiBChbKa JEpPK.
Hayk. 0-ka im. B. I'. Koponenka. - XapkiB : Cara, 2013.
-310 c.

7. | Meronudyeckue peKOMEHJAlMM IO  BBIIOJHEHUIO 1 +
KYpCOBBIX paOoT mo aucuuiinHe "ApxuBoBeneHue" :
JUIslL CTYJEHTOB HampaBjieHusi NoAroroBku 46.03.02
"JlokyMeHTOBe/leHne U apxuBoBeneHHe" Bcex (opm
obyuenus / [coct. H. E. Mamenko] ; [loneukuii Ha.
yH-T, Pak. MaTeMaTUKu U UHPopM. TexHosoru, Kad.
uHbpopm. cucteM ymp. - Jonenk : JlonHY, 2016. - 20 c.

8. | Xopxopauna, T. WU. Poccuiickas Hayka o0 apxuBax : 2 -
uctopusi. Teopus. Jlronu / T. U. Xopxopauna ; Poc.
roc. rymanurap. yH-T. - M. : PITYVY, 2003. - 525 c.

13. ”TH®OOPMAIIMOHHBIE PECYPCbI

1. Jlonenxas Hapomnas Pecnyomuka. Koncturymmsa (2014). Koncrurymmst [onerkoi
Hapoanoii Pecriyonuku [Tekcr] : (o cocrosamto Ha 09.01.2018). — Honenx :Meraunsecr, 2016. — 35 c.
— (Coopnuk 3akoHOATENbHBIX akToB JloHerkoit Hapoanoit PecyOmnukn).

2. VYxpaumna. 3akonbl. O HarmonanbHOM apXuBHOM (DOHAE M APXMBHBIX YUPEHKIICHHUSIX
[Onexktponnblii pecype] : 3akoH Ykpannbsl Ne 3814-XII ot 24.12.1993 // BepxoBHas Pana YkpauHsr :
ounmaIbHbIA caifT. —OnekTpoH. TekcToBble qanHble.—Kues,1993.—Pexum nocrymna: http://zakon3.rada.
gov.ua/l aws/show/3814-12, cBoboaublii (1ata ooparenus: 11.03.2018). —3aru. ¢ skpaHna.

3. JHonenkass Hapomnas PecmyOmmka. 3akoHpl. O rocymapcTBEHHOW TaiHE [DIEKTPOHHBIN
pecypc] : 3akon [lonenkoit HapomHoit Pecriyonuku ot 12.12.2014 Ne 03-IHC, npeiicTByromias pegakiis
no coctosiHuio Ha 14.01.2015 : mpunsat nocranoenennem Hapomnoro Cosera JIHP ot 12.12.2014 //
Haponnsiit Coser Jlonerxoit Hapoanoit PecyOmiku : odunmanbHblil caifT. — DJIEKTPOH. TEKCTOBbIE
naH. — Jlonenk, 2016— . — Pexxum mocryma: https:/dnrsovet.su/zakon-dnr-0-gos-tajne/, cBOOOIHBII
(mara obpamenus: 11.03.2018). — 3ar. ¢ sxpana.

4. Jlonenkas Hapongnas Pecny6mnuka. 3akoHbl. O mepcOHaNbHBIX JaHHBIX [DIEKTPOHHBIN
pecypc] : 3akoH [lonemnkoit Hapomuoit PecmyOmuku Ne 61-IHC ot 19.06.2015, nelicTByromas
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penakuus no cocrosiHuto Ha 10.08.2015: npunsat nocranosiennem Hapognoro Cosera JIHP ot
19.06.2015 // Haponnswnii Coetr [onenkoit Hapomnoit PecmyOmmku : odunmanbHbId calT. —
OnekTpoH. TekcToBblie naH. — Jlonenk, 2016— . — Pexxum nocryma: http://dnrsovet.su/zakon-
donetskoj-narodnoj-respubliki-o-personalnyh-dannyh/, ceo6oausrii (nara obparnenus: 10.05.2017).
— 3ary. ¢ ’KpaHa.

5. Jloneukas Hapognas PecnyOmuka. 3akonpl. O0 wuHboOpManumu W HH(DOPMAIIMOHHBIX
TEXHOJIOTHSX [DNEeKTpOoHHBIN pecypc] : 3akoH Jlonenkoit HapomHoit Pecryomukm Ne 71-1HC,
JeiictByromas peaakius no cocrosuuto Ha 03.09.2015 : npunst nocranosnenrneM Hapognoro Cosera
JHP or 07.08.2015 NeoI-278I1-HC) // Hapomuwii Coer J[lonenkoit Hapommoit PecmyOmuku :
opuIMaTBbHBI CaT. — DJEeKTpPOH.TEKCTOBBIE naH. — JloHenk, 2016— . — Pexum pocryna:
http://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskojna  rodnoj-respubliki-
ob-informatsii-i-informatsionnyh-tehnologiyah/, ceo6oausiii (nata ooparenus: 11.03.2018). — 3ar. ¢
AKpaHa.

6. Jlonenkas Haponnas PecrmyOmuka. 3akonbsl. O KynbType [DIEKTPOHHBIM pecypc] : 3aKoH
Honenkoit Hapomno#t Pecriyomuku Ne 98-IHC, neiictByromas pegakuus o cocrosiauato Ha 19.01.2015 :
npuHAT noctaHoBieHreM Hapomnoro Cosera JIHP or 25.12.2015) / Hapomuwii CoBer [loHerkoi
Haponroii PecriyOrmmku : opunmabHbI caiiT. — DIIeKTpOH.TeKCTOBBIC MaH. — Jlorenk, 2016 . — Pexxum
nocryma:  https://dnrsovet.su/zakon-o-kulture-donetskoj-narodnoj-respubliki/, ~ cBoOomHBIH  (mara
obpamenus: 11.08.2018). — 3ar. ¢ sxpana.

7. Jloneukas Hapomnas Pecriyonuka. ['masa (2014 , A. B. [donenxas Hapoanas PecnyOnuka.
I'maBa (2014—, A. B. 3axapuenko). O npuMeHeHuH cTaHaapToB Ha Teppuropuu Jlonenkoit HapoaHoit
Pecriyonuku [OnextponHslii pecype] : yka3 I'masel Jlonerkoit Hapoanoit Pecriy6muku ot 22.11.2016 Ne
399 // lonenkast Hapoanast PecriyOmnvika : opuIMaIbHbIA CAiT. — DJIEKTPOH. TEKCTOBBIC J1aH. — J{OHeIIK,
2014— ) - Pexxum JIOCTYTIA: http://old.Dnronl ine.ru/wp-
content/uploads/2016/12/Ukaz_N399 22112016.pdf, ceobomubIii (1ara oopamenust: 11.03.2018). — 3ar.
C DKpaHa.

8. Homeunxas Hapomnas Pecryommuka. CoBer MumnmctpoB. O mnpuMeHEHHHM 3aKOHOB Ha
teppuropun JJHP B nepexomusii nepros [DneKTpoHHBIN pecype]: nocraHoBieHne CoBera MHUHUCTPOB
JIHP o1 02.06.2014 Ne 9-1 // CoBer MunuctpoB [lonenkoit Hapoauoit Pecriyonvku: opuiinaabHbIN CaiT.
— DJIeKTpoH. TeKCcTOBbIe aH. — Jlonerk, 2016. — Pexxum moctyma: http://dnr-online.ru/dokumenty-soveta-
ministrov/, ceo6oHbIi (1aTa obpamierus 22.03.2018). — 3art. ¢ skpaHa.

9. JHoneuxkas Hapomnas PecmyOmuka. CoBer MunuctpoB. O co3ganuu [ ocynapcTBeHHOro
apxuBa Jlonerkoii HapoaHoit PecyOmmku [DnexkTponHslii pecypc]: mocranosienue CoBera MUHUCTPOB
Jonenkoit Haporroit Pecniyommku ot 03.06.2015 Ne 10-52 // Coser Munnctpo Jlonerkoii HapomHoii
Pecriy6imuxi : opunmanbHbI cailT. —NeKTpoH. TEKCTOBbIE AaHHbIe. — JloHenk, 2015. — Pexxum nocryma:
http://smdnr.ru/wp-content/uploads/2016/06/10-52.pdf, cBoGoambiii (mata obpamenus: 11.03.2018).
—3ar’. ¢ ’KpaHa.

10. Homwenkass Hapommas PecnyOmmka. Coer MunnctpoB. OO0 yrBepkIaeHHH THITOBOM
MHCTPYKIIMM TIO JEJIOMPOU3BOACTBY B OpraHax TOCYAapCTBEHHOM BIIACTH, OpraHax MeECTHOTO
camoynpasienun [lonernkoit Hapoaaoit PecnyOmuku [DnekTpoHHBIN pecypce] : moctanoBnenne CoBera
MunuctpoB IHP ot 16.10.2015 Nel9-27 // CoBer MunuctpoB [lonenkoii Hapomnoit PecryOmuku :
ourmaneHBINA caiT. — DnekTpoH. naH. — Jonenk, 2016— . — Pexxum noctymna: 47 http://smdnr.ru/wp-
content/uploads/2016/05/19-27 .pdf, ceo6omHbii (1ata oopamienus: 11.03.2018). — 3ar. ¢ sxpana.

11. Jlonemnkass Hapomnas PecrmyOmmka. CoBer MunuctpoB. O mepenMeHOBaHHMHM | J1aBHOTO
rOCYyJJapCTBEHHOTO  apXuBHOro ympasnenus Jlonenxoit HaponHoit PecrmyOnmuku, —yTBEpKIeHUS
[TonoxxeHust 1 CTPyKTypbl [ 1TaBHOTO rocy1apCTBEHHOTO YIPABJIECHHS JOKYMEHTAI[MOHHOTO 00eCeYeH s
u apxuBHOro nena Jlonenkoit HapomHoit Pecriyonuku [ OnekTpoHHBI pecypc]: mocraHoBierne CoBeTa
Munuctpos Jlonenkoit Hapoanoit PecriyOmuku ot 25.12.2015 Ne 13-34// CoBer Munuctpos JloHenkoii
Haponnoit PecyOmuku : opunmanbHbiil caifT. —OeKTpoH. TeKCToBbIe 1aHHble. —JloHenk, 2015.— Pexum
nocryma:  http://old.dnr-online.ru/wp-content/uploads/2016/05/PrikazGGAU_ N34 25122015.pdf,
cBoOoHbIH (mara oOpammenus: 11.03.2018). — 3aru. ¢ skpaHa.

12. Jloneukass Haponnast PecnyOmuka. [maBHOe roc. ymp. JOKyMeHTall. oOecriedeHHst U apX.


http://dnr-online.ru/dokumenty-soveta-ministrov/
http://dnr-online.ru/dokumenty-soveta-ministrov/
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nena. BpemeHHble TpaBHWIa OpraHW3allMM XPaHEHWs, KOMIUIEKTOBAHHWS, ydeTa W HCIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onma Jlonernkoir Hapoanoit PecriyOnuku u Apyrux apXuBHBIX TOKYMEHTOB B
opraHax rocyJapCTBEHHOU BJIACTH, OpPraHaX MECTHOTO CAMOYTPABJICHHS M OPraHU3ALUSIX [DIEKTPOHHBIN
pecypc]: mpukaz ITYIOAJ] JIHP ot 03.05.2019 Nel8, 3apeructpupoBano B MUHHCTEPCTBE FOCTHIINN
JIHP ot 07.05.2019 r. Ne3185) // // TTYJOA JIHP : [odurmanbHbiii cadT]. — DIEKTPOH. TEKCTOBBIC
JIaH. — JloHerk, 2015. — Pexum JIOCTYyTIA: http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/vremennye_pravila.pdf, csoGomubii (/lata oOpareHus:
11.03.2019). 3armn. ¢ skpana.

13. Vkpamna. l'ocymapCTBeHHbBI KOMHUTET apXuBOB YKpauHbl. [lopsmok 30epiranHs
eJIEKTPOHHUX JIOKYMEHTIB B apXiBHUX YCTaHOBaX [DJIEKTPOHHBIM pecypc]: mpukaz [ocymapcTBEeHHOro
KOMHTETa apxXHBOB YKpauHbl oT 25.04.2005 Ne 49 // BepxoBHas Pana YkpauHs! : o(HIHATEHBIA CANT.
—JIEeKTPOH. TEKCTOBLIE nmannbele.—Kues, 1993, — Pexum JIOCTyMA:
http://zakon3.rada.gov.ua/laws/show/z0627-05, cBoGomubiii (mara oOpamenus: 11.03.2018).— 3arn. ¢
HKpaHa.

14. VYxpamna. MunmuctepctBo roctuimu. [lepedeHb TUMOBBIX JOKYMEHTOB, KOTOPBIE CO3/IAI0TCS
B JICSITEIIBHOCTH OPraHOB TOCYAAaPCTBEHHOM BIACTH M MECTHOTO CaMOYIIPABIICHUS, IPYTHX YUPEKICHUH,
OPEINpPUSITA M OpraHu3allfii, ¢ yKa3aHHeM CpPOKOB XpaHeHus! JokyMeHToB [Tekcr] : mpuka3 M-Ba
tocturmy Ykpauss! ot 12.04.2012 1. Ne 578/5. — YHIANAC/. — Kues: UnkynaOyma, 2012. — 288 c.

15. Honeuxas Hapomnas PecriyOnuka. [naBHOE roc. ymp. JOKyMeHTail. OOECIICUEHUS U apX.
nena. BpeMmeHHbIe TpaBWiIa OpPraHM3allid XPAaHEHHS, KOMIUIEKTOBAHHS, y4Ye€Ta M HCIIOIb30BAHUS
nokyMeHToB ApxuBHoro gonna Jlonenkoit Hapoanoit PecriyOnuku u Apyrux apXuBHBIX JOKYMEHTOB B
TOCY/IapCTBEHHbIX M MYHHULIMIAIbHBIX apXuBaX, My3esX M OuOmuorexax [DIeKTpOHHBIM — pecypc):
npuka3z [TYJAOAJ] JHP or 30.09.2019 Ne42, 3apeructpupoano B Munucrepctse octuimu JJHP ot
31.10.2019 1. Ne3504) // ITYAOAJ JHP : [opummanbHelii caiiT]. — DJIEKTPOH. TEKCTOBBIC JIaH. —
JloHerk, 2015. - Pesxim JIOCTYTIA: https://ggudoad-
dnr.ugletele.com/sites/default/files/documents/prikaz_ggudoad ot _30.09.2019 no_42.pdf,
cBobomubii ([arta obparenus: 11.03.2019). 3arm. ¢ skpaHa.

16. Honerkas Hapomnas PecryOnwika. [J1aBHOE roc. ymp. JTOKyMeEHTarl. OOSCIICUCHUSI U apX.
nena. TumoBoe TmonokeHue 00 apXuUBe OpraHa TOCYIApCTBEHHOM BJIACTH, OpraHa MECTHOTO
CaMOYTIPABJICHUSI, MPEANPUSTUS, YUPEKIEHUS, OpraHu3aluM [DJIEKTPOHHBIA pecypc] : TpHKa3
ITYAOAJ ot 02.10.2015 1. Ne 20. // TTYJOAJ] JHP : [odurmansHbIif caifT]. — DJIEKTPOH. TEKCTOBbIE
nan. — Jlonenk, 2016. — Pexxum mocryma: http://gisnpa-dnr.ru/npa/0101-20-20151002/ cBoGoambiit ([lara
obparmenus: 11.03.2018).

17. Jlonenxass Hapomnas PecnyOnuka. ['maBHOe roc. ymp. JTOKyMeHTall. OOeCredYeHust U apX.
nena. [lonoxkenue o LIeHTpaibHOM KCIIEPTHO-TIPOBEPOYHON KOMUCCUM MPH [ TaBHOM rocy1apcTBEHHOM
yIpaBJIeHUH JIOKYMEHTAIMOHHOTO OOECHeueHHss W apXWBHOTO Jeia [DJNEeKTpOHHBIM pecypc| : mpHuKa3
ITYAOA ot 25.12.2015 . Ne 34 // TTYAOAJL AHP : [odurmansHblif caifT]. — DIEKTPOH. TEKCTOBbIE
JIaH. — JloHerk, 2015. — Pexum JIOCTyTa: http://old.dnr-
online.ru/wp/content/uploads/2016/05/PrikazGGAU N34  25122015.pdf,  cBoOOAHBII ([ara
obparenus: 11.03.2018). 3ar. ¢ sxpana.

18. J[onenxas Hapomnas PecryGmuka. ['maBHOE roc. ymp. JTOKyMeHTall. OOECTIeUeHUst U apX.
nena. OO0 yrBepxkieHuu TumoBoro mnonokeHust o lleHTpaiabHON SKCHEPTHOM KOMMCCHM OpraHa
rocyJapcTBEHHOM BiacTu [DnekTpoHHbld pecype] : mpukaz [TYHOA or 25.12.2015 Ne 35 //
ITYAOAJ JHP : [obuimmaneHbii caliT]. — DnekTpoH. TekcTtoBblie nmaH. — Jlonenk, 2015.— Pexum
nocryna: http://ggudoad-dnr.ugletele.com/sites/default/files/documents/ prikazggau_n35_25122015.pdf,
cBoOOHEIH (1ata oopamenust: 11.03.2018). — 3arm. ¢ sxpana.

19. [onenxas Hapomnas PecryGmuka. ['maBHOe roc. ymp. JTOKyMeHTall. 0O€CTIeUeHUst U apX.
nena. TumoBoe monokeHHE 00 OKCIEPTHOM KOMHMCCHM OpraHa MeECTHOTO —CaMOYIIpaBIIeHHUS,
TOCYJJAPCTBEHHOTO MPENNPHUATHS, YUPEXKICHHS, OpraHu3alMu [DNEeKTPOHHBIA pecypc] : Mpukas
ITYOAOA]L ot 25.12.2015 Ne 36. // TTYAOAN JHP : [odburmanbHbli caiiT]. — DIEKTPOH. TEKCTOBBIC
naH. — Jlonenik, 2015. — Pexxum mocryma: http://gisnpa-dnr.ru/npa/0101-36-20151225/ coGoanbrit ([ara
ooparenus: 11.03.2018). 3ar. ¢ sxpana.
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20. Honeuxas Hapomnas PecnyOmuka. ['maBHOe roc. ymp. AoKymeHTal. oOecriedeHHst U apX.
nena. OO0 yrBepkaeHun Pernamenta paboThl LleHTpambHOM AKCIIEPTHO-TIPOBEPOYHOM KOMHCCHHU TIPU
[MaBHOM TOCYIApCTBEHHOM YIPABICHUHM JOKYMEHTAIIMOHHOTO OOECIICUYeHHs] W apXHWBHOTO Jejia
Jonenkoit Hapomuoit Pecryomuku [Dnextponnsiii pecype]: npukas I'TYIOAJL ot 08.12.2016 Ne 29 //
ITYAOAJl : oduimanbHbIi CalT. —DIEKTPOH. TEKCTOBbIe maaHHbIC.— JloHenk, 2016. —Pexum
noctyna:http:/ggudoad-dnr.ugletele.com/sites/default/ files/reglament cepk  0.pdf, cBoOGomHBI (mara
obpamenus: 11.03.2018).—3arm. ¢ skpaHa.

21. Jloneukass Hapomnas PecmyOmuka. ['maBHOE roc. ymp. DOKyMEHTAll. OOECIICUeHUsI M apX.
nena. O0 yTBEpXKICHUM TMEPEYHS COLMAIbHO-3HAYMMBIX JOKYMEHTOB, IEpPEaBAEMbIX B apXHUBHbBIE
YUPEXKICHUs B Cllydac JIMKBUJALMU IPEANPUATHN, YIPSKACHUM, OpraHu3aluil, IPeKpalcHus
JEeATeNIbHOCTH (PM3UYECKUX JUI-TIPEANPUHUMATEIICH, HEe OTHOCSIIMXCA K MCTOYHHUKaM (hOPMUPOBAHUS
(xomrutekToBanusi) ApxuBHoro ¢onna [onernkoir Hapomaoit PecryOnmukm [DneKTpoHHBI — pecypc]:
npukaz [TYJIOAJL ot 27.03.2017 Ne 13 // ITYAOA]L : opunmansHbii caiT. —IIEKTPOH. TEKCTOBBIC
JTAHHBIC.— JloHerIx, 2017. - Pexxum nocryna:http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/prikaz_ggudoad ot 27.03.2017 no 13.pdf, cBoOGOHBII
(mara obpamenus: 11.03.2018).— 3ar. ¢ sxpana.

22. Joneukass Hapommas PecnyOmmka. O6 yrBepxaenun [IpaBmin 00 yCIOBHSAX XpaHEHHUS
ApXUBHBIX TIOKYMEHTOB [DnekTpoHHbid pecype]: mpuka3 [TYIOAJL ot 04.09.2017 Ne 26 // ITY AOAL
: O(MIMATTBHBINA CaliT. —DIEeKTPOH. TekcToBbIe MaH.— Jlonenk, 2017. — Pexxum nocryma: http://ggudoad-
dnr.ugletele.com/sites /default/files/documents/pravila_ob
usloviyah hraneniya arhivnyh dokumentov.pdf , cBoOommsIit (nata obOpamenus: 11.03.2018).— 3aru. ¢
AKpaHa.

23. Jloneukas Hapomuas PecryOnuka. O0 yTBep)aeHuu TUIIOBOTO MONOKEHUS 00 apXUBHOM
oTzene (CeKTope) aIMUHHUCTpauu ropojaa (paitona) [Dnextponnsii pecypce]: nmpukaz ITYAOA/L ot
02.10.2017 Ne 31 // TTYAOA/ : opuimaibHbIN caiT. —DJIEKTPOH. TeKcToBbIe AaH.— Jlonenk, 2017. —
Pexxum  mocryma:  http:/ggudoad-  dnr.ugletele.com/sites/default/files/documents/prikaz_ggudoad
dokumentov.pdf , cBoOomHbIi (1aTa oOparenus: 11.03.2018).— 3arm. ¢ sxpana.

24. Meronuka mnpuiMaHHSA-TIEpeaBaHHS EJIEKTPOHHUX JOKYMEHTIB [0 Jep KaBHHX
apXiBHUX YCTAHOB Ta apXiBHUX BIJJILUIIB MICBKUX paj: MeTO. pekoMeHaauii / Jlepk. apxiB. ciyx0a
VYkpainu, YHAIACU ; yknaa.: O.f.I'apanin, T.M.Kostantok, [1.M.Mapuenko.—K., 2014.-28c

25. Jlonenkass Hapomnas Pecrmybnmka.  Meroanyeckue peKOMEHIAIMH O TIOPSIKE
OTHECEHHUsl OpraHu3aluil K HMCTOYHHKAM (QOpMHUpOBaHUs (KOMIUIEKTOBaHUs) ['ocynapcTBEeHHOTO
apxuBHOro (onma Jlonenkoi HapomHoit PecryOmuku W COCTaBICHUSI CIUCKOB [DJIEKTPOHHBIN
pecypc]: cormacoBano IIpotokonom Hayuno-meTtoamdeckoro coBeta [ TaBHOTO rocy1apcTBEHHOTO
yIpaBieHUs JTOKyMEHTAlMOHHOro oOecnedyeHus U apxuBHoro jena Jloneuxoit Hapoanoit
Pecniy6nmuku ot 05 centsops 2016 Ne 12 // TTYAOA]] : opuimaibHblid caliT. —IeKTPOH. TEKCTOBbIE
IaH.— JloHelk, 2017. - Pexxum JIOCTyTa: http://ggudoad-
dnr.ugletele.com/sites/default/files/documents/metodicheskie_rekomendacii_o_poryadke otneseniya_org
anizaciy_.pdf. , ceo6omubIii (1ata oopamienuns: 11.03.2018).— 3ar. ¢ sxpaHa.

14. MIPOT'PAMMHOE OBECIIEYEHHE

1. Windows 7 PRO (koprniopatusnas nuriensus JOHHY Ne 46484614)
2. Microsoft Office (kopnopatuBnas muuensus JJOHHY Ne 46472919)
3. Microsoft Visual Studio (muniensus nmporpammbl DreamSpark ist BeICIINX yueOHBIX
3aBeJICHUN)
4, Jlunensun GPLans cBoGoaHOTO MpOrpaMMHOTO 0OecTieueHUs: AHTUBUPYC
Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.



