





1. OBJIACTH IPUMEHEHUA U MECTO ITPAKTUKHN B YYEBHOM
INPOLHECCE

VYyeOHasi mpakTHKa: O3HAKOMUTEIbHas OTHocuTcss K biaoky 2 «lIpaktukm»
o0pa3oBaTeNbHON MpOTrpaMMbl. Y4eOHasi MpakTHKa peanu3yercs Ha (pakyiabTeTe MaTeMaTUKH U
uHpopmanmonueix texuosoruit 'OY BIIO «/IOHHVY» kadenpoit mHGOPMAIIMOHHBIX CHCTEM
yIpaBJICHHUS.

CriocoOblI poBeIeHUs MPAKTUKK: CTallMOHApHAs, BbIE3/IHAS.

JUis  TpOXOXKACHUS TPAKTUKK HEOOXOIWMBI 3HAaHUS © yMEHHS, (OPMUPYEMBbIC
npeouwiecmsyrowumu  oucyuniunamu — Jlokymenmoseoenue, Hngopmayuonnvie mexuonocuu,
Hoxymenmnas nunesucmuxa, /lenogoe nucomo, Beedenue 6 npogheccuonanvuyio oesmenbHOCHDb.

3HaHUS M YMEHHUS, MOJY4YCHHbIE B XO0JA€ Yy4yeOHOH (03HAKOMHUTENIbHOM) NpPaKTUKH
ABJIIOTCS OCHOBOHM JJISi M3Y4YEHUS nocaedyiowux AUCUUIIMH:  Opeanuzayusi u mexHono2us
O0OKYMEeHmMAayuoHHo20 obecnevenus ynpasienus, Mcmopus u opeanuzayus 20cyoapcmeenHblx
yupedxcoenuti,  Joxymenmuposanue  O0eamenbHOCMU  NPeONpusAmus,  OpPSaHU3AYUL,
yupeoicoeHus; UCTIOIb3YIOTCS IPU HAMMCAHUU KYpCOBOM pabOTHI Ha 2 Kypce, a TaKKe SBIISIOTCS
OCHOBOM JIJIS TIOCJIENYIOIICH yIeOHOM MPaKTUKU: HAyYHO-HUCCIICIOBATECILCKON PabOTHI.

OO01as TpyA0€MKOCTh MPAKTUKK COCTABIIACT 3 3aueTHBIX enuHuIlbl, 108 yacos.

2. CTPYKTYPA ITIPAKTUKH

dopma 00yueHust

XapakTeprucTuka yueOHOU JUCIUILTUHBI
OuHas 3aouHasn

Hanpasnenne noarotoBku

46.03.02 JIokyMEHTOBEIEHNE U apXUBOBEICHIE

ITpoduib JIOKyMeHTOBeIeHUE U apXUBOBEJICHHUE
OO6pa3oBarenbHasl IporpaMma bakanaBpuar
Kpanuduxanms AkaneMuyeckuil 0akajiaBp

bnok ygeOHoro niana

IIpakTuku

CDOpMBI KOHTPOJIA

g depeHIIMPOBaHHBIN 3a4€T BO 2 ceMecTpe AJis
ouHOH (opMbl, Ha 1 Kypce 111 3a04HOM (PopMBI

oOy4eHus

I'ox moaroroBkn 1 1
Cemectp 2

KonnuecTBO 3a4E€THBIX €QUHUALL 3
KonuuecTtBo uacoB Bcero 108 108
KomnuuectBo HeEmenb 2 2

3. OIUCAHHUE NIPAKTUKHN
Hean y4eOHOM NPAKTHKHU: O3HAKOMHUTEJIbHOM — TIOATOTOBKA CTYAEHTOB K

OCO3HAaHHOMY U YTJIYOJICHHOMY M3YYEHHUIO 00mIenpo(ecCHOHATBHBIX TUCIUIUINH, 3aKPETUICHUE
TEOPETUYECKUX 3HAHMH B 0OOJAacTH JOKYMEHTOBEICHMs, (OPMHPOBAHUE MEPBUYHBIX
pohecCHOHANBHBIX HABBIKOB 10 BEIOPAHHOMY HAIIPaBJICHUIO TOATOTOBKH.

3agaun y4eOHON NPAKTHKH: 03HAKOMHTEJIbHOM

M3Y4YE€HHE CTPYKTYpPbl OpraHu3aluy, CIeUPUKU IpoLecca T0KyMEeHTO00pa3oBaHus;

orpeeneHue pyHKIUI JOKYMEHTOB OpraHU3alu;

aHanu3 OJIAHKOB OpraHU3AINH;

aHaJIN3 BXOMSILECH U UCXOASIIEH KOPPECTIOH ICHIINY;

OBJIaJICHUE HaBBIKAMH, METOJaMHU KOMITBIOTEPHON TEXHOJIOTUH BEIEHHUS JIOKYMEHTAIUU B
ABTOMATH3UPOBAaHHBIX HH(POPMAIIMOHHBIX CHCTEMAaX YIPaBJICHUS MPEINPHATHEM (OpraHH3aIuei);



C60p MaTcpuraioB, HGOGXOI[I/IMBIX JJI BBITIOJIHCHUSA OTYUCTA IO IIPAKTUKC.

TpeOoBanusi Kk pe3yjabTaTaM OCBOEHHMSI IMCIUILINHBI.

[Ipomecc TPOXOXKICHUS

yueOHOI (03HAKOMUTENIFHOW) MPAKTUKU HAIpaBlieH Ha (JOPMUPOBAHHE AIIEMEHTOB CIIEAYIOIINX
komnerenuuii B coorserctBun ¢ ®I'OC BO P®, 'OC BO [IHP (mpoekT) mo HampaBieHHUIO
nonrotoBku 46.03.02 JlokyMEHTOBEJICHHE U apXUBOBEJICHHE M OCHOBHOH MpPOQeCCHOHATHHON
00pa3zoBaTeNbHONM MPOTrpaMMbl BBICIIET0 00pa3oBaHUs HampabiieHus moaroroBku 46.03.02
JlokyMeHTOBeIeHIE U apXHBOBEACHUE, MPodust: «/{oKyMEeHTOBEIeHHE 1 apXHUBOBEICHUEY!

Oowenpogpeccuonanvnvie komnemenyuu (OIIK):

OHK 3 CHOCO6€H MNPUMCHATH TCOPCTUUCCKHUEC 3HAHUA NJIA PCIICHUA TOCTABJICHHBIX 3a1a4
B 00JIaCTH JOKYMEHTOBECHUS U apXHUBOBEICHMS
Ilpogpeccuonanvnvie komnemenyuu (I1K):
MK-3 Crioco0eH OpraHU30BBIBATEH M OCYIIECTBIISATH JOKYMEHTAIIMOHHOE 00SCTIICUCHNE
yIpaBIeHUS OpraHu3anuen

I/IHIII/IKaTOpI)I JOCTHKEHUS KOMIIETEHIUH u pe3yJbTaThbl Oﬁy‘lel-ll/lﬂ. I[OCTI/DKCHI/IC

KOMIICTCHIIMI OILICHMBACTCS HAa OCHOBE TaKHX
Pe3yJIBTaTOB OOyUYCHUSI:

HHIAUKATOPOB M COOTBCTCTBYHOIIUX HM

Oo6umenpodgeccuoHaJIbHbIE
KOMIIETeHIINH

HNuaauxkaropsl

Pe3yabTaThl 00yueHus

OIIK-3.1-1. Ymeer

3HaeT crocoObl U CPEeACTBA JOKYMEHTHPOBAHUS

3HaeT OJIaHKH, CTPYKTYpY U QYHKIMH

JOKYMEHTOB
OIIK-3. CriocobeH npuMeHsITh MIPUMEHSATH Y >
3Haer KJIacCU(HUKALIHIO JIOKyMEHTHOI
TEOpEeTUYeCKUe 3HAHUS JUIS TEOpEeTUIECKHe
nHpopManuK;  XapaKTEPUCTUKY M  COCTaB
pelIeHys HOCTABJICHHBIX 331a4 | 3HAHUS B 00JIaCTH
YHAQUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIMH
B 00J1aCTH JJOKYMEHTOBE/ICHHS | JOKYMEHTOBE/ICHHS

" apXUBOBCICHUA

" apXUBOBCACHUA

YMeeT TpOBOAWTH aHAM3 M KiIAcCH(UKAIIIO
JIOKyMEHTOB, 00OCHOBBIBATH CIIOCOOBI U METOIbI
JOKYMCHTHPOBAHUA

YMeeT npoeKTUPOBaTh OJIaHKU JOKYMEHTOB

IIpodeccnonanbubie
HNuaukaTopsl Pe3yabTarbl 00yyenust
KOMIIeTeHIIM U
3HaeT 3aKOHOAATENbHbIE, HOPMATUBHO-TIPABOBbIE AKTHI
U HOPMAaTUBHO-METOJUYECKHE  MaTepHailbl 10
[IK-3. Criocoben [IK-3.1-1. Vmeer | AOKYMEHTHPOBAHUIO YNIPABIECHYECKON AESITEIbHOCTH
OpPra’Hu30BbIBATH U OpraHu30BLIBATH 3HaeT THUIIOBOM COCTaB CHCTEM JOKYMCHTallU 0a3bl
OCYIIECTBIISITH JNOKyMEHTHpOBaHHWE | TPAKTHKH
JIOKYMEHTAIIMOHHOE YIpaBIEHYECKON 3HaeT OpaBWIa  COCTaBI€HUS U OQOpPMIICHHSA
oOecrieyeHue JIeATEIBHOCTH B KOpPECIIOHAEHIIUU
YIpaBJICHHA OpTraHu3aIu YMeeT NpoBOJUTH aHAIM3 BXOMAAIIEH M HUCXOASILEH
OpraHusanuen KOPPECTIOHACHINH C TOYKHU 3peHHs €€ 0OpMIICHHS
YMeeT BBIBISATH  JIMHIBUCTHYECKHME  OCOOCHHOCTH
HpodeccnonanbHbIit TEKCTOB BXOJAILEH U NCXOSIIEH KOPPECTIOHIEHIIU
craunapt 07.004 [K-3.1-2. Ymeer | 3Haer BO3MOXHOCTH UCTIOJIb30BaHUS HOBBIX
«Crienuanmct no IIPUMEHSTh WHPOPMAITMOHHBIX TEXHOJIOTUH B OpraHU3aI[H
YHPABICHUIO | MHOPMAIMOHHBIE [ Yyieer paGoTaTh Ha pasiMUHBIX ydacTKax CHY/KObI
JIOKYMCHTAIHCH TEXHOJIOTHU B Chepe | NJOV ¢ npumeneHneM HHPOPMALHOHHBIX TEXHOIOI T
OpraHu3alun», A JIOKYMEHTAIMOHHOTO
oOecrieyeHust
yIpaBJiIeHUA
OpraHH3alHx




4. BU/J, TUIl IIPAKTUKH, ®OPMbI U CIIOCOBbI EE ITPOBEJIEHU A

Bun npaktuku — yuyeOHas mpakTUKa.

Tun yueOHOM NPaKTUKU: O3HAKOMUTEJIbHAS.

Cnoco6sl mpoBeeHus yueOHON MPAKTUKH: CTAllMOHAPHAS; BbIE3IHAS.

YyeOHas mpakTUKa MPOBOJIUTCS JUCKPETHO — IIYTEM BBIICICHUS B KaJeHIapHOM
y4eOHOM TpaduKe HENPEephIBHOTO MEpHOJia yueOHOr0 BPEMEHH JUISl MPOBEICHUS KaXJI0Tro
BHJ1a IPAKTUKHU.

@opMoii IpoBeeHHs] TPAKTHKHU SBiIsSeTC paboTa o0ydamolierocs Ha TPEeANPUITHH,
BHIOpDAHHOM KaK MECTO IPOXO’KJIEHHS NMPAaKTUKH, B KaueCTBE NMPAKTHUKAHTA, CTa)kepa, WUiu
pabOTHHMKA, 3aYMCICHHOr0 Ha INTATHYIO JOJDKHOCTH Ha MPEINPUATHH, COOTBETCTBYIOIIYIO
ypoBHIO KBamubHKanuu, a Takxke Ha 6aze TOY BIIO «JOHELKUIM HAILIMOHAJIbHBIMI
YHUBEPCUTET».

Bo BpeMs mpoxoxkaeHusl MPakTUKU CTYJEHT 00s3aH coOMI0IaTh MpaBuiia BHYTPEHHETO
pacriopsiika ¥ WHbIE HOPMATHUBHBIC AKTHI, ONPEACIISIOMINE MOPSIOK IESITEIBHOCTH PaOOTHUKOB
COOTBETCTBYIOIINX JAOKHOCTEH U JIp.

ATTecTamys MO WTOraM MPAKTUKH MPOBOAUTCS TPH YCIOBUHU BBIMOJHEHUS BCEX
pa3aenoB MporpaMMbl MPAKTUKU U MPEJOCTABICHUS BCEH OTUETHOM JOKYMEHTAIUH.

B cooTBercTBMM ¢ TOCTaBIGHHBIMH 3aJadyaMH TPAKTUKA [PEIyCMaTPHBAIOTCS
cnenyromue (GopMbl paboThl: paboTa ¢ TUTEPATypor U TIOKyMEHTaMH; 3HAKOMCTBO C UCTOpHUEN
OpraHu3alyy, CTPYKTypod © (YHKIMAMH TOApa3feNieHuld; MpakTudeckas pabora 1O
COCTaBJICHUIO U O(POPMIICHUIO TOKYMEHTOB.

5. MECTO U BPEMS MIPOBEJEHUA YYEBFHOU MPAKTUKHA

VYuyebHast  mpakTuka JUIsL  CTYAGHTOB  HampaBieHus  noarotoBku  46.03.02
JIOKyMeHTOBe/IeHHe H AapXWBOBEIECHUE OPraHU3yeTCsl Ha MPENNpHATHSX W OpraHU3alusiX
Honenxoit Hapoanoii Pecriy0nuku, B rocy1apCTBEHHBIX YUPEKACHUAX WM HETOCYIapCTBEHHBIX
CTPYKTYpax.

C oObexkTamMM MNPAaKTUKHM 3aKIIOYAIOTCA JOTOBOPA, B COOTBETCTBUU C KOTOPBIMHU
CTY/ZICHTBI HANPABISAIOTCS HA MPAKTUKY. MOTYT 3aKJIIOYAaThCS HHANBUIYAIbHBIE JTOTOBOPHI.
Bo Bpems mpakTHKU CTYAEHTHI pabOTalOT B CTPYKTYPHBIX MOJPa3/IeiICHUsAX, OTBETCTBEHHBIX 3a
JOKYMEHTAITMOHHOE O0ECIeYeHNe YIpaBieHUsl (YIpaBICHUS JellaMH, KaHIENspHs, OOIIUii
OTJIeJl, CEKpeTapHuaThl U Jap.).

[TpakTHKa CTYyIEHTOB OYHOW ()OPMBI C HOPMATHBHBIM CPOKOM OOYYEHUS TIPOBOTUTCS
BO BTOPOM CEMECTpe U IOocie cAayu ceccud 3a 1-oif Kypc B COOTBETCTBUU C rpaduKoM
y4eOHOT0 Mpolecca B TeYEHHUE JIBYX HEJENb, CTYIeHTOB 3a09HON (opMbI 00ydeHHs — Ha |
Kypce coryiacHo rpauky yueOHoro npoiecca.

6. CTPYKTYPA U COJIEP)KAHUE YUEBHOM MPAKTUKH

6.1. CTpykTypa y4eOHOIi NPAKTUKH
OO0mmas TpyJI0eMKOCTh ya4eOHOM MPAKTHKK COCTABIISIET 3 3a4eTHBIX eauHuUIIb, 108 gacos.

Bunbi yueGHoii padoThl Ha IPaKTHKe, BKIOYas DopMblI
Ne Paspensl (3ranbl) NPAKTHKU CaMOCTOSATEIbHYI0 PAa0OTy CTYAEHTOB U TeKyLIero
n/n TPYA0EMKOCTh "
(B yacax) NMPOMEKYTOY-
JIEKLIUNA npak- cbop u camo- 3a1u- HOI'0
THYECKU CHUCTe- CTOS- Ta KOHTPOJISI
(& MaTusa- TCIIb- oT4ycTa
pa60TLI ous MaTe- Has
pHanos pabo-
Ta
1 WHCcTpyKTUBHOE COBELIaHHE U 4,5 CobecenoBanue
[OJIyY€HUE JOKYMEHTaUuu Iy




Buabl yueoHoii padoThl HAa PaKTHKe, BKJIIOYas DopMblI

Ne Paspensl (3Tanbl) NPAKTHKU CaMOCTOSATEIbHYIO PA0OTy CTYAEHTOB U TeKyl1ero

n/n TPYAOEMKOCTH u

(B yacax) NPOMEKYTOY-
JIEKLIUA npax- cbop u camo- 3alu- HOI'0
TUYECKU CHUCTEC- CTOsI- Ta KOHTPOJIsA
c MaTusa- TCIIb- oT4ycTa
paboTel | IHs MaTe- Hast
puaioB pabo-
Ta
MPOX0KJCHUS YUeOHON NPAKTUKU

2 Odopmienue HEO0XOMMBIX 2 2,5 CobecenoBanue
JOKyMEHTOB Ha 0a3e INpaKTHKH.

[IpoxosxneHne HHCTpYKTaXKa
MO TEXHUKE OE30IaCHOCTH W
OXpaHe TpyJa Ha TNPEIIPHUITHH.
O3HakoMJIEeHHE C  TIpaBHJIaMH
BHYTPCHHETO TPYAOBOTO
pacropsiaka.

3 AHanus EATENLHOCTH 4 5 CooTBeTCTBY
TPEINPUATHS, YUpeKACHUs, FOIIH pa3zen
OpTaHU3aAIIH oTyera u

JTHEBHHKA TIO
NpaKTHKE

4 Omnpenenenue byHKIMI 4 5 CoOoTBETCTBY

JIOKyMEHTOB OpraHH3aluH IOIIMH pazen
oTyeTa u
JHEBHUKA MO
NpaKTHKE

5 [IpoBenenue KJ1accuUKaIuu 4 5 CooTBeTcTBY-
JIOKyMEHTOB Ha npumepe IOIIMH pazen
HOMEHKJIATYPHI e oT4yera u

JTHEBHHKA TI0
TIPAaKTHKE

6 AHanu3 OJIaHKOB OpTaHU3AINH 3 3 3 CooTBeTCTBY-
OIIUH pa3aen
oT4yera u
JTHEBHHKA TI0
NpaKTHKE

7 AHanu3 BXOIAILEH U UCXONSIIEH 6 6 6 CoOTBeTCTBY-

KOPPECTOHICHIINH OIIUN pazaen
oTyeTa u
JTHEBHUKA 10
HpaKTHKE

8 BrisBeHne  TMHTBUCTHYECKHUX 3 3 3 CooTBeTcTBY-
0COOCHHOCTEH TEKCTOB BXOISIIEH IOLUH pa3nen
Y NCXOJIIIEH KOPPECTIOHACHIINN oT4yera u

JTHCBHHKA TIO
MIPAKTHKE

9 AHanu3 IporpaMMHBIX — CpEICTB 4 5 CooTBeTcTBY-

JUISL pellIeHNs] KOHKPETHBIX 337124 IOLIMH pa3zen
oT4yera u
JTHEBHUKA 10
HpaKTHKE

11 TloaroroBka 0OIIErO0 OTYETa IO 9 TexcT oTuera
MIPaKTHKE

12 OdopmiteHre TOKYMEHTOB 110 9 JIOKyMEHTBI
MIPaKTHKE 10 MIPAKTHKE

13 3amura OT4eTa 110 MPAKTHKE 9 Hud. 3ager
Uroro 108




6.2. Conep:kaHue NPaKTUKH

Marepuainsl 0 y4eOHOM MPAKTUKE U METOJUYECKHE PEKOMEHJAIMU K UX BBIITOJIHEHHIO
npuBenensl B: O6mako donnu.ru (https://cloud.mail.ru/public/2rxR/5SBTyWLroV/).

1. AHAJIU3 AEATEJIbBHOCTU ITPEITPUATIA, YUPEX/IEHW A, OPI'AHU3ALITNN
(mpuBecTH OOIIYIO XapaKTEPUCTUKY Oa3bl IPAKTUKH):

1. IlonHoe Ha3BaHUE NPEANPUATUS, YUPEKICHUS, OPraHU3ALMH.

2. OtpacneBasi IPUHAUICKHOCTH MPEANIPUATHUS, YUPEKACHUS, OPraHU3ALINH.

3. ®opma cOOCTBEHHOCTH MPENIPUATHUS, YUPEKACHUS, OPraHU3aLINH.

4. Buasl IpoiyKIMH, KOTOpasi MPOU3BOIUTCS U YCIIYTH, KOTOPBIE IPEIOCTABIISIOTCS.

5. O0uiee KOJIMYECTBO NEPCOHANA IPEAIPUATHUS, YUPEKACHUS, OpraHU3allu.

6. Ilokasarenu o0O0BEMOB [JEATEIBHOCTH 3a MPOLUIbIA Troja (OTYETHBIN): TOBapHas
OPOAYKIMs, OOBEMBI MPOJAXKHU, CTOMMOCTb OKAa3aHHBIX 3aKa3uMKaM YCIyr, CTOMMOCTb
IPOU3BECHHBIX HAyYHO-UCCIIEI0BATEIbCKUX padoT U ap.

7. MecTo M CTPYKTypa YIpaBlieHHs COOTBETCTBYIOILEH OTpaciiblo, CBSI3b C IJIaBHBIM
IPEIIPUSTHEM.

8. BHyTpeHHsIsI CTpYKTypa 00bekTa (OpraHi3aluoHHas], GYHKIMOHAIbHAS).

9. XapakTepucTHKa OT/Iela, B KOTOPOM IMPOBOJUTCS MPAKTHKA.

Moxetr ObITh KpaTKO ONMCaHa UCTOPHUS, COBPEMEHHbIE 3a/aud, QYHKUUU U CTPYKTypa
OpraHHU3aLUH, OCOOCHHOCTH YIIPABICHYECKOH AEATEIbHOCTH

2. OIIPEJIEJIEHUE ®YHKIIMI JJIOKYMEHTOB
B nanHoM paszgene HEOOXOIUMO ONpeAeTaUTh (PYHKIUH JOKYMEHTOB, T.€. €r0 LIeJIeBOe
Ha3Ha4YeHME. BBIABUTH NMOUIMHHYIO 1IE1b CO3/IaHMS JOKYMEHTA M 3alledaTieHus 3aKIFYeHHON B
HeM uH(popMalM{, [POAHAIM3UPOBATH  pOJb  JIOKYMEHTa B  JIaHHOW  CHUTyalluu
JOKyMEHTOOOpa3oBaHMs. Tak Kak JOKYMEHT MNOJIM(QYHKIMOHAIEH, IEepBOM YKa3bIBaeTcs
byHKUusA, 3aaHHAs JOKYMEHTY aBTOpoM. OJHOBPEMEHHO HEOOXOJIUMO OTMETHUTh, KaKue M3
Ha3BaHHBIX QYHKIUN JOKYMEHTa HOCAT OOIINI, a KaKU€e — YaCTHBIN XapaKTep.

3. [TPOBEJIEHME KITACCUD®UKAIIMU JOKYMEHTOB HA ITPUMEPE
HOMEHKIJIATYPbI AEJI

Knaccugukanus AOKyMEHTOB — 3TO CHCTEMa WX MOJUMHEHHUs, HCIOJIb3yeMas Kak
CPEACTBO YCTAaHOBJIEHUS CBSA3EH MEXIy KJIacCaMH JTOKYMEHTOB, a TaKe ISl OPUEHTHUPOBKU
B uUX MHorooOpasuu. IIpaBuibHO cocTaBieHHas KiacCHU(PUKAIUs CIYXUT OCHOBOM i
YOOPSIAOUEHHSI JTOKYMEHTOB B  JIOKYMEHTHBIX cucTemax. be3 Hee HEBO3MOXHO
CHUCTEMaTU3UPOBATh JOKYMEHTBI, YCTAHOBUTH pa3IU4Us MEXAYy BHIAAMU JIOKYMEHTOB,
BBIJIEJISIEMBIX 110 Pa3JIMYHBIM IIPU3HAKAM.

Homenknatypa gen — CcHCTeMaTU3MpPOBAHHBIM IepeueHb HAMMEHOBAHMM Jied,
3aBOJIMMBIX B OpraHu3alid, C YyKa3aHHMEM CPOKOB HUX XpaHEHUs, O(OPMIICHHBIH B
YCTaHOBJIEHHOM IOPSIJIKE.

CormacHo  HOMEHKJarype JAen  0a3pl  NPAaKTUKA  HEOOXOAMMO  IPOBECTH
KJIacCU(UKAIMIO JOKYMEHTOB IO OCHOBHBIM Ipu3HakaMm. Pe3ynbTaTbl 0pOpMHUTH B BHJE
TaOJIHIIBL.

4. AHAJIN3 BJIAHKOB OPTAHU3ALIMA
B nmanHOM paspnene cienyer MepeurciIuTh BHJABI OJAaHKOB, KOTOPBIC NMPUMEHSIOTCS B
OpTraHHU3aIH:
—0OuMi ONaHK;
—OJIaHK MMCHMa;
—0OJIaHKM KOHKPETHOTO BHJIA IOKYMEHTA;
—OJIaHKU JOKHOCTHBIX JIHII.
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W3ywaercs u ompenensercs Ha3HAUYCHHUE, COCTAaB PEKBU3UTOB KaxJ0ro OlaHKa,
BBISIBJISIFOTCSI OLIMOKH, KOTOpPbIE OMUCHIBAIOTCS 0 CIEAYIOLIEH cXeMe: B KaKOM PEKBU3HUTE (€ro
Ha3BaHMWE), 4YTO HEBEPHO OQOpMIIEHO (OMUCHIBACTCS OTKJIOHEHHWE OT TpeOoBaHUl), Kak
MPaBWIBHO cjenyeT OoQOpMUTh B COOTBETCTBUM C TpeOOBaHUAMHU cTaHjaapra. Heobxoaumo
00paTUTh BHUMaHHUE Ha PACIIONIOKEHNE PEKBU3UTOB.

5. AHAJIN3 BXOIAILIEN U UICXOJISIIEN KOPPECITOHIEHIINNA
Comnocrapnsercs NpakTuka opopMIIEHHs BXOJSIIEH U UCXOAAIIEH KOPPECIOHICHIIUU C
TpeOOBaHUSAMU HOPMATHBHO-METOAMYECKHUX JIOKYMEHTOB. AHalM3 MPOBOJIUTCS B CIEIYyIOIIEH
H0CJIEI0BATEIHOCTH:
—  HaJHM4ue BceX HeOOXOAMMBIX PEKBH3HUTOB;
—  NPaBWIBHOCTh O()OPMIIEHUS PEKBU3UTOB;
Omunbxu B oopmiieHHMH 000011at0TCs, CHCTEMATU3UPYIOTCS, KOHKPETHO OIUCHIBAIOTCSL.

6. BRISIBJIEHWE JIMHI' BUCTUYECKMX OCOBEHHOCTEN TEKCTOB BXOJIAILEN U
UCXOJIAILEN KOPPECIIOHIEHI TN

Heo6xonumo mnpoaHanu3upoBaTh HECKOJIbKO BHUIOB KOPPECHOHICHIIUH, YKa3aTh
CTPYKTYpPY TEKcCa, PacCMOTPETh MOPSIO0K HM3JIOKEHHUs TEKCTa U COONIoJeHHe TpeOoBaHUM
SCHOCTH U 4eTKOCTH. OTMETUTh NMPUMEPHI UCIOJIb30BAHUS «KAHLIEIIPU3MOBY, TpadapeTHbIX
Y TUTIOB TEKCTOB.

[IpoBectn pacuer oObeMa BXOASIIEH W  HUCXOIALICH KOPPECHOHISHIIMH 32
MPEANIECTBYIOMUNA MECSI] 10 CTPYKTYPHOMY MOJIpa3/eIeHUI0, B KOTOPOM CTYIEHT MPOXOJIUT
MPAKTHUKY.

7. AHAJIN3 ITPOT'PAMMHBIX CPEJACTB AJIA PEHIEHMA KOHKPETHBIX 3AJTAY
B nmanHOM pasznene HEOOXOOUMO HM3YyYUTh W OMHUCATh HUCIOJIb30BAHWE B OpraHU3aINU
HOBEHIINX WH(POPMAIIMOHHBIX TEXHOJOTHI OOecleueHusl yIpaBIeHUECKONH AesTeNTbHOCTH,
WCIIOJIb30BAaHUE B OpPraHU3allUd KOMITBIOTEPHBIX CPEICTB OGOPMIICHHS Pa3JIMYHBIX BHJIOB
JOKYMEHTOB, Hamu4ue HWH(OPMAIMOHHO-TIOMCKOBBIX  CHUCTEM B  JIOKYMEHTAIlMOHHOM
o0ecrieueHnn yIpaBJIeHUs] OpraHU3aIiH.

7. OBPA3BOBATEJ/IBHBIE, HAYYHO-UCCJIEJOBATEJIbCKHUE 1 HAYYHO-
MPOU3BOJACTBEHHBIE TEXHOJIOI'MHU, UCITIOJIB3YEMBIE HA ITPAKTUKE

[IpakTrka sBIsSETCA HEOTHEMJIEMOW YacThlO yYeOHOTO TIpollecca, OHa COCTOWT W3
HECKOJIbKUX KOMIIOHEHTOB:

1) mpuoOpeTeHne HABBIKOB Ha paboyeM MeCTe B CTPYKTYPHOM TIOJApa3/ieieHUH
OpraHMu3aluy (TEXHOJIOTHYECcKas NEATENBHOCTD);

2) aHAJIU3 CYNIECTBYIOIIEH MPAaKTHKK JOKYMCHTUPOBAHUS B OpraHH3alli; aHaJIN3
IPOTPaMMHBIX CPEJCTB JJISl PEIICHUS] KOHKPETHBIX 33/1a4 (TIPOEKTHAs ACSTEIbHOCTB).

8. YAEBHO-METO/IJMYECKOE OBECIIEYEHUE CAMOCTOSTEJBHON
PABOTBI CTYJAEHTOB HA ITPAKTHUKE

Bo Bpems npoxoxaeHust yueOHO#M MPaKTUKH OOJIBIIIOE 3HAYEHUE UMEET CAMOCTOSITeIIbHAS
pa60Ta CTYACHTOB, ITOCKOJIBKY MPAKTHKA ABJISICTCA OAHUM M3 3TAIlOB MOATOTOBKU 6aKa.HaBpOB 10
HarpasieHuto nmoAarotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBECHUE.

CamocrosaTrenbHas paboTa CTYAEHTOB B XOJi€ MPOXO’KICHUS NMPAKTUKK HampaBieHa Ha
KauyeCTBEHHOE OCBOEHHUE M CHUCTEeMaTH3al[MI0 TOJNYyYEHHBIX 3HAHWM, uX yriayOneHue u
pacIipCHUC HAa OCHOBC aHaJin3a BBIITOJIHCHUA ACIOIMIPONU3BOACTBCHHBIX onepaunﬁ B KOHKpCTHOﬁ
opranuzaruu. dopmupyercs ymMeHUe MOJYyYCeHHsI 3HAHUW Ha TpakTuke (B mpodecCHoHATbHON
I[GHTGJ'H:HOCTI/I) " 3aKpPCIUIAIOTCA MPAKTUYCCKUC HABBIKW CTYACHTOB. AKTHUBHO Pa3BUBAIOTCA HUX



MO3HABATEIIbHBIE CIIOCOOHOCTH, CaMOCTOSITENIbHOCTh MBINIICHHSI, CIHOCOOHOCTh K HAay4YHO-
HCCIIEIOBATENIbCKOM paboTe, HABBIKM MEKJIWNYHOCTHBIX OTHOIICHUM, IOCKOJIBKY CTYACHTHI
AKTHUBHO BKJIIOYAIOTCS B KOMMYHHUKAIIMU C COTPYJAHMKAMU OpraHU3AIMM, ydaTcs MOAYUHSATHCS
MpaBujIaM BHYTPEHHETO PACIIOPSIKA U JPYTUM KOPIOPATUBHBIM aKTaM.

Buabi camocTosiTeIbHOM padoThI B X0/1€ MPOXO0XKIEHUSI MPAKTHKH

1. Pacuer oObeMa BXOASIIEH M MCXOMAIICH KOPPECIOHICHIMH 3a IMPEIIICCTBYIOIINI
MECHII [0 CTPYKTYPHOMY MOAPA3ACIICHHUIO, B KOTOPOM CTYJEHT MPOXOJUT MPAKTHUKY.

2. Benenue nHeBHUKA NMPAKTHKH, OTIEPATHBHOE BHECCHHE B HETO CBEICHUM.

3. CocraBieHHE JOTUYECKUX U CTPYKTYPHBIX CXEM.

4. BeINoJHEHHUE 3aJIaHUH 110 TOPYYCHHUIO PYKOBOJICTBA U CIICIIUAIIMCTOB OPTraHU3AIIHH.

5. IMoaroroBka Kk 3amuTe MPOEKTa OTYETA, APYTHUE BUIBI CAMOCTOSTEIIBHON paOOTHI.

B xo0/1e NpakTHUKH pPelIaloTCs:

— obpasoeamenvHble 3a0auu — TOIyuyeHUE HOBOM HH(OpMmammu 00 HCIOIb30BAaHUH
KOHKPETHBIX CPEJICTB aBTOMATH3AIUH JICTOMPOU3BOJICTBEHHBIX POIECCOB;

— HAYYHO-NPOU3800CMEEHHble 3a0ayu PEUIAOTCsS IMyTEeM IPUMEHEHHUsS CIEIHaTbHBIX
TEXHOJIOTUH (TPaJUIIMOHHBIX U aBTOMATU3HPOBAHHBIX ) 110 00pabOTKe MOydeHHON HHDOpMaIuu
U €€ cucTeMaTu3aluu;

— yuebHO-ucciedosamenbckue 3a0ayu — JaeTcs OLIEHKA COCTOSHUS TOKYMEHTHPOBAHUS,
HAMEUAKOTCS IIYTH €ro COBEPIICHCTBOBAaHUS, OOOOINAETCS OMBIT, TOTOBATCS JIOKJIAJbI,
COOOIIECHMUS.

8.1. Opranu3zanus y4eOHOH NPaKTUKH

VY4eOHyl0 NpaKTUKy CTYAEHTHl MPOXOAAT B COOTBETCTBUM C TIpaduKoM YydeOHOro
npolecca B YCTaHOBJIEHHBbIE Cpoku. OpraHuzalvio M IPOXOXACHHE NMPAKTUKU OOecreunBaeT
BhINTycKaromas kadeapa MHPOPMALMOHHBIX CHCTEM YIpPaBICHMS, JeKaHaT U ydyeOHas 4acTb
yHuBepcuTeTa. [lo Bcem BompocaMm OpraHu3alydyd U MPOXOXKJIEHUS MPAKTHUKU CTYJEHT MOKET
MOJIyYUTh KOHCYJIBTALMIO Y TIPENIOAABATENS — PYKOBOJUTENS IPAKTUKHU.

PykoBonuTenb MpakTUKKA OT OpraHU3AMHM CUCTEMATHUECKH KOHTPOJIMPYET KayecTBO U
CBOEBPEMEHHOCTh  BBIMOJHAEMOW cTylaeHTamMu paloTbl. PykoBogurens oT  Kadeapsl
OCYIIECTBIISIET METOJAMYECKOE PYKOBOJCTBO U KOHTPOJb 3a BBIIIOJHEHUEM IPOTrpaMMBbl
npakTukd. CTyAaeHThl 00s3aHbl CBOEBPEMEHHO BBIINOJHATH 3aJjaHUs, INPEAyCMOTPEHHbIE
IpOrpaMMOM MPaKTUKH; YKa3aHWs PYKOBOJAUTENIEH MNPAKTUKH OT By3a M OT OPraHU3alNU;
MOXYUHATHCS IEHCTBYIOIIMM B OpraHU3aliy NIpaBuiaM BHYTPEHHETO paclopsiiKa.

O0s13aHHOCTAMH PYKOBOAUTE/IS PAKTHKHU OT Kadeapbl SIBISIOTCH:

— ydacTHhe B MHCTPYKTHBHBIX COOpaHUSIX, KOTOPbIE MPOBOASATCS CO CTYIEHTaMHU HE MO3XKe,
yeMm 3a 1-2 AHd 10 Havasia NpaKkTUKY,

— O3HaKOMJIGHHE CTYJEHTOB C TpeOOBaHMSAMHU NpPOrpaMMmbl, (GOpMaMH KOHTPOJS U
OTYETHOCTH;

— pacrpeneneHle UHANBUIYAIbHBIX 331aHU;

— KOHCYJIbTHPOBAHHE CTYJECHTOB B XO7Ie MPAKTUKU Ha Kadeape U BO BpeMs MocerieHus 6a3
MPaKTHKH;

— KOHTpOJIb 3a COOJIIOZIGHWEM CTYIEHTAaMH BHYTPEHHEro pacropsika IHs, JUCLMIUIAHbI
TpYy/la, CBOEBPEMEHHBIM BBIITOJHEHUEM 33/1aHH, KOTOPHIE OTBEYAIOT COJIEPKAHUIO MPAKTUKH;

— uH}popMHupoBaHue Kadeapsl (Ha ee 3aceaHMsAX) O MPOXOXKACHUN MPAKTUKU, HAPYIICHUH
HOPsAZIKA €€ IIPOXOXKICHUS CO CTOPOHBI CTY/IEHTOB MJIM PYKOBOZCTBA OT IIPEAIIPUATHS;

— TPOBEPKA OTYETOB O MPAKTHKE;

— HAaIlMCAaHUE OT3bIBOB;

— Y4acTHE B 3alIUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHUCCHIA;

— IIPEIOCTaBIEHUE OTBETCTBEHHOMY 3a MPOBEJCHUE MPAKTHKU OT Kadeapbl MHMCbMEHHOTO
OTYETa € 3aMEYAHUSMU U [IPEATIOKEHUAMMU.
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O0513aHHOCTH PYKOBOAMTEISA NPAKTUKH OT MPeINPHUATHS:

— B HayaJe MPAKTUKU 03HAKOMUTHCA C pabodeii mporpaMMoil U THEBHUKOM IPAKTHKH;

— YTOYHHUTH 3aMHCAHHBIA B JTHEBHHUKE KaJCHIAPHBIA rpauk MpOXOKICHHUS MPAKTHKU (I10
COZIEPKaHMIO U CPOKAM BBITMIOJIHEHUS OT/ICIbHBIX ITyHKTOB);

— o0ecrneunTh CTYACHTaM YCIIOBHS, HEOOXOAUMBIE IS BBITOTHEHUS IIPOTPAMMBI ITPAKTHKHY,
JOCTYT K HEOOXOMMBIM JOKYMEHTaM, KOHCYJIbTUPOBAHHE;

— KOHTPOJMPOBATH MMOCEIIECHNE CTYICHTaMU 0a3bl MPAKTHKH;

— B CIIy4asx HapYyLIEHUs AUCIMIUTUHBI COOOIIATh PYKOBOIUTENIO MMPAKTUKU OT Kadeaphl;

— OpraHM30BaTh 3KCKYPCHHU JJIs CTYAEHTOB I10 OCHOBHBIM LI€XaM U y4acTKaM IPEAIIpUsTHS;

— TPOBEpKa OTYETa O MPAKTHKE;

— HaIMCaHUE XapaKTEPUCTUKU CTYEHTA-IIPAKTUKAHTA 110 3aBEPILEHUIO €r0 NPAKTUKH.

OcHOBHBIE 00S13AaHHOCTH CTYI€HTA-IIPAKTUKAHTA:

— CTYHEHT J0 OTObITHS Ha NPAKTHKY JOJDKEH IOJIyYUTh WHCTPYKTaXXK PYKOBOAWUTENS
MPaKTHKH, THEBHUK MPAKTUKHU, MHIUBUYAIbHOE 33/IaHKE TI0 YUeOHOM MPAKTHKE;

— CTYIEHT, NpUObIB HA MPEANpHUSATHE, JOJDKEH MPEAOCTaBUTh PYKOBOJUTENIO OT
MPEANPUATHS THEBHUK, TPOUTH MHCTPYKTAX MO TEXHUKE OE30MaCHOCTH U MOYXKApHOI 0€30MacHOCTH,
O3HAaKOMHTBCSI ¢ PabOYMM MECTOM, MPABHJIAMU AKCIUTyaTalluk OOOPYAOBAHUS W yTOYHUTH IUIAH
MPOXOXK/ICHUSI IPAKTHKH;

— B IIEpBbIC TPH JIHS CTYACHT 00s3aH COOONIUTH Ha Kadeapy (paMuimio, uMs, OTIYECTBO U
HOMep Tene(oHa pyKOBOIUTENS MPAKTUKH OT MPEANPUITHS

— BO BpeMS MPOXOXKIEHHS NPAKTUKU CTYIEHT JOJDKEH NPUACPKUBATHCA MPaBHII
BHYTPEHHETO pacropsiika IPeANpUsITHS U YCTAaHOBJICHHBIN PEXKUM JHS;

— BBIIOJIHATH BCE TpeOOBaHMs paboyeil IpOrpaMMbl;

— PEryJISIpHO BECTH YYeT MPOU3BEJICHHON pabOThl B COOTBETCTBYIOIIEM pa3zieie THEBHUKA
MPaKTHKH;

— HW3Y4YMTh M BBINOJHATH MpaBHJa TEXHUKU O€30IACHOCTU M OXpaHbl Tpyla, NPOWUTH Ha
NPEANPUATHH UHCTPYKTAXK 10 TEXHUKE O€30IMaCHOCTH;

— MHPOPMHPOBATh PYKOBOAUTENS MPAKTUKM OT Kadeapbl O TNPOM3BEICHHON Ha
NpEeANpUATHH paboTe (B HAMEUEHHBIE THU KOHCYJIbTALUH);

— JI0 KOHLIA CpPOKa IPAaKTUKA TOATOTOBUTH OTYET B COOTBETCTBUM C COZICPIKaHHEM
[pOrpaMMBbl;

— TMIPEACTaBUTH OTYET IO MPAKTHKE Ha Kadeapy pyKOBOAUTENO 3a 1-3 mHSA 10 OKOHYaHUS
NPaKTHKK JJIs1 IPOBEPKU 1 BHECEHUSI HEOOXOJMMbIX M3MEHEHHUH.

8.2. MeTonnyeckue peKOMeHIAMH M0 MOAT0TOBKE K MPaKTHKe

CTyneHTbl JOJDKHBI HU3Yy4UTh IPOrpaMMy IMpPaKTHKH, JUTepaTypy M HOPMAaTUBHBIE
JOKYMEHTBI TI0 JEJIONPOU3BOJCTBY W OCHOBHBIM AacIlieKTaM JesTeITbHOCTH OpTraHW3aIluH.
PexkomeHyeTrcsi NpakTUKaHTy COBMECTHO C IIperojaBaTesieM pa3paboTaTb Ha OCHOBE
pOTpPaMMBbl  KaJICHIAPHBIA IIJIaH TPOXOXKICHHUS MPAKTUKH, KOTOPBIA CIEAYeT COTiacoBaTh C
PYKOBOJUTENEM MIPAKTHKH OT OpraHU3allnH.

8.3. MeToanueckue peKOMeHIAIUH MO MPOXO0KIEHUI0 MPAKTUKHU

B xome mpoxoxaeHusl MpakTUKH CTYIEHTH M3YYaloT JTOKYMEHTAIMIO0 opraHu3anuu. Eé
aHaJIU3 IPOBOJUTCA C TOUKH 3peHHst cocTaBa U oopmiieHus. CBoM HAOIIOACHUS O MPOAETaHHOM
paboTe CTY/IeHTHI BHOCAT B JIHEBHUK MPAKTHKH.

8.3.1. TpedoBanusi kK 0opMIEHUIO THEBHUKA

JIHEBHUK PAaKTHKHU CTY/EHTA BKIIIOYAET B c€0s psAll Pa3/iesioB:

1. TuTynbHBINA JTUCT JHEBHUKA.

2. OGopoTHAs CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanengapHslii rpauk MpOX0oxKASHUS MPAKTHKH.

3. Pabouwne 3amucu BO BpeMsi TPaKTUKH.

4. OT3BIB U OLIEHKA pOOOTHI CTY/ICHTA HA MIPAKTHKE.
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5. OT3bIB JI1LI, KOTOPBIE IPOBEPSUIN IPOXOKACHUE TPAKTHKHU.

6.BbIBOJ] pyKOBOAUTENS MPAKTUKU OT BBICIIETO Y4€OHOI'O 3aBelIeHHs PO MPOXOXKACHUE
NPaKTUKH.

Pazgen 1. «TUTY AbHBII JJHCT» 3amoyHICTCS Ha Kadepe.

Paznen 2. «O0opoTHAsi CTOPOHA THUTYJBHOIO JIUCTa» — CTaBUTCA OTMETKA B OTJEINE
KaJpOB OpraHu3aliMd O MPHUOBITUM HAa MECTO IPAKTUKHU U O BBIOBITHM C MECTA MPAKTUKHU C
HOJIUCHIO JOJPKHOCTHOTO JIMIIA, 3aBEPEHHON [1€4aThi0 OpraHu3alllu.

Pazgen 3 «Kanengapublii rpaduk mNpoXoxKaeHHsl NPAKTHKH» COCTaBJISAETCS
COBMECTHO PYKOBOAMTEIEM IPAKTUKU OT NPEAUPUATHS M PYKOBOJIUTENIEM IPAKTUKH OT
Ka(eapel B COOTBETCTBUH C IPOTPAMMOIA.

Paznen 4 «PabGoume 3amucH BO BpeMsl MPAKTHKH» OTpaxaercs (akrtudeckas padora,
BBINOJIHEHHASI HA MPOTSHKEHNUU KAXKJI0TO JHS IPOXOXKICHUS IPAKTUKH.

Pazmen 5 «OT3bIB M OLEHKa PpPoOOOTHI CTYyAeHTa Ha MNpaKTHKe» odopmisiercs
PYKOBOJIUTENEM MPAKTUKH OT HPEANpPUATHS W 3aHOCUTCA B JHEBHUK B IOCIeAHUE 2-3 THS
IPOXOXKACHUS TPAKTUKU.

6. Pazmen 6 OT3bIB JHMI, KOTOPbIe MNPOBEPSJIM NPOXOXKICHUHE TMPAKTHKH —
3aIOJIHACTCS PYKOBOJIUTENIEM MPAKTHUKU OT BBITyCKaromed Kadeapsl Ha OCHOBAHUU TPOBEPKU
IPOXOXKJICHUS MPAKTUKHM KOMHUCCHEHW B COCTaBe OTBETCTBEHHOIrO IO Kadeape 3a IpoBeAeHUe
IPAKTUK U PyKOBOJIUTENIEH IPAKTUKYU OT BhIITyCKaroleh Kadeapsl.

Paznen 7 «BbIBOA PYKOBOAUTEJISI IPAKTHKH OT BbICHIEr0 y4eOHOI0 3aBeJeHHs MPO
NPOXOsKAeHHe TPAKTUKH» 3alI0JIHAECTCS PYKOBOJAUTENEM MPAKTUKHM OT BBIYCKarOLIEH
Kadeapsol.

8.3.2. TpedoBanusi k 0popMIEeHUIO OTHETA

OTuer He NOKEH MOBTOPATH THEBHMK M INPOrpaMMy MPaKTHKH. DJIEMEHThl OTYeTa
pacrnojararTcs B CIeIYIOLIEH MOCIe10BaTeIbHOCTH:

— TUTYJbHBIH JIUCT;

- COJIEP/KAHUE;

- BBEJICHUE;

- TEKCT OTUYETA O BHIMOJIHEHUH TPAKTUKU;

- 3aKJIIOUYEHUE;

- CIIMCOK MCTIOJIb30BaHHBIX HCTOUYHUKOB;

- MIPUIIOKEHUS.

OOmmii 006eM OTYETA HOJDKEH COCTABIATH 25-30 JIMCTOB.

TexcToByto yacTh pabOThI BHIIOIHIIOT C MOMOIIBIO KOMITBIOTEPHOW TEXHUKU Ha OIHOM
cTopoHe nucta Oemoit Oymaru Qopmara A4, mpudr Times New Roman, paszmep 14,
MeXCTpouHblid nHTepBal — 1,5. [Tons: neBoe — 30 mm; npaBoe — 15; BepxHee u HikHEe — 20 MM.
TabnuuHbIN MaTeprall U WITIOCTPALIUK pa3peniaeTcs BHIIONHATD Ha incTax opmara A3.

Hywmepanust crpanuil otdera JI0JKHA OBITh CKBO3HOM, IepBas CTpaHMIA — THTYJIbHBIN
JIUCT, HA HEM HOMEP CTPAHUIIBI HE TPOCTABISETCS.

Ecnmu B oTuere ecTh pUCYHKM W TaOMMIBI Ha OTAEIBHBIX CTPaHHUIAX, a TakKke
MPWIOKEHUS, 3TU CTPAHULIBI TAK)KE UMEIOT CKBO3HYIO HyMEpaIHIo.

[TpunoxeHus K 0TYETy JOJDKHBI OTBeYaTh (PAaKTUYECKU U3YYEHHOMY MaTepHaiy.

Bce wmmocTpanuu oTtdera, KpoMme Tabnuil, o003HauyaroTcs ciaoBoM «PUCYHOK» H
HYMEpYIOTCs ITOCIIeI0oBaTeIbHO apabCcKUMHU IdpamMul B rpeenax paszaena. Hanpuwmep,

Pucynok 1.2 — OpranuzannoHHas CTPyKTypa IpeAnpUsaTHS

[loanucu BBIMONHAIOTCA TOJA WUIIOCTpalMed 1o UeHTpy. Kaxayio WiIocTpanuio,
KOTOpasi COAEPKUTCS B OTUYETE, HEOOXOAUMO COIPOBOXKIATh KPATKUM aHAJIM30M COJAEPKAHUS U
BbIBoJIaMU. KONMUYeCTBO WILTIOCTpAIMid ONpeAemseTcs] COolIep:KaHueM OTYeTa U JIOJDKHO OBITh
JIOCTATOYHBIM ISl TOTO, YTOOBI IaTh TEKCTY SICHOCTU U KOHKPETHOCTH.
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Tabnuuel AOKHBL OBITH yHUGHUIMPOBaHBI MO (opme, a uudpoBas HHPOpPMALUST —
nocroBepHoi. Kaxnmass Tabimuia uMeeT TEeMaTHUYECKOe 3arjaBHe, KOTOpOoe OToOpa)kaeT ee
conepxanue. TaObmuIpl HyMEpyIOTCS aHAIOTUYHO PUCYHKaM. 3arjlaBue TaOJIMIbI HAUMHACTCS C
OosbII0i OYyKBBI O€3 a03aIHOTO OTCTYyNa M pa3Melnaercs mocie cioa «Tadnumay ¢ ykazaHueMm
HopsIKOBOTO HOMepa. Hanpuwmep,

Tabmuua 2.1 — AHanu3 JOKYMEHTOO00pOTa MPEIIPUATHS B TUHAMUKE

IIpu cceiike Ha TaONMIly YKa3bIBAaIOT €€ HOMEpP U CJIOBO «TaliHIa» B COKpAIEHHOM
BHJIC, HaTIpuUMep «Taoir. 1.2y.

[Tpu mepeHoce yactu TaOIMIBI HA JPYryl0 CTpaHUIy Haj Hell numyT «lIpomomxenue
Tab1.» (C yKa3aHHEM e HoMepa).

WNnmroctpanun 1 Tabiuibl pa3MeIiaT Moce MEpPBOW CCbUIKM Ha HHMX B TEKCTE Tak,
4TOOBI UX MOXKHO OBLIO IPOCMATPHUBATh O€3 BpaIlleHUsI CTPAHUILIbI UM C BPALIEHUEM 110 4aCOBOM
CTpEJIKE.

®opmyiel HymMepyroTcst apabckumu nudppaMu. VX mopsikoBeli HOMEp 0TOOpaXkaeTcs B
KPYTJIBIX CKOOKaX CIpaBa OT (JOPMYIIBL.

B npunoxenusx mnoparorcs (GOpMbI CTATUCTUUECKOW OTYETHOCTH, BCIOMOTraTelbHbIE
MaTepuaibl (IPOMEXKYTOUHbIE MaTEMaTHYECKHE pacdeThl, WUIOCTPALUU BCIIOMOTaTEIbHOTO
xapakrepa u 1ip.). Kaxnoe npunoxxenue HaunHaeTcss ¢ HOBOM crpanuubl. Ilocpenune crpaHuiibl
nevaraercs ciioBo «lIpunoxxenue». OHO TOKHO UMETHh TeMaTudeckoe 3arnasue. Hampumep,

Ipunoxenue K
IIpumep odopMieHHd CIMCKA HCIIOJIb30BAHHBIX HCTOYHHUKOB

Ecniu B oruere ecth Oornee MBYX MPWIOKEHHH, WX TMOCIEIOBATEIbHO HYMEPYIOT
3arjlaBHBIMU OyKBaMu pycckoro andaBuTa, HauuHas ¢ A, 3a uckimodenuem Oyks E, 3, U, O, Y,
b, bl, 'b, nanpumep, IIpunoxenue A, Ilpunoxenue b u 1. 1.

Ogopmnenue mumynvHo2o 1ucma omyema

TUTYTBHBIN JTUCT CONEPIKUT AIEMEHTHI: HANMEHOBaHNE MUHUCTEPCTBA, By3a, Kadempsl,
HareyaTaHHble POMUCHBIMU OyKBaMH, HauMeHoBaHue Buaa gokymenTta (OTUET), 3aronoBok k
TEeKCTy (00 y4yeOHOUW MpaKTUKE: 03HAKOMHTEIbHON), HAUMEHOBAHUE OPTaHHM3allMU, B KOTOPOM
npoxonuna mnpaktuka ([Ipuioxenne A). TUTYIbHBIA JIMCT TOAMKCHIBACT PYKOBOAUTENb
MIPaKTHUKH OT Ipeanpuatus, ero noanuck 3asepsercs IEYHATDBIO.

Odghopmnenue codeporcanus

Conepxxanne pacnonaraercs 3a TUTylbHBIM JcToM. CioBo «COJEPXKAHUE»
nevyaTaeTcsl MPOMUCHBIMU OykBaMHu, HIbKe pacmoiaraetcs cioBo «BBEJIIEHUE» 6e3 ykazanus
HoMepa. Jlanee pa3MeraoTcs 3aroloBKU pa3esioB (MPOMUCHBIMU OYKBaMH) yepe3 OJUHAPHBIN
MEXCTPOUHBIM HHTepBasl. Pa3znensl HymepyroTcs apaOckumu nudpamu. Mexnay Ha3BaHUSMU
pa3fesioB JENaeTcs IMpONMYCK B 2 MEXKCTPOYHBIX HWHTEpBaja. 3aroJIOBKM IOApa3/eiioB
NeYaTalTCs CTPOYHbIMU OyKBaM, HauWHas C MPOMUCHOM, MOpPsAKOBas HyMepauus apabCKUMU
mudpamu (1.1, 1.2). Toukn B KOHIIE HAa3BaHUI pa3leyoB U MOJAPa3/AEIOB HE CTaBATCA. 3aTeM B
comepxanun ykaspiBatoTcsi cinoBa «3AKJIFOUEHUE», «CITMCOK HCIIOJIbB3OBAHHBIX
NCTOYHUKOB», «TPUJIOXEHUSA» (nponucueiMu OykBamu). C mpaBoif  CTOPOHBI
pacrnoJiaratoT HoMepa CTpPaHULl, ¢ KOTOPbIX HAYMHAETCS U3JI0)KEHUE BCEX CTPYKTYPHBIX dacTel
conepxanus. HazBaHus MpUIIOKEHUH HE MepeunciisiorTes B coaepxkanuu. [Ipumep opopmiueHus
coaepxanus B Ilpunoxenun b.

Odgopmnenue 86edenus omuema o NPaKmuxe
BBenenue pekoMeHIyeTcs HAa4MHATH C 2-3 BBOJHBIX a03aleB, jKeIaTelbHO YKa3aTh
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TOYHOC HAMMCHOBAHUC OpraHu3aluiu, q)aMI/IJII/IIO, HUMsI, OTYCCTBO PYKOBOAUTCIIA OpraHU3aluu,
CTPYKTYPHOE IOjipa3jielicHHe, B KOTOPOM CTYICHT MPOXOIWI MPaKTUKy. O0sA3aTeNbHO CiemyeT
chopMynupoBaTh Iellb, 3aJa4dl NPAKTHKH, OINHCAaTh OCHOBHOE COJEpKaHHe pador,
BBIITOJIHEHHBIX B XO/I€ MTPAKTUKH.

Ogopmaenue 0CHOBHOU Yacmu omuema o0 NPAKmMuKe
Texct oryera pyOpunmpyeTcs Ha pasaensl. HazBaHus pa3zenoB BO BCEX OTYETaX MOTYT
OBITH CPOPMYJIMPOBAHBI CIICTYIOITUM 00pa3oOM:

BBEJIEHUE

1. AHAJIN3 AEATEJIBHOCTH NPEITPUSTUS, VUPEXKIEHNS, OPT AHN3ALIIU

2. OTIPEJIEJIEHUE ®VHKLIUI JOKYMEHTOB

3.  TIPOBEJAEHUE KJIACCU®UKAIIMA JOKYMEHTOB HA  IIPUMEPE
HOMEHKJIATYPBI JIEJI

4. AHAJIN3 BJIAHKOB OPT AHU3ALINU

5. AHAJIW3 BXOJISILLEN 1 UICXOISIIEN KOPPECIIOHAEHIIN

6. BLISIBJIEHUE JIMHIBUCTUYECKUX OCOBEHHOCTEI TEKCTOB BXOJUSILEN U
WNCXOJSIIEN KOPPECITIOHIEHLINUT

7. AHAJIN3 ITPOTPAMMHBIX CPEJICTB JUIS PEIIEHUS KOHKPETHBIX 3AJIAY
3AKJIIOUEHUE

CITIMCOK UCIIOJIb30BAHHBIX UICTOYHUKOB

[IPVJIOKEHUE A TIPUMEP O®OPMJIEHUS BJIAHKA OPT AHU3ALIIU

Ecnu kakoe-nmu60 M3 yKa3aHHBIX B MPOrpaMMe 3aJlaHii B paMKax paszesia He PacKphbITo,
CTYACHT B OTYETE U pa60qu JHCBHUKE OTMCYACT IPUYHHY. Ecmm OHO HJIM HECKOJIBKO 3a)1aH1/1171
ObUIM 3aMEHEHBbl PYKOBOJUTENIEM NPAaKTUKU OT OpPraHU3alllM, BCE M3MEHEHHs JOJIKHBI OBITh
3a(MKCUPOBAHbI, HOBOE 3a/laHu€ JOJKHO OBITh MOAPOOHO OMHMCAHO, JOJDKHBI OBITH YKa3aHbI
1eJIb BBIMTOJIHEHUS 3aJaHUs U 00bEM BpeMEHH, OTBOJAMMOTO Ha €T0 BBIMOJIHEHHE.

Ogopmnenue 3aknrouumenbHol yacmu omyema

B 3akmoyeHnn, KOTOpoe pacnojaraercs MOciIe OCHOBHOM 4acTW OTYeTa MOABOIATCA
UTOTM TPAaKTUKH, 0000LIAI0OTCS pe3ysbTaThl, MEPEUUCISIIOTCS BUABI paboT, OCYILIECTBIsEMbIE
CTYJIEHTOM CaMOCTOSITENIbHO, OCOOEHHOCTH OTJEJbHBIX TEXHOJIOTMUECKUX ONeparuii.

B kauectBe npunoscenuii kK omuemy MOryT OBbITh

OJIaHKM pa3HbIX BUIOB JOKYMEHTOB,

CX€Ma OpraHU3aL[MOHHOMN CTPYKTYpPbl OpraHU3alNH;

CHHMCOK HOPMAaTHBHO-METOANYECKHUX JOKYMEHTOB OpraHU3aluy;

00pa3ibl BXOAAIIEH U UCXOSIIEH KOPPECTIOHACHINH.

Crpanunpl oTdeTa JOJDKHBI OBITH NPOHYMEpOoBaHbl (BepXHHM mpaBbiii yros). Ha
NOCJIEHEH CTpaHuIle, TOCie 3aKI0UYEeHUsI COCTABUTENb CTABUT CBOIO MOJMHUCH U PacHIU(POBKY
MOJIIHUCH.

8.4. IlonBeeHNEe UTOTOB MPAKTHKH

IIpy 3amure oTyeTa CTYAEHT NOJDKEH KPAaTKO H3JIOKUTH €r0 OCHOBHOE COJEp:KaHHE,
0XapaKTepHU30BaTh HCIOJIb30BAHHbIE HCTOYHUKH, CGHOPMYIHUPOBATH OCHOBHBIE BBIBOABI U
IIPEMIOKEHUS, JaTh ITOJIHBIE OTBETHI HA BOIIPOCHI PYKOBOAMTEIA U APYTUX PUCYTCTBYIOLIUX Ha
3aIUTE JIULL.

CryneHT, He BBINOJIHUBIINN IPOrpaMMy IPAKTHKH, IOJYYUBLIMM OTPULIATEIbHBIA OT3bIB
0 paboTe WIN HEYJOBIETBOPUTENBHYIO OLIEHKY IIPH 3alllUTe OTYETa O MPAKTUKE CUUTAETCSA HE
BBIMOJIHUBIIMM y4eOHBIN TUIaH M HANpaBJsieTCs Ha MPAKTHKY BTOPUYHO WIM OTYHCISETCS U3
YHHUBEPCUTETA.

Cpok npeacraBiieHus: OTYETA, THEBHUKA IPAKTUKYU — [TOCJIEIHUI 1€Hb IPAKTUKH.
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Ecnmu x oTueTy MHOro 3aMeuaHUil MO COACPXKAHUIO U O(DOPMIICHUIO, OH JIOJDKEH OBIThH
nepepabdoTaH U MPEJCTaBlIeH Ha MMOBTOPHYIO 3allIUTY B CPOKH, YCTAHOBJICHHBIC Kadenpoil. Bech
MakeT JOKYMEHTOB IO TPAKTHKE IOCJE 3alIUThl CHAIOT B apXwB Kadeapbl, OICHKA (3a4er)
BBICTABJISICTCS B 3a4ETHYIO KHUXKKY U BEIOMOCTb.

8.5. Kantenaapublii rpaduk nNpoxokIeHusi NPAKTHKH

VY4uThIBas, 4TO CTYACHTHI MOJYYAlOT Ha3HaueHHE Ha pa3HOOOpasHble 0a3bl MPAKTUKH,
KOTOPBIC OTJIMYAIOTCS BHJIOM JCSTEIBHOCTH, OPTaHU3aIMOHHOW CTPYKTYpOH, B Ka)kKIOM
OTJENIFHOM Cllydae KaJleHAapHble IpauKu JOJDKHBI pa3padaThIBaThCS B MEPBbIC JHU MPAKTHKH
PYKOBOIUTEISIMH OT KadeIpbl 1 0a3bl IPAKTUKU C YYACTHEM CTYICHTOB.

OO000UIeHHBI KalleHAApHBIH TpaduK MPOXOXKIEHHUS y4eOHOW NPaKTHUKU TPUBEICH B
tabn. 8.1. OH cocTaBieH HCXOAS M3 TOTrO, YTO COTJIACHO y4eOHOMY IUTaHA TOJTrOTOBKH
OakanaBpoB 10 HampaBiieHu0 nmoAroToBku 46.03.02 JlokyMeHTOBEIEHHE U apXUBOBEACHHE,
JUTUTEIILHOCTh TIPAKTUKU COCTABIISICT 2 HECIH.

Tabnuna 8.1 — KanennapHo-temMatuyeckuil 1iaH U rpaguk TPOXOKACHUS MPAKTUKU

Ne KonugecTBo
Buibl BBITIONHSAEMBIX PaboOT KaJICHIapHBIX
pabouux JaHEH

1 2 3

1 WHCTPpYKTUBHOE COBEIIAHWE W TIONYYCHHE ITOKYMEHTAIUH IS 05
MIPOX0XKICHUSI IIPOU3BOJICTBEHHON MTPAKTUKH ’

2 OdopmiieHne HEOOXOIUMBIX JOKYMEHTOB Ha 0a3e MPaKTHKH.
[TpoxokaeHre HHCTPYKTaKa MO0 TEXHHUKE OE30MacHOCTH U OXPaHe 05
Tpyda Ha npeanpustud. O3HaKOMJIEHWE C  INpaBUJIaMH ’
BHYTPEHHETO TPYJIOBOTO pacHopsiKa

3 AHaM3 AeITeTLHOCTH NPEIPHSITHS, YIPSIKICHHUS, OPraHUu3alun 1

4 Onpenenenue GyHKUINN TOKYyMEHTOB 1

5 [IpoBenenue kinaccupukanuu JAOKYMEHTOB Ha IpHUMEpPE 1
HOMEHKJIATYPHI eI

6 AHann3 6J1aHKOB OpraHU3aI|H 1

7 AHanmm3 BXOJSIIEN U UCXOSIICH KOPPECTTOHACHITUN 1

8 BrigBiieHre TUHIBUCTUYECKUX OCOOEHHOCTEM TEKCTOB BXOIAIIEH
U UCXO/ISIIEH KOPPECTIOHICHITNH 2

9 AHann3 IporpaMMHBIX CPEJCTB JIJIS PEIICHHs] KOHKPETHBIX 3aja4 1

10 [ToaroroBka 001IeT0 OTYETA IO MTPAKTUKE 1

11 | OdopmieHne JOKYMEHTOB IO PAKTHKE 1

12 3ammura oT4eTa 1Mo MpaKkTUKe 1
Bcero 12

9. ®OPMBI IPOMEXYTOUYHOM ATTECTAIIAU (IO UTOI'AM IIPAKTUKH) C
YKA3AHUEM ®OPM TEKYHIEI'O KOHTPOJISA

CucreMa TEKyIEro U MpOMEXXYTOYHOTO KOHTPOJISI TPOXOXKICHHSI TIPAKTUKHU MPEIIoaracet
crnenyromue (GOopMbI  OTYETHOCTH: COOECeIOBaHWE, 3allOJIHCHWE JHEBHUKA TMPAKTHUKH,
COCTaBJICHHE M 3alluTa oT4YeTa, Tu(depeHIIMPOBAaHHBINA 3a4eT.

Tekymwii KOHTPOJH 32 MPOXOXKICHUEM MIPAKTUKU CTYJCHTAMHU OCYIIECTBISIOT PYKOBOAUTEIH
MIPAKTUKH OT TIPEANPHUITUS U Kadenpsl (ITOCTOSIHHO), a TakKe 3aBenyromuil kadenpsl. Ero ocHOBHOIMA
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LETBI0 SBISIETCS 00ECTIeUeHHE COOMIOJCHHS KAJICHAAPHOTO TpadyKa MPOXOXKICHUS TNPAKTUKU H
MpaBUJI BHYTPEHHETO TPYIOBOTO pacriopska Ha MPeIpUsTHH.

WTOroBbIif KOHTPOJIb OCYILIECTBIACTCS B (POPME 3aIUThI OTYETA 10 MPAKTHKE.

OdopmiieHHBIH OTYET MO MPAKTUKE BMECTE C 3alIOJHEHHBIM JTHEBHUKOM CTYAEHT CIaeT Ha
IPOBEPKY PYKOBOJMUTEIIIO IPAKTUKH OT IPEIIPHUSTHSI, KOTOPBI 3HAKOMUTCS C OTYETOM, BUSHPYET €TO
Ha THUTYJIBHOM CTpaHuie (TpU YCIOBUM MOJIOKUTEIbHON OICHKH), IMUILIET XapaKTepPUCTUKY Ha
CTyJIeHTa (B JHEBHHKE II0 IPakTUKe). B xapakTepucTHKe JaeTcs OLIEHKAa BBIIOJIHEHUS IPOrpaMMbl
MPaKTUKH, COZICPKaHUs 1 0(hOPMIICHUS OTUETA.

[ocne 3TOro CTyIeHT MoAaeT OT4eT Ha Kadeapy PYKOBOAMTENIO MPAKTUKH OT YHHBEPCHUTETA
JUTS IPOBEPKU M BUSUPOBAHUSL.

B ciyuae cymiecTBEHHBIX OTKIOHEHHH OT TpeOOBaHWH MO COIEP)KAHUIO W O(OpPMIEHHIO
OT4YeTa, OH BO3BPAILIAETCsI Ha I0PabOTKY.

Oryer 3ammmaeTcs mepe] KOMECCHEH, KOTOPYIO Ha3HadaeT 3aBenyronmid kadeapoit c
00s13aTeNbHBIM BKIIOYEHHEM B HEe PYKOBOAMTENS MpPakTUKU OT Kadenpsl. [lo pe3ynbraTtaM 3ammrs
BeICTaBIsICTCSL pepeHmpoBanHas OreHKa, KoTopas (PUKCHPYETCsl Ha THTYJIRHOH CTpaHUWIE, B
BEIOMOCTH U 3aUYETHOM KHIKKE.

10. KPUTEPUU OHEHUBAHUSA IIPAKTUKH

Pacnipenencaue 0amioB 3a y4eOHYI NPAKTUKY (C 3aIIUTON) MPOUCXOIMUT CIIEAYIOIIAM
o0OpazoM:

1) comeprkanue oT4eTa, €ro COOTBETCTBUE 3aJaHUAM MPAKTUKU — 70 6auioB;

2) oopmiieHHE OTUYETa B COOTBETCTBHH ¢ TpeOoBaHusMHU — 10 0aios;

3) 3ammra otuera — 20 6GaIoB.

Bbonee nonpobHOe pacnipeneneHue 0ajIoB MO KaKJIOMY U3 KOHTPOJIbHO-U3MEPUTEIbHBIX
MaTepHaJoB MPEACTABICHO B KPUTEPUAX OLICHWBAHMs 3HAHUM CTYAEHTOB IO MTOTaM y4eOHOMH
npaktuku (Tadn. 10.1 — 10.3).

Tabmuna 10.1 — CoxeprxaHue oTdera

No KonngectBo 6amios
- [IIxana oueHnBaHUA (MakcuManbHOE — Kpurepun onennBanus
70 6annoB)

I/IH,Z[I/IBI/II[yaJ'IBHOG 3aJaHHUC BBIIIOJIJHCHO B

[IOJJHOM 00BeEME, CTYIEHT MPOSBUI
1. OTan4HO 63-70 . ’ ya p
BBICOKHH YPOBEHb CAMOCTOSTEILHOCTH H
TBOPYECKHUH TIOJIXOJT K €r0 BHIIOJHCHHUIO
WNuauBuyanbHOE 3aJaHUE BBIMOJHEHO B
IIOJIJHOM 00BEME, HUMEIOTCS OTIEJIbHBIE
2. Xoporto 52-62 ’ !

HEJIOCTATKH B oopmiieHnn
IIPEJCTABICHHOIO MaTepuaa

3ajaHne B 1I€JIOM BBIIIOJIHEHO, OJHAKO
HMMEIOTCSl HEJJOCTATKHU MPH BBIMIOJHEHUH B
3. Y 10BIIETBOPUTENBHO 42-51 X0[€ TPaKTHUKH OTIEIbHBIX pPa3JeoB
(dacrteii) 3amaHusl, UMEIOTCS 3aMeYaHUs
110 0(hOpMIIEHUIO COOPAHHOTO MaTepraia

3aaHue BBINOJIHEHO JIMIIb YaCTUYHO,
4. | HeynoBneTBOpUTEIBbHO 0-41 MMEIOTCSI MHOTOYMCIICHHBIE 3aMeyaHus
110 0pOPMIICHUIO COOPAHHOTO MaTepurasa

Hroro 70
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Ne
T

IIIxama onieHnBaHusd

KosmmyectBo 6amion
(MakcumanbHoe — 10
0aioB)

Kpurepuu onienuBanus

OTIIMYHO

9-10

— COOTBETCTBHUE COJICPXKAHUS OTYETa
MporpaMMe TMPOXOXKICHUS TMPAKTHKU —
oT4YeT cOOpaH B MOJTHOM 00BEME;

— CTPYKTYPHPOBAaHHOCTh  (YETKOCTb,
HyMepauuss  CTpaHMl,  IOAPOOHOE
OTJIaBJICHUE OTYETA);

— WHJIUBUIYaTbHOE 3aJaHHUE PACKPHITO
ITOJTHOCTBIO;

— HE HaPYIICHBI CPOKU C/IaYH OTYETA.

Xopo1iio

— COOTBETCTBHE COJICP)KAHUS OTYETa
MpOorpaMMe MPOXOKIACHUS MPAKTUKA —
OTYeT coOpaH B IOJHOM 00BbEME;

— He Be3Je IPOCIIEKUBAETCS
CTPYKTYPUPOBAHHOCTh (4eTKOCTb,
HyMepanuss  CTpaHHl, HOAPOOHOE
OTJIaBJICHHE OTYETA);

— oopmiieHHe oTYeTA;

— WHIUBUAYAJIBHOC 3aJaHHUC PACKPBITO
IIOJTHOCTBIO;

— HE HapYIICHBI CPOKHU CIaYH OTYETA.

<yﬂOBHCTBOpHTCHBHO

— COOTBETCTBUE COJEpXKaHMsS OTYeTa
nporpaMMe MpOoXOXKJIEHHUsI MPAKTHUKU -
OTYeT coOpaH B IOJHOM 00BEME;

— He Be3JIe IIPOCIIEKUBAETCS
CTPYKTYPHUPOBAaHHOCTh (4eTKoCTb,
HyMepamusi  CTpaHull, MNOApPOOHOE
OTJIaBJICHUE OTYETA);

- B oopmiIeHUN
MIPOCIICKUBACTCS] HEOPEIKHOCTB;
— WHAMBHIYAIbHOE 3aJaHUE PACKPBITO
HE TTOJIHOCTEIO;

— HapyIIeHbl CPOKH CIAYM OTYETA.

oTycTa

HeynosnersopurenbHo

0-5

— COOTBETCTBUE COJEpXaHHUS OTYeTa
MporpaMMe TMPOXOXKACHUS TMPAKTHKU —
oT4eT coOpaH He B MTOJTHOM 00bEME;

— HapylieHa  CTPYKTYpHUPOBAHHOCTh
(ueTkoCcTh,  HyMepamus  CTPaHHUII,
MOJIPOOHOE OTTIABIICHUE OTUYETA);
- B oopmIIeHUN
MIPOCIICKUBACTCS HEOPEIKHOCTD;
— WHJIUBUIYyaTbHOE 3aaHme HE
PacKphITO;

— HapyUIeHBI CPOKU CAAYU OTUETA.

oTyecTa

Hroro

10

skeksk

3a TBOpYECKHMU MOAXOJA K BBIMOJHEHUIO OTYETA: HAIWYUE WILTIOCTpAlUid, MHTEPECHOE
pacKpbITHE 33JaHUsI — OLIEHKA MOBBIIIAeTCs Ha 1 Ga.
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Ne
T

IIIxama onieHnBaHusd

KommuectBo
0asuioB
(MakcuManbHOE
— 20 6aioB)

Kpurepuu onenuBanus

OTIINYHO

18-20

— CTYIACHT JIEMOHCTPUPYET CHUCTEMHOCTb U
riyouny 3HAHUH, MOJIy4YEHHBIX npu
MPOXOKICHUU MTPAKTUKU;

— CTUJIMCTUYECKHU IPaMOTHO, JIOTUYECKH
MPABUJIBHO M3J1araeT OTBETHI HA BOIIPOCHI;

— JIaeT HCYEpIIbIBAIOIINE OTBETHI Ha
JIOTIOTHUTEJIbHBIE BOMPOCHI IpErnoAaBaress Io
TeMawm, PeyCMOTPEHHBIM pPOrpaMMoit
MIPaKTUKH.

Xopo1io

15-17

— CTYIIEHT JEMOHCTPHUPYET JIOCTaTOYHYIO
MOJIHOTY 3HAaHUW B O00bEME MPOrpaMMbl
MIPAKTHUKH, npu HAITUYAU JINIB
HECYIIECTBEHHBIX HETOYHOCTEH B W3JI0KEHUU
COJICp)KAHUS OCHOBHBIX W JIOTIOJHUTEIbHBIX
OTBETOB;

— BIAJEET HEOO0X0IUMO JUTSL OTBETA
TEPMHUHOJIOTHEH;

— HEJ0OCTATOYHO TOJHO PAacKpbIBAaeT CYUIHOCTH
BOIIPOCA;

— JIOTYCKaeT HEe3HAUUTeNbHbIE OMIMOKH, HO
UCIIpaBIs€TCS MpPU  HABOIAUIMX  BOIpPOCax
MIPENo1aBaTes.

Y 10BIETBOPUTEIBEHO

12-16

— CTyIEHT  JEMOHCTPUPYET  HENOCTAaTOYHO
NOCJIEAOBATENbHBIE  3HAHUA IO  BOIPOCaM
MIPOrpaMMbl PAKTUKH;

— HCIIOJIB3YET CIELUAIbHYI0 TEPMUHOJIOTHIO,
HO MOTYT OBITh JomymieHsl 1-2 omubku B
ONpEJEeNICHUN OCHOBHBIX MOHSTHH, KOTOpbIE
CTYIEHT 3aTpyaHAETCS UCIIPABUTH
CaMOCTOSITENIBHO;

— CIIOCOOEH CaMOCTOSITENIBHO, HO HE IIIy0OKo,
aHAJIM3UPOBATh MaTepual, pacKpbIBaeT
CYIIHOCTh pelIaeMoil NmpoOyieMbl TOJBKO MpHU
HABOJSIIUX BOIIPOCaxX MpernoaBaTes.

HeynosnersopurenbHo

0-11

— CTYACHT JE€MOHCTpUpPYET (parMeHTapHbIe
3HAHUA B paMKax MPOrpaMMbl PAKTHKH;

— HE BJIaJeeT MHHHMMAIbHO HEOO0XOIUMOMH
TEPMHHOJIOTHEH;

— JIONyCKaeT TrpyOble JIOTMYECKUE OIIMOKH,
OTBeYas Ha BOIIPOCHI NPENOJaBaTelis, KOTOPbIE
HE MOYKET HCIPaBUTh CAMOCTOSITEIIBHO.

HUroro:

20

Bcero:

100

Onenka 3a y4eOHYIO MPAKTUKY BBIYMCISIETCS IIyTEeM CYMMHPOBaHHUS 3apabOTaHHBIX

CTYJICHTOM OaJlJIOB MO KaXJIOMY U3 KOHTPOJIbHO-U3MEPUTEIHHBIX MAaTEPUATIOB M BHICTABIISAETCS
corjacHo mkane, npunsaroi 8 JOHHY.
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ITopsinok oneHUBaHMs Y4eOHBIX JOCTHKEHH I 00y4aIOIMXCS

OLeHKa 110 Onenka o 100- OneHka 1o rocy1apCTBEHHON LIKae
mkane ECTS | OannbHOil mkane | sk3ameH, qudQepeHIupOBaHHEIN 3a4eT 3a4eT
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (yIOBJIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (yOBIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIIUU
F 0-34 2 (HEeyIOBJICTBOPUTEIILHO) C HE 3a4TEHO
BO3MOYKHOCTBIO IIOBTOPHOH cl1auu TpU
YCIIOBUU 00513aTeIHHOr0 Habopa
JIOTIOJTHUTEIIHHBIX 0AJIIOB

11. MATEPHAJIBHO-TEXHUYECKOE OFECHEYEHUE YYEBHOMN NPAKTUKH

[Tpu npoxoxxaeHnu y4eOHOM NMPaKTUKU CTYIEHThI UCIOJIB3YIOT:

KOMIIBIOTEPHBIN KJIacC, yUeOHYIO0 ayTUTOPHIO JIJISl IPOBEICHUS 3aHATUN MPAKTUYECKUX U
71a00paTOPHBIX 3aHATHUH, TPYINIIOBBIX U UHIMBUYaJbHBIX KOHCYJIbTALUH, TEKYLLIETO KOHTPOJISA U
MPOMEKYTOUHOM aTTeCTallMu, JUIsl CaMOCTOSITeNbHON paboThl oOyuaromuxcs (aya. Ne 206 a,
r. Jonenk, yiu. YemockuHues, 1. 198a), ocHalIEHHYIO KOMIUIEKTOM yueOHoOM mebenu Ha 20
MOCAJ0YHBIX MECT, KOMIUIEKTOM pabodyero MecTa TMpernojaBareis, MeJIOBOH  JOCKOM,
KOMITBIOTEPOM B KOMIUIEKTE (6 1IT.);

YUTAIbHBIM 3aJ1 CIpaBOYHO-OMOMMOrpaduyeckoil MHGPOPMALMOHHOM paboOThl Ui
caMOoCTOSITeNIbHOU paboThl oOy4daronuxcs (aya. Ne 102, r. Jlonenk, np. ['ypoBa, 6), ocHaIieHHbIN
KOMILJIEKTOM y4eOHOM MeOenu Ha 23 mocajouHbIX MeCTa, KOMIbIOTEpOM B KomIuiekTe (1 mr.);

ynTanbHbIN 3a1 Ne 3 aBropedepaToB U AUccepTaLMif; TOMELUIEHHE AJI CaMOCTOATEIbHON
pabotsl oOyuarommxcs (ayxa. Ne 106: 1. Jloneuk, mp. Tearpanwpubiii, a. 13), ocHameHHBII
KOMILIEKTOM yueOHoM Mebenu Ha 50 mocajouHbIX MECT, KOMIIBIOTEPOM B KOMIUIEKTE (2 IIT.);

yuTaIbHbIN 321 Ned4 mepuoauueckol JIMTepaTyphl; MOMEIIEHUE Ui CaMOCTOSITENIbHOMN
pabotel oOyuatomuxcs (aya. Ne 19, r. Jloneuk, yn. YHuBepcuterckas, 24), OCHAIEHHBIN
KOMIUIEKTOM yuyeOHOH Mebenu Ha 31 mocajiouHoe MecTo, KOMIIbIOTEpOM B KoMIuiekTe (1 miT.);

3a] ANEKTPOHHOW MHGOpMAIMM AT CaMOCTOSATENIbHOW paboThl oOydaromuxcs (aya.
Ne 104-a, r. Jloneuk, mp. ['ypoBa, 6), ocHalIeHHBIH KOMIUIEKTOM yd4eOHOW meOemun Ha 40
MOCAJ0YHBIX MECT, KOMITBIOTEPOM B KoMILIeKkTe (14 1mT.).

CryneHThbl pa3BUBAIOT HABBIKU MOMCKAa MH(OpPMAIMK, HEOOXOAUMOMN I MPOXO0XKIEHUI
npakTukd. EcTh J0OCTYym K OCHOBHBIM HH(OPMALMOHHBIM 00pa3oBaTelIbHBIM pecypcam,
MH(pOPMaLlMOHHON 06a3e TaHHBIX, BO3SMOXHOCTh BbIX0/1a B UHTEPHET.

12. PEKOMEHJIOBAHHASI JIUTEPATYPA

Ne HanmeHnoBanue Koa-Bo Hanu4yue
n/n IK3EMILIAPOB | JJIEKTPOHHOM
B Ou0JmoTeke BEpPCHHU B
JAOHHY IBC

OcHoBHas1 JInTEpaTypa

1. | Mamenko, H. E. Meronuueckne peKOMEHIAMH TIO 1 +
MPOXOKICHUIO TPAKTUK ISl CTYJCHTOB HAIPABICHUS
HOJTOTOBKU 46.03.02 JloxyMeHTOBEICHHE Hu
apxuBoBezienne OV "BakanaBp" Bcex Gopm oOydeHus




19

[DnexTponnsiit pecypc] / [H. E. Mamenko u np.] ; TOY
BIIO "Honenkwuii Hau. yH-t". — Jloneuk : JJonHY,
2018. — DnextponHsie nanubie (1 daiin).

2. | Kymmnapenko, H. H. [lokymeHnToBenenue : [Yueb. mis 42 -
CTyZIeHTOB BYy30B KyabTypbl| / H. H. Kymmnapenko. — 6-
e n3a. — K. : 3uanns, 2005. - 459 c.

3. | Jemonpous3BoaACTBO : 00pa3Iipl, JIOKYMEHTHI, 1 -
opranm3anys u TexHonorus padotsl / [B. B. ['anaxoB u
ap. ; non pen. M. K. KopueeBa, B. A. Kyapsesa]. —
W3p. 3-e. — Mockaa : [Ipocnekt, 2015. — 479 c.

JlonoiHUTe/ILHAS JTUTEpPaTypa

4. | Hemun, FO. M. [enonpousBoactBo : I[loaror. ciyxe0.
nokymentoB / 0. M. Jlemun. — 2-e uzn. — CII6. u 1p :
ITurep, 2005. — 224 c.

5. | Koo A. A. JlenoBast mepenuvcka Ha UCITAHCKOM SI3bIKE / 3 -
A. A. Koznos. — M. : Menemxkep, 2002. — 175 c.
6. | KysnenoBa T. Opranuzamms JeIONPOU3BOJICTBA TPeOyeT 1 -

npodeccronanbHbix 3Hanuii / T. Kysuerosa. — C. 3-6. //
Henonpomsoactro. 2010, Ne 1. — M. : OOmecTBO C

OrpaHUYCHHOU OTBETCTBEHHOCTBIO "JlenoBble
KOMMYHHKaLWu'".
7. | llBenoBa-Boaka, I H. OOmas Teopus IDOKyMEHTa H 4 -

Kkauru : ydeOnoe mocobue / I'. H. IlIBenoBa-Bomka. —
Mocksa : Pei6apu ; Kues : 3nannst, 2009. — 487 c.

8. | Cemu ¢ obmecTBeHHOCTHI0. COCTaBIEHHE JOKYMEHTOB : 19 -
Teopus u npaktuka / B. B. Jlanunmna, M. B. Jlykanuna, JI.
B. Munaega, JI. K. Cunaega ; [Tox pen. JI.B. Munaesoit. —
M. : Acniekt Ipecc, 2006. — 287 c.

9. | Tpodumonra, O. B. OCHOBBI J1e7IOBOTO THChMA : y4eOHOe 1 -
nocobue / O. B. Tpopumoga, E. B. Kymunk. — 5-e u3zz. -
Mocksa : ®JIMHTA : Hayka, 2019. — 303 c.

13. AH®OPMAIIMOHHBIE PECYPCbI
WNndopmanmonno-npasosoii moptai TAPAHT. http://www.garant.ru
Komnanus «Koncynsrantllntocy. http://www.consultant.ru
JlenonpousBOoACTBO Ha KoMmmbioTepe. http://www.delcomp.ru
HenonpousBoactso+. http://www.delpro.narod.ru
I'moccapuwii. http://www.glossary.ru
Kynberypa nucbmennoi peuu. http:// www.gramma.ru
. CrnpaBo4HO-UH(OPMAITHOHHBIN nopTai I'PAMOTA.PY.
http://www.gramota.ru

8. Crynenueckuit noprai. http://www.nuru.ru
9. DIeKTPOHHBINA Maras3uH ctaHaapTos. http://www.standards.ru
10.  Koucanrunrosas rpynna «Tepmukay. http://www.termika.ru

NouosrwhbE

14.1TPOI'PAMMHOE OBECIIEYEHUE
1. Windows 7 PRO (kopriopartuBaas muriersust JJOHHY Ne 46484614)
2. Microsoft Office (kopnoparusnas nmunensus JOHHY Ne 46472919)
3. Microsoft Visual Studio (nummensuss mporpammer DreamSpark mnst Beicimmx
yueOHBIX 3aBEJICHHI )
4. Antuupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (mumensuun  GPL,
Apache, BSD ans cBOOOIHOTO MPOrpaMMHOTO 00ECTICYCHUS).



http://www.termika.ru/

IIpuioxenue A
IIpumep opopmiteHHMsI TUTYJIBHOIO JIMCTA
0T4YeTa O MPAKTHKE

MWHUCTEPCTBO OBPA3BOBAHUS I HAYKU
JIOHELIKOM HAPO/IHOM PECITYBJIMKU
I'OCYJJAPCTBEHHOE OBPABOBATEJILHOE YUPEXX/IEHUE
BBICIIET'O [TPO®ECCUOHAJIBHOI'O OBPAZOBAHNS
«IOHELIKMI HALIMOHAJIbHBI YHUBEPCUTET»

®AKVYJIIBTET MATEMATHUKU U THOOPMAIIMOHHBIX TEXHOJIOI M
KA®E/IPA THOOPMALMOHHBIX CUCTEM YIIPABJIEHUA

OTUYET
10 y4eOHOM MPaKTUKE: 03HAKOMUTEIBHOMN

(HaMeHOBaHNE OPTaHU3AIIIH)

C I10

Crynenta (kM) Kypca
HarpaBJieHUs] TOATOTOBKH 46.03.02
JIOKyMEHTOBEICHHE U apXUBOBEICHHE
OYHOM (3a04HOI) POPMBI O0yUEHUS
D.U.0.

PykoBoaurenu npakTuku:

OT OpraHu3aIu

(HaMMEeHOBaHUE JTOJDKHOCTH)

( moamuch) (PHO)
MLII.

oT Kadeapbl

(HanMeHOBaHHE JOJDKHOCTH)

( moamnmch) (PHO)

Honenxk 2021



Hpuioxenne b
IIpumep opopmiieHusI coaepKaAHUA 0TYETA

COJIEP)KAHUE

BBEJIEHUE

1. AHAJIU3 IEATEJBHOCTHU IPEAIPUATUSA, YUPEXJEHU S, OPI AHU3ALHA
2. OIIPEJIEJIEHUE ®VHKIUI JIOKYMEHTOB

3. IIPOBEJIEHUE KJIACCU®UKAIIMN JIOKYMEHTOB HA IIPUMEPE
HOMEHKJIATYPbI JIEJI

4, AHAJIU3 BJIAHKOB OPI'AHU3ALIMU

5. AHAJIN3 BXOJIAIIEN Y UCXOIAILEN KOPPECITOHJIEHITUN

6. BBISBJIEHUE JIMHIBUCTUYECKMX OCOBEHHOCTEM TEKCTOB
BXOJIILEN U UCXOAILEN KOPPECIIOHIEHITUN

7. AHAJIU3 ITIPOI'PAMMHBIX CPEJICTB JIJ151 PELIEHUSI KOHKPETHBIX
3ATAY

3AKJIFOYEHUE

CITMCOK UCIIOJIb30BAHHBIX UCTOYHUKOB

[TPUJIOXKEHUE A ITIPUMEP O®OPMIJIEHU S BJIAHKA OPI AHU3AIHN
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