





1. OBJIACTb IPUMEHEHUSI U MECTO JUCLUIIIUHBI B YYEBHOM
MPOLIECCE

VYuebHast aucuuiuinHa «/{lokymeHTHpoBaHHE (PUHAHCOBO — XO3SIMCTBEHHOW NEATEIBHOCTH
OpraHu3alu» SIBJISIETCS YaCTUYHO MPAKTHUKO-OPUEHTUPOBAHHOW AUCUUILUIMHOW M OTHOCUTCS K
JTUCITUTLIMHAM TI0 BBIOOPY BapHUaTUBHOW 4acTH 0Opa30BaTEIBHON MPOTpaMMbl IO HAMPABICHUIO
noarotoBku 46.03.02 «/lokymeHTOBEACHUE U apXHUBOBEICHUEY.

N3yuenne naHHOW IMCUUIUIMHBI OCHOBBIBaeTCs Ha 0Oasze aucuuiuinH: OpraHnuzanus u
TEXHOJIOTHS JIOKYMEHTAIlMOHHOTO obecrieueHus yrpasieHus, JlokymeHtoBenenue, Teopus
OpraHu3aIiu.

SIBnsieTcsi OCHOBOM ISl M3YYEHHS CIEAYIOUIUMX JAUCHUIUIMH: JlOKyMEHTHpOBaHUE
BHEITHEOKOHOMHUYECKON JICATSIILHOCTH, Y IPaBICHUECKOE KOHCYIbTHpOBaHUE, MHpOpMamoHHoe

obecneyeHne YIpaBJICHUSA IICPCOHATIOM.

2. CTPYKTYPA JUCHUIIJIMHBI

. dopma 00ydeHus
XapakTepucTuka yueOHO! JUCIUILTUHBI
Ounas 3aouHas
Hanpasnenune noarotoBku 46.03.02 JIokyMEHTOBEIEHHE U apXHUBOBEJICHHE
[Tpoduns JlokyMeHTOBeIeHHE U apXUBOBE/ICHUE
OO6pa3zoBareapHas IporpaMmma bakanaspuar
Kpanuduxanms AkazeMuyeckuil 6akanaBp
KosmgecTBo conepkaTeIbHBIX MOYJICH U TEM 1 (10)

JucnuniarHa 6a30Boii / BApHAaTUBHOMN YacTH
00pa30BaTeNbHOM MPOrpaMMbl

BapuarusHoit yactu

DopMBI KOHTPOJIA

1 MOy IBHBIN KOHTPOJIb,
1 sx3ameH B 6-M cemecTpe st OYHON (POPMBI
o0y4eHus, Ha 3 Kypce AJs 32a04HON (OpPMBbI

oOyueHus
I'ox moAroToBKM 3 3
Cemectp 6
KonngecTBo 3a4eTHBIX €IMHMI] 3 3
KonnuecTBo 4yacoB BCero 108 108
B T.4..
- JICKIIMOHHBIX 32 6
- IPAKTUYECKNUX MJIM CEMHUHAPCKUX 32 6
- 1a00paTOPHBIX x x
- CAaMOCTOSITEJIbHOM pabOoThI 44 96
B T.4. HHAWBHAAYaJIbHOE 3aJaHNIE X X
HenenpHoe KOJIMUECTBO 4acOB 7 x
B T. 4.: - ayJIUTOPHBIX 4 x
- CAMOCTOSATENIbHOM pabOoThI CTYJIeHTa 3 x

3. OIMCAHHUE JUCHHUIIJIMHBI

Ileny usyuenus oOucuyunnunwvl «/JoOKymenmuposanue (PuUHAHCO80 — XO03AUCHIBEHHOIU
oeamenvhocmu opzanuzayuuy — GOpMUPOBAHNE y CTYICHTOB TEOPETHUECKUX W TPAKTHICCKUX
3HaHUH B 00JacTH JOKYMEHTHPOBAaHUS (PUHAHCOBO — XO3SMCTBEHHOW JIE€ATEIILHOCTH
OpraHu3alliy, TOJTOTOBKA CTYIEHTOB K pEIICHUIO 3a/a4, CBS3aHHBIX C pPa3pabOTKOW W



IPUHITHEM YIIPABIEHUYECKOIO PELLIECHUS.

3aoauu:
- OBJaJ€HUE 0a30BBIMH TEOPETUUECKUMU OJIOKEHUSIMHU MUCHUTUINHBI
«/lokyMeHTHpOBaHWE (UHAHCOBO — XO3SMCTBEHHOH JIEATEIBHOCTH OpraHU3alMMy IS

pean3alny X Ha IPAKTHKE;

- (opmupoBaHMe y CTYIEHTOB COBPEMEHHOW CHCTEMbl 3HaHHH B 00JacTu
JOKYMEHTHPOBaHUS (PMHAHCOBO — XO3HCTBEHHOM NESATEILHOCTH KaK BaKHEHIIEH COCTaBISIONICH
IIPU OpraHU3aLMU [poIecca YIIPaBICHUS;

- U3y4YeHHe Kiaccu(UKALUU ITOKYMEHTOB M (OPMHUPOBAHHUE YMEHHUH M HABBIKOB IIO
CO3JaHMIO,  3aIOJHEHUIO, KOPPEKTUPOBKE, MPOBEpPKHM (PUHAHCOBO —  XO3SHCTBEHHOM
JIOKYMEHTaI1H;

- (QopmupoBaHue yYMEHUH U MPAKTHUYECKUX HABBIKOB B CO3JaHUH, 3aMOJHECHHUU
(MHAHCOBOW OTYETHOCTH OPraHU3AINU;

- (opmupoBaHHE NPAKTUYECKUX HABBIKOB pPa0OTHI HAa MEPCOHAIBHOM KOMIIBIOTEPE,
UCIIOJIb30BAaHUsl TEXHOJIOIMM MOATOTOBKH 3JEKTPOHHBIX JOKYMEHTOB, BBIIIOJHEHHUS PacyeToOB B
AIIEKTPOHHBIX Ta0IHIIAX, MPE3EHTAIUN HHPOPMALIIH.

TpeOGoBanus Kk pe3yjbTaTaM 0CBOEHUs AMCUMIIMHBI: [Ipoliecc n3ydyeHus TUCIUILINHBI
«loxymeHntupoBanue (PUHAHCOBO — XO3UCTBEHHOW JEATENLHOCTH OpraHU3aI[i HAIpaBlIeH Ha
(dbopMHUpOBaHKE FIEMEHTOB Cieayromux kommneTeHuid B cootBeTcTBUN ¢ ®I'OC BO PO, T'OC
BO JIHP (npoekT) nmo HanpaBieHuto moarotoBku 46.03.02 JlokyMeHTOBeIeHHE U apXUBOBEICHUE
U OCHOBHOW mpodecCHOHANBHOW 00pa30BaTeNbHONW MPOrpaMMBbl  BBICIIETO 0Opa3oBaHUs
HanpaBneHuss nonaroroBku 46.03.02 JlokymeHTOBeqeHHE U apXWUBOBEACHHE, MPOdus:
«/lokyMeHTOBeIeHHE U aPXUBOBEICHHUE):

Ilpogpeccuonanvuvie komnemenyuu (I1K):

CriocobeH OpPraHru30BbIBATb U OCYIICCTBIIATL JOKYMCHTALITMOHHOC obecneyeHue

[1K-3 .
YIpaBJIE€HUs] OpraHu3aIen

NHaukaTopbl JAOCTHKEHHS KOMIETEHIUA ¥ pe3yabTaThl o0ydeHusi. JlocTmkeHue
KOMIIETEHIIMI OIEHMBAETCSI HA OCHOBE TaKMX WHAMKATOPOB U COOTBETCTBYIOIINX UM PE3YyJIbTaTOB
00yJeHus:

IMpogeccuonanbubie
KOMITETeHIHH HNuaukaropsbl Pe3yabrarbl 00yueHus
3HaeT CHUCTEMBI YIIPABICHYECKOH JOKYMEHTAIIHH,
YHHQUIIMPOBAHHBIE CHCTEMBI JOKYMEHTAIMH
3Haet BUJBI OPraHU3alMOHHO-TIPABOBBIX
[1K-3. Cnocoben KA JIOKYMEHTOB
OpraHM3OBLIBATEL I T 3HaeT TOPSIIOK (bopmupoBanus u
OCYINCCTBILATE Opranusosbisact JIOKYMEHTUPOBAHHUS onepanui o
JOKYMCHTAIMOHHOEC AOKYMEHTUPOBaHU M P p
5 & yIpaBIEeHEecKOfH MCTIOJTb30BAHUSIO0 COOCTBEHHOTO KaIUTAaIA.
obecnieueHue
panie eSTENbHOCTH B 3HaeT MOPANOK OQOPMIICHHS JOKYMEHTOB Pa3HBIX
yIpaBIICHUS
BUJIOB
opra"usanuen OpraHu3annu A
Ymeer (dbopMHpOBaTH (bUHAHCOBYIO u
TpodeccroHabHbiii CTaTUCTHYECKYIO OTYETHOCTh OPTaHU3alNU
cranapt 07.004 YMeeT MpOBOAUTH aHAINW3 CUCTEM JOKYMEHTAllHH,
«CHCI.II/IaJ'II/IC.T o COCTaBIISITh U OGOPMIISITH JOKYMEHTBI Pa3HBIX
BUJIOB
YIpaBJICHUIO A
JTOKYMEHTAIHEH K-3.11-2 3HaeT KIAaCCU(PUKALUUIO W OCHOBHBIE CTaJHU
opraHH3aLmm», A OpranusosbBaeT (dbopMupoBaHus u OpraHU3aLNH
JIOKYMEHT00BOPOT JIOKyMEHT0000poTa ¢buHAHCOBO -
OpraHH3aIHH XO3SIMCTBEHHOM ESITETFHOCTH OPTaHU3AINH.
3HaeT  KJaccU(UKAIMIO YETHBIX €TUCTPOB,
y
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HAa3HA4YCHUC, BUJBI U TCXHUKY (bOpMHpOBaHI/ISI.

3HaeT TpeOoBaHMA K OpraHu3aIuu
IOKYMEHTO000pOTa (UHAHCOBO — XO3SHCTBEHHOM
JISATEIIEHOCTH

YMeeT TOKYMEHTHUPOBATh ONEpPAalllH, CBS3aHHBIE C
(UHAHCOBO — XO3SUCTBEHHOM [ESATEIBHOCTHIO
OpraHu3aluu

YmMmeer opopmIIATh X0351CTBEHHbIE u
YIPaBICHYECKHE ONEpallii OpraHU3aLH.

4. @OPMbI OPTAHU3AIIMUU YYEBHOT'O ITPOLHECCA U COAEP)KAHUE
JUCIHUIVIMHBI YYEBHOI'O ITPOECCA

Hucrunnmna

«JlokymeHTHpOBaHME

(1)I/IHaHCOBO XO3iCTBEHHOM JCATCIIbHOCTH

OpraHu3aluu» NpeAycMaTpuBacT cieayromue (opMbl OpraHu3aluu y4eOHOro Iporecca:
JEKIMH, TPAaKTUUECKUE 3aHITUS, CAMOCTOSITEbHAs paboTa CTyIeHTA.

Marepuan  uznaraercs

C HUCIIOJIB30BaAHHNEM O6’b${CHI/IT€JII)HO-I/IJIJHOCTpaTI/IBHI)IX,

IBPUCTHYECKUX M HCCIIEA0OBATEIbCKUX METOAOB IpenoaaBanus. [Ipy mpoBeAeHUH JEKUUI st
00CyXJIeHUS MaTepuaa LIMPOKO UCIIONb3YIOTCS MYJIbTUMEUITHBIE TPE3CHTALIUN.

B y4eOHOM mpoliecce MIHMPOKO NPUMEHSIOTCS AKTHBHBIC M HHTEPAKTUBHBIC (DOPMBI
IIPOBEJCHUS 3aHATUHN (pa300p KOHKPETHBIX CUTYalUuH, IUCKYCCHs, MOJIEMHUKA), BHEAYIUTOPHAS
caMoCToOsITelIbHAsE paboTa, OaIbHO-PEHTHHIOBasI CUCTEMa OLCHKU YCIIEBAEMOCTH, JIMYHOCTHO-
OpPUEHTHPOBAaHHOE 00y4eHHe, MPodIeMHOE 00yUYeHHE, OII0YHO-MOAYIbHOE 00yUYCHHE.

[IpenycMOTPEHO HCIOB30BaHUE B yYEOHOM IMPOILIECCE MHTEPHET-PECYPCOB MO TaHHOMY
KYpPCY JUIsl BBIIIOJIHEHHSI IPAKTUYECKUX 3aJaHUMN.

CamocrosiTenbHas pabdoTa CTYACHTOB IIPEAYCMATPUBACT BBINOIHEHHE WHIMBUIYaIbHBIX
33,I[aHHI71, MMOATOTOBKY K IIPAKTHUYCCKUM 3aHATHUAM, H3YUCHUC yT-Ie6HOI71 n MeTOI[H‘-ICCKOfI
JHUTEPATYPhl, COCTABICHNE KOHCIIEKTOB, 3alUTa MPE3EHTALNI U JTOKJIA/IOB.

Tembl \ Bonpocel TeMBbI
Cooeporcamenvuwtii modyp 1.
Tema 1. Hokymenranus. | 1.1 Hasnauenue noxkymenrtoB. TpeGoBaHMS K COAEp)KAaHHIO U
Opranuszanus paboThI c 0 OpMIICHHUIO JOKYMEHTOB.
JOKyMEHTaMH 1.2 Knaccudukamus 10KyMEHTOB.

1.3 OcHoBHble cTaguu (GOPMUPOBAHHA JTOKYMEHTOOOOPOTa
(hMHAHCOBO — X035 UCTBEHHOM JICATEIILHOCTH OPraHU3aIUH.

Tema 2. Y4yeTHbIE pETUCTPHI:
Ha3HAa4YeHHE, BUbl, TEXHUKA
¢dopmupoBaHus *

2.1 YueTHbIe pEerucTphl U UX KIacCU(pUKaIHAL.

2.2 TpeGoBaHus, IPEIbABIAEMbIE K YUETHBIM PETHCTPAM.

2.3 UcnpaneHne onMOOK B yIETHBIX PETUCTPaXx.

2.4 ®opMBI U BUIBI PETHCTPOB.

2.5 O606menune nanabix. OOGOPOTHBIE BEIOMOCTH, HX BUJIBI H
Ha3HauEHHE.

Tema 3. JlokyMeHTUpOBaHUE
JICHE)KHBIX CPEJACTB Ha PacYETHOM
cyeTe U B Kacce *

3.1 JlokyMeHTHpOBaHUE JCHEXKHBIX CPEJICTB B Kacce.
3.2  JlokyMeHTHUpOBaHHME JCHEXKHBIX CpPEJICTB Ha cuUeTax B
OaHKax.

Tema 4. JlokyMeHTHUpOBaHUE
pacyeToB 1o oriare Tpyaa *

4.1 DxoHOMHYECKAs CYIITHOCTh OIUIATHI TPYIA.
4.2 ®opmel OIIaTH Tpy/Ia.
4.3 JIokyMEHTHpOBaHWE OIEpauid 0 HAYMCIICHUIO W BBITLIATE

3apabOTHOM TUIATHI.




Tema 5. JlIokyMEHTUpPOBaHUE
TOBapHBIX OMeparui *

5.1. JlokyMeHTMpOBaHME TOBApPHBIX ONEpalii B ONTOBOU
TOPTOBIIE.
5.2 JIokyMEHTMpOBaHHE TOBApHBIX ONEpAlMii B PO3HUYHOMN
TOPIOBIIE.
5.3 JIokyMeHTHpOBaHUE PACYETOB C 1EOUTOPAMH, KPEAUTOPAMHU.

Tema 6. JlokyMeHTUpOBaHUE
NPOM3BOJCTBEHHBIX 3a1acoB *

6.1 OcOOCHHOCTH y4eTa TPOU3BOJICTBEHHBIX 3aI1acoOB.
6.2 JlokyMeHTHpOBaHWE ONepaIyii JBMKCHHUS 3aI1acoB.

Tema 7. JIOKyMEHTHpPOBaHHE y4yeTa
OCHOBHBIX CPCIACTB U
HEOOOPOTHBIX AKTUBOB *

7.1 CymrHocTs, Ki1accu(uKamms U OlleHKa OCHOBHBIX CPE/ICTB.
7.2 JIOKyMEHTHpOBaHHE€ U Yy4Ye€T OIepauuid ¢ OCHOBHBIMHU
CpeACTBaMH.

Tema 8. JlokymeHTUpOBaHHUE
WHBEHTapu3anuu *

8.1 CymHOCTh M KJIaCCU(pHUKAIMS HHBEHTAPU3ALIH.
8.2 JlokymeHTanbHOE 0(hOpMIICHHE HHBEHTapU3aIHH.

Tema 9. JlokyMEeHTHUpPOBaHKE
COOCTBEHHOr0 KamuTajia *

9.1 DkoHOMHYECKass CYIIHOCTb COOCTBCHHOTO  KarHTaia
MIPEIPUSATHSI.
9.2 Tlopsimok popMHUPOBAHUS U JOKYMEHTHPOBAHHS ONIEPAIIAI IO

HCIOJIB30BaHMAI0 COOCTBEHHOTO KalnuTaa.

Tema 10. OcoGeHHoCcTH
dbopmupoBanusi GUHAHCOBON U
CTaTHUCTUYECKOW OTUYETHOCTH *

10.1 IToHaTHus ¥ 3HAYEHUS OTYETHOCTH.

10.2 XapakreprcTuka OCHOBHBIX (pOopM (PMHAHCOBOH U
CTaTUCTUYECKONU OTYETHOCTH.

10.3 ®opmupoBaHue GUHAHCOBOM OTYETHOCTH

10.4 ®opmupoBaHue CTATUCTUYECKOW OTYETHOCTH

*— INPAKTUKO-OPUCHTUPOBAHHLIC TCMEI.

Crpykrypa gucuunjinnbl «JlokymenHTHpoBaHue GUHAHCOBO — X03AHCTBEHHOM
AeITeJIbHOCTH OPraHu3aluu» N0 BUIaM Y4eOHOil 1esiTeIbHOCTH

KoJsmmgecTBo yacos
Ounas ¢opma 3aounas ¢opma
o0y4eHus o0y4eHus
B T.4. B T.4Y.
Ha3spaHus cogep:katejbHbIX MOYJIeH H o 3 o 3
TeM = e > Z
o S 3) 5 e e ) 3) 5 e
5} = o = O 5} = o = O
Q =g 2 % \Q Q = 2 % \Q
m = = cs| M i = o
) = (=N ) > oo
=S| 2 |9 S| 2 | 9
s | 2 & | S
= =
= s = <
@) @)
1. lokymenranus. Opranuzanusi paboTsl ¢ 8 ) ) 4 11| 05| 05 10
JOKYMEHTaMu
2. Y4eTHbIEe PErHCTpBI: Hil3Ha‘leHI/Ie, BUIBL, | g ’ ’ 4 11 05| 05 10
TEXHUKa (OPMHUPOBAHUS
3. JlokyMeHTHpOBaHuE ,I[eHe)KIiBIX CpencTB |, , 4 4 5 vl 1 1 10
Ha pacueTHOM CYETe U B Kacce
4. JIOKyMeHTI/IEOBaHI/Ie pacyeroB 1o 1 4 4 6 0l 1 1 10
oIjiaTe Tpyaa
5. JIOKylvlveI:TI/IpOBaHI/Ie TOBapHBIX 12 4 4 4 11105 | 05 10
onepanui
6. JlokyMEeHTHUpOBaHHE . 12 4 4 4 11|05 | 05 10
IIPOM3BOJICTBEHHBIX 3aI1acOB
7. JlokyMeHTHpOBaHHE y4yeTa OCHgBHLIX 12 4 4 4 11| 05| 05 10
CpeACTB U HEOOOPOTHBIX AKTUBOB
8. JlokyMeHTHpOBaHHE WHBEHTAPHU3AINH * 12 4 4 4 11|05 | 05 10
9. ﬂOKYMefTHpOBaHHC COOCTBEHHOTO 8 ) ) 4 11| 05| 05 10
KanuTajaa




10. Ocobennoctu hopMHUpOBaHUS

(hMHAHCOBOU M CTATHUCTHYECKOM 8 2 2 4 7105 0,5 6
OTYETHOCTH *

Bcero uacos 108 32 32 44 108 6 6 96

5. TEMATHKA JIEKIIMOHHBIX, IPAKTUYECKHNX W IABOPATOPHBIX 3AHATHUI

TeMbl JIEKIIHOHHBIX 3aHATHH

N KosanyecTBo 4acoB
n/-n Ha3Banue Tembl Ounas | 3aouHas
dopma | popma
1. | HoxymenTarus. Opranuzanus paboThl ¢ JOKYMEHTAMH 2 0,5
2. | YdeTHbIe perucTpbl: Ha3HAUCHUE, BUJIbI, TEXHUKA (popMHUpOBaHUS * 2 0,5
3. | JoxyMeHTHpOBaHHE NEHEKHBIX CPEACTB Ha PACUYETHOM CHUETe U B 4 1
Kacce *
4. | JlJokyMEeHTHpPOBaHHE PACYETOB 110 OILIaTe Tpyaa * 4 1
5. | JlokyMeHTHpOBaHUE TOBAPHBIX onepaunuii * 4 0,5
6. | JlokymeHTHpOBaHHE MPOU3BOICTBEHHBIX 3aMacoB * 4 0,5
7. | JokymeHTHpOBaHHE yyeTa OCHOBHBIX CPEICTB U HEOOOPOTHBIX 4 0,5
AKTHBOB *
8. | JlokymeHTHpOBaHHE UHBEHTAPU3ALUHN * 4 0,5
9. | JlokymeHTHpOBaHKE COOCTBEHHOTO KanuTaia * 2 0,5
10. | Ocobennoctu GpopmMupoBaHus PUHAHCOBOM U CTATUCTUYECKON 2 0,5
OTYETHOCTH *
Bcero 32 6

TexkcTbl nexkuuii npuUBEAECHH B JUCTAHLIMOHHOM Kypce Ha Iuargopme Moodle
yauBepcutera «JADXJIO JlokyMeHTHpOBaHHE (UHAHCOBO — XO3SMCTBEHHOH N€ATEIbHOCTH
opranmsanuu (aiimaps E.B)» http://dl-test.donnu-support.ru/course/view.php?id=524

Tembl NIPaKTHYECKUX 3aHATHHI

Ne KosanuecTBo 4acoB
“/'H Ha3Banue Tembl Ouynas | 3aoynas
dopma | popma
1 | HoxymenTanus. Opranusanus paboTsl C JOKYMEHTaMHU 2 0,5
2 | YdeTHbIE pEerUCTpBI: HA3HAUCHHE, BU/IbI, TEXHHKA (popMUpOBaHHS * 2 0,5
3 | lokyMEHTHpOBaHUE MICHEXKHBIX CPEJCTB HAa PACUETHOM CYETe U B 4 1
Kacce *
4 | JloxkyMEHTHUpPOBAHHUE PACUETOB IO OIUIaTe Tpyaa * 4 1
5 | lokyMEeHTHpOBaHNE TOBAPHBIX ONepanui * 4 0,5
6 | JlokyMeHTHpOBaHKE MPOU3BOACTBEHHBIX 3a11acoB * 4 0,5
7 | JJokyMeHTHpOBaHKE ydeTa OCHOBHBIX CPEJICTB U HEOOOPOTHBIX 4 0,5
aKTUBOB *
8 | JloxyMeHTHpOBaHNE MHBEHTApU3AIMH * 4 0,5
9 | JloxymeHTHpOBaHHE COOCTBEHHOTO KamuTaua * 2 0,5
10 | Ocobennoctu (hopMUpOBaHUs (PUHAHCOBON M CTATUCTHYSCKOM 2 0,5
OTYETHOCTH *
Bcero 36 6

[Tnanp! (MpaKTUYECKUX, CECMUHAPCKUX) 3aHATHI TPHUBEICHB B TUCTAHIIMOHHOM Kypce
mnatdopme Moodle yauBepcuteta « IDPXIO JoxkymenTupoBaHue (GUHAHCOBO — XO3SIICTBEHHOM




JeSITeTbHOCTH OpraHu3aIH (Taiimapb E.B)» http://dl-test.donnu-
support.ru/course/view.php?id=524

6. OPTAHU3AIIAA CAMOCTOATEJBHOM PABOTHI CTYJIEHTOB

CamocrosiTenbHas paboTa UMeeT 0COOEHHOE 3HAaYeHHUE JUIsl KPEaTUBHOTO (TBOPYECKOTO)
YCBOEHHS OCHOBHBIX IMOHSATHM M KaTeropuil aucuuiuinHbel. CaMmocTosATenbHas padoTa CTyAEHTa
ABIIeTCS BaXHOW (opMoil ydeOHOro mporecca, KOTOpas MO3BOJIAET HPHUOOPECTH, a TaKkKe
3aKpenuTh HOBBIC 3HAHUS, HABBIKK U YMEHHs, C(HOPMUPOBATH JIMYHbIE YOCKICHUS, HCIIOJIb30BATh
MOJIyYeHHBbIE 3HAHUS U YMEHHUS B NPAaKTHUECKOM JnestenbHOCTH. OHA OCyIIecTBISETCS Ha
NPOTSDKEHUH BCETo Mpoliecca 00yueHUsl U UMEET CIEAYIONINE CTaIuH:

1) mnepBUYHOE O3HAKOMIICHHE C MaTepHAIaMH JICKIIMI U COCTABJICHHE KOHCIICKTA JICKIIHI;

2) W3yuYeHHE M YCBOCHHUE JICKIIMOHHOI'O MaTepuaa;

3) camocTosTeNbHAsS MPOPA0OTKA JUTEPATYPHBIX UCTOUYHHKOB M OOOOIICHUE M3YYECHHOTO
MaTepuania;

4) TOArOTOBKA K MPAKTUYECKUM 3aHSATHSIM;

5) wuHAMBUAYyaTbHAs paboTa 10 3aJaHUI0 TPETIOIaBaTEIIs.

KonTponbabIMU bopmamu CaMOCTOSITENIbHOM paboThI 1o JUCLUIUINHE
«/loxymeHTupoBanue (pUHAHCOBO — XO3SHUCTBEHHOW NEATEIBHOCTH OpPraHU3alliu» MOTYT OBITh
cienymoomue: pabora ¢ JUTEPaTypHbBIMU IEPBOMCTOYHHMKAMHM IO TeMaM AMCLMILIMHBL, 0030p
pa3HbIX MOAXOJOB K PEIICHUIO OJUHAKOBBIX MPOOJeM M OOOCHOBAHHUIO CBOEHM TOYKU 3PEHUS,
BBITNIOJIHEHUE UHIUBUAYAIbHBIX 3a/1aHUH, a TAK)KE TECTOB, IIOJrOTOBKA JOKJIA/10B.

Opranu3anms caMoCTosITe1bHON padoThl CTYICHTOB

No KosanuecTBo 4acoB
w/ Ha3sBanue Tembl Ounas | 3aounas
dopma ¢opma
1 | Joxymenraius. Opranuzaiusi paboThl ¢ JOKYMEHTaMU 4 10
2 | YderHble perucTphl: Ha3HAUCHHE, BU/IbI, TEXHHKA (popMupoBaHus * 4 10
3 | JIokyMeHTHpOBaHHE JCHESKHBIX CPEJCTB HA PACUYCTHOM CYETE U B 6 10
Kacce *
4 | JlIokyMeHTHpOBaHHE PacyeTOB 110 OIuIaTe Tpyaa * 6 10
5 | JlokyMeHTHpOBaHUE TOBAPHBIX ONepanui * 4 10
6 | JlokymMeHTHpOBaHKE IPOU3BOICTBEHHBIX 3a11acoB * 4 10
7 | JOKyMEHTUpPOBAHUE Yy4YeTa OCHOBHBIX CPEJICTB M HEOOOPOTHBIX 4 10
aKTUBOB *
8 | lokyMeHTHpOBaHHE MHBEHTApU3AIH * 4 10
9 | JoxyMeHTHpOBaHHE COOCTBEHHOTO KamuTana * 4 10
10 | Ocobennoctu hopMupoBanus GUHAHCOBOM OTUETHOCTH * 4 6
Bcero 44 96

7. KOHTPOJIBHBIE BOITPOCHI K TIPOMEXXYTOYHOM ATTECTAIIUA

KoHTpoJibHbIE BOIPOCHI K IK3aMEHY

1. YyeTHBIC TOKYMEHTHI, UX Ha3HAUYCHHUE.

2. Y4eTHbIE pETUCTPhl: HA3HAYCHHE, BUIBI.

3. KnaccudukannoHHble TPU3HAKU YICTHBIX PETUCTPOB.

4. Ha3HaueHue XpOHOJIOTUYECKUX, CUCTEMATUYECKUX, KOMOMHHMPOBAHHBIX, TaOIMYHBIX
PETUCTPOB.

5. HaznaueHnme JBYXCTOPOHHUX U JIMHEWHBIX YYETHBIX PErHCTPOB (PUHAHCOBO —
XO3SIICTBEHHOM JAESATEIbHOCTA OpraHU3aluu.

6. JlokyMeHTaIus, TOKyMEHTUPOBaHHE. PEKBU3UTHI JOKYMEHTA.
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7. CnocoObl ucpaBiIeHUs OUIHOOK JOMYIIEHHBIX B YYETHBIX PETHCTPAX M JOKYMEHTaX.

8. Knaccudukanus HOKyMEHTOB MO Ha3HAUEHUIO, [0 MECTy COCTaBJCHMS, MO TEXHHUKE
dbopmupoBaHUs.

9. Knaccudukanus JOKyMEHTOB MO CTENEHH O0OOIICHHS YYETHBIX JaHHBIX, [0 XapakTepy
YYUTBIBAEMBIX OIEPALIAM.

10. OcoOeHHOCTH TOCTPOCHHMS W BEACHHS JKypHAJIOB — OPJEPOB B (UHAHCOBO —
XO3AMCTBEHHOU J€ATEIbHOCTH OPraHU3aLUN.

11. Bunael u Ha3HAYeHUE 00OPOTHBIX BetoMocTe. OCOOEHHOCTH (OPMHUPOBAHUS.

12. JIokyMeHTOOOOpPOT W €ro OCHOBHBIE CTaguM B (UHAHCOBO — XO3AHCTBEHHOM
JESTEIIbHOCTH OpraHu3aluu.

13. MuBeHTapH3anus: onpeneieHne, Ha3HaueHue, KiacCu(UKalMOHHbIC IPU3HAKY.

14. JJoxymeHTanbHOE 0pOpMIICHHE TPOBEACHUS HHBEHTAPU3ALIUH.

15. loxymeHTasibHOE OPOPMIICHHE yYeTa ACHEKHBIX CPEICTB B Kacce.

16. Hasnauenue noxymeHTOB [IpuxomHbIii KacCOBBIA opjep, PacxoaHblil KacCOBBINA opuep,
peecTp KacCcoBbIX J0KyMeHTOB. Oco0eHHOCTH (hOPMUPOBAHUSI TOKYMEHTOB.

17. JoxymeHTanbHOE OpOpMIICHHE yUYeTa IEHEKHBIX CPEICTB HA PACUETHOM CUETE.

18. Ha3nauenme pokymeHTOB IlimatexxHoe mopydeHHe U bankoBckass BBIIMCKA.
OcobenHocty (OpMUPOBAHUS JOKYMEHTOB.

19. Hasnauenme nokymeHtoB IlmarexxHoe TpeOoBaHHME — IMOpydYEHHE, PACUYETHBIA YEK,
aKKpEINUTHUB, Bekcelb. OcoOeHHOCTH (POPMUPOBAHUS JOKYMEHTOB.

20. Hasznauenue nokymeHTa ABaHCOBBIM oT4eT. OcoOeHHOCTH (hOPMUPOBAHUS JOKYMEHTA.

21. JloxymeHTangbHOE OOpPMIICHHE yueTa pacyeToB IO OIUIaTe TPy/aa.

22. ®opmpbl O1UIaThl TpyAa ¥ PYHKIUHN 3apabOTHOI IJIaThI.

23. JlokyMeHTHpOBaHHE PACXO0B Ha OIUIATY TPYya U yJAep>KaHUM 13 3apab0THOMN IUIATHI.

24. JlokymMeHTanbHOEe O(OpMIICHHE OIlepanuii MO0 HAYHCICHHWIO M BBIILIATE 3apabOTHOM
TUIaThI.

25. Haznauenune pgokymeHta PacuetHo — 1oiarexxHas BegomMocTb. (OcoOeHHOCTH
dbopMUpOBaHUS TOKYMEHTA.
26. Ha3nauenne nokymeHta KoMaHIMPOBOYHOE  YIOCTOBEPCHUE. OcobenHoctu

(bopMHpOBaHUS TOKYMEHTA.
27. Haznauenune pokymenra  llltatHoe pacmmcanue. OcobeHHocTH (hopMUpOBaHHS

JIOKYMEHTA.
28. JIoKyMEHTHpOBaHHE TOBAPHBIX ONepanuii (UHAHCOBO — XO3SMCTBEHHOHN NEATEILHOCTH
OpraHH3aIyu.
29. Ha3znauenume pgokymeHnta Pacxomnas wnHaxmagHas. OcoOeHHOCTH —(HOPMUPOBAHHS
JIOKYMEHTA.

30. Haznauenme moxymenta Cuer - paktypa. Oco6eHHOCTH (POPMHUPOBAHUS JOKYMEHTA.

31. Ha3nauenme pokymeHta TpaHcropTHas HakiaagHas. OcoOeHHOCTH (OPMHUPOBAHHUS
JTOKYMEHTA.

32. JIoKyMEeHTHpOBaHUE OCHOBHBIX cpencTB. HazHaueHue m ocoOeHHOCTH (hopMHUpOBaHHS
JOKyMEHTa AKT O ITpueMe — nepeiaun 00beKTa OCHOBHBIX CPEJICTB.

33. JIokyMeHTHpOBaHUE OCHOBHBIX cpeiacTB. HazHaueHne m ocoOeHHOCTH (HOpMHPOBAHHMS
JOKYMCHTA AKT 0 BBISIBICHHBIX )Ie(l)eKTaX.

34. JIokyMEeHTHpOBaHUE orepanuii 1mo 3apabotHoW muare. HasHaueHwe M OCOOCHHOCTH
dbopmupoBanus nokymMeHTa JInaHast kapTouka.

8. OBPA3EL 3AJJAHUSA MOAYJBbHOI'O KOHTPOJIA

'OV BIIO «IOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET»

Ob6pa3oBarenbHas IporpamMMa: 6akagaBpuaT
Hanpasnenue noaroroku: 46.03.02 JIokyMEHTOBEAEHNE U APXUBOBEJICHUE
[Tpoduie: JlokyMeHTOBEICHUE U apXUBOBEICHHE
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Ounas ¢popma oOyuenus. Cemectp: 6

3aounas popma odyuenus. ['ox: 3

VYyeOnas qucuuminHa: JJokyMeHTHpOBaHuEe (PUHAHCOBO — XO3SIMICTBEHHON IESATEIILHOCTH
OpraHu3aluu

MopayJ/ibHasi KOHTPOJIbHAsA padoTa
Bapuant Ne 1

1. Kakue o6vieatom yuemmnuie pecucmpul no cmpykmype?

a) OTHOCTOPOHHHUE, ABYCTOPOHHHE, MHOTOKOJIOHYATHIE, IIIaXMaTHBIE;

0) KHUTHU, KAPTOUYKH, OT/ICIbHbIC TUCHMA;

B) TaOJIMYHbIC, TMHEHHO-TIO3UIIMOHHBIE, IIIAXMaTHbIE.

2. Kakoui cywgecmeyem o0ujuii cnocod ucnpagieHus ouwiudoK 6 0OKyMeHmax u y4emHuuix
pezucmpax ?

a) KOPPEKTYPHBIN;

0) crocob «KpacHOTO CTOPHO;

B) JIONIOJIHUTEJIbHOM 3aIIUCH.

3. Ilo kakomy npunyuny nocmpoenHnvle ycypHanvl-opoepa?

a) 0 KPeIMTOBOMY IPUHIIHITY;

0) o n1e6eToBOMY MPUHIIUILY;

B) 3aIlUCh CUCTEMAaTHUYECKasl.

4. Hmozoevle 0aHHble U3 HCYPHATI08-0POEPOE:

a) 3anMchIBalOTCs B [ 1aBHOM KHUTE;

0) 3aIUCBHIBAIOTCS B OTYETHBIE (POPMBI;

B) HE pa3HOCSTCS.

5. Kaxoit npuznak nonoscen ¢ 0CHO8y nOCIMPOCHUA JHCYPHAN06-0pOepos?

a) MPOU3BOJIbHBII;

0) 1e0CTOBBIIA;

B) KPEIUTOBBIM.

9. KPUTEPUU OHEHUBAHUA 3AJIAHUS MOAYJBbHOI'O KOHTPOJISA

Homep 3axanus KounuectBo 6a/1510B
Tect 1 2
Tect 2 2
Tect 3 2
Tect 4 2
Tect 5 2
Bcero 10 o0anioB

10. OBPA3EILl DK3AMEHAIIMOHHOI'O BUJIETA

'OV BIIO «IOHELIKWIT HAITMOHAJIbHBIM YHUBEPCUTET»

Ob6pa3zoBarenbHas IporpamMMa: 6akagaBpuaT

Hamnpasnenue nmoarorosku: 46.03.02 JfokymeHTOBEeIeHNE U apXUBOBEICHHE

[Tpoduis: JlokyMeHTOBEJCHUE U apXUBOBEICHHUE

Ounas popma oOyuenus. Cemectp: 6

3aounas Gopma oOyuenus. ['ox: 3

VYuebnas quctuiuinHa: JJokyMeHTHpoBaHHE (PUHAHCOBO — XO3SIMCTBEHHON JIEATETLHOCTH
OpraHu3aIu

DK3aMeHAHOHHBIN onyteT Ne 1

1. JlokyMeHTOOOOpOT M €ro OCHOBHBIC CTaIUU B (PMHAHCOBO — XO3AHWCTBCHHOU JEATEIHLHOCTH
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OpraHH3alHH.
2. JloxymeHTanabHOE OOPMIICHHE yUeTa ICHEKHBIX CPEACTB Ha PACUETHOM CYETE.
3. Haznauenue noxymenta Illtatnoe pacnucanune. OcodeHHOCTH (POPMHUPOBAHUS TOKYMEHTA.

YTBepxkIeHO Ha 3acenaHuu Kadeapbl HHOOPMAIIMOHHBIX CUCTEM YIPABJICHUS, TPOTOKOI No
or“ ” 20 1.

3aBeayromuii kadenpoi H. III. ITonomapenko
OK3aMeHaTop E. B. l'aitnaps

11. KPUTEPUU OHEHUBAHMUSA S9K3AMEHALIMOHHOI'O 3ATAHUA

Homep 3ananus KouunyecTBo 6a/10B
Bomnpoc 1 10
Bormpoc 2 15
Bompoc 3 15
Bcero 40 6anoB

12. UHAUBUIYAJIbHBIE 3AIAHUS

OpHUM M3 BUJIOB MHIMBHyaJbHOM pabOThl CTYAEHTOB SBISETCS MOJArOTOBKA JOKJIAAa C
MyJbTUMEAUMHON npe3eHTauuel. Llenb nanHoi paboThl — OCMBICICHUE U YII1yOJeHUE 3HAaHUH 110
JAHHOM TUCLMIUIMHE, pa3BUTHE HAaBBIKOB CAMOCTOSATENILHOW paboThl O cOOpy, CUCTEMaTH3AIMU
Marepuana, MPOBEICHHUIO HCCIENOBaHUSA M aHanu3a. SBILSACE OOHUM M3 BHJAOB HAy4dHO-
UCCIIEI0BATEIbCKONW pabOoThl CTYI€HTOB, MTOArOTOBKA JIOK/IaJa C MyJIbTUMEIUHHON ITpe3eHTaluen
CHOCOOCTBYET (POPMUPOBAHUIO Y CTYICHTOB aHAIMTHYECKOTO, TBOPUYECKOTO MBIIIUICHUSI.

Tembl HHAUBUAYAJIBHBIX 3aJAHUI

1. JlokyMeHTHpOBaHUE y4deTa aMOPTH3AIlMM OCHOBHBIX CPEJCTB B OPraHU3aLMM M METOJIbI
€€ HaYUCIICHUS.

2. JlokyMeHTHpOBaHUE YU€Ta 1 aHAJIN3a HE3aBEPILICHHOTO CTPOUTEILCTBA.

3. lokyMeHTHUpOBaHUE y4ETa TEOUTOPCKON U KPEAUTOPCKON 33I0JKEHHOCTH.

4. JlTokyMEHTHpOBaHHE y4ETa BIITyCKa FOTOBOM MPOJYKIIUHU, €€ OTIPY3KU U MPOJAXKH.

5. JlokyMeHTHpOBaHUE y4€Ta UCIIOJIB30BaHUS MaTepUaTbHO-IIPOU3BOJICTBEHHBIX 3a11aCOB B
OpraHu3alLuu.

6. JlokymeHTHpOBaHNE Y4€Ta (OPMHUPOBAHUS M UCTIOIH30BAHUS TIPUOBLIH.

7. JlokyMeHTHpOBaHUE y4€Ta pacueToB € MEPCOHAIOM I10 OIUIaTe TPYyAa.

8. JlokyMeHTHpOBaHUE Y4€Ta MPOJIaXK TOTOBOM MPOIYKIKU M popMupoBaHUe (PUHAHCOBOTO
pe3ynbTaTa OT IIPOJaXKHU.

9. JlokyMeHTHpOBaHNE YUI€Ta paCUETOB C TOKYATEISIMHA 1 3aKa3UYMKaMH 32 BHITTOJIHEHHBIE
paboThI U OKa3aHHbIE YCIYTH.

10. loxymeHTHpOBaHUE Y4ETa M KOHTPOIb MPSMBIX PAaCX0JI0B HA TIPOU3BOJICTBO
MIPOYKLIUH.

11. JloxymeHTHpOBaHHUE YUETa apeH/Ibl OCHOBHBIX CPEACTB U apeH1aTopa, U apeH10AaTersl.

12. JlokymeHTHpOBaHKE YUETa KACCOBBIX ONEpaLUil.

13. JlokxymeHTHpOBaHHE yUETa ONEPALIUi 110 pacuETHOMY CUETY B OaHKe.

14. JloxymeHTHpOBaHKE YUETA PaCUETOB C APYTUMH MPEAIPUATUAME (FOPUITIECKUMHU
JTUTIAMH).

15. JloxkymeHTHpOBaHUE (PUHAHCOBOI EATETLHOCTH OpraHU3alINH.

16. JlokyMeHTHpOBaHUE XO3SICTBEHHON JEATEIEHOCTH OpPTraHU3aIIHH.

17. JlokyMeHTHpOBaHUE U YU€T TOBAPHBIX ONEPAINil HA MPEANPHUITHUSX.
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18. JlokymeHTHpOBaHKE Y4€Ta PO TOTOBOM MPOAYKIUHU U (popMUpOBaHHE
(MHAHCOBOIO pe3yJabTaTa OT IPOAAXKH.

19. NuBenTapu3anus: onpeeieHne, Ha3HaueHue, IpPaBoBast OCHOBA, IOKYMEHTHPOBAHUE.

20. YueTHbIE TOKYMEHTHI, UX Ha3HaueHue. TpeboBaHus K COAECPIKaHUIO U OPOPMIICHHIO
JIOKYMEHTOB

21. JlelicTBytouiue (hOpMBbI U CIIOCOOBI PaCUE€TOB UCHOIb3YEMbIX HA MPEAIPUATHIX, UX
KpaTKasi XapaKTEepUCTHKa U BEIOOp HanboJsee palnoHaIbHBIX (POPM pacueToB.

13. KPUTEPUH OIIEHUBAHUWS UHIANBUIYAJIBHON PABOTHI CTYJEHTA

1. Ilens paboTHI: HACKOJIBKO YETKO C(HOpMYITHPOBAHA.

2. CtpyKTypa: JOrMYHOCTh U ITOCIIE10BATEIbHOCT U3JI0KEHHSI MaTepuaa.

3. AprymeHrtanus: 000OCHOBAaHHOCTh, YOEAMTENHHOCTh, HAIMYUE IO3UTUBHOW OIICHKH W
BO3MO>KHOM KPUTHKH, CEPbE3HOCTH HAYYHBIX HCTOYHHUKOB.

4. Hay4HbIil TOWCK: UCIOJIB30BAHNE COOTBETCTBYIOMICH JINTEPATYPHI, 00BEM MPOBEACHHBIX
Hay4YHBIX MCCIIEIOBAHNN.

5. SI3bIK pabOThI: MOHATHOCTH, TPAMOTHOCTb.

6. TBopueckuii MOMEHT: TBOPUYECKOE OTHOILIEHHE K OTOOpYy, 00paboTke MaTepualloB,
HaJINYue OPUTHMHAIbHBIX BHIBO/IOB.

14. KPUTEPUH OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

B Tedenume cemectpa oOydaromuiicss MOKeT 3apaboTarth Oanbl 3a CICAYIONINE BHUIBI
NESTENIbHOCTH: MOJAYJIbHYIO KOHTPOJBHYIO pPaboTy, MNpaKkTUYECKUE 3aJaHusl MO TUCIUILINHE,
WHIUBUIyaJIbHBIC 3aaHus (pedepaTsl, MPe3eHTalUN, JOKIAAbl) U 9K3aMEH.

Onenka 3HaHUN CTYIAEHTOB MpoBoAuTcs 1o 100-0aiapHOM IKajge COrjlacHO CIEAYIOIINM
KPUTEPUSIM:

Conepwarennunie Bup paGorsl banibl
MOJYJIH
OpranuzalnoHHO-y4eOHas paboTa CTy/IeHTa B ay IUTOPUU 40
ConepxaTenpHbIi CamocrosrenbHas pabora 10
MozyIb 1 MonysnbHas KOHTpoJIbHas padoTta 10
Ix3aMeH 40
OO0wmmii uror 100

ITopsinok oneHuBaHUs y4eOHBIX JOCTHKEHUH 00y4AI0IMXCS

Owetka 1o Ouenxa 110 100- OreHKa MO TOCYIapCTBEHHOM IIKae

mkane ECTS OasIbHOM HIKane 9K3aMeH, T depeHINPOBaHHBII 3a4eT 3ayer
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xoporio) 3a4TE€HO
D 70-74 3 (YAOBJIETBOPHUTEIHHO) 3a4TEHO
E 60-69 3 (yIOBJIETBOPUTEIIHHO) 3a4TEHO
FX 35-59 2 (HEY/IOBJIETBOPHUTENBHO) C BO3MOKHOCTBIO HE 3aYTCHO

MIOBTOPHOM aTTeCTalluH
F 0-34 2 (HEyIOBJIETBOPHUTENBHO) C BO3MOXHOCTBIO HE 3a4TEHO
MOBTOPHOM CJJauy MPH yCIOBUH
00s13aTeTHFHOr0 Ha0Opa JOTIOTHATEITHEHBIX
0auioB
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15. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOINECCA

Y4eOHble 3aHATUS MPOBOJATCS B 8-M ydueOHOM Kopiryce (T. JloHenk, yi. YelTroCKUHIIEB,
n. 198 a) yauBepcurera. st mpoBeneHHS JEKIMOHHBIX M MPAKTUYECKHUX 3aHATHU Tpedyercs
ayauTopus, 000pyJOBaHHAs MEJIOBOM MIIM MapKEPHON JOCKOH, MyJIbTUMEIHUIHHBIM POEKTOPOM U
9KpaHOM, HOYTOYKOM, KOMIUIEKTOM Y4eOHOW wmeOenu [Isi CTYAEHTOB, pabOYMM MECTOM
npenoaBareis. Berxoa B IHTepHET PpOBOIHOM WITH ¢ UCTOb3oBaHueM Wi-Fi.

Jlis caMOCTOSITeNbHOM pabOThl MCHOJB3YIOTCS TEKCTOBBIE U 3JEKTPOHHBIE PECYpCHI
Hayunoii OubimoTekn yHUBEpCHUTETa M JIPYTUX SJICKTPOHHBIX OMOMMOTEYHBIX 0a3 JaHHBIX,
MaTepHalbHO-TeXHUYECKas Oa3a ydeOHOM maboparopun kadenpsl WHGOOPMAIMOHHBIX CHCTEM
ynpasienus (ayza. 206 a).

B nmpouecce 00ydeHHs CTYyAEHTHI MMEIOT BO3MOXKHOCTH HCIIOJIB30BAaTh Y4eOHBIE
MaTepHalbl MO0 TUCHUIUIMHE «J{OKyMEeHTHpOBaHHE (UHAHCOBO — XO3SIMCTBEHHOW NEATEIBHOCTH
opraHu3anum», pasmeinieHnsie Ha miatrGopme Moodle Ientpa mucTaHIMOHHOTO 00pa30BaHMUS
'OV BIIO «/lorHY». C ucnonb30BaHreM pecypcoB MaTGopMbl JUCTAHIIHOHHOTO 00pa30oBaHuUs
TaKk)Ke OCYLIECTBIIACTCA TEKYIIMl KOHTPOJIb 3HAHUM CTYJECHTOB Ha OCHOBE TECTUPOBAaHUSA H
IIPOBEPKHU PE3YyIbTATOB CAMOCTOSITEILHON paOOTHI.

16. PEKOMEHJOBAHHAS JIMTEPATYPA

Kou-Bo Hanu4yue
Ne IK3EMILIAPOB | JJIEKTPOHHOM
HaumenoBaHue
n/n BOMOIMOTEKE BEpPCHHU B
JonHY IBC

OcHoBHas1 JInTepaTypa

lNarinaps E. B. MeremxkmeHT B HHOOPMAIIMOHHO-
JOKYMEHTAllMOHHOM J1eATENIbHOCTH [ DIEKTPOHHBIN
1. pecypc] : yuebHoe mocodue / E. B. I'aiinaps, E. A. - +
Murpoxuna. — Jlonenk : JlonHY, 2019. —
OnekTpoHHble faHHble (1 daiin).

I'omonko, 3. A. VmpaieHue 3aTpaTamMud  Ha

OPENNpUSITUH : Y4YEOHHMK JUIsl CTYACHTOB BY3O0B,
2 0o0ydJaromuxcsi MO CHEMUANTBHOCTH "DKOHOMHUKA U
' yhpasieHue Ha npeanpustuu (mo orpacisim)" / O. A.
I'omonko, T. ®@. TapacoBa. - Mocksa : KHOPVYC,
2010. - 313 c.

KoBanes, B. B. YnpaBnenue ¢uHaHCOBOH CTPYKTYpOit
3. bupmbl : yueOHO-pakTHUeckoe mnocobue / B. B. 1 -
Kosanes. - M. : IIpocnexkr, 2015. - 257 c.

JlonmosHuTeIbHAS JIUTEpaTypa

Aancr, B. Ban gep. YmpaBneHue moTOKamMu padoT :

MOJIeNIA, METOJbI W cucTeMbl / Bunm Ban nep Aarcr,
4. Keiic Ban Xeili ; nmog pen. 1. A. JlamaszoBoii ; mep. ¢ 2 -
aarn. B. A. bamkuna, . A. Jloma3oBoii. - Mockga :
®usmaraur, 2007. - 315 ¢.

l'omoktee, K. H. VYmpaBinenune npou3BOJACTBOM:
5. UHCTPYMEHTHI, KoTopble padortator / K. H. 'onokrees, 1 -
WM. A. Martsees. - M.[u np] : IIuTep, 2008. - 250 c.

Capuyk, B. II. VYmpaBnenue mnpuObulbIO U
6. oromxeruposanue / B. Il. CaBuyk. - 2-e u3a. - M. : 1 -
BMHOM. Jla6opaTopus 3Hanui, 2007. - 432 c.
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Koa-Bo Hannuue

Ne IK3EMILIAPOB | DJIEKTPOHHOM
HaumeHoBaHue
n/n BOUOIHOTEKE BepcuM B
JounHY IbC

®yntoB, B. H. VYnpanenue mnpoektaMu pa3BUTHS
7. ¢upmer: Teopuss u npaktuka / B. H. ®@yHTOB. - M.: 1 -
ITutep ; Mocksa [u ap.], 2009. - 488 c.

17. ”AH®OOPMAIIMOHHBLIE PECYPCbI

1. eLIBRARY.RU [OnekrponHslii pecypc]: anekrponHas oudiaunoreka / Hayd. anexTpoH. 0-
ka. — MockBa, [1999-]. — Pexxum nocryma: http://elibrary.ru/defaultx.asp

2. ApX¥MB Hay4HBIX JXypHaJOB [DNeKTpoHHBIH pecypc]: [0a3a manHbIX]: HammoHampHBIH
anekTpoHHO-uH(popmarmonHeiii  koncopuuym (HIT HOUKOH). — Mocksa, (6.r.). — Pexum
noctyna: http://arch.neicon.ru/xmlui

3. DnekTpoHHas OuOIMOTEeKa AuMccepTaluii [DIEeKTPOHHBIN pecypc]: opUIMAlbHBIN calT /
Poc. roc. 6-ka.- Mocksa: Poc. roc. 6-ka, 2003.- Pexxum ngoctypa: http://diss.rsl.ru

4. Poccwiickas rocyaapcTBenHas oubnnoreka. — Pesxxum moctyma: http://www.rsl.ru/
5.25eKTpoHHO-01OIMoTeuHas cucTemMa Znanium.com. — Pexxum octyna: Www.znanium.com.

18. MIPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (koprniopatusnas nuriensus JJOHHY Ne 46484614)
2. Microsoft Office (kopniopatusnas nurensus JOHHY Ne 46472919)
3. Microsoft Visual Studio (sumensust mporpammbel DreamSpark myist BeICIIUX y4eOHBIX
3aBEJICHUN)
4. Aurusupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (nuuensun GPL, Apache, BSD
JUTSL CBOOOTHOTO MPOTPAMMHOTO 00ECTICUEHN).
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