





1. OBJJACTH IPUMEHEHUA U MECTO ITPAKTUKHU B YYEBHOM ITPOLECCE

[Ipou3BocTBEHHAs] MPaKTUKA: MPEAJUIIIOMHAsI MPAKTHKA SBJISETCS YAaCTUYHO MPaKTUKO-
OPUECHTHPOBAHHOW JUCIUIUIMHOW W OTHOCUTCA K bioky 2 «lIpaktukn» o0pa3oBaTeabHOM
nporpamMmbl. YueOHas MpakTHKa peanu3yercs Ha (akyabTeTe MATeMaTHKd W HH(POPMAIHOHHBIX
texnonoruii 'OY BIIO « IOHHY» kadenpoit ”HPOpMaIMOHHBIX CHCTEM YIPaBICHHSL.

CriocoOslI poBeIeHUs MPAKTUKK: CTallMOHApHAs, BbIE3/IHAS.

B xonme mpoxoxneHusi Mpou3BOJACTBEHHON MPAKTUKU 3aKPEIUIIOTCS W YTOUHSAIOTCS 3HAHUSA,
MOJTYYEHHbIE CTYJICHTAMU B Pe3yJibTaTe M3y4eHUs] YUeOHbIX AUCLMIUIMH O10Ka 1 U 2, a TakKe OIIBIT,
MOJTYYCHHBI BO BpeMs MPOXOXICHHS Y4eOHONH W TPOM3BOACTBEHHBIX IIPAKTHK, COOMpaeTcss M
YTOUHSIETCS] MaTepHal /Ul HAMCAHUS BBITYCKHOM KBaTU()UKAIIMOHHON PaOOTHI.

OO01mmas Tpy10eMKOCTh MPAKTUKK COCTABIISCT 6 3aU€THBIX eANHHUIIL, 216 JacoB.

2. CTPYKTYPA TPOU3BOJCTBEHHOM NPAKTUKHA

dopma 00ydeHus

XapakTepucTuKa y4eOHO! JUCIUTUINHBI
OuHas 3aounHasn

Hanpanenune noarotoBku

46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEJCHHE

[Tpoduib

I[OKYMGHTOBCI[GHI/IG 1 apXHNBOBCJICHHC

OO6pa3oBarenbHasl mporpaMmma

bakaiaBpuar

Kpanudukamnus

AkaneMudecKkuii OakaiaBp

bnok yuebHoTro niana

IIpakTuku

DopMBI KOHTPOJIA

nuddepeHIMpOBaHHbBIN 3a4eT B 8 ceMecTpe s
0uHOH (OpMBI, HA 5 Kypce A7 3209HOH POpMBI

00y4eHus
I'ox moaroroBku 4
Cemectp 8
KonnyecTBO 3aUeTHBIX €IUHMII 6
KoandgecTBO 94acoB BCEro 216 216
KonnuectBo Henenn 4 4

3. OIMCAHUE NTPAKTUKHA

Ilen npou3BOACTBEHHON NPAKTHKHU: NPEIUIVIOMHON — 3aKkpeluleHue W yriayOneHue
TEOPETUIECKOM MOJrOTOBKH CTYJCHTA, IPHOOPETECHNE UMH MPAKTHYECKUX HABBIKOB M KOMITCTEHIIWH,
OIbITA CAMOCTOSITENBHOM TNPOQECCHOHAIBHOM JEeATeIbHOCTH B 00JacTH  JOKYMEHTALMOHHOTO
oOecriedeHUst yNpaBIeHWS W apXMBHOTO Jiena, cOOp JaHHBIX Uil HANHMCAHUS  BBITYCKHOU
KBATM(UKAIIMOHHON PabOTHI (IUIIIOMHON paboThI).

3amayamMu NPpOM3BOJACTBEHHONH NMPAKTHKH: MPEIIUNIOMHON MPAKTHKH SBJISIIOTCS

COBEpILICHCTBOBAHME  KauecTBa  MPO(ECCHOHAIBHOM  MOATOTOBKH; MPaKTUYECKOe
UCIIOJIb30BaHUE TIOTyYEHHBIX 3HAHHUH 110 TIPO(HECCHOHATBHBIM JUCIUTUTNHAM;

COBEpILICHCTBOBAHUE 3HAHWII B O0JAaCTM TEOPUM U TMPAKTUKUA JIOKYMEHTOBEICHUS U
ApXWUBOBEJICHNS;

peanu3anus OINbITa CO3JaHUsI CHCTEM JIOKYMEHTAI[MOHHOTO OOECHeUYeHUs! YIpaBIeHUS H
ApXWBHOTO JIENa, B T. 4. ITyTeM MPAMEHEHHUS WHPOPMAIMOHHBIX TEXHOJIOTHI;

u3ydyeHre HHQPOPMAIMOHHO-TOKYMEHTAIIMOHHOTO O0ECHeYeHHss C NPUMEHEHHEM HOBBIX
TEXHOJIOTHI B OpraHU3aIlny,

COBEpILICHCTBOBAHUE HABBIKOB MPAKTUYECKOT0 PEIICHHS 3a/1ad Ha KOHKPETHOM paboueM MeCTe;

cbop, oOpaboTka M aHAIM3 Marepuaia s BBITIOJHEHUS BBITYCKHON KBaTHU(UKAIIMOHHON
paboThI;

(hopMHUpOBaHHE  HABBIKOB  CaMOCTOSITEJIbHOM  HAYYHO-HCCIIEOBATENBCKONH  TTOMCKOBOM
JeATEeTbHOCTH;
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COBEpIIICHCTBOBAHME HABBIKOB IMYOJMYHOTO W3JIOKEHUS Ppe3yJabTaTOB CBOEH paboThl,
apryMEHTHPOBAHUS U JI0KA3aTENIbCTBA CBOMX BBIBOJIOB B TUCKYCCHHU.

TpeGoBanuss Kk pe3yjJbTaTaM OCBOEHHS JAUCHUIIMHBI. [Ipormecc mnpoxoxaeHUs
MIPOU3BOJICTBEHHOW TMPAKTHKU: MPEAJUIIJIOMHON MpaKkTUKU HampaBieH Ha (OpMUPOBaHUE
AJIEMEHTOB clieayronux komnereHui B coorBerctBuu ¢ ®I'OC BO PO, 'OC BO JAHP (mpoekr)
1o HampapjieHuto noarotoBku 46.03.02 JokyMeHTOBEJEHHUE K apXMBOBEJICHHE M OCHOBHOM
npodecCHOHANLHOM  00pa30BaTeNIbHON  MPOTpaMMBI  BBICIIETO  OOpa3OBaHUs  HANPaBICHUS
noarotoBku 46.03.02 [lokymMeHTOBEICHHE U apXHBOBeAcHUE, NMpoduist: «okymMeHTOBeACHUE H
ApXHUBOBEICHHUEN:

Ilpogpeccuonanvnvie komnemenyuu (1IK):

[IK-1 | Cnocoben OCYIIIECTBIISITh OpraHU3alOHHOE, JOKYMEHTAIlMOHHOE u
nH(MOPMAIIMOHHOE 00eCTICUeHUE IeATEILHOCTH PYKOBOJIUTENS OPTaHU3aluN

[IK-2 | Cnocoben ocymiecTBIsATh MHOOPMALMOHHO-aHAIUTUYECKYIO U OPraHU3al[MOHHO-
aJIMUHHUCTPATUBHYIO MOAJIEPKKY ACSITETbHOCTA OPTaHU3aIuN

[IK-3 | Cnocoben OpraHu30BBIBATE M OCYLIECTBJIATH JOKYMEHTAllMOHHOE O00ECIeucHue
YIIPABJICHUS OpraHU3aluen

TK-4 Crnioco0eH oCyIIecTBIATh PYKOBOJCTBO MOAPA3ICICHUEM apX1Ba

[K-5 Criocoben OCYIIECTBIISITh aIMUHUCTPUPOBAHKE u OpraHU30BHIBATH
JIOKYMEHTAIMOHHOE o0ecrieueHue padboThl C IEPCOHAIOM

NuaukaTopsl J0CTH:KEHHMSI KOMIETEHIMii U pe3yjbTaTbl o0yuenusi. JlocTikenue
KOMIIETEHIIMI OIIEHWBAETCS HA OCHOBE TAKUX MHIWKATOPOB U COOTBETCTBYIOLIMX MM PE3yJIbTaTOB
o0Oy4deHus:

IIpodeccnonaibubie
HNuaukaTopsl Pe3yabTatnl 00y4yeHus
KOMIIeTEHIN U
3HAeT NPUHUUIBI PAUUOHAIBHOIO IUIAHUPOBAHUSA
pabouero BpPEMEHH B COOTBETCTBUU C
I1K-1.M1-1. JTOJIKHOCTHBIMHU 00S13aHHOCTAMU
IK-1. Cnoco6en OcymiecTBisieT 3HaeT BUABI PabOT PYKOBOIUTEINS, OOCITYKHBaeMbIe
OCYIIIECTBIIATH OpraHU3allMOHHOE | CEKpPETApEM
OpraHU3allHOHHOE, obecrieucHme YmMmeer OpraHu30BbIBATH pabounit JICHb
JIOKYMEHTaIlMOHHOE U ACATCIIbHOCTU PYKOBOAUTEIIA
“H(OPMAITMOHHOE PYKOBOAUTEIIA YMeer BecTU IpUEM MOCETUTENEN
obecrieueHne YMeeT Mm1aHupoBaTh U OPraHU30BbIBATH COBEIIAHMS,
NEATEIbHOCTH MIPUEMBI, BRICTABKH, IIEPETOBOPHI, KOMaHIUPOBKH
PYKOBOJHUTEIS TK-1 -2 3Haer npaBuiaa OQOPMIICHHS  pa3HBIX  BHIOB
OopraHu3anuu ) ) JIOKYMEHTOB
OcymiecTBisieT
3HaeT npaBuia 00pabOTKU KOPPECTIOHICHITUU
N JIOKYMEHTAI[HOHHOE
[IpodeccuonansubIit CONPOBOKIEHHIE YMmeer o¢hopMIATh, COCTaBIATh, AHAITH3UPOBATH
craagapt 07.002 p JIOKYMEHTHI T10 33JaHUI0 PYKOBOIUTEIIS
JIeSATEIbHOCTH
«Crnenuanuct no PYKOBOIHTEIS YMeeT BECTH MPUEM, PETHCTPAIUIO, PACCHUIKY, YIET,
OpraHU3allMOHHOMY U XpaHEHHE KOPPECTIOHACHIINU
NOKYMCHTallHOHHOMY K-1.1-3 3HaeT WCTOYHMKH U  (OpPMBI  MpEACTaBICHUS
o0ecreyeHnIo “hno. vH(bopMaIHH
[lonnepxusaet
YIpaBJICHUA 3HaeT MH(OOPMALMOHHBIE CHUCTEMBI, NPUMEHSEMBbIE
opranusanueii», C uH(bopMaIHonHoe
P ouem», COMPOBOKICHIE MIPU COMPOBOKJICHUU JACATEIbHOCTH PYKOBOJUTENS
P YMeeT npoBOIUTE COOp M aHANM3 MHPOPMAIMH IS
JIeATEIbHOCTU
PYKOBOJHTEIS
PYKOBOIUTENS
YMeeT ucnonb3oBath HHPOPMAIIMOHHBIE CUCTEMBI B




Mpo(heCCUOHATBHON ICATENBHOCTH

IIK-2. Criocoben
OCYIIECTBIAT
MHQOPMAaIIIOHHO-
AHAITNTHYECKYIO 1
OpraHM3aIMOHHO-
aJIMUHHCTPATUBHYIO
MOJACPIKKY
JeATeIHOCTH
OpraHu3anuu

[IpodeccnonanbHbII
craagapt 07.002
«CrienanucT 1o

OpPTraHHU3aNUOHHOMY U

JIOKYMEHTAIITHOHHOMY

o0ecreveHuIo
YIIPaBJIECHUS
opraamzanuein», D

I[IK-2.1-1. Ymeer
IIPOBOJIUTH aHAIU3
EeSITEILHOCTH
OpraHM3aIuy

3HaeT KOMIIOHCHTH BHYTPEHHEH M BHEIIHEH CpeIbl
OpraHu3aIny

3HaeT THUIIEI
yYHpaBICHHUSI

OpTraHM3aLMOHHBIX CTPYKTYp

YMeeT NpoBOAUTH AaHAIN3 BHYTPEHHEH M BHEIIHEH
CpeJlbl OpraHu3aIiN

YMeer  NIpoBOAUTH
CTPYKTYpPHI yIIPaBICHUS

aHajqu3  OpraHU3alMOHHOMN

I1K-3. Criocoben
OpraHU30BBIBATH U
OCYIIECTBJISATh
JIOKYMEHTAI[HOHHOE
obecnieyenue
YIPaBICHHS
opranu3anuein

[IpodeccuonanpHbIit
craggapt 07.004
«Crienuanmct 1o

YIPaBICHHATO
JIOKyMEHTaluen
opraHu3anum», A

[IK-3.1-1. Ymeer
OpraHu30BbIBATH
JOKYMEHTHPOBaHHUE
YIPABICHUECKOU
JCATCIIbHOCTU B
OpraHu3anuu

3HAET CUCTEMBI YIIPABICHYECKON TOKYMEHTAIIUU

3HaeT BUJIbI OpraHu3alMOHHO-TTPABOBBIX
JIOKYMEHTOB

3HaeT HOPMATHBHO-METOAWYECKYIO TOKYMEHTAIIHIO,
pETTIaMEHTHPYIONIYIO BEJISHHE JEIONPON3BOJICTBA

3HaeT HopsAaoK O(OopMIICHHS JOKYMEHTOB Pa3HBIX
BUJIOB

YMeeT NpOoBOAWTH aHANW3  OPTraHU3AIMOHHBIX W
HOPMAaTHBHBIX  JIOKYMEHTOB, yCTaHABJIHMBAIOIINX
MIpaBuJIa CO3JIaHUS M O(OPMIICHUS IOKYMEHTORB

YMeer TpoBOAUTH aHANU3 CHUCTEM JOKyMEHTAIIHH,
COCTaBIISITh 1 OPOPMIIATH JTIOKYMEHTHI PAa3HBIX BUIOB

[IK-3.1-2. Ymeer
OpraHu30BbIBATH
JOKYMEHT0000pOoT
OpraHu3aIu

3HaeT OpuHOMNBL U (QOpMBI  peructpaunuu
JIOKyMEHTOB

3HaeT TEXHOJOTHI0, (QOPMBI W CPOKH KOHTPOJIS
UCIIOJIHEHHS JIOKYMEHTOB

3HaeT TpeOOBaHUS K OpraHu3aIyu
JIOKYMEHTOO000pOTa B OPTaHU3AIIHI

3Haer TIPUHLHATIBI OpraHM3aIuu TpyZa
JITIONPOU3BOJICTBEHHOTO IIEPCOHAlIa

3HaeT TEXHOJNOTHMI0 M NpaBWwia OpraHU3aluu
XpaHCHHUS TOKYMCHTOB

YMeeT TNpOBOAUTH aHAJIU3 JTAoB 0OOpabOTKH

BXO/JISITINX, UCXOMSIIUX, BHYTPEHHUX JTOKYMEHTOB B
OpraHu3aIH

YMeeT COCTaBISITh CXEMbI MAPLIPYTOB TIOKYMEHTOB

Ymeer TIPOBOJIUTH aHaIn3 obbeMa
JIOKyMEHTO0000pOTa CTPYKTYPHOTO MOJApa3eicHUs
WJTU OPTaHM3aIliN

Ymeer MIPOBOJIUTH aHanu3 (hopmupoBaHus
WH(POPMAIIMOHHO-CITPABOYHON KapTOTEKU

YMeeT NpOBOAMTH aHAIHM3 JESTEIBHOCTH CIIY>KOBI
J0Y

Ywmeer ohopmiaTh 1 GOpMHEPOBATE Jeia IS CAaYd B
apXWB, MIPOBOJIUTH SKCIEPTUBY LEHHOCTH
JIOKYMEHTOB, COCTaBIISATh HOMEHKJIATYPY HeJ, OMHUCH
Jie
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IIK-3.1-3. Ymeer
MIPUMEHSATh
HHPOPMAITHOHHBIC
TEXHOJIOTHH B chepe
JIOKYMEHTAIIMOHHOTO
obecrieueHUs
yIpaBICHUsI
OpraHu3aIyu

3HaeT I/IH(bOpMaLII/IOHHLIC TCXHOJIOTHUHU JJIA

MOATOTOBKH, 0()OPMIICHHUS U TIOMCKA TOKYMEHTOB

YMeeT  HCHONB30BaTh B JIOKYMEHTALMOHHOM
o0ecrieyeHUH  ymOpaBieHUS  HMHGOPMALUOHHBIC
TEXHOJIOTHH

IIK-4. Cnocoben
OCYILIECTBIIATH
PYKOBOZICTBO
MoJIpa3ieicHUEeM
apxuBa

[IpodeccuonanbHbII
cranjapt 07.012
«Crnenuanict apxuBay,
B

[MK-4.1-1.
AHanmupyet padoty
apxuBa

3HaeT OCHOBHBIE IIOJOKEHHUS 3aKOHOAATEIbHOMN
0a3pl, JIOKATHHBIX aKTOB OpPraHW3alMK B 00JIACTH
apPXUBHOTO JIeNIa

3HaeT BUABI apXUBOB, CTPYKTYpy I'AD JIHP

3HaeT MNPUHIMIBI y4YyeTa AapPXUBHBIX JTOKYMEHTOB,
BUJBI YYETHBIX (DOPM; CPOKH W MpaBUiIa MPOBEACHUS
IIPOBEPKHM HAIMYMS U COCTOSHHUS [IOKYMEHTOB B
apxuBe

3HaeT CTPYKTYpY CHCTEMBl Hay4YHO-CIIPABOYHOTO
amnmnapara K JOKYMEHTaM apXHuBa

3HaeT TpeOOBaHUS K CO3LAHUIO ONTHMAJIBHBIX
YCIIOBUH XpaHEHHsI apXUBHBIX JTOKYMEHTOB

3HaeT TpaBUJa KOMIUJIEKTOBAHHSA  apxuBa H
[POBENEHHE TMPOLENYpPbl HKCIEPTHU3bl ILIEHHOCTH
JIOKYMEHTOB

3Haer (GOpMBI M IICIU HUCIOJB30BAHHS aPXHMBHBIX
JIOKYMEHTOB

YMeeT NpoBOAWTH aHAIW3 PabOTBHl apXuBa, COCTAB
ApXUBHOIO (JOH/IA, €r0 HOPMATUBHBIX TIOKYMEHTOB

YMeeT MNpoBOAMTH aHAIU3 HayYHO-CIIPABOYHOTO
arnmnapara apxuBa

YMeer  NpOBOOUTH  aHAIM3  CHUCTEMBI  Mep
o0ecIieueHns] COXPAaHHOCTH JOKYMEHTOB B apXHUBE,
BBISIBIISITH TPOOJIEMBI

YmMmeer IMPOBOAUTE aHAJIU3 HUCIIOJIB30BaHUA apXHMBHBIX
JAOKYMCHTOB

I1K-4.11-2.
O0ecrieunBaeT
(GYHKIIMOHUPOBAHUE
CUCTEMBI apXUBHOT'O
XpaHEHUs J1e]

3HaeT OCHOBBI YHpaBJICHUS apXUBOM

3HaeT npaBuia OPOPMIICHHUS YUETHBIX M CIIPABOYHO-
MOMCKOBBIX JJOKYMEHTOB apXuBa

3HaeT paBujia U IMPUHOHUIIBI SKCIICPTU3BI HCHHOCTeﬁ
OpraHu3anuu

3HaeT npaBuiIa WCTIOJTHCHUS

OJIL30BaTeNeH

3anpocoB

YMeeT  cocTaBiATh W 3alOJIHATH  y4YETHBIE
JOKYMEHTBl apxuBa; O(OpPMIIATH JOKYMEHTHI II0
pe3ynpTaTaM TPOBEPKH HAJMYUS W COCTOSHUS
JIOKyMEHTOB

YMeeT cocTaBIATh CIPAaBOYHO-TIOUCKOBBIE CPEICTBA
K JIOKYMEHTaM apXuBa

YmMmeer IIpUHUMATh JOKYMCHTBI Ha
XPaHCHHC, MIpOBOAWTDH OKCIICPTU3Y
JOKYMCHTOB 1 O(l)OpMJISITL €C PC3YJILTAThL

apXUBHOE
LEHHOCTH

YMeer nmpuHUMATh YYacTHE B TPOIECCE WCTIOTHEHUS
3arpoCcoB MOJIb30BaTENEH

I1K-4.11-3.
OO00CHOBBIBAET
PEKOMEHIAINH 110
COBEPIICHCTBOBAHUIO

3HaeT BUBI I/IH(l)OpMaL[I/IOHHBIX TEXHOJIOTHI JJIsL
OpraHu3anuu pa60TBI apXuBa

3HaeT MeETOmBI U CIIOCOOBI
paboThI apxuBa

COBECPIICHCTBOBAHUA
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paboThI apxuBa YmMmeer paboTath ¢ MHGDOPMAIMIOHHBIMU CHCTEMaMH H
MPOTPAaMMHBIMH ~ CPEJICTBAMH,  HCIIONIb3yEMBIMH B
apXuBe
Ymeer pa3pabarbiBaTh pEKOMEHIaIN o
COBEPIIIEHCTBOBAHHIO PabOTHI apXrBa
IK-5. Cnocoben [IK-5.1-1. 3HaeT TpPaBOBbIE OCHOBBI  (DYHKIIMOHHPOBAHHSA
OCYIIECTBIATh AHanusupyer KaJIpOBO# CITyX OBl
aJMMHUCTPUPOBAHHE U | TPOLECCH pAbOTBI C | 3HaeT cOCTaB, HA3HAYEHHE M IIPaBUIA OMOPMICHHS
OpraHu30BbLIBATH IIEPCOHAIIOM U UX Kaﬂpo]gof/'[ JIOKYMEHTalun
AOKYMCHTAIINOHHOC AOKYMEHTAUOHHOC | 3yqer pporecchl paboOTHl € MEPCOHATOM M HX
obecrnieueHue padOTHI C obecrnieueHue JIOKyMeHTaIbHOE obecrietente
TEpCOHATIOM YMeeT CcoCTaBiATh ©W  OQOPMIIATH  KaJpOBYIO
JTOKYMEHTAITHIO
YMeeT aHanm3UpoBaTh JOKYMEHTOOOOPOT KaIpoBOit
CITyKOBI
YwMmeer obecrneunBaTh JIOKYMEHTAIIbHOE
COIMPOBOXKJICHUE KaJPOBBIX MPOLIECCOB
IIK-5.1-2. 3HaeT couepKaHue U CTPYKTYPY MHGOPMAIMOHHOTO
CompoBoxaaeT obecrieueHus yIpaBIieHUs TIEPCOHATIOM

MHPOPMALMOHHOE | 3HaeT MH(OPMALMOHHBIE CHCTEMBI H TEXHOJOTHH,
obecrieuenne paboThl | mpuMeHsieMble B paboTe ¢ MePCOHATIOM
C II€pCOHATIOM YMeer aHaNMM3UPOBaTh UH(OPMAIHIO IO MEPCOHATY
¥ TIEPEHOCHUTh €€ B WH(OPMAIMOHHBIE CHUCTEMBI H
0a3bl JaHHBIX
YmMeer paboTaTh ¢ HHPOPMAITHOHHBIMU CUCTEMaMHU U
0azamMu  JaHHBIX 1O BOMpocaM  OOecreYeHus
MIEPCOHAIIOM
YMeeT T0JIb30BaThCsl IMOMCKOBBIMH CHCTEMaMHU H
WHPOPMAITMOHHBIMH pecypcaMu B 001acTH paboThI C
MIEPCOHAIIOM

4. BUJl, TUII MIPAKTUKH, ®OPMbI U CITIOCOBBI EE ITPOBEJIEHUSA

Bun npakTuky — Npon3BOACTBEHHAS TPAKTHKA.

Turnb! MPON3BOACTBEHHON NPAKTUKHU: MPETUIUIOMHAS.

CnocoObl poBeieHNs TPOM3BOICTBEHHOM MPAKTUKU: CTAIIMOHAPHAS; BbIE3THAS.

[Ipon3BoacTBeHHAsT TpaKTHUKa (TPEIMIIOMHASI) TIPOBOIUTCS ISl BBIOJTHEHHS BBITYCKHON
KBATM(UKAIIMOHHON pabOThI (IUIJIOMHON paOOoTh) U sABNISETCS 00s3aTEIBHOM.

[Ipon3BoaCTBEHHAS MPAKTHKA MPOBOMUTCS JUCKPETHO — ITYTEM BBIICNICHUS B KaJCHAAPHOM
y4yeOHOM TpaduKe HEMpepbIBHOIO IMEpHOa Y4eOHOro BpPEMEHH [UIS MPOBEACHHS KaKAOro BHIA
TIPaKTHKH.

@®opMoOil TpoBeleHUs TMPAKTHKH sBISETCs paboTra OOydyarolerocss Ha NpeIIpHUsTHH,
BBIOPAHHOM KaK MECTO IPOXOXKIICHHUS MPAKTHKH, B KQUeCTBE MPAKTUKAHTa, CTaKepa, WM PadOTHHUKA,
3a4MCIICHHOTO HA IITATHYIO JOJDKHOCTh Ha MPEANPUSTHH, COOTBETCTBYIOIIYIO YPOBHIO KBaJM(pUKaIny,
a Taioke Ha 6ase TOY BIIO «JIOHELIKHI HALIMOHAJIbHBIN YHUBEPCUTET .

[pakTrKa OCyIIECTBIAETCS MyTeM O3HAKOMIICHHS CTYJICHTa C HAIpaBJICHUSIMH JESITEIbHOCTH
JTAHHBIX OpPTaHU3aINi WA UX OTACNBHBIX TOAPA3CICHHA, C UX CTPYKTYPOH, PYHKIMSAMHU U 3aa9aMH,
HOPMAaTUBHOM MpaBOBOW 0a30if, OCOOEHHOCTSAMH OpraHU3ALMU JOKYMEHTOO0O0OPOTa, IOPSIKOM
JOKYMEHTHPOBAHUS JICITEINFHOCTH OPraHU3alliH, apXWUBHOW EATEIBHOCTHIO, MH()OPMAIIMOHHBIMU
TEXHOJIOTUSMH OpPTaHU3alllH.

ConeprkaHre 1 BHITIOJTHEHHE 3aJIaHUH MTPAKTHKH 3aBUCAT OT 0a3bl MPAKTUKH U OTIPEACIISTIOTCS C
YYETOM CIEIYIOIIMX OCHOBHBIX (DaKTOPOB: YCIOBHM IMPOXOXKICHUS MPOM3BOJICTBEHHONW NPaKTUKH,
craTyca W THMa O0a3bl TPAKTUKH, COJCP)KAHUS €€ JNeSTENIbHOCTH, acCOPTHMEHTa M KadecTBa
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NpeaoCTaBIICMBIX YCIIYT, BO3MOKHOCTEHN CTYACHTA B YCJIOBUAX JAHHOT'O YUPCKACHUA O3HAKOMUTLCA C
HEOOXOMMBIM JTOKYMEHTaMH, BBIIOJIHUTh aHAJTUTHYECKYIO M MPOTHOCTUYECKYIO PaboTy; HAIAYUS B
YUYPCKACHUU CUCTCMbBI YUYCTa Pa3JIMYHbBIX MPOLHCCCOB OCHOBHOU ACATCIIbHOCTH, JOKYMCHTOB H
MaTepraioB, HHPOPMAIIMOHHBIX CUCTEM, HEOOXOAUMBIX UISl U3YYCHUs M aHAJIN3a, CBOCBPEMEHHOE UX
MPEIOCTABJICHHE CTYIEHTaM paOOTHUKAMU YIPESKICHUSI.

CTyzmeHT B X0l MPAKTHKH COOMpAeT HEOOXOMMUMBIA Marepuas Uil HalUCaHHs IUTUIOMHOMN
pa6OTbI B COOTBETCTBUU C TEMOU U 3aJaHCM, BblIAHHBIM HAYYHBIM PYKOBOAUTCIICM.

Bo Bpemsi TpOXOKAEHHS TPAKTUKH CTYJICHT 00s3aH COOMIO[ATh MpaBHIa BHYTPEHHETO
pacniopdaka W HWHBIC HOPMATHMBHBLIC AaKTbI, ONPCACIIAIOIINEC ITOPAAOK ACATCIIBHOCTH pa6OTHI/IKOB
COOTBETCTBYIOIIMX JOJDKHOCTEH H JIp.

ATTGCTaI_[I/DI [0 HUTOraM IIPAKTUKW IHPOBOAUTCA INPU YCJIOBUH BBIIIOJIHCHHA BCCX Pa3AciioB
IpOrpaMMbl TIPAKTHKU U TIPEIOCTABICHUS BCEH OTYETHOM TOKyMEHTAIMu. Pa3enoM nmpakTHKH MOYKET
SBJISITECSL HAYYHO-HMCCIEAOBaTeIbCcKas padoTa obOydarormmxcs. CTyAEHTBI B XOZA€ IMPAKTUKUA MOTYT
y4acTBOBaTh B MPOBEJCHUM HAYYHBIX HCCIICIOBAaHWN WM BBITOJIHEHUH METOIUYECKHUX Pa3padOTOK,
OCYIIECTBIIATL COOp, 00pabOTKy, aHAIM3 M CHCTEMaTH3aluio HHpopManuu 1Mo TeMe (TI0 3aJaHuI0
NPEIo/IaBaTesl), COCTABISATh OTYETHI (pa3/ielibl OTYeTa) M0 TeMe WK e€ paszeny (dTamy, 3aJIaHuIO),
BBICTYIIATh C JOKJIaAOM Ha KOH(bepeHIII/II/I, TOTOBUTH K HY6J'II/IK8,LII/II/I CTaTbhU.

5. MECTO W BPEMS ITPOBEJIEHUA ITPOU3BOJICTBEHHOMN IMPAKTUKHA

[lpou3BoacTBeHHAasT TpakTHKa JUis OakanaBpoB HampaBieHus moarotoBkn —46.03.02
JIOKyMEHTOBEICHUE U apXMBOBEJCHUE OPraHU3yeTcsl Ha MPEANPUSTUSAX W opraHu3anusx JoHenkoi
Hapognoii PecnyOnnku, B roCyapCTBEHHBIX YUPEXKICHHUSIX WM HETOCYIAPCTBEHHBIX CTPYKTYpax.
PaGoTaromue cTyeHThl, Kak IPaBUiIo, POXOJIAT IPAKTUKY 110 MECTY paOOThI.

C oObexkTamMy TMPAaKTHKU 3aKJIFOYAIOTCSl JOTOBOPHI, B COOTBETCTBUU C KOTOPBIMH CTYACHTHI
HAIPABJISIOTCS HA MIPAKTHKY. MOTYT 3aKIF04YaThCs HHMBUIYaTbHBIE JJOTOBOPBI.

Bo BpeMst pakTUKU CTYIEHTHI padOTaIOT B CTPYKTYPHBIX MOAPA3ICICHUSX, OTBETCTBEHHBIX 32
JIOKyMEHTAllMOHHOE 00ecreyeHne YNpaBieHHus, WHPOPMAMOHHO-I0KYMEHTALMOHHOE OOecreueHue,
AIIMIHUCTPATUBHBIX OT/IENIaX, ApXHBaX.

[lpakTrKa CTYIEHTOB OYHOM (OpMBI C HOPMATHBHBIM CPOKOM OOY4YEHHUsS INPOBOAUTCS B
BOCBMOM CEMECTpE M TIOCJE CIa4h CecCHd 3a 4-OM KypC B COOTBETCTBHU C TpaduKkoM y4eOHOTO
npoliecca B TEUEHHE YEThIpEX HeJlelb, CTYJEHTOB 3a04HOI (hopMbl 00ydeHHs — Ha 5 Kypce COTJIaCHO
rpaduky yaeOHOro mporiecca.

6. CTPYKTYPA U COAEP)KAHUE MPON3BOJCTBEHHOM MPAKTHKH
6.1. CTpykTypa Npou3BOACTBEHHON MPAKTUKH

OOmiass TPyAOEMKOCTh TIPOM3BOJICTBEHHOM TPAKTHKK COCTaBIsieT 6 3a4eTHBIX enuHui, 216
vacoB (Tabi. 6.1).

Tabmuma 6.1 — CTpykTypa npou3BOJCTBEHHOM NPAKTUKU

Buanbl yueGHoli padoThl Ha IPaKTHKE,
BKJIIOYasl CAMOCTOAITEJIbHYIO padoTy
No CTYJCHTOB H TPYA0E€MKOCTh @opMBbI TEKYIEr0 H
. /;1 Paspensl (3ranbl) NPAaKTHKU (B yacax) NPOMEKYTOYHOI0
MPaKT. Camocro- KOHTPOJS
Aynurop.
neaTelb- arellbHas | Bcero
3aHATHA
HOCTD pabota
1 WHCTpyKTHBHOE COBEIIaHNE u CobecenoBanne
TIOJTYYCHUEC JOKYMEHTaINU JJIsL 2 2
MPOXOXKIACHUS IIPOU3BOJICTBEHHOM
MPAKTUKHU




2 OdopmiieHue HEOOXOAUMBIX CobecenoBanue

JOKyMEHTOB Ha 0a3e  IpPaKTHKH.

[Ipoxoxxnenue  MHCTpyKTaxa IO

TEXHHKE O€30MacHOCTH W  OXpaHe 2 2 4
Tpyna Ha MPEATIPUSTHN.

O3HakoMIICHHE c TIpaBHIIAMHA

BHYTPEHHETO TPYIOBOTO PACIIOPSAKA.

3 O3HakOMJICHHE CO CTPYKTypoil u CooTBeTCTBYIOINI
3aJa4yaMy  OpraHU3aldd [0 MECTY 12 12 | paszen oTyera
MIPOXOXKICHUS TPAKTUKH JTHEBHUKA MO

HpaKTHKE

4 | V3ydeHue HOPMATHBHBIX HCTOYHHUKOB, Omnpoc
OTHOCSIIMXCS K JIeSITENEHOCTH 18 18
OpraHM3aliH 10 MECTY MPOXOXKACHHS
MIPaKTHKH

5 VYyactue B MIPaKTUYECKON 36 36 CobecenoBanue
JEATETPHOCTH OPTaHH3aLIH

6 BrimonneHnue WHIUBUIYaJIbHOTO 36 12 48 CootBeTcTBYIOLIUIT
3a7aHusl Ha PAKTHKY paszen oTdera

7 COop wmarepwanoB Ui JWUTUIOMHOM 36 12 48 Ompoc
paboTHI

8 [lepBuynas o00paboOTKa MaTEpHUAIOB CooTBeTCTBYIOINI
MIPaKTHKH, 0(OpPMIICHHIE THEBHUKA 6 6 paszen oT4eTa u

JHEBHUKA MO
NpaKTHKE

9 Hamucanue OTueTa, MoJTyuYeHue CobecenoBanue.
XapaKTePUCTHKH, 3aBepeHHe CoOoTBeTCTBYOLINI
JOKYMEHTOB 0 MECTY NPAKTUKU 6 6 12 paszen oTuera u

JHEBHUKA MO
NpaKTHKE

10 | IlomroroBka oOmero ordera MO 12 12 | Tekct oTuera
MPaKTHKE

11 | Odopmienue JIOKYMEHTOB 1o 12 12 JIOKYMEHTBI 110
MIPAKTHKE TIPaKTHKE

12 | 3ammuTa oTYeTa O MPAKTUKE 6 6 Hud. zager
HUroro 10 126 80 216
Bcero 216

6.2 Coaepaxanne NPaKTHKH

Marepuaiisl 10 TIPOU3BOICTBEHHOMN MPAKTHKE M METOJHUYECKHE PEKOMEH IAIIMN K
BBIMOJIHEHUIO npuBeeHbl B: O6mako donnu.ru (https://cloud.mail.ru/public/2rxR/5BTyWLroV/).

Bo BpeMs IPOXOKACHUA TPAKTUKU CTYACHT MOJKCET BBIIIOJIHUTH CIICAYHOIINC 3aJaHU.

1. AHAJIN3

JEATEJIBHOCTU

[TPEOIIPUATHS,

YUPEXIEHUA,

OPI'AHU3BALINN. AHAJIN3 OPI'TAHU3ALIMOHHO-ITPABOBBIX JIOKYMEHTOB:
U3YYUTh U IPOAHAIU3UPOBATH OOIIYIO XapaKTEPUCTUKY MPENNPHUSITHS, €0 yIPaBICHUECKYIO
U TIPOU3BOJICTBEHHYIO CTPYKTYPBI, CTPYKTYPY (O YHKIIMOHAIBHBIX MMOAPA3ACICHUN;
OIMCAaTh BHEIIHIO U BHYTPEHHIOO CPEy MpeIpHUsITHS,
U3Y4YUTh OpPraHU3alMOHHO-TIPABOBbIE JOKYMEHThI OPraHU3alNN;
UCCIIEIOBaTh OPraHU3alMOHHYIO CTPYKTYpPY OpTraHU3allNy;

B OpFaHHSaHHOHHOﬁ

CTPYKTYpe

BBIACINUTD

noapasaciICHUC,

JIOKYMEHTAIlMOHHOE O0eCIieueHne YIIPaBIeHUs, ONPEACTUTh €ro PyHKIIUH.

OTBCYAIOIICC 3a

2. JOKYMEHTUPOBAHUE JEATEJIBHOCTU OPI"AHU3ALINU:

HU3Yy4YUTb

ACTIOIMPOU3BOACTBA,

BBISIBUTH CUCTCMBI JOKYMCHTAIIUN OpraHrU3alluu, IIPOBCCTU UX aHAJIN3,

HOPMAaTHBHO-MCTOANUYCCKHUC

HAOKYMCHTEI,

perilaMeHTUPYIOIINE

BCACHUC
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U3YYUTh MPAKTUKY OOPMIICHUS Pa3HBIX BHI0B JJOKYMEHTOB U ONPECIUTh OCOOCHHOCTH
JUTSl JAHHOW OpraHu3allvu.

3. OPI'AHU3ALIMA JOKYMEHTOOBOPOTA OPTAHU3ALINUN:

MIPOBECTHU aHAJM3 ITAoB 0OpabOTKH BXOJSIIMX, UCXOISIINX, BHYTPEHHUX JOKYMEHTOB B
OpraHu3aluy;

IPOBECTH aHAIU3 CTPYKTYPHl U 00BbEMa TOKYyMEHTOO00pOTa;

UCCJIEN0BAaTh OPraHU3alMI0 TEKYLIEro XpaHEeHUs JOKYMEHTOB B OpraHU3allUH,
IOATOTOBKY JIeJl K IIepeiaue Ha apXUBHOE XPaHEHMUE.

4. NHOOPMAIIMOHHBIE  TEXHOJIOTMM B JOKYMEHTALIMOHHOM
OBECIIEYEHUU VIIPABJIEHUA:

OIIPEIETNTh U ONMHUCAaTh MH()OPMALIMOHHBIE CBSI3M CTPYKTYPHBIX TOApA3/eICHUI B Mpeenax
MHGOPMALIMOHHOM CUCTEMBI YIPaBICHUS MPEANPUITHEM;

MPOBECTH  aHAJIW3  COBPEMEHHBIX  MH(POPMALMOHHBIX  TEXHOJOTHH  obOecredeHus
JeATEeIbHOCTH OpraHU3allH.

5. OCOBEHHOCTU APXVBHOM JIESATEJLHOCTU:

M3YYUTh CTPYKTYpPY M OpTaHU3AIMIO YIPABICHUS apXWBOM; CTENCHb aBTOMATHU3aLUU
apXMBa;

paccMOTpeTh MOPSAAOK IPpHUeMa apXUBHBIX IOKYMEHTOB, MPOLIEAYPY SKCIIEPTU3HI IEHHOCTH;

NPOAHAIM3UPOBATh COCTOSHME HAyYHO-CIIPABOYHOIO ammapara K JIOKyMEHTaM apXuBa,
y4eTHbIE (DOPMBI;

MIPOBECTH aHAJIM3 CUCTEMBI Mep 00ECIIeYeHUs] COXPAaHHOCTHU JIOKYMEHTOB;

MIPOBECTH aHAJIN3 UCIIOJIb30BAHMS JOKYMEHTOB;

pa3paboTaTh U 0OOCHOBATH PEKOMEHJIAIIMYU 110 COBEPLICHCTBOBAHMIO JCATEIBHOCTH apXuBa
C YY4€TOM BBISIBICHHBIX MPOOIIEM.

6. JOKYMEHTALIMOHHOE OBECITEUEHUE YITPABJIEHUS KAAPAMU:
IIPOBECTH aHAJU3 JOKYMEHTO0O0POT KaIpOBOM CITyKOBI;

UCCIIEI0BaTh JOKYMEHTAIbHOE COMPOBOXKIECHUE KaJPOBBIX IPOLIECCOB;
MIPOaHAIM3UPOBATh HH(POPMALIMOHHbIE TEXHOJIOTHH 110 paboTe C MePCOHATIOM.

7. COBEPHIEHCTBOBAHUE JIOKYMEHTAIIMOHHO-MH®OPMALIMOHHOM
AEATEJIBHOCTHU

pa3paboTaTh MPEITIOKEHUS TI0 COBEPIIICHCTBOBAHUIO JIOKYMEHTAIMOHHO-UH(POPMAITHOHHON
JESTENIbHOCTH TOAPA3/ICICHUS] UM MPEANPUATHS B IIEIOM HCXOJAS U3 CHEHU(UKH TUTUIOMHOU
paboTHL.

8. MHAMBUYAJIBHOE 3AJJAHUE
Heo6x0auMo BBINOJIHUTG WHAWBUIYAIIBHOE 3aJlaHUE MCXOJS U3 OCOOEHHOCTEH TEMBI
BBIIYCKHON KBaJM(UKALMOHHON (AUIJIOMHOM) pabOTHI MO 331aHUI0 PYKOBOJUTENS TPAKTHKH.

IlepeyeHb HHAMBUAYAJIBHBIX 3a1aHUH

NunuBunyansHOe 3aaHue BO BpeMS  IPOXOKICHHUS IPOU3BOJACTBEHHOW MPAKTUKHU
BBIOMPAETCSI B COOTBETCTBUHM C TEMOW BBITYCKHOW KBaTH(UKAIMOHHONW PAOOTHI U YTBEP)KIAETCS
PYKOBOAMTENEM TMPaKTUKH. [JIaBHOW IEeNbi0 €ro BBHIMOTHEHHS SIBISETCS COOp (PaKTUYECKHX
MaTepHaJiOB JJI HAIMCAHUsI BTOPOTO W TPETHETO paszjerna JUIIIOMHOU paboTel. HampaBieHHOCTH
WHAVBUAYAILHOTO 33/laHus CTYACHT COTJIACOBBIBAET C HAYYHBIM PYKOBOAMTENEM OaKaltaBpCKON
paboThl MU B OKOHYATEJIPHOM BapHaHTE COTJIACOBBIBAET €r0 C PYKOBOJMTEISMH MPAKTUKH (OT
YHUBEPCUTETA U MPEIPUATHSA).
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Ilpumepnbwiit nepeuens uHOUBUOYATbHBIX 3A0AHUIL.

1. OcobGeHHOCTH OpraHU3aIMH JACTONPOMU3BOICTBA B TAMOKEHHOMN CITYXKOe€.

2. ObecrieueHue COXPaAaHHOCTH JOKYMEHTOB B TOPOICKON aIMUHHCTPALIUH.

3. IlpaBuna ¢opmupoBaHus nen U odopmieHus, NOopsAaKa MepeJadn Jieyl Ha apXUBHOE
XpaHEeHHE.

4. MexaHu3M COBEPLICHCTBOBAHMS YIIPABIEHYECKOM 1€ATEIbHOCTH MPEAIPUSITHUS.

5. OcobenHoctn UHPOPMALMOHHO-TOKYMEHTAIMOHHOTO  00ECHEUEHHUs]  YIpaBJICHUS
JeSITEIbHOCTBIO CyIeOHOT0 OpraHa.

6. OcoOeHHOCTM  WCHOJB30BAHMSA  JOKYMEHTOB  apXMBOB  NIpHU  MOJTOTOBKE
MH(POPMALIMOHHBIX MEPOIIPUATUI U B CPEJCTBAX MACCOBOM MH(OpMauu

7. OpraHusanus yrnpaBJIeHUs] apXUBHBIM JIEJIOM B OpraHU3aIUH.

8. OcobeHHOCTH MHPOPMATU3ALUU APXUBHOTO JI€J1a Ha IPEAIPUATHH.

9. KommiekroBanue  TrocylapCTBEHHOIO  apXHBa: OTNpeNleIeHue  HMCTOYHHKOB
KOMILJIEKTOBAHUs, OTOOP TOKYMEHTOB Ha rOCY/1apCTBEHHOE XpaHEHUE.

10. IMopsimoxk TPOBEACHUS HKCHEPTH3bI LEHHOCTH JOKYMEHTOB B OpraHU3aluu (Wid
roCyJJapCTBEHHOM apXHUBE).

11. HayuHo-crpaBOuHBI anmapaT apxuBa OpraHu3aluy (MU rocyJapCTBEHHOTO apXUBa).

12. OGecneuenue A0CTyIa K JOKyMEHTaM apXuBa.

13. OcobeHHOCTH JOKYMEHTOOOOpOTa KOMMYHAQJIBHOTO TMPEINPUATHS B  YCIOBHSX
U(PPOBON IKOHOMUKH.

14. 3amuTa nepcoOHANbHBIX TaHHBIX B OpraHU3alUH.

15. HMcnonb30BaHue TOKYMEHTOB apXMBa OpraHU3aluy (WIK TOCYAapCTBEHHOTO apXUBa).

16. YuerHble TOKYMEHTHI apXHBa OPraHU3aUH (MM TOCYIapPCTBEHHOTO apXHUBa).

17. OcobeHHocTH pabOThI ¢ JOKYMEHTaMH B 00pa30BaTeIbHONU OpraHU3aIiH.

18. IIpumeHEeHHE IICKTPOHHOTO JOKYMEHTOO00pOTa B OpraHU3aIiH.

19. CoBpemeHHOE T0OKyMEHTAllMOHHOE 00ecrieueHre ayTCOPCUHIa Ha IPEAIPUSTHH.

20. CoBeplieHCTBOBaHHE HWH(POPMAITMOHHO-AHAIMTHYECKOTO OO0CCIICUCHUST  YIIPaBIICHUS
3aracamy Ha MpeanpusITHH.

21. OcoGeHHOCTH TIpoIiecca IUNITAHUPOBAHUS B HH(POPMAITMOHHOMN JIEATEIIEHOCTH.

22. VndopmanroHHoe obecrieueHue nporecca NpUHATHS YIPaBISHYECKUX PEIIeHUH.

23. Pammonanm3arus mporecca nIpeocTaBlIeHUus] HHPOPMAITHH TOTPEOUTEITIO.

24. Metoab! popMHUPOBAaHUS HABBIKOB HH(OPMAIIMOHHOH 1€ TENTbHOCTH.

25. OcobeHHOCTH MHPOPMAMOHHO-aHATUTHIECKOH paboThI MepcoHaa.

26. NndpopmannoHHoe obecreueHue CTPaTernyeckoro IUIAHUPOBAHUS U YIPABJICHUS Ha
NPEIIPUSTHH

27. Poib 1 3HaUEHME HOBBIX TEXHOJOTMH B MH(POPMALIMOHHON AEATENbHOCTU MPEAIPUATHS.

28. OCOOEHHOCTH OpraHU3AIMOHHO-TIPABOBOTO M JIOKYMEHTAIIMOHHOTO OOecTeueHHsI
CHCTEMBI yIIpaBJIEHUs KaJlpaMy OpraHU3aIIH.

29. OcoGeHHOCTH MH(POPMAIMOHHBIX MPOIIECCOB KOJIIEKTUBHBIX MEPOTIPUSATHIA.

30. MexaHu3alus 1 aBTOMaTH3alus IpoIeccoB HH(POPMALIMOHHOMN 1€ TETbHOCTH.

31. AHaliM3 W HamNpaBJICHUS COBEPIICHCTBOBAHHS pabOTBl C  JIOKyMEHTaMH B
00pa3oBaTeNbHON OpraHU3aIlH

32. Opranmzanus padoT Mo y4eTy nH(OpPMAIIHH.

33. Pucku B uH(pOpMAIIMOHHOHN €ATEIBHOCTH.

34. VudopmarmoHHas AeSITEILHOCTD TPH YIIPABICHUHU TIEPCOHATIOM.

35. UndopmannoHHas AeATeIbHOCTh MEHEKEpa.

36. JlokyMeHTalMoHHOE OOeCTIedeHne YIpaBIICHUs] MapKETHHTOBOHM NESTENFHOCTBIO Ha
HPENPUATHH.

37. CosepiieHCTBOBaHHE MHPOPMAIMOHHBIX TIOTOKOB B 00pa30BaTEILHOM YUPEKICHHH.

38. Obecrneuenue TOKyMEHTAUU HH(POPMAITMOHHON 1EATEIbHOCTH.

39. [IpumMeHeHHME TEXHUIECKUX CPEJICTB B MH(OPMAIIMOHHOH IS TEITHHOCTH.
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40. CoBepLICHCTBOBaHME  JOKYMEHTAIlMOHHOTO  obOecmedeHus:  OM3HEC-IPOIECCOB
TPEIIPHUSTHS.

41. ®opmupoBaHHE HABBIKOB MH()OPMAITMOHHOHN EATEIILHOCTH Ha MPEIIPUSATHH.

42. NudopmannoHHas mojjaepxka GyHKIUN yrpaBIeHYECKON eI TEIHHOCTH.

43. NudopmanrioHHast moaaep>kka MapKeTUHTa MPEIIPUSATHSL.

44. Oco0eHHOCTH BHEJPEHUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHI B apXUBHOM OTJICIIE.

7. OBPA3OBATEJIBHBIE, HAYYHO-UCCJIEAOBATEJIbBCKHUE U HAYYHO-
IMPOU3BOJACTBEHHBIE TEXHOJIOI'MHU, UCTIOJIB3YEMBIE HA ITPAKTHUKE

OCHOBHYI0O  4YacThb  IPOM3BOJACTBEHHOM  NPAaKTHMKUM  COCTaBIs€T  BHEAyAUTOpHas
caMoCTOsiTeNIbHAs paboTa IMOJ PYKOBOJICTBOM pYKOBOAUTENS IPAKTHUKKM OT OpraHU3aluu
(BBITIOJTHEHNE HMHIMBHUIYaJbHOTO 33/JaHUS HA TPAKTUKY, BBIMNOJHEHHE OTIACIBHBIX (YHKIHUN IO
KOHKDETHOM INTAaTHOW JOJDKHOCTHM B OPIraHU3ALMM, COCTaBICHHE OTYETHOM JOKYMEHTALUH,
HalMCcaHWe 0TYEeTa M0 MPAKTUKE) U T.I.

8. YAEBHO-METOIJMYECKOE OBECIIEYEHUE CAMOCTOSTEJIBHON
PABOTBI CTYJEHTOB HA ITPAKTUKE

Bo BpemMs mpoxokIeHHS TPOW3BOJCTBEHHOW MPAKTHKH OOJBIIOEC 3HAYCHHE HMEET
camocTosTelIbHas paboTa CTYICHTOB, TIOCKOJIBKY MPAKTHUKA SIBJISICTCS OJTHUM U3 3TAINOB MOJTOTOBKU
OakanaBpoB MO HANpaBlIeHUIO MOATOTOBKU 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHUE.

CamocrosiTenbHasi paboTta JAOKHA OBITHh OpraHM30BaHa B COOTBETCTBUM C KaJCHAAPHBIM
IJJAaHOM TIPOXOXKJICHHS TPAKTHKH, a €€ COJAepKaTeiabHas HaIpaBiICHHOCTh JOJDKHA OTBEYaTh
BbIOpaHHOW TE€ME BBIITYCKHOM KBAIU(PUKAIMOHHON pabOTHI.

B camocTosTensHOI paboTe BO BpeMs MPOXOXKIACHHS MPAKTHKH CTYICHTBI JOJKHBI
PYKOBOJACTBOBAThCS TEPEUYHEM BOIPOCOB MPOPECCHOHAIBHOM MOATOTOBKH, KOTOPBIC SBIISIFOTCS
00s13aTeNbHBIMU I U3YUEHUS Ha MPEeANnpUSTHH (B OpraHU3allii), U UHAUBHIYAIbHBIM 3a/laHUEM,
KOTOPOE 3aIOHAETCS BMECTE C PYKOBOJMUTENEM OT Ka(eApbl MOCe YTBEPKACHUS TEMbl JaHHOU
paboTHI.

C uenpio MonydeHus: KOMILIEKCAa MPOPECCUOHATBHBIX MTPAKTUYECKUX HABBIKOB JKEJIaTEILHO
y4acTue CTyACHTa B pab0Te CTPYKTYPHBIX MOAPA3IEICHUN B KAUeCTBE CTaKepa.

[Ipu camocTOSATENPHOM U3YYEHUU OCHOBHBIX BOIPOCOB Ha 0a3e MPaKTUKH, CTYJEHT JOJDKEH
MOJIb30BAaThCS PEKOMEHIOBAaHHOW JHUTEpaTypol, HOPMATUBHBIMHU JOKyMEHTaMH U (DaKTHUECKUMU
JTAHHBIMU TIPEITPHSITHSL.

8.1. Opranu3zanus NpoM3BOJACTBEHHON NPAKTHKHU

[Tpon3BOACTBEHHYIO TTPAKTUKY CTYIEHTHI MPOXOJSAT B COOTBETCTBUU C Tpa)KOM y4eOHOTO
mpolecca B YCTaHOBIEHHBIE CpokH. OpraHu3anuio M MPOXOXKIEHUE MPAKTUKH O0ecTeuynuBaeT
BhITTyCKaromas kadeapa WHPOPMAIMOHHBIX CHCTEM YIpaBJICHHUS, JEKaHAT M Yy4yeOHas YacThb
yHuBepcuteta. [lo Bcem Bompocam oOpraHu3alud U MPOXOXKJIECHUSI MPAKTUKU CTYJEHT MOMKET
MOJTYYUTh KOHCYJBTAIUIO Y TIPEMOIaBaTEIsI — PYKOBOJAUTENS TPAKTUKH.

PykoBoguTenb MpakTUKW OT OpraHu3aldyd CUCTEMAaTHYECKH KOHTPOJHUPYET KaueCTBO U
CBOEBPEMEHHOCTH BBITIOTHIEMON CTyJAeHTaMu paboThl. PykoBoauTenb oT Kadeapsl OCYIIECTBISET
METOJIMYECKOE PYKOBOJCTBO M KOHTPOJb 3a BBINOJIHEHUEM NPOrpaMMbl NpPaKTUKHU. CTyAEHTHI
00s13aHBl CBOEBPEMEHHO BBITIOJNHATH 3aJaHUsA, MPEIyCMOTPEHHBIE MPOTPAMMON TPAKTUKH,
yKa3aHusi PyKOBOJUTENEH MPAKTUKU OT By3a U OT OpraHU3ALMM; MOJYUHATHCS JIEUCTBYIOLIMM B
OpraHu3aIy MPaBIIaM BHYTPEHHETO PaCIoOpsIIKa.

O0s13aHHOCTSIMM PYKOBOJAUTEJIA MPAKTUKH OT Kadeapbl sIBJISAIOTCS:

— ydYacTue B UHCTPYKTHBHBIX COOPAHUSX, KOTOPHIE IMTPOBOIATCS CO CTY/ICHTAMU HE MOKE, UEM
3a -2 qHs 10 Hauana NpaKkTUKY;

— O3HAKOMJICHHE CTY/IEHTOB C TPEOOBAHUSAMH TPOTPAMMBI, (HOpMaMHU KOHTPOJIS ¥ OTYETHOCTH;

— pacnpefenieHre UHAUBUYalbHbBIX 3aJaHUl;
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— KOHCYJIbTUPOBAHUE CTY/ICHTOB B XOJI€ MPAKTHKH Ha Kadeape 1 BO Bpems mocelieHus 6a3
NPaKTUKY;

— KOHTPOJIb 32 COOMIOJICHUEM CTYIEHTaMH BHYTPEHHETO pacropsaka AHs, JUCHUIUIMHBI TPY/a,
CBOEBPEMEHHBIM BBIINIOJIHEHUEM 3aJJaHUM, KOTOPBIE OTBEYAIOT CO/IEPKAHHIO IIPAKTUKHY;

— uH(popMHpOBaHUE Kadeapsl (Ha ee 3acCeAaHNsAX) O POXOKICHUH MPAKTUKH, HAPYIICHUH
HOPSAZIKA €€ IIPOXOXKICHUS CO CTOPOHBI CTY/IEHTOB HJIM PYKOBOZCTBA OT IIPEAIIPUATHS;

— TPOBEPKA OTYETOB O MPAKTHKE;

— HAallMCaHHUE OT3bIBOB;

— Y4acTHe B 3alIUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHUCCHIA;

— IIPelOCTaBIEHUE OTBETCTBEHHOMY 3a IIPOBEAECHHE MPAKTUKH OT Kadepbl IUCbMEHHOTO
OTYETa € 3aMEYAHUSIMU U [IPEATIOKEHUAMHU.

O0s13aHHOCTH PYKOBOAMTEISA NPAKTHKHA OT MPeANPHUATHS

— B HayaJsie MPAKTUKU 03HAKOMUTBCA C pabodeli mporpaMMoi U THEBHUKOM IPAKTHKH;

— YTOYHUTb 3alIICAaHHbII B THEBHUKE KaJIEHIAPHBIN IpaduK NPOX0XKIEHUS PAKTUKH (T10
COZIEPKaHMIO U CPOKAM BBITIOJIHEHHS OT/ACIBHBIX ITyHKTOB);

— 00€ecneuynTh CTYICHTaM YCJIOBUS, HEOOXOUMBIE /7S BBIOIHEHHUS IPOrpaMMbl IPAKTHKH,
JOCTYT K HEOOXOMMBIM JOKYMEHTaM, KOHCYJIbTUPOBaHHE;

— KOHTPOJIMPOBATH ITOCEIICHNE CTYICHTaMU 0a3bl MPAKTHKH;

— B CIIy4asx HapyLIEHUs AUCIMIUTUHBI COOOIIATh PYKOBOAUTENIO MPAKTUKU OT Kaeapsl;

— OpraHM30BaTh SKCKYPCHUHU JJIsl CTYIEHTOB 110 OCHOBHBIM OTJEJIaM U y4acTKaM MpeIIpUsSTUS;

— TPOBEpKa OTYEeTa O MPAKTHKE;

— HaIMCaHUE XapaKTEPUCTUKU CTYCHTA-IIPAKTUKAHTA 110 3aBEPILEHUIO €r0 MPAKTUKH.

OcHoOBHBIE 005I32aHHOCTH CTYICHTA-NIPAKTHKAHTA:

— CTYJEHT JI0 OTOBITHS Ha MPAKTUKY JTOJKEH TTOYYUTh MHCTPYKTaXK PYKOBOJIUTEIIS IPAKTUKH,
JTHEBHUK MPAKTUKU, MHAWBUAYAILHOE 33aJJaHUE M0 y4eOHOM MPAKTUKE;

— CTYJIeHT, IpUOBIB HA MIPEANPHUATHE, TOJDKEH MPEIOCTABUTH PYKOBOAUTENIO OT MPEATIPUSITUS
JTHEBHUK, TPOUTH MHCTPYKTAXK MO TEXHUKE OE30MACHOCTH M TIOXKapHOH 0€30MacCHOCTH, 03HAKOMUTBCS €
pabourM MecTOM, MPABUIIAMH SKCIUTyaTalliy 000pYy/I0BaHUS M YTOUHHUTD IUIAH MTPOXOKACHUS
MIPaKTHKH,

— B TIEpBBIE TPHU JHS CTYIEHT 00s3aH COOOIMTH Ha Kadenpy (paMuinio, UMs, OTYECTBO U
HOMep Tesie(hoHa PYKOBOJUTENS MPAKTUKU OT TPEIIPHUSTHSL;

— BO BpeMsI IPOXOKAECHUS TPAKTUKHU CTYACHT JOKEH MPUAECPKUBATHCS MPaBU BHYTPEHHETO
pacnopsiika NpeapUsITUS U yCTAaHOBJICHHBIM PEXUM JIHS;

— BBIIOJHATH BCe TpeOOBaHMs paboyeil IporpaMMel;

— PEryJSipHO BECTH y4eT NMPOU3BEICHHON pabOThl B COOTBETCTBYIOILEM pasjielie THEBHUKA
MPaKTHKH;

— H3Y4YUTh M BBINOJHATH NpaBUIa TEXHUKH OE30MAaCHOCTM M OXpaHbl TpyAa, MPOUTH Ha
NPEANPUATHH UHCTPYKTAXK [0 TEXHUKE O€30IMaCHOCTH;

— MH(POPMHUPOBATH PYKOBOJIUTEINS NMPAKTUKH OT KadeIphbl O MPOU3BECHHON Ha NPEeIIPHITHH
paboTe (B HaMEeUYEeHHbIE JTHU KOHCYIIbTAITH);

— 10 KOHLIA CPOKA ITPAKTUKHU ITOATOTOBUTH OTYET B COOTBETCTBUU C COZIEPKAHNEM ITPOTPAMMBIL;

— TPeICTaBUTh OTYET I10 MPAKTUKE Ha Kadeapy pyKoBOAUTENIO 3a 1-3 AHS 10 OKOHUAHHS
NPaKTUKH JUIS IPOBEPKU M BHECEHUS] HEOOXOTMMBIX M3MEHEHHH.

8.2. MeTonnyeckue peKOMeHIAMH 10 MOAT0TOBKE K MPAaKTHKe

CTyneHTbl [OJDKHBI M3YyYUTh @pPOrpaMMy MPAKTUKH, JUTEPATypy M HOpPMaTHBHbBIE
JIOKYMEHTBHI 10 BBIOpaHHOW MpoOJeME U OCHOBHBIM acleKTaM JAeATEIbHOCTU OpraHHU3aliH.
PexkomenryeTcst MpakTUKaHTY COBMECTHO C IperojiaBaTesieM pa3paboTaTh Ha OCHOBE MPOrpaMMbI
KaJICHJAApHBIA IJIaH MPOXOXKACHUS MPAKTUKH, KOTOPBIMA CJIENyeT COIJIacoBaTh C PYKOBOAMTEIEM
IIPAKTUKHU OT OpraHU3alHH.

8.3. MeToanyeckue peKOMeHIAMH 0 MPOX0KIEHHIO MPAKTHKH

B xozme mpoxokIeHUs NpPAaKTHKU CTYAEHTHl M3Y4alOT JOKYMEHTALMIO opraHusanuu. Eé
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aHaJU3 MPOBOJIUTCS C TOYKU 3peHHs cocTaBa M odopmieHus. CBOM HAOMIOACHHUS O MPOJIEIaHHON
paboTe CTYA€HThI BHOCAT B IHEBHUK MPAKTUKH.

8.3.1. TpedoBanusi kK 0opMIEHUIO THEBHUKA

JIHEBHUK NIPAKTUKU CTY/IEHTA BKJIIOUAET B ceOs psJl pa3eiioB:

1. TuTynbHbBIN JIUCT AHEBHUKA.

2. O0opoTHas CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanengapHslii Tpa K MPOXOKACHUS IPAKTHKH.

3. PaGouwue 3amucu BO BpeMsi TPAKTUKH.

4. OT3BIB U OLIEHKA POOOTHI CTY/ICHTA HA MIPAKTUKE.

5. OT3bIB JIUL, KOTOPBIE MPOBEPSUIIN POXOKICHUE MPAKTUKU.

6. BriBo# pyKOBOIMTENSI MPAKTHKH OT BBICHIETO y4eOHOTO 3aBEACHUS PO MPOXOXKICHUE
HPaKTUKH.

Paznen 1. «TuTyJbHBIH JIMCT» 3amofHsAETCS HA Kadepe.

Pazgen 2. «O00poTHAasA CTOPOHA TUTYJIBHOIO JIMCTA» — CTABUTCS OTMETKA B OTHEIE
KaJIpOB OpraHu3alid O NpUOBITUM HAa MECTO NPAKTHKU U O BBIOBITMM C MECTAa MPAKTUKHU C
HOJIKMCHIO JODKHOCTHOTO JIMLA, 3aBEPEHHOM 11€4aThi0 OpraHu3aluH.

Paznen 3 «Kanenaapublii rpaguk Npoxo:KaeHUsl MPAKTHUKH) COCTaBISETCS COBMECTHO
PYKOBOJIUTENEM IMPAKTHUKH OT MPEANpUATUS M PYKOBOJIUTENEM IpPaKTUKH OT Kadeapsl B
COOTBETCTBUU C IIPOIPAMMON.

Paznen 4 «Paboume 3amMcu BO BpeMsl NPAKTHKH» OTpaxaercs (axkruueckas palorta,
BBITNIOJIHEHHASI HA IPOTSKEHUU Ka)KJ0TO JTHS MPOXO0XKJICHUS IIPAKTUKH.

Paznen 5 «OT3bIB M oOHeHKa Ppo0OTHI CTyAeHTa Ha MNPaKTHKe» odopMiIseTcs
PYKOBOJIUTENIEM MpPAaKTUKUA OT MPEANPUATHS U 3aHOCUTCA B JHEBHUK B MOcCienHue 2-3 IHS
IPOXOXKJICHUS IPAKTUKH.

6. Paznen 6 OT3bIB JIMI, KOTOPbIE NMPOBEPSJIN NMPOXOKAeHHE NMPAKTUKU — 3aII0JIHIETCS
PYKOBOJUTENEM IPAKTUKH OT BBIIyCKaromed KadeIpbl Ha OCHOBAaHUU MPOBEPKU MPOXOKIACHUS
NPaKTUKA KOMHCCHEH B COCTaBe OTBETCTBEHHOTO IO Kadenpe 3a MpOBEACHUE TPAKTUK |
PYKOBOJUTENEH MPAKTUKU OT BbIITyCKaroIeH Kadeapsl.

Paznen 7 «BbiBoA pykoBoaMTEJSI NPAKTHKH OT BbICIIEr0 y4eOHOIoO 3aBeJeHHSI PO
NPOXO0KIeHHE NPAKTHKH 3aT0JIHIETCS pyKOBOAUTENIEM MPAKTUKU OT BBITyCKarole kadeapsl.

8.3.2. TpedoBanusi kK 0popMIEeHUIO OTHETA

Otyer HE [OKEH MOBTOPATh JHEBHUK M IPOrpaMMy IpPakTUKHA. OJIEMEHTHl OT4YeTa
pacrnojararTcs B CIeIYIOLIEH MOCIe10BaTeIbHOCTH:

— TUTYJbHBIH JIUCT;

- COJIEP/KAHUE;

- BBEJICHUE;

- TEKCT OTUYETa O BHIMOJIHEHUH TPAKTUKU;

- 3aKJIIOUYEHUE;

- CIIMCOK MCIIOJIb30BAaHHBIX HCTOYHUKOB;

- MIPUIIOKEHUS.

OO0mmii 006eEM OTYETA JOJDKEH COCTABIATH 25-30 JIMCTOB.

TexkcToByt0 4acTb pabOTHI BBIMOJHSIOT C MOMOIIBIO KOMIBIOTEPHOH TEXHUKH Ha OJHOM
cTopoHe nucta oemnort Oymaru dpopmara A4, mpudt Times New Roman, pasmep 14, MeKCTpOUIHBIHI
untepBan — 1,5. ITons: neBoe — 30 mm; npaBoe — 15; BepxHee u HkHee — 20 MM. TaOmuuHbIN
MaTepuai U WUTIOCTPAIMK pa3peliaeTcs BBIMONHITh Ha TucTax Gopmara A3.

Hywmepanus ctpanul] otyera J0KHA OBITh CKBO3HOMH, MepBasi CTpaHHUIIA — TUTYJIBHBIN JTUCT,
Ha HEM HOMEpP CTPaHULIbI HE TPOCTABIISIETCS.

Ecnu B oTyere ecTh pUCYHKH U TaONUIBI HA OTJENBHBIX CTPAHUIAX, a TAKXKE MPHUIOKEHUS,
3TH CTPaHMIIBI TAKXKE UMEIOT CKBO3HYIO HyMEpaIuIo.

[TpunoxeHus K 0TYETy JOJDKHBI OTBeYaTh (PAKTUYECKU U3YYEHHOMY MaTepHaiy.

Bce wmmoctpamuu ordera, KpoMme Tabnul, o0o3HaudaroTca ciaoBoM «PHCYHOK» H
HYMEpYIOTCS [TOCIIeIoBaTeIbHO apabckuMu I(pamMu B rpenenax paszaena. Hanpuwmep,
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Pucynok 1.2 — Opranu3zanroHHas CTPyKTypa IpeanpUsSTHS

[Toanucu BBINOIHSIOTCA MO/ WIUTIOCTpanuel mo nentpy. Kaxmayro mnmrocTpaiuo, KoTopas
COZIEP)KUTCS B OTYETE, HEOOXOIMMO CONMPOBOXKIATH KPATKHUM aHAIN30M COAEP’KaHMS M BBIBOJIAMH.
KonuyecTBo miuttocTpanuii onpeaensercs CoAepKaHueM OTYeTa U JJOJDKHO ObITh IOCTATOYHBIM JJIs
TOTO, YTOOBI JaTh TEKCTY SICHOCTH U KOHKPETHOCTH.

Tabmuuel nomkHBI OBITH yHHU(UIUpPOBaHBI TO ¢opme, a nudppoBas HHPOpMALUI —
noctoBepHoi. Kaxnmas Ttabmuma WMeeT TeMaTHYecKoe 3arjaBHe, KOTOpOe OTOOpakaeT ee
cojepxanue. TaOnuubl HyMEpYIOTCS aHAIOTMYHO PHCYHKaM. 3arjiaBue TaOJIHUIBI HAYMHACTCS C
OoupIoif OykBBI O€3 a03allHOTO OTCTYNA M pa3Melnaercs mnocie cioBa «Tabmuma» ¢ ykazaHuem
nopsAKOBOTr0 HoMepa. Hanpuwmep,

Tabmuua 2.1 — AHanu3 JOKYMEHTO000pOTa MPENNPUATHS B TUHAMHKE

[Tpu ccpuike Ha TaONIUIly yKa3bIBAlOT €€ HOMEP U CIIOBO «TabJHUIa» B COKPAIICHHOM BHJIE,
Harpumep «raosm. 1.2».

[Ipn mepeHoce wactu TabnMubl Ha JAPYryl0 CTpaHully Haj Hell mumyt «lIpomomkenue
TabI.» (C yKazaHHEM €e HOMEepa).

WnmocTpanuu 1 TabIUIBl pa3MeNaloT 1MOCIe IEPBOM CCUTKA Ha HUX B TEKCTE TaK, YTOOBI
UX MOHO OBUIO IPOCMATPUBATh O€3 BpallleHUs! CTPAHUIIBI WM C BPAILIEHUEM 110 YaCOBOM CTpEIIKe.

dopMynbl HyMepyroTcst apadckumu nudpamu. VX mopsankoBblii HOMEp OTOOpakaeTcs B
KPYTJIBIX CKOOKax crpaBa oT (hOpPMYIIbIL.

B npunokeHusax mnojaroTcss (QOpMbl CTAaTUCTUYECKOM OTYETHOCTH, BCIOMOIATEIbHBIE
MaTepuanbl (MPOMEXKYTOYHBbIE MATEMAaTUYECKUE paCUeThl, WIUIIOCTPAIIMM BCIIOMOTATEIbHOTO
xapakrepa u 1p.). Kaxnoe npuioxeHne HauMHaeTcs ¢ HOBOHM cTpaHuibl. Ilocpennne cTpaHulibl
neyataetcs cioBo «lIpunoxenuey». OHO AOKHO UMETh TeMaTHUeCKoe 3aryiaBue. Hanpumep,

IIpunoxenne K
IIpumep odopmiieHns CIUCKA UCMOJIb30BAHHBIX HCTOYHUKOB

Ecimu B oT4eTe ecTh Oonee BYX MPHIIOKCHHUM, UX MOCIE0BATEIBHO HYMEPYIOT 3arIaBHBIMU
OyKBaMM pYCCKOTo andaBuTa, HAYMHAs ¢ A, 3a HCKIIOYeHHeM OykB E, 3, 1, O, U, b, b, b,
Hanpumep, [Ipunoxenue A, [lpunoxxenue b u t. 1.

Ogopmnenue mumynbHo20 1ucma omuema

TuTynpHBI JTUCT COAEPKHUT 3JIEMEHTHI: HAaUMEHOBAaHHE MUHHUCTEPCTBA, By3a, Kadeapsl,
HareyaTaHHbIE TPOIMUCHBIMU OykBamu, HamMeHoBaHue Buaa nokymeHta (OTYET), 3aronoBok k
TEKCTY (O MNPOU3BOJACTBEHHON: NPEATUIUIOMHOM TMpakTHKE), HAaUMEHOBAaHHWE OpraHU3alluH, B
Kotopoii npoxoauia npaktuka ([Ipunoxkenne A). TUTYIbHBIA JUCT MOMMKCHIBACT PYKOBOIMTEIH
IPAKTUKHU OT IpeanpusTus, ero nognucs 3asepserca IIEYATDBIO.

Odgopmnenue cooepoicanus

Conepxanune pacnonaraercs 3a TUTYJIbHbIM JIUCTOM. CiioBo «COJEPKAHUE» neuataercs
NpONHUCHBIMU OyKBamu, HUxke pacronaraetrcs cinoBo «BBEJIEHUE» Oe3 yka3anus Homepa. [lanee
pa3MeIIaTcsl 3arojoBKU pa3AesioB (MPONMHCHBIMM OyKBaMM) 4epe3 OJUHAPHBIN MEKCTPOUYHBIN
uHTepBal. Paznensl HymepyroTcs: apaOckumu udppaMu. Mexay Ha3BaHUSMHU pa3fielioB JeIaeTcs
MPOIYCK B 2 MEKCTPOUYHBIX MHTEpPBaja. 3arojIOBKU MOJPa3/ieloB MeUaTaloTCsl CTPOYHBIMU OyKBaM,
HauuHas ¢ MPONUCHOU, TopsiaKoBas HyMmepanus apadckumu nudpamu (1.1, 1.2). Toukn B KoHIE
Ha3BaHMN pa3/leyoB W TOJPa3AeNioB HE CTaBsATCS. 3aTeM B COJIEpPKaHUHM YKa3bIBAIOTCSA CIIOBA
GAKJIIOYEHHUE», «CIIMCOK HCITOJIb3OBAHHBLIX NCTOYHMKOB», «TPUJIOKEHWA»
(mponricubiMu  OykBamu). C mpaBoil CTOPOHBI pacrojaraloT HOMepa CTpaHMIl, C KOTOPBIX
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HAaYMHAETCSl H3JIOKEHUE BCEX CTPYKTYPHBIX 4YacTed coaep:kaHus. Ha3BaHus NpuioXeHWi He
NepeunciaroTcs B conepxanuu. [Ipumep odhopmnenns conepkanus B [lpunoxennu b.

Odgopmnenue 6sedenus omuema o NPaKmuxe

BBenenne pekomMeHIyeTcsi HAYMHAThH C 2-3 BBOAHBIX a03alleB, JKEJIaTeNbHO yKa3aTh TOYHOE
HAaUMEHOBAaHUE OpraHU3aluH, PaMUIINIO, UM, OTYECTBO PYKOBOJUTENSI OPraHU3aIH, CTPYKTYPHOE
NOJpa3JieIeHue, B KOTOPOM CTYJIEHT MPOXOIWII MPaKkTUKy. O0s3aTenbHo cieayer chopMyIupoBaTh
1eJb, 3aJa4H MPAKTUKHU, ONUCATh OCHOBHOE CO/Iep KaHue PadOoT, BHIIOJHEHHBIX B X0/1€ TPAKTHKHU.

Odgopmnenue ocHogHOU Yacmu omyema o NPAKMuKe
TekcT oryera pyOpunmpyercs Ha pasensl. HazBanus pa3enoB BO BCEX OTYETaX MOTYT BITh
c(hOopMyJIUPOBAHbI CIEAYIOIIUM 00pa3oMm.

BBEJIEHUE

1. AHAJIM3 JEATEJBLHOCTH TIPEAMIPUSATHS, YUPEXIEHMS, OPTAHM3AILIMU.
AHAJIN3 OPTAHU3ALIMOHHO-TIPABOBBIX JIOKYMEHTOB

2. JIOKYMEHTHUPOBAHME AESTEJILHOCTH OPTAHM3ALIIN

3. OPTAHU3ALIUS JOKYMEHTOOBOPOTA OPTAHU3ALIUU

4.  MHO®OPMALIMOHHBIE TEXHOJIOTUH B JIOKYMEHTALIMOHHOM
OBECITEYEHUU VIIPABJIEHUS

5. OCOBEHHOCTU APXUBHOM JESITEJILHOCTU

6.  JIOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHUS KAJIPAMU

7. COBEPLUEHCTBOBAHUE JIOKYMEHTALIMOHHO-UH®OPMALIMOHHOMN
JIESITEJIBHOCTU

VHIUBUY AJTLHOE 3AJJAHUE

CITICOK HCIIOJIb30BAHHBIX UICTOYHUKOB

3AKJIIOUEHUE

TIPUJIOKEHUE A KOITUS HOMEHKJIATYPBI IEJ OPTAHU3ALIUHU

Ecnu kakoe-nubo M3 yka3zaHHBIX B IporpamMMe 3aJaHMi B paMKax pasfesia He pacKpbITo,
CTYJACHT B OTYETE U pa60qu JHCBHUKE OTMEYACT MMPHUYNHY. Ecan OAHO HMJIN HECKOJIBKO SaI[aHI/Iﬁ
ObUIM 3aMEHEHbl PYKOBOJUTENEM IPAKTHKH OT OpraHU3alliM, BCE H3MEHEHHsS JOJDKHBI OBITh
3a(MKCUPOBAHbI, HOBOE 3a/laHN€ JOJHKHO OBITh MOAPOOHO OMMCAHO, TOJIKHBI OBITH yKa3aHbl LIEIb
BBITIOJIHEHUS 3aJIaHUsI U 00BbEM BPEMEHH, OTBOJMMOTO Ha €r0 BHIMOJIHEHHE.

Ogopmnenue 3aKn0OUUMENbHOU YACMU omyema

B 3axirodeHnu, KOTOPOE pacroaraeTcs Mocjae OCHOBHOM YaCcTH OTYETA MOABOAATCS UTOTU
NPaKTUKH, 0000IIAI0TCS Pe3yabTaThl, MEPEUUCISIOTCS BUABI padOT, OCYILECTBIIIEMbIE CTYICHTOM
CaMOCTOSITENIbHO, OCOOEHHOCTHU OTJIENbHBIX TEXHOJIOIMUECKUX OIeparfii.

B kauectBe npunoscenuii kK omuemy MOTyT OBITh

- OJIaHKU pa3HbIX BUJIOB TOKYMEHTOB,

- CX€Ma OpraHU3alMOHHON CTPYKTYpBI OpraHU3allly;

- CIIMCOK HOPMAaTHBHO-METOANYECKUX JTOKYMEHTOB OpraHU3alliHy;

- perucTpanoHHble GOPMBI U Jp.

Crpanuibl OT4eTa JTOJKHBI OBITH MPOHYMEPOBaHbI (BepXHUM npaBbiii yromn). Ha nocienneit
CTpaHHIIE, TOCIIE 3aKIIOUYEHHUS COCTABUTENb CTABUT CBOIO MOJMHUCH U PACIIN(POBKY MOANUCH.

8.4. IlonBeeHNe NTOTOB MPAKTHKH

IIpn 3ammre oOTYeTa CTYOEHT NOJDKEH KPAaTKO M3JI0KHTh €ro OCHOBHOE COJEpKaHUE,
OXapaKkTepU30BaTh MCIIOJIb30BaHHbIE HCTOYHHMKH, CGHOPMYIHPOBATH OCHOBHBIE BBIBOJBI U
IIPEIOKEHUS, 1aTh TOJHBIE OTBETHI HA BOIPOCHI PYKOBOJMTEINSA U JPYTUX MPUCYTCTBYIOLIUX Ha
3aILUTE JIULL.
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CryneHT, He BBINOJIHUBIINNA IPOrpaMMy IPAKTUKH, MOTYYUBIINI OTPULIATENBHBINA OT3bIB O
paboTe WM HEYIOBJIETBOPUTENbHYIO OIEHKY IpH 3alllUTe OT4YeTa O MPAKTHKE CUUTAeTCSd He
BBIMOJIHUBIIIMM YUYEOHBIM IJIaH M HAmpaBiseTcs Ha NPAKTUKY BTOPUYHO WIIM OTUHUCISCTCS W3
YHHUBEpPCUTETA.

Cpok npeacTaBiieHUsl OTYETA, JTHEBHUKA IIPAKTUKHU — [TOCIEAHUMN I€Hb IPAKTUKHU.

Ecnu k oTdyeTy MHOro 3aMe4yaHHWil MO COJEpPXKaHUI0 U O(DOPMIIEHHIO, OH JOJKEH OBITh
nepepaboTaH M MPEACTaBICH Ha MOBTOPHYIO 3alllUTy B CPOKH, YCTaHOBJECHHBbIE Kadeapoii. Bech
MakeT JOKYMEHTOB IO IPaKTUKE IIOCNEe 3alUThl CHAIOT B apXuB Kadeapsl, OIEeHKa (3ayer)
BBICTABJISIETCS B 3aYETHYIO KHI)KKY U BEIOMOCTb.

8.6. KajiengapHbiii rpa)uk Npoxo:KaeHusi MPaKTHKH

Y4uThIBasi, YTO CTYIEHTHI IOJIyYarOT HA3HAYCHHWE Ha pa3HOOOpa3Hble 0a3bl MPAKTHKH,
KOTOPBIE OTJIMYAIOTCS BUJIOM JEATEIbHOCTH, OPraHU3ALIMOHHON CTPYKTYpPOH, B KaXJIOM OTIEIbHOM
cllydyae KaJIeHAapHble TpauKu JOJDKHBI —pa3palaThiBaThbcsi B IEPBBIC JIHU  TPAKTUKH
PYKOBOJIUTENSIMHU OT Kadenpsl  6a3bl NPAKTUKU C YIaCTHEM CTYACHTOB.

OOOOUICHHBIM  KaJCHOApHBIA TpapuK MPOXOXKICHHUS IPOU3BOIACTBEHHOW TMPAKTUKU
npuBeeH B Tabu. 8.1. OH cocTaBlieH UCXO/sl U3 TOTO, YTO COTJIACHO YYEOHOMY IUIaHY MOATOTOBKH
OakaJlaBpOB 110 HANPABJICHUIO TIOJATOTOBKU «JlOKYMEHTOBEICHUE U apXUBOBEICHHUEY, JJIUTEIBHOCTh
IMPAKTHUKKU COCTABJIACT 4 HCACIIN.

Tabmmna 8.1— KanengapHo-TeMaTHUeCKuil IIaH U rpaduK MPOX0XKIESHUS MPAKTHKH

Ne
Konnuectso
Bunpl BeIOMHAEMBIX paboT KaJeHJapHBIX
paboumx JgHEH

1 2 3

1 WHCTPYKTUBHOE COBEIIAaHHWE M TOJY4YE€HUE JOKYMEHTAlUuH IJis 05
IPOXOXKJICHHUS TPOU3BOJICTBEHHON MPAKTHUKU ’

2 OdopmiieHne HEOOXOIUMBIX JOKYMEHTOB Ha 0a3e MpakTHKH.
[TpoxokaeHre HHCTPYKTaKa 10 TeXHUKE 0€30MaCHOCTH M OXpaHe 05
Tpyaa Ha npennpusatud. O3HakoMJIEHHE C  IpaBUIAMHU ’
BHYTPEHHETO TPYJOBOTO PACIIOPSIKA.

3 O3HakoMJIEeHHE €O CTPYKTYpOol M 3ajayaMu OpraHMU3alUU IO 5
MECTY MPOXOXKICHUS MPAKTHUKH

4 W3yueHne  HOPMAaTUBHBIX  UCTOYHMKOB, OTHOCALIMXCS K 5
JIeSITEIIbHOCTH OPTaHU3AINH [T0 MECTY MPOXOXKACHUS PAKTUKU

5 YyacTue B paKTUYECKOH IeATeIbHOCTU OpraHu3aluu 5

6 BeinonHeHne HHAMBUYaIbHOT'O 33/1aHUS] HA TPAKTUKY 5

7 COop MmarepuanoB A BBIMYCKHOM  KBalM(PHUKAIIMOHHOM 5
(IMTIIIOMHOM) paboTHI

8 [lepBuunas oOpaOoTka MarepHaloB MpPaKTUKU, OdopmiIeHHe 1
JTHEBHHUKA

9 Hammcanme otdera, TOJMYYeHHE XapaKTEPUCTHKH, 3aBEpEHHE 1
JJOKYMEHTOB 110 MECTY MPAKTUKH

10 [ToaroroBka 001IeT0 OTYETA MO MTPAKTUKE 1

11 OdopmiieHne JOKYMEHTOB 110 IPAKTHKE 0,5

12 3amuTa 0T4eTa N0 NMPaKTUKE 0,5
Bcero 24
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9. ®OPMBI TIPOMEXYTOUYHOM ATTECTAIIUU (ITO UTOI'AM ITPAKTUKH) C
YKA3ZAHUEM ®OPM TEKYIIEI'O KOHTPOJIA

Cucrema TEKyIIEro M MPOMEKYTOYHOTO KOHTPOJIA MPOXOXKIEHUS MPAKTUKU IMPEANoaraet
cienyronme (opMbl OTYETHOCTU: COOEceIOBaHUE, 3aMI0JIHEHHE JHEBHUKA IPAKTUKU, COCTABIICHUE U
3aluTa oT4era, 1M PepeHInpPOBaHHBIN 3a4eT.

Tekymumii KOHTPOJIb 32 MPOXOXKJICHUEM NPAKTHKH CTYIACHTAMU OCYILECTBISIIOT PYKOBOJUTEIN
NPaKTUKU OT MpeAnpusTus U Kadeapsl (IIOCTOSHHO), a Takke 3aBeayronmm kadenpbl. Ero ocHOBHOIM
HENBIO SBIIsieTCS oOecriedyeHre COOMI0ICHNS KATCHJAPHOTO TpaduKa MPOXOXKICHUS TIPAKTUKU U TIPaBUIT
BHYTPEHHETO TPYIOBOTO PacriopsiIKa Ha MPeIPUATHH.

WTOroBbIif KOHTPOJIb OCYILIECTBIACTCS B (POPME 3aIUThI OTYETA 10 TPAKTHKE.

OdopmiieHHBI OTYET MO MPAKTUKE BMECTE C 3allOJHEHHBIM JHEBHUKOM CTYICHT CHaeT Ha
MIPOBEPKY PYKOBOAUTEIIO MPAKTUKH OT MPEANPUSITUS, KOTOPBIA 3HAKOMUTCS C OTYETOM, BU3UPYET €ro Ha
TUTYJBHOU CTpaHUIe (TIPU YCIOBUH TOJIOKUTEIILHOM OLIEHKH), MMUILET XapaKTePUCTUKY Ha CTyJEHTa (B
JHEBHUKE IIO HpaKTI/IKe). B XapaKTCPUCTHUKEC HAacCTCA OLCHKA BBIIIOJHCHUA IIPOrpaMMbl IIPAKTHKH,
cozepanusi ¥ 0popMIICHUS OTYETA.

[ocrne 3TOro CTYAEHT MojaeT OTYeT Ha Kadenpy pyKOBOIUTENIO MIPAKTUKU OT YHUBEPCUTETA IS
MPOBEPKU U BU3UPOBAHMUSL.

B cnydae cyiecTBeHHBIX OTKIIOHEHHM OT TpeOOBaHUM IO COAEPXKAHUIO U O(DOPMIIEHHIO OTYETa,
OH BO3BpAILIACTCS HA IOPAOOTKY.

Oryer 3ammmiaercss Tepel KOMECCHEH, KOTOPYHO Ha3Ha4aeT 3aBeAyIOIMi Kadempoi ¢
00s13aTeNbHBIM BKJIFOUCHHEM B HEE PYKOBOIMTEINS MpakTUKu OT Kadeapsl. [lo pesymbrataMm 3amiuThl
BBICTaBIsICTCS AU (EPEHIIMPOBAaHHAS OICHKA, KOTOpas (HUKCUPYeTCSs Ha THUTYJILHOM CTpaHHIlE, B
BEIOMOCTH U 3aUYETHOM KHIKKE.

10. KPUTEPAY OLIEHUBAHMS 3HAHUIM CTYJIEHTOB 1O HTOT'AM
MMPOU3BOJCTBEHHOMN MPAKTUKH

Pacnipenenenrie 6amioB 3a NPOM3BOJACTBEHHYIO MPAKTUKY (C 3aIIUTON) MPOUCXOIUT
CJIEAYIOIIUM 00pa3oM:

1) comeprkaHue OTYETA, €TO COOTBETCTBHE 3aIaHUAM MPAKTUKU — 70 0aJlIoB;

2) odopMmIleHHE OTUETa B COOTBETCTBHU ¢ TpeOoBaHusiMU — 10 0aiios;

3) 3ammra otuera — 20 GayIoB.

Bbonee monpobHoe pacmpeneneHue OamioB MO KaKJOMY M3 KOHTPOJIbHO-U3MEPHUTEIbHBIX
MaTEepPHaJiOB IMPEJCTABICHO B KPUTEPHSIX OLEHUBAHWUS 3HAHUHM CTYJEHTOB IO WTOraM Y4eOHOI
npaktuku (Tada. 10.1 — 10.3).

Tabnuna 10.1 — 3amanus no npakTuke

KommuectBo
No OayIoB
[Ixana orleHUBaHUS Kputepuu onieHuBanus
TIIT (MakcuMampHOE
— 70 6amioB)
WuauBuayabHOE  3aJaHWE  BBIMOJIHCHO B
[IOJIHOM OOBEME, CTYIAECHT MPOSBUII BBICOKHI
1. OTIn4HO 63-70 » CTY p o
YPOBEHb CaMOCTOSITEILHOCTH M TBOPYECKUU
MMOAXOJ K €r0 BBIITOJIHEHUIO
WuauBuayanbHOe 3aJaHMe  BBIMOJIHEHO B
[IOJIJHOM  00BeEMeE AMEIOTCI  OTHEIbHBIE
2. Xopouio 52-62 ’ g
HEJOCTaTKU B O(OPMIICHUU TPEICTABICHHOTO
MaTepuraia
3amanne B €JIOM  BBIIIOJHEHO, OJIHAKO
3. Y 10BIIETBOPUTEIIHHO 42-51 a 1t ’ a
UMEIOTCS HEJIOCTATKH MPH BBITIOJHEHUH B XOJIe
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MPaKTUKH  OTACNBHBIX  pa3jaesioB  (4dacrtei)
3aJlaHus, UMEIOTCS 3aMEYaHwsI TI0 0()OPMIICHHUIO
COOpaHHOI0 MaTepuasa

3aIIaHI/I€ BBIIIOJIHCHO JIMIIb YaCTUYHO, UMCIOTCA

4. | HeymoBieTBOPUTEIHHO 0-41 MHOTOYHUCJICHHBIE 3aMEUaHus M0 0(OPMIICHHIO
cOOpaHHOI0 MaTepuasa
Wtoro 70
Ta6mmma 10.1 — OT4yer 1o npaxkTuke
KomnuecTBo
No 0aioB
- [Ikana oleHUBaHUS (MaKCHMATBHOE Kpurepuu onieHuBaHUs
— 10 6amtoB)
— COOTBETCTBUE coJiepKaHus oT4yeTa
nporpamMMe MPOXOXKICHHS TMPAKTHKH — OTYET
coOpaH B MOJTHOM 00BEME;
1 OTiHo 9-10 — CTPYKTYPUPOBAHHOCTh (YETKOCTh, HyMEpalus
CTpaHHUII, TOJPOOHOE OTJIaBJICHUE OTYETA),
— WHIUBUAYAIBHOE 3aJlaHue PacKpBITO
MIOJTHOCTBIO;
— HE HapyIICHBI CPOKH CIIAYM OTYETA.
— COOTBETCTBUE COJIepKaHUs oTyera
nporpaMMe MPOXOXKICHHS TMPAKTHKH — OTYET
coOpaH B MOJTHOM 00BEME;
— He BE3/IC TIPOCIIC)KUBACTCS
5 Xopoto 8 CTPYKTYPUPOBAHHOCTh (YETKOCTb, HyMc?pauHﬂ
CTpaHULl, TOJPOOHOE OTJIABIIEHUE OTUYETA);
— odopMIICHHE OTUETA;
— WHIUBUAYAIBHOE 3aJlaHue PacKphITO
MIOJTHOCTBIO;
— HE HapYIICHbI CPOKU C/IayH OTYETA.
— COOTBETCTBUE coJiepKaHus oTueTa
nporpaMMe TMPOXOXKJIEHUS MPAKTUKH - OTYET
coOpaH B MOJTHOM 00BEME;
— He Be3/Ie MPOCIIEKUBACTCS
CTPYKTYPUPOBAHHOCTh (YETKOCTh, HyMepalus
3. Y 10BIETBOPUTETHHO 6-7 CTpaHuIl, MOJPOOHOE OTJIABJIICHHE OTUETA);
— B odopmieHnn oTYeTa MPOCIEKUBACTCS
HEOPEXKHOCTB;
— WHIUBUAYyalIbHOE 3aJaHHe pPACKpBITO HE
MOJIHOCTHIO;
— HApYIIEHBI CPOKH CAAYHM OTYETA.
— COOTBETCTBUE COJIepKaHUS oTyeTa
porpaMMe TPOXOXKICHHUS TPAKTHKH — OTYET
coOpaH He B IOJHOM 00beMe;
— HapylleHa CTPYKTYPHUPOBAHHOCTH (YETKOCTb,
4. | HeynoBneTBOpUTEITHLHO 0-5 HyMepalusi CTpaHWIl, MOAPOOHOE OTJIaBJICHUE

0TueTa);

— B 0hOpPMIICHHH OTYETa MPOCICIKHUBACTCSI
HEOPEKHOCTB;

— MHIMBHIYaJIbHOE 3a/IJaHNE HE PACKPBITO;
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— HapyUIeHbl CPOKU CAAYU OTYETA.

Htoro

10

*#% 3a TBOpYECKHH TOMXOJ K BBINIOJHEHUIO OTYETA: HAIMYUE WILIIOCTPALUNA, WHTEPECHOE
pacKphITHE 3a/IaHUs — OLICHKA IMOBBIIIAeTCs Ha 1 Gait.

Ta6mmna 10.3 — 3ammra oT4eTa 1o NpaKTHKe

Ne

II.II.

IIIxama onieHnBaHus

KonnuecTBo
0aroB
(MakcuMambHOE
— 20 6anmoB)

Kpurepuu onenuBanus

OTIIMYHO

18-20

— CTYIIEHT JIEMOHCTPUPYET CHCTEMHOCTb U
riyouny 3HAHUH, MOJIy4EHHBIX npu
MIPOXOXKJICHUH MPAKTUKU;

— CTHUJIMCTUYECKHU IPaMOTHO, JIOTHYECKH
MPABUJIBHO M3J1aracT OTBETHI HA BOMPOCHI;

— JlaeT HCYEpIIbIBAIOIINE OTBETHI Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI MPENoJaBaTeis Io
TeMawm, MIPEe1yCMOTPEHHBIM IpOrpaMMoit
MIPaKTUKH.

Xopomo

15-17

— CTYAEHT JEMOHCTPUPYET JIOCTaTOYHYIO
MOJIHOTY 3HaHUKW B 00BEME MPOTrpaMMBbl
MPaKTUKH, npu HaJTUYNH JIMIIb
HECYIIIECTBEHHBIX HETOYHOCTEH B H3JIOKEHUU
COZIEp)KaHUs OCHOBHBIX M JOMOJHUTEIbHBIX
OTBCTOB;

— BJaJICET HeoOX0aMMOI JUTSE OTBETAa
TEPMUHOJIOTUEN;

— HEJIOCTAaTOYHO IOJHO PACKPBIBAET CYIIHOCTH
BOIIPOCA;

— JIOTyCKaeT He3HAYUTEIbHbIE OIIUOKH, HO
UCIIpaBIsieTCs MPU  HABOASIIMX  BOIpOCax
MIPENO/IaBaTes.

Y 10BIIETBOPUTEIIHHO

12-16

— CTYyIEHT  J€MOHCTPUPYET  HEIOCTATOYHO
MOCJIEAOBATENbHBIE  3HAHMS IO  BONPOCAM
[IPOrpaMMbI PAKTUKH;

— HCIIOJIB3YET CHELHUAIBHYI0 TEPMHUHOJIOTHIO,
HO MOTryT OBIThb JomymieHbl 1-2 omubku B
ONpEICIICHUN OCHOBHBIX IIOHATHH, KOTOpBIE
CTYJEHT 3aTpyaHsETCS WCIIPABUTH
CaMOCTOSITENIBHO;

— CIMOCOOCH CaMOCTOSTENbHO, HO HE TJIyOOKO,
aHaAJIM3UPOBATh MaTepual, pacKpbIBaeT
CYIIHOCTh peIaeMoi MpoOJIeMbl TOJIBKO IpH
HABOJSIIUX BOIIPOCAX MpenoaBaTes.

HeynosnersopurenbHo

0-11

— CTYAGHT JEMOHCTpPUpYET (parMeHTapHbIe
3HaHMSA B PAMKax IIPOrpaMMBbl IPAKTUKU;

— HE BJIaJ€eT MHUHUMAIbHO HEO0OXOIUMOM
TEPMUHOJIOTHEN;

— JIONyCKaeT TpyOble JIOTHYECKHE OIIMOKH,
OTB€Yasi Ha BOIIPOCHI IIPEMOJABATENsS, KOTOPbIE
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HC MOXXCT UCIIPABUTh CAMOCTOATCIILHO.

Uroro: 20

Bcero: 100

OLIGHKa 3a MMPOU3BOACTBCHHYIO IPAKTHUKY BBIYHUCIACTCA MYTCM CYMMUPOBAHUS 3apa6OTaHHBIX
CTYACHTOM OaUIOB IO KaXXAOMY M3 KOHTPOJIbHO-U3MEPHUTEIbHBIX MaTE€pHajoB M BHICTABISAETCA
coryiacHo 1kaie, npunsaroit B JJOHHY.

HOpﬂ)IOK OICHUBaHUA y‘leﬁHBlX JOCTHKEHUI Oﬁy‘lalOlIII/IXCH

OneHka o Onenka o 100- OrueHka 1o rocyJ1apCTBEHHOM IIKaJIe
wkane ECTS | Gannbnol mikane | sk3ameH, qupepeHIUpPOBAHHbIN 3a4€T 3ayer
A 90-100 5 (OTJIMYHO) 3a4TCHO
B 80-89 4 (xopor1io) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YyIOBIETBOPHUTEIHHO) 3a4TEHO
E 60-69 3 (YIOBJICTBOPHUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPUTENHHO) C HE 3a4TEHO
BO3MOYXHOCTBIO TTIOBTOPHOU aTTeCTAIUN
F 0-34 2 (Hey1OBJIETBOPUTEIIBHO) C HE 3a4TE€HO
BO3MOYKHOCTBIO TIOBTOPHOH cl1auu TIpU
YCIIOBUU 00513aTeIHHOT0 Habopa
JIOTIOJTHUTEIIbHBIX 0aJIOB

11. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE ITPOU3BOJCTBEHHOM
INPAKTUKHA

[Tpu npoxoxaeHnn y4eOHOM MPAKTUKHA CTYACHTHI UCTIOIB3YIOT:

KOMIIBIOTEPHBIN KJIacc, yueOHYyI0 Ja00paTOPHIO Ul NPOBEIECHUS 3aHATUN MPAKTHUECKUX U
7a00paTOPHBIX 3aHSATHHA, TPYNIOBBIX W HWHIUBUAYATbHBIX KOHCYJIBTAIUH, TEKYIIETO KOHTPOJIS U
POMEXYTOUHON aTTeCTalluy, sl CaMOCTOATEeNbHOW paboThl oOyuatomuxcs (aya. Ne 206 a, .
Honenk, yn. YemtockuHieB, 1. 198a), ocHaileHHYI0 KOMIUIEKTOM ydeOHOM wMeOenmn Ha 20
MOCAJ0YHBIX MECT, KOMILJIEKTOM pabodero Mecta npeno/jiaBaTessi, MeJIOBOM JOCKOM, KOMIbIOTEPOM
B KOMILIEKTE (6 IIT.);

YUTAIbHBIM 3al  crpaBoyHO-OMONMorpaduuecko MHGPOPMALMOHHOM  paboThl  AJs
CaMOCTOSITeNIbHON paboThl oOyuaromuxcs (aya. Ne 102, r. Jlonenk, np. I'ypoBa, 6), ocHaIIeHHBIHA
KOMILJIEKTOM y4eOHOM Mebenu Ha 23 MocajoYHbIX MeCTa, KOMIbIOTEpOM B KomruiekTe (1 mr.);

yuTanbHbI 3a51 Ne 3 aBTopedeparoB U AuccepTalyii; TOMEUIEHHE ISl CaMOCTOSATEIbHON
pabotel oOywarommxcs (ayna. Ne 106: r. Jloneuk, mnp. Tearpanbubiif, A. 13), ocHalIeHHBIH
KOMIUIEKTOM yueOHOU Mebenu Ha 50 mocaiouHbIX MECT, KOMITbIOTEPOM B KOMILIEKTE (2 MIT.);

YUTaNbHbIN 321 Ned mepuoandecKod JUTEpaTyphl; MOMELIEHHE Uil CaMOCTOSITEIbHOMN
pabotel oOywatomuxcsi (aya. Ne 19, r. Jloneuk, yin. VYHuBepcuTeTrckas, 24), OCHaIIEHHBII
KOMILJIEKTOM y4eOHoi Mebenu Ha 31 mocajjouHOe MeCTO, KOMIBIOTEPOM B KomIuiekTe (1 mrT.);

3aJ1 AIEKTPOHHON HH(DOPMAIIHH JIJIST CAMOCTOSITEIILHOM padoThl oOydaronuxcs (aya. Ne 104-
a, r. Jlonenxk, np. ['ypoBa, 6), ocHaleHHBIH KOMITJIEKTOM yueOHOU MeOenu Ha 40 mocagoYHbIX MECT,
KOMIThIOTEPOM B KOMIUTeKTE (14 1mIT.).

CryneHTbl pa3BHBAIOT HABBIKM TOMCKa HMH(OpMAIMH, HEOOXOAUMOW Ui MPOXOXKIECHHM
npakTUKd. EcTh J0CTym K OCHOBHBIM HH(GOpPMAIMOHHBIM 00pa3oBaTelbHBIM pecypcam,
WHPOPMAIIMOHHON 0a3e TaHHBIX, BO3MOXXHOCTh BBIX0/Ia B HHTEPHET.
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HaumenoBanue

Koa-Bo
IK3eMILISIPOB
B OMOJIMOTEKE

JonHY

Hannumne
3JIEKTPOHHOMI
BEpPCHHU B
IBbC

OcHoBHas1 JiuTEpaTypa

Mamenko, H. E. Merogudyeckue pexkoMeHIauuu I10
MIPOXOKICHUIO MPAKTUK ISl CTYJEHTOB HaIpaBlICHUS
IIOATOTOBKH 46.03.02 JlokymeHTOBEACHUE u
apxuBoBenenre OV "bakanaBp" Bcex hopm o0yueHus
[Dnextponnslii pecypc] / [H. E. Mamenko u np.] ; TOY
BIIO "Honeukwui Hai. yH-1". - Jlonenk : JlouHY, 2018.
- DnexTpoHHble qanuble (1 daiin).

Mamenko, H. E. ApxuBoBeneHue [DIIeKTPOHHBIN
pecypc] : yueOHoe mocobue / H. E. Mamenko ; T'OY
BIIO "JloHeukuil HalMOHAJIBLHBIA  YHUBEpPCUTET',
QakynpTeT  MaTeMaTUKH U HUH(DOPMALMOHHBIX
texHonoruii, Kadenpa wunpopmanmoHHBIX cucteM
ynpasienus. - JJounenk : JJonHY, 2019. - Dnekrponnsie
TEeKCTOBBIC MaHHbIe (1 daiin).

Kymnapenko, H. H. JlokymentoBenenue : [Yueb. mis
cTyzaeHToB By30B KyibTypbl] / H. H. Kymmuapenko. - 6-¢
n31. - K. : 3uanns, 2005. - 459 c.

42

JonoHUTeILHAS JUTEpPaTypa

AsrokpatoB, B. H. Teopernueckue mnpoGiieMbl
oTedecTBeHHOro apxuBopeneHus : [COopnuk] / B. H.
Astokparos ; Coct. T. U. Xopxopauna. - M. : Poc. roc.
ryMaHut. yH-T, 2001. - 392,[2] c.

Xopxopauna, T. WM. Poccuiickas Hayka o0 apxuBax :
uctopusi. Teopus. Jlronu / T. U. Xopxopauna ; Poc.
roc. rymanurap. yu-T. - M. : PITY, 2003. - 525 c.

Hemun, FO. M. [enonpousBonctso : [loaror. cimyxeo.
nokymenToB / 0. M. Jlemun. - 2-e uza. - CII6. u ap :
ITutep, 2005. - 224 c.

KoznoB A. A. JlenoBas mepenucka Ha HUCHAHCKOM
si3pike / A. A. Koznos. - M. : Menemxkep, 2002. - 175 c.

KysnenoBa T. Opranuzamusi J1eJI0MPOU3BOJCTBA
Tpedyet npodeccuonanbHbix 3Hauui / T. Ky3Henosa. -
C. 3-6. // HenompousoactBo. 2010, Ne 1. - M. :
OOmecTBO ¢ OrpaHUYCHHOH  OTBETCTBEHHOCTHIO
"JlenoBble KOMMYHUKaUU'".

[[IBemnioBa-Boaka, I'. H. OOmias Teopusi 1OKymMeHTa |
KHUTH : ydeOHoe mocobue / I'. H. IlIBenosa-Boaka. -
Mocksa : Peibapu ; Kues : 3nanns, 2009. - 487 c.

CBs3u ¢ 001ecTBeHHOCThI0. COCTaBIeHNE JOKYMEHTOB
. teopuss u mpaktuka / B. B. anununa, M. B.
Jlykanuna, JI. B. Munaesa, JI. K. Cunaesa ; Ilox pen.
JI.B. Munaesoii. - M. : Acniekt [Ipecc, 2006. - 287 c.
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10.

Tpodumoa, O. B. OcHOBBI [A€7I0BOrO MHCHbMa
yuebHoe nocodue / O. B. Tpopumosna, E. B. Kynuuk. -
5-¢ u31. - Mocksa : @JIMHTA : Hayka, 2019. - 303 c.
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11. | KpacaBun, A. C. JlokyMeHTallMOHHOE OOecreyeHue 15 -
ynpasieHust kaapamu : IIpakr. mocobue / A. C.
Kpacasun. - M. : UHOPA-M, 2003. - 191 c.

12. | HenonpousBojctBo : (Opranuzanus M TEXHOJIOTHH 1 -
TOKyMeHT. obOecneuenust ynp.) / Ilox pen. T. B.
Kysnenonoii ; E. H. bacosckasi, T. A. boikoa, JI. M.
Bsutosa u np. - M. : KOHUTH, 2001. - 359 c.

13. | Acees, I'. I'. DnekTpoHHBIH TOKYyMEHTOOOOPOT : y4eo. 29 +
st By30B /. I'. Acees. - K. : Kongop, 2007. - 500 c.
14. | ABroMaTu3MpOBaHHbIE WH(POPMALMOHHBIE TEXHOJIOTHH 3

B DKOHOMHKE : Y4eO. Juisi By30B I10 9KOH. crietl. / [B. B.
bpara, H. I'. byonosa, JI. A. Bnosenko u np.] ; Ilox
pen. I'. A. Tutopenko ; [Bcepoc. 3a04. puH.-3KOH. UH-
T]. - M. : KOHUTHU-Tana, 2006. - 399 c.

13. NHO®OPMAILIMOHHBIE PECYPCbI

3akonooamenvHule U HOPMAMUBHO-MEMOOUYECKUE UCTOYHUKU

1. 3akon J[loneuxoii Hapoanoit Pecnybmuku ot 12.12.2014 Ne «O rocynapcTBeHHOU
TaHE.

2. 3axon Jlonenkoit Hapoauoit Peciyonuku «O nepcoHanbHbiX naHHbx» (IloctanoBnenue
Hapoanoro Cosera JIHP ot 19.06.2015 1. Nel-234I1-HC). Ony6nukoBan 11.08.2015 .
DJIEKTPOHHBIH pecypc. Pexum JOCTyTA: http://old.dnr-online.ru/wp-
content/uploads/2015/03/ZAKON_DNR_O_PERSONALNYKh_DANNYKh.pdf ([ara
obpamenus: 15.09.2016).

3. 3akon Jloneukoit Hapomnoit PecnyOmmkm «O06 wHbopmanmmu u wH)OPMAIMOHHBIX
texHojorusix» (IloctanoBnenue Hapomnoro Cosera JHP ot 07.08.2015 r. Nel-278I1-HC).
Onyo6mukoBan 07.09.2015 r. Dnexkrponusii pecypc. Pesxxum goctyma: http://old.dnr-online.ru/wp-
content/uploads/2015/03/Zakon_DNR_Ob_InformcinformTechology | 278P_NS.pdf (Hara
obparmienus: 15.09.2016).

4. 3akon Jloneukoit Hapoanoit Pecybnuku «O6 anexTponHoi noanucu» (IloctanoBnenue
Hapoanoro Cosera JIHP ot 19.06.2015 1. Nel-235I1-HC). Ony6nuxoBan 11.08.2015 .
DNeKTPOHHBIH pecypc. Pexxum JOCTYyTIa: http://old.dnr-online.ru/wp-
content/uploads/2015/03/ZAKON_DNR_OB_ELEKTRONNOJ_PODPISI.pdf (/lata oOparieHus:
15.09.2016).

5. IMocranoBnenne CoBera MunuctpoB [onenkoit Haponnoit Pecnybmuku «O
NIEPEHMEHOBAaHUU | 7TaBHOrO TrocyAapCTBEHHOro apxuBHOro ympasieHus Jlonenkon Haponnon
PecniyOnuku, yrBepxknaenus IlonokeHuss u CTpykTypbl ['7TaBHOTO rocyaapCTBEHHOTO YIpPaBIIEHUS
JIOKYMEHTAIMOHHOro obecrieyeHust U apxuBHoro jaena Jloneukoit Haponwnoii PecmyGmuku» ot
22.07.2015 r. Ne13-34.
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Ipuioxkenue A

IIpumep odopmiieHHS TUTYJIBHOIO JUCTA
0TYeTa 0 MPaKTHKe

MUHUCTEPCTBO OBPA3OBAHUS I HAYKU
JTJOHELIKOM HAPO/THOU PECITYBJIMKU
T'OCYJJAPCTBEHHOE OBPA30OBATEJIBHOE YUPEX/EHUE
BBICHIEI'O [TPO®ECCUOHAJIBHOI'O OBPASOBAHU S
«JTOHELIKMI1 HAITUOHAJIbHBIA YHUBEPCUTET»

®AKVJIbTET MATEMATHKU Y THOOPMAILIMOHHbBIX TEXHOJIOT I
KA®E/IPA THOOPMAIMOHHBIX CUCTEM YIIPABJIEHUA

OTYET
10 IIPOU3BOJACTBEHHON NPAKTUKE: MPEIIUIIIIOMHON

B

(HauMeHOBaHME OPTaHU3AIIH)
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Crynenra (kM) Kypca

HaIlpaBJICHUS MOATOTOBKH 46.03.02
JIoKyMEHTOBEICHHE U apXUBOBEICHHE

OYHOM (3a04HOI) POPMBI O0yUEHUS

D.1.0.

PykoBoauTtenu npakTuku:

OT OpraHu3anuu

(HanMeHOBaHHE JOJKHOCTH)

( moamMCh) (®HNO)
MLII.

oT Kadeapbl

(HanMeHOBaHME JOKHOCTH)

( moamMCh) (®HO)
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IIpumep odopmiieHHs cogep:KaHUs 0TYETA
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